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General Information

Agency or Establishment General Records Schedules (National Archives and Records
Administration)

Record/Scheduling Group GRS - General Records Schedules

Records Schedule Applies To Government-wide
All agencies except: 
United States Foreign Intelligence Surveillance Court

Schedule Subject GRS 2.4:  Employee Compensation and Benefits Records - Revision

Additional Schedule Information This schedule covers records Federal agencies create while
conducting agency payroll functions (items 010-061) and while
managing specific programs that offer employees monetary or other
tangible benefits (items 070 to 141).  See GRS 2.3 (Employee
Relations Records) and GRS 2.7 (Employee Health and Safety
Records) for other programs that provide intangible benefits,
protections, or assistance to employees.

Most payroll is processed electronically.  Agencies create payroll
system input records both electronically and on paper (brought into
the system by scanning).  This schedule covers only versions the
agency determines to be official payroll system records.  GRS 5.2,
item 020 (Intermediary records) covers paper documents for which
the agency designates their equivalent electronic versions to be the
record copies.

This schedule does not cover Office of Personnel Management files
that reflect its own or other agencies’ personnel needs and problems.
Agencies must offer records they created prior to January 1, 1921, to
the National Archives and Records Administration (NARA) before
applying disposition instructions in this schedule.

Is There a Classified Version of This
Schedule?

No

Is consultation and coordination with
Tribal Governments required?

No - the records covered by this schedule do not implicate Tribal
interests
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Item Count

Total number of disposition items: 2
Number of Temporary disposition items: 2
Number of Permanent disposition items: 0
Number of Items with Disposition Not Approved: 0
Number of Inactive disposition items: 0

Page 2 of 6 PDF Created on: 03/07/2024



National Archives and Records Administration
REQUEST FOR DISPOSITION AUTHORITY

Records Schedule Number: DAA-GRS-2023-0004 Status: APPROVED
Date Approved: 03/05/2024

Outline of Records Schedule Items for DAA-GRS-2023-0004

Item # Title Disposition
0001 Payroll program administrative records : Payroll

system reports providing fiscal information on agency
payroll

Temporary

0002 Wage survey files Temporary
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Records Schedule Items

Group Title Payroll program administrative records

Group Description Records produced in administering and operating payroll
functions of a general nature and not linked to an individual
employee’s pay.

DAA-GRS-2023-0004-0001 STATUS: Active
ITEM GENERAL INFORMATION

Item Title Payroll system reports providing fiscal information on agency
payroll

Is this item media neutral? Yes
Is this item a Big Bucket? No

SUPERSEDED AGENCY DISPOSITION AUTHORITIES AND GRS DEVIATIONS
Does this item supersede existing
disposition authorities?

Yes

Superseded Items
Superseded Item Item Superseded

in Part?
Explanation

DAA-GRS-2016-0015-0007 No
Is this item a deviation from the
GRS?

No

DISPOSITION INSTRUCTION
Final Disposition Temporary
Cutoff Instructions There is no cutoff instruction
Retention Period Other: Destroy when 3 years old, but longer retention is

authorized if required for business use.

ADDITIONAL INFORMATION
Are any of the records covered by
this item national security
classified?

No

GAO Approval Required No

DAA-GRS-2023-0004-0002 STATUS: Active
ITEM GENERAL INFORMATION

Item Title Wage survey files
Item Description Periodic surveys of wages paid to non-Government workers in a

specified wage area to support and modify the Federal Wage
System and records related to conducting these surveys.

Is this item media neutral? Yes
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Is this item a Big Bucket? No

SUPERSEDED AGENCY DISPOSITION AUTHORITIES AND GRS DEVIATIONS
Does this item supersede existing
disposition authorities?

Yes

Superseded Items
Superseded Item Item Superseded

in Part?
Explanation

DAA-GRS-2016-0015-0010 No
Is this item a deviation from the
GRS?

No

DISPOSITION INSTRUCTION
Final Disposition Temporary
Cutoff Instructions There is no cutoff instruction
Retention Period Other: Destroy 7 years after survey completion, but longer

retention is authorized if required for business use.

ADDITIONAL INFORMATION
Are any of the records covered by
this item national security
classified?

No

GAO Approval Required No
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Signatory Information

Action User Date
Accept Andrea Riley 09/28/2023
Approve Colleen Shogan 03/05/2024

Page 6 of 6 PDF Created on: 03/07/2024


