
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

    

         

  
 

 

 

 

  

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-116-82-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 8/10/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Items 1a and 1b are presumed destroyed. 

Items 2a-c are obsolete because they provide for permanent disposition and all records have been 

transferred. 

Items 3a-c are obsolete because they provide for permanent disposition and all records have been 

transferred. 

Item 3d provides for temporary disposition and all items are presumed destroyed. 

Items 5a and 5b provide for temporary disposition and all items are presumed destroyed. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 8/10/2022 NC1-116-82-01 



REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

NCl-116-82-1 
TO GENERAL SERVICES ADMINISTRATION, 
__N_AT_I_0N_A_L_A_R_C_HI_VE_S_AN_D_RE_C_0_RD_S_SE_R_VI_C_E,_W_A_S_HI_N_GT_0_N_,_D_C_204_08___, DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) l,U'\ cL 2. I 11 %3 
Administrative O NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provisions o/ 44 U S C 3303a the disposal re 

-=.1-=s=t=ems=---'S=e=r=--v=1=·ce=s"'--'D=1=--·v'-'1,,,,,·s....,,i.,,,o~n"-------------------1 quest, including amendments. 1s approved except for items that 1may 
3 MINOR SUBDIVISION be stamped "d1sposa! not approved" or "withdrawn" in column 10 

4. NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Charles W. Sumners 633--6057 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency mmatters pertaining to the disposal of the agency's records; 
that the records proposed for disposal m this Request of 8 page{s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for 1mmed1ate disposal. 

[8] B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE E. TITLE 

(),.._._.__ Chief, Records Management and Printing Br. 
,~J'..+7.!..LiU,j_~::::'.j;;~:=:'.~....!!..::::::::..U...~:::::8::.::,D-ES_C_R_IP_TI_O_N_O_F_IT.lE_:M===~-==::..:::__==~=;::_--=::::g:__:::..:_::;::::.::~1::_0_:::..:._ 

ITEM NO (With Inclusive Dates or Retention Periods) S~~:L~OOR ACTION TAKEN 

1. U.S. Court of Appeals 

Reflects status and outcome of cases handled by the U.S. 
Courts of Appeals. Each recoro contains summary 
information on the i:arties, the nature of the suit and 
jud@nent, relevant judges and/or magistrates, and appeal 
results. rrhe information is collected on form JS 34. 
The records are maintained by court statistical year 
(July 1-June 30) in three files: 

Docketed case files, July 1961-June 1970, 
containing all cases filed during the court year. 

Terminated case files, July 1961-June 1970, 
containing all cases closed during the court year. 

Open and Terminated case files, July 1970 --, 
containing all cases handled during the court 
year. 

The documentation for the docketed and terminated case 
files, July 1961-June 1970 is incomplete or unavailable 
and precludes use of the recoros. 

STANDARD FORM 115 ~~~ l ~ltASS DA~A ClWJGE SHEE:r NO~ BEQ.1!_~ Rev,sed April, 1975 
Prescribed by General Services 

Adm1mstrat1on 
FPMR (41 CFR) 101-11 4~ 1Jc1.1>, tJtJ f, .. tJtJSt ~~t """" S·~-J~ ~ 1)mlA), 



I
JOB NO PAGE OFRequest for Records Disposition Authority-Continuation 

NCl-116-82-1 2 
9

7 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

Accumulated Volume: 3 reels of magnetic tape and 
relevant documentation. 

Anticipated Volume: 40,000 to 50,000 cases annually 
(1 reel of magnetic tare a year). 

Disposition: 

a. Docketed cases, July 1961-June 1970: DES'IROY 
IMMEDIA'IELY. 

b. · Terminated cases, July 1961-June 1970: DES'IROY 
IMMEDIA'IELY. 

c. Open and Terminated cases, July 1970-: PERMANENT. 
Break files annually. Transfer to National 
Archives when 10 years old with complete docu­
mentation. 

2. U.S. District Court - Civil Cases 

Reflects status and outcome of civil cases handled by 
the U.S. District Courts. The records contain 
information collected on forms JS 5, JS 6, JS 44, and DC 
111. Fa.ch record contains some or all of the following 
infonnation: docket number; district; names of 
plaintiff, defendant and attorneys; cause of action; 
nature of suit; demands and disposition. The records 
are maintained by court statistical year (July 1-June 
30) in four files: 

Docketed case files, July 1964-June 1980, 
containing all cases filed during the court year. 

Terminated case files, July 1964-June 1980, 
containing all cases closed during the court year. 

Open case files, July 1972-June 1980, containing 
all active (unresolved) cases at end of court 
year. 

Master case files, July 1980-, containing all 
cases handled during the court year. 

Accumulated Volume: 8 reels of magnetic tape and 
relevant documentation. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
Gl'O 1975 (_1 - 57!cl•387 FPMR (41 CFR) 101-11 4 

115-203 



JOB NO PAGE OFRequest for Records Disposition Authority- Continuation I NCl-116-82-1 3 
97. 8 DESCRIPTION OF ITEM 10SAMPLE OR

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Anticipated Volume: 160,000 records per year (1 reel of 
magnetic tape a year). 

Disposition: 

a. Docketed cases, July 1964-June 1980: PERMANENr. 
Break files annually. Transfer to National 
Archives when 10 years old with complete 
docunentation. 

b. Terminated cases, July 1964-June 1980: PERMANENT. 
Break files annually. Transfer to National 
Archives when 10 years old with complete 
docunentation. 

c. Open cases, July 1972-June 1980: PERMANENr. Break 
files annually. Transfer to National Archives 
when 10 years old with complete documentation. 

d. Master cases, July 1980--: PERMANENT. Break files 
annually. Transfer to National Archives when 10 
years old with complete documentation. 

U.S. District Court - Cr:uninal Cases 

Reflects status and outcome of criminal cases handled by 
the U.S. District Courts. 'Ihe records contain informa­
tion collected on fonns AO 256, JS 2, and JS 3. Each 
record contains some or all of the following informa­
tion: docket number, names of defendant am attorneys, 
charges, speedy trial information, pre-indictment 
action, outcome and post-indictment actions. 'Ihe 
records are maintained by court statistical year (July 
1-June 30) in six files: 

Open criminal cases, July 1963-June 1974, 
containing all active (unresolved) cases at the 
end of the court year. 

Docketed cr1minal cases, July 1963-June 1974, 
containing all cases filed during the court year. 

Terminated criminal cases, July 1963-June 1974, 
containing all cases closed during the court year. 

Probation cases, July 1963-June 1974, containing 
all probation cases handled during the court year. 

Master criminal and probation cases, July 1974--, 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
GPO 1975 0 - 579•387 FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OFRequest for Records Disposition Authority-Continuation I NCl-116-82-1 4 

8 DESCRIPTION OF ITEM 10 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO 

containing all cr:iminal and probation cases 
handled during the court year. Probation records 
from 1974 to 1978 are incomplete. 

Speedy trial inforniation, July 1975--, containing 
Speedy Trial Act information on all cases handled 
during the court year. The data is maintained in 
the SARD file and the SSD file. 

Accurrrulated Volune: 4 reels of magnetic tape and 
relevant documentation. 

Anticipated Volune: 35,000 records annually (1 reel of 
magnetic tape a year). 

Disposition: 

a. Open criminal cases, July 1963-June 1974: 
PERMANENT. Break files annually. Transfer to the 
National Archives when 10 years old with complete 
documentation. 

b. Docketed cr:iminal cases, July 1963-June 1974: 
PERMANENT. Break files annually. Transfer to 
National Archives when 10 years old with complete 
docunentation. 

c. Terminated criminal cases, July 1963-June 1974: 
PERMANENT. Break files annually. Transfer to 
National Archives when 10 years old with complete 
docunentation. 

d. Probation cases, July 1963-June 1974: DISPOSE. 
Break files annually. Transfer to FARC when 10 
years old. Destroy when 40 years old. 

e. Master criminal and probation cases, July 1974-: 
PERMANENT. Break files annually. Transfer to 
National Archives when 10 years old with complete 
documentation. 

f. Speedy trial inforniation, July 1975-: DISPOSE. 
Break files annually. Transfer to FARC when 10 
years old. Destroy when 40 years old. 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO 1975 Cl - 579-387 FPMR (41 CFR) 101-11 4 



JOB NO PAGE OFRequest for Records Disposition Authority-Continuation . 5I NC 1 116 82 1 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

4. U.S. District Courts - Trials 

Basic information on every trial (any contested 
proceeding in which evidence is introduced) conducted 
withm the U.S. District Courts. The information is 
reported monthly by the clerk of the court. Each record 
contains docket number, type of case, whether a jury or 
non-jury trial, date begun, and duration of trial. 'Ihe 
records are maintained by court statistical year (July 
1-June 30) in two files: 

Trials master file, July 1961-June 1977, and July 
1977-

Trials place of court file, July 1977-

Accurrrulated Volume: 2 reels of magnetic tape and 
relevant documentation. 

Anticipated Volume: 20,000 records annually (1 reel of 
magnetic tape annually) • 

Disposition: 

a. Trials master file; July 1961-: DISPOSE. Break 
files annually. Transfer to FARC when 10 years 
old. Destroy when 40 years old. 

b. Trials place of court file, July 1977--: DISPOSE. 
Break files annually. Transfer to FARC when 10 
years old. Destroy when 40 years old. 

U.S. Bankruptcy Court - Old Bankruptcy Law5-

Reflects status and outcome of all bankruptcy cases 
handled by the Bmkruptcy Court within the U.S. District 
Court under the "old" bankruptcy law which was 
superseded on October 1, 1979. The records contain 
information collected on forms JS 19, BK 74-A, and BK 
7 4-B. Each record contains some or all of the following 
information: district, docket number, date filed, 
judge, type of bankruptcy, occupation, name of debtor, 
county of residence, and termination action. The 
records are mamtained by court statistical year 
(July 1-June 30) in three files: 

9 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
G PC) W75 (1 - 579-387 FPMR (41 CFR) 101-11 4 

115-203 
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lJOB NO PAGE OFRequest for Records Disposition Authority- Continuation NC-1-116-82-1 6 

ITEM NO 

6. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Open cases, July 1967--June 1977, contain1ng all 
active (unresolved) cases closed during the court 
year. Records are unreadable and unusable. 

Terminated cases, July 1967-June 1977, contains all 
cases closed during the court year. Records are 
unreadable and unusable. 

Master file, July 1977-, contains all cases not 
terminated before June 1977. 

Accumulated Volume: 3 reels of magnetic tape and 
relevant documentation. 

Anticipated Volume: No new cases are being filaj under 
the old law. 

Disposition: 

a. Open bankruptcy cases, July 1967-June 1977: DES'IROY 
IMMEDIATELY. 

b. Terminated bankruptcy cases, July 1967--June 1977: 
DFS'IROY IMMEDIATELY. 

c. Master bankruptcy cases, July 1977-: PERMANENI'. 
Break files annually. Transfer to National 
Archives when 10 years old with complete 
docunentation. 

U.S. Bankruptcy Court - New Bankruptcy Law 

Reflects all bankruptcy cases handled by the Bankruptcy 
Court under the "new" bankruptcy law which went into 
effect October 1, 1979. The records contain information 
collected on forms JS 22, BC 100, and BC lOOA and BC 
lOOB. Each record contains some or all of the follow1ng 
information: district, docket number, date, name of 
debtor, type of bankruptcy, obligations, decision, fees, 
payments, and distribution. '!he records are maintained 
by court statistical year (July 1-June 30) in three 
files: 

Code cases, October 1979-
Adversary proceeding cases, October 1979-­
Trial cases, October 1979-

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO 1975 O - 578-387 FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OFRequest for Records Disposition Authority- Continuation I NCl-116-82-1 7 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

Accurrrulated Volume: 3 reels of magnetic tape and 
relevant documentation. 

Anticipated Volume: 520,000 cases annually (1 reel of 
magnetic tape annually). 

Disposition: 

a. Code cases, October 1979-: PERMANENT. Break 
files annually. Transfer to National Archives 
when 10 years old with complete documentation. 

b. Adversary proceedings cases, October 1979--: 
PERMANENT. Break files annually. Transfer to 
National Archives when 10 years old with complete 
documentation. 

c. Trials cases, October 1979-: DISPOSE. Break 
files annually. Transfer to FARC when 10 years 
old. Destroy when 40 years old. 

7. U.S. Judicial Branch Biweekly Payroll Master File 

Reflects eight calendar quarters of earnings for 
unemployment compensation purposes, total earnings and; 
deductions for the pa.st year covered by the file, and 
the employee's permanent (normal) earnings, deductions, 
and other payroll data current as of the end of the pay 
year covered by the file. Each employee of the U.S. 
Judicial Branch, paid on a biweekly schedule, is 
represented in the file by one record. 

Accumulated Volume: 3 reels of magnetic tape and 
relevant documentation. 

Anticipated Volume: 1 reel of magnetic tape annually. 

Disposition: DISPOSE. Break files annually. Destroy 
when 3 years old. 

8. U.S. Judicial Branch Monthly Payroll Master File 

Reflects eight calendar quarters of earnings for 
unemployment compensation purposes, total earnings and 
deductions for the f:13::J year covered by the file, and the 

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
Gi'O 1875 0 - 579-387 FPMR (41 CFR) 101-11 4 



JOB NO PAGE OFRequest for Records Disposition Authority- Continuation INCl-116-82-1 8 
9

7 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

employee's permanent (normal) earnings, deductions, and 
other payroll data current as of the end of the pay year 
covered by the file. F.ach employee of the U.S. Judicial 
Branch, paid on a monthly schedule, is represented in 
the file by one record. 

Accumulated Volume: 3 reels of magnetic tape and 
relevant documentation. 

Anticipated Volume: 1 reel of magnetic tape annually. 

Disposition: DISPOSE. Break files annually. Destroy 
when 3 years old. 

9. U.S. Judicial Branch Biweekly Payroll History File 

Reflects each employee's "pay picture" at the end of 
each pay period dur1ng the pay year covered by the file. 
Each employee of the U.S. Judicial Branch, paid at least 
once on a biweekly schedule dur1ng the year, is 
represented in the file by one or more records. 

Accumulated Volume: 10 reels of magnetic tape and 
relevant documentation. 

Anticipated Volume: 2 reels of magnetic tape annually. 

Disposition: DISPOSE. Break files annually. Destroy 
when 5 years old. 

10. U.S. Judicial Branch Monthly Payroll History File 

Reflects each employee's "pay picture" at the end of 
each pay period dur1ng the pg.y year covered by the file. 
Each employee of the U.S. Judicial Branch, paid at least 
once on a monthly schedule during the year, is 
represented in the file by one or more records. 

Accumulated Volume: 5 reels of magnetic tape and 
relevant documentation. 

Anticipated Volume: 1 reel of magnetic tape annually. 

Disposition: DISPOSE. Break files annually. Destroy 
when 5 years old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GJ•1) 1975 0 • 579-387 FPMR (41 CFR) 101-11 4 




