
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-021-86-0001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of:11/17/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Part l/C7-Records Transmit t als 

Part 2/Al-Expunged Records 

Part2/ AS-C a se File s Co urt of Clai m s  

Part 2/ Al I-Speci al Co urt Re gional Rail Reorganization Act of 1973 

Part 2/ Al3 a-c ,  e Mi sc ellaneo u s  C a  se File s 

Part 2/ Al Sb-d Records of He arings, Mi sc ellaneo u s  and B ankrptcy 

Part2/B2-Juror Selections 

Part 2/CS-Records Transmit t als 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided as a courtesy. Some items listed here may have been previously annotated 

on the schedule itself. 

Part !Al-AS superseded by Nl-276-09-0001 

Part I B2, Cl-C, C9 superseded by DAA-0021-2019-0003 

Part I B3 superseded by DAA-0276-2013-0003 

Part I Bl. C4-C6 and C8 superseded by the GRS. 

Part 2 A2-AS. Al2. Al3d, !Sc , Al6-Al7, Bl-B7 superseded by DAA-0021-2019-0003 

Part 2 A6 superseded by Nl-021-11-0001 

Part 2 A7 a superseded by DAA-0221-2013-0007 

Part 2 A7b superseded by Nl-021-10-0002 

Part 2 A9 a -A9b superseded by DAA-0321-2020-0001 

Part 2 AI0 superseded by Nl-S02-l l-00I 

Part 2 Al4 superseded by Nl-S78-l l-001 

Part 2 Al8a superseded by DAA-0021-2013-0004 

Part 2 Cl-C4 superseded by GRS 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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• 
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See lnstruct,ons on reverse) Nl-21-86-1 
TO DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 10-11-85 
l FROM (A&:encY or establish men tJ I\IOTIFICATION TO AGENCY 

Federal Judiciarv In accordance with the pro111s1ons of 44 U Sa: 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendmen1s, 1s ap proved 

except for items that may be marked "d 1 spos1t 1on not 
s'c-C,...,,.C c= === = "withdrawn.. in column 10 If no records�,..=u'--'.'-= . ='c'i�r=c=ui:..,t=,,•;_____cD=-1.s=· tr=i=c'-=t'--'.'-----'B=k=c=v-+ -=-· ..,._.--=&:........:O::....:t=..,h:.:;er,:::::.......cF=-=ede:::..::: r..:::ae..:1:........:C::.,O:.;U=-r=--=t..:::Sc.._----!I ap proved .. or

3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st IS 

not requ1 red 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE 

1 • 1,-�C.Charles Summers 
1 

633-6057 
=" ="R = ""' ""' ""' ________"'s-,c ="T 1 "' 1c""Af.,E""""'o"'F'"'AG""'E..,N""c"'v..-.R.,.E..,P""R""E""s•E""'N""'t""A._T""'I V""EE F 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal 1n this Request of ____.2.2___ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or � 1s unnecessary 

D TITLE 

Records Management Officer 

9 GAS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 
(With Inclus,ue Dates or Re ten hon Periods) JOB (NARSUSENO CITATION ONLYJ 

Records of the Federal Courts 

This request for records dispositionJuthority covers the 
records of the U.S. Courts of Appeals, Court of Customs and 
Patent Appeals, Temporary Emergency Court of Appeals, U.S. 
and territorial district courts, Court of Claims, Court of 
International Trade, United States Claims Court, Spec ial 
Court, Regional Rail Reorganization Act of 1 973, circuit 

j udicial councils, and circuit j udic ial conferences but 

excludes the personal files of Federal j udges and the records 
9f Federal public defenders. The attached schedules, as 
approved by the Judicial Conference of the United States, 
supersede all previously approved disposition schedules. 

NARS Job Nos. 

NCl-2 1 -83-1 
NCl-123-83-1 

NCl-2 76-83-1 

NCl-32 1 -83-1 

See 
Below 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8 83) 
PrescnbeO tly GSA 
FPMR (41 CFR) 101 11 4 



� 
SCHEDULE FQR 'nIE DISPOSITION OF 'nIE �ORDS OF 'nIE 

UNITED STA� COORTS OF APPEALSe COURT OF CUS'l01S AND 
PATENT APPEALS, TEMPORARY EMERG Y cam OF APPEArn, 

CIRCUIT JUDICIAL COUNCilS AND CIRCUIT JUDICIAL 
CCNFF.RENCES 

I ntroduction: 

This schedule covers the dis:r;nsition of the records of 
the United States Courts of Appeals, 1ncluciblg the 
Court of Appeals for the Federal C1reu1t., 

court of 
Custcms and Patent Ap�als, 'l'emp::,rary Ehlergency court 
of Appeals, circuit judicial councils, and circuit 
judicial conrerences. 'This schedule has been 
established by the Judicial Conference of the United 
States and is mandatory. It applies to all existing 
records of these courts, cotmclls, and conrerences, 
except the personal flies of judges. It does not 
supersede any provision of law requ1rjng the retention 
of a document or record for a specified period. To the 
extent that the retention periods specified 1n this 
schedule vary fran any statutory provision, the longer 
period of retention, whether 1n the statute or 1n the 
schedule, shall apply. Records of historical value are 
designated "Pennanent" 1n this schedule. 

The National Archives will obtajn the approval of the 
courts prior to the disp::,sal of records previously 
transferred which are no longer considered to have 
historical value. 

DISPOSITION SCHEDULE 

'fype of Record Disposition 

A. Gase Records 

1. case jndex. Permanent. 

2. fucket sheets. Permanent. 

3. Briefs and appendices. Permanent. 

1 



� or Reco� 

4. case f'iles, mandate, 
opinions, and diSIOS-
itive orders. 

5. case co:r:resixn:Ience f'iles 
containing t:ran3ni.ttals 
an1 miscellaneous COI'-

:reSIOndence :relating to 
attomeys, calendar, f'il-
1Iig or i:a.pe:rs, arrl other 
administrative matters 
or the case, if' uaintained 
outside the case f'ile. 

6. Minutes or the court,
journals, o:r order books 
if' arzy. 

B. case-Associated Records 

1. calendars. 

2. Attomey admission 
:records. 

a. Rolls or attomeys
admitted to practice. 

b. Records :relative 
to disciplinary
actions. 

c. Other :records, in-
eluding applica-
tions and ce:rtif'i-
cates. 

2 

Disposition 

Pema11ent. 

DiSIOSe 2 years
arte:r case 
closing. 

Pema11ent. 

Di SIOSe 1 year
arte:r calendar 
period unless 
otherwise 
needed. 

DiSIOsal Not 
Authorized. 

lli.SIOsal Not 
Authorized. 

DiSIOSe when 5 
years old. 



'nrpe or Record 

3. Starr attorney records 
relating to cases. 

c. Administrative Records. 

1. Judicial council or 
the Circuit. 

a. Minutes, f'inal re-
i;:orts, am. other 
documents relating
to council action. 

b. All other council 
records. 

2. Judicial COnf'erence or 
the Circuit. 

a. Formal actions am. 
minutes, if �. 

b. All other records. 

3. Judicial ass�s 
and design3.tions to 
am. rron the courts of 
appeals. 

lj • Personnel. 

a. Leave slips. 

b. Leave charts am. 
records. 

3 

Disposition 

Disi;:ose as di-
rected by the court. 
Do not tranarer 

to an RAC. 

Pennanent. 

Di si;:ose when 5 
years old. 

Di si;:osal Not 
Authorized. 

Disi;:ose when 5 
years old. 

Disi;:osal Not 
Authorized ( 28 
USC 295). 

Disi;:ose when 1 
year old. 

Disi;:ose 3 years
arter date or 
record. 



'I)'pe of Record 

c. Working files for 
court persmmel. 

5. F'inancial records. 

6. Personal property rec­
oros, including docu­
ments relat� to 
acquisition and dis­
i:osi tion of persooal
property. 

7 • Records 'Iransni ttal 
and Receipt (SF 135). 

8. General correspoo.dence
files, including all 
other administrative 
records. 

9. Records of Special
Prosecutors Api:ointed
by a Court of Appeals.
(28 u.s.c. §593). 

Disposition 

Disi:ose 1 year
after separation
of employee. 

Disi:ose 7 years
after date of 
final tr-ans­
action. 

Disi:ose 7 years
after date of 
final trans­
action. 

�efl6ea±---Net­
Auf.l a ,e-h,m,. 
Ma1nta1n at 
the coort far .50 
�- Donot 
transfer to an 
NAC. 

Disi:ose 5 years
after close of 
corre s i:orrlence. 

Permanent. 

NarE: The Archivist of the United States retains the 
authority to accession as part of the National Archives 
of the United States any records having historical or 
other value ui:on the expiration of the retention period
specified in this schedule. See Chapter 21 of Title 44,
Unit.ed States Cooe. 



SCHEDULE .FOR THE DISPOSI'I'ION OF THE RECORDS OF OOTED 
STATES DISTRial' CCORrSe TERRITORIAL DISTRICT COURrjjaC0URI' OF CLAIMS, COOR!' F INTERNA'I'IONAL TRADE, VNIT 

STATES � comr, SPECIAL comr' AND 'ME REnIONAL 
HAIT.. REX:mANIZATION AC'r OF 1973: �-� c� .. 

INTRODUCTION: 

'!his schedule covers the disp::>sition o.f the records o.f 
the United States district courts, territorial. district 
courts, Court o.f Claims, Court o.f International Trade, 
United States Cla:1ms (',Ourt, SJ;ecial. Court, and tbe 
Regional Rail Reorganization Act o.f 1973. -eR9--� 
@lll'Mff'�tey-eBHP6Eh 'lliis schedule has been established by
the Judicial Gon.ference o.f the United States and is 
mandatory. It applies to all existing records o.f these 
courts, except the records o.f Federal public de.fenders 
and the J;ersonal .files o.f judges and United States 
Magistrates. It does not suJ;ersede any provision o.f law 
requiring the retention o.f a document or record .for a 
SJ:eci.fied J;eriod. To the extent that the retention 
J;eriods SJ:eci.fied in this schedule vary .fran any 
statutory provision, the longer J;eriod o.f retention, 
whether in the statute or in the schedule, shall apply.
Records o.f historical value are designated "Pennanent" in 
this schedule. 

since magistrates are judicial o.f.ficers o.f the district 
court, case .files, taJ;es, and other records o.f proceed­
ings conducted by United States magistrates are to be 
retained in accordance with times provided .for district 
court records, unless otherwise SJ:eci.fied in this 
schedule. 

'llie �aet"a:¼--AP�eB-0HEi-�e0P0e-Gefitef'6- Ra.ticmal. 
Arc:b:1 ves Centers will review all records previously
trans.ferred to detennine which o.f those records have 
historical value arrl. should be retained J:entmlently. 

1 



The National Archives will obtain the approval or the 
courts prior to the disposal of records previously trans­
rerred which are not considered to have historical value. 

DISPOSITION SCHEDULE 

Ty£t: or Record DisEQ_sition 

A. case Records. 

All records resulting 
rrom the docketing
and processing or a 
case 1n a court 
that pertain to that 
particular case. 

1. Expunged records. 

2. Sealed records. - those 
case records which have 
been sealed by court 
order while such court 
order is 1n errect. 

at�-e� tiRlesa...tae. 
-mm!4;:::e1iee...+se -d J I eeta, 

�--eH: acfl] cd eeseM­

a. Records sealed for tbe 
protection of the 
defendant under 18 u.s.c. 

5038 or 21 u.s.c. 844(b). 

b. Otber sealed records. 

2 

�stroy upon
entry or court 
order or expunc­
tion. 

Si.0J30sal not 
autber1sed,
tfftteee--eMSP­
ocaling mooris 
�-4B �atQg 

Er1 pre¥idee-fer' 
e¼SflE)Oal lll 
fteCOfflBHee with 
th;: S,C014ATeRfl::flf 

ey�--e�,-e¥ 

�e-sefleffltle. 

Dispose as 
directed by the 
court. lb mt 
transfer to an RAC. 

Ma1nt.a1n separat.ely
f'"2D the related 
ca:se rue. Wben 
order seallrlg
records 1a vacated 
by tbe court, dis­
pose of 1n aceo� 
ance w1 tb the 
perttnent provisions 
of th1s scbedule for 
tbe related case 
f'ile. (See Pal't II, 
para. B.9.) 

https://pert.a.in
https://obt.a.in


'l)pe or Reco� 

3. Docket sheets. 

a. lx>ckets or UJS. 
Ccrmrdssioner-s 
in petty orrense 
cases. 

b. All other- docket 
sheets. 

4. atse indices. 

5. Judg,JEnt am order-
books. 

3 

Disposition 

DiSIX)Se 5 year-s
arter- rinal 
action. (NCYI'E:
U.l'S. Camiissioner-s 
�roe r-eplaced by 
U.S. Mag:tst:rat.es
in 1969-1970 .IJ 

Pennanent. 
Ma.chine r-eadable 
tapes or dockets 
ar-e to be turned 
over- to the 
National Ar-chives 
with complet.e
documentation when 
cases ar-e closed 
and the r-ecords 
becone inactive. 

Pennanent. Machine 
r-eadable tapes or 
indices are to be 
turned over- to the 
National APChives 
with canplet.e
documentation when 
cases ar-e closed 
arrl the r-eco rds 
berone inactive. 

Pennanent. 

https://Mag:tst:rat.es


Type or Record 

6. Cr1ro:hlal case files,
incltrling transcripts 
and minutes. 

a. case files dated 
1969 or earlier. 

b. All felony case 
files dated 1970 
or later which 
were terndnated 
during or after 
trial. 

c. Any criminal case which 
� NARA has deter-
mined in consultation 
with court oITicials to 
have historical value. 

d. Misdeneanor am i:etty
of'f'ense proceedings
conducted by U.S. 
magistretes in cases 
not assigned a district 
court docket nunber. 
(J+Ol1E: As used in this 
schedule, the term mis-
deneanor includes minor 
of'f'enses prior to The 
Federal Magistrete Act 
or 1979.). 

e. All other case files 
not included above. 

4 

Disposition 

Pennanent. 

Pennanent. 

Pennanent. 

Disp:,se 5 years
after date or 
closing. 

Disp:,se 20 years
after transf'er to 
an PARGRA<:. 



�ype or Record 

7- Civil case riles,
including transcripts 
and ndnutes. 

a. n:utestic relatioos,
adoption, mental 
incanpetency, and 
probate riles or 
the Di.strict or 
C.Olumbia ld:d.ch 
are not the 
resJX)ne.1 hJli. tJ of 
the Superior� 
ot the D1.str1.ct of' 
Columbia as det1Iled 
in P.L. 91-358. 

b. Other civil case 
riles. 

(1) 

(2) 

(3) 

(4) 

case riles 
dated 1969 or 
earlier. 

case riles 
dated 1970 or later 
which were termi-
nated duri� or 
arter trial. 

Any civil case rile 
whichttMM NARA 

has determined 1n 
consultation with 
court officials to 
have historical 
value. 

All other case 
rues not 
incltrled above. 

5 

Dis!X)sition 

Di SIX) sal Not 
Authorized. 

Permanent. 

Permanent. 

Permanent. 

Di.SIX)Se 20 years
arter t:ransrer to 
an� RIC. 

https://D1.str1.ct


��� 

(1) 

(2) 

(1) 

8. 

T.ype or Record 

case riles or the 
Court or Claims. 

Disposition 

Pennanent. 

9. case riles or the Court 
or International Trade. 

a. 'Ilest or trial cases. 

cases dealing with 
antidump:ing, counte� 
vaiJjng duty issues, 
trade adJusonent 
assistance, and 
cases which NAft6 
NARA :in consul-
tation with court 
of'f'icials have 
determined to have 
hist.orical value. 

All other cases. 

Pennanent. 

Disp::,se 20 years
after transf'er to 
an�. NAC. 

b. Non-trial cases. 

cases decided by Disp::,se 5 years
abandornrent or after transrer t.o 
dismissal. 8ft �. RAC. 

(2) cases decided as a 
result or stipula-
tion or agreanent
between parties. 

10. case tiles or tbe Uni tect 
States Claims Court 
(1ncl'Od1ng cases t� 
rerred !'ND the C-0\Jrt or 
Cl.lWIIB). 

a. cases deaUng wltb 
lnd1ar1 cllilmB• 

b. .All otber cases.. 

11. C&se files or tbe Special
Court, Regional Rail Reor-
ganization Act or 1973. 

Dis p::,se 10 years
after transrer to 
BR-�. NAC. 

�eed:--Ret 
atrtJlroz lace·. 

Penrmnent. 

D!Bpoae llberl 50 

year& old. 

Mltho�ttd. 
PetiilBIient;-

6 



Type of Record Disposition 

12. Territorial district court Permanent. 
case files. 

� ���-oaso files ��ea±-He� 
BlieA a:B-foPe��S¼t¼8RS, attti!'let"1BCd. 
dCH:1al of�eoHeP 1H foARa. 
�f4e,....aRQ e;l'\'iRd �� 
lf.ttfieee 1:IRRitffi1��eeea� .• 

13. Miscellaneous case f"lles. 

Ancillary and supplementary
p� not defined as 
civil act1Dns, 1nc1ud1ng but 
not restricted to Japers
re.lat1.ng to foreign deposi­
tions, denial of prisoner in 
fonm pauperis, grand jury 
witness 1mmm1.ty P�, 
and actions to enforce 
adlhtn1.strative subpoenas, 

and cr'1m1nal f'lles. 
f'lled separat.ely fr,an civil 

a. Any m1Bcell.Bneoua ease Pemanent. 
f'lle ldl1.ch NARA bas 
det.ennined in consulta­
tion with court off'1c1als 
to bave historic value. 

b. Grand jury proceedings. Dispose as 
NC1.l'E: 'lhe reco� or directed by the 
reporters' not.es, or 8"Y' court. 
transcript prepared 
tberefran, remain 1n the 

Rule �(1)
1 

cust;o(\y or control or. 
the attomez for the_ 
govermsit unless othe� 
wise ordered � the caurt_
.in a �icular case. 

P.R.Cr.P. 

1 

https://1mmm1.ty
https://re.lat1.ng


Type or Recoro Disposition 

c. Records cancem1.ng DiBp:,salnot 
reg1.strat1on or doctr autwr1.zed. 
IIB'ltB to be used jn 
fbre1gn legiu pl"OCeed­
lngs lCb.1.cb haw been 
asstgned a mis� 
case lllJIDber. 

d. Attorney distanoent pr<>­ D1BpoB&l. mt 
ceedillgs. aut.bor1zed. 

e. lll other m1Bcell.maaua Dispose 10 years 
case .f'iles not spec1f1- at'ter date or last 
cal.ly mentioned jn a. action. 
t� d. � above. 

14. Bankruptcy case riles. 

a. cases riled urrler the Permanent. 
Bankruptcy Acts or 1800, 
1841, and 1867. 

b. cases riled under the 
Bankruptcy Act or 1898 
am. the Bankruptcy Act 
or 1978. 

(1) case riles created Pennanent. 
un::ler the roll� 
chapters or sub--
chapters are included : 

Chapter VIII, Section 
75 (Agricultural
Cani:osi tions and 
Extensions), 

Chapter VIII, Section 
77 (Reorganization or 
Railroads Engaged in 
Interstate Carrnerce), 

8 

https://lCb.1.cb
https://cancem1.ng


Type or Record DiS,EOSi tion 

Chapter IX (AdJusbaent
or Debts or Political 
Subdivisions and Public 
Agencies and Instrtr 
mentalities), 

Chapter X (corporate 
Reorganization), and 

Chapter JJl (Railroad 
Adjustments) or the 
Bankruptcy Act or 1898, 
as a11)=nded; and 

Chapter 7, 3.lbchapter
III (Stockbroker Liqui­
dation) and SUbchapter
IV ( Canoodity Broker 
Liquidation), 

Chapter 9 (Adjusbaent 
or Debts or a Munici­
i:;ality), and 

Chapter 11, Subchapter
IV ( Railroad Reorga� 
ization) or the Emlk­
ruptcy Act or 1978. 

Case rues containing 
orders issued by a 
court or bankruptcy 
pursuant to Chapter
XIV or the Bankruptcy 
Act or 1898 or Section 
908 or Title IX or the 

Merchant l"Iar1ne Act. 

9 



�ieP-4;e-A�--±�i3, 

T� of Record Disposition 

(2) Additional bankruptcy Permment. 
cases will be selected 
by the regional
archivist of � 
NARA in consul ta-
tion with Judges,
clerks of courts,
other court officials, 
and other interested 
i:arties. 

c. case files created under Disposal not 
Chapter XII of the Bank­ authorized. 
ruptcy Act of 1898. 

d. case files created under Dispose 40 years
the Banl<r\lptcy Act of after transfer 
1898 conta1n1ng Jude1Jlents to an Mt€ 
or orders affecting title HAC unless 
to real property, eRe� court directs a 
4=¼±-ee� eaaee -eOH1HCA0od longer retention 

period for a 
specific file.lff.E:SB:di918!!8�:iBS� 

�t0PS 7-ana -.U-9�� 
BafHEfttJ)tey�-4�-72-
�a.in� j�ta �P­
e�-a��--M�e� 
pe@±���.and case 
ID.es created under Chapter
7 and 11 of the Rmltruptcy
Act of 1978, contAtning
Judgent;s or orders attect­
tng title to or 11en on 
real. property entered prior
to Aqgust 1, 1983. 

10 



(3) 

Type of Record Disposition 

e. case files exclusive of 
it.ems 14a, 1:J;' c, d. 

Dispose 20 years
after transfer 
to 8ft � NAC. 

f. Adversary proceedings 
files. 

(1) Proceedings ter-
m1nated dur:1ng or 
after trial, &P 
eefNiaHtH@�-
meR.ta-ep-efi18epB
�QQi�:Eli t�t;i,e te 
� p!'OpeP�, 0F 
� eett;!,elReftt. 

(2) Proceedings files 
deternrlned qy NflRB 
NARA 1n consul-
tation with court 
officials to have 
historical value 
not included 
under item f(l), 
above. 

� files 
conta11dng orders 
or ju�ts affect-
111g title t.o or llen 
Q?l real property
entered prior t.o 
Aqgw1t 1, 1983, not 
included under item 
f(l) or f(2), above. 

(4) All other pro-
ceed� files. 

Pennanent. 

Pennanent. 

Dispose 40 years
art.er tnmarer 
t.o an NAC unless 
court directs 
longer ret.ent1on 
period for a 
spec1f1c f"ile. 

Dispose 20 
years after 
transfer to an 
� NAC. 

11 



15. 

TYJ:€ of Record 

Other bankPuptcy � 
records. 

a. Ebnkruptcy claims 
reg:1 sters if 
maintained sep'.:lrately. 

b. Records of the operetions
of trustees under Chapter
XIII of the B'.mkPuptcy
Act of 1898 and Cbapter
13 of the Bankruptcy Act 
of 1978 generated by 
ccmputer whether or not 
maintained separately
f:rooJ. the case file. 

c. Ju®lffit an1 order 
records, if kept sep'.:lrate-
i_v. 

d. Orders of court directing
dep:isit of monies in the 
Treasury of the United 
States 1n the naioe an:l to 
the credit of the United 
States �suant to 28 
U.S.C. 2042, together
with lists of the naioes 
and addresses of :persons
entitled to such m:::mies. 

16. Violation notices. 

12 

DispoSi tion 

Disp:ise 20 years
after transfer 
to an- � NAC. 

Disp:ise 20 years
after transfer 
to BR PAR6 NAC. 

Pemanent. 

Disp:isal Not 
Authorized. 

Disp:ise 90 
days after p:ist-
1ng and forfei-
ture of collat-
erel or dimlissal. 



Type of Record Disposition 

17. Probation and Parole files. 

a. Supel"Vision case Disi;:x:,se 20 years
files including after tenn1nation 
investigation and of supel"Vision.
supel"Vision data. 

b. Investigation files on Disi;:x:,se 20 years
individuals not un:ler after completion
supel"Vision of investigation.
of probation
office, including
files of Pretrial 
Sel"Vices Agencies. 

c. Pretrial diversion Disi;:x:,se 20 years 
case files. after tenn1nation 

of supel"Visicn. 

18. Records of hearings. 

a. Original court rei;:x:,rter's 
notes of proceedings, 28 
U.S.C. §753e(b). aHS�-&1. 

(1) Electronic soun:l Disi;:x:,se 20 years
recordings of after transfer 
1'ffleee�-en to 8H �.NAC. 
arraignments, pleas, 
and 5eft�e4ft 
er:l::!ft:1ftli-eaeee 
aee�d-fH:�et 
eoUP6 do��eps
a:M�aeee-4:R-ease�-�
1n cCimnect1on 111th 
tbe 1mpos1t1on or 
sentence 1n cr1m1nal 
cases assigned dis-
tr1ct court docket 
l'ltlllbei-a aIJd f'lled 
111th the clerk or 
court 1n lieu or 

transcnpt. 

(2) All other original Disi;:x:,se when 
notes or recordings. 10 years old. 

13 



� 

proeeed1Jl9 and 

Type of Records 

-�e4;fl8!H:e eetJfJf! 
1199g1,.J.l.i@& aed ae 
eaelc l:!P to P013BM;eP&'
ae,t;ct.e;ldn.:-

b. 'l'ape l0gi3. 

DiSpQSition 

�Sf:080 when 6 
ematbo el:el 
( bt4X ma;y ae 
ePaee�d--retteea 
then:at:ted 

File 1f1 th or1g1 -
nal. tape reco� 
1ngs or the 

dispose or when 
tapes are disposed 
or. 

c. Electronic sound recordings
of magistrates proceedings 
in: 

( lo Misdemeanor cases 
(above the level of 
petty offenses) not 
assigned district 
court docket rnmbers. 

(2) Petty offense cases 
not assigned district 
court docket nunbers. 

(3) Civil cases. 

d. Electronic sotn1d 
recordings of first 
meetings of creditors 
under the Bankruptcy
Act of 1898 and §341
meetings tmder the 
�ptcy Act of 1978. 

Dispose when 5 
years old (tapes 
may be erased and 
reused there­
after) . 

Dispose when 1 
year old (tapes 
may be erased and 
reused there­
after) . 

Dispose when 10 
years old. 

Dispose when 6 
months old 
(tapes may be 
erased thereafter 
and reused unless 
otherwise recarr­
mended by the pre­
siding officer for 
a specific case) . 

Note: When several types of cases or proceedings 
are included on a s1.ngle tape, the record­
ing should be retained for the longest
period prescribed for any case or proceed­
ing on the tape. 

14 



Type of Record 

B. Miscellaneous Records 
of Proceedings. 

1. Minute sheets. 
Courts are encouraged
to file minute sheets in 
the case file. 

2. Juror selection records. 
All records and papers
canpiled and maintained 
by the jury ccmnission 
or clerk �pe-6ke�
t;ep-weee�-48��­
for tbe purpose of f'Ul-
1.ng and DBinbJning tbe 

.mast.er and �ed jury
'Nheels. 28 U.S.C. §1861
et seq. 

-3- GPaBe�-Peeeffle. 
Ne,t,e. '!1he reeei:dHtg-er
flefJ8P�CPBe1 flO�B,--er­
MtY-t1 fml!Cr-ipt pr-elXl,rerl 
there�nm, t"ema.in in 
tee��oa-y-eP eOHtro3.. 
Q� attomey for --the­
�evef'!llieft15 tlftless 
othent!se orderea by 
��t-4:H-a 
��aP--eaee. 
6--te,·ft' , F .ft :err:P.

PMte-

15 

DisEQ_sition 

Permanent, if 
mintained outside 
the case file. 

Dispose 4 years
after the rraster 
jury wheel has 
been emptied and 
refilled and all 
persons selected 
have canpleted
jury service, 
unless extended 
by the court. 
28 u.s.c. §1868. 
These records are 
not to be trans­
ferred to aft� 

NAC. 

�e�e-ae 

emwt .. 
aH>eeb!d by� 

https://othenri.Be
https://��01:il.aP


( 1 )  

(2) 

TyPe or Record 

3. AttoCTley admission 
:reco:rds. 

a. Rolls or AttoCTleys. 

Records dated 
1911 o:r ea:rlie:r. 

Records p:)St-
dat� 1911. 

b. Records :relative to 
disciplinary
actions. 

c. Othe:r reco:rds. 

.Q. Naturalization :records. 
Peti tioos ro:r 
natu:ralizatioo,
decla:rations or 
intention, naturaliza-
tion ce:rtirications,
and index to ce:rtiri-
cates, 8 U.s.c. 1450. 

5. Notices or Federal t.ax 
liens. 

6. ApfOin tments or process
agents by surety cetr>-
psnies. 

7. Se<runty copies or Cer--
t1f'1cates of Klectora 
Voting ror PreBiden.t and 
Vice President deposited
with the Judge or the 
district :1n which tbe 
electors assembled parStr 
ant to 3 u.s.c. 11 and 13. 
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Disposition 

Pennanent. 

DiSp:lSal Not 
Autho:rized. 

DiSp:lsal Not 
Autho:rized. 

DiSfC)Se when 5 
yea:rs old• 

Pennanent. 

DiSp:lSal Not 
Autho:ri zed. 

DiSp:lSe 7 
yea:rs are:r date 
or :revocation 

Dispose 'Mtien 6 
m:mtbB old. 

http:diatr1.ct


Tn.,e or Record 

C. Adrn1nistretive Records. 

All records :relating to 
pe:rsonnel, r1nance, and 
othe:r administ:rative 
activities crnmonly pe:r-
ronned by all Fede:ral 
agencies. 

1. Pe:rsomel. 

a. Leave slips. 

b. Leave charts arrl 
:records. 

c. WoI'ldng riles ro:r 
court pe:rsomel. 

2. Financial :records. 

3. Pe:rsonal property
:records, including doc-
unents :relating to 
acquisition and disp:>-
si tion or property. 

4. Generel co:r:resp:,ndence
riles, includirE; all 
othe:r adtn1nistretive 
:records. 
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Disposition 

Disp:,se when 1 
yea:r old. 

Disp:,se 3 yea:rs
arte:r date or 
:record. 

Disp:, se 1 yea:r
arte:r sei:a:ration 
or employee. 

Disp:,se 7 yea:rs
arte:r date or 
final t:rans-
action. 

Disp:,se 7 yea:rs
arte:r date or 
rinal t:rans-
action. 

Disp:,se 5 yea:rs
arte:r close or 
rile. 



Type or Record Disposition 

5. Records 'lransni ttal 
and Receipt (SF 135). 

�aahflet 
aathorl:ocd. 
Metotatrurt tbe 
court f"or 50 yeare 
Do not tnmsfer t:o 
an NAC. 

NOIE: 'Ihe Archivist or the United States Petains the 
authoPity to accession as JXiI't or the National Archives or 
the United States any Pecords having histoPical OI' otheI' 
value upon the expiration or the I'etention peI'iOd speciried 
1n this schedule. See Chapter' 21 or Title 44, United States 
Code. Selection CI'itePia deSCI'ibed 1n this schedule will be 
developed by � NARA 1n consultation with COUI't 
officials and otheI' histoI'ical and acadanic JXiI'ties. 
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