NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-021-86-0001

Some items 1n this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of:11/17/2022

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It 1s the responsibility of the user to verify the items are still
active.

Part 1/C7-Records Transmittals

Part 2/A1-Expunged Records

Part2/A8-Case Files Court of Claims

Part 2/A11-Special Court Regional Rail Reorganization Act of 1973
Part 2/A13a-c, e Miscellaneous Case Files

Part 2/A15b-d Records of Hearings, Miscellaneous and Bankrptcy
Part2/B2-Juror Selections

Part 2/C5-Records Transmittals

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided as a courtesy. Some items listed here may have been previously annotated
on the schedule itself.

Part 1A1-AS superseded by N1-276-09-0001

Part 1 B2, C1-C, C9 superseded by DAA-0021-2019-0003
Part 1 B3 superseded by DAA-0276-2013-0003

Part 1 B1. C4-C6 and C8 superseded by the GRS.

Part 2 A2-AS. Al2. Al3d, 15¢c, A16-A17, B1-B7 superseded by DAA-0021-2019-0003
Part 2 A6 superseded by N1-021-11-0001

Part 2 A7a superseded by DAA-0221-2013-0007

Part 2 A7b superseded by N1-021-10-0002

Part 2 A9a-A9b superseded by DAA-0321-2020-0001
Part 2 A10 superseded by N1-502-11-001

Part 2 A14 superseded by N1-578-11-001

Part 2 A18a superseded by DAA-0021-2013-0004

Part 2 C1-C4 superseded by GRS

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE



REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

JOB NO
(See Instructions on reverse) N1-21-86-1
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 10-11-85

1

FROM (Agency or establishment)

Federal Judiciarv

NOTIFICATION TO AGENCY

In accordance with the prowsions of 44 U SeC 3303a

MAJOR SUBDIVISION

U.S5. Circuit, District. Bkcv.. & other Federal Courts

the disposal request, including amendments, 1s approved
except for 1tems that may be marked ““disposition not
approved’’ or “‘withdrawn’’ in column 10 [f no records

MINOR SUBDIVISION

are proposed for disposal, the signature of the Archivistis
not required

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT |DATE ARCHIVIST OF THE UNITED STATES
Charles Summers 633-6057 1-31-& 4
6 CERTIFICATE OF AGENCY REPRESENTATIVE [4=d

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
that the records proposed for disposal In this Request of 22 page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, Is
attached

A GAOQO concurrence D Is attached, or g‘ IS unnecessary

B DATE C SIG

18/9ps

/

REPRESENTATIVE D TITLE

Records Management Officer

9 GRS OR 10 ACTION

|T7EM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Incluswe Dates or Retention Periods) JoB (NARS USE
CITATION ONLY)
Records of the Federal Courts
This request for records disposition‘?uthority covers the See
records of the U.S. Courts of Appeals, Court of Customs and Below

NARS Job Nos.

NC1-21-83-1 -
NC1-123-83-1 -
NC1-276-83-1"
NC1-321-83-1

Patent Appeals, Temporary Emergency Court of Appeals, U.S.
and territorial district courts, Court of Claims, Court of
International Trade, United States Claims Court, Special
Court, Regional Rail Reorganization Act of 1973, circuit
judicial councils, and circuit judicial conferences but
excludes the personal files of Federal judges and the records
of Federal public defenders.
approved by the Judicial Conference of the United States,
supersede all previously approved disposition schedules.

The attached schedules, as

(.2 Tewut)

115-108 mwn Ab USC/NNF, NE >

WPk 2]efae c=

NSN 7540-00-634-4064

STANDARD FORM 115 (REV 8 83)
Prescrtbed by GSA
FPMR (41 CFR) 101114



SCHEDULE FOR THE DISPOSITION OF THE RECORDS OF THE

UNITED STATES COURIS OF APPEA% COURT OF CUSTOR KND
PATENT APPEALS, TEMP F' APP

CIRCUIT J UDICIAL COUNCILS AND CIRCUIT JUDICIAL
CONFERINCES

Introduction:

This schedule covers the disposition of the records of
the United States Courts of Appeals, 1including the
Court of Appeals for the Federal Cirecuit, Court of
Customs and Patent Appeals, Temporary Hmergency Court
of Appeals, clrcult Judicial councils, and cilrcuit
Judicial conferences. This schedule has been
established by the Judicial Conference of the United
States and 1s mandatory. It applies to all existing
records of these courts, counclils, and conferences,
except the personal flles of Judges. It does not
supersede any provision of law requiring the retention
of a document or record for a specified period. To the
extent that the retention periods specified in this
schedule vary from any statutory provision, the longer
period of retention, whether in the statute or in the
schedule, shall apply. Records of historical value are
designated "Pemanent" 1in this schedule.

The National Archives will obtain the approval of the
courts prior to the disposal of records previously
transferred which are no longer conslidered to have
historical value.

DISPOSITION SCHEDULE

Type of Record Disposition
A. Case Records
1. Case index. Permanent.
2. Docket sheets. Permanent.
3. Briefs and appendices. Permanent.



B'

Type of Record

4, Case files, mandate,
opinions, and dispos-
itive orders.

5. Case correspondence files
containing trananittals
and miscellaneous cor-
respandence relating to
attormeys, calendar, fil-
ing of papers, and other
administrative matters
of the case, if maintained
outside the case file.

6. Minutes of the court,
Journals, or order books
if any.

Case-Associated Records

1. Calendars.

2. Attorney admission
records.

a. Rolls of attorneys
admitted to practice.

b. Records relative
to disciplinary
actions.

c. Other records, in-
c¢luding applica-
tions and certifi-
cates.

Disposition

Penmarent.

Dispose 2 years
after case
closing.

Penmnent.

Dispose 1 year
after calendar
period unless
otherwise
needed.

Disposal Not
Authorized.

Disposal Not
Authorized.

Dispose when §
years old.



28

Type of Record

Staff attorney records
relating to cases.

C. Adndnistrative Records.

1.

Judicial Council of
the Circuit.

a. Mnutes, final re-

ports, and other
documents relating
to council action.

b. All other council
records.

Judicial Conference of
the Circuit.

a. Formal actions and
minutes, if ary.

b. All other records.

Judicial assigmants
and desigrations to
and fran the courts of
appeals.

Personnel.
a. Leave slips.

b. Leave charts and
records.

Disposition

Dispose as di-
rected by the court.
Do not transfer

to an NAC.

Pennanent.

Dispose when 5
years old.

Disposal Not
Authorized.

Dispose when 5
years old.

Disposal Not
Authorized (28
Usc 295).

Dispose when 1
year old.

Dispose 3 years
after date of
record.



Type of Record

c. Worklrng files for
court persomel.

Disposition

Dispose 1 year
after separation
of employee.

5. Fnancial records. Dispose T years
after date of
final trans-
action.

6. Personal property rec- Dispose 7 years
ords, including docu- after date of
ments relating to final trans-
acquisition and dis- action.
position of personal
property.

7. Records Transnittal Biepeeat-Nob-
and Receipt (SF 135). At edow—

Maintain at

the ccurt for 50
years. Do not
transfer to an
NAC.

8. General correspondence Dispose 5 years
files, including all after close of
other administrative correspondence.
records.

9. Records of Special Pennanent.

Prosecutors Appointed
by a Court of Appeals.
(28 U.S.C. §593).

NOTE: The Archivist of the United States retains the
authority to accession as part of the National Archives
of the United States any records having historical or
other value upon the expiration of the retention period
specified in this schedule. See Chapter 21 of Title 44,
United States Code.



SCHEDULE FOR THE DISPOSITTION OF THE RECORDS OF UNITED

STATE.g DISI‘RICT COURI‘S% TERRITCRIAL DISTRICT COUR”I‘SE
' INTERNATT
STATES CLADVS OOURI‘ SPECIAL COURT AND THE RBGIONAL
RATL REORGANIZATION ACT OF 1973, &NB--BANKROPRSF-COURIG-

INTRODUCTTION :

This schedule covers the disposition of the records of
the United States district courts, territorial. district
courts, Court of Claims, Court of International Trade,
United States Claims Court, Special. Court, amd the
Regional Rall Reorganization Act of 1973. eré—the
-emeuptey—eewrs8. This schedule has been established by
the Judiclal Conference of the United States and 1is
mandatory. It applies to all existing records of these
courts, except the records of Federal public defenders
and the personal flles of Judges and United States
Maglstrates. It does not supersede any provision of law
requiring the retention of a docunent or record for a
specified period. To the extent that the retention
periods specified 1in this schedule vary from any
statutory provision, the longer period of retention,
whether In the statute or in the schedule, shall apply.
Records of historical value are designated "Permanent"” in
this schedule.

Since maglstrates are Judiclal officers of the district
court, case flles, tapes, and other records of proceed-
ings conducted by United States maglstrates are to be
retalned in accordance with times provided for district
court records, unless otherwise specified 1in this
schedule.

The Redepadt—Archives.—end—Reecoprdo—Gentero- Ratianal
Archives Centers will review all records previously
transferred to detennine which of those records have
historical value ard should be retained permanently.



The National Archives will obtaln the approval of the
courts prior to the disposal of records previously trans-

ferred which are not considered to have historical value.

DISPOSITION SCHEDULE

Type of Record Disposition

A. Case Records.

All records resulting
from the docketing
and processing of a
case in a court

that pertain to that
particular case.

1. Expunged records. Destroy upon
entry of court
order of expunc-

tion.
2. Sealed records. - those Brepesal-not
case records which have exshand.zed
been sealed by court uress—opder.
order while such court peeding-pegopds
order is in effect. 3)—ds-vacatad
*eep-eR3—pealed-pegords by—6he—eourt;—er
at—the—gount ynlass-the ¢2)—prevides—for
—-eaart—atherwtse—aircats. dieposal—in-
aecordenee-with
this—sehedule,

a. Records sealed for the Dispose as
protection of the directed by the
defendant under 18 U.S.C. court. Do not
5038 or 21 U.S.C. 844(b). transfer to an NAC.

b. Other sealed records. Maintain separately
fran the related
case flle. When
order sealing
records is vacated
by the court, dis-
pose of in accord-
ance with the
pertinent provisions
of this schadule for
the related case
file. (See Part II,

para. B.9.)


https://pert.a.in
https://obt.a.in

Type of Record

3. Docket sheets.

a. Dockets of UJS.
Camwd ssioners
in petty offense
cases.

b. All other dochet
sheets.

Y, Case indices.

5. Judgrent ard order
books.

Disposition

Dispose 5 years
after final
action. (NOTE:
U.8. Comnissioners
were replaced by
U.S. Magistrates
in 1969-1970.9

Pennanent.
Machine readable
tapes of doclets
are to be turned
over to the
Natioral Archives
with complete
documentation when
cases are closed
and the records
beconre inactive.

Pennanent. Machine
readable tapes of
indices are to be
turned over to the
National Archives
with canplete
documentation when
cases are closed
and the records
becane inactive.

Pennanent.


https://Mag:tst:rat.es

Type of Record

Criminal case files,
including transcripts
and minutes.

a.

b.

c.

Case files dated
1969 or earlier.

All felony case
files dated 1970
or later which
were tecminated
during or after
trial.

Any criminal case which
NaRS NARA has deter—
mined in consultation
with court officials to
have historical value.

Misdemeanor and petty
of fense proceedings
conducted by U.S.
magistrates in cases
not assigned a district
court docket mumber.
(NOTE: As used in this
schedule, the term mis-
demeanor includes minor
offenses prior to The
Federal Magistrate Act
of 1979.).

All other case files
not included above.

Disposition

Permanent.

Permanent.

Permanent.

Dispose 5 years
after date of
closing.

Dispose 20 years
after transfer to
an ARG NAC.



Type of Record

Civil case files,
including transcripts
and minutes.

a.

Domestic relations,
adoption, mental
incanpetency, and
probate files of
the District of
Columbia which

are not the
respneibility of
te=—Superior Court
of the District of
Columbia as defimad

in P.L. 91-358.

Other civil case
files.

(1)

(2)

(3)

(%)

Case files
dated 1969 or
earlier.

Case files

dated 1970 or later
which were tenni-
nated during or
after trial.

Any civil case file
whichthsiRS NARA

has detenmnined in
consultation with
court officials to
have historical
value.

All other case
files not
included above.

5

Disposition

Disposal Not
Authorized.

Permanent.

Permanent.

Permanent.

Dispose 20 years
after transfer to
an BARS NAC.


https://D1.str1.ct

10.

11.

Type of Record Disposition

Case files of the Pernanent.
Court of Claims.

Case files of the Court
of International Trade.

a. Test or trial cases.
(1) CcCases dealing with Permanent.

antidumnping, counter-
vailing duty issues,

trade adJjustinent
assistance, and
cases which NARS
NARA in consul-
tation with court
officials have
determined to have
historical value.

(2) All other cases.

b. Non-trial cases.

(1) Cases decided by
abandorment or
disnissal.

(2) Cases decided as a
result of stipula-
tion or agreament
between parties.

Case files of the United
Ssates Claims Court
(1ncluding cases trans-
ferred fram the Court of
Claims).

a. Cases dealing with
Indianolzims.

b. All other cases.

Case files of the Special
Court, Regional Rail Reor-
ganization Act of 1973.

6

Dispose 20 years
after transfer to
an PARS. NAC.

Dispose 5 years
af'ter transfer to
ar PARS. NAC.

Dispose 10 years
af'ter transfer to
ar FARS. NAC.

Diepeeal--nat
agbiersred.

Permunent.

Dispose when 50
years old.

Biepeeali—nob
Satioriced.
Perwenent:-



12.

13.

Type of Record

Territorial district court
case filles.

Misgellanecus—gase-f£iles
sush-as—fopeign-depositions,
dentat—ef-ppicopepr—in-forma
pavpertsT—aRd-graRd—Jury
wtness—immuntty-proceedings.

Miscellanecus case files.

Ancillary and supplementary
preeceniiyp not defined as
civil actions, including but
not restricted to papers
relating to foreign deposi-
tions, denial of priscner in
forma pauperis, grand jury
witness immunity proceedings,
and actions to enforce
adnintstrative subpoenas,
filed separately fram civil
and criminal files.

a. Any miscellanecus case
f1le which NARA has
determined in cansulta-
tion with court officials
to have historic value.

b. Grand jury proceedings.
NOTE: The recordings or
reporters' notes, or any
transcript prepared
therefram, remain in the
custedy or control of
the attorney for the
goverrment unless other-
wise ordered by the court

in a particular case.
Rule 6(e)(1), F.R.Cr.P.

Dismsition

Permanent.

Diepesal-ned
anthorised.

Permanent.

Dispose as
directed by the
court.


https://1mmm1.ty
https://re.lat1.ng

14.

Type of Record

Ce.

d.

€.

Records cancerning
reglistration of docu-
ments to be wsed in
foreign legal proceed-
ings which have been
assigned a miscellanacws
case number.

Attorney disharment pro-
ceedings,
All other miscellanacus
case files not specifi-
cally mentianed in a.

" throwgd d., above.

Bankruptcy case files.

a.

Cases filed uwder the
Rankruptcy Acts of 1800,
1841, and 1867.

Cases filed under the
Rankruptcy Act of 1898
and the Bankruptcy Act
of 1978.

(1) Case files created
under the following
chapters or sub-

chapters are included:

Chapter VIII, Section

75 (Agricultural
Caompositions and
Extensions),

Chapter VIII, Section
77 (Reorganization of

Railroads Engaged in

Interstate Cammerce),

Disposition

Dispoaal not
airthorized.

Disposal not
authorized.

DPispose 10 year=z
after date of 1last
action.

Pennanent.

Permanent.


https://lCb.1.cb
https://cancem1.ng

Type of Record Disposition

Chapter IX (Adjustment
of Debts of Political
Subdivisions and Public
Agencies and Instru-
mentalities),

Chapter X (Corporate
Reorganization), and

Chapter XV (Rallroad
Adjustments) of the
Bankruptcy Act of 1898,
as anended; ard

Chapter 7, Qubchapter
IIT (Stockbraker Liqui-
dation) and Subchapter
IV (Camncdity Broker
Liquidation),

Chapter 9 (Adjustment
of Debts of a Munici-
pality), and

Chapter 11, Subchapter
IV (Rallroad Reorgan-
ization) of the Barnk-
ruptcy Act of 1978.

Case flles containing
orders 1ssued by a
court of bankruptcy
parsuant to Chapter
XIV of the Bankruptcy
Act of 1898 or Section
908 of Title IX of the
Merchant Marine Act.



Type, of Record Disposition

(2) Additional bankruptcy Permanent.
cases will be selected
by the regional
archivist of NARS
NARA in consulta-
tion with Judges,
clerks of courts,
other court officials,
and other interested
parties.

c. Case files created under Disposal not
Chapter XII of the Bank- authorized.
ruptcy Act of 1898.

d. Case files created under Dispose 40 years
the BRankruptcy Act of after transfer
1898 contailning judgments to an PARe
or orders affecting title NAC unless
to real property, ard-eaee court directs a
files—for-eases—acmmensed longer retention
peiop—to—Augues~1;—1083 period for a
whi.eh _wapa-apeatad-mdar specific file.
Ghapteprs—{-and—ll-of-the
Benleruptey-Aet—of-1978.
oeonRtaining Judgments-or-
erdepp-affeotbing—titie—to
real-property.and case
files created under Chapter
T and 11 of the Bankreptcy
Act of 1978, containirg
Judements or orders affect-
ing title to or lien on
real property entered prior
to August 1, 1983.

10



Type of Record

el

fl

Case flles exclusive of
items 1lla, tr c, d.

Adversary proceedings
files.

(1)

(2)

(3)

(4)

Proceedings ter-
minated during or
after trial, e¥
eentainins—fide~
ments—or-opders
affectipg-title-to
Poal-preperty—er
by-cettlement,

Proceedings filles
determined by NaRS
NARA in consul-
tation with court
officials to have
historical value
not included
under item £(1),
above.

Precadtr s files
containing orders

or Juigments affect-
ing title to or lien
on real property
entered prior to
August 1, 1983, not
included under items
£(1) or £(2), above.

All other pro-
ceedings files.

11

Disposition

Dispose 20 years
after transfer
to an PARSC NAC.

Permanent.

Permanent.

Dispose 40 years
after Cransfer
to an NAC unless
court directs
longer retention
period for a
specific fille.

Dispose 20
years after
transfer to an
#ARS NAC.



15.

16.

Type of Record

Other bankruptcy Gews
records.

a. Bankruptcy claims
registers if
maintainad separately.

b. Records of the operations
of trustees under Chapter
XIII of the Bankruptcy
Act of 1898 and Chapter
13 of the Bankruptcy Act
of 1978 generated by
canputer whether or not
maintained separately
from the case file.

c. Judgment ard order
records, if kept separate-

1y.

d. Orders of court directing
deposit of nionies in the
Treasury of the United
States in the nane ard to
the credit of the United
States suant to 28
U.S.C. 838142, together
with lists of the names
and addresses of persons
entitled to such monies.

Violation notices.

Disposition

Dispose 20 years
after transfer
to arr PRRS6 NAC.

Dispose 20 years
after transfer
to an FAR6 RAC.

Peomnent.

Disposal Not
Authorized.

Dispose 90

days after post-
ing and forfei-
ture of collat-

eral or dismissal.



17.

18.

Type of Record Disposition

Probation and Parole files.

a.

Supervision case Dispose 20 years
files including after termination
investigation and of supervision.

supervision data.

Investigation files on Dispose 20 years
Individuals not under after completion
supervision of investigation.
of probation

office, including

files of Pretrial

Services Agencies.

Pretrial diversion Dispose 20 years
case files. after termination
of supervision.

Records of hearings.

a‘

Original court reporter's
notes of proceedings, 28
U.S.C. §753éb). end—F¥3+a).

(1) Electronic sourd Dispose 20 years
recordings of after transfer
proeeedings-on to an PRREe.NAC.

arraigrments, pleas,
and Senterees—in
erintnal-eases
aseiened-dietpiet
eours-doeket-AuRbers
and—plaeed-in-ease
$£43es. pruecsings
in comection with
the imposition of
sentence in crimnal
cases assigned dis-
trict court docket
mxnbers and filed
with the clerk of
court in lieu of
transcript.

(2) A1l other original Dispose when
notes or recordings. 10 years old.

13



Type of Records Disposition

5 Eleetrenie-pourd Dispose—when-6
HSeordiEs—tsed=a6 menthe-old
baelk-up-to—reporters’ {emre—may—be
patetsidne, epased-and-reused

thereaftery,

b. Tape logs. File with origl -
nal tape record-
ings of the
proceedings and

tapes are disposed
of.

c. Electronic sound recordings
of magistrates proceedings
in:

(1) Misdemeanor cases Dispose when 5
(above the level of years old (tapes
petty offenses) not may be erased and
assigned district reused there-
court docket mmbers. after).

(2) Petty offense cases Dispose when 1
not assigned district year old (tapes
court docket numbers. may be erased and

reused there-

after).
(3) Civil cases. Dispose when 10
years old.

d. Electronic sound Dispose when 6
recordings of first months old
meetings of creditors (tapes may be
under the Bankruptcy erased thereafter
Act of 1898 and §341 and reused unless
meetings under the otherwlise recam-

Rankruptcy Act of 1978. mended by the pre-
siding officer for
a specific case).

Note: When several types of cases or proceedings
are included on a single tape, the record-
ing should be retalned for the longest
period prescribed for any case or proceed-
ing on the tape.

14



Type of Record

B. Miscellaneous Records
of Proceedings.

1. Mnute sheets.
Courts are encouraged
to fille minute sheets in
the case file.

2. Juror selectlon records.
All records and papers
canplled and maintained
by the Jury commission
or clerk befepe-the— o
tep-wheel—ie—empbied.
for the purpose of fill-
ing and mintining the
.master and qualified Jury
wheels. 28 U.S.C. §1861
et seq.

=2+ Gpand-—JuarEy-peecords.
Note+—he—recording-or
repoptersd-notes,—or
ary—-$ransceript—prepared
therefram—remin—4in
the—oustedy-on-eontrol
of-the—atteppey-for-the
Eovemment—tntess
otherwise—ordered-by
the—<court—in-a
pardientap-oase:—iite-
6—e) ) FRCrP.

15

Dis@sition

Permanent, if

maintained outslde
the case file.

Dispose 4 years
after the master
Jury wheel has
been emptied and
refilled and all
persons selected
have campleted
Jury service,
unless extended
by the court.

28 U.S.C. §1868.
These records are
not to be trans-
ferred to am FARS
NAC.

Biepese—as
dipeeted-by-the
eeurs.


https://othenri.Be
https://��01:il.aP

3.

a.

5.

6.

Type of Record

Attorney admission
records.

a. Rolls of Attorneys.

(1) Records dated
1911 or earlier.

(2) Records post-
dating 1911.

b. Records relative to
disciplinary
actions.

c. Other records.

Naturalization records.
Petitions for
naturalization,
declarations of
intention, naturaliza-
tion certifications,
and index to certifi-
cates, 8 U.S.C. 1450.

Notices of Federal tax
liens.

Appointments of process
agents by surety con-
panies.

Security coples of Cer—
tificates of Electors
Voting for President and
Vice President deposited
with the Judge of the
district in which the
electors assambled pursu—
ant to 3 U.S.C. 11 and 13.

16

Disposition

Pemnanent.

Disposal Not
Authorized.

Disposal Not
Authorized.

Dispose when 5
years old.

Pemnanent.

Disposal Not
Authorized.

Dispose 7
years afer date
of revocation

Dispose when 6
months old.


http:diatr1.ct

Type of Record

Administrative Records.

All records relating to
personnel, finance, and
other administrative
activities camvonly per-
formed by all Federal
agencies.

1. Persomnel.

a. Leave slips.

b. Leave charts amd
records.

c. Worldrg files for
court persomnel.

2. HFnancial records.

3. Personal property
records, including doc-
unents relating to
acquisition and dispo-
sition of property.

4. General correspondence
files, including all
other adninistrative
records.

17

Disposition

Dispose when 1
year old.

Dispose 3 years
after date of
record.

Dispose 1 year
after separation
of employee.

Dispose T years
after date of
f'inal trans-
action.

Dispose 7 years
after date of
final trans-
action.

Dispose 5 years
after close of
file.



Tvype of Record Disposition

5. Records Transmittal Biesepal _net
and Receipt (SF 135). eathorized
Maintatryat the
Toart Tor 50 years
Do not transfer to
an NAC.

NOTE: The Archivist of the United States retains the
authority to accession as part of the National Archives of
the United States any records having historical or other
value upon the expiration of the retention period specified
in this schedule. See Chapter 21 of Title 44, United States
Code. Selection criteria described iIn this schedule will be
developed by NARS NARA In consultation with court
officials and other historical and acadanic parties.


https://Ma.mt.am



