NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-339-84-01

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 10/18/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 1a2 was superseded by DAA-0339-2019-0001-0005.
Item 5b2 was superseded by DAA-0339-2017-0001-0001.
Item 5b4 was superseded by DAA-0339-2017-0001-0001.
Item 6b2 was superseded by DAA-0339-2017-0001-0001.
Item 6b4 was superseded by DAA-0339-2017-0001-0001.
Item 9a was superseded by DAA-0339-2018-0001-0001.
Item 12a was superseded by DAA-0339-2018-0001-0002.
Item 15 was superseded by N1-339-06-001

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 10/18/2022 NC1-339-84-01
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REQUEST FOR AUTHORITY SATE RECEED
TO DISPOSE OF RECORDS

LEAVE BLANK
JoB NO.

(See Instructions on Reverse)

TO: GENERAL SERVICES ADMINISTRATION . l’}—ylf ﬁ/&/‘337'97"/

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT) | d ith . f 44 US.C. 33038 the di
. oy n accordance wi e provisions o RN "N a e ais-
FEDERAL ELECTI(N COMDHSSIQ\] posal request, including amendments, is approved except for
2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-
ADMINISTRATIVE DIVISION drawn’ in catumn 10. '

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 8 MAR ‘[9
Larry D. McCoy 523-4112 84 /}Z,/( ) )%M /

¢ /]
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Yrchivist of the United States ¥

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

2/3/84 N A A £ Dep. Asst. Staff Dir. for Admin.
Date (Signature of Agency Representative] (Title)
7. 8. DESCRIPTION OF ITEM SAMPSI:E OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JO8B NO. ACTIiON TAKEN

1 See: Attached FEC Records Retention and Disposition
Schedule, Schedule #1, Revised 1984
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Commissicn, Disclosure, 2udit and Lecal Reports andéd Records

" DISPOSAT
DESCRIPTION OF RECORDS RETENTION PERIOD AUTEORIS

Records, indexes zané material
relative to meetings of the
Cormission. This includes
agenda, backup material and
minutes, of both public and
executive sessions. These
records provide documentation
as to organization, function,
policies, procedures, per-
sonnel and essential transac=-
tions of the Commissioners in
fulfilling their duties and
powers as specified in U.S.C.
chapter 14, Title 2 and chapters
9% and 96 of Title 26 of I.R.C.

a) Record copy of material in
hard copy format;
arranged chronologisally by
date of meeting, Vol:3% cf;
ann, acc.:-9cf., 41
5 1) Permanent retentvon.
1) Public Session Material _ . Cut off annually; offer to
A NARS in 5 year blocks when no longer
needed for administrative use or
when 10 years old whichever is sooner.

2) Executive Session Material 2) Permanent retention.
Cut: off annually; offer to NARS
in 5 year blocks when 30 years
old or by vote of the Commission,
whichever is sooner,

. — g ———y = e T

b) All other copies of (b) Destroy 1 year TC be
material in hard copy after date of regueste
format meeting or when

no loncer needed
for reference purposes
whichever is sooner.

(Yo
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DESCRIPTION OF RECORDS

DISZ0s
AUTHOR:

4

[N

Hepnetic Tane rocordings
of Commission meetings
and public heparings.

2y v A O e o
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ATTATEG CHilbele e T AR LT

A
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Correspondence and internal
reports relative to contacts
between Commission perscnnel
and the Congress and other
agencies.

a) Recerd copy
ﬁ+rwngﬂf 57 wolyedk,

b) 2All other copies

ey

{4y

\/e("‘.% &

Awnn. Aecc.t {3 L{i

Correspondence xreports and
other material including
indexes relative to infor-
mation distributed to Com=-
missioners for carrving

out their duties and powers.
This materizl includes com—-
pliance, litigation, investi-
gation, and audit matters
both under review and on
action completed cases.
Material is maintzined in
numbered series.

10

-y

[

A

1} Ternanent retendion;

of fer to NARS vhen no longer
needed for administrative
hen 10 vears old
1

-
MY

Prmgansnt retention;
o e, oy, -
o far To-NARS when 10 rears

..
4 nr by votenf the

vy S vt ¥y
raming i

1
D

nc longer needed £or ttlezms
administrative use

or when 10 years cld,
wicichever A CTREAT

] , Permanent retention. To be
Gt "f?g' C"“'“‘“joffer to NARS{wher® m5yv reguest:

Destroy when 6 morths To be
©ld or when no loncer recueste

neeced for reference
purposes whichever is
sconer.



DISPOSAl

ITEM DEECRIPTICN CF RZICCRDS RETENTION PERIOD AUTEQRI!
a) Record cooy Permanent retention., To be
| ., Gt ‘*# ensll —0ffer to NARSUwhen 24" request:
Avromged ot by - .  no longer needed for =
| il ailict | Cobcgnd &%.administrative use
Va:{:fg. o hom Acc.'2. 5 % ' or when 10 years old.
b} All other cories Destrov whein%e& i To be
IQ‘*"("N longer needed for recueste
Y/""/ reference purposes, :
- oA,
4 Office Administrative Files, /
Records accumulated by individual offices _ o )
that relate to the internal sdministration ~ 4) Destroy when 2 years old or when e
or housekeeping activities of the office - no longer needed, whichever is N 5/
rather than the functions for which the sooner, A
office exists. In general, these records i
relate to the office organization, staffing, ‘
procedures, and com munications; the T
expenditure of funds, including budget “y 45
papers; day-to-day administration of office M@\' ‘

‘,S.V'

personnel including training and travel;
supplies and office services and equipment
requests and receipts; and the wse of office
space and utilities. They may include copies
of internal activity and workload reports
(including work progress, statistical, and
narrative reports which are prepared in the
office and farwarded to higher levels) and
other materials that do not serve as official
documentation of the programs of the office.

Reports, statements,
other documents and
material submitted
by candidates for
President and Vice-
President and poli-
tical committees,
and other persons
operating on a
"National-level"
relative to the
public disclosure
provisions of U.S.C.
2 chapter 14. This
item includes the
document and re-
trieval aids such

as indexes, and
examination material.




. DISPOSAL
ITEM DESCRIPTION OF RECORDS RETENTION PERIOD AUTEORITY
The records are maintained
in alphabetical segquence
by candidate, candidate
committee, party committees
and National~-level commit-
tees supporting more than
one candidate for Federal
office, and other persons
supporting similar candi- .
dates. '
Original or record Permanent xretention. To be
copy of document Transfer to Federal requested
S itted to the Record Center in 2 © .- : :
Co ion; year increments 4
‘ years from the end
- of the reporting
a vear for which the .- -
Lee 1 2 election takes place.
Offer to NARS in 2 =
year increments 10 -
vears from the end -
_the reporting .
yeax for which the
» electivy takes place.

b) copies cother than Destroy in- ears . To be
those in item 7 increments when™~o - requested .
below, both hard longer needed for )
copy and micro- reference purposes.

- graphic; - o L

'c) Finding aids and - Destroy when super-

. . indexes seded or obsolete. T
6. Copies of reports, statements,

and other documents and material
submitted to the Secretary of
the Senate and Clerk of the House
of Representatives by candidates
for Senator or Representative in,
or Delegate or Resident Commis~
sioner to, the Congress of the
United States, political commit-
tees and other persons supporting
these candidates, relative to the
public disclosure provisions of
U:8.C. 2 chapter 14. This item

12




Itam 5, (con't)
a) Records prior to 1977-78 election cycle

1) Original or record copy of document submitied
to the Commission,

Arranged ehron. by election cycle and t/u
. by committee identification nunmber,

Vol.: Approx, 300 cf,

2) Copies other than those in item 7 below.
3) Finding aids and indexes,

b) Records of 1977=78 election cycle and
thereafter

1) Original or record copy of document
subgpitted to the Commission,

2) Silver halide master and one silver or
diazo copy of microfilm documenis cited

in Sb)1).

Arranged by reel number and t.u. yh*on.

(f:.l'ned as received) Vol: fz.cf; inn.ice.: 3 cof. (6 <€ [ eckron ujx—!&)

3) Copies other than those in item 7 below
or in 5b)2) above.

L) Finding aids and indexes.

12 a

Yierofilm records in

Permanent, Transfer

to RC in 2-yr increments

4 years after the end

of the reporting year

for which the elecuion tzkes
vlase, Cffer to 435 i

2-yr increments 10 vears
after tze end of the
reporting year for which ths
eleztion takes place,

Destroy in 2 year
increments when no longer .
neea-u.for reference purposs

Pérzanent. Offer to NARS
in zecordance with 5a)1)
above. ‘

accordance with 41 CFR
101-11.5, After verification
of £ilm, hold in agency
space. Iransfer to FRC
in 2 ¥r. increments 4 years
after the end of the
rep***lng year for which the
election takes place.
Destroy 10 years after the
end of the reporting year
for which the election taxes
nlace,
Perranent, Offer to
TiR5 19 years after the end
of the reporting year for
which the election takes
place,

-

Desit=oy in 2 yr increments
when no longer needed for

‘reference purposes.

Permznent, Cffer 4o HARS
in zszordance with 5b)2).


https://inc:-e=e!l.ts

o DISPOSAL
DESCRIPTION OF RECORDS RETENTION PERIOD AUTEORITY

includes copies forwarded to
the Commission of documents
received by the Secretary of
the Senate and Clerk of the
House of Representatives

and .retreival aids such as.
indekes and examination
material. The records are
maintained in two series -
House and Senate - in’
alphabetical sequence by
state and subsequently . -

by candidate, candidate == -
committees, party. commit-

~ tees and other committees
party committees and . ‘
candidates for Federal R R B N
Office (other than those = . : P R 2 e
listed in item 5 above) - o

and other persons

supporting similar

candidates. These

‘records occur in both

hard copy and micro-

graphic format.

‘ record copy of document Permanent retention To be
: hard copy format, l) Documents relating = requested
' V soley to candidates )
for the Senate, . .-
transfer to Federal-
Records Center: 1n'2‘
year increments 4
years from the end
of the reporting
year for which the.
election takes place.
Offer to0 NARS in 2

e pp- B

13




Item 6. (con't)

a) Records prior to 1977-72 election cjcle

)

1) Paper copies of documents submitted
cn behalf of candidates for Federzl
office (other than those listed in

item 5 above).

Lrr, chron. by election cycle and t.u.
by cormittee identification number,

Vol.: “dpo cf

2) Copies other than those in item 7 helow.

3) Finding aids and indexes

linVb neaded for
Permanent.
accordance

Records of the 1977-78 election cycle and

thereafter.

1) Paper copies of documents submitted
on behalf of candidates for Federal
office (other than those listed in

item 5 above).

2)

Silver halide master and one silver
or diazo copy of microfilmed
documents cited in 6b)1) above.

45

Transfar to

CFR 101-11.5,
of film, hold ir a2gency spece.
. increments

Permanent, Transfer to FRC in 2-yr,
increments 4 rvears after the
the reporting year for which
election takes place, = Offer
in 2-yr. increments 10 years
the end of the reporting rear for
which the election takes place,

end cof
the
to NARS

e
ver

Destroy in 2 y=zar increments sihen W
reference purroses.,

Cffer to XARS in

with 6a)l).

Merefil= records in accordance with
After verification

an
4 avis

in 2=

L years after the end of th

reporting yezr
takes »lace.

for which the
Desiroy 10 years

3 .
sleciicn
oL v
afier

ernd of the repsrting year for vhich
the election takes place,

Lrranged by reel numbar and t.u. chron.

(£ilmed 2s received)

Permanent., Cffer
after the end of the reporting year
for vhich the election tzkes placs.

to HARS 10

Vol.: I2 cf; 4nn. fcco: 4 cf, (€ {/M«m “Bd'b')
3) Covies other than Lhose in item ? Selow  Desiroy in 2-rr, Increments
or in 5o)i) or SbiZ) above, longer needsd for refererce
4) Finding aids and indexes. Permanent, Offer to NARS in

with é9)2).

[3a

vears

1Tien oo
purposas.

accordance



ITEM

DESCRIPTION OF RECORDS

DISPOSAL

RETENTION PERIOD AUTHORITY

a— wm————
e T ——

7. V{}ﬁg
A\
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b) copies other than

© " those in item 7.
below, both hard
‘copy and micro-
graphic;

‘e) tfinding,aids and-
indexes.

Reports of audits conducted
‘uader 2 U.S.C. 1L and 26 U,S.C.

95 and 96 and related case files,
This material includes the
audit report, written sum-
maries of audit findings,
administrative documents
relating to specific audits
exception schedules, infor-
mation work papers, copies
of the disclosure statements,
written presentations of con-
ferences held with committee
officials and other persons
and any documents filed with
the Commission as a result
of the audit process.

Q)REUhde‘
. o candt

&frf&.

Q) Non- feend ety
14

o o e 2’ gesse

2) Documents relating
- solely to candi-
dates for the Eouse
of Representatives,
transfer to Federal
Records Center in 2
year increments 4
years from the end
of the reporting
year for which

the election takes
place. Offter to
NARS in 2 year in-
crements 10 years
from the end of

which the elec-
takes place.

- To be
recguested

To be
sedea‘ox opgolete. B reguested

a) Chéa{f*§1'3&4ﬁéh‘ydk~ré%g be

recuested

:
:

b)wéwe elotiom caple; - M
?QL¢O geors 6f e complifom o

f‘".




DESCRIPTION OF RECORDS

RETENTION PERIOD

DISPOSAL
AUTEORIT:

Case files consisting of
correspondence, statements,
and documents submitted by
political committees rel-
ative to chapters 95 and 96
of I.R.C. 26. This material
includes lists of contribu-
tions, copies of cashre-
ceipts and checks, certifi-
cation statements furnished
to the candidate, debit
memorandums, copies of con-
firmation letters sent to
contributors, and certifi-

‘cation reports prepared for

the Commlsszon.

Case files for Advisory
Opinion Requests, Advisory

‘Opinions, Opinion of

Counsel Requests and
Opinions of Counsel con-
cerning the application
of general rule of law
stated in U.S.C. 2
chapter 14 or I.R.C. -
chapter 95 and 96.
Material includes .
original request, copy
of opinion issued, back-
ground information and
correspondence related
to the opinion. '

a) ,Record copy
Aﬂrwc

1‘ eeslly.
Vel: %4ﬁfﬁ4¥ ng g “

Bran. hec s %ﬂaf B el T,

b) Other copies

15

Destroy 10 years
from the date of
the last material
in the case file.

To be

requestec

k- ofg &maumlﬁr

Permanent retention
Offer to NARSALOQ
years from date
Opinion was 1ssued.

# §2§£§Sy when 2V
years old, super-
seded, obsolete
or no longer
needed for re-
ference purposes
whichever occures
first.

To be
requested

aunzbﬂnkJJ

To be
requested




. DISPOSAL
ITEM DESCRIPTION OF RECORDS RETENTION PERIOD AUTHORITY
10. Case files for opinion
or replies to requesters
where formal advisory
opinion is inappropriate
or defective with regard
Material includes items
similar to item 9 above.
. yl ¢
a) Record copy Destroy 10 years To be
oo : from date of the requested
last material in
the case file.
b) Other copies - Destroy when 2 &7 To be
e ' - years old or when requested
- no longer needed o
for reference
purposes which
ever is sooner.
11. Flle of‘Federal Register
Notices together thh : ,
prznted copy . -
‘a) Commission Record Copy Destroy when 10 To be
: - . o years old or when no requested
longer needed for . , .
reference purposes ]
\whichever is sooner.
" b) Other copies 'Destroy when ‘fﬁﬁus To be
B old or when no longerx requested
needed for reference
purposes whichever is
sooner.
File comments on notices of

12.

proposed rulemaking created
in accordance with the Ad-

ministrative Procedures Act.

Material includes written
comments from interested
persons and acknowledge-

~ments thereof.

16




DISPOSAL
ITEM DESCRIPTION OF RECORDS RETENTION PERIOD AUTHORITY
a) Record copy Permanent Retention. . To be

Uk ety

b) Other copies

13. Case files and indexes
relating to investiga-
tory matters pertinent
to chapter 14 U.S.C. 2
and chapter 95 and 96
of I.R.C. Material con-

- tains the complaint or:
staff referral, corre-
spondence, reports of .
investigation or finding,
certification of Commis-
sion action.

-

a) Record copy l{_ : N ¢
{,,. lf&g,(dg4,’- M‘f \/ta. f/zu—ulwf‘

A:Lw P *rw‘*wd o~ &
“ otoned Tonel * 4ncdt "“I"“J

o Mo

5) flecord Copy éﬁxwud@J‘;?

. % condodels
e

Ct?mm 13 o (3) <

17 &

& ettt oy

Offer to NARS&QEEEfQQ:iZjrequesteé
10 years old. :

Destroy when 2 years To be
old or when no longer @ request
needed for reference

purposes whichever is

sooner.

(' LUy, - -
“To be
-to-candidates—£or regquested!
Rresident-and—Fice~
Ereszdeat—and—poll-

aad—aéher—pefeeae

dates—#e:—%he—Seaate«w
destroy.10 years after cleoe %
tha—da:a_e£_the—éast

W
: 13 . £33 -

seley—to—candidates

for—House—of-Repre-
sentativessdestroy

5 years &xom—the
date—ef—+the—3Fast
2l im the £il
{6y clige 41 Apienr .
Dewtrey 2 geaos | < fo
66'“-@ 7 «-«a"j’m Jeview.

W
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DISPOSAL
ITEM DESCRIPTION OF RECORDS RETENTION PERIOD AUTEORIT
QOther copxes n be
T tel
14. Work papers of case Destroy upon comparing  To be
material described to case file when case regquestec
in item 13. Files is closed.
contain material
similar to that in
case files as well
as report draft, .
notes to dttorney, )
etc. '
1s. Litigation case file Permanent Retentlcn. To be i
relative to material requesteq
concerning court cases : yea:s-é:om_zhe_date )
filed by or against e£—the—&aa%—ma%a:&al

the Commission.

| heotegilly by ooy ",g oy B cos

g i pp ok Ly M%gwmgw st
:wza.-,%% thaw ~tha NARS Y16 yeovrs ,1;1;. ‘
Cpmisnirn. iigp. L ~ % ake

16, Financial Disclosure Reports
filed by Presidential and
Vice Presidential candidates
in accordance with P.L. 95~521,
"Bthics in Government'" Act

a) Reports filed by successful Destroy 6 years after the date
candidates the individual is no longer a candidate,

b) Reports filed by unsuccessful Destroy 1 year after the date the
candidates individual is no longer a candidate,






