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• LEAVE ,BLANK 
REQUL JTHORITY DATE RECEIVED JOB NO 

TO DISPv.... _ ..,t RECORDS 
____________(_S_e_e_rn_s_tr_u_c_t,o_n_s_o_n_R_e_v_er_s_eJ___________ March 4, 1982 NCl-307-82-17 
TO GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prov,s,ons of 44 U S C 3303a the dos

NATIONAL SCIENCE FOUNDATION posal request, including amendments, 1s approved except for 
- _-M-A-JO_R_S_U_B_D_I_V_IS-IO-N---------------------------1 items that may be stamped "disposal not approved" or "woth-

10DIVIS ION OF FINANCIAL AND ADMINISTRATIVE MGT. drawn" ,n column 

3. MINOR SUBDIVISION 

Administrative Services Branch 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Herman G. Fleming 357-7850 8-:J:l-83 WJ!4
(Date) Arch,v,st of the United States6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I her,qb,v certify that I am authorized to act for this agency in matters perta,n,ng to the disposal of the agency's records, that the records proposed for disposal in !hos Request of 
~ page(s) are not now needed for the business of this agency or will not be needed after the retention periods spec1f1ed 

Head, Reference and Records 
Management Section 

(Title) 

7. 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

The National Science Foundation was established in 
1950 (64 Stat. 149) to promote the progress of science; 
advance the national health, prosperity and welfare; 
and secure the national defense. 

The records of the National Science Foundation, exclu­
sive of those covered by the General Records Schedules, 
are described in the following items and apply to the 
records wherever they are located. Unless specified, 
the retention periods in this schedule set forth the 
minimum number of years the records must be retained 
following close of file or date of document. 

The proposed schedules have been listed according to 
uniqueness of an office and then unique to the agency 

as a ;Jj~ ,t{./'¥ ,{)5"J= 
7-/z-tJ q 'f-J--1,3 µ:~ 

ff Vll7A c/lAAJ&-8 fH f.ET ll7TA 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

'7\ J'rl• \ STANDARD FORM 115
VI 1/f>,/ •Revised January 1973 

Prescribed by General Services 
Adm1n1strat1on 

FPMR (41 CFR) 101-11 4 
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JOB NORequest for Records Disposition Authority- Continuation 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

NATIONAL SCIENCE BOARD 

l. NUMBERED COPY FILE. All communications with 
the full NSB or any of its committees is 
conducted via memorandum and is assig~ed 
sequential numbers, i.e., NSB-81-1, 
NSB/EC-81-45: an individual file folder is mad 
for each such numbered document for each 
cale~da._r_: year and a document control log is 
kept. These documents include the formal work 
of the Board and information items, proposals, 
etc. Approximately 10 copies of each numbered 
document are housed in each file. 

RETENTION. 

b. Retained in 
years. Transferre 

to NARS after 20 

ACCUMULATION. Approximately 1/4 cubic 
foot of records (Microfiche) accumulated 
annually. Approximately 5 cubic feet 
accumulated to date. 

2. NSB and Executive Committee Minutes. These 
minutes officially document Board and Executiv 
Committee actions. Permanently housed in NSB 
Office arranged in chronological order and 
meeting date. 

RETENTION. 

b. Retained in 
on for 10 years. Transferre 

Offered to NARS after 20 

ACCUMULATION. Approximately 20 pages of 
minutes per meeting, or 200 pages per 

PAGE OF 

I -3></-
9 

10SAMPLE OR 
ACTION TAKENJOB NO 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
Gi'O l!J75 (J - 57!J•387 FPMR (41 CFR) 101-11 4 

115-203 



1~0B NORequest for Records Disposition Authority-Continuation 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

1. 
A. Record set of the NSB numbered copy file. 

Arranied by year and thereunder numerically. 

Permanent. Offer to NARS in 5 year blocks 
with the related document control loi as 
an index when the latest records are 20 
years old. 

B. Microfiche copy. Made only for 1975-77. 

Destroy when 10 years old or when no 
lonier needed for administrative purposes. 

c. All other copies. 

Destroy when no lonier needed for adminis­
trative or reference purposes. 

A. Minutes of meetinis• Maintained in volumes. 

Permanent. Offer to NARS in 5 year blocks 
when the latest records are 20 years old. 

B. Minutes of closed meetinis• Maintained in 
file folders. 

Permanent. Offer to NARS in 5 year blocks 
when the latest records are 30 years old. 

PAGE OF 

1111 

9 
10SAMPLE OR 

ACTION TAKENJOB NO 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO l~75 O - 579-387 FPMR (41 CFR) 101-11 4 

115-203 



JOB NORequest for Records Disposition Authority- Continuation PAGE OF 

o/. -3f 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

year. Less than 1 cubic foot accumu­
lated to date. 

3. Minutes/Meetin~. Files-accumulated working 
papers used in preparation of each board 
meeting. 

RETENTION. Destroy after 5 years or when 
no longer referred to. 

4. 
same, 

after 10 years or when 

5. Mailed Coex File. Record copy of all Board 
documents sent to Board and Board Books 
utilized at meetings. 

a. ~ailed CoEX Fil~. Contains copy of 
all documents mailed to Board members 
prior to scheduled meetings. 

RETENTION. Retain in Foundation for 
5 years then transfer to FRC for 5 
years then destroy. 

b. Board Books. Bound copies of minutes 
of previous meeting, agenda for 
current meeting, actions items for 
discussion. Maintained chronologi­
cally by meeting date . 

.Qi'tiiU'fHmr Re tu i if Gile Cbf.ly "'hi 
Fonrrhl:!1e:. i.Rthf i-rtir&al3r qllr l!.rt&:ililr-
~ i'QC rot p@t"ili&ii@nt 

6. Active Administrative Files. These files 
contain information concerning the working of 
the National Science Board, i.e. Nominations 
Files, Personnel Files, Correspondence and 
Subject. 

a. NSB Nomination Files. Records of 
nomination process including 
recommendations sent to the 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admm1strat1on 
Gi'O 1975 O - 579-387 FPMR (41 CFR) 101-11 4 



I, 

Request for Records Disposition Authority-Continuation PAGE OF 

2A 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

NSB Committee Files. Includes records of the 
Budiet Committee, the Policy & Plannini Committe
and ad hoc committees, such as the 1972 
Astronomy Committee and the 1976-77 Peer Review 
Committee. Records include minutes, membership
lists, reports, and related correspondence and 
memoranda. 

Arranied by committee and thereunder chronoloii­
cally. 

Permanent. Transfer to FRC when 5 years ol
Offer to NARS in 5 year blocks when the 
latest records are 10 years old. 

e, 

d. 

B.Board Books. 

(1) Record set. 

Permanent. Transfer to FRC when 2 years 
old. Offer to NARS in 5 year blocks 
when the latest records are 10 years 
old. 

(2) All other copies. 

Destroy when no lonier needed for 
administrative or reference purposes. 

l • 

IJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
GPO 19:75 fl - 579•387 FPMR (41 CFR) 101-11 4 
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JOB NORequest for Records Disposition Authority- Continuation 

8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

President. Maintained alphabeti­
cally. 

QiTi])l'l'IQJI: Petajp jg Fonpdatjon fo.: 
-i years after last actis11. 1fra11sfcr 
tr;, li'RC ier permanel"l& zctc11eie11: 

ACCUMULATION. Board members are 
appointed for 6 year terms. Approxi­
mately 1 cubic foot of records 
accumulated every 6 years. Five 
cubic feet of records accumulated 
to date. 

b. Present and Former Board Members 
Corres ondence. Consists of all 
letters memoranda initiated, 
received, or pertaining to that 
Member. Maintained in alphabeti­
cal order. 

R,ii'PBUTIQ~ Rot!ieiR in Foaadatic11 £<ot--
,§ yee:zs after last aet1011. 1ta11s£@T 
:lis J?Re fer fjorn.e:aclit zctcatie11 ... 

ACCUMULATION. Approximately 1 cubic 
foot of records accumulated annually. 
Twenty-six cubic feet of records 
accumulated to date. 

c. Subject Files. Contains actions 
initiated or-responded to by the 
Board. 

1'l..E:,TSU'PIO!il-:' P'Ut""31'!' files fiCL lodicall:,. 
1:.LJ!nsfie r t I! J?<RS S ye elfiB af LCL las l!za 
~tie::. 6f7fet Lo NAR§ aftef 21:5 a, 

~?£Sic 

ACCUMULATION. Approximately 1 cubic 
foot of records accumulated annually. 
Twenty-six cubic feet of records 
accumulated to date. 

d. NSB Members and Staff Personnel 
Files. Consist of personal 
information, travel, financial, etc. 

RETENTION. Retain 3 years after 

PAGE OF 
3 -J'/-

9 
SAMPLE OR 10 

JOB NO ACTJON TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services J 

Admin1strat1on 
GPO 1975 (J ~ 579-387 FPMR (41 CFR) 101-11 4 



IJOB NORequest for Records Disposition Authority-Continuation PAGE OF 

1A 
7 

ITEM NO 

6. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

A. NSB Nomination Files. 

Permanent. Retain in Foundation for 5 
years after last action, then transfer to 
FRC. Offer to NARS in 5 year blocks when 
the latest records are 20 years old. 

B.Present and former Board Members• Correspon­
dence. 

Permanent. Move the member's files to the 
inactive files when membership on the 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

\, Board terminates. Retain in the Founda­
tion for 5 years after last action, then 
transfer to FRC. Offer the inactive files 
to NARS in 5 year blocks when the latest 
records are 20 years old. 

C. NSB Subject Files. 

Permanent. Remove duplicate copies from 
files and cut off annually. Transfer 
to FRC when 5 years old. Offer to NARS 
in 5 year blocks when the latest records 
are 20 years old. 

A. Recipients. 

Permanent. Offer to NARS in 5 year blocks 
when 10 years old (e ••. , offer 1970-74 
block in 1985). 

B. Non-recipients. 

Destroy when 5 years old. 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
Gi'O 197.'i O - 579--387 FPMR (41 CFR) 101-11 4 

115-203 
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for 5 years 
Transfer to FR 
retention. 

ACCUMULATION. ile folder accu-
mulated each mination. Less than 1 

accumulated to date. 

PAGE OFJOB NORequest for Records Disposition Authority-Continuation )j., -~</ 

ITEM NO 

7. 

1t,f. 

9 
108 DESCRIPTION OF ITEM SAMPLE OR 

ACTION TAKEN(With Inclusive Dates or Retention Periods) JOB NO 

termination of appointment then 
destroy. 

Nominees for and Recipients of the Vannevar 
Bush Award. Awards made to recognize and 
encourage younger Scientists. Contains 
biographical information concerning past 
employment, education, achievements, and other 
similar personal data for persons who have been 
nominated for or received the 
Maintained alphabetically by 
nomination. 

RETENTION. 

b. 

OFFICE OF THE DIRECTOR 

field of interest, pe 

Award. 
year of 

1 es. 
be offer 
through 

offered. Contains material 
Director's personal dealin ctor of 

records 

the Foundation. Corres cerning his 
ers, personal 

for 

onal 

appointments, et 

n the Foundation 
or's appointment. 

' 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1stratron 
G 1'0 1975 n . 579-387 FPMR (41 CFR) 101-11 4 

115-203 
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rJOB NORequest for Records Disposition Authority- Continuation 

ITEM NO 

8. 

10. 

11. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retenllon Periods) 

Director's Personal Files. Papers of a private 
or non-official nature which pertain only to 
the Director's personal affairs and at all 
times are filed separately from the official 
records of the Director's office. 

Retain in the Foundation for lenith of the 
Director's appointment. Remove with the 
Director's other personal items upon the 
termination of the Director's appointment. 

Director's Invitations/Travel Files. These are 
public records concernini some of the Director's 
routine activities in his capacity as public 
official, such as attendini and speakini at 
meetinis, trips, and travel arraniements. Con­
tains such items as invitiations to speak,
correspondence and records of trips. Maintained 
alphabetically by subject. 

Destroy 1 year after the termination of the 
Director's appointment or when 5 years old 
if no lonier needed for administrative pur­
poses, whichever is sooner. 

Director's Official Correspondence Files. 

Permanent. Remove duplicate copies and 
transfer to FRC when 3 years old. Offer to 
NARS in 5 year blocks when the latest 
records are 10 years old. 

Deputy Director's Official Correspondence Files 

Permanent. Remove duplicate copies and 
transfer to FRC when 3 years old. Offer to 
NARS in 5 year blocks when the latest records 
are 10 years old. 

Four copies, Including orlglnal, 10 be sullmltted lo the National Archives 

GPO 1975 (J 579-387 

PAGE OF 

4A 
9 10SAMPLE OR 

ACTION TAKENJOB NO 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
FPMR (41 CFR) 101-114 

115-203 



JOB NORequest for Records Disposition Authority-Continuation I 

7 
ITEM NO 

- ID. 

• ll 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

1 

appointment. 
permanent ret ARS 20 
years after t ppointment. 

ACCUMULATIO Approximately 1 cubic foot 
reco accumulated annually. Twenty-

ic feet s 

Offici~l Corresponde~ce ~iles. Contains files 
on actions prepared 1n other parts of the 
Foundation for the Director's signature. Main­
tained alphabetically by subject. 

IU!.l'ff:Hh 1014. R,QQMfi ■ are p11r3od 9'1. ii A 

.a+iilddl l5lisis am~ f'@iiircd LO FAQ .!!11111.lil~l!llllt­

Qf f H ce t:e Hll A8r ■ f tar 08 :, care. 

ACCUMULATION. Approximately 1 cubic foot 
of records accumulated annually. Twenty­
six cubic feet of records accumulated to 
date. 

OFFICE OF THE DEPUTY DIRECTOR 

Official Correspondence Files. Subject files 
on actions originating in the Deputy 
Director's Office. Maintained alphabetically 
by subject. 

1lil..iTi:WPifOH. rtbccteil are FYf!OI! ea dil 
a,nopal ~Sili &lid ielizild i!e PR€ dliii □ d1:iy. 

o,£,,f e,aa :: a t'D 2s a t"I: q· 7 0 r ra > 

ACCUMULATION. Approximately 1/2 cubic 
foot of records accumulated annually. 
Thirteen cubic feet of records accumulated 
to date. 

SPECIAL ASSISTANT - OFFICE OF THE DIRECTOR 

Council Files. Contains minutes and actions 
initiated and approved by the Executive Council 
and the Management Council. Maintained alpha­
betically by meeting date. 

ftE"f!11'PIEUI-. ao+::aiu in @h11 »:o-unli"tiePt iar 5 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

115-203 Four copies, includlng orlglnai, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
Gl'O 1975 0 ~ 579•387 FPMR (41 CFR) 101-11 4 

https://Retai1ri.11
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JOB NORequest for Records Disposition Authority- Continuation PAGE OF 

~ - J<f 

10 
ACTION TAKENITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Teare sftl!t ttiEMtli,g. ~cllted LO LliE 'f"ft8 
for t)erMa111!!.'l.e: ratenlli:i'--

ACCCUMULATION. Approximately 1/2 cubic 
foot of records accumulated annually. 
Thirteen cubic feet of records accumulated 
to date. 

terminating documents; 
meetings; resolutions, 
dations and reports of the group; 
lists and changes; correspondence on bstan­
tive matters; and reports on establ" hing, 
revising, evaluating or terminat· individual 
studies or projects. Maintain chronologi­
cally by meeting dates. 

RETENTION. Retain n the Foundation for 
10 years after off. Transfer to FRC 
for permanen Offer to NARS 
after 20 Y.. 

Approximately 1/4 cubic 
of records accumulated annually. 

Seven cubic feet of records accumulated 

Director's Special Awards. (See Personnel 
Records) Schedule 1, Item 12.e. Records 
relating to awards made at the Director's 
Office level such as "Meritorious Awards." 

Qli:TilllffciaQH. ftel&ill lit the Fomtdal!zioa fut 
--S yair:s aftar a1::a1sds "PraMsfet 'es i'RS- feri 
PQFRlaFle11L Fe\®M.is.1. orret to NA1't-' areet 
~~ year,_ 

ACCUMULATION. One folder accumulated 
annually. One cubic foot of records 
accumulated to date. 

9 
SAMPLE OR 

JOB NO 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO W75 n - 579-387 FPMR (41 CFR) 101-11 4 

115-203 
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Request for Records Disposition Authority- Continuation IJOB NO 

ITEM NO 

12. 

13. 

9
8 DESCRIPTION OF ITEM SAMPLE OR 

(With Inclusive Dates or Retention Periods) JOB NO 

A. Minutes and r_elated action items of the 
Executive Council. 

Permanent. Offer to NARS in 5 year blocks 
when the latest records are 10 years old. 

B. Minutes and related action items of the 
Manaiement Council. 

Permanent. Offer to NARS in 5 year blocks 
when the latest records are 10 years old. 

The Director's Advisory Council. 

A. Advisory Council minutes and transcripts of 
meetinis• Arranied by meetini date. 

Permanent. Retain in the Foundation for 
10 years after cut off, then transfer to 
FRC. Offer to NARS in 5 year blocks when 
the latest records are 20 years old. 

B. Records of special task forces for the Director 
and the Director's Advisory Council. Includes 
the,1fiaal reports, minutes of the task forces, 
and backiround materials documentini the 

establishment, membership, purposes and 
operations of the task forces. Arranied by 
year and thereunder by task force. 

Permanent. Retain in the Foundation for 10 
years after cut off, then transfer to FRC. 
Offer to NARS in 5 year blocks when the 
latest records are 20 years old. 

A. Recipients of Director's Office level awards 
for outstandini NSF employees and others, 
such as National Research Centers• Directors~ 

Permanent. Offer to NARS in 5 year blocks 
when 10 years old (e.~., offer 1970-74 

block in 1985). 

B. Non-recipients files. 

Destroy when 5 years old. 

PAGE OF 

t..A 

10 
ACTION TAKEN 

Four copies, Including original, to be sullmitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
GPO 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 

115-203 



JOB NORequest for Records Disposition Authority-Continuation PAGE OF 

7 - ?1/ 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

OFFICE OF GOVERNMENT AND PUBLIC PROGRAMS 

Formal Publications. Consist of a record copy 
of each publ1cat1on and evidence of approval. 
Maintained by publication number by year. 

~Blff!lMTieM. Retain iii the FotiiidBtlOh 
re r: 4 ye-e-rs Tcaos fn -ts PRC £a r ~u n.ei 
J"Mlll'lt! P8~sot.,j 9f\._. 

ACCUMULATION. Approximately 2 cubic feet 
of records accumulated annually. Approxi­
mately 30 cubic feet of records accumula­
ted to date. 

l.l,f:os0 Rcl2ases ,.aillt&iil@u nllmeflCdMy by' 

+U'Ji EWI I Ol'll . QQ II Pd a e ~ i c ~ a t @ kop 4i i Iii. 

"l!i'1e11sy s££ic;o irdofire'i.ly liA@R '@rans 
f'elfr:ea to iliaiQ for ~crmmreat r .a1ion4iiettw:a 

ACCUMULATION. Approximately 1 cubic foot 
of records accumulated every 5 years. 
Approximately 6 cubic feet accumulated 
to date. 

RETENTION in the Foundation for 
4 to FRC for ermanent 

ACCUMULATION. Approximately 1/2 cubic 
foot of records accumulated every 2 years. 
Approximately 10 cubic feet of records 
accumulated to date. 

empl 
Main 

in the Foundation for 
to FRC for permanent 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
(;]l(l 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 

115-203 

https://irdgfire'i.ly


Request f

7 
ITEM NO 

I JOB NOor Records Disposition Authority-Continuation 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Penods) 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

7A 

10 
ACTION TAKEN 

15. Formal Publications. 

Permanent. Retain in Foundation for 4 years, 
then transfer to FRC. Offer to NARS when 
8 years old. 

16. Record set of press releases. 
and numerfcally thereunder. 

Permanent. Offer to NARS in 5 year blocks 
when 20 years old (e•i•, offer 1970-74 
block in 1995). 

GRS l4 
item 1 

Record set of Press Conference transcripts and 
press kits. Arranied by subject and thereunder 
by date. 

Permanent. Retain in Foundation for 4 yearsi 
then transfer to FRC •• Offer to NARS in 5 
year blocks when 20 years old (e•i•, offer 
1970-74 block in 1995). 

GRS 14 
item 1 

18. Record set of official speeches. Consists of a 
copy of each official speech delivered by a 
Foundation employee in conjunction with officiaJ 
duties. Arranied by date and subject. 

Permanent. Retain in Foundation 4 years, 
then transfer to FRC. Offer to NARS in 5 
year blocks when 20 years old (e•i•, offer 
1970-74 block in 1995). 

GRS l4 
itern 1 

Four copies, Including original, to be sullmltted to the National Archives STANDARD FORM 115-A 
Revised July 197 4 
Prescribed by General Services 

AdmmIstrat1on 
G l'O 197.S CJ - 579-387 FPMR (41 CFR) 101-11 4 

115-203 



JOB NORequest for Records Disposition Authority- Continuation PAGE OF 

g - "J'/ 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

•2D. 

ACCUMULATION. Approximately 1 cubic foot 
of records accumulated every 10 years. 
Approximately 3 cubic feet accumulated to 
date. 

tional services, 
pro development, procedures 
and pro ned alphabetically by 
subject. 

a. Program ngressional Relations. 

b. Program for public relations. 

RETENTION. Retain in 
for 4 years. Transfer 
permanent retention. 

ACCUMULATION. Approximately cubic 
feet of records accumulated ann 
Approximately 20 cubic feet of 

Audiovisual Records. 

a. Documentar~ Films. 16mm motion 
picture production, distributed to 
various commercial, free loan, rental 
and sales companies. Maintained 
alphabetically by subject. 

-R,il'ff}~if9tl. RCC"aid ta the FoaaelGLiul. 
,,,. [ 3' J 68[ 5 OP wl1e11 i!C le1r~ct 1Ii 

IW,-[tznt. Elisttihutjoo Trano4ier l!:o 
~9 ier perwaoeQ.t reteotjiA 

ACCUMULATION. Approximately 1 cubic 
foot of records accumulated annually. 
Approximately 24 cubic feet of 
records accumulated to date. 

b. News Clies. One-minute films and 
scripts intended for television 
broadcast and distributed to TV 
stations throughout the country. 
Maintained alphabetically by subject. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 197 4 
Prescribed by General Services 

Adm,mstratron 
G ro 1975 i:1 - 579 .. 3a7 FPMR (41 CFR) 101-11 4 



JOB NORequest for Records Disposition Authority-Continuation PAGE OF 
q --:;,y 

7 
ITEM NO 

9
8 DESCRIPTION OF ITEM SAMPLE OR

(With Inclusive Dates or Retention Periods) JOB NO 

c-i-1rreR:li Eii.tz ibdtiofi. ffnrnefl!t l!!e 
iJ.Ri@ for pezmailEiiL ret~iil!!ii.1uu 

ACCUMULATION. Approximately 1 cubic 
foot of records accumulated every 5 
years. Approximately 2 cubic feet of 
records accumulated to date. 

c. General Black-and-White Still Photo­
graeht File. Research Centers, 
signi icant award ceremonies (such as 
the National Medal of Science), 
dignitaries' visits and other perma­
nent record material. Maintained 
alphabetically by event. 

R-BtEN'fiON. Retaic jp the Eonndatic111 
i,Qr 18 fCU(l!l& Ttdli.!Jfep Lo J!ilA@ fut 
pOlifflSftCHL t8iliOiiiiilii8Mc 

ACCUMULATION. Approximately 1 cubic 
foot of records annually. Approxi­
mately 22 cubic feet of records 
accumulated to date. 

a. Color and Back-and-White Slides and 
Trans~arencies. Antarctica, the 
Eltanin research ship, Deep Sea 
Drilling Project, Arecibo Observa­
tory, Stratoscope ballon telescope 
Kitt Peak, and Glomar Challenger. 
Maintained alphabetically by event. 

R,g'fBH'f?Sth .l\@O':iin I ft the Po am1a ClUit 
-iiJ{ HJ ~CQ8f8 a 'ft dilSfe E &I Ji!R8 fur 

,poriaa111en4! rst,n,'ei eh,• 

10 
ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO l9i5 0 SiD-387 FPMR (41 CFR) 101 -11 4 



IJOB NORequest for Records Disposition Authority- Continuation Pi: OF 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

20. 
A. Documentary films. 

Permanent. Offer to NARS the oriiinal 
neia,tive or color oriiinal plus separate 
sound track, an intermediate master positive 
or duplicate neiative plus optical sound 
track, and a sound projection print or a video 
recordini for aiency sponsored films and two 
projection prints or one projection print and 
a video recordini for acquired films with 
related indexes and findini aids when 5 years 
old. 

B. News clips. 

Permanent. Offer to NARS the oriiinal neiati~
or color oriiinal plus separa.te sound track, 
an intermediate master positive or duplicate 
neiative plus optical sound track, and a 
sound projection print or a video recordini 
for aiency sponsored films and two projection
prints or one projection print and a video 
recordini for acquired films with related 
indexes and findini aids when 5 years old. 

c. General black and white still photoiraphy
file. --

Permanent. Cut off file when 5 years old, 
move -to inactive file, and transfer to FRC. 
Offer the inactive file, includini the oriiina
neiative and a captioned print, with related 
indexes and findini aids to NARS when 10 
years old. 

D. Color and Black and White Slides and Trans-
parencTes. - --

Permanent. Cut off file when 5 years old, 
move to inactive file, and transfer to FRC. 
Offer the inactive file, includini the 
oriiinal and a duplicate, with related indexes 
and findini aids to NARS when 10 years old. 

e 

~ 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strallon 
Gi'O t975 f1 - 579 00 387 FPMR (41 CFR) 101-11 4 
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Request for Records Disposition Authority- Continuation PAGE OF 

lo - JY 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Penods) 

9 
SAMPLE OR

JOB NO 
10

ACTION TAKEN 

'

OFFICE OF PLANNING AND RESOURCES MANAGEMENT 

Bu~~~t and Aeeor~ionment Re~ords. Consists of 
various files accumulated in formulating the 
budget for submission to 0MB and to the 
Congress; in justifying request for funds 
before both bodies; and, after enactment of 
enabling legislation, in ensuring that funds 
are used in such manner as to suffice for the 
appropriate period of time. 0MB is the office 

N)for maintaining schedules for permanent 
records. 

a. General Files. Correspondence and 
documents dealing with Foundation 
policy and procedures for budget 
administration, and reflecting policy 
decisions affecting expenditures for 
Foundation programs. 

RETENTION. Retain in the Foundation 
for 4 years. Transfer to FRC and 
destroy 20 years after cut off. 

b. Consolidated Bud9et Estimates. 
Including the record copy of each 
submission to 0MB or the Congress; 
supporting security classified 
information not included in the 
submission; budget digest and 
budget briefing books, budget 
justifications; and related 
schedules. 

RETENTION. Retain in the Foundation 
for 4 years. Transfer to FRC and 
destroy 20 years after cut off. 

c. Duplicate coeies. of Foundation budget 
estimates and related papers. 

RETENTION. Destroy as soon as refer­
ence use is served. 

No!inees fof and Rec!Eients of the: National 
Medal of Science and the Alan T. Waterman 
Award. Contains biographical information 
concerning past employment, education, 
achievements, and other similar personal data 

115-203 Four coples, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nIstrat1on 
GPO 1975 0 570-387 FPMR (41 CFR) 101-11 4 
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~ 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

i I -J'f 

10 
ACTION TAKEN 

JOB NORequest for Records Disposition Authority-Continuation 

8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

for persons who have been nominated for or 
received the National Medal of Science or the 
Alan T. Waterman Award. Maintained alphabeti­
cally by year of nomination. 

a. ~ecipient~. Contains above mentioned 
items plus record of award. 

-RiiTillH!eM. Retain ia @!R@ Fanodabi..n 
f'er 5 ;cars af@cr }Eat ef so.std. 
'i!"e.11s£&1 to Pfte for perma11enie:" 
relii@Atd:en. 

ACCUMULATION. Approximately 1 cubic 
foot of records accumulated every 5 
years. Approximately 5 cubic feet of 
records accumulated to date. 

b. Non-Recipients. Contains above 
mentioned items. 

1'l.ETENTIOW a Qot a j p 1 o t AC Fe nod a1t,:i,_,n 
rot s :?@lfts Si r 1t1'fflisatjcs 
T~aAsfcr ee jBC aMs dc~er1y after 1~ 
yeers. 

Pro2ram Review Documents. Commmunications 
forum for the annual program review prepared by 
individual program offices for the NSF Director 
and the National Science Board. Maintained 
chronologically by program. 

a. Published Report. Official published 
copy of all Program Reviews as 
presented. 

-s, 
Rls'll.iU'fI e". Re l!:M Pl i Ii :li)ut io lift& at i Ml 

f-er: 5 l"CBE.!. 'iPtUll'3f@t te PRe tor 
~rrneu,e11t!: owti'et?et11:&ioo 

ACCUMULATION. Approximately l cubic 
foot of records accumulated every 3 
years. Approximately 4 cubic feet of 
records accumulated to date. 

b. Back-Up Materials. Vu-graphs, lay 
outs, etc., tor Program Reviews. 

~B'il-BthlON. beslrey after fWb]jsbed 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
FPMR (41 CFR) 101-11 4 

115-203 
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I JOB NORequest for Records Disposition Authority-Continuation PAGE OF 

llA 

10 
ACTION TAKEN 

7 
ITEM NO 

22. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

A. Recipients. 

Permanent. Offer to NARS in 5 year blocks 
when 10 years old (e•i•, offer 1970-74 
block in 1985). 

B. Non-recipients. 

Destroy when 5 years old. 

9 
SAMPLE OR 

JOB NO 

23 .. 
A. Published report. 

Permanent. Offer to NARS when 5 years old. 

B. Back-up materials. 

Destroy after report has been published or 
when no lonier needed for administrative 
purposes. 

A. Record set of the printed reports. Dated 
1974-82°"andarranied chronoloiically in 
3 rini binders. 

Permanent. Offer the entire set to NARS, 
when the latest report is 10 years old 
(i.e.,. in 1992). 

A. Nova.-
Dispose of when no lonier needed for adminis­
trative use. 

B. Video recordinis• 

Permanent. Offer to NARS the oriiinal or 
earliest ieneration of recordini, and a dubbil
if one exists, with related indexes and 
findini aids when 5 years old. 

~i 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrallon 
(; 1'0 1975 [1 - 579-387 FPMR (41 CFR) 101-11 4 
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JOB NORequest for Records Disposition Authority- Continuation PAGE OF 

/~ -'5'/-

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

-2.r 

oliE!(S.kf bas: b 11• fez Wdid~d t P"8. 

Quarterly Report to Congress. Highlights of 
significant accomplishments: Status of 
Legislative considerations affecting agency 
policies or program; programming actions and 
fiscal information needed by Congress. 
Important Administrative Management Decisions. 

a ~9bli§!hed P<@poq:s. Qffisial 
~~&Jisbea sup; o~ di! Qdatt@fly 
.-?ape rliia e!e pres eat""1.. 

BFTi:&ITIQ:&I Bslaiil la LIM: iil8 Mm:la L?ein 
ss::fel: c u n1: I , ... ll!i "eJ ., -"" - -11~:c:.. 'C I RC £Ct 

~8l!iM811SA/i rateatio1 .. 

ACCUMULATION. Approximately 1 cubic 
foot of records accumulated every 5 
years. Approximately 3 cubic feet 
of records accumulated to date. 

b. Back-Up Materials. Input from 
program offices used in preparation 
of published reports. 

RETENTION. Destroy 6 months after 
published report has been forwarded 
to Congress. 

Miscellaneous Materials Created or Maintained 
by PRO. 

a. NOVA. WGHB-TV series, sponsored in 
part by a grant from NSF. Complete 
record set of all shows since it 
began in 1975. WGHB-TV maintains 
record set. PBS maintains a set. 
The only NSF set is maintained in the 
NSF Records and Reference Section 
(Library) for viewing by NSF Staff. 

RB!fBN'fI8U. -Rctaia in UBI? fsibt&tj fez 
1-Me of fi JPL 

b. Video Recordings. 

Edited shows, either transferred 
to video from acquired films, 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
GPO i975 O - 579-387 FPMR (41 CFR) 101-11 4 
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JOB NORequest for Records Disposition Authority-Continuation PAGE OF 
/3 -Jy 

9 
10SAMPLE OR 

ACTION TAKENJOB NOITEM NO 
8 DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

taped off-the-air or received 
from grantees; includes the Public 
Understanding of Science sponsored 
Project Knowledge 2000. 

Raw (unedited) footage, news 
clips, and portions of television 
shows, taped off-the-air; also 
Congressional hearings on NSF 
appropriations. 

Press conferences and briefings. 

R'BlfEN'MO!h 0££cr ea Niffls aft@t 
~•Qare e 1s 

c. Progr9mmatic Visual Information. 
Charts, graphs, photographs, 
vu-graphs and slides created for 
programmatic support of the various 
directorates of NSF. 

cogniza and 
retenti needs. 
When a needs of 

NSF, duplicate 
c • and slides may be 

iod of 5 years 

Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
(; \'CJ l!J75 Cl - 578-387 FPMR (41 CFR) 101-11 4 

115-203 



Request f

7 
ITEM NO 

JOB NOor Records Disposition Authority- Continuation 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

OFFICE OF AUDIT AND OVERSIGHT 

Oversi9ht Review. Post hoc sampling of 
proposal actions and post award administration 
to evaluate documentation and adherence to 
stated procedures. Also reports to the 
Director, NSF, discussing problem areas. 

a. Oversi9ht Review Sheets. 

RETENTION. Retain in the agency for 
10 years, then destroy. 

b. Reports on the Directqr. 

RETENTION. Retain in the agency for 
10 years, then destroy. 

~xt7rnal Peer Oversi9ht Reports. Triennial 
reviews of each NSF research program by outside 
experts knowledgeable in the area of the 
program in order to provide NSF management with 
an advisory appraisal of the technical 
stewardship by the NSF. 

Rl!l'fflH'fili0th M!b'1!!tin -t'a the age11c9 fat 
JMihS aftcz uwieu, tbeo dasMoliy• 

Conflict of Interest Files. Review of possible 
conflicts of interest or appearances thereof 
for new NSF employees and recently terminated 
NSF employees with special emphasis on short­
term employees {rotators and IGPAs). 

RETENTION. Retain in the agency for 5 
years. Transfer to FRC and destroy 10 
years later. 

Review_of TeleEh9ne Billfn9s. Reports and 
memoranda to assistant directors and heads of 
offices concerning the commercial telephone 
charges for NSF, both foreign and domestic 
calls. 

RETENTION. Retain in the agency for 5 
years, then destroy. 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstratIon 
c rn 1975 o - 579-387 FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority-Continuation PAGE OF 

l J, A 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

A. External peer reports prepared by the outside 
experts. Arranied by year and thereunder 
by proiram.. 

Permanent. Transfer to FRC when 10 years 
old. Offer to NARS in 5 year blocks when 
the latest records are 15 years old. 

B. Summary reports on the peer reviews prepared
by the Office of Audit and Oversi~t (OAO).
These are prepared occassionally by OAO for 
the information of the Director. 

Destroy when 10 years old. 

IJOB NO 

115-203 Four copies, lncludlng orlglnal, to be submitted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
FPMR (41 CFR) 101-11 4 
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;s- - 'J</-

1 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

AUDIT OFFICE RECORDS. Utilize the General 
Records Schedules as appropriate. {FPMR 
101-11.4) 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
Gl'O 1975 0 579•387 FPMR (41 CFR) 101-11 4 
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JOB NORequest for Records Disposition Authority-Continuation 

8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

OFFICE OF THE GENERAL COUNSEL 

a. Subject Files. Contains authori­
tative documents dealing with co 
decisions, internal and externa 
rulings, and legal opinions an 
interpretations of Foundatio 
concern, including indices 
decisions, opinions and in 
tations. Maintained alph 
by subject. 

RETENTION. Retain in e Founda­
tion for 10 years aft cut off 
date. Transfer to F for perma-
nent retention. 

ACCUMULATION. roximately 3 
cubic feet of re rds accumulated 
annually. Appr imately 45 cubic 
feet of record accumulated to date. 

b. Le islative File. Contains 
drafts and copy of legisla-
tive, exec ive orders and reorgani­
zation pla s; coordinating corres­
pondence, concurrence documents and 
other re ords reflecting development 
of legi ation affecting Foundation 
functi sand mission. Maintained 
alphab tically by sucject. 

For NSF act of 1950 
, retain in Foundation for 20 

yeas; transfer to FRC for permanent 
re ntion. For all other files, 
re ain in the Foundation for 4 years 
a er cut off date. Transfer to FRC 
fr permanent retention. 

Approximately 1 cubic 
accumulated every 3 

8 cubic feet of 
records 

years. Approximately 
records a ted 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

/, - 57 

10 
ACTION TAKEN 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
G 1'0 l9i5 O - 579 ... 397 FPMR (41 CFR) 101-11 4 
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JOB NORequest for Records Disposition Authority-Continuation 

9
8 DESCRIPTION OF ITEM SAMPLE OR

(With Inclusive Dates or Retention Periods)ITEM NO JOB NO 

Fed!~!! Agencies and Con9re!!· . 
Contains drafts of proposed leg1s 
lation and executive orders, 
together with supporting paper 
and moments reflecting the Fo 
tion's position on proposed egis­
lation or legislation alre y intro-
duced in the Congress. 

RETENTION. Retain int 
t1on for 4 years after ut off date. IJJ/·~~
Transfer to FRC for de truction (~ 
after 2 years. 

d. Le islative Refere 
Contains copies o proposed and 
enacted legislati n and ececutive 
orders accumula d for information 
(except record covered in 5.b and 
5. C) • 

Destroy when no longer 

e. d License A reements. 
Contai s executed application and 
agre ent, and related correspon­
den e and index, for assignment of 
p ent rights for inventions, 

sulting from awards of Government 
funds (contracts, grants, fellow­
ships). 

RETENTION. Retain in NSF until no 
longer needed, or 5 years, whichever 
comes first. Transfer to FRC to be 

PAGE OF 

17 - ?7 

10 
ACTION TAKEN 

Xt1 /JJJJ 

Four copies, lncludlng origlnal, to be submitted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

AdminIstratIon 
(:!•CJ 1975 (J - 5ifl-387 FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OFRequest for Records Disposition Authority-Continuation I 
9

8 DESCRIPTION OF ITEM 10SAMPLE OR
(With Inclusive Dates or Retention Periods) ACTION TAKENITEM NO JOB NO 

PERSONNEL RECORDS 

Antarctic Personnel Case Files. Files of the 
D1v1s1on of Polar Programs. Personnel who 
participate in the U.S. Antarctic Research 
operations under NSF grant or contract. 
Personnel may participate several years in 
succession, or with intermittent breaks. Each 
folder contains the following: Personal 
information for Antarctic Service, related 
reference reports and any subsequent evaluation 
of personnel requirements, travel arrangements, 
medical examinations, and the like; informa­
tion copies of medical reports and travel 
authorizations prepared by Navy Department. 

RETENTION. Cut off at end of each trip 
year. TRFC 2 years after end of last 
trip year. Destroy 8 years after last 
trip. 

i/llJJ.. 
higher. (Direc 's Awards, P 
Awards, etc.) 

a. 

b. 

c. 

d. 

Vannevar 
National 

Alan T. 

Bush Award (S listing for 
Science Boar .) 

Waterman (See listing 
for Office of Pl and Resources 
Management) 

ents. 
years 

ansfer to 
ion. 

ce Awards (See listing 
Planning and Resources 

Special Awards. 

Retain in the Foundation 
after year of award. 
FRC for permanent reten-

Non-R!c!Eients. Retain in the 
Foundation for 5 years after. 

rans e 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat,on 
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;q - "J, f 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

ai@t!T' "i'teiTllll&l!iDli. '-

Tr~i~in2 Aids. One copy of each manual, 
syllabus, textbook, and other training aids 
developed by agency. 

Other C~f2i.e~. Destroy when noB. longer used. 

115-203 Four copies, Including original, to be submitted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
GPO 1975 0 - 579•387 FPMR (41 CFR) 101-114 



JOB NORequest for Records Disposition Authority-Continuation 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With lnctus1ve Dates or Retention Penods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

PRINTING, BINDING, DUPLICATION, AND 
DISTRIBUTION RECORDS. 

Publications Files. Copy of each publication, 
poster, chart, directive, regulation, booklet, 
speech, form, press release, and similar 
materials. (Thi 9 does not cover copies and 
related program ~aterial retained in OGPP 
office of record) Maintained by subject by 
years. 

a. Printins Qffice Record. 

RETENTION. Destroy after 5 years. 

b. Ori~inatins Office. 

RETENTION.,~undation 
for f'5years, Transfer to FRC. WI.( 

•p I on:: f "·,a:· Of fer to NARS 
a:Jid• 10 years 

• 

ACCUMULATION. Approximately 1 cubic 
foot of records accumulated annually. 
Approximately 10 cubic feet of 
records accumulated to date. 

c. All Other CoEies. 

RETENTION. Destroy when superseded, 
obsolete or no longer needed. 

as press releases, press 
transcripts, official sp indices 
thereto. Maintained num year. 

RETENTION. Retain. Foundation for 
4 years. Trans to FRC for permanent 
retention. er to NARS after 10 years 
old. 

Approximately 1/2 cubic 
accumulated annually. 

ic feet of records 

1»ith tlJJJ) 

115-203 Four copies, lncludlng original, to be submitted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admm1strat1on 
GI '0 ?175 n - 570-387 FPMR (41 CFR) 101-11 4 
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1 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

form informational offices, not 
cove Maintained alphabetically 
by SU 

RETENTION. ain in Foundation for 
4 years. Trans r for permanent 
retention. Offer after 10 years 
old. 

ACCUMULATION. Approximate 
of records accumulated every ears. 
Approximately 8 cubic feet of rec 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
FPMR (41 CFR) 101 -11 4 
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JOB NORequest for Records Disposition Authority-Continuation 

initiation and development of Transactions 
deviate from established precedents with 

7. 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With lnclusI11e Dates or Retention Periods) 

PROCUREMENT, SUPPLY AND GRANT RECORDS. 

respect to general agency procurement ograms. 
Comprising contracts, requisitions urchase 
order, lease, and bond security cords 
including correspondence and ated papers 
pertaining to award, admin· ration, receipt, 
inspection and payment transactions of 
$25,000 or more and cumenting the initiation 
and development ransactions that deviate 
from establis precedents. Maintained 

Transfer to 
final payment 

numericall y year. 

FRC by block 3 
year. Offer to 

Re~~ ,ProEert~ Files. Title papers documenting 
the acquisition of real property (by purchase, 
condemnation, donation, exchange, or 
otherwise). 

a. Papers for property acquired prior 
to January 1, 1921. {NOT APPLICABLE) 

b. Papers for Property acquired 
January 1, 1921 other than abstract 
or certificate of title. 

RETENTION. Transfer to FRC 3 years 
after unconditional sale of Govern­
ment release of conditions, restric­
tions, mortgages or other liens. 
Destroy 10 years after such sale or 
release. 

c. Abstract or certificate of title. 

RETENTION. Transfer to purchaser 
after unconditional sale or release 
by the Government of conditions, 
restrictions, mortgages, or other 
liens. 

PAGE OF 

A'~ - J,f 

g 10 
SAMPLE OR ACTION TAKEN

JOB NO 

'"/•.LL
w (fl lld.WJJ 

Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strallon 
FPMR (41 CFR) 101-11 4 

115-203 
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Request for Records Disposition Authority-Continuation IJOB NO 

8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

PROPERTY DISPOSAL RECORDS. 

These records deal with sales of real and 
personal property declared surplus to the needs 
of the Government, and pertain to contracts in 
which the Government is the seller, not 
the buyer. The routine case files are retained 
in the same manner and for the same periods as 
most of the procurement files. 

Report on excess personal property (SF 122, and 
126) . 

RETENTION. Destroy after 3 years. 

Property transfer and disposal authorization 
files, consisting of work order forms authori­
zing and/or documenting accountability transfer 
of material or porperty between one office or 
department to office responsible for salvage 
operations. 

RETENTION. Destroy after 4 years. 

Case files on sales of surplus personal 
property, comprising of invitations, bids, 
acceptances, lists of materials, evidence of 
sales, and related correspondence, other than 
those documents described in items 4 and 6 
below: 

a. Transactions of $2,500 or less dated 
on or before July 25, 1974. 

b. Transactions of $10,000 or less 
dated after July 25, 1974. 

RETENTION. Destroy 3 years after 
final payment. 

c. Transactions over $2,500 dated on 
or before July 25, 1974. 

d. Transactions over $10,000 dated 
after July 25, 1974. 

RETENTION. Destroy 6 years after 
final payment. 

9 
10SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including orlglnai, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstrat1on 
GPO t:)7$ 0 - 579•387 FPMR (41 CFR) 101-11 4 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dales or Retention Penods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

, ore, and 
tion and development of 

trans highly unusual, highly 
signific tantially deviating from 
established ith respect to general 
agency of major rograms. 

RETENTION. Permanen NARS 
20 years after 

ACCUMULATION. Approximately 
foot of records accumulated annu 
Approximately 6 cubic feet of recor 

Reports of excess real property. (SF 1166 and 
1166A) • 

RETENTION. P~1et~!L?r♦:' t..(t&! ti'! ~~~le 
]a20 -,se:r8< ii£1iar 7paf@'J h::tbccB enss

,A~r,:t..tloN _If one'~,~~f' acc~fiated 
annually. Approximately 1 cubic foot of 
records accumulated to date. 

Real ~~oeertl Files. Records necessary or 
convenient for the use of real property sold, 
donated, or traded to Non-Federal ownership, 
including, if pertinent as determined by 
releasing agency. 

RETENTION. Transfer to new custodian upon 
compietion of sale, trade, or donation 
proceedings, or acceptance of purchase 
money, mortgage. 

115-203 Four copies, lncludlng orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admm1strat1on 
FPMR (41 CFR) 101-11 4 
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~6- 5,.t 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

ADMINISTRATIVE MANAGEMENT RECORDS. 

Directive Case Files. Internal directives 
issued at the agency, bureau or division level. 
Staff Memoranda, Bulletins, Circulars. 
Maintained numerically by year. 

f , , t 
aspects of the deve 
issuance. 

RETENTION. Retain in oundation 
for 5 years, after perseded or 
obsolete. Transf to FRC for 

Approximately 1/2 
of records accumulated 
Approximately 10 cubic 

records accumulated to date. 

b. and background 

RETENTION. Destroy when directive 
superseded or 6 months after 

file manuals, or other 
documents, or the last 
published, relating to 
Maintained numerically 

a. Record copy with he supporting 
d ument the inception, 
ose of the project. 

Retain in Foundation for 
5 yea after superseded or obsolete. 
Tra fer to FRC foi permanent reten-
t • n. 

ACCUMULATION. Approximately 1/4 
cubic foot of records accumulated 
annually. Approximately 5 cubic 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

AdmImstratIon 
Gf>ii 1975 n - 579.. 397 FPMR (41 CFR) 101-11 4 
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2t;A 

1 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Penods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

45. 
A.Issuances related to NSF proiram functions. 

Permanent. Retain in the Foundation for 5 
years after superseded or obsolete, then 
transfer to FRC. Offer to NARS in 5 yea,r 
blocks when 20 years old (e.i., offer 1970-74 
block in 1995). 

B. Directives case files for issuances related 
to proiram functions. 

Destroy 5 years after issuance is superseded 
or obsolete. 

c. Issuances related to routine administrative 
functions (e•i•, payroll, personnel, pro­
curement). 

Destroy when superseded or obsolete. 

D. Case files for issuances related to routine 
administrative functions. 

Destroy when issuance is destroyed. 

GRS 16 
item 1 

IJOB NO 

115-203 Four copies, lncludlng orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstrat1on 
Gl-'O 19'75- 0 - 579•387 FPMR (41 CFR) 101-114 
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7 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Destroy when superseded 
after document becomes 

Forms Files. Master file for all NSF forms, 
and form letters, and contains a record copy of 
each edition of the form and related data 
showing its origin, scope, purpose and related 
procedures. (For public use forms, the file 
includes the 0MB approval copy of SF 83). 
Individual folders are filed numerically, by 
form number, within organizational groups. 
Maintained sequentially. ~ 

Ilt:Blf!OHll!I9N Retain i:11 I'btiffdatlon , yeat"!f-
a-4it@r: £ei:m is caacclled. l!ltdU§!'bt to fRe 
Mr r;c i illditett t: I e LC ii tiffltyc, 

ACCUMULATION. Approximately 1/4 cubic 
foot of records accumulated annually. 
Approximately 12 cubic feet of records 
accumulated to date. 

M~~a9ement Imero~~~~nt Reeorts. Copies of 
reports submitted to the Office of Management 
and Budget and related analysis and feeder 
reports. 

RETENTION. Retain in the Foundation for 
5 years after submission to 0MB. Trans­
fer to FRC for 10 years then destroy. 

Committee and Conference Records. Records 
documenting authority to establish, operate and 
terminate the group; documents dealing with 
policy guidance on plans, programs and 
activities; problems. and solutions. Documents 
consisting of establishing and terminating 
documents; agenda and minutes of meetings; 
resolutions, decisions, recommendations and 
reports of the group; membership lists and 
changes, correspondence on substantive matters; 
and reports on establishing, revision, 
evaluation or terminating individual studies or 
projects. Maintained alphabetically by 
committee. 

9 
10SAMPLE OR 

ACTION TAKENJOB NO 

'IIJ..... 
lfl-A~tf 

115-203 Four copies, lncludlng orlglnal, to be submitted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
G 1'(1 Wi5 Cl - 579..-387 FPMR (41 CFR) 101-11 4 
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PAGE OFRequest for Records Disposition Authority- Continuation IJOB NO 
26A 

ITEM NO 

49. 

9
8 DESCRIPTION OF ITEM 10SAMPLE OR

(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

GRS 16 
item L 

A. One record copy of each form with related 
instructions and documentation showini 
inception., scope and purpose of the form. 

Destroy 5 years after related form is dis­
continued., superseded or cancelled. 

B. Workini papers., backiround materials., requisi~ 
tions, specifications, processini data, and 
control records. 

Destroy when related form is discontinued, 
superseded or cancelled. 

A. Advisory committee files maintained in the 
Division of Personnel and Mana~ement. 
Includes charters, minutes, membership lists, 
and often annual reports. 
Arranied by committee and thereunder chrono­
·loiically. 

Permanent. Offer to NARS in 5 yea·r blocks 
when the latest records are 10 years old. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
GJ•O J!)75 U - 578-387 FPMR (41 CFR) 101-11 4 

115-203 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

RETENTION. , advisory 
or internat s, retain 

ter termina-
t • r to FRC for 

or Internal 
s after 

ACCUMULATION. Approximately 1/2 
cubic foot of records accumulated 
annually. Approximately 6 cubic 
feet accumulated to date. 

related records document1 
accomplishments of offici 
and committees. 

RETENTION. Files maintai 
sponsor Secretariat. 
agency 1 year after 
group. Transfer t 
retention. 

ain in 
rmination of 

FRC for permanent 

Approximately 1 cubic 
foot of cords accumulated annually. 
Appro • ately 8 cubic feet of records 

ulated to date. 

Other Committee Records. 

RETENTION. Destroy 3 years after 
termination of group or when no 

Organizational Records. Official organization 
charts, narrative histories, and related 
records which document the organization and 

9 
SAMPLE OR 

JOB NO 

w,t 

PAGE OF 

~7 ...- 5 7 
10 

ACTION TAKEN 

functions. Maintained chronologically by 
organization. 

™'SN'l'a;.Q!I. Ret""alii L. the l'ea11eiotioA ~ 
,§,. yeaLs aftne-rr eu~crs@aea, thee tr~r.fOn{"­
t::o FBC .fclr.,,filfi!!Sll@ilt "'r:lili.'iUttioR... , 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat•on 
FPMR (41 CFR) 101-11 4 

115-203 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

50. Orianizational files. 

A. Orianizational charts and reorianization 
studies. 

Permanent. Retain in Foundation 5 years, 
then transfer to FRC. Offer to NARS in 5 
year blocks when 20 years old (e•i•• offer 
1970-74 block in 1995). 

B. Functional statements. Formally prepared 
descriptions of the responsibilities assiined 
to the senior executive officers of NSF at the 
division level and above. If the functional 
statements are printed in the Code of Federal 
Reiulations (CFR), they are not desiinated 
for preservation as a separate series. 

Permanent. Retain in the Foundation for 5 
years, then transfer to FRC. Offer to NARS 
in 5 year blocks when 20 years old (e•i•, 
offer 1970-74 block in 1995). 

c. Aiency histories and selected backiround 
materials. Narrative &iency histories in­
cludini oral history projects prepapred by
aiency historians or public affairs officers 
or by private historians under contract to 
NSF. May also include some backiround 
materials (such as interviews with past and 
present personnel) ienerated durina the 
research staie, but excludes electrostatic 
copies for convenient reference. 

Permanent. Retain in Foundation 5 years, 
then transfer to FRC. Offer to NARS in 5 
year blocks when 20 years old (e•i•, offer 
1970-74 block in 1995). 

GRS 16 
item 13 

Four copies, Including orlglnal, to be submitted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adm1nistratIon 
FPMR (41 CFR) 101-114 

115-203 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(W11h Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

ACCUMULATION. Approximately 1 cubic foot 
of records accumulated every 5 years.
Approximately 4 cubic feet of records 
accumulated to date. 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1stration 
C !'O 1975 n - 579-387 FPMR (41 CFR) 101-11 4 

115-203 
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7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

SECURITY RECORDS. 

policies and procedures deve 
administration and direction nd 
protective services programs 

RETENTION. Retain i for 
1 year after cane ed or superseded then 
transfer to F or permanent retention. 

roximately 1/4 cubic 
cumulated annually. 
bic feet of records 

Felonious Securit~ Violation Files. Case files•!Z• relating to inveitigations of ifl~ged security 
violations of a sufficiently serious nature to 
be classed as felonies. 

RETENTION. Retain in Foundation for 2 
years after completion of corrective 
action, then destroy. 

~~er2e~cy Pla~nins -~~~~rt~. Agency reports of 
operations tests, cons1st1ng of consolidated 
or comprehensive reports reflecting agency-wide 
results of tests conducted under emergency 
plans. 

11S-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
G!'(1 HHS O - 579 .. 387 FPMR (41 CFR) 101-114 
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ITEM NO 

Jltff. 

9
8 DESCRIPTION OF ITEM SAMPLE OR

(With Inclusive Dates or Retention Periods) JOB NO 

FELLOWSHIP RECORDS. 

Materials created and maintained to administer 
the granting of government funds for awards of 
Fellowships in the sciences. They include case 
files of awardees and non-awardees, internal 
records and reports, copies of fiscal records, 
program planning documents, studies and finding 
aids. 

Fellowship grants to institutions are covered 
in GRANT AND CONTRACT RECORDS schedule. 

Fellowship AJ2J2lic~~~ Case Files. 

a. Successful Applications (Awardees). 

(_ I 
II • II App t cIii r\1::i j c 

feet of t@CoidS accamala\i.es annual J~. 
~pptOXlilld~Gly 1~8 8Y~ia feet of 
reeo r as ace arnt:tl:!!S teli 4! s aa1ie. 

b. Uns~qces!~ul Application lN~n: 
Awardees). 

RETENTION. Retain in the Foundation 
1 year after close of case. Dispose 
of 3 years after deadline date for 
receipt of application. 

Evaluation Studies of FellowshiJ2 Case Files. 
Documenting the pl~nning, staffing and control 
of the project; approval of the plan; methods, 
evaluation statements and completed study 
report. 

a. Case Files for Fell~wsryip Studies. 

RETENTION. Retain in the Foundation 
for 5 years after release of report. 

PAGE OF 

Jo -3'-/ 
10 

ACTION TAKEN 

115-203 Four copies, lncludlng orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstrahon 
FPMR (41 CFA) 101-11 4 

https://accamala\i.es


Request for Records Disposition Authority-Continuation ! JOB NO 

I 

ITE~ NO l 

b. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retent,on Periods) 

Transfer to FRC and retain for 20 
years then destroy. 

Workeae_e;-.~ for Recur,r,i.~2 and One-Time 
Ree_ort;~.• 

RETENTION. Destroy 1 year after 
release of report. 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

.3/ -"><-/ 
10 

ACTION TAKEN 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised Juiy 1974 
Prescribed by General Serv1css 

AdmInist, atIon 
FPMR (41 CFR) 101-11 4 
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7 

ITEM NO 
8 DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Penods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

DESIGN AND CONSTRUCTION DRAWINGS AND RELATED 
RECORDS. 

10n drawings 
and 

1 ---nJects such as the National 
. Maintained alphabetically 

a. Files selected for architectural, 
historical, and technological 
significance. 

RETENTION. 

(1) Drawinss. Permanent. Offer to 
NARS within 5 years after completion 
of project. 

(2) Models. None 

ACCUMULATION. Less than 1 cubic foot 
accumulated annually. Approximately 
7 cubic feet accumulated to date. 

b. Files not included under Item l.a 
above: 

RETENTION. Dispose of when no longer 
needed for administrative purposes. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adm1mstrat,on 
Gl'(l 1975 0 ~ 570-387 FPMR (41 CFR) 101-11 4 
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32A 
7 

ITEM NO 
8 DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Penods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

56. ~ederal Structures Destin Files. The files con­
tain preliminary and presentation drawinis 
and models of Federal Structures and eniineer­
ini projects such as the National Research 
Centers. These include structures already in 
existence but subsequently transferred to or 
made into a center. Maintained alphabetically
by installation. 

115-203 Four copies. Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstrat1on 
GPO 1D75 < > - 579-387 FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority-Continuation IJOB NO 

8 DESCRIPTION OF ITEM 
ITEi NO I (With Inclusive Oates or Retention Periods) 

STUDY OR SURVEYS. 

S~~d~ or Survei R!£ords. _Formal studies and 
surveys involving collection and anlysis of 
data for planning and/or policy formulation on 
scientific and technical manpower, science 
education, research and development, and 
related activities. These studies and surveys 
are conducted by Foundation personnel through 
the medium of public use forms for collection 
of data from organizations or individuals. 

•"-~~~~~~~~~~~--,and findings of 
formal studies and surveys. Record copy of 
completed study report, with dated copy of 
releasing transmittal letter as closing 
document; concurrence document indicati 
approval or report; and select samplin 
correspondence indicating significant or 
impact of the publication. In the c 
study or survey not completed, incl 
the closing document a copy of the ost nearly 
final draft report and a memo exH aining why 
the project was not completed. his item 
includes reports published by e Foundation 
subsequent to studies and sur ys conducted 
under grants and contracts. aintained alpha/ 
numeric by survey. 

RETENTION. 

a. Case Files Retain in Foundation for 
5 years a er close of case. Transfer 
to FRC fr p/ermanent retention. 

b. ation is not reflec-

When above information is reflected 
in stu~~ ~~_Eort. Destroy with 
related work papers. 

ACCUMULATION. Approximately 2 cubic feet 
of records accumulated annually. Approxi­
mately 10 cubic feet of records accumula-

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

115-203 Four copies. including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Admin1strat•on 
FPMR (41 CFR) 101-114 
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ITEM NO 
8 DESCRIPTION OF ITEM 

(With Inclusive Dates or Re!ent1on Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

•ff. 
received earned doctorates from U.S 
tions listing name, SSN, education 
post grad plans, ex, citizenship, r 
related items. 

Hard copy files and machine reada are 
maintained under contract 
Academy of Sciences. 

RETENTION. 

a. 

b. ionnaires. Retain at NRC for 
years then transfer to FRC. Offer 
NARS after 50 years. 

List~ngs. Retain at NRC for 20 years 
then transfer to FRC. Offer to NARS 1 

115-203 Four copies. Including onglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm,nislrat•on 
FPMR (41 CFR) 101-114 




