
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

    

         

  
 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-142-96-008 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 07/28/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items C1, C2, and D remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Items A1 and B1 were accessioned by NARA:  National Archives identifier 6862026. 

Items A2 and B2 are presumed to have been destroyed by the agency. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 07/28/2022 N1-142-96-008 



LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER t! I J/ / 

(See Instructions on reverse) /ul-/7~ -9<.c-Y 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 9'-t?{ _yfo 

WASHINGTON, DC 20408 1 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

TENNESSEE VALLEY AUTHORITY 
In accordance with the prov1s1ons of 442 MAJOR SUBDIVISION 
USC. 3303a the d1spos1tion request,

HEALTH SERVICES mcludmg amendments, 1s approved except 
for items that ma}: be markea "d1spos1tion3. MINOR SUBDIVISION not approved" or 'withdrawn" m cofumn 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE AAIVIST OF THE U,,ED :TATES 

1-27-915 r1w..-V~ Vicki Callahan (423) 751-6249 
6 AGENCY CERTiFiCATiON 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

Q is not required; D is attached; or D has been requested. 

TITLE 

ASSISTANT TVA ARCHIVIST ,, 
7 V 9 GAS OR 10 ACTION 

ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO. JOB CITATION USE ONLY) 

1. HEALTH SERVICES CORRESPONDENCE FILES (FORMERLY 
MEDICAL SERVICES) - See the attached description 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
FEB -5 !9981/IIY ~-'1p--:~ 



I 
HEAL TH SERVICES CORRESPONDENCE FILES (FORMERLY MEDICAL SERVICES) 

Health Services develops, recommends, and executes plans and pohc1es related to the health of employees 
and others m the workplace who may be affected by TV A act1v1ties It part1c1pates m health and 
development act1v1tles, demonstrations, and related cooperative activities with Federal, State, and local 
agencies, and other organizat10ns It maintains liaison with the Office of Workers' Compensation 
Programs, US Department of Labor, which administers compensat10n benefits for employees who suffer 
job-related illnesses, the US Department of Health and Human Services regardmg Federal occupat10nal 
health programs and affairs, and the TVA Retirement System for coordmat10n of the medical component of 
employee retirement affairs 

Health Services began on August 23, l93~, as_ the Health and Medical Sect10n m the D1vis1on of Personnel 
It became a separate d1v1S1on m 1936 and was named the Health and Medical Services D1v1s10n The 
Office of Health and Environmental Science was established in January 1969 and Dr James Craig served 
as the Office Manager The office had two d1v1s10ns. (l) The D1v1s10n of Medical Services (Dr Craig's 
organization) and (2) the D1v1s1on of Environmental Research and Development. Dr Craig's records were 
interfiled with the D1v1s1on of Medical Services correspondence The Office of Health and Environmental 
Science, part of the Division of Environmental Research and Development, was dissolved, but both 
div1s1ons remained as mdependent organizat10ns Health Services correspondence for this period 1s bemg 
mamtained m the Health Services Correspondence file 

In February 1979, the Office of Health and Safety was established with Ernie Belvm as Office Manager In 
June I 982, this organizat10n ceased to exist Mr Belvm' s records were mterfiled with the D1v1s1on of 
Occupational Health and Safety files and Health Services files were kept m the Health Services 
correspondence files. The two organizat10ns remamed as independent organizations 

Health Services became part of the new Office of Corporate Services m February 1984. In April 1989, 
Health Services transferred to the Human Resources organization where Robert Schuett was the Vice 
President 

In October 1990, Health Services was moved mto the Human Resources orgamzation and contmues to be a 
part of that organization 

The Health Services file contams program and admmistrative records and dates on the records range from 
1941 to present The records were mamtamed by usmg the manual alpha-numeric class1ficat1on system 
until convers10n to the subJect-numenc class1ficat10n system in 1969. The pnmary subjects for the alpha
numeric system are Admm1stration, Fmance and Accounting, Persormel, Office Space/Facilities and 
Services, Travel and Transportation, Plant and Eqmpment, General, Health and Hygiene, Samtatlon, 
Malana Control, Safety, and Laboratory Services. The pnmary subjects for the subJect-numenc 
classification system are Automatic Data Processing, Budget and Appropriations, Cooperation and 
Coordmation, Committees and Councils; Conferences, Emergency Preparedness, Fmance and Accountmg, 
Information, Legislative and Legal Affarrs, Office Systems and Services, Organization and Management, 
Persormel, Traming and Development, and Travel 

The total accumulation datmg from 1941 to 1969 1s approximately 50 cubic feet. The total accumulation 
dating from 1969 to present 1s 133 cubic feet 



DISPOSITION 

A Records dating from 1941 to 1968 

Program Records (Codes 100 113, 115-129, 130-159, 160-174, 175-184) 6u ,rth,..c.ke& hst-

PERMANENT Transfer to the National Archives upon approval ofth1s schedule 

2 All other records 

Destroy when program records are transferred to the National Archives 

B Records dating from 1969 to 1990 

l. Program Records (Cedes mm, IIZC, HG' "MCS) 5u "'--fh.Cke.&. IIs+-

PERMANENT Transfer to the National Archives H'l the )'ear 2010 IA.f>O~ o..ep-ro"AI of ~ek,"-4,Je • 

2. All other records 

Destroy when program records are transferred to the National Archives 

C. Records dating from 1991 and contmumg 

Program Records (Cedes mm, IIZC, HG, 'Pv'ICS1 f;(e ~~e~ cia,c;.+-h!.~ fo-1 'Bl. 

PERMANENT Break file every 10 years and transfer to the Chattanooga Records 
Center. Transfer from the Chattanooga Records Center to the National Archives when 
the newest record 1s 25 years old. 

2 All other records 

Destroy every l Oyears when file break is made. 

D. File Plans 

Transfer to the National Archives with corresponding records 

HeaSvs doc 



Division of Health and Safety (Division of Medical Services) 
File Codes for permanent retention and transfer to NARA 

Records from 1941-1968 
100-114 Health and Hygiene 

100 
100B, C 
104B, Bl, B2 
104C,C2,C3,C14,C22 
105 
105B 
1 0SE, E2, E4, ES 
105G, G2 
1051, 12,110,166, J70,J74, J78,J82,J86,J90, 194 
106B 
107 

115-129 Sanitation 
130-159 Malaria Control 
160-174 Safety 
175-184 Laboratory Services 

Records from 1969 to FY97 
ENH 
HZC 
ENA 
ENS 
HG9, 9-3 
MCS S(all files) 
MCS 3-5 
MCS8 
RHA 6-24 

Records from FY1998 and contmuing 
All file codes selected for 1969 to FY97 




