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JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

'--fu i- IP t./-tJa - 9 
Date received To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 9-5-00 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

National Archives and Records Admimstration 
2 MAJOR SUBDIVISION In accordance with the provIsIons of 44 U S C 3303a, the 

d1spos1tIon request, 1ncludIng amendments, Is approved
1-------�---,...,,,-,,c-c-cc--=-,,...,...,..---------------------1 except for items that may be marked "dIsposItion not 

Office of Records Services 
3 MINOR SUBDIVISION approved" or "withdrawn" m column 10 

Life Cycle Management Divis10n 
4 ����EC: PERSON WITH WHOM TO 5 TELEPHONE NUMBER DATE ARCHlV S T ED AT�SHE/) 

� �; J� ;; . 
Stephen Cooper / 1

� 
(301) 713-7110x237 / - /5-0 \ 

., , 

,✓lJJ � 
AGENCY CERTIFICATION JI hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1tion of its records and that the 
records proposed for disposal on the attached � page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

� 1s not requrred D 1s attached, or D has been requested 
DATE SIGNATUR'n'F AGENCY REPRESENTATIVE TITLE 

AUG 8 2000 �. , J} /)1 iJu A- __.._ --·�� NA-�IT '"R�vc:Ls O-f't«c..ev--

9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

[ See attached page ] 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)115-109 
Prescribed by NARA 36 CFR 1228 
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Item No., Description of Item, and Proposed Disposition 

1. 1301-lc Targeted Assistance Project Files ( Note· This item 1s to be used by all NARA 
umts mvolved m Targeted Assistance Projects) 

Memorandum ofUnderstandmg; project reports, correspondence with the agency and other 
NARA umts concemmg the project; and other project documentation. 
( NOTE: File record copies of SF's 115 with related documentation under file no.1309. 
FIie records establishing general pohcies and procedures for the Targeted Assistance Program 
under file no. 1301-lb. 

DISPOSITION: Cut off closed Projects at the end of the FY. Destroy 10 years after cutoff. 

2. 1311 Federal Reeister Disposition Documentation Case Files 

2a. 1311-1 Federal Register notice publication files. 

Correspondence, memornnda, copies or notice, copies of SF 1 15, and other records accumulated 
rn publishing notices of records dispos1i1ons m the Federal Register. 

DTSPOSITION Cut off after eommentmg penod stated m the Federal Register. Destroy when 1 
yeurold (Nl-64-87-1: 1311) 

2b. 1311-2 Federal Register notice comments file. 

Requests from the pubhc for copies of SF's 115, comments received via correspondence and 
email messages, and copies ofNARA's response to requests and comments. 
( NOTE: FIie a copy oforequests, comments, and NARA's response m the appropriate Records 
Disposition Case File under item 1309) 

DISPO SITIO N: Cut off after commentmg period stated m the Federal Register. Destroy when 
5 years old. 

3. Electronic Mail and Word Processine System Copies 

Electromc copies of records that are created on electromc mail and word processing systems 
and used solely to generate a recordkeeping copy of the records covered by the other items m 
this schedule. Also mcludes electromc copies of records created on electromc mail and word 
processmg systems that are mamtamed for updatmg, rev1s1on, or d1ssemmation. 

A. Copies that have no further administrative value after the recordkeepmg copy 
1s made. Includes copies maintamed by md1viduals in personal files, personal 
electronic mall d1rectones, or other personal directones on hard disk or network 
dnves, and copies on shared network drives that are used only to produce the 
recordkeeping copy. 



. . 

Destroy/delete withm 180 days after the recordkeeping copy has been produced. 

B. Copies used for dissemmation, revision, or updatmg that are maintamed m 
addition to the recordkeepmg copy. 

Destroy/delete when dissemmation, revision, or updatmg 1s completed. 




