
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-047-76-009 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 12/28/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items not listed below remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item A1 was superseded by DAA-0047-2012-0005-0001 

Item A2 was superseded by DAA-0047-2012-0005-0001 

Item B was superseded by DAA-0047-2012-0005-0002 

Item C was superseded by DAA-0047-2012-0005-0004 

Item D was superseded by DAA-0047-2012-0005-0005 

Item F was superseded by DAA-0047-2012-0005-0013 

Item G1 was superseded by DAA-0047-2012-0005-0011 

Item G2 was superseded by DAA-0047-2012-0005-0009 and -0010 

Item I1 was superseded by DAA-0047-2012-0005-0014 

Item I2 was superseded by DAA-0047-2012-0005-0004 

Item J was superseded by DAA-0047-2012-0005-0004 

Item K was superseded by DAA-0047-2012-0005-0013 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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'Standard Form No. 115 
Revised Nov~er 1951 
Prescribed by General Services LZAVI: BIJlNKREQaT FOR AUTH~RITYAdministration 
GSA Reg. 3-IV-106 DATE RECEIVED '1~ 5TO DISPOSE OF RECORDS 7115-103 AUG 12 '-' 

(See Instructions on Reverse) L,/
~::..tL-LL...J.::.~'=illl:ii!!:____________________7t!:_.JC,...i~ DATE APPROVEO 

NCTO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

NOTIFICATION TO AGENCYI. FROM (AGENCY OR ESTABLISHMENT) 

De artment of Health Education and Welfare In accordance with the provisions of 44 U.S.C, 
3303a the disposal request, including amend­
ments, is approved except for ite~s that may 

2. MAJOR SUBDIVISION 

Social Security Administration 
3. MINOR SUBDIVISION 

Office of Pro ram Evaluation and Plannin .,,. 
4. NAME OF PERSON WITH WHOM TO CONFER 15. TEL EXT. /0 ~/:.: 1--'?._ 
_Ge_o_r_,g.._e_S_._Y_am_a_m_u_r_a______________,__4___5...7....7~0____,1 ____________________ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

l hereby certify that I am authorized to act for the head or tbia a11eney in matter• pertainin11 to the ditpoHl ofrecord,, and that the record, deteribed in this list DI" 

achedule of __ paw;ea are prop011ed for diapotal for the reason indicated: ("X" only one) 

A The record• have B The records will cease to have sufficient value 
cea1ed to have suffi• 
cient value to warrant□ further retention. 

o warrant further retention on the expiration 
indicated or on the occur• 

ificd. 

SSA Records Officer 
(Title) 

JOB NO. 

be starr,ped "disposal not approved or 
11l,,•lthdrah'Tl 11 in column 10. 

9. 10.7. 
SAMPLE ORITEM NO. ACTION TAKENJOB NO. 

Records Retention and Disposal Schedule 
Office of Program Evaluation and Planning 

A. Correspondence Files 

Copies of outgoing correspondence and associated 
background material (copies of incoming material, 
comments, drafts, etc.). 

1. Control Clerk Files 

Destroy after 2 years. 

2. Program Division Files 

Destroy after 1 year, except that correspondence 
having precedential value may be associated with 
the program analysis files (item C, below) and 
retained in accordance therewith. 

B. Correspondence Control Logs 
•.·•I ', 

Logs reflecting the assignment and' dispositi'on of 
"' • I. •

incoming contr~lled corresponden_ce.. . . ·r. 

Close out at the end of the calendar year and destroy 
1 year thereafter. 

https://7t!:_.JC
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Records Liaison Officer 

f;p;u:rol ln:?tru1.•t:on'1: t:sc SL.u11id.rd Forms 116 and 
I 1 ~Jd, obtainable from Supply Centers uf tr.(• Fedt•ral 
Supply Servict\ ~t~er:-tl ~n ices Administration, t.o 
obtain ,,•,t'· •,.: ..y to dispose of records. Submit four 
rnr:iit·:,, ;.'! o: whieh should be signed and datt·d. to the 
.\,!~ ,.mal .~ .., hiV(>S ~nrl ltf'cords Service. indicate 
the .. umber u( pa!r· ..... nvoi\c'0 in ti1e <li.;pos.al re4uest 
unJt· • ~•ntry 6. Cupy 1 of th<~ st&;,dar<l form wi:t be 
r1•'- :· ..1ed to the ap.-ency as notification that Con­
~~rt-~-~ lias au tho, ized disposal of the itt•rru; mari-i.l'd 
"apjJ;·uvf'd." 

Sp, c, r,,. 1 n,.~f-rncti'ot1,.<;: 

/<,'ntoe.'I 1, .c. rwd .: should show whot agency has 
c.;sl•11h uf th1! re<:11rrls '.l·"t ,P''.' ickritif.t->d Pr the 
form, and should conta1 fl the ;;,; . 'IC of the depart:r:;en~ 
or incit-pcndeul ugc:;cy, and it!! major and minor 
suo<li visions. 

E11t,-:1·M 4 and.; shou;d help iuentlfy and locate the 
person to tl'ho,,, inquiries regar<ling the records 
shou:d be directed. 

r.,'r, 1r 11 6 shvuld SJ'"" ,dwt klfl,I of authorization is 
req·..;l'stl'd. On:_., OI.t! of ~wv kicds o{ authorizations 
may iw rt:Q·.lt's'..,•d 011 a particular form. 

Bo.r A should iJe rwrked if immediate dispmwi 
:s to be mc.ide of pc: st accumu!atior,s of recurds, 
and ~he u>rnp:ett-d form thus rr.ar:S.ed is a '.:st. 

Box R shou:d b,• markl:'d :f records that han: at­
cumuiat:·d or 1\ :1: conti1sue tu a~cumulat..; ar 
to b1, rlispost>d of a~ ;,->.1w dcfir1u_. fu~un:> time 
or p,•riodkaliy ;~t st,u·d inlt>rvab, o,· :f dis­
pot;ai is to be rr.a<lt· of min1Jphoto1~n, ! ·.1ed 
re1 o:ds ,tftt·r it h,1s been ascertu:ned t: wt the 
micruC.:n cop:t''., Wt•re made in ace1,nl,.1rcc 
¥ :th tiw st,rndar,'..s prl'scdb~t.: in G.-,A R, ;.;u­
lat:o ·.s :\ -IV 10G: and tht> l'<>mpl,•tt:d forlll 
thus marked is a sl·hPdu'.e. 

E11tr,1 7 should cont,,=n the numbers of the i~ems 
of records tdt'ntified un Lht• fw::1 in sequenct:>, i. e., 
1, 2, 3, 4, etc. 

E11try X should show what n·cor<ls are propuscd 
for disposal. 

Center headings should indi,·<ttP ,,,Jic,r ofjire'., ra­
ords ar<' i:: volved if a!I ! i>cord;:; dt-:,;~ r;beJ on llll' form 
an· not those of t!ie same ottkl· or i: t:1ey are records 
created by another office or agency. 

An identification should bl' prrivided of the f11pes 
of record.,; involved if t!wy an• other than tt>xtual 
records, for example, if they are photor,.rraph:c rec­
ords, sound recording::;, or cartof{rar:iic n·c:ords. 

An itl!mization and accurate iden~:'.·1ntt:on should 
be provided of these, ·u; u,f rieo,d.~ tl:;•'. ~,n: pruposed 
for disposal. Each series siw~:d ..:omp,dl' the :ar::t­
est practical groupin1r of sewiratdy or.ran izec and 
logically relat;d matt':rials tl;at can be i'n~l!tt~J as a 
sinl{le ur.it for purposes of d1sposa:. ( omponent 
pai '.:s 0f a se,·.e:, may be listed .:,epa, ...:t.-:_\ if num­
bt>rnl co:1.sccuLvely ,!::; l.!, lo, et.:., :.rncer th-: gl'r:cral 
.eeries entry. 

A !itatement should be provirl:.·d showini: 1l'hen 
the records were pr·li.'.~led or when dispu;:,,...,,] is to be 
madl• of the reco1·ds, th us : 

If Box A under t>.-.lry G ,--a-; .na,\<"ed, thP rrK::i­

siH: dat._;s dunug whicn the recon.ls wen· pru­
Juce(1 should ht:! staLl;.'.. 

11 Bux B under l'lllcy 6 ,,,as ma;•;wd, th· pt>riod 
of rPtention should IN s'.c:tul. The: rd~nl:on 
perio<l ma~· be cxprl's,wd in tt·rms of years, 
months, t:>lc., or in li·rm;; uf f..1~ure actions or 
evenls. A futur-l" Htion or t·\1•1:~ tl:at is to 
ddl'rmine the rett· .. '. .. n ue,·',,1· ·:1ust Ul' 11b;ee­
tive and dd:n:te. It di.,:x,,.:· ,,; t:,c recon(., 
is contingent upon Uwir iJt' ;.-; 11'.ieroti!med, 
tht• retention pe1·iod !-,hou h~ rl'a.d : "t •ntn as­
ccrtainf'd that mkrr,pl10to~;·aphk eopit';; ha\·e 
been made in aceoi-danct.· w:th GSA I{egula­
tions 3-1 V-10,"l and are adt•quate substi­
tutes for lhe paper recorrls." 

Entr·119 should show u.:huf :-:urr,ph:, of rt>corcls were 
submitt.\d for each itPm, or with ,.dwt _:ob r111111ber 
suc:h sampk•s were previou,,,:y submitlt:•d. Sar..ples 
of types of n•cords othP"' than text;..!al and l:arto­
graphic records should not be submilted. 

F:llf, !I 10 should be left blank. 

Office of Program Evaluation and Planninc 

https://recon.ls
https://rr.ar:S.ed
https://li.;pos.al
https://SL.u11id.rd
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Stand&J"d Fonn No. UIS-A -
Revised Nof'ember 1951 9 
Prescribed by General Services Administration Job No.------ Page
GSA Reg. 3-IV-106 

11.:;-:m of_.5_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

C. Program Analysis Files 

Files accumulated in the ongoing review and analysis 
of the effectiveness of present social security 
programs and in planning ways and means for improving 
those programs. The files are retained by subject 
matter category and include copies of memorandums, 
and bill reports, position papers, studies, plans, 
proposals, and comments. 

Review files annually and destroy material which does 
not have continuing relevance. 

D. Working Files 

Nonessential working papers retained by staff members 
for reference purposes. 

Destroy after 2 years or when no longer needed for 
reference. 

E. Legislative Language and Specifications Files 

Retained copies of proposals for changes in the 
social security laws and related material. The 
documents contain proposed legislative language, 
supporting statements, alternative proposals, and 
other information. Included in the files are 
related clearance comments. 

Review files annually and destroy material which does 
not have continuing relevance. 

F. Background Books 

Binders containing material prepared for use by SSA 
and DREW officials in testifying before Congressional 
committees on a given piece of legislation or issue. 
The material provides background information on the 
legislation or issue and an analysis of the implica­
tions for social security programs. 

Permanent. Transfer to the Legislative Reference 
Office (LRO) Library after 2 years. Offer to the 
National Archives 25 years thereafter. 

F•u C8Jli••• iaclodiag origiaal, to be 11111,mitted to the Nutional Jlrchi:ves Ulld Records Senrice GPO : 1963-0-711-917 

https://Standa.nl


Standard Form No. llS.-A • 
Revised NooA;mber 19SI W 
P'rescribed by General Services Administration - JobNo, _____ Page 3 
OBA Reg. 3-IV-106 

ll&-202 of_5_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR Rf:TENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

G. Bill Files 

Copies of bills introduced in Congress pertaining to 
social security or related programs and associated 
background material. Included are copies of any 
introductory remarks by members of Congress, bill 
reports, analyses and cost estimates, committee 
reports, and similar documents. Documents relating 
to bills upon which Congressional action is taken are 
retained in bound volumes. 

1. Bound Volumes 

Permanent. Transfer to the LRO Library after 2 
years. Offer to the National Archives when no 
longer needed for reference. 

2. Other Documents 

Close out file when new Congress is seated and 
destroy 2 years thereafter. 

H. Congressional Bills File System Records 

The Congressional Bills File System is an automated 
system containing data on social security-related 
bills, such as bill number, sponsor, co-sponsor, 
subject matter and other descriptive information. 
The system is used to monitor the progress of 
bills through Congress and for other management 
information purposes. 

1. Coding sheets used to enter data into the 
system, including Forms C0-2234, S. Co-Sponsor 
and Similar Bill Record; C0-2235, H.R. Co-Sponsor 
and Similar Bill Record; C0-2236, H.R. Header 
and Description Records; and C0-2237, S. Header 
and Description Record. 

Destroy after data have been entered into the 
system and verified as accurate. 

2. Monthly system output, including chronological 
listings, subject matter listings, and author 
listings. 

Destroy upon receipt of updated listing. 

Fou copiea, incl11dbag original, to lie ...ii.nutted lo the Notional Archives cuul Recoiru Service GPO; 196:l-0-711-917 

https://Standa.n1
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Pn,scrlbed by Ocncral Service, Admiol!tratlon Page=-___ 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

{WITH INCLUSIVE DATES OR RETENTION P£RIOOS) 

3 ... Final system output (listings) providing summary 
data on social security-related legislative 

,activity for a given Congress. The listings are 
prepared when a new Congress is seated. They are 
retained in bound volumes. 

Permanent. Transfer to the LRO Library after 2 
years. Offer to the National Archives 25 years 
thereafter. 

4. Magnetic tape records. 

Return to blank stock 60 days·after release of 
final sys~em output. 

I. Hearing Files 

Copies of transcripts and printed reports of hearings 
before Congressional committees on bills or issues 
relating to social security programs. One copy of 
each printed hearing report is retained in a bound 
volume for historical purposes. 

1. Transcripts 

Destroy upon receipt of printed hearing report. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

J. Name Files 

Material documenting the p~sitions of individual 
members of Congress on issues relating to social 
security programs. Included are copies of press 
releases and speeches, clippings from the Congressiona 
Record, newspaper or magazine articles, and similar 
records. 

Review files upon seating of a new Congress and 
destroy obsolete material. Destroy all material for 
an individual who is no longer a member of Congress. 

Foa..r coplc~, Including oriy-inal, to be ■ ubrn.itted lo the NQ.tional Arcltlve• and Record. Se•vico GPO :19':~0-711-917 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

K. Committee/Organization Files 

Background material on Congressional committees and 
nongovernmental organizations having an interest in 
social security matters. Included are press 
releases, newspaper accounts, lists of committee/ 
organization members, member profiles, and similar 
documents. 

Destroy material when superseded or obsolete. 

L. Articles and Speeches Files 

Nonrecord copies of articles and speeches given by 
top-level SSA or DHEW officials regarding social 
security programs. The files are retained for 
reference by staff members. 

Review files annually and destroy obsolete material. 

r.- copiea, bachadiag original, to be 811bmiHod to the National Archives and Records Service GPO: 1963-0-711-917 




