
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-047-76-006 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 12/28/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items not listed below remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item A was superseded by DAA-0047-2012-0002-0001. But note that the appraisal memo for N1-047-

10-003 stated that item A was superseded by that schedule's item 1. 

Item B was superseded by N1-047-10-003, item 2 

Item C was superseded by N1-047-10-003, item 3 

Item D was superseded by NC1-047-79-03 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



Standard Form No. 115 
Revised November 1951 
Prescribed by General Services RE.ST FOR A~;HO~ITYAdministration 
GSA Re11. 8-IV-106 TO DISPOSE OF RECORDS115-103 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENTI 

_D_e.._p_a_r_t_m_e_n_t_o_f_H_e_a_l_t_h_,,'---E_d_u_c_a_t_i_o_n_,,'---a_n_d_W_e_l_f_a_r_e...,.______...;l • In Acco,·dance "it h i.1," prnt; , ; ~,. s "f 11 u. s. c. 
2. MAJOR SUBDIVISION i 3305a the dis;,o~al rc<;·>0st, i11cl\i,llng ,,,,~.id-f ~ JN:nts, is ~;>1,.i:v\·t...,.d cx.:e;>t f(Jr it ... 1~s t::2.t nay
_s_o_c_i_a_l__S_e_c_u_r_i_t_y_A_d_m_i_n_i_s_t_r_a_t_1._·_o_n_________________l·i UC st<e))',ped "dispos.11 not ~;,;proved" or 

3. MINOR SUBDIVISION '; "withdra~11" in colur.,n JO. 

Office of the Commissioner I -
-4._N_A_M_E_O_F_P_E-RSO_N_W_I_TH_W_H_O_M_T_O_C_O_N_FE_R_________l,...5-.-TEL--EXT-.----i ; f-{{:'l.5 

George S. Yamamura 45770 I;, 

LUVS 9LANK 

.NC 47- 76-6 
1-' • • -. - --- • --

1.r- 'Wi lJ-I<::~TJO~ ·fo AGl·\lCY 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby «rtity that I am auth0tb:cd to act fot the head or thia agency In matters pertaining to the dlepoHl or recordl, and that the record, deacribed In thll li9t or 

11ehedulc of__ pages arc proposed fot diapoaal for the rcaaon indicated: ("X" only one) 

A The record• have B The records will cease to have sufficient value 
ceased to have auffi• 
cient value to warrant 
further retention. 

SSA Records Officer 

to warrant further retention on the e,r:piration 
or the period of time indicated or on the occur• 
rence or the specified. 

(Title) 

9.7. 10.
SAMPLE ORITEM NO. ACTION TAKENJOB NO. 

Records Retention and Disposal Schedule 
Office of the Commissioner 

A. Commissioner's Decision Files 

Official file copies of formal policy decisions 
rendered by the Commissioner of Social Security 
(formerly the Executive Director, Social Security 
Board) on issues submitted by the SSA bureaus and 
offices for top-level resolution. The files date 
from the inception of the social security program 
(1935). Included in the file is the printed decision, 
a copy of the incoming submittal, comments from 
interested SSA components, and related background 
material. 

t',c/.,(..CZ,t,c<.­

Permanent. Offer to the National Archives SO yea.s 
after the close of the calendar year in which date;!/ .-c1<1~;..,G:.,""-"....,..""" 

✓~ ~~ Af.r .f'.f'h'~ ~~~~ 
B. Official Correspondence Files /,IU.,, ~~..e--,e;e,~e 

~-Official file copies of correspondence originating 
from the Office of the Commissioner and associated 
background material (copies of incoming material, 
comments, drafts, etc.). Included are see below 
memorandums. Also included are documents submitted 
for the Commissioner's review and/or approval 
together with notes or comments to the file made by 

/...dJhe Commissioner. _ 

/' - {?~-&,- ~~ 
reu cepiea, laal....., odglacd, to n salmdtt..._ to tile ffotloaal ArclaiTH -•••~ lomH 

https://dispos.11
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Permanent. Transfer to the FRC 5 years after the 
close of the calendar year in which dated. Offer to 
the National Archives 20 years thereafter. 

C. Minutes of Executive Staff Meetings 

Minutes of meetings of the executive staff of the 
Social Security Administration. The executive staff 
is composed of the Connnissioner, the Deputy 
Commissioner, and the heads of the various SSA 
bureaus and offices. 

Permanent. Transfer to the FRC 5 years after the 
close of the calendar year in which dated. Offer to 
the National Archives 10 years thereafter. 

D. Correspondence Control Logs 

Logs reflecting the assignment and disposition of 
incoming controlled correspondence. 

Close out log at the end of the calendar year and 
destroy 5 years thereafter. 

l'ou copiu, uad•tlms, oris,incal, to l,e .-bmitted to the Nati-al A,:chive• and Recorclls Service GPO, l~0-711-917 




