NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-051-79-08

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 08/09/2022

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 3 was superseded by DAA-0051-2015-0001-0001.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 08/09/2022 NC1-051-79-08
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Disposition dates for OMB schedules

7

NIR

I recommend that the disposition dates for all permanent 1i1tems
1in NC1-51-79-2 and NC1-51-79-8 (Office of Management and Budget)
be amended to read "Transfer to NARA when 30 years old." These
schedules relate to records of the National Security and
International Affairs Divisions. NCl1-51-79-2 provides that the
records should be offered to NARA when the records are eight (8)
years old. NCl1-51-79-8 was amended 1n 1979 to 20 years. The
records 1nvolve a significant amount of national security
classified i1nformation which wi1ill not be eligible for systematic
review until 30 years old.

NIR should also examine the disposition date of NC1l-51-79-4,
records of the Energy and Science Division, which covers records
relating to nuclear and space programs. BOB/OMB records
relating to these subjects accessioned in the past were often
highly classified. These records should also be scheduled for
transfer to NARA when 30 years old.

NNFJ 1s holding three SF258's for records covered by the above
schedules pending the resolution of the question of the
disposition dates.

Please let me know 1f you have any questions.

AR

CLARENCE F. LYONS, JR.

Chief

Judicial, Fiscal, and Social Branch
Civil Archives Division

IR (8-25-83): NNFJ's proposal to change the disposition (transfer) statement
for the above cited jobs appears reasonable to me. Please keep NNFJ informed
of the progress on this request.

DTGoggin,

National Archives and Records Admmistration



RECORDS OF THE NATIONAL SECURITY DIVISION

Records Common to the Division Office and Branches

3. Administrative Records. The administrative records relate to
the internal organization and management of the Division or
Branch, including chronological files, work plans, and related
records.

TEMPORARY . Cut-off every 2 years.
Destroy when 2 years old.

2. Correspondence Records. The correspondence records consist of
routine inquiries (from the public, referrals from the White
House, Congress, and other Government agencies), replies
thereto, background-materials for formal informational releases
and other correspondence in which no unusual administrative
decisions, policies, or efforts are involved.

TEMPORARY. Cut-off every 2 years.
Destroy when 2 years old.

3. Legislative Information Records. The legislative clearance
records consist of copies of correspondence from Congress and
other Government agencies, 1ncluding printed materials.

TEMPORARY. Cut-off at end of each Congress.
Destroy when 2 years old.

The Legislative Reference Division maintains the permanent
records on all legislative clearance records.

4. Executive Order and Proclamation Information Records. The
executive order and proclamation records include copies of
materials on clearance, preparation, presentation, and publica-
tion.

TEMPOPARY. Cut-off every 2 years. o
Destroy when 2 years cld.

The General Counsel's Office maintains the permanent records
on all executive orders and oproclamations.



5. General Accounting Office Revorts Records. The GAO reports
records are extra copies forxr reference purposes only and require
no action by the Division.

TEMPORARY . Cut-off every 2 years.
) Destroy when 2 years old.

GAO reports requiring action by the Division are maintained
in the Branches as part of the program records. '

A control set of GAO reports is maintained by the Director's
Office Mail Unit. These records are disposable when 5 years
old. (NN 173 238)

6. Program Reference Material. The program reference material
consists of extra copies of record materials retained solely
for convenience of reference; information and reference copies
of correspondence and other papers on which no action is
necessary; preliminary drarts cf letters, memoranda, reports,F
studies, preliminary workshe=ats and informal notes that do not
add significant data or substance in the final steps of the
preparétion of an official record; shorthand -notes, including
stenographic notebooks and stenotype tapes, that have been
transcribed; abstracts of correscondence, route slips, and
letters of transmittal that <o not contain significant
information; stocks of publications and processed documents
maintained for distribution opurposes; catalogues, trade
journals, and other publications or printed material received
from other Government agencies, comrarcial firms; or private
institutions, which require no action or supplement the
official record.

T=MPORARY . Cut-oif every 2 years.
Destrov when 2 ya22rs old.

7. Personal Papers. Papers ofnz zrivate or nonofficial character
which pertain only to an indiv:dual's personal affairs that are
Kept 1n the office of an OM= =2-ployee will be clearliy designated
by him as nonofficial and 721 ac 211 times be filed sedarately
from the official records oI th-.s ofi.ce. In cases wherse matcers
reqgulring the transaction oI 2I:3 al -business are rec=2ived in
private personal corresvordc-a2, —oxtions 2 f such coriresponden=ts
that percain to official bus_n=2ss -211l.be =xtcracted and made a part

OfF the offaicial files.

TEMPORARY. Dispose when no lorg=ar needed.
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8. -Budgetary-Records. Budgetary records consist of copies of
budget materials received from assigned agencies vrelating
to the established budget process. The materials include
items such as:

— Budget submissions, justifications and backup
material by appropriation title (except these
agencies: Soldier's and Airmen's Home

American Battle Monuments Commission
National Security Council

Defense Manpower Commission
Selective Service System

Federal Preparedness Agency)

and any other such agencies

that may be established)

— Copies of Budget Execution reports
— Copies of statements of Financial Condition
~ Copies of various other documents

TEMPORARY. Cut-off each fiscal year.
Transfer to EOP Depository each fiscal year,
Transfer to FRC each fiscal year.
Destroy when 5 years old.



Division Office Records

9. Division Office Program Records. The Division Office program
records consist of items that are handled at the Division
Office level and cover broad areas of responsibility not
covered at the branch level. (Arranged alphabetically by

subject) . ﬁ/y

PERMANENT. Cut-off every 2 years. i
Transfer to EOP Depository when 2 yea S old
Transfer to FRC when 2 years old. Iin’

o Transf. fo IHCA wéi 30 ea
10. Division Office Budgetary Records. Budgetary records of the
Division reflect its responsibility associated with the
preparation, formulations, and execution of the Federal
budget of its assigned agencies. The records include those
items prepared or received that are directly associated to
the established budget process. (arranged by agency and

alphabetically by subject thereunder). /W}f'

PERMANENT. Cut-off each fiscal year.
Transfer to EOP Depository each fiscal year.
Transfer to FRC each fiscal year.
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Branch Records

11. Special Project Program Records. Program records of Special
Projects reflect its responsibility to review, manage or provide
assistance to its assigned agencies and/or other magjor
functional areas. The records include program-related
memoranda, memoranda to and from the heads of agencies and
other written communications pertinent to the activities,
operations, and responsibilities of the unit. (Arranged by

agency and alphaketically by subject thereunder). e t"f;#”

PEPMANENT. Cut-off every 2 years.
Transier to EOP Depository when 2 years old.

Transfer to FRC when 2 vears old. 7076,(,%% /V//EC,
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12. Special Projects Budgetary Records. Budgetary records of
Special Projects reflect its responsibility associated with
the preparation, formulations, and execution of  the Federal
budget of its assigned agencies. The records include those
items prepared or received that are directly associated to
the established budget process. (Arranged by agency and

alphabetically by subject thereunder). ‘3”&

PERMANENT. Cut-off each fiscal year.
Transfer to EOP Depository each fiscal year.

- - Transfer to FRC each fiscal year.-Pfg}CV@W\ }}IIQ:‘
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13. Army Branch Program Records. Program records of the Army OQd
Branch reflect its responsibility to review, manage, or ’
provide assistance to its assigned agencies and/or other
major functional areas. The records include program-
related memoranda, memoranda to and from the heads of
agencies and other written communications pertinent to the
activities, operations, and responsibilities of the branch.
(Arranged by agency and alphabetically by subject thereunder).

':’5if1;€;¢f
PERMANENT. Cut-off every 2 years. *

Transfer to EOP Depository when 2 years old.

Transfer to FRC when 2 years old. ¥R ionk~  PIRT
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14. Navy Branch Program Records. Program records of the Navy

Branch reflect its responsibility to review, manage, or
provide assistance to its assigned agencies and/or other
major functional areas. The records include program-related
memoranda, memoranda to and from the heads of agencies and
other written communications pertinent to the activities,
operations, and responsibilities of the branch. (Arranged

by agency and alphabetically by subject thereunder). .).fﬂ/}/;

PERMANENT. Cut-off every 2 years.
Transfer to EOP Depository when 2 years old.

Transfer to FRC when 2 years old.
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15. Air Force Branch Program Records. Program records of the
Air Force Branch reflect its responsibility to review,
manage, or provide assistance to its assigned agencies and/
or other major functional areas. The records include program-
related memoranda, memoranda to and from the heads of agencies
and other written communications pertinent to the activities,
operations, and responsibilities of the branch. (Arranged

by agency and alphabetically by subgect thereunder). ,7;‘%/—

PERMANENT. Cut-off every 2 years.
Transfer to EOP Depository when 2 years old.
Transfer to FRC when 2 years old. TRic\wlee #IRE
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16. Personnel Policy Branch Program Records. Programs records
of the Personnel Pclicy Branch reflect its responsibility to
review, manage, or provide assistance to its assigned agencies
and/or other major functional areas. The records include
program-related memoranda, memoranda to and from the heads
of agencies and other written communications pertinent to
the activities, operations, and responsibilities of the
branch. (Arranged by agency and alphabetically by subject

thereunder). e }7{4’#

PERMANENT. Cut-off every 2 years.
Transfer to EO®2 Depository when 2 years old.

Transfer to FRC when 2 years old. P& e NMNTC
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