NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-051-79-04

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 08/09/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 3 was superseded by DAA-0051-2015-0001-0001.
Item 8 was superseded by DAA-0051-2015-0001-0004.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 08/09/2022 NC1-051-79-04
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(See Instructions on Reverse)
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TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D C 20408
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2 MAJOR SUBDIVISION
Office of Administration, aﬂ}ﬂ

3 MINOR SUBDIVISI?Né ev, and Gb;enc_e, D3 -
;mmyﬂﬂk,w ivisio

4 NAME O
Nell

F PERSON WITH WHOM TO CONFER 5 TEL EXT

Doering 395-3914

3-¢-74

In accordonce with the provisions of 44 US C 33030 the dis
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items thot moy be stomped disposol not opproved or with
drown 1in column 10

6 CERTIFICATE OF AGENCY REPRESENTATIVE

Date

%] Archivist of the United States

| hereby certify thot | om outharized to act for this ogency in motters pertoining to the disposal of the ogency s records, that the records proposed for disposol in this Request of
poge(s) are not now needed for the business of this ogency or will not be needed after the retention periods specified
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See attached Record Schedule:

Office of Management and Budget

Records of the Energy and Science Division
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RECORDS OF THE ENERGY AND SCIENCE DIVISION

Records Common to the Divisicn Office and Branches

1. Administrative Records. The administrative records relate to
the internal organization and managementiof the Division or

Branch, including chronological files, work plans, and related
records.

TEMPORARY. Cutioff every 2'years.
.- Destroy when 2 years old.. . --

2. Correspondence Records. The correspondence records consist of
routine inquiries (from the public, referrals from the White
House, Congress, and other Government agencies)i, replies .
thereto, background materials for formal informational releases
and other correspondence in whichino unusual administrative
decisions, policies, or efforts are involved.

TEMPORARY. Cut-off everyi2 years. : -
. Destroy when 2 years old.

3. Legislative Information Records. The legislative cleararnce
records conslst of coples of correspondence from Congress and
other Government agencies, 1nclud1nj prlnted materials.

TEMPORARY. Cut-off at end of each Congress.
Destroy when 2 years old.

The Legislative Reference Division maintains the permanent

reccrds on all legislative clearance records.

4., Executive Order and Proclamation Infcrmation Reccrds. The
exacutive order and proclamacion records include copies aof
materials on clearance, prepzraticn, »nrezentation, znd nveblica-

tion.
TEMPORAR Cut~-oifif everyll yezars.
Destroy when 2 yearzs old.
The General Counsel's O0ffice main-iins tha porranent records
on all executive orders ancd Zzoclamatisns.


http:c.isLat.Lv

5.

General Accounting Office Revorts Pacords.

The GAO reports

records are extra copies fcr reference purposes only and require

no action by the Division. -

TEMPORARY . Cut-off every 2 years.

Destroy when 2 years old.

GAO reports requiring action by the Division are maintained
in the Branches as part of the program records.

A control set of GAO reports is maintained by the Director's

Office Mail Unit. These records are

disposable when 5 years

old. (NN 173 238)

6. Program Reference Material. The program reference material
consists of extra copies of record materials retained solely
for convenience of reference; information and reference copies
of correspondence and other papers on which no action is
necessary; preliminary drarcs cf letters, memoranda, reports,
studies, preliminary worksheets and informal notes that do not
add significant data or substance in the final steps of the )
preparation of an official record; shorthand notes, including
stenographic notebooks and stenotype tapses, that have been
transcribed; abstracts of correspondencet route slips, and
letters of transmittal that <o not contain significant
information; stocks of publications and processed docuwents
maintained for distribution purposes; catalogues,; trade
journals, and other publications or printed material receivead
from other Government agencies, comrercial firms, oxr private
institutions, which require no action or supplement the
official recorg. - ;

TEMPORARY . Cut-0f:i every 2 vears.

. estrov wnen 2 years cld-

7. Perscnal Papers. Papers of a2 privatr2 or nonofficial character
which vertain cnly to an individuzl's personal affairs that are
kept in the office of an OMB emplcovea2 will be clearly designated
by him as nonofficial and will a* a'!l times be filed separately
from the official records oi his oZIZ:ce. In cases where matters
regquiring the transaction of cZZ:ic:zl business are received in
private rzersonal correspondencs, ths nortions of such correspoadencs
that pertain to official bus:ness /211 be extracted and made a part
of thes official “iles. '

TEMPORARY . Dispose whan no longer nzadad.
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3. Budgetorv Records. The bucdgscar- sfe2cords consist of copies
of periodic reports from various Tovornme: - agancies such
as; Budget Execution reports and Statements of Financial
Condition; and copies of various other documents.

)
~

5
a

TEMPORARY. Cut-off each fiscz2l ye=ar. .
‘ Transfer to EOP D=2posizory when 2 years old.
Transfer to FRC when 2 years old,
Destroy when 4 yezars cld.


https://v2::::-io1.1s

Division Office Rzcords

Division Office Program Records. The Division Office program
records consist of items that are handled at the Division
Office level and cover broad areas of responsibility not
covered at the branch level. (Arranged alphabetically by

subject) . al %}

PERMANENT. Cut-off every 2 years.

10.

Transfer to EOP Depository when 2 years old.
Transfer to FRC when 2 vears old.

J
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Branch Records

Science and Space Program Branch Program Records. Program
records of the Science and Space Program Branch reflect its
responsibility to review, manage, or provide assistance to its
assigned agencies and/or other major functional areas. The
records include program-related memoranda, memoranda to and
from the heads of agencies and other written communications
pertinent to the activities, operations, and responsibilities
of the branch. (Arranged by agency and alphabetically by

subject thereunder). o 7ffr

PERMANENT. Cut-off every 2 years.

11.

Transfer to EOP Depository when 2 years old.
Transfer to FRC when 2 years old. -
P Richley pyIiCC

-Qééeﬁ-zj—NARS—whea—G—%ii?S—eid?'
Science and Space Program Branch Budgetary Records. Budgetary
records of the Science and Space Program Branch reflect its
responsibility associated with the preparation, formulation,
and execution of the Federal budget of -its assigned agencies.
The records include those items prepared or received that are
directly associated to the established budget process. (Arranged

by agency and alphabetically by subject thereunder). ,6%

DERMAMENT. Cut-off each fiscal year.

Verbai
9ol

Transfer to ENP Depository when 2 years old.
Transfer to FRC when 2 years old. Fﬂf?[chﬁkj
—0ffexr o NARS—when—8—yeare—old Jﬂlﬂ(@d
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12. Energy Technology Branch Program Records. Program records of the
Energy Technology Branch reflect its responsibility to review,
manage, or provide assistanc= to its assigned agencies and/or
other major functional areas. The records include program-
related memoranda, memoranda to and from the heads of agencies
and other written communications pertinent to the activities,
operations, and responsibilities of the branch. (Arranged by

agency and alphabetically by subject thereunder). //%_

PERMANENT. Cut-off every 2 years.
Transfer to EOP Depository when 2 years old.

Transfer to FRC when 2 years old. . c_
éef—ée_NARS whan 9 Ua:\rc ~1A4 70’??/(/‘4(!!\) /VIK

TrangLer 1o NARA Lohen 30 qears otd. 7//7418’7

13. Energy Technology Branch Budgetary Records. Budgetary records of
the Energy Technology Branch reflect its responsibility associated
with the preparation, formulation, and execution of the Federal
budget of its assigned agencies. The records include those
items prepared or received that are directly associated to the
established budget process. (Arranged by agency and

alphabetically by subject thereunder). /} /W
1

PERMANENT. Cut-off each fiscal year.
Transfer to EOP Depository when 2 years old,
Transfer to FRC when 2 years old. P@,o‘,\% WVIK C

-&fer—to-—NARS—when-8 xs_old._.
Trunsﬁw 1‘9 NARA wﬁpn_ﬂ@ g,u ﬁ'/n,/%y
nch Program Records.

14. Energy Conservation and Regulation
Program records of the Energy Conservation and Regulation
Branch reflect its respon31blllty to review, manage, or provide
assistance to its assigned agencies and/or other ma]or functional
areas. The records include program- -related memoranda, memoranda
to and from the heads of agencies and other written communications
pertinent to the activities, operations, and responsibilities
of the branch. (Arranged by agency and alphabetically by

subject thereunder). 1;4?

PERMANENT. '+ Cut-cff every 2 years-
: Transfer to EOP Depository when 2 years old.
Transfef to FRC when 2 years old ﬂ@;ch)@,} VLR C

MNARS
UIICI‘ \.W P tet—Y han 8 ua;fg ol

Transfec £ NARA Lohen 30" years S 9y

15. Enerqgy Conservation and Reculatlon Branch Budgetary Records.
Budgetary records of the Energv Conservation and Regulation
Branch reflect its responsibiiity associated with the preparation,
formulation, and execution of the Federal budget of its
assigned agencies. The records include those items prepared
or received that are directly associated to the established
budget process. (Arran%;d bv agency and alphabetically by

subject thereunder).

PERMANENT. Cut-off each fiscal year.
Transfer to EOP Depository when 2 years old.
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