
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-051-76-009 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 3/10/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items remain active except 20c 1 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 20cl 

Superseded by DAA-GRS-2015-0006-0002 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



RE�UEST l.euTHORITY Li!AVE BLANK 

TO DISPOSE OF RECORDS DATE RECEIVED JOB NO 

(See /111truct1ons on Rer·erse) AUG 2 5 1975 
H\) 51 -76 -9 TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In occordonce with the prov1s1ons of .4.4 USC 33030 the dis­Executive Office of the President posal request, 1nclud1ng amendments, 1s approved except fo; 
items that may be stomped "drsposal not approved" or "with­2. MAJQR SUBDIVISIO!'I drawn' 1n column 10Oftice of Management and Budget 

3. MINOR SUBDIVISION 

Office of the Director - Records Section 
s. TEL. EXT. 

cQde
103 ext. 391 

6 CERTIFICATE OF AGENCY REPRESENTATIVE: 

I h� certify that I om outhon.t:ed to act for this agency 1n matters pertaining to the disposal of the agency's records, that the records proposed for disposal 1n th,s Request of 
� poge(s) ore not now needed for the business of this agency or will not be needed ofter the retention periods specified ,:, 

Record OfficerAugust 20, l97�5�-��::::::::::___.llf2.��===c_-­
<Dare) (Tttle) 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
( With Inclusive Dares or Rerentton Periods) 

9. 
SAMPLE OR 

JOB NO. 

10 
ACTION TAKEN 

See attached Record Schedule: 
Record Schedule for the Energy, Food, and Analysis

Division, Office of Management and Budget 

t te.,,;
STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 



0 . 0 

<.._, 

Energy, Food, and Analysis Division 

The Energy, Fcod, and Analysis Division is responsible for 

review and analysis of programs, budgets, and legislative 

proposals effecting the Federal Energy Administration, the 

energy and minerals area of the Department of the Interior, 

Federal Power Commission, and the Department of Agriculture. 

The Division is also responsible for providing assistance to 

Departments of Agricultu·re and Interior, the Energy Research 

and Development Administration, the· Environmental Protection 

Agency, the Federal Energy Administration, the National 

Aeronautics and Space Administration, the National Science 

Foundation, and the Nuclear Regulatory Commission in the 

improvement of existing management systcms·and efficient 

Federal systems. 



- - --- --------------------------------·•--·-

MANAGEll.ENT/ECONOMIC ANALYSIS PRANCH - E!IBRGYA FOOD AND ANALYSIS DIVISION , 

The Management/Economic Analysis Branch of the Energy, Food and Analysis 

Division is responsible for assisting the Department of the Interior, the 

Department of Agriculture, the Enviro��ental Protection Agency, the 

National Science Foundation, the Energy Research and Development Adminis­

tration, the Nuclear Regulatory Commission, the National Aeronautics and 

Space Administration, and the Council on Envirornnental Quality to improve 

the management of their operations and the efficiency of their Federal 

spending. This responsibility is carried out by assisting these organi­

zations in the installation of new management systems such an 1Mana.gement1 

by Objectives 11 and management studies of major policy issues and problem 

areas. 
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.;f - -.J E!IBRGY, FOOD AND ANALYSIS DIVISIOU - MAN!,GEM:ENTIECONOVi!C ANALYSIS BRANCH 
:-t 

: L0c:J.ti_r..n'I --- D2c.c::-·_i_,)�:·,r,'7 I r a� •. :.·.·; . .. 

--¼---- ----.--' .. �, c-�-� '·:--:,l -1 'TF' :·�"-;'lf"IA',: •,(""I •;_,. --.J.,,�__,_ .. ,. , ••��L- ..,..,J I 
; II I:-,, r 

�e Correspondence relating to the internal 
- .e · 01·c,3.:1ization and r:'.:::12:::r]r.c:1t of tiie MD.na3er.1ent/1.e Economic Analysis Branch. 

t:l Action List ,Ter,:porary -
Bud�et - J,:anagement Divisio:i. � Retire to Rer.ord Sec•,ion 
Mane..o..cr.ient Division Organization fo.., 41.s!0Jl,.Jhen 2 years old. 
},� - General Instructions �ece:rel. See.tio.i :.iH: !'€iL-i, 

Open-ended Branch J.:eetin,c;:s 4,p+j) DO Jongg� �9(d@� 
Speeches fo;r add p;i,oiH•l!H,ivo s;i,:.. 
Steel Seminar ;gfsre .. ee :,a_ : ......._ .._.3,

Start new file every
2 yeo.rs. 

'I 

I 
I 
I 

�(chronological Fil� :Temporary 

l!.ersonnel Data : Dispose when 2 years old 
1 or when no lonrcr,.,

needed for o.dr:iinis'vra­
ti ve purposes ,...,,c.4c..,-ev, I/ J 5oo"9'1.i'•Star� new file every
2 J�cc.rs • 

RJJX;ETARY RECORDS• 
Reference copies of budgetary records. M/EA Branch Temporary:-

R9tQ�� - do not send to 
Record Sccjio� t"c ir" 

Dispose 'Wne?,,�J ron2:er 
· necdccl for current 

bu,. inc'" s ,,.,,. 6 ''-" e,,. e. I"' 
.., " '.J I j ,j tl fJ,,, e.y;' 

Start nev file eech fiscc 
year. 

http:w~II:.4e
https://Mane..o..cr


--------

(EIS) 

-Dcpo.rt:r.cnt o_f' Ar;riculture 
D-:-parti:-,ent of the Interior ,,
1;utionn.l Science Foundation 

Rurcau of Indian Affairs 
A�crican Indian Movement (�ounded Knee) I 

r 

Hl,\-General ,,I r 
Cheyenne River Water Situation I ' Coalition of Eastern Native Americans (Indian I 

·o .,Health service) r, 

·colville Reservation I 
I 

o��estic Council �ommittee on Indians I 
I 

Indian Affairs - General I 

Indian Conference 
lndinn Contracting Objectives
Indian Economic Development Conference 
�3t1onal Tribal Chairmen's Association 
Pic·rr� • S.D. • Indian Reservation Visit 

' 
�ouncil on F:nviron:-ncntal Quality I 

CiQ-£1wirom:1ental Impact Stat�rncnts : 
l' rt! s i J c n t ' s Cc -..�.1i s s i o Il on Pc rs on llc 1 Intc1.·chanp,e 1 

(PCPI) - C l.'lss y Com'.nunication 
Spcc1n 1 Projcc ts 

f'.c-or.o'.'::iC An.1lvsis 
Agricultural Data· 
Arnh Oi 1 1::�hargo
Cont Industry Profile 
i:conorJic Efficiency
tcono::iic Policy 
Econo7ic� of Environment 
[lrctric Utility
[nergy Coordination Grou[) I 

I 
I 

• I 
I 
I 
I 

I 
, I 

I 
I 
r 
I 
I 
I' 
I 
I 
I 
I 
I' 
I 
I 

. I 

:Permanent -
• Close files n.t end of 
: 
r 

every 2 yenrs. 
r Retire to Hccord Sectic. 
I 
I 

nftcr c:...os ir.(o� ,'
�fer to WiES vhen 

_L_ yea.rs old.. 
Start new file every

2 years. 

,­
r 
I 
r 
I 
r 
I 
I 
I 
I 
I 
I 
I 
I 
r 
I 
r 
I 
I 
I 
l 
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f. 
j ENERGY,' FOOD AND ANALYSIS DIVISION - MANAGEMEi'IT/ECONOMIC ANALYSIS BRANCH 
1·

LocationDescription of Record Authorized dispozition·t�-----------------------+-------t-------------
- I;, t Economic Analvsis Continued I 

I',j 
'l Energy Initiatives/ Issues Follow-up I

Federal Energy Administration I 
I 
t-Fertilizer Task Force 

Genera 1 
Government Surpluses 

.I Historical Energy Flow Accounts 
) Interna tiona 1 Energy Revi·ew Group ( IERG) 

MBO - Agency Objectives - General 
Oil Market 
Petroleum/Oil Storage

:.l follution Control 
j 

Productivity
Project Independence
Regulatory Policy 
Rural Development
Strip �lining
Timber 
Timber Task Force 

Encr3y Research and Development Administration 
AEC Resource, Transfer Papers
Background Papers
ERDA/l�P.C - Interagency Agreements 
EPA - Resource Transfer Papers
E>:port Controls 
Interaiency Agreements and Determination 

Orders Working Group
Interior Resource Transfer Papers
NEC - Task Force Papers
National Science Foundation 
NSF Resource Transfer Papers
Personnel Working Group 
Property Working Group
Task Force Agendas and Instructions 
Task Force: Organizntion Working Group 
Top Personnel Appointments
Transition Papers for Administrator 

ENV IRO}:�!ENTAL PROTECTION AGENCY 
Future Projects 
HBO Objectives
HBO Objectives/Planning 
Prebricf for HBO Conference 



Description 

1, WHITE HOUSE REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts are involved, and 
administrative background materials for 
formal in:formational releases. 

� CONGRESSIONAL REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

6 .. RJBLIC INQUIRY 

These records consist of routine inquiries,
rP,plies thereto, other correspondence in 
'1hich no unusual administrative decisions, 
policies, or efforts are involved, and 
administrative 'oacke;round. materials for 
formcl informational releases. 

Location 
Authorized dispositionof Record 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start new file every 
g years. 



I 

I 

I 

I 

I 

I 

I 

: 

Location
of Record 

Legislative
Reference 
Division 

All other 
Copies 

Legislative
Reference 
Division 

All other 
Copies 

Description Authorized disposition 

lLEGISLATIVE RECORDS Gf,: Permanent -
See LRD Schedule. 

Legislative clearence items including printed
materials and related correspondence. 

_k. Temporary -' 
Dispose at the end of 

each•Congress.
Start new file at the 

beginning of each Congres, 

� EXECUTIVE ORDER .1\ND PROCLfJIIAT:J;ON RECORDS q, Permanent -
See LRD Schedule. 

Records on Executive Orders and Proclamations 
include materials on cleeiance, preparation,
presentation, and publication. Temporary -k. Dispose when 2 years old 

or when no longer needed 
for adm±nistrative 
purposes - \1hich ever 
comes earliest. 

Start n�rl file every
2 years.

lNONOFFICIAL PAPERS Temporary -
Review each year and disposE

Papers of a private or nonofficial character of all materials no longe1 
which pertain only to an individual's personal needed for the transactioI 
affairs that are kept in the office of an 0MB of current business. 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately f'rom the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to- official business will be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 



:PM 7 YI.��/&-��� 

NATURJJ, RESOJRCESJ EHERGY .lJ'iD scrn�CE ?•!A!lAGE...\fENT DIVISION 

The natural Resources, Energy and Science Management Division is responsible 

for assisting the Depart□ent of the Interior, the Department of Agriculture, 

the Environmental Protection Agency, the National Science Foundation, 

the Atomic Energy Commission, and the Hational Aeronautics and Space 

Ad�inistration to improve the management of their operations and the 

efficiency of their Federcl spending. This responsibility is carried 

out ·oy assistin5 these orcnnizctions in the installation of ne\.l management 

syste?:ns such as "Nanngement by Objectives 11 and management studies of 

t.!ujor policy issues and probler.::x areas. · 

U>I/V ..... - � , wJ � � � 



(' � ; 

NATURAL RESOURCES, ENERGY AND SCIEi{CE MANAGEJ•iENT DIVISION 

j J):;;.c:-:l. '.�+,ion Loc:1ti_on 
'a_.-____ _ 

�1 I 

:/l
4 

f, i'" 1• 'l' $ ··,;-:- ,•. ·-7 ' T";' .., ""'ro!; :-' S t 
�- ..J.·-.l• -- 1 •... 1 ...... \ .... r.c..., .. u I r

:}o, Co:-respon:ie:1ce relatb,::; to the internal ND/NRES 
o 

1 �����:�;; f n:;:y r :;,� �;;f;",;ci����;�8l;ivis ion 

.� 

J'i�., 
• ction List 

a 

�:�::m�n�n���:��! g;:;�i�:tion
l·::BO - General Instructions 
Open-ended Branch MeetinJ.:s 
S?ecches 
Steel Seminar 

:�onological File 
;rsonnel Data 

JC, Noncurrcnt Record Transfers (mm Form 5f;) 

IUOOET/..RY RECORDS 

Reference copies of budgetary records. 

,Temporary -

J:, Retve to ?P.rord Sectio�Ji• cwlJJ'l,J+'ten 2 years old. 
..aeee!td See-.tiol'l �.ill p,etai

1.lAtil fie lVu::::iCl needeJ. 
So!' e:dtdl"list1 e1i.:.,i10 Q., 

Start new file every
2 years. 

Temporary -
Dispose when 2 years old 

or when no lancer 
needed for cu�ini�tra­
ti ve purpose,/,�'-}::ee�•Start ne" file ever-y
2 years. 

:Re"lie.a.Ro-�,,_..,(!c.d'.,J..
li?fil'ffl•Qfirt reference copy.

0/fl'- e.. 
of wh_e. 1"\,... I t>1".J p•s.. 

oh:$0/ete o� S�/J•""J.lc-, 
Temporary :-

�e�eift"" do not send to 
Record Sec�J.oni. t:n (),,.e

Dispo�e whc�-'Pit01�nger
• needed for current 

bus ine,.. s ,.,,, /c.l, e ve.,,,. 
.., '1_ I � �•• 1tc.,: . Start ne-.., fi.le each fisce

' yenr. 

http:O/):$o/e.te
https://Sec�J.on
https://S�/J�""J.lc


_fl_ 

Authorized disp::i:.:;itio 

off e-t' after closing 

years old . 
'P¥aMfe,_a 

NATURAL RISOURCE3, ENffiGY AND SCIENCE MANAGD-lENT DIVISION 

Loc�tionDescription of nccord--------------------------t--------+------------r .:IJ-,PROGRAM RECORDS • I
I •
I I
I I 

l 
• I 

Records relating to the MD/NR!S' responsibility : 
to ir:iprove the man�ement of its assigned agencie�. 
This responsihili ty includes "Management by Ob- : 
,1ecti ves II and proaran n:anagement records of oa,1or : 
policy issues a.nd problem areas. : 

I 
IMa.n�e□ent by Objectives I 

-Departrr.ent o_f' Agriculture
Department of the Interior 
National Science Foundation 

• 
I 
I 
I 
I• 

Permanent -
Close files at end of 

every 2 years.
Retire to Record Section 

to NARS when 

Start new 
2 years. 

Pro�ram ManMement Records 

Bureau of Indian Affairs 
American Indian Movement (Wounded Knee)
BIA-Genera 1 
Cheyenne River Water Situation 
Coalition of Eastern Native Americans (Indiarr 

Health Se!"Vice)
Colville Reservation 
Domestic Council Committee on Indians 
Indian Affairs,_ General 
Indian Conference 
Indian Contr�cting Objectives 
Indian Economic Development Conference 
National Tribal Chairmen's Association r 
Pie.rre, S.D., Indian Reservation Visit 

Council on Environmental Quality
CEQ-EnvironLlental Impact Statcwcnts (EIS)
President's Com:n�ssion on Personnel Interchange

(PC?I) - Classy Com�unication ,·Special Projects I 
I 
I 

Econo�ic Analvsis 

file every 

Agricultural Data 
Arab Oil Embargo
Coal Industry Profile 
Economic Efficiency
Economic Policy
Economics of Environment 
El ectric Utility 
tnergy Coordination Group 



NA'YuRAL RESOURCIS, ENERGY A!ID SCIENCE MANAGD-®fr DIVISION 

Description 

Econo□ic Analvsis - Continued 
E�crgy Initiatives/Issues Follow-up 
Federal Energy Ad�inistration 
Fertilizer Task Force 
General 
Government Surpluses
Historical Energy Flow Accounts 
International Energy Review Group (IERG) 
�IBO - Agency Objectives - General 
Oi 1 Market 
Petroleum/Oil Storage
�ollution Control 
Productivity
Project Independence 
Regulatory Policy
Rurn l ueve lop:nen t 
Strip Mining
Tir.1:)e r 
Ti�ber Task Force 

Encr3v Research and Development Administration 
A�C Resource, Transfer Papers
Background Papers 
ERDA/NRC - Intcragency Agreements 
ErA - Resource 7ransfer Papers
Ex;JOrt Controls 
lnteragency Agreements and Determination 

Orders Working Group
Interior·Resource Transfer Papers
NEC - Task Force Papers
�ational Science Foundation 
NSF Resource Transfer Papers
Personnel Working Group
Property Working Group 
Task Force Agendas and Instructions 

_. _ 
Task Force: Organization Working Group
Top Personnel Appointments
Tran�ition Papers for Administrator 

E�'V BONHENTAL PROTECTION AGENCY 
Future ?rejects
�1BO Ob jec ti vcs 
MBO Objectives/Planning
Prebrief for r-mo Conference 

Locution Authorized dispositionof Record 



I

• 

· \ 

I 

I ,  
I ' 

Description 

r> wlIITE BOUSE REFERRALS ' 
These records consist of routine inquiries,
replies thereto·, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts are· involved ., and 
administrative background materials for 
formal informational releasese. 

,qCONGRESSIONAL REFERRAIS 

These records consist of routine inquiries,
replies theretoe, other correspondence in 
which no unusual acministrative cecisions, 
policies, or efforts are involved, and 
administrative background mater ials for 
formal informational releasese. 

,,..PUBLIC INQUIRY • 
These records consist of routine inquiries, 
replies thereto, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts are involved, and 
administrative backgrounc materials for 
formal informational releases. 

Location 
Authorized dispositionof Record 

Temporary -
Retire to Record Section 

for disposal when 2 
years olde. 

Start new file every
2 yearse. 



LocationDescription Authorized disposition of Record 

,, LEGISLATIVE RECORDS Legislative l?.arwan ea;et -
Reference See LRD Schedule. 

Legislative clearance items including printed Division 
materials and related correspondence. 

Jr. All Other Temporary -
Copies Dispose at the end of 

each Congress. 
Start new file at the 
, beginning of each Congres 

- 17,EXECUTIVE ORDER 1\l'ID PROCUJ/IAT:J;OH RECORDS Legislative 1-PS!f'Hi!'JllftO!!!i; -<::J: :  
I 

I 
Reference I See LRD Schedule • 

Records on Executive Orders and Proclamations : Division I 

I 

Iinclude mc.terio.ls on clearance, preparation, : 
I 

I 

presentation, and publication. All other : Temporary -
1 -_f.:' Copies :Dispose wheI?- 2 years old 

or when no longer needed 
for administrative 
purposes - ,-ihich ever 

1 comes earlieste. 
! Start new �ile every 

2 years.
l 

,aNONOITICIAL PAPERS T mporary
/ Review each year.eand dispos

Papers of a private or nonofficial character ! of all rr�terials no longe· 
which pertain only to an individual's personal needed for the transactio 
affairs that are kept in the office of an 0MB of current business. 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately f'rom the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains
to official business will be extracted and 
made a part of the official filese, All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do�uments. 

https://mc.terio.ls
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Dispose  ,:he:1 2 ;y cn:-s 01 -5 
or when no lenser 
needed for �cDini�tr � ­
ti ve nu:::poses whulu:.,,., 

°J I  � .,jeolt&I Starnt new fi le: every 

EFA - Energy Branch 
L0c :.i t k-n D�$cription of hccor.l 

_'ffAD!-� HIS72/1TIV� :\ECO?.DS 
'jf'J Correspo:-idcnce relating to the internal Energy Branch 
j orca.ni zution and cin.nagen:ent of the 

Energy Branchn.

J c(.  Act ion Items 
Chronological . F i le 
Personne 1 

Ternpor?.ry -

Travel 
Work Items and Plans 

• • 
2 yearsn. 

·:J,. Noncurrcnt Record Transfers (O!,ffi Form 56) :Re t,o.iR �.,, -Yt '" ;c.(
.Per1fls.A0M4t referer.ce cop:;

o ,H1 c. � 
·, t:J,.,f'o se... cf wl-,e,._
I 
I ohs11/e te. 0 ✓ 
I 
1 

$ i!/J�.,.s ee/ e ✓. I 
I 
I 
I 
I 
I 
I 

I­
I 
1 
I 

http:Temporp.ry
https://referer.ce
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.Aut:-ior i zeJ. 11.:. s ;..G::, ::. :-- io  

Bud�etery records maintained by the 

Record Section every 

Appeals 

Allowance Letter 

. I 

· v-· 
Loc2tir.,n 

or ; ., ;:;ecru 

�o, 
BUOCITP.RY RECO:lDS 

Community Branch 
reflect the budget process  accord ing 
to the fi s cal yecr involved.  

Budget Forr::ulntion 2nd Pre� aration 
t Permanent -

(.ceiling Letter Close files at end of 
e2ch fisc2l year 

Agency Est imate Sub�iss ion s  and involved.o. 
Ju sti fications ' ' Official  Set" Retire c losed files to( a s  
requ ired by 0HB Circu lar A-11)  

second fisc2l yearo. 
Offer to W.RS ·..1hen 8 

yecrs  old . 
Start new files for eac 

fiscal year involvej , 

L
Spe c ial Exer c ises  ( i . e .  Cutba cks , 

Contincency OJ tl2y Pl&n to Furt�er ffl, All other Temporary -
. � 1 copies Do not retire to Recore St imulate the Econor;;y )  

Sect ion. 
Dispose when obsolete c 

no longer needed fer 
current bu sines s ,  
wnichever i s  soonero. 

Planning Review -Budget Revie'n' 1 ·  See R.�D Schedule . 
Di vi s ion . : 

I
Director's Review I 

I 

Pres idential Review 
I 

@; All �ther 
. c opies . 

I 
I 
I 
I 
I 
I 
I 
I 
r 

Teu1porary -
Do not retire to necord. 

Section . 
Dispose when obsolete rn 

no longer needed for 
current bus iness , 
wh ichey:er is sooner . 

http:BU]X;ETP.RY


---

221 , 222 - Sta.te1:1ern:,s of 220 

Autn0rl zcd d i s pos iti or 

t, 
• Budr,et Execution 

'f)- SF 132 - Apporti o�7cnts �nd 
Reapportic��ent Schedules 

SF 133 - Report on Budg,e· � Execution 

,... l:.��.,IY 
]1Brancn copy 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I ' 
I 

I 
I 

· E,;,,_��rr 
Branch Copy 

"o

See BRD Scheq�leo. 

Temporary -
Do not ret ir e  to Record 

Section. 
Dispose wnen obsolete o 

no longer needed fo� 
current tas inesso, 
wh ichever is s oone� . 

Permanent -
Clos e  files at end of 

each fiscal year 
involvedo, 

Retire closed files to 
Record Section every
second fiscal year . 

Offer to NP.RS when 8 
years old. 

Start new files �or e2.c:­
fiscal yccIT involve�o. 

1 Temporery -
Close  f iles at end of 

. each fiscal year 
I 
I 

involved.o. - S4i;, ' IFinancial Co"ndition Ret ire closed file s toI 
I 
I 
I 

Record Sect ion every 
I s econd fiscal yec:.ro. 

- J�atcr i al for special ;::ies .:' q;e on I 
I Record Section will 

deferrals ar.d resc is s ions I dispose when 4 years \ - l I 
I oldo. 

Start ne� fi les for e2ci : 
fiscal year involvedo.: 

I 
I 

1 Budget Review 1 See BRD Schedule . 
Division 



l 
i 

EFA - Energy Branch 

Dcscrj_ption /,1.1thor ized disp'Js itic:1 of Hccord. 

-i ·o · 

,---------------------------+---
·e

je 1,_o_c_J._t_i_o_n_-1--------------
1 :  l 
.j ; WD:.;E1'!-.RY R::;co�DS r 

l T: ic  Energy Branch is res1,,-ons ible 
for u.n i nt� ini:-\-:; bud5etcry records fer th e 
follo� in3 �cenc ics : 

lr· Department of the Interior 

·J Energy and Minerals 

J 
l Mining Enforcement and Safetr Administration 

Bureau of Mines 
Full A llocation, Oil and Gas Programs (out

FY 1 9 75 - to FEA ) . 
Oil Import Administration (out FY 1 9 75 -

to FEA)li 
Independent Agencies 

Federal Ene r gy Administration 
Feder�l Metal and Non-metallic Mine Safety

Boar.d of Review 
Federal Power Coonnission 

https://WD:.;E1'!-.RY


� 

.. � · 1 -1 "u 1orized dis1)os i  tion 

records (whic:1 are reflected in the follvr1 in c:; 1 st'..ldics ,  includes Fvf-::"<-::-rel o.t�d r.c:;:oro1�d,1e, le etce. ;  r..e,,or �1r:.da to the Director c::nd ,� .. L letter s , ot::ers on indi vid.u.::,l r,ro31·c1ms or issues ; 

A ·  
\;.j' 

EFA - Energy Branch 
,_ L0c�1tinaDc:r;cri �;tion .. of Hccorcl r-----------------+--:...:..:....::..,..--1-----___:�--/I ti· 
IJ-f , I rncc�,·1-: m-:-::::OJDS i .  :I I' ii Energy Branch : Permnnent - {O:>iPIOiJ� ,.Ler:Q,e T:1e prq;n! t::S of t. :e Energy Branch ! .Qi;};ig�•ii..h'1 i ndic�te� :.:e Clo�e ec,r�fi�gve9: �wRetire  .i �aef�e�M.:: 

.aiRf4. , rvJ 1 •11 to Record 
study reports ) l 

, i- ���n ,..-"i-o!fl 6:/3•/';IJ
&s�� to r:1J1S when 

l? years old . Start new files everyfnergy Branch (overa l l )  
Bonded Fue 1 
Budgetary - Genera l Administration 2 yearse. 
Coal - '(General) 
Coas·ta 1 Zone Management Act 
Circular A - 25 
Deepwater Ports 
Defense Production Act 
Democratic ' s  Energy Program
Depletion Allowance 
DistriRas Project
Economy
Efficiency Labeling 
Emergency Petroleum Allocation Act of 1 9 73 
Energy Po l icy Analysis  Center 
Energy Act ion Program 
Energy ConservatiQn 
Energy Resources Council 
Energy Crosscut 
Energy Emergency Act 
Energy Facilities Siting 
Energy Initiatives 
Energy Issue s Papers 
Energy Message ( 1 9 73) (Critique) 
Energy Policy 
Energy , International 
Energy R&D 
Energy Stockpiling 
Entitlmcnts Program
EPA Issues 
Energy Independence Act of 1 9 75 
Energy Is �ue Papers - (Camp David/ 1 9 74 )  
Fue 1 S:1ortage 
Federa l Ocean Pro�ram Rpport
Floor ( Energy price Issues)  
Fos s i l  Fuels' 
Gas o l ine Tax 



EFA - Energy Branch 
Location Dezcrir,tion of Record. Authorized dispositicn 

Gasoline (General) 
Gasoline Shortage 
Gas Allocations to Taxicab Industies 
Gateway Route Restrictions 
GAO Riepeeto ('fct.tpozaz; )  correspondence 
Health Insurance 
Helium 
Hydro Projects 
Impoundment Control Act of 1 9 74 
Interagency Coal Task Force 
Interagency Fuel and Energy Meetings 
Integrated Emergency Pror,ram 
International Energy Program 
International Fertili zer Developmeni Center 
Joint Board on Fuel Supply & Fuel Transport 
Joint Committee on Atomic Energy 
Land Drilling equipment industry 
Legislation - energy issue 
License Fee System 
Life Cyc le Cost-automoble 
Management by Objectives 
Materials Shortages 
Meetings (General) - energy
Mineral Initiatioves 
Minerals & Materials Interagency Commodity 

Review 
Modified Oil Import Program 
Natural Gas 
National Energy Dividend Plan 
National Petroleum Council 
Naval· Petroleum Reserves 
OU Industry 
Oil Price Equalization 
Oil A llocation Program
OUo, Crude 
OCS Development - Outer Continental Shelf 
Oil Policy Corn:ni ttee Worki ng Group
Oil Imports and Exports 
Oil and Gas Tax Incentives 
Oil Embargo 
Petroleum Allocation Program 
Petrolewn Import Fee 
Petroleum Products 
Petro Chemicals 
Pollution Control 

- Presidential Energy & Tax program . 
Power Plant Emissions 
Power Plant Siting 
Project Independence 



EFA - Energy Branch 

LocatfonDes cription of Hccord .Authorized dispos ition 

Regulatory Agencies 
Refineries 
Silver Legislation 
Speed Limit - government vehicles  
S rip Mining 
Steel 
Synthetic Fuels 
Stripper Wel l  Product ion 
Tariffs 
Utility Taxation 

Depart�ent of the Interior 
Minins En forc ement and Safety Administration 

Federal Coal Mine Health and Safety Act 
of 1969  - Reports 

General 
Mine Health and Safety Issue 
Offiet Collections 

I
j Bureau of Hines 

General 

Office of Oil and Gas 
Genera l 

Office of Petroleum A llocation 
General 

Independent Agencie s  
Federal E nergv Ad�inistration 

ADP Contract 
General 
Presidential Objectives 

Federa l Power Commis sion 
General 



Location 
of Record 

Temporary 

Authorized disposition 

Retire to Record Section 
for disposal when 2 
years old. 

Start new file every 

Description 

�:h
WHITE HOUSE REFERRALS 

These records consist of routine inquiries, 
replies thereto, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts are involved, and 
administrative background materials for 
formal informational releasese. 

i,,
CONGRESSIONAL REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
whi ch no unusual administrative decisions ,  
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

'J,. c,(,PUBLIC INQUIRY 

Thes·e records consist of routine inquiries, 
replies thereto, other ccrrespondence in 
which no· unusual adrr:inistrative decisions, 
policies, or efforts are involved, nnd 
administrative backgrounQ materials for 
formal informational releasese. 

-

2 ye?1'Se, 



�,,, ,,,,,, ., 

I ,
, 

l 

Description 

I 

LEGISLATIVE RECORDS -i. 

Legislative clearance items including printed 
materials and related correspondence . 

,, ,
EXECUTIVE ORDER 1\ND PROCLAMATJOH RECORDS Gf. 
Records on Executive Orders and Proclamations 
incluQe m2terials on clear2nce, preparation, 
presentation,e. and publication . MI 

?-7. 
NONOFFICIAL PA.PERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal 
affairs that are kept in the office of an O�IB 
employee will be clearly designfrted by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 

·in private personal correspondencee, the 
portionse· of such correspondence that pertains
to officiale.business w ill be extracted and 
made a part of the official filese. All extra 
copies of documents preserved only for 
convenience of referencee, and stocks of 
publications and processed documents. 

Location
of Record 

Legislc.tive 
Reference 
Division 

All other 
Copies 

Legislative 
Reference 
Division 

All other 
Copies 

Authorized disposition 

.P@I I.i&hCII b -
See IRD Schedulee. 

Temporary -
Dispose at the end of 

each Congress. 
Start new file at the 

beginning of each Congrei 

Fer Lid!IE!f b = 

See LRD Schedule. 

Temporary -
Dispose when 2 years old 

or when no longer needed 
for administratlve 
purposes - ,-1hich ever 
comes earliest. 

Start new file every
2 years. 

Temporary -
Review eacn year and dispo� 

of all materials no longE
needed for the transactic 
of current business. 



- - J ut !  ori ' : zc d a 1: p::>s 1t.1c:i 1 • • • • 

tive nu:rposesn,tvh iclt « ll"'e 

l),".Jf'o�e.. eif· c.v:/2 e -,  
t,/,5,/e t e.  � Y­
s ·�l'e. �.,de✓, 

:1 ' .. . 
f E?A - AF:ricul ture Branch 
j:--------------------------.-------.--------------Loc:.int j r.-n D:--c-.., c-:--1· pt1.· on 'I.j of hccc..r...:.]i---------------------------t-------+-------------)8 /,r::-J: ilIS':T-J,7I \S :<"S'.::ORDS 

1 Correspondence relati r10 to the internal Agriculture 
1 orcan iz<1tion e.n.i ::anac;er:cnt of tbe Branch _n
·1 ,\griculture Branch,  
-1'{ \c!minis  tra  t i.ve Ma tters -Branch Tcrr:por �.:::y -

@Chronological File Disposi:! whe:1 2 :, c0.::-s ol•j, Trav e l  or when no lo��er 
;j needed for usr:ini� tr&n

- _, ,� JoHe� 
­

.Start new f1lc every 
2 years • 

. ,.
I 

Noncurrcnt Record Trans fers (01,IB Form 56) Fie t:aiA -�, ...,,,t!c..•"t/ 
Pex 1:.B:1�":'( refcrer.ce coi:,-y 

0 -f j-i, e. 1 

l 

http:Tempor~.17
https://refcrer.ce


Allowance Letter 

L StiITiUlate the Econor.;y ) 

EFIJ 
Loc2tir..n 

of ; -, ::: ecru 

�;Ltf,
BUIX:;ETfa.RY RECO:iDS 

Bud�etery records ma inta ined by the 
Community Branch 
refl ect the budget proce ss  according 
to th e f i s ca l  year involved . 

!Zr
Bud get For;r.ulDt ion 2nd Prer aration 

l Permanent -
�Ce iling Letter Close files et enc of 

e2ch fisc2.l year 
Agency Est imate SubMiss iJns  and involved.o. 

Justificetions " Official Set" ( as  Retire closed. files to 
requ ired by Oi1B Circu lar A-11) Record Sect ion every 

second fisc2l ye2ro. 
Appea ls Offer to N/�S when 8 

year s  oldo. 
Start new files for eec  

fiscal ye2r involvei . 
Speciel  Exerc ises  ( i . e. Cutbacks , 

Contincency ◊J tl2y ?lnn to Furt�er r1\� All other Temporary -
"1 •  copies Do not retire to Record 

Sect iono. 
Dispose when obsolete o 

no longer needed fer 
current bus iness ,  
whichever i s  sooner . 

udget Review 1 See R.�D Scheduleo. •D • I�Sprir,g Planning Review 
lVlsoion 

Director ' s  R eview 
. 

Pres identia l Review 

�oAll �thcr 
copies. 

. I 

I 
I 
I 
I 

. I 
I 
I 
I 
I 

I 
I 
I
I 
r 

Tewporary -
Do not retir e  to necord. 

Section . 
Dispos e when obsolete or 

no longeT needed for 
current bus iness, 
wh iche·'0=r is sooner. 

https://BUIX:;ETfa.RY


-------------_o_o_o_o____ 

(�Bu�g:t _ Review 
�: D1v1 s 1 on J 

See BRD Schedule . , Budget Review 
� Divis ion 

_
Descri 

i 
�--------+�:'..:!_.:....:::C.:..:::..:::�--t------------

(J-n-----------:---f ·c-R_-.-j �-;--r 
Autn0r i zcd d i spos i t ior 

r- A8ency su�ruiss icn �nd j�sti:icction See BRD Scheq�le . 

I 

Cla irr$ and ju66e�ents 
__. 

t, 
� Budr,et :Exe�ution 

l} SF 132 - Apportionr:Je�ts �nd 
� Reapportic��ent Scbedule s 

SF 1 33 - Report on Budg,e·� Executi on 

- SF 220,o 221 , - 222 -- Statei;ient.s- of­· 
Fin�ncial Condition 

- Jfatcrial :f'or special .::;es_;,cee on 
deferrals ar.d rescissions 

I 
I 

(2-).I 
All other Te1Iiporary -

: copies Do not ret ire to Record 
I Sect ion .  
I 
I Dispose when obsolete o 

no longer needed for 
current tus iness , 
wh ichever is  soone,. 

J19i IJ/r1, J'tu�e,. 
Permanent -] �Branen Cb� 

Close fi les at end of 
each fiscal ye&r 
involvedo. 

I 
I Retire closed files to 
I 
I Record Section every
I seconr:1 f iscal year . 

Offer to NP.RS when 8 
years  old. 

Start ne,.; files :'.:'or e2cr 
fiscal yecrr involveGo. 

�,.,,e,.,/b,�e, 
Branch Copy 

1 Temporary -
Close f iles at end of 

. each fiscal year 
I 
I 

involved.o. 
I 
I Ret ire closed file s  to 
I 
I R ecord Section every
I second fiscal yew.I 
I 

I R ecord Section w ill 

I
I 

\ d ispose when 4 years 
old. 

Start ne1 files for e2c:1 
fiscal year involvedo. 

, 
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i EFA - Agriculture Branch 
1 ---------------------------.--------�-------------

Loe o.t ion 
1·! 1_)t_iA

;-
_.d_1A --:AcA s·_i_z_c_d_cl_i__p-J--.u_t_1oA 1· c:1A__c_1_· _10_1_c_:_f_lo_A t:::>c_o_r_1_· _A· _____________D_c _ns_:A t-_A _A_A _A _A

l
l .  

l
j, 

1 

1 

Tne Agriculture Branch is res :i::ons ible 
for rr.n intr:ini:-:0 bud;:;etc.r.: records fer the 
follow inJ �senciesA: 
Department of Asriculture 

Depar tmental Administration 
Agricultural Re search Service 
Animal and Plant Health Inspection Service 
Cooperative State Research Service 
Extension Se rvice 
National A gricultural Library 
Stastical Reporting Service 
Economic Research Service 
Commodity Exchange A uthority 
Packers . and Stockyards Administration 
Farmer Cooperative Service 
Foreign· Agricultural Service 
Foreign Assistance Programs and Special Exp�r� 

Programs
Agricultural Stabilization and Conservation 

Service 

Corporations : 
Federal Crop Insurance Corporation 
Commodity Credit Corporation 
Rural Development Service 
Rural Electrification Administration 
Farmers Home Administration 
Soii Conservation Service 
Agricultural Marketing Service 
Forest Service 
Rural Telephone Bank 

Independent Agencies 

Commodity Fu tures Trad ing Commis sion (new FY 1 9 76) 
Farm Cred it Administration 



·-------�-----,----

� 

,.u n 1ze ·o 1::;p.:-s1 1on ·o

ai·e reflected in the follc.:,: in r� reco:::c.s ( wh1c: 1  
�-re�n t,Cu. .. . c ... .,,, ....: .-....<...i  , 1nc 1uc.:..e:: �Jro ,�r[.. �-

�tc: ;  �e�ornnda to the D��ector and letterso, 
ot: 1ers on ind. i viCuBl p:-o.:;n �::.s or 1ss·c1eso; 

J
·i 

\lI' EFA - Agriculture Branch 

. t ·  Loc .:-it i r,a Dc:,cr:,_:) 10n I t' or · d c1 ·  · t ·of Hcccr:l 
J----------------------+------+-----------

I 
I 
I 
IPfJ, mo::;�;,·1.: n::::-:o:-:Ds 
1Permanent - te.c.eq,+, wlru e 

1o -" t·; ie .A.gr icul ture � d T::.c progm::s oA Agriculture Brarn;h . .  ,e.+;1t .... 1 w isc ±bdicJ teJ } '<.. Branch
• · • -· -1 --o .. 1·• 1 · ,  s... . .  u· j e s · 1... .....  • , 

j
I 

Close files even· 2 y;c1";.."= 
Ret:l.re G/..&J.6/ycpt-/a,7_ 

'ttlid I ¥71lto Ticcord 

1 --

j 
d•��ior�--efbCI �I ::3v1' I} J 

lj study reports ) �8MOfe<r to l{l:..!\S when 
Agriculture Branch - overall 8 years oldo. 

} Start new files every 
ADP 2 yearso. 
Agriculture Appropriation Bill I 
Cornr.iod ity Exchange Authority I 

I 

Circular A - 9 5  (Federal Assistance Review usnA ) I 
I 

Civil Rights Matters I 
I 

Department of Community Development I 
I 

Disr.ster Preparedness I 
I 

Employment Matters f 
I 

Environmental Activities 
Executive Development 
Far.m Bill (Ag .  Act o f  1 9 70 )  
Farm Credit Administration 
F ire Ant Questionnaire 
Food 
Food for Peace (P .L . 4 80) 
.Qt:(> hdell L ftepot LS a lEltipoz 87!f 
Imports , Meat 
Inflat ion Impact Statements 
Land Grant Schools 
Legislation - Agriculture Issues .I
Management Improvement/Effectiveness (Circ . A-14 )
Meat and Poultry Inspection 
Periodicals , Authorized (Circular A - 3)
Poultry Indemnification 
Property Trans fers 
Public nccess Program (Land and Water) 
Researc h and Development 
Rural Developme nt (Folders 1 and 2)
Russian Wheat Sale - 1 9 7 2  
User Shat gca ( kl!ll'lpQTAT)r} 

; 
Vete ri nary Bio log ics Regulatory Programo· 

.., Working  Capital Fund 

Department of Agr i culture - overall 

General 

https://Ret:l.re
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EFA - Aaricultui·e Branch 

1,ocation Descr ipti.-:m of HecorJ. Author ized dispos ition 

j.',} - -

Agricult ural Research Se rvice 
General 
Research 

Cooperative State Res earch Service 
General 

Extension Se rvice 
General 

Statistical Reoortinr, Service 
General 

Economic Rc s�arch Service 
General  

Agricul tural  Stabilization and Conservation 
Se rvice 

Ge neral 
REAP Program 

Federal Croo Insurance Corporation
G!? neral 

Corn:nodity Cred it Corporation 
General 
Cotton 
Feed Grains 
Non-fat Dried Milk 
Rice 
Sugar
Wheat 

Rural Electrificatbn Ad�inistration 
General 
F inancing 
Individual Loans 

Farmers Home A<lministra t i.on 
General 
Housing
Loan ProgrRms - General 
Emergency Loan Program 
Water & Sewer Grant & Loan Programs 

Soil Conserv,'.l t i.on Servic e 
Genernl  
Watershed Protection Program 

., !i.r,ricultura l :•111rketing Service 
Ge neral 

t-----t-----

I 

http:Administrati.on
https://Conserv,'.lti.on
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EFA - Agriculture Branch 
Location Description of J·.eco.cd i.:1thorized dispositicn 

Forest Service 
General 
Chemical Toxicants 
Construction and Land Acquisition
Forest Land Management 
Forest Protection and Utilization 
Forest and Range Renewable Resources 

Planning Act of 1 9 74 
Forest Roads and Trails 
Grazing Fees 
Insect Control 
Klamath Indian Forest Land 
Xining Regulations 
Sawtooth National Recreation Area -

Private Lands 
Sacramento Municipal Utility District 

{ S�!UD) Lands 
Stat & Private Forestry Cooperation 
Timber Programs (Sales) 
Timber Task  Force 
Youth Conservation Corps 

https://J�.eco.cd


/,uthcrizcd dispo.'.:ition 

And e r s o n  R i v e r e, I n d i a n a  

B l a c k�o o d  C reeke Neb r a s k a  , 
C a n b y  C r e e k , �l i n n e s o t a  

C�d a r Rune V i r g i n i a  , 
B r o \•: n i n g , � Io n  t an  a 

C o rn i s h a n d  F l a t C reek s e, G e o r g i a  
C o  t t o m, o o d - \\. a 1 n u  t C r e  e k , 
Cou n t y  L i nec C r eeke, No r t h  Ca ro l i n a 
C y p r e s s C r e e k , A l a b ama  
J l  i .1 i:1 ond  B ro o k e, 
I: ae� t  F r a nt l i n ,  Lou i s i an a  
�el k  C r e e k e, We s t  V i rg i n i a  
l.el a  C r e e k ,  Tex a s  
f \"ea n s  C r e e k  ( B lo c k  " N" ) e: , Nev a d a  
l·eJ. .i t  Roc k C r e e k , A r ka n s :.i s  

A y 

EFA - Agriculture Branch 

Lcc�ticm D::!scription of Eecord. 
r 
I r 
I 
I 

Project-rclctcd �e�orandn , studies , letters , ctce
I 

feAgriculture
• ( includes cc�oranda to the Director 2nd others : · Branch 

on s1x?cific frojects or er )Ups of projectse) : 
I 

Authority under which OHB reviews Department I 
I 

of Agri cu l ture Small watershed proj ectst. 

Section 5 ( 3 )  o f  P . L .  8 3 - 566  provides that 
"Whenever the estimated Federal contribution 
to the construction cost o f  works o f  � .. ).,'1 improvement in the p lan for any watershed or Jf(�ItI ,  
sub .. at ershed area exceed $25 0 , 000 or the works ,r • , oAP,-r •o f  improvement inc l ude any s t ructure having a 1

I

total capaci ty in excess o f  twenty- five hundredt• 
a cre - feet , the Secretary shall  transmit a 1 

I 

copy o f  the p lan and the j usti fication therefort•
I 

l
to the Congress through the Pres ident . 11 and , ·  

Executive Order 1 0654 (see also Executive 
Order 1 1 54 1 )  delegates the au���rity for such 
t ran smission to the Director ot(.Bureau o f  The 
Budget) O f fice o f  Management anl Budget . 

The records of the Small Watershed projects 
c.or.sist of the following : 

Small Watershed pro,;ect report and 
transmittal from the Secretary of 
Agriculture to 0MB . 

Depart:::ent of Ap;riculture Small Watershed 
proj ec ts -

Temporary -
Retire to Record Section 

every 2 years.
Record Section will 

dispose when 10 years
olde. 

Bonne ! d e e e, Lou i s i an a  
Mo r t a r - Snuff  B o x  

Bayou
H i �  Swampe, G e o r g i a  

B a y o u  P l a qu em i ne Bru l e ,  Lou i s i ana 

C i t y o f 

New �Iex i c o 

� la s s  a c  h u s  e t  t s  
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.
Wi s c o n s i n  , F i r s t C ap i t o lJ 

l l ono l u l a ,  Hah·a i i  � J. · 
1 

I nd i ana  , Jo rdan  C r e e k i
Texas K i c k ap o o  C r e ek ( L ipan ) i, 

Lou  1 s i a na  , K i nd e r i
K i o k e e  C r e eki, G e o rgii a  

Texas  ._1 , L eona  R i v e r i
0 k 1 ah  om a , Lo \•: e r C 1 e a r no g g y C r e  e k 
O r e g on , L i t t l e  Lu c k i arnu t e  R i v e r i

G e o rgiia  M i  1 l Branchi, 
N ew  Yo rk �-!ii 1 1  Bro o k i, .<!:·. 

\\' a s h i n g  t on  , 1Tl 3 n  L a k eNe\,
j V i r g i n i a  , � i bb s  C r e e k

�o rma n - Po l k ,  �lii nne s o t a  � 

Oak  Orc ha rd C r e e k New Y o r k  , 

Texa s � S a n d y  C r e e k i, 

h
r �  w S , 

, . .  . C ck 
r
- S a :1 d J

o
) � \i oci;: ss 1t' ] C C t, ,  1 0  

Shuqua l a k C r e ek i, �1 iis s i s s i pp i ·i:.· 

S j) r i  n g  CJ.nyoni, \\'yarn i n g  
S t o n r )' C re e k i, N o r t h  Ca ro l i na 
Th rie e - M i l e i � Su l fu r  D ra�i1 , Texa s 
T-.-· c n t y - f i v e  �lii l e S t r e ami, Ma i ne 
i l p jH�ir B ru s hy C r eek , A l a b J.ma  

'r'ii:d l u ku - A l a n a i o , Hawa i i  

C o n n e c t i c u t  Y.i : i t i c  R i v e r , 
. 7.. u n i Pu eb l o , !\ C W  �!cx i c o • 

I
I o 

-· l'------ ------- --:-4 

1. 

j 

I� and Eucuba C r e e k s i, M i s s i s s i pp i Bogue  F a l aMa n t acih i e i, 
I 

I 

I 

I

Sou th  M i s s i on l l i l li, Dako t a  I 

I 

I 

I 

1

�!c �;i i ry - Cyp r c s s  C r e e k , Te nne s s e e  
_:1 

C r e e k �No r t h  6 Sout h M i l l  We s t  V i r g in�a ,  
J 
i Oka t oma C r e e k ,  �l iis s i s s ippi  
J O : 3n  C r e e k s , Arka n s a s  
1 Pa luxy  R i v e r ,  Texas
j Pcnb e r t on C r e ek , F l o r i d a
I P i n c  Ru n , P ennsylva n i a
1 Po l l ia rd C r e e k , Tex a s
1 Po t t - Sera- Turkey , Ok l ahoma 
:I R u G on C r e e k , South Car o l i na 
_i Rc<l  D e e r  C r e e k i, Texa s  i;- Roc k C re e k i, O r e go n  :i R o � u c  R i v e r , M i ch i g a n  .,i S:1 11 C re e k , K an s a s  

S :, n  Fe l i p e  C r e e k i, Tex a s] 

::j S e c o n d  Broad  R i v e r i, No r t h  C a r o l i n a  
TCX a S.j3 

S l e: d �: c R J ro u Sub w a t c r s h c d , M i s s i s s i pp i 
So t i t h  F o r k , ,\ r k a n s a s  
SN1 t h Fo r k o f B 1 a c k  K 3. t c r �1 i s s o t.i r 
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Location
Descr iption of Record Authorized disposition 

1./,
/ WHITE HOUSE REFERRALS 

These records consist of routine inquiries, 
replies thereto, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts are involved, and 
administrative background materials for 
formal ini'ormational releases."'". 

.;,coJcRESSIONAL REFERRALS 

These records consist of routine inquiries , 
replies thereto, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts are involved , and 
administrative background materials for 
formal informational releases . ,..,,RJBLIC INQUIRY 

Th�se records consist of routine inquiries, 
replies thereto, other correspondence in 
which no unusual ac.minis"trative decisions , 
policies , or efforts are involved, and 
administrative bnckt;round materials for 
formal informational releases. 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start new file every
2 yearse. 
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Legislative clearance items including :printed 
materials and related correspondence. 
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Location 
of Record 

Legislc.tive 
Reference 
Division 

All other 
Copies 

EXECUTIVE ORDER fa.ND PROCLAMAT:tOH RECORDS Legislative 
Reference 

Records on Executive Orders and ?roclamations Divis ion 
inclua.e m2terials 

Ipresentation, and publicatione. .K All other 

,,,, 
NONOFFICIAL PAPERS 

• Copies 

Description Authorized disposition 

Ji/, LEGISLATIVE RECORDS il@I illditCIIt"> -
See IRD Schedule. 

Ar. Temporary -
Dispose at the end of 

each·eCongress. 
Start new file at the 

beginning of each Congres 

4 Jil@rmru.011;\i -
See LRD Schedule. 

on clearance, preparation, 
Temporary -

Dispose when 2 years old 
or when no longer needed 
for administrative 
purposes - which ever 
comes earlieste. 

Start new file every
2 years. 

Temporary -
Review each ye8I' and dispos 

Papers of a private or nonofficial character of all materials no longe
which pertain only to an individual ' s  personal needed for the transactio 
affairs that are kept in the office of an 0MB of current businesse. 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
officee. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertains 
to official business will be extracted and 
made a part of the official filese. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 
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