
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-051-76-008 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 3/11/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items remain active, 

Item 8a remains active for records dated 2016 and previous only. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item.8a 

Superseded by DAA-GRS-2015-0006-0001 

*Superseded for records dated 2017 and forward only 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



REC:.,lUEST L. UTHORIT�� LEAVE BLANK 

ro 01sPd� RECORDS DATE RECEIVED JOB NO. 

( See lnslruclions on Reverse) AUG 2 5 1975 
51-76-8TO: GENERAL SERVICES ADMINISTRATION, NC 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1 . FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prov1s1ons of 44 U S.C 33030 the dis­

Executive Office of the President posal request, 1nc luding amendments, 1s approved except for 
items that may be stomped "disposal no t  approved" or "with­2. MAJOR SUBDIVISION drawn" 1n column 10. 

Office of Mana ement and Bud et 
3. MINOR SUBDIVISION 

Office of the Director - Records Section 
4. NA ME OF PERSON WITH WHOM TO CONFER s. TEL. EXT. Code 

Nell Doering/Charles Howton 03 ext. 3914 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I h cert1fy that I om authorized to act for this agency in m atters pertaining to the disposal of the agency's records; that the records proposed for disposal ,n this Request of-----u- poge(s) ore not now needed for the business of this agency or will not be needed of1er the retention periods specified. 

7. 

ITEM NO. 

Record Officer 
(Title) 

8. DESCRIPTION OF ITEM 9. 
10.SAMPLE OR (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

See attached Record Schedule: 
Record Schedule for the Conununity and Veterans Affairs 

Division, Office of Management and Budget 

ru 88� 
STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 

FPMR (41 CFR) 101-11.4 
115-105 



.v . ' u•j­
!. 

Co!!'.-:'.11•,itv ,1nd \'rtl'r;1ns Affdr'> Division 

The Co:::::-.�mity and \'c:-terans Aff.iirs Division is 

responsible for review R�d exarnin�tion of the Federal effort 

in such pro�r .. r.i areas ,1s housing a:1d co:c..-nuni ty dcvc lopmcnt, 

high'lo.·.1ys and �ass transit, veterans benefits and services, 

National Capitol Region, civil ri��ts activities of the 

executive branch, and Ricentcnnial program coordination. 

Analyses and reco:;:.,�ndat_ions of these prograt:1s ,1rc concerned 

with resource nllocation, reanagement of programs and clearance 

of related legislation. 

I
l 

i

l 

....................... ...,;e_.,......._,,_,, _ _.a:,,.._____ -- - -



1CVA - Divisio�Temporary 

' ' 

CVA - Division Officei· 
Location Description Authorized disposition of Record 

I ADMINISTRATIVE RECORDS 

Correspondence relating to the internal 
organization and management of the CVA - · 
Division Office. 

Q, Chronological File· 
Organization
Work Plans 

( Noncurrent Record Transfers (0MB Form 56) 

?.BUDGETARY RECORDS 

Reference copies of budgetary records. 

�PROGRAM RECORDS 

Reference copies of program-related memoranda, 
studies, letters, etc., to the Director and 
others on individual programs or issues; 
study reports. 

I 

I 

: 

I 

�-
: Office :i.Ret¾r� to Rec�rd Section _,

�.-!�>,-Vn"ln 2 years old.I �eeorel Seeti:011 will l!'et!s.!l.11 
wa�il RO loRget Recdc& 
iol!' admiRie t!l!'t1d11s a• 
.. eie•enec pazpeoes,.

Start new files every
2 years. 

t...
Nonrecord -

Office reference copy.
Dispose when obsolete or 

superseded. 

cvA·- DivisioqTemporary -
Office Do not retire to Record 

Section. 
. -

Dispose when obsolete or 
---�o longer needed for 

current business -
whichever is sooner. 

Start new files each 
fiscal year. 

CVA - DivisiotTemporary -
Office Do not retire to Record 

Section. 
Dispose when obsolete or 

___ no longer ne�ded fo� 
current business -
whichever is sooner. 

-�ftart new files ·every
2 years. 

https://l!'et!s.!l.11


CVA - Division Office· 

Location Description Authorized dispcsitionof Record 

(LEGISI.Ji.TIVE RECORDS 

Legislative clearance items including printed 
materials and related correspondence. 

(.EXECUTIVE ORDER Mm FROCUJIJATION RECORDS 

Records on Executive Orders and Proclamations 
incluci.e m2teric.1ls on clearcnce, preparation,
presentation, and publicat•ion. 

f 
�.NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an 0MB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters re�uiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertain
to official business will be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 

I 

cf.I 
Legislc:!.tive See LRD Schedule. 

: Reference 
: Division 

4.
I 

All Other Temporary -
: Copies Dispose at the end of 
I each Congress.I 
I Start new file at theI 
I beginning of each Congres�I 
I 

4
I • Legislative See LRD Schedule. 
: Reference 
l Division 

t.
I 

All other Temporary -
Copies Dispose when 2 years old 

or when no longer needed 
for administrative 
purp0se� - whichever 
if' r,0aner,

Start new file every
2 years. 

CVA - Divisio� Temporary -
Office Review each year and disposE

of all materials no longer
needed for the transactior. 
of current business. 



CVA - community Bra.nch 

LocationDcscrivtion Authorized dispositionof Hccor.l 
I1, ADMillISTRATIVE RECORDS I 
r 

Correspondence relating to the i:i.ternal Community
organization and management of the Community Branch 
Branch. 

a.-Chronological file Tempore.ry -
Work plans Dispose when 2 years old 

or when no longer
needed for ad�ini�tra­
ti've purposes, which­
ever is sooner • 

f· Start new files every
f 2 years. 
I 
I 

t 

?,Noncurrent Record Transfers ( 0MB Form 56) Nonrecord -
Branch ·referer.ce i!Cpy,
bispose when obsolete 

or superseded. 

http:Tempor?.ry
https://referer.ce


I 
it.JCat ion Authorized disposition])escri'ption of Record 

I I 
I I 

BUDCETP�Y RECORDS (continu0d) 

�up;>1 e::::enta 1 and J,rr:enc.e::l Budr--�t Re".luests 
'•;n:. E:J--ciroa.t�s 

Agency submission �nd justification 

Clairr$ and judge�ents 

,
.,.• Buar,et Execution 

'J)- SF 132 - Apportionments �nd 
� Reapportionment Schedules 

- Report on Budg,e·� Execution 

- SF 220, 221, 222 - Sta.temen'ts of 
Financial Condition 

- Material for· special mes2aee on 
deferrals and rescissions 

I 
I 

I 
I 
I 
I 
I 
IJ / 
I 

1 "21,Budget Review 
�l Division 

All other 
copies 

I,.,"\J>l'BrancnCOmmt11lityCopy 

I 
I 
I 
I 
I 

i 

;t�= J[py
I 
I 
I 
I 
I 
I 
I 

1
I 
I 

I 
I 
I 
I 
I 
I 

(},),Budget Review 
.: Division 
., 

I 
I 
I 
I 
I 
I 
I 
I 
I
I 

See BRD Scheqµle. 

Temporary -
Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current business, 
whichever is soone�. 

Permanent -
Close files at end of 

each fiscal year
involved,

Retire closed files to 
Record Section every
seconi fiscal year.

Offer to NP.RS when 8 
years old. 

Start new files for each 
fiscal year involved. 

1 Temporary -
Close files at end of 

each fiscal year
involved.. 

Retire closed files to 
Record Section every
second fiscal year.

Record Section will 
\ dispose when 4 years

old. 
Start new files for each 

fiscal year involved. 

See BRD Schedule • 



• • 

•• 

CVA - Community Branch 
Locntir..nDcscripticn of :-;e:con.i Authorized uisfositio� 

�BUOOETA.>{Y RECORDS 

Budeetary records maintained by the 
Comnnmity Branch 
reflect the budget process according 
to the fiscal year involved. 

c,..,
Budget Formulation end Pre1aration 

("--I• Coµmunity l Permanent -
- Ceiling Letter , anch Copy Close files at end of 

each fiscal year 
- Agency Estimate Submissians and involved. r Justifications ., Official Set" ( as Retire closed files to 

required by 0MB Circular A-11) Record Section every
second fiscal year. 

- Appeals Offer to I'U'.RS when 8 
years old. 

Start new files for eaci1- Allowance Letter 
fiscal year involved.lSpecia1 Exercises (i. e. Cutbacks, 

Contingency Outley Plnn to Further ( b), All other Temporary -
Stimulate the Economy) . l_l copies Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current business, 
waichever is sooner. 

Spring Planning Review See BRD Schedule. 

Director's Review 

Presidential Review 

(JI: All �ther Temporary -
copies Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current business,
whichever is sooner • 

I 
I 
I 
I 



of l!ccord Authorizccl disp:>sit.icn 

.1 •
¼ 
�i � C\TA - Car.Jr.Unity Branch 
J---------------------------.----- - - - - - -;;---------------

J 0c, <'. t. io nDescription
l---------------------------;-------:-1t---------------

,
·j 
11 �JOC'S'I'/-.!W R�CWDS I Community

BranchJ. 
: 

TiH? Corr.enmity Branch is responsible 
fer ::c1intaini:-.i:; buo.�et�:; recorcls fer the 
follo�in� ngencie3:·I: 

Executive Office of the President

1 Office of Telecommunications Policy 

·l Funds Appropriated to the President 
:'l 

Appal.achi_an Regional Development Programs
.I 

_j .,
I 
I 

j 
Independent Agencies

ACTION 
International Programs (Peace Corps) 

·.j Domestic Programs (VISTA)
: American Revolution Bicentennial Administratioh 
�,:ii1 Appalachian Regional Commission :
·1 Cabinet Corr.r;iittee on Opportunities for Spanish' 

j 
Speaking People 

.Commission of Fine Arts 
Commission on Civil Rights
Corporation for Public Broadcasting

.1 
District of Columbia 

Federal Payment to the District of Columbia 
Loans to the District of Columbia for 

Capital Outlay
Advances to Stadium Sinking Fund, Armory

Board 
Repayable Advances to the District of 

Columbia General Fund 
Equal Employment Opportunity Commission 
Federal Comnunications Commission 
National Capital Planning Commission 
Pennsylvania Avenue Development Corporation 
Washingtion Metropolitan Area Transit 

Authority (��TRO), payments to 

Ter:ipornrv Studv Cnnmission 
Pri9'7gJ Protect-ion Study Commission (new FY 

District of Columbia 



S!):)sition 

1 
are re �-J.cctcci. in inc foli< ·,: foe recorJ.s ( whic:1 

e:�.:cr�r.dn, st'.ldics, ir.cluC:.2::; :prc;;rc..-::-rclc.tcd r 
letters, etc.; �c�orond3 tc the Director and 
ot::ers on ind.iYidunl pro;::;rar::s or issues; 

-i.:.---'CV�A:---_.;;;.C.ac.crn;;:.;;"u:rru.n:;;;.,=i;;..tv;;..i'--"Br'--a_n_ch____________ 
I,ut11orizcd di 

----,-------.-------------
Locotj r:a Dcscr.,_· 1ition - of Hccora 

I 

'J q �":)/"\,�-) , '1 "'� ..,o-r's 
I 

� { ! .. n\..v.�,�· I.\�•..., .:\ ,,;  f Cor..rruni ty 
1 

· Branch Per□n�ent - (exc�pt where 
otherwise indicetcd)

T::c pr-01:7at:'.s of tz:e Corr::rruni ty Branch 

Close files every 2 yes.rs.
Retire o/t,f,.. ycr,/�tJ 

� : � t>r1 t o 1�cco.:-d.an r 
""1�P:ion. ai4l€1 e,l.e=.9'study reports) 

Executive Office of the President 
Office of Telecommunications Policy

OTP Organization - OTP/OT �elationship 
Pay - for - Spectrum
Domestic Council Committee Right of Privacy
General 
Cable TV Issues 

-01!18 &pot LY ( ?@mpozazy � 

Funds Appropriated to the President 
Appalachian Regional Development Programsl

1 Department of Health, Education and Welfare 
St. Elizabeth's .,

I
General I 

I 
I 

Independent Agencies 1 
I 

ACTION : 
Policy Issues (White·�ouse and Congressiona�)

New Programs , I 

Civil Rights : 
Community Action Program and ACTION I 

1 

National Center for Voluntary Action (NCVA) : 
�biicahons I He ,ctra::l or ·o 3) Etttnpozazy+: 
Trip Reports
General Information File - internal 
Policy and Program Development (OPPD) 
�eace Corps - General 
Publici ty 
Administration and Management
Readjustment Allowance Study 
1974 Minority Affairs 
Management by Objectives (MBO)
Personne 1 and Emp loyn1ent Issues. (MOO)
SCORE/ACE 
Citizens Placement 
UYA (University Year for ACTION) 

·iACTION Cooperative Volunteer Program (ACV) 

�ef@11 to J:iJ�S ,,.;hen 
years old..If 

Start new files every
2 years. 

http:c~ornr.d3
http:ir.cluG.2s
https://CV�A:---_.;;;.C.ac.crn;;:.;;"u:rru.n:;;;.,=i;;..tv


� C?A 
I • 

CVA - Community Branch 
Lo�ationDescription Autho:dzed dispositio_nof liecord 

I 
Indeoendent Agencies contd. I 

I
ACTION I • 

VISTA 
Evaluations (Peace Corps) I 

I
Evaluations (Domestic Operations) I 

Management Systems Reports (0MB Circular A-44)
IGA and GAO Reports I 

I 
I

Older Americans Program I 

National Voluntary Service I 
I 

Advisory Council 
I 
I

l Transfer of SCORE/ACE programs from ACTION 
to SBA 

American Revolution Bicentennial Administration 1 (formerly American Revolution Bicentennial 
Commission)

l
j 

1 

General 
Authorizing Legislation 
Philad.e lphia Cormnitment 
BINET 
Four-Cities Conference 
1974 Antideficiency Act Violation 
Grant Programs 
ARBA Organization 

Bicentennial 
General 
Interama 
People's Bicentennial Coonnission 
Visitor Services 
Coins and Stamps Program 
Licensing Arrangements 
Federat'Coordination 

Appalachian Regional Commission 
General 
Highway Programs 
Bellman Study
ARC Program Design
GAO. Reports (temporary) 

Cabinet Committee On Opportunities For Spanish­
Speaking People 

General 
Arawak Corporation Study on Expanded

Ownership 

Commission of Fine Arts 
General 



� ·� j •· 
CVA - Community Branchlr--------------------,---=----r----,---------

Lo cation IDescription of Hecord , Authorized disposition 

eommission On Civil Rights
General 
Civil Rights (General)

Women in Private Sector 
Infonnation Sessions 
Activities 
Affirmative Action Plan 
Racial and Ethnic uata 
Leadership Conference 
Segrated Meetings 
Title VI - Civil Rights Act 1964 
CRC April 1973 Questionnaire 
Malek EEO Project 

Corporation For Public Broadcasting
C6Q Aadtt �cpoz�s (Temporary)
PBS- Station Program Cooperative 

HEW Facilities Grants 
General 
PBS Partnership Agreement 

American Film Institute 
Ge"eral 

District cf Colu�bia 
Presidential Study to Combine EPS and Park 

folice 

Home Rule 

GAO Audit Reports 

Home Rule Implementation 

Revenue Reports 

n.c. Finance & Revenue 

Economic and Urban Renewal 

D.C. Housing and Urban Renewal 

Federal Home Loan Bank Board Building 

Old Post Office 

Eisenhower Arena/Convention Center 

D.C. Bicentennial Program Follow�Up 

Bicentennial Follo�-Up/General 

Bicentennial Gardens and Other PArks 

D.C. Bicentennial Celebration 

Determination Order D.C. Manpower/Administrat¾lon · 
I 



. ,. . ' '· ,(l) .. - 0 • .. @ 

CVA - Co!':'!:T.unity Branch 

Description 

District of Columbia contd. 

Bicentennial General 

D.C. Bicentennial Program Develooment 

Employment and Manpower 

Transportation 

Highways and Traffic 
Bus Company Ownership 

iJ.C./HEW 

Schools 

Public Safety and Narcotics 
Management Improvement 
National Capital Service Area 
Anacostia/Bolling
D.C. Police 
D.C. Riot Corridors-Rebuilding
Recreation and Summer Projects
Welfare 
Airports
D.C. Crime - Helicopters
D,C. Courts 
Water Pollution - Blue Plains 
D.C. Development Bank 
Water Supply
D.C. Sanitation 
Court Complex
D.C. StadilL"ll 
Environmental Protection 

D.C. Stadium 
St. Elizabeth's Transfer to D.C. Government 
FT. Lincoln 
D.iC. Environmental Services 

Equttl Emnloyrnent Opportunity Commission 
Determination Order 
General 
Performance Management Plan 
QOQ li!apulill (l!Clllj16UEj. 

Federal Co'.TITTlunications Commission 
General 
Cable Television 
Regulatory Reform 

Location Authorized clispoziticnof Hecorcl 



� .o'\;jjJ .. 

CVA Community Branch 
Loc3ticnDescription of Hccord Authoriz�d'dis!X)sition 

National Capital Planning Com:nission 
General 
QH•hr] 3' Rod rn Pabt!tttltbti eel£ .t. 3)

,(Torp UHy� 
Home Rule - Presidential Appointments 

Pennsvlvania Avrnue Development Corporation 
General 
Pennsylvania Avenue Implementation 

,..,.8 ta�t Ii BopcnU (Tospor2F;r� 

Washington Metropolitan Area Transit Authority
General 
Financing Additional Costs 
Metro Construction 
Minority Contractor Participation
METRO Increased Costs 

Temporary Study Commission 
Privacy Protection Study Commission 

General 



I 

.e 

Description 

()'
i-mrTE HousE REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
forwBl informational releases. 

\\, CONGRESSIONAL REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts ore involved, and 
administrative background materials for 
formal informational releases. 

\�BLIC INQUIBY 

These records consist of routine inquiries, 
replies thereto, other correspondence in 
Hhich no unusual administrative decisions,
policies, or efforts m·e involved, and 
administrative backgrounu rr.aterials for 
formal informational releases. 

Location 
of Record 

Temporary -

years old. 
Start ne',l file every

2 years. 

Authorized diGposition 

Retire to Record Section 
for disposal when 2 



,� ' 

·•· 
I ,• l 

I 

· ·: Locatio n Descr.iption Authori zed dispositio n  : of Record 
I 

. I 

I? �GISLATIVEiRECORDS aJ
I 

Legislative 
I 
I Refere nce See LRD Schedule. 
ILegisl a tive clearance items i nclud i ng pri nted I Division 

materials and related correspo nde nce. I 
I 

All other Temporary -h.: 

*' 
Copies Dispose at the end of 

each Congress. 
Start new file at the 

begi nni ng of each Congres 

l EXECUTIVE ORDER JUID PROCI.Jilfi.AT1,0N RECORDS Legislative 
Reference See IBD Schedule. 

Records o n  Executive Orders and Proclamations Divisio n 
include mater ials on clear a nce , preparation ,  
presentatio n ,  a nd publication . (1. 

L All other Temporary -
Copies Dispose whe n  2 years old 

or when no longer needed 
for· admiinistrative 
purposes - which ever 
i s. ">oo"" e. r ,  

Start new file �very
2 yearsi. 

NONOFFICIAL PAPERS Temporary -
Review each year a nd disposE 

Papers of a private or nonofficial character of all materials no lo nge1 
which pertai n only to an individual ' s  personal needed for the tra nsactior 
affairs that are kept i n  the office of an 0MB of current busi ness. 
employee will be clearly designfrted by him as 
nonofficial a nd will at all times be filed 
separately from the official records of his 
office. I n  cases where matters requiring the 
transaction of official business are ·received 
i n  private perso nal correspo nde nce, the 
portions of such correspo nde nce that pert a i n  
to official busi ness will be extracted a nd 
made a part of the official files . All extra 
copies of documents preserved o nly for 
conve nience of reference, a nd stocks of 
publications and processed documents. 



�. 

Chronological File 

,. 

CVA - Housing and Urban De .. opment Branch 

J,ocat ion Description of HccorJ. Authorized di�position 

��MIHISTRATIVE RECORDS 

CoTrespondence relatine to the internal 
organization and management of the 
w• 

Noncurrent Record Transfers ( 0MB Form 56) 

HUD Branch 

• 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
r 

Tempore..ry -
Dispose when 2 years old 

or when no longer 
needed for adrainiFtra � 

_ __ tive purp_os �s_) _-!1hicl_l�_ 
_ ever _is sooner. 

Starto·onew files every
2 yearso. 

Nonrecord -
Branch reference �cpy.  
Dispose when obsolete 

or superseded • 



•• 
CVA - Housing and Urban Development Branen 

LoccltiGn Dcs·cripticn of :-.e:coru Authorized u ispositio;i 

1.1
BUDGETARY RECORDS 

Budeetary records maintained by the 
Housing and Ur-ban Development Branch 

reflect the budget process according 
to the fiscal year involved . 

0-,•
Budget Forrr:ulation and Pre�aration 

HUD l Permanent -
Pceiling Letter anch Copy Close files at end of 

each fiscal year 
- Agency Estimate SubmissiJns and involved . 

Justifications " Official Set" (as Retire closed files to 
required by 0MB Circular A-11)' Record Section every

second fiscal year. 
- Appeals Offer to H/-.RS when 8 

years old. 
� Allowance Letter Start new files for each 

fiscal year involvedo. 
Special Exercises (io. e .  Cutbacks, 

Continecncy Cutlay Plan to Further (� All other Temporary -
Stimulate the Economy) copies Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current business , 
whichever is soonero. 

�Spring Planning Review See BRD Scheduleo. lDirectoro' s Review 

Presidential Review 

All other Temporary -
copies Do not retire to Record 

Section . 
Dispose when obsolete or 

no longer needed for 
current business , 
whichever is soonero. 



'� · 

Description 

fBTJTX,F:rf.!.{Y P.ECORDS ( continu-=d) 

Sup:,1 e::.:enta 1 and /,r.:ence::1 Bud'..-'=t Re'Juests .o
c.n::. Es� iroat :is 

Agency submission and justi:ication 

[ 
Claitr.s and judge::nents 

e. 
BuaGet Execution 

(,)- SF 132 - Apportionr.ients and 
Reapporticnment Schedules 

- SF 133 - Report on Budg,e·� Execution 

·o- SF 220, 221, 222 - Statemem,s o-f' 
Financial Condition 

- Material for special mes2s.ge on 
deferrals and rescissions 

.. 
.i.,ocatlon 
of Record 

All other 
copies 

HUD 
�anch Copy 

J 
I 
I 
I 
I
I 

(G:L)1 HUD 
;rMCh Copy 

I 
I 
I 
I 
I 
I 
I 
I 
I 

I 
I 
I 
I 
I 
I 

(J,-},.Budget Review 
.: Division 

Authorized disposition 

See BRD Scheq_ule. 

Tempor a:ry -
Do not retire to Record 

Section . 
Dispose when obsolete or 

no longer needed for 
current business, 
whichever is sooner. 

Permanent -
Close files at end of 

each fiscal year
involved. 

Retire closed files to 
Record Section every

! second fiscal yea:ro. 
Offer to NtRS when 8 

yea:rs oldo. 
Sta:rt new files for each 

fiscal year involved. 

Temporc:ry -
Close files at end of 

each fiscal year
involved. 

Retire closed files to 
Record Section every
second fiscal year.

Record Section will 
\ dispose when 4 years

old. 
Start new files for each 

fiscal year involved •. 

See BRD Schedule • 

https://mes2s.ge


is res !X)nsible 

fol:o� inG SGe�cies :  

CVA - Hous in;;r and Urban Developrr.ent · Branch 
l..uc2tion Description Authorized dispos itivu of Hccord 

I 
I 
r HUD Brunch 

T!,C !iUD Ernnc:1 
fo:- ::.:i intnin i:1c; buci.i:;etary records fer the 

2� �,,,rtnent of Hous ing and Urban Developr;;ent 

Housing Produc tion and Mortgage Credit 
Federal Housing Administration 
Corporations (Title Ill) 
GJvernment National Mortgage Association 

Housing Ma nagement 
Co�unity P lanning and Development 
New Communities Adminis tration 
F ede ral Insurance Administration 
Of fice of Interstate Land Sales Registration 
Policy Development and Research 
Fair Housing and Equal Opportunity 
Departmental Management 

Funds Appropriated to the President 

!H..3 11stcr Re l ief 

I ndepe ndent Agencies 

Arlvts ory Connnission on Intergovernmental 
Re lations 

Federal Home Loan Bank Board 
Ferieral Home Loan Mortgage Corpor9-tion
Federal Savings and Loan Insurance Corporatipn 

Sr:lall Bus iness Administration 
Disaster Loan fund 

Federally-sponsored Agenr.y 

Federal National Mortgage Association 

' 



� 

IV rr:oJi:1:�-: RE·:c:rns 

c..;.·e re flected in the follow in� recorc.s (whic:1 
includ es  prc�r3=-relotcd �c�or��dn , studies , 
l•.:-tt!:'r� ,  etco. ;  _c::e::-.oroncia to the Director and 

1ers on ind ividual proc;rams or is sues ; i ot.!
� < I < 

j
! CVA - Eous ins and Urban Development Branch 

Location
of Record Authorized disposition 

1- --------------------------t--------+---------------
Desc�iption 

l_.
1 

-J
t, Hous ing and Urban 

'f:11; proc;r?.r-.s of t:1e Development Branch HUD Branch Perr:10.nent - �fi1188fll5 wht1& 
�ltCI :.ice hJ!i:eet\l@d)] 
Close filo ry � ¥CD.l'so. 
Retire '5� ��Jo-..,,./c?.33 

o 1,2cora 
j 

(� � tfill(! ; v  .., 

; -'o , ,a.,,. i;'tior._a8:l?bco""o�8"'°f8P to J!ARS when
i study reports  ) 

Eau s ing a:1d Urban Development Branch ( overall ) (1 years oldo. 
Start new files every

' 
! 

2 years. 
Aging Conferences , Committees, etc. 
As s e t  Sales 
Cormnissions 

Bicentennial Com�ission 
Commission of Financial Structure and 

Regulation (Hunt Commission) 
Commi. ttces 

Presidents' Committee on Equal Opportunity i� 
Hous ing 

Councils 
Counc il on Environmental Quality 1 

Federa l Re gional Council 
Co1 1nc il of Urban A f fairs (UAC)

Economi� Issues 
Executive Development 
GAO Re ports (HUD overall) and correspon_dence 
Housing Goals 
HUD Annua 1 Reports 
Mana gement 
National Corpo�a tion for Partnerships 
Na tional Development Bank Proposal 
National  Growth Policy - Report on New 

Fc dera lism S tudy 
Orga r. i z a tion (Camp David Retreat and Re-do) 
Public Interest G roups  
Reg iona l !loundaries (Uniform Federal Field) 
Rurail Housiing Program and Rural Development 
Sol id  \./ns te  

. I •
Speeche s (0:1B) Con taining Basi c Da ta (HUD Prog�am,) .
Staff ½eetingA (O�B Info.)  
Staff Stud i es 
Study of Federal  Housing Programs by 0MB 
Substn te  Regionalism 
Task Force Reports 

Disa s te r  Declara tion and AaR l o t �nce t n  th
Annunl Housing Goa ls Reporti; (5 , 6 , 7 th) 

Urban Con lit ion 

mailto:i=,tiol1.a@PbC


CVA - Hous i ng  and Urban Development Branch 
Location ,:Ccscription of Record • Authorized d inpos ition 

Department of Eousing and Urban Development • 
I 
I 

Office of the Secretary I 
I 

Upper Level Positions I 
I 

Housing Product ion and Hortqage Credit-Federa l, 
Housing Adr., i n istrat ion (:·H.-\ ) -Governemnt Natibnal 
Mortgage A ssociation (GX'.-'.A ) -Housing �!anagemeht 

General 
Davis - Bacon 
FHA Extender - Subsidized Housing 
Haus ing Starts 

Housing ?olicy Review Study
Performance Funding Systems 
Shortrun Options for Assisted Housing

Interest rates 
Mortgage Processing and Underwriting 
Rural Housing

Credit Policy 

FHA/Unsubsidized Home Mortgage Insurance 
Program,

FHA Problems 
Mobile Home Programs 

FHA/Unsubsidized Project Mortgage Insuran<t 
:P.rograms 

FHA Refinancing 
Housing (Multifamily) 
Other (Nursing Homes,  e tc.) 

Direct Subsidy Housing Programs 
General 

Judicial Proceedings 
Multifamily Programs 
Project Selection Criteria 
Rehabi 1i tat ion 

Homeownership Assistance (Section 243)  
Low-rent Public Housing

Costs - Financing (Project notes)
General (prototypes) 
Modernization (Pruitt - Igoe) 
Operating Subsidies 

Interim Policy (December 1 ,  1972)
Judicial Proceedings 

Revised Leasing Program (Section 23)
Section 8 Regulation - Project Reserve 

Account 
Validat ion· Survey 

Other Subsidized Housing 
Sta te Housing Agencies 

Rent Supplements 
Rental Hous ing Assistance (Section 2 36)  



-- --

A
· V  

CVA - Housing and Urban Development Branch 

Description Locat ion 1 
1 Authorized dispo�ition of Record 

Housing for Special User Groups 
Alaska 
Elderly and Handicapped
Indians - Generail 
Military 

Government Nat ions 1 Mortgage Association (Ql\'MA) 
GNMA - SAF ( Release of Pres identia l 

Authority - Nixon Adminis t ration) 
Guaranteed Mortgage Backed Securities 
Participation Certificates 
Tandem Plan 

True Subsidies 

Counseling and Tenant Services (includes 
Public Housing) 

Property Disposition 

· Building Technology and Standards 

National Institute of Building Sciences 
(NIBS) 

I 
I 

I 

Other Programs I 
I 

Interstate Land Sales 
I 
I 

Urban Homesteading 
• of 

I 

Zoning and the courts 
I 
I 
I 
I 

Terminated Programs I 
I 

A laskan Housing 
I .  

College Housing - General 

Community Planning and Development 
General 
Judicial Cases 

Comprehensive Planning Activities 
Comprehensive Planning Grants 

General 
Multi- jurisdictional Planning Areas 
Policy

0MB Circular A-95 Revision 
Planning Requirement n  nnd Coordinotion 

Other Plan�ing Programs 

' 
I . ' 
I 
I 
I 

,.,, ..... � .'t '4 :l C"�• • -.  ��,:_,�ss:' .:�}� �_t_f:'.J\ ���\-W�,
--;; 1 

·�·d.¥:-���--· ,. 
r�·�,,e�tt:Of'('i�►.o::3�f1§!',fJf':� , _9t£"2e��, • & .., f.111 ,...::•:✓.. �J--,.��...:7;?�'\'� -� _.,.... ; , �,.: ,-,v•:.._'4•./f"j":'-;'" ••- ,-.�, •';•},, .,;�'f •t�J-:6j":;��:• "'::.�lv 



. Q  

CVA - Housing and Urban Development Branch 
Location Description Authorized disposition of l<ccorcl ;l'---------------------------+--------t---------------

Community Development Training and Urban 
Fellowships 

New Communities 
Policy 
Programsi� gene ra] 
Projects 

ComMunitv Development 

.Modeil Cities 
Inte ragency Coordination 
Planned Variations - general 
Policy 

Grants for Neighborhood Facilities 
General 

Open Space Land 
General 
Program Data 

Basic Water and Sewer 
Program Policies 

Funding Level 
General 
Policy

Coordination of Federal Water/Sewer 

Urban Renewal 
Ge neral (Special Language )  
Programs 

Bicentennial (Housing and Urban Renewal) 
Projects - Financing
Projects - Gene ral 
Reilocation 

Rehabilitation Loan Fund 
Policy and Program Data 

Public Facility Loans 

Community Development Block Grants 
General 



j CVA - Hous i ng  and Urban Development Branch 

J ,0c2.ti0:1 Description ;\utho:-ized d b:po::; ition of :{ecorll 
I 
I 
I •I 

Terminated Programs 
I 
I 

Grants to Aid Acquisition of Land - generaf 
Public Works Planning 
Transportation 

Demonstrations - OOT/HUD study of Urban 
Transportation 

Research - OOT 
Urban Mass Transportation 

Federal Insurance Administration 

General 

Natural Disaster 
Federal Flood Insurance Programs 
Gener.al' ,  
Long-range Disaster Recovery 
National Flood Insurance Act of 1974 

Crime Insurance 
General 
Program Data and Evaluation ,i. 

I 
I 

Policy Development and Research : 
I 
I 

Housing Assistance Experiments and E onomic f 
Analysis

Housing Allowance Experiments
Nntional Direct Cash Assistance Study
Rural Housing Studies 

New Building Technology 
Lead - based Paint Hazard 

Improving Community Environment and Utility
Services and Systems through Technology 

Applications
Utility Services and Systems 

Urban Growth 
General Analysis 

https://Gener.al


� 
� 

Cl/A - Hous i ng  and Urban Development Branch 

Lo<.:�:t l-;n l)c�cription of :<ccord J,uthorizcd cli:3pos i tion 
I 

I 

Neighborhood Corre rvation and Community Revit�ltzation 
Hous ing Abandonment Experiments 

Other Research and Evaluation 
Genera l Research 

Te rminated Programs 
Study of Housing and Building Codes , Zonind 

Tax Policiesi, and Development Standards 
Urban Renewa l Demonstrations 

Fair Housing and Equal Opportunity
General 
Fair Housing Program Dat� 
Contract Compliance - general 

Funds Appropriated to the President 
Disaster Re lief  (Federal Disaster �ssistanc� 

Administration) I 
Disaste r Activities - general l 
Disaste r Recovery - Long-range Public Workj 
Disaste r  Relief Act of 1974 I 
Dis aste r Relief Provision - Flood Control �il l  
Genera 1 
Legis lative Issues (Disaster Programs) 
OEP/I IUD Trans :!.tion - Determir,ation Orde r 
0MB Disaster Responsibility 
President ' s  Disaster  Re lief - General 

Independent Agenc ies 
Advisory Commission on Intergove rnmental 

Relations 
Banking Study 
Gene ral 

Federal Home Loan Bank Board 
General. 
Variable Rate Mortge�es 

Small Bus iness Adminis trat ion 
Disaster Loan Fund 

Disaster Loans - General 



Location
Description Authorized dispositionof Record 

,tl 
WHITE HOUSE REFERRALS 

These records consist of routine inquiries, 
replies thereto, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts are involved, and 
administrative background materials for 
formal informationp,' •rele_aseso. 

J<aoNGRESSIONAL RE�I.S 

These records consist of routine inquiries,
replies theretoo, other correspondence in 
which no unusual administrative decisions, 
policies, or efforts are involved, and 
administrative background materials for 
formal informational releases. 

'9.hJBLIC INQUIRY 

These records consist of routine inquiries,
replies thereto, other corre3pondence in 
which no' unusual administrative decisions, 
policies, or efforts are involved, and 
administrative b�ckgrounQ materials for 
formal informational releases. 

HCA.b f,-""'-cA,_ Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start ne� file every
2 yeµs. 



LocationDescription Authorized dispos ition of Record 

I I 
I I 

�GISLP.TIV� RECORDS q,:  Lecisktive : , 
I 
I Reference See r....qD Schedu�e. 
ILegislative clearance items incl�ding printed I Divis ion 

materials and related corre3pondence. I 

h. : All Other Temporary -
Copies Dispose at the end of 

e&ch Congress. 
Start new file at the 

beginning of each Congress 

7;XECUTIVE ORDER nm ?ROCU,MATIOH RECORDS A., Legislative 
Reference See LRD Schedule. 

Records on Executive Orders and Proclamations Division 
inclucle n£tcrials on clee.rr,nceo

} 
preparation, 

presentation, and publicationo. 6, All other Temporary -
Copies Dispose when 2 years old 

or when no longer needed 
for administrative 
purposes - which eyer 
j ,s  Soo �  .. 

Start new file every
2 yearso.

,_c,h 
NONOFFICIAL PAPERS flub f�e-k Temporary -

Review each year and dispose 
Papers of a private or nonofficial character of all materials no longer
which pertain only to an individual's personal needed for the transaction 
affairs that are kept in the office of an 0MB of current business. 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertain 
to official business will be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference

} 
and stocks of 

publications and processed documents. 



----------

• •  

CVA - Veterans Affairs Branch 

Affairs Branch. 

�•chronological file 

Location Description Authorized dispos ition of Record 

� �MINISTRATIVE RECORDS Veterans 
Affairs 

Correspondence relating to the internal Branch Temporary -
organization and management of the Veterans Dispose when 2 years old 

or when no longer
needed for administrati, 
purposeso, whichever is 

Work plans sooner. 
Start new files every

2 yearso. 

\jNoncurrent record transfers (01-iB Form 56) Nonrecord -
Branch reference copy.
Dispose when obsolete 

or superseded • 



• •  
•• 

CVA - Veterans Affairs Branch 

Authori:�ed cJ ispositim, 

Veterans Affairs Branch 

• l 

• 

Dcs·cripticn Loc2tir:n
of :-.e:cc-ni. 

BUOOETARY RECO:iDS 

Budgetary records maintained by the 

reflect the budget process according 
to the fiscal year involved. 

l .  
Budget Formulation and Preraration 

(IH! Veterans 
t Permanent -: Affairs 

Ceiling Letter 1 anch Copy Close files at end of 
each fiscal year 

- Agency Estimate Submissions and involved. 
Justifications " Official Set" ( as Retire closed files to 
required by 0MB Circular A-11)' Record Section every 

second fiscal yearo.1- Appeals Offer to Nf..RS when 3 
years old. 

- Allowance Letter Start new files for eech 
fiscal year involvedo. 

- Special Exercises (i. e. Cutbacks, · 
Temporary -l Contingency CXrtlcy Plnn to Further (-9 All �ther 

Stimulate the Economy) copies Do not retire to .Record 
Section. 

Dispose when o·osolete o::· 
no lon�er needed for 
current bus iness, 
wnichever is sooner . 

�-,,ring Planning Review dget Review 1 See BRD Scnedule. 
Division :. 

Director's Review 
. 

• 
I 
• 
I 

-Presidential Review 
. I 

� All �ther Temporary -
copies Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current business, 
whichever is soonero. 

I 
I 
I 
I 
I ·,
I 

I 

I 
I 
I 



�1 - .SF 133 - Report on B d u g� ti ·., 

BUIX;ETt..,qy RECORDS (continued) 

• I •.CVA - veterans Affairs Br·-:, 
Description .i..ocation Authorized dispositionof Record 

� Su!J;1le::.:ental and /,rr.enc:.e::l Bud�--�t Rc0uests 
r.n::. Es� iroat �s 

f Agency submission ando. justi�ication �Jrfu�g:t . Review See BRD Scheq_uleo. 
J� i Di vis ion 

I •IL: Clairr.s and judgements I 
I

(1-l All other Temporary -
� I copies Do not retire to Record 

I 
I Section . 
I 

Dispose when obsolete or 
no longer needed for 
current business,
whichever is sooner. 

Veterans 
�;oBuar,et Execution Affairs 

}/fBranch Cow Permanent -l()- SF 132 - Apportio��ents and Close files at end of 
Reapporticnment Schedules each fiscal year

involved. 
Retire closed files to 

Record Section every
t second fiscal year , 

Offer to NP.RS when 8 
years old. 

Start new files for each 
fiscal year involve6o. 

-� Veterans 

on 
1 Affairs 

)Branch Cow 1 Temporary
Close files at end of 

;. Execu -

- SF 220, 221, 222 - Statemen,:;s of 
Financial Condition 

Material for special mes2see on 
deferrals and rescissions 

I 
I 
I 
I 
I 
I 
I 
I 

1
I 

I 
I 
I 
I 
I 
I 

\!,) 1 Budget Review 
.: Division 
, ,  

each fiscal year
involved.o. 

Retire closed files to 
Record Section every
second fiscal yearo. 

Record Section will 
\ dispose when 4 years

old. 
Start new files for each 

fiscal year involvedo. 

See BRD Schedule • 



.� 

Description of i : ccord J,.uthorizctl tlispos itic;:i 

i 

' · - i , Qj '  
1 
·1
l 

1 CVA - Veterans Affairs Branch l----------------------------,--------�---------------
Locction ..

·¾�·---------------------------+-------1---------------
II:1 r· 1  

T:1e Veterans Affairs Branch is respons ible 

·r for ffin intc:; ini;,g bu.:i6etc.ry records for the 
follow inG fiGency : 

j 
] 

Veterans Administration 

-�
'.1 

j 

http:l~J~ETf.JW
https://bu.:i6etc.ry


l 
q,i'Pcrmaineint - �xcept HbDiPQ 

CVA - Veterans Affairs Branch 

Dcr,cription Locctir.a 
of Eccord. Authorized disposition  

I I
I I 
r t

Veterans 
Affa irs Tl1c procrr! :::.S of t: :e Veterans Affa irs Branch 
Brunchere reflected in t�e follc� inG records (which 

includes pro.::;rQ::-rclc::tcd r::er.:cnir-,dc:: , st'...!dics , 

t 
t 

.othi;,a;:13 iii■ o iin i: ii u.t @t! ) 
r 

����;cf�;J �S� 

11 
letters , etc. ; rr:e::-.orn nd.a to toe Director and 
others on indi vicluGl pro&r·..:rri.S or issues ; 

_ study reports ) 
.aRti: /it ;l.t' to -Record 
Sec tio1-a0filCI J ;(9e70zc> 

,.� 
6�. Veterans Administration Coverall) 

j Actuarial Advisory Commission 

Trans fer to NARS \./hen
g years old. 

Start new files every
2 yearsi.Automatic Data Processing 

Bicentennial 
Burial and Cemeteries 
Compensation
Compensation - Alte rnates to VA Programs
Contract Compliance
Civil Rights 
Direct and Guaranteed Loans 
Educational Bene fits (In-Service) 
Educational Loans (Private)
Educational Testing Se rvicei_ 
Emergency Se rvices 
Environmental Protection 
Evaluation o f  Vocational Educational· School s 
Evaluation (Management) . 
Executive Development 
Federal Security Holdings 
Functional Class iification 
GAO Reports (temporary) 
General 
GI Bill Evaluation 
Insurance 
Interagency Task Force 
Inten1ational Transactions 
Legislative Programs
Management Initatives and Objectives 
Pensions 
Periodicals (Circul ar A-3)
Legislative Programs 
Management Initiatives and Objectives 
Puerto Rican Veterans 

http:studi.es
http:r.erccrur.da
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• 
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CVA - Veterans Affairs Branch 

¥eterans Administration (overall) Con ' t . 
Reorganization (VA)
San D iego Regional Of fice 
Seminars 

I 

Social Research and Development 
Statisitical Policy
Status Reports (Improving Services to 

Vie tnam Veterans) 
Termination of War-t ime Veteran Benefits 
Track ing Quality and Level of  Veterans 

Seirvices 
VA Field Organi zation 
Volunteer Armed Force 
Volunteer Armed Force and G . I .  Bill 
White House Presidential Projects 
Work - Study Program 

Alcohol and Drug Treatment 
Alcoholism 
Drug Treatment Units 
General 

VA Hosp i tal and Other  He al th Care 
0MB Managemen t I n i tiat ives and Studies I 

I 

Quality Care I 
I 

Specialized Medical Services . I 
I 

,PSRO and VA Involvement I 

Cznsus Controversy and Waiting Lists I 
1 

Hospi tal Cost P rojec� - �� Daily Charges� 
Figures 
Lengt h  of S t ay and Patient Management
Regionalizat ion 
Hospital Bed Study
Hospital In formation Systems 
Hospital P roductiv ity Study 

Heal th M.1r.power 
Medic� l Employment 
Medical Education and Training 
VA and I lealth Manpower Training
Core Sta f fing 
Medical Care Sta f fing  
General Health Manpower 
Mil itary Health t-!anpower 
Medical and P ro sthetic Research 
Merit Rev iew Board 
Medical Research 
Health Services Research and Development 

L'.J C �- (·. ; C. ;1
of Eccr- .cu Aut:1orized disp�s .:.tion 

I 
I 
I 
I 
I 

·,I 
I 
I 
I 
I 

https://Eccr-.cu
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CVA - Veterans Affairs Branch 
L')cotic-n A,:thorized dispo� it:i.on 

of' :{,� cord 

Heal th Manpower Can ' t .  
Exchange o f  Hed i  ca l In forma tion (MAMOE ) 

Medica l  Administrat ion and Ope rat ing 
Expen ses  

Grants  
Grants to  the Phi l i ppines 
Grants  to State s 
Med i c a l  School Grants  
Grants to State  Homes 
VA Gran t s  to He a l  th-Manpowe r Training 

Ins t i t u tions (P . L .  9 2 -54 1 )  

Revolving Fund 
Supply , Canteen 

Dent a l  Programs 
Dent a l  Training 
Denta l Treatment 

Other Medica l  Pro�rams 
Exce s s ing Property 
Proposed Take -over of non-VA Faci l i t ies  
Closure o f  PHS Hospi tals 
Se tt ing Re imbursement Rate s  

Medical  And Hospi t a l  Sta t i s t i c s  
Hospi t a l  S tatis t ics  
National  Hea l th S trategy (General) 
VA and Na t iona l  He altht. Insurance 
P rob l ems and Is sue s in  Hea l t h  Care 
HMO ' s  ( He a l th Maintenance Organi za tions )  
AHEC ' s  (Area Hea l th Educat ion Cent e rs )  
Medical  Scarcity Areas  
VA-HEW Coope rat ion in  Hea l th De l ive ry 

Ma jor Tre a tment - Modes  and I l l ne s ses 
Ex tended Care - Domi ci l i a r i e s  
Extended Care Nursing Beds 
Extended Care - Other  
Physiciatri c  Care 

Ou tpat ient  Care 
Outpa t i ent /Ambu latory Care 
Day Tre atment Centers 
Sick l e  Ce l l  Anemi a 
Outpatient  Care Data  

https://dispo�it:i.on
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CVA - Veterans Affairs Branch 

Dcscriptic n Lc;�: :it i,...,n : 
()f J� i: C 8l'Cl I-------------------------------------1--------

Vete rans Admi nis t rat ion Studie s 
GI Bi l l  Sel f -Su rvey Contrac t Study
GI Biltl Study - Air Force 
Vete rans and Career  Education 

External Stud i e s  
McKinsey S tudy of  V A  Medical Sys tem 
National  Ac ad emy of Science s 

Medical Care 
Study of VA 

Nixon Qua lity Survey - Qua lity o f  Patient 
Care in VA Hosp ita l s 

Supp ly , Procurement and Dist ribution -
Inte ragency Study of  Medica l and N6n-

perishable  Subsistence I tem�s:.,....-------:--------r------------

(J: Hospit a l s  }:, Permanent -• ' Individual  Hospital s (by city) Close f�l� :ve!jY 6 1ears .
Const ruc tion 

I RetiretO,.,,rJ111!!fYFr/Gene ral I 
I taarn::gl :lO'f8 to Record 

Policy I , �Sectio�oflofbu cl01 ]9, e:ie . 
Reprogramming I 

I 

Trans fer to NARS whent£_
Requirement  for P resid ential Authori z ation: years old . 
Special Reviews I 

I 
Start new files every 6

Status  Report s I 
I 

yearst. I 

Pre sident ' s  Ve terans Program 
HEW 
Labor 
OEO 
0MB 
VA 
White  House 

Vietnam 
Vietnam Era Vete rans Studie s 
Vie tnam Vete ran Profil ed 

Other 
Expe rimental  Programs 
Fel dman Fil e (Nationa l  League of  Citie s 

Lobbyist) 
Ma l l an Fil e  (Ame rican As sociation o f  

State Col leges  and Unive rsit ies  Lobbyist )  



I ,. I 
l' o 

Location
Description Authorized dispositionof Record 

a
t, 
\.iHITE HOUSE REFERRALS Temporary -

Retire to Record Section 
These records consist of routine inquiries, for disposal when 2 
replies thereto, other correspondence L� years old. 
which no unusual administrative decisions, Start new file every
policies, or efforts are· involved, and 2 yee.rs.
administrative background materials for 
formal informational releaseso.

,i't ,
fT CONGRESSIONAL REFERRAIS 

These records consist of routine inquiries,
replies thereto, oth�r correspondence in 
which no unusual adffiinistrative decisions, 
policies, or efforts are involved, and 
administrative background materials for 
formal informational releaseso. 

lO • 
'J FUBLIC INQ.UIBY 

These records consist of routine inquiries, 
replies thereto, other correspondence in 
\/hicb no unusual ac:ministrative decisions, 
policies, or efforts are involved, and 
administrative backgrouna materials for 
formal informational rele2ses. 



� . 

�� · 

• 
Location Description Authorized disposition of Record 

. 
' ' I 

LEGISLATIVE RECORDS a., Legislcti ve 
I!eference See LtlD Schedu�ei. 

Legislative clearance items including printed Division 
materials and related corre3pondencei. 

All ot:1er Temporary -
Copies Dispose at the end of 

each Congress. 
Start new file at the 

·oeginning of each Congres : 

EXECUTIVE ORDER /'Jill PROCI.JuVJATIOH RECORDS A, Legislative 
Reference See LRD Schedule. 

Records on Executive Orders and ProclE.ma.tions Division 
include m&terials on clearance , preparation , 
presentation , and publication. b ,  All other Temporary -

Copies Dispose when 2 years old 
or when no longer needed 
for administrat5.ve 
purposes - whicr1 ever 
, � 4i oo � e. .,, 

Start new file every 
2 years.

13· 
NONOFFICIAL PAPERS Temporary -

Review each year and dispose 
Papers of a private or nonofficial character of all rr�terials no longer
which pertain only to an individual's personal needed for the transaction 
affairs that are kept in the office of an 0MB of current business. 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertain 
to official business will be extracted and 

.made a part of the official filesi. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documentsi. 

https://administrat5.ve



