NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC-051-76-008

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 3/11/2021

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

All items remain active,
Item 8a remains active for records dated 2016 and previous only.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item.8a
Superseded by DAA-GRS-2015-0006-0001
*Superseded for records dated 2017 and forward only

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE
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REQUEST UTHORITY® .
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LEAVE BLANK

TO DISPOSE OF RECORDS

(See Instructions on Reverse)

TO: GENERAL SERVICES ADMINISTRATION,

DATE RECEIVED JOB NO.

AUG 2 5 1975
NC1 51-76-8

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Executive Office of the President
2. MAJOR SUBDIVISION
Office of Management and Budget
3. MINOR SUBDIVISION
Office of the Director - Records Section
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. ext. Code
Nell Doering/Charles Howton 103 ext. 3914

In accordance with the provisions of 44 U S.C 3303a the dis-
posal request, including amendments, 1s approved except for
items that may be stomped "“disposal not approved'’ or ‘“‘with-
drawn’’ in column 10.

[©O-7-757

6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States
v
I h certify that | om authorized to act for this agency in matters pertaining to the disposal of the agency 's records; that the records proposed for disposal in this Request of
poge(s) ore not now needed for the business of this agency or will not be needed ofter the retention periods specified.

August 20, 1975 A A" Record Officer
(Date) (Signature ofTA‘ged' Representative) (Title)
7. 8. DESCRIPTION OF ITEM SAM:L'E OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

See attached Record Schedule:

Division, Office of Management and Budget

Record Schedule for the Community and Veterans Affairs

88 toms

Sc\a%d@ Aeo,ml/ LOQJ?S(Q

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105
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The Co=unity and Veterans Affairs Division is
respoasible for review ana examina?ion of the Federal effort
{n such prosram areas as housing aAd community development,
highways and mass transit, veterans benefits and services,
Natioral Capitol Reglon, civil rights activities of the
executive branch, and Bicentennial program coordination.
Analyses and recosmendations of theﬁe programs are concerned
with resource allocation, management of programs and clearance

of related legislation.

N P



CVA - Division Officet

Deséription

Location
of Record

Authorized disposition

/ ADMINISTRATIVE RECORDS

Correspondence relating to the internal

organization and management of the CVA - -
Division Office.

Q . Chronological File
Organization
Work Plans

4Noncurrent Record Transfers (OMB Form 56)

ZBUDGETARY RECORDS

Reference copies of budgetary records.

ZPROGRAM RECORDS

Reference copies of program-related memoranda,
studies, letters, etc., to the Director and
others on individual programs or issues;

study reports.
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CVA - Divisionﬁiﬁmorary -

Office

CVA - Divisio
Office

CVA - Divisio

Office

forl

b.Ret rp to Record Section
A””w% n 2 years old.
Reeord~Seetiton-witi-vetatn
aatit-peo—tonger—needed
£or—admintotnatine—oi-
Seference=~purpotes,
Start new files every
2 years.

(4

onrecord -

Office reference copy.

Dispose when obsolete or
superseded.

=

Temporary =

Do not retire to Record
Section. ) )

Dispose when obsolete or

__no longer needed for
current business -

~ whichever is sooner.

Start new files each
fiscal year.

Temporary -

Do not retire to Record
Section.

Dispose when obsolete or

__no longer needed for
current business -

___whichever 1is sooner.
Start new files every

2 years.
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CVA - Division Office’

]
] .
Description E ggcsgéggd Authorized dispcsition
l
i
%&EGISLATIVE RECORDS q . Legislative !See LRD Schedule.
: 1 Reference -
Legislative clearance items including printed | Division
meterizls and related correspondence. !
/; All Cther Temporary -
1 Copies Dispose at the end of
H each Congress.
' Start new file at the
' beginning of each Congres:
]
]
fEXECUTIVE ORDER AND PROCLAMATICN RECCRD3 4 . Legislative !See LRD Schedule.

! Reference

Records on Executive Orders and Proclamations | Division

include meteriels on clearcnce, prcparation, !

presencation, and publication. [ All Other Temporary -
! Copies Dispose when 2 years old
1

or vhen no longer needed

for administrative

purposes - whichever

is sooner.

Start new file every

2 years.

/
5, NONOFFICIAL PAPERS Temporary -

Review each year and disposec
of all materials no longer
needed for the transactior
of current business.

]
]
i
]
¢
]
]
1
]
{CVA - Divisio
| Office
Papers of a private or nonofficial character !
which pertain only to an individual's personal !}
affairs that are kept in the office of an OMB |
employee will be clearly designated by him as |
nonofficial and will at all times be filed H
separately from the official records of his H
office. In cases where matters requiring the !
transaction of official business are received |
in private personal ccrrespondence, the :
portions of such correspondence that pertain :
to official business will be extracted and !
made a part of the official files. All extra |
copies of documents preserved only for '
convenience of reference, and stocks of H
!
]
]
1
t
1
1
[}
1
]
]
]
t
]
1
]
t
1
]
]
L]
1
i

]
]
1
1
!
publications and processed documents. H
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CVA - Community Branch

Location

Description of Record Authorized disposition

7. ADMINIISTRATIVE RECORDS

Correspondence relating to the internal
organization and management of the Community

Branch.

Q.Chronological file
Work plans

t
1
1
]
1
]
§
]
]
]
f
]
]
[}
[}
]
¢
1
:Temporary -

! Dispose when 2 years old
! or when no longer

! needed for administra-
' tive purposes, which-
! ever is sooner.

{ Start new files every

]

1

]

]

!

[}

]

2 years.
Z;NOncurrent Record Transfers (OMB Form 56) Nonrecord -
" Branch ‘reference <cpy.

Dispose when obsolete
or superseded.

]
]
{
]
1
]
]
[}
]

[}
[
[}
]
!

]

t
]
]

[]
f

]
]
[}

'
1
]
1
!
[}
)
]
]
]

]

[}
]
[}
t
]
]
)
{

]

[}
[}
1

4
{
]
1
)
]

!
]

1
)
t
1]
[}
t
[}
]
{
)
t
1
]
3
t
§
}
i

[
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Description

oecation
ot Record

Authorized disposition

BUDCETZRY RECORDS (continued)

1g§uppleaental and Amenced Budret Reauests

-cnZ Estimat2s

- Agency subnission and Justification

- Claims and Jjudgements

SBudget Execution

Q}-SF 132 - Apportionments and
\ Reapporticament Schedules

\.E SF 133 - Report on Budge: Execution

- SF 220, 221, 222 - Statements o;T
Financial Condition

-~ Material for special mes:ege on
L; deferrels and rescissions

-

(
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NBudget Review

Budget Review
Division

All other
copies

ggancnig%py

Community
Branch Copy

Division
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See BRD Schedule.

Temporary -

Do not retire to Record
Section.

Dispose when obsolete or
no longer needed for
current business,
whichever is sooner.

Permenent -

Close files at end of
each fiscal year
involved.

Retire closed files to
Record Section every
second fiscal year.

Offer to NARS when 8
years old. -

Start new files for each
fiscal year involved.

Temporary -

Close files at end of
each fiscal year
involvea.

Retire closed files teo
Record Section every
second fiscal year.

Record Section will
dispose when L years
old.

Start new files for each
fiscal year involved.

See BRD Schedule.
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CVA - Community Branch

gt Locaticn e . 1
Descripticn of nocord Authorized Jdisposition

’
&BUDGETARY RECORDS

Budgetary records maintained by the
Community Branch

reflect the budget process according
to the fiscal year involved.

- e S ED T R G P W D WD P W WD o s = o

Budget Forrmulation and Preraration

- n S D s > o = o> = T B> 00 s+ @n ]
i

e (a? Community Permanent -
Ceiling Letter anch Copy Close files at end of
! ezch fiscal year
~ Agency Estimate Submissions and ¢ 1 involved.
Justifications "Official Set" (as / ‘ { Retire closed files to
required by OMB Circular A-11) Record Section every
: second fiscal year.
- Appeals C ’ : Offer to NARS when 8
. : years old.
- Allowance lLetter H Start new files for each
H fiscal year involved.
- Special Exercises (i.e. Cutbacks, - : '
Contingency OQutlay Plan to Further 6&){A11 other Temporary -
Stimulate the Econory) . { copies Do not retire to Record
s H Section. .
! Dispose when obsolete or
! no longer needed for
! current business,
! wnichever is sooner.
i
; - ;

dget Review 1 See BRD Schedule.

Spring Planning Review
Division

~ Director's Review

5

e m e n e ——— . ————-—.—————— S ——--——————— - o

Presidential Review

All other
.copies

4

Temporary -

Do not retire to Record
‘Section.

Dispose when obsolete or
no longer needed for
current business,
whichever is sooner.
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CV4 - Cormunity Branch

Description

Jceation
T Record

o

Authorized dispositica

e atnion oS Atewrinh
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SUDGETLRY RECOZDS

Tiie Cozmunity Brench is responsible
Por maintaining oua-uuhrJ records fcr the
following agencies

Executive Office of the President
Office of Telecommunications Policy

Funds Appropriated to the President
Appalachian Regional Development Programs

Independent Agencies
ACTION
International Programs (Peace Corps)
Domestic Programs (VISTA)
American Revolution Bicentennial Administtatioh
Appalachian Repional Commission
Cabinet Committee on Opportunities for Spanish'
Speaking People
Commission of IFine Arts
Commission on Civil Rights
Corporation for Public Broadcasting
District of Columbia
Federal Payment to the District of Columbia .
Loans to the District of Columbia for
Capital Outlay
Advances to Stadium Sinking Fund Armory
Board
Repayable Advances to the District of
Columbia General Fund
Equal Employment Opportunity Commission
Federal Comnunications Commission
National Capital Planning Commission
Pennsylvania Avenue Development Corporation
Washingtion Metropolitan Area Transit
Authority (*ETRO), payments to

--------—-------—-------q-T—a—n

Temmporary Studv Carmission
Pri§98¥ Protection Study Commission (new FY

District of Columbia

Comrmunity

Branch
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CVA - Ccmrunity Branch

AL e b
- ..HJ:'L'.;_(

ytion

Deseris .

Locaticn
of Recora

fathorized dicpscition

3 )
7 PROG2/ M RECCRDS

The
are

S ARk Bl A A e o

o

programs of the Community Branch
rerlected in ine follcwing records (whiceh

includzs progrem-relcoted rcencrenda, studies,
letters, etc.; memoranda ic the Director and
otners on individuazl pro/xams or issues;

1  study reports)

Executive Office of the President

5 - Office of Telecomnunications Policy

OTP Organization - OIP/OT Relationship
Pay - for - Spectrum

Domestic Council Committee Right of Privacy

General
Cable TV Issues

SO~ RO T (T eMPOTET T

Funds Appropriated to the President

Appalachian Regional Development Programs

Department of Health, Education and Welfare

St. Elizabeth's :

General

Independent Agencies

ACTION
Policy Issues (White House and Congressiona

New Programs

Civil Rights

Community Action Program and ACTION
National Center for Voéluntary Action (NCVA)

SeBTITIC1ON S Pttt b bicudi Sml med Yo OTR Ty

Trip Reports ;
General Information File - internal
Policy and Program Development (OPPD)
Peace Corps - General

Publicity .

Administration and Management

Read justment Allowance Study

1974 Minority Affairs

Management by Objectives (MBO)
Personnel and Employment Issues (MBO)
SCORE /ACE . ‘
Citizens Placement

UYA (University Year for ACTION)

“JACTION Cooperative Volunteer Program (ACV)

SeemmreyT
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Corrunity
".Branch

A
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Permanent - (except where

otherwise indicated)

Close files every 2 years,

Retire wctd :-'ff}/éw
andrgRid o Rocord

I
to IIARS whnen

& years old.
Start new files every
2 years.
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CVA - Community Branch

Loceticon

of necord Authorized disposition

2 Description

: Independent Agencies contd,

_ ACTION

E VISTA

b Evaluations (Peace Corps)
Evaluations (Domestic Operations)
Management Systems Reports (OMB Circular A-4
1 IGA and GAO Reports

Older Americans Program
National Voluntary Service

-~

~’

; Advisory Council
. Transfer of SCORE/ACE programs from ACTION
1 to SBA

American Revolution Bicentennial Adminigtration

(formerly American Revolution Bicentennial
Commission)

General

Authorizing Legislation

Philadelphia Commitment

BINET

Four-Cities Conference

1974 Antideficiency Act Violation

Grant Programs

ARBA Organization

Bicentennial
General
Interama
People's Bicentennial Commission
Vigitor Services
Coins and Stamps Program
Licensing Arrangements
Federal Coordination

RN L PR N R B P R LT R XU LN

. .
S I O R

Appalachian Regional Commission -
~ General

Highway Programs

Bellman Study

ARC Program Design

GAO Reports (temporary)

Cabinet Committee On Opportunities For Spanish-
~ Speaking People
General
Arawak Corporation Study on Expanded
Ownership

Commission of Fine Arts
General

i e s o o ™ o e ot = > B D U™ D S e P e T TP e D G S W= TS P - T S S G P D B T G G R TR ST G S U A P D S GG e S Gm G B0 e b 4n TE G SN = S S b G b -_.-_-----Q..------..(_--
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CVA - Community Branch

aile

Location

of Record Authorized disposition

1 Description

€ommission On Civil Rights

3 General

| Civil Rights (General)

5 Women in Private Sector

- Information Sessions
Activities

7 Affirmative Action Plan

Racial and Ethnic Data

Leadership Conference

Seprated Meetings

Title VI - Civil Rights Act 1964

CRC April 1973 Questionnaire

Malek EEO Project

o

Corporafion For Public Broadcasting
AT VAR ot oy S AMSEE R
PBS-Station Program Cooperative

HEW Facilities Grants
General
PBS Partnership Agreement

R P TR

E

; American Film Institute

Y General

K

3 District of Columbia

3 Presidential Study to Combine EPS and Park
é Police

. Home Rule

GAO Audit Reports

Home Rule Implementation
Revenue Reports '
D.C. Finance & Revenue

Economic and Urban Renewal

D.C. Housing and Urban Renewal
Federal Home Loan Bank Board Building
Ol1d Post Office

Eisenhower Arena/Convention Center

D.C. Bicentennial Program Follow-Up

Bicentennial Follow-Up/General
Bicentennial Gardens and Other Parks

D.C. Bicentennial Celebration

55 0 00 8 0 Y 8 O D e D 6 8 €% R O D BB 0 0 P A 0 S TV D D D D D D s 2 G T OB D B W G D A e 09 O S P D D Y D P 0 P Y = D 0 R P = s &9 0B @B B e 0 0 o]

Determination Order D.C. Manpower/Administration-
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CVA - Corrmunity Branch

Location

of Record Authorized'dispositicn

e

Description

District of Columbia contd.
Bicentennial General

D.C. Bicentennial Program Development

bai

; Employment and Manpower
; Transportation

I hus Conpany Ounerahiy

£

1 b.c.mw

3 Schools

Public Safety and Narcotics

3 Management Improvement

E National Capital Service Area

3 Anacostia/Bolling

D.C. Police

D.C. Riot Corridors-Rebuilding
Recreation and Summer Pro jects
Welfare

Airports

D.C. Crime - Hellcopters

D,C. Courts

Water Pollution - Blue Plains

D.C. Development Bank

Water Supply

D.C. Sanitation

Court Complex

D.C. Stadium

Environmental Protection

D.C. Stadium

St, Elizabeth's Transfer to D.C. Government
FT. Lincoln .
D.C. Environmental Services

Equal Employwent Oppcrtunity Commission
Determination Order -
General
Performance Management Plan
“CAO=Ropanie=tremporarys

Federal Communications Commission
General
Cable Television
Regulatory Reform

T T e A s T B o W e TR o e T
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CVA - Community Branch

N

Decscription

Locaticn
of Record

Authorized disposition

Pt _:
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National Capital Planning Commission

" General

QuerteililiRasdorme= Pt T TOM (T T =33
e APRONSE Y

Home Rule - Presidential Appointments

Pennsvlvania Avenue Development Corporation

General
Pennsylvania Avenue Implementation

ey O Pt s e O il e AR A Tk Yn

Washington Metropolitan Area Transit Authority

General

Financing Additional Costs

Metro Construction

Minority Contractor Participation
METRO Increased Costs

Temporary §tudy Commission
Privacy Protection Study Commission
General

T Ty T
- RECHIR-E AR ‘ Ve
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C VA - Comw\\u\(-l-\p Browek

L Locaticn
Description of Record Authorized disposition
‘ WHITE HOUSE REFERRALS Couumuu\+7 Temporary -
“Braueh Retire to Record Secticn

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual aduinistrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informational releases.

for disposal when 2
years old.

Start new file every
2 years.

\ , CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informational releases.

| NRUBLIC INQUIRY
Ww

These records consist of routine inquiries,
replies thereto, other ccrrespondence in
vhich no unusual administrative decisions,
policies, or efforts are involved, and
administrative backgrouna materials for
formel informational releases.
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Description | o2 Beeora Authorized disposition
!
D: i
|~ LEGISLATIVE1{1RECCORDS al Legislative
Reference See IRD Schedule.
Legisletive clearance items including printed Division
materials and related corresrondence.
’ b, All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file at the
beginning of each Congres
1
‘ EXECUTIVE ORDER AMD PROCLAMATIOK RECCRDS a, Legisletive .
: Reference See IRD Schedule.
Records on Executive Orders and Proclamations Division
include materiels on clearance, prcparation,
presentation, and publication. .1 All Other Temporary -
. Copies Dispose when 2 years old

or when no longer needed
for admihistrative
purposes - wnich ever
i3. Seonév, .

Start new file every
2 yearsi

b

NONOFFICIAL PAPERS Temporary -

Review each year and dispose
of all materials no longe:
needed for the transactior

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertain
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved oniy for
convenience of reference, and stocks of
publications and processed documents,
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L.ocaticon
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CVA - Housing and Urban De‘!opmen{: Branch

Description Authorized dicposition

)
a
@DMII-IISTRATIVE RECORDS

Correspondence relating to the internal HUD Branch

organization and management of the

6%hronological File
Temporary -

Dispose when 2 years old
or when no longer
needed for administra-

. tive purposes, which-
.ever 1is sooner. _ )

Startomew files every
2 yearso

Nonrecord -
Branch  reference z0py.
Dispose when obsolete
or superseded.

Noncurrent Record Transfers (OMB Form 56)



CVA - Housing and Urban Development Branch

Descripticn

_Locaticn
Ol «gceerd

Authorized disposition

;i
]
BUDGETARY RECORDS

Budgetary records maintained by the
Housing and Urban Development Branch

reflect the budget process according
to the fiscal year involved.

a,.
Budget Forrmulation and Preraration

~ Ceiling Letter

- Agency Estimete Submissions and
Justifications "Official Set" (as
required by OMB Circular A-11)

- Appeals

~ Allowance Letter

-~ Special Exercises (ice. Cutbacks,

Contingency Outlay Plan to Further
\\\ Stimlate the Econory)

L
- .Spring Planning Review

- Diréctorbs Review

Presidential Review

69 dget Review
Lk‘//////&B]l;:biis,ion :

= .
8o
0
=
0
)

by

All other
copies

£
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(Z);All other

$ copies
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Permanent -

Close files a2t end of
each fiscel year
involved.

Retire closed files to
Record Section every
second fiscel yeer.

Offer to NZRS when ©§
years old.

Start new files for eaca
fiscel year involvedo

Temporary -

Do not retire to Record
Section.

Dispose when obsolete or
no longer needed for
current business,
whichever is soonera

See BRD Scheduleo

Temporary - .

Do not retire to Record
Section.

Dispose when obsolete or
no longer needed for
current business,
whichever is soonere



Description

wocatlion

of Record Authorized disposition

ﬂ_ BUDGETARY PECORDS (continued)

Suvnlerental and Arenced Budret Reouests

&eni Zsiimatos

Pudget Review
Division

- Agency submission and Jjustilicetion ::} See BRD Schedule.

- Cleims and Jjudgements

All other
copies

Temporary -

Do not retire to Record
Section.

Dispose when obsolete or
no longer needed for
current business,
whichever is sooner.

.
Budget Execution

.
D s e s ow o SR ED O8 D ED G TH GD R N AN GT PN GE W 0 W ED 0y 0P En ED B G G 4 @S BN EB Feden @0 = o

HUD
Branch Copy

Permanent -

Close files at end of
each fiscal year
involved.

Retire closed files to
Record Section every
second fiscal yearo

Offer to NARS when 8
years olde

Start new files for each
fiscel year involved.

GQ-SF 132 - Apportionments and
: Reapporticnment Schedules

AN
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(o)

2

anch Copy Temporary -

Close files at end of
each fiscal yeer
involved.

Retire closed files to
Record Section every
second fiscal year.

Record Section will
dispose when 4 years
old.

Start new files for each
fiscal year involved.

f2>. .
\r: SF 133 - Report on Budge*: Execution

) ™
- SF 220, 221, 222 - Statemefuis of

FMnancial Condition !

~ Material for special mes:ege on
deferrals and rescissions

~ )

- - D e G an D G @ EB ap @ @ @ an @um @

C&Q‘Budget Review 1See ERD Schedule.
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CVA - Housinz and Urben Develorment Branch

H
RS

lccation

of" RKcecord Authorized dispositicn

Description

BUDCETARY RZCCRDS HUD Branch

A LSRR WV VLN [Ny y)

The HUD Pranch is responsibdle
for maintaining budgetery records feor the

following &gencies:

AL
s 4

YRRy

Department of Housing and Urban Development

Housing Production and Mortgage Credit
Federal Housing Administration
Corporations (Title III)

3 Government National Mortgage Association

B
3
A
g
A

R T

Housing Management .

Corrmunity Planning and Development

New Communities Administration

Fedcral Insurance Administration

Office of Interstate Land Sales Registration
Policy Development and Research

Fair Housing and Equal Opportunity
Departmental Management

Fund§ Appropriated to the Pres}{gg&

Dizaster Rellef

Independent Agencies

Advi{sory Commission on Intergovernmental
Relations .
Federal Home Loan Bank Board
Federal Home Loan Mortgage Corporation
rederal Savings and Loan Insurance Corporati
Small Business Administration
- Disaster Loan Fund

3

Federally-sponsored Agency

Federal National Mortgege Association

,

-
.
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CVA - lousing and Urban Development Branch
1 T N T
L Descripticn i_ ofl’ﬁggg‘%gn i Authorized dispositicn
_8?’?0 /M RECCRDS
Housing and Urban
The progrars of the Development Breanch HUD Branch Permanent - (emeepbepirere
ere reilected in the following recordcs (whien : ShReTniGamindieadedss
includes progrem-releted memorerda, studies, Close files every carso
letters, etco, ceroranda to the Director and Retue-&‘ﬂéﬁiﬁlﬁf&
otiers on individual programs or issues; to Racord
study reports) of5&s tior;,-a@bﬂ'ﬂ@?‘&s'@‘
§ ' e= to /RS when
Housing and Urban Development Branch (overall) R L __ Yyears olde
: Cltn o Start new files every
; Aging Conferences, Commnittees, etc. 2 yeers. :
3 Asset Sales
3 Commissions -
Bicentennial Commission
; Commission of Financial Structure and
| Regulation (Hunt Commission)
; Commi ttees
: Presidents' Committee on Equal Opportunity 1
Housing
Councils

Council on Environmental Quality

Federal Regional Council

Council of uUrban Affairs (UaC)

3 Bconomiz Issues

Executive Developmernt

GAO Reports (HUD overall) and correspondence

Housing Goals

HUD Annual Reports

! Management

National Corporation for Partnerships

National Development Bank Proposal

National Growth Policy - Report on New
Federalism Study

Orgarization (Camp David Retreat and Re-do)

Public Intecrest Groups

Regional Boundaries (Uniform Federal Field)

Rural lousing Propram and Rural Development

Solid Waste

Speeches (0MB) Containing Basfc Data (HUD Progqams)

Staff Meetings (O¥B Info.)

Staff Studies

Study of Federal lousing Programs by OMB

Subgtate Regionalism

Task Force Reports
Disaster Declaration and Aaqintgnce th th
Annual lousing Goals Reports (5 y 1)

Urban Coalition

SR €l Crblaban v bl e ¥ ek
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CVA - Housing and Urban Development Branch

Location

of Record Authorized disposition

Lescription

2l L 2

f Department of Housing and Urban Development
Cffice of the Secretary
Upper Level Positions

et SO

Housing Production and Mortcage Credit-Federal
Housing Administration (fHA)-Governemnt Natipnal
Mortgace Association (GM¥A)-Housing Management

General
Davis - Bacon
FHA Extender - Subsidized Housing
Housing Starts
Housing Policy Review Study
Performance Funding Systems
Shortrun Options for Assisted Housing
Interest rates
Mortgage Processing and Underwriting
Rural Housing
Credit Policy
FHA/Unsubsidized Home Mortgage Insurance
Programg
FHA Problems
Mobile Home Programs

T e e A B A Db

Y, SO WU

TR Wy

FHA /Unsubsidized Project Mortgage Insuran
Programs '
FHA Refinancing
Housing (Multifamily)
Other (Nursing Homes, etc,)

.

Direct Subsidy Housing Programs
Gevneral
Judicial Proceedings
Multifamily Programs
Project Selection Criteria
Rehabilitation
Homeownership Assistance (Section 243)
Low-rent Public Housing
. Costs - Financing (Project notes)
General (prototypes)
Modernization (Pruitt - Igoe)
Operating Subsidies
Interim Policy (December 1, 1972)
Judicial Proceedings
Revised Leasing Program (Section 23)
Section 8 Regulation - Project Reserve
Account
Validation Survey
Other Subsidized Housing
State Housing Agencies

Rent Supplements
Rental Housing Assistance (Section 236)
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CVA - Housing and Urban Development Branch

Location

of Record Authorized disposition

3 Description

Housing for Special User Groups
Alaska
Elderly and Handicapped
Indians - General
Military

R

o Ao i ok o A Eui

Government Nat ional Mortgage Association (GNMA)
GNMA - SAF (Release of Presidential
Authority - Nixon Administration)
Guaranteed Mortgage Backed Seacurities
; Participation Certificates
; Tandem Plan

ey

Tax Subsidies

Counseling and Tenant Services (includes
Public Housing)

Property Disposition

‘Building Technology and Standards

National Institute of Building Sciences
(NIBS) )

Other Programs
Interstate Land Sales
Urban Homesteading
Zoning and the courts

Terminated Programs
Alaskan Housing
College Housing - General

Community Planning and Development
General
Judicial Cases

Comprehensive Planning Activities

Comprehensive Planning Grants
General
Multi-jurisdictional Planning Arcas
Policy

OMB Circular A-95 Revision

Planning Requirements and Coordination
Other Planning Programs
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CVA - Housing and Urban Development Branch

Description

Location
of Record

Authorized disposition

Tl "

Community Development Training and Urban
Fellowships

New Communities
Policy
Programsi- general
Projects

TR L 0T CP L TR WU, et 1)

Community Development

Model Cities
Interagency Coordination

Planned Variations - general
"Policy

Koo

(‘\‘“ﬂ ghrita

Grants for Neighborhood Facilities
3 General

Open Space Land
General
Program Data

Bagsic Water and Sewer
Program Folicles
Funding Level
General
Policy :
Coordination of Federal Water/Sewer

Urban Renewal
General (Special Language)
Programs :
Bicentennial (Housing and Urban Renewal)
Projects - Financing
Projects - General
Relocation

Rehabilitation Loan Fund
Policy and Program Data_

Public Facility Loans

Comnunity Development Block Grants
General '
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CVA - Housing and Urban Development Branch

s Locatio: ) . e
Deseription of ReagEi? iuthorized disposition

-~

2 Terminated Programs
F Grants to Aid Acquisition of Land - genera
3 Public Works Planning
g Transportation
Demonstrations - DOT/HUD study of Urban
Transportation
Research - DOT
Urban Mass Transportation

FRsmTY

Federal Insurance Administration

General

Natural Disaster
Federal Flood Insurance Programs
General
Long-range Disaster Recovery
National Flood Insurance Act of 1974

E
53

Crime Insurance |
General
Program Data and Evaluation

- - TP . ot G T G TP - S L WS T s D . o= - - D e o P e |- -

[y

Policy Development and Research

Housing Assistance Experiments and E onomic
Analysis
Housing Allowance Experiments
National Direct Cash Assistance Study
Rural Housing Studies

New Building Technology
Lead - based Paint Hazard

Improving Community Environment and Utility
~Services and Systems through Technology
Applications
Utility Services and Systems

Urban Growth
General Analysis
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3 CVA - Housing and Urban Development Branch

L anl
Locaetiznn

o NGeord fathorized disposition

beserintion

--

3 Neighborhood Corervation and Community Revitalfzation

Housing Abandonment Experiments

g

Other Research and Evaluation
General Research

Terminated Programs
Study of Housing and Building Codes, Zonin
Tax Policies] and Development Standards
Urban Renewal Demonstrations

il iRt i s B et - 24k

Fair Housing and Equal Opportunity
~ General
Fair Housing Program Data
Contract Compliance - general

Funds Appropriated to the President
"~ Disaster Relief (Federal Disaster Wssistanc
) Administration)
Disaster Activities - general
Disaster Recovery - Long-range Public Work
Disaster Relief Act of 1974
Disaster Relief Provision - Flood Control
General
Legislative Issues (Disaster Programs)
OEP/UHUD Transition - Determir.ation Order
OMB Disaster Responsibility
President's Disaster Relief - General

Db i mm e D mmncmmcnvecnmenm el cn e cc e me ee Peee
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—

Independent Agencies
Advisory Commission on Intergovernmental
Relations
Banking Study
General

Federal Home Loan Bank Board
~ General
Variable Rate Mortgeges

Small Business Administration
Disaster Loan Fund
Disaster Loans - General
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CVA- HOws:ws omd Urbai DQ\MIOPM!M:"' Breaacb

Locaticn

Description of Record

Authorized disposition
Vo)

)t

WHITE HOUSE REFERRALS

HUD Brewch

Temporary -
Retire to Record Section
for disposal when 2

These records consist of routine inquiries,

replies thereto, other correspondence in years old.
which no unusual administrative decisions, Start new file every
policies, or efforts are involved, and 2 yezrs.

administrative background materials for
formal informationfl' ¢releaseso
,(' .

}QC‘)NGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies theretoqg other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
edministrative background materials for
formal informational releases.

éZLUBLIC INQUIRY

These records consist of routine inquiries,
replies thereto, other correspondence in
vhich no unusual administrative decisions,
policies, or efforts are involved, and
edministrative backgrouna materials for
formel informstional releases.
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| CVA - Housing aumd Urbau l}edelop mewt Browe i

or when no longer needed
for administrative
purposes - which ever

. 1S Seormer.

Start new file every
2 yearso

{
s iz Location i : ; st
Description Authorized disposition
P of Record E P
]
LEGISLATIVE RECORDS Q.! Legislative !
. Reference | See LRD Schedule.
legislative clearance items including printed Division !}
materials and related correspondence. :
b. All Cther | Temporary -
Copies !  Dispose at the end of
: each Congress.
{ Start new file at the
13 ' beginning of each Congress
!
]
;EXECUTIVE ORDER AND PROCLAMATION RECORDS a.! legislative }:
Reference | See LRD Schedule.
Records on Executive Orders and Proclemations Division |
include neterials on clearanceg preparation, H
presentation, and publicatione , i All Other | Temporary -
Copies ! Dispose when 2 years old
:
]
]
1
]
[}
1
1
!
1
]
]

¢,

%TONOFFICIAL PAPERS Hud Frauel ! Temporary -

Review each year and dispose
of all materials no longer
needed for the transaction

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertain
to official business will be extracted and
made a part of the official files. All extra
copies of docunents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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CVA - Veterans Affairs Branch

Description ofLSS?S%Sn Afuthorized dispositicn
15.
ADMINISTRATIVE RECORDS Veterans
Affairs
Correspondence relating to the internal Branch Temporary -

Dispose when 2 years old
or when no longer
needed for administrati
purposesg whichever is
sooner.

Start new files every
2 yearsa

organization and management of the Veterans
Affairs Branch.

a’Chronological file
Work plans

Nonrecord -
Branch reference copy.
Dispose when obsolete
or superseded.

[
lJNoncurrent record transfers (OMB Form 56)
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CVA - Veterans Affairs Branch

Deseripticn

Locaticn
ol nzecrd

Authorized disposition

BUDGETARY RECORDS

Budgetary records maintained by the
Veterans Affairs Branch

reflect the budget process according
to the fiscal year involved.

L
Budget Forrulation and Pretraration

£>’Ceiling Letter

- Agency Estimate Submissions and
Justifications "Official Set" (as
required by OMB Circular A-11)

= Appeals

- Allowance Letter
Special Exercises (i.e. Cutbacks,

Contingency Outley Plan to Further
Stimulate the Econory)

D

- Spring Planning Review
- Diréctor's Review

- Presidential Review

—

Veterans

Affairs
anch Copy

—~

S <, I

All other
copies

(

S -

Division

@; All other

t copies

. .
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Permanent -

Close files at end of
each fiscel year
involved.

Retire closed files to
Record Section every
second fiscal yearo

Offer to NARS when 3
years olc. ___——

Start new files for eaca
fiscal year involveco

Temporary -

Do not retire to Record
Section.

Dispose when obsolete or
no longer needed for
current btusiness,
waichever is sooner.

dget Review | See BRD Schedule.

Temporary -

Do not retire to Record
Section.

Dispose when obsolete or
no longer needed for
current business,
whichever is soonerq
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Description ; S?CRgég¥d Authorized disposition
i
BUDGETARY RECORDS (continued) :
]
[]
b;Supplemental and Amenced Budret Reguests H
eni Estimalos :
-~ Agency submission sndojustification “ pBudget Review i1 See BRD Scheduleo
: ! Division
- Claims and judgements E
(g:wAAll other Temporary -
! copies Do not retire to Record
H Section.
! Dispose when obsolete or
4 no longer needed for
: current business,
H whichever is sooner.
[}
1
. . { Veterans
L Budget Execution 'Affalrs

Permanent -

Close files at end of
each fiscal year
involved.

Retire closed files to
Record Section every
second fiscal year.

Offer to NARS when 8
years old.

Start new files for each
fiscal year involvedao

Branch Copy
Q}-SF 132 - Apportionments and z//J/
Reapporticnment Schedules

Veterans

Affairs
Branch Copy

)
.

- D e D En D Sy G " GD ED GD D GD G EB TR b Sun S0 - e

1)

- SF 133 - Report on Budget Execution Temporary -

Close files at end of
each fiscal year
involvedo

Retire closed files to
Record Section every
second fiscal yearo

Record Section will
dispose when L years
old.

Start new files for each
fiscal year involvedo

- SF 220, 221, 222 - Statements or | _
Financial Condition '

Material for special mes:ege on
deferrals and rescissions

]

&ga,Budget Review

! Division

See BRD Schedule.
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1 CVA - Veterans Affalrs Branch
D i Dt : Location i futhorized di :
* - Pamdh 4 ! o o ~
; cscription ! of Record utherized dispositica
1 1
; ! '
] 1
K BUDCETSRY RECCRDS { , !
E ' :
! Tne Veterans Affairs Branch is responsiole : ] v
] for meintcining budgetery records for the ! !
iivvee o . 1 []
following cgency: : !
q t ]
= ' 1
. Veterans Administration : !
] (]
R ' ]
[ (]
‘ ] [}
1 '
3 [ [ ]
g - [} t
g t ]
1 . t '
7 ] t
: J ]
¥ | ]
3 5 N '
4 ] t
: 1 H
E: ' '
4 1 "
: ] [}
. ) ]
8 t ‘
3 1 t
: !
.G -
2 [ ]
t ]
o ! [}
[ [
1 ] [}
' ‘ .
] ]
' 1
] [}
l- 1
1 ]
1 !
[} [}
[ ] ]
] [}
1 1
[} ]
. H H
t t
1 [}
1 ]
| - 1
1 - t
1 [} .
! ] 1
t . §
] 1
' '
. 1 1
) i ]
] ]
] 1
] 1
[} 1
- ] [}
] 1
f 1 1]
] [ ]
] ]
f 1
] 1
' ]
] ! [}
] ]
] ]
t '
] ]
. ! !
] ]
] ]
1 ]
[] ]
[} []
1 |
1 '
[} []
t '
¢ t )
] ]
t )
i 1
. 1 ]
t 1
] |
] ]
] ]
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3 CVA - Veterans Affairs Branch

3 . ]
. . Deseription onggggign i huthorized disposition
I

}:l/rl H

¥~ PROGR/AM RECCRDS v

. Veterans '

1 . The programs of tie Veterans Affairs Branch Affairs Q{.Pcrrraﬁe]ht - (@xcept whowe

{ ere refleccted in the follcwing records (which Branch Liheruibo—indieoiosy

4 includes progrom-related rn"craﬂda, studics, Close files every 2 yecrs
{ letters, etc.; memoranda tc tne Director and Retire‘é}j%_%&g
y others on individual progr.ms or issues; Juuhiﬁiﬁ‘to ecord

1  study reports) Sec tion abbenmbmitonist,

Trangfer to NARS when
years old.
Start new files every
2 yearsi

]

3

]

1]

1

|

\

(

!

]

]

[}

1

]

[}

]

!

|

]

(

t

[}

1

1

]

§ Q' Yeterans Administration (overall) i
Actuarial Advisory Commission H
Automatic Data Processing !
Bicentennial '
Burial and Cemeteries H
; Compensation H
3 Compensation - Alternates to VA Programs !
Contract Compliance H
Civil Rights ;
4 Direct and Guaranteed Loans H
ks Educational Benefits (In-Service) !
% Educational Loans (Private) !
Educational Testing Servicel :
Emergency Services H
Environmental Protection '
Evaluation of Vocational Educationmal- Schools y
. ]

!

!

'

]

1

1

]

!

]

]

'

1

1

]

]

s

]

1

1

]

]

]

]

1

!

t

t

)

]

{

t

t

]

t

t

]

1

t

t

]

|

t

t

t

t

i

¢

¢

t

]

t

t

[}

_Evaluation (Management)

Executive Development

Federal Security Holdings

Functional Classification

GAO Reports (temporary)

General

GI Bill Evaluation

Insurance

Interagency Task Force

International Transactions
Legislative Programs

Management Initatives and Objectives
Pensions

Periodicals (Circular A-3)
Legislative Programs

Management Initiatives and Objectives .
Puerto Rican Veterans
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CVA - Veterans Affairs Branch

Loestien

4.3 1 S~ HE R
of Rooerd futhorized dicposition

»" vy S s
4 SUSCTIDEICN

¥orerans Administration (overall) Con't.

Reorganization (VA)

San Diego Regional Office

Seminars

Social Research and Development

Statistical Policy

Status Reports (Improving Services to
Vietnam Veterans)

Termination of War-time Veteran Benefits

Tracking Quality and Level of Veterans
Setvices

VA Fileld Organization

Volunteer Armed Force

Volunteer Armed Force and G.I. Bill

White House Presidential Projects

Work-Study Program

ON

DAL

Alcohol and Drug Treatment
Alcoholism

: Drug Treatment Units

¥ General

VA Hosnital and Other Health Care
% OMB Management initiatives and Studies

Quality Care
- Specialized Medical Services
j PSRO and VA Involvement

Cansus Controversy and Waiting Lists
Hospital Cost Project - AHA Daily Charges-
Figurecs
Length of Stay and Patient Management
Regionalization
Hospital Bed Study
RHospital Information Systems
Hospital Productivity Study

Sidallscab ik oottt

Health Manpower
Medical Employment
Medical Education and Training
VA and llealth Manpower Training
Core Staffing
Medical Care Staffing
General Health Manpower
Military Health Manpower
Medical and Prosthetic Research
Merit Review Board
Medical Research
Health Services Research and Development
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Expenses

Grants
Grants to the Philippines
Grants to States
Medical School Grants
Grants to State Homes
VA Grants to Health-Manpower Training
Institutions (P.L. 92-541)

Revol§ing Fund
Supply, Canteen

Dental Programs
Dental Training
Dental Treatment

Other Medical Programs
Excessing Property
Proposed Take-over of non-VA Facilities
Closure of PHS Huspitals
Setting Reimbursement Rates

Medical and Hospital Statistics
Hospital Statistics
National Health Strategy (General)
VA and National HealthtInsurance
Problems and Issues in Health Care
HMO's (Health Maintenance Organizations)
AHEC's (Area Health Education Centers)
Medical Scarcity Areas
VA-HEW Cooperation in Health Delivery

Major Treatment - Modes and Illnesses
Extended Care - Domiciliaries
Extended Care - Nursing Beds
Extended Care - Other
Physiciatric Care

Outpaticnt Care
Outpatient/Ambulatory Care
Day Treatment Centers
Sickle Cell Anemia
Outpatient Care Data
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4 CVA - Veterans Affairs Branch

¥ Deceription 01L2g33'5n Avthorized disposition
‘é’

é Health Manpower Con't.

¥ ~Exchange of Medical Information (MAMOE)

3 Medical Administration and Operating
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CVA - Veterans Affairs Branch

Lonzation

of necord fathorized disposition

Descripsticn

—— -

Sl

Veterans Administration Studies

" Gl Bill Self-Survey Contract Study
A GI Bild Study - Air Force
Veterans and Career Education

-~

J External Studies

McKinsey Study of VA Medical System

National Academy of Sciences Study of VA
Medical Care

Nixon Quality Survey - Quality of Patient
Care in VA Hospitals

Supply, Procurement and Distribution -
Interagency Study of Medical and Non-

4 perishable Subsistence Items

B A i
r-~..—...-..-.-_..._-.-—-.—-——....—--.,-.__..

W T Rl v e oy oy - . - - v T v - = o -

Permanent -

Close files every 6 ysars.
Retire@zw %JQ

: I‘Hosgitals
3 * Individual Hospitals (by city)

Construction
General Shrouahe9nE to Record
Policy Section, abter=6raaioo
Reprogramming Transfer to NARS whent dg
Requirement for Presidential Authorization: years old.
Special Reviews Start new files every 6
Status Reports yearst

President's Veterans Program
HEW
Labor
OEO
OMB
vA
White House

Vietnam_
Vietnam Era Veterans Studies
Vietnam Veteran Profiled

Other
Experimental Programs
Feldman File (National League of Cities
Lobbytst)
Mallan File (American Association of
State Colleges and Universities Lobbyist)
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CVA- Veteraus Aluivs Brawell_

Location
Description of Record Authorized disposition
Z}WHITE HOUSE REFERRALS Vetevaus Temporary -
: Aléivs Retire to Record Section
These records consist of routine inquiries, Tromel for disposal when 2

replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative backgrocund materials for
formal informational releaseso

years old.
Stert new file every
2 yeers.

]
9 CONGRESSIONAL REFERRALS

These records consist of routine inguiries,
replies thereto, other correspondence in
which no unusual administretive decisions,
policies, or efforts are involved, and
administrative background materials for
formal informationeal releaseso

0
5 PUBLIC INQUIRY

These records consist of routine inquiries,
replies thereto, other ccrrespondence in
vhich no unusual administrative decisions,
policies, or efforts are involved, and
administrative vackgrouna materials for
formal informational releases.

e o e e S A S P A D W D G U G W S T U e G G G G D G G WP S D W D S G S WP G 6 T D 6 Gy m = G g G G MD GRS Em G SH R AR D S G S e An GD e G G R 6 G e S D G R S S D G Y0 S W N En es e e e o e [ o -
> . o S % 4B G D S e 6O S S o G ST A ED YD D MR S e G D W G T WD W G G G G W AP S U et TE U G G D G D G G S G G e G G G e GE P G G S G S G G S D G S S D SR G G D G G A G P G TR D e TR e v B W A an o [ e as = an



' v
. - . [ .
v -, . ¢
. K .
- . .

cVA- Veteroms AlGirs Brameh

Description é?cﬁgéggd Authorized disposition
Y )
LEGISLATIVE RECCRDS &.,! Legislative )
Reference See IRD Scnedulei
Legisletive cleerance items including printed Division
meterials and related correspondenceil
b ! All Ctaer Temporary -
Copies Dispose at the end of
each Congress.
Start new file at the
9 oeginning of each Congres:
BEXECUTIVE ORDER AND PROCLAMATICKN RECCRDS a.! legisletive
Reference See IRD Schedule.
Records on Executive Orcers and Proclamztions Division
include msterials on clearsnce, preparation,
presentation, and publication. b.! All Other Temporary -
Copies Dispose when 2 years old

or vhen no longer needed
for administrative
purposes - which ever
\S Soonev,

Start new file every

2 years.
X ’
NONOFFICIAL PAPERS Vetevaus Temporary -
Altuivrs Review each year and dispose
Papers of a private or nonofficial character Bremela of all materials no longer

which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertzin
to official business will be extracted and
made a part of the official filesi All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documentsi

needed for the transaction
of current business.
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