
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-217-85-01 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

N1-411-88-001 supersedes all items 

Date Reported: 7/17/2024 NC1-217-85-01 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



B DATE 

D 1s attached, or 

i 
I 

LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) NCl-217-85-1 
DATE RECEIVEDTo GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 11-01-84 
1 FROM (Agency or e~abllshment) NOTIFICATION TO AGENCY 

U, S • General Accounting Office In accordance with the provIsIons of 44 u SC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, Is approved 

Off · f p bl S except for items that may be marked "d1spos1t1on not _____i_c_e_o_--'_'----u__i_·s_h_i_n""'g'---_e_r_v_i_·c_e_s_____________-4 approved" or "withdrawn" in column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st Is 

Records Mana ement Branch not required 
4 NAME OF PERSON WITH WHOM TO CONFER 

Dean Mosher 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

5 TELEPHONE EXT DATE 

275-6404 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal 1n this Request of ~ page(s) are not now needed for the business of this 
agency or will not be n_eeded after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

~1s unnecessary 

D TITLETURE OF A~V REPRESENTATIVE 

Records Management Officer./-:l_re,e-~ ~ 
9 GRSOR 

8 DESCRIPTION OF ITEM SUPERSEDED 
JOB 

CITATION 
(With Incluswe Dates or Retenhon Periods) 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

1. 053-12-

2. 053-14 

Merit Selection Files 

Records relating to competitive promotions to 
evaluator and evaluator-related positions at 
grades GS-13, 14, and 15 from within the 
agency. This files includes panel decisions, 
selection decisions, and related documents as 
discussed in GAO order 2335.8. These files 
are maintained in each GAO unit with the 
exception of GAO Form SSC, which is maintained 
in the Personnel Office 

GRS 1 
Item 33 

Temporary 
Cut off at end of fiscal year; destroy when 
10 years old. 

Noncompetitive Promotions Files 

Documents relating to 
as reinstatements and 
granted as exceptions 

noncompetitive promotions such 
transfers, or promotions 
to the merit selection 

process. 

Temporary 
-1, 

Cut off at end of fiscal year; destroy when 
10 years old. 

STANDARD FORM 115 (REV 8-83)~ g>-, oLJ - ~SN 7540-00-634-4064115-108 ~ Prescribed by GSA 
FPMR (41 CFR) 101·11 4 



I JOB NORequest for Records Disposition Authority- Continuation PAGE OF 

2 of 3 
7 

ITEM NO 

3. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

054-16 Equal Employment Opportunity Files (Official 
Discrimination Case File) 
Complaints with related correspondence, reports, 
exhibits, withdrawal notices, copies of decisions, 
records of hearings and meetings and other records 
necessary in resolving cases handled by Civil 
Rights Office or GAO Personnel Appeals Board. 

Temporary 
Cut of at end of fiscal year; destroy when 
10 years old. 

9 
SAMPLE OR 

JOB NO 

GRS 1/2E

10 
ACTION TAKEN 

a 

4. 054-18 Complaint Case Files 
Duplicate case files or documents retained in item 
054-16, Official Discrimination Case File. These 
files are held in offices other than the Civil 
Rights Office. 

Temporary 
Cut off when case is resolved; destroy 10 years 
later. 

GRS 1/2Eb 

5. 054-20 Background Files 
Background records not filed in the Official 
Discrimination Complaint Case Files. 

Temporary 
Cut off when case is resolved; destroy 10 years 
later. 

GRS 1/2Ec 

6. 054-22 Compliance Files 
EEO Compliance reports, reviews, background papers 
and correspondence relating to EEO employment 
practices. 

Temporary 
Cut off at end of FY; destroy when 10 years old. 

GRS 1/26d(l) 

7. 054-26 Employment Statistics Files 
Employment statistics relating to race and sex. GRS 1/261f 

Temporary 
Cut off at end of FY; destroy when 10 years old. 

8. 054-30 EEO Affirmative Action Plans (AAP) Files 

a. Agency copy of consolidated AAP(s). 

Temporary 
Cut off at end of FY; Destroy 10 years from 
date of nlan 

GRS 1/26h(l) 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
(; l'C, 1975 l) - 579-387 FPMR (41 CFR) 101-11 4 



10 

,. 
PAGE OFRequest for Records Disposition Authority-Continuation 

7 
ITEM NO 

9. 

10. 

,,. 
Hcw,P-i-P+i•li-e 
£,Q11ea 

115-203 

3 of 3 
9

8 DESCRIPTION OF ITEM SAMPLE OR
(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

b. Agency Feeder plan to consolidated AAP(s). GRS l/26h(2) 

Temporary 
Cut off at end of FY; destroy 10 years from 
date of feeder plan or when administrative 
purposes have been served, whichever is 
sooner. 

054-38 Grievance and Appeals Case Files GRS 1/31~ 
Kecords originating in the review of grievance 
and appeals raised by agency employees, except 
EEO complaints. These case files include state-
ments of witnesses, reports of interviews and 
hearings, examiner's findings and recommendations, 
a copy of the original decision, related 
correspondence and exhibits. 

Temporary 
Cut off when case is closed; destroy 10 years 
later. 

054-40 Adverse Action Review Case Files GRS 1/31) 
Case files and related records created in review-
ingan adverse action (Disciplinary or nondiscipli~ 
nary removal, suspension, within-grade denial) 
against an employee. The file includes a copy 
of the proposed adverse action with supporting 
papers, statements of witnesses, employee's reply 
hearing notices, reports and deci~ions, reversal 
of action, and appeal records, EXCLUDING letters 
of reprimand. 

Temporary 
Cut off when case is closed; destroy 10 years 
later .. 

054-44 Oversight Review Files 
Records relating to discrimination complaints 
in the Offices, Divisions throughout GAO. 

Temporary 
Cut off at end of fiscal year; destroy after 
10 years. 

054-46 Prohibited Personnel Practices Files GR5lp. b1 
Records relating to prohibited personnel practicep. 

Temporary 
Cut off at end of fiscal year; destroy after 
10 years. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
r.pn 1975 n - 579-387 FPMR (41 CFR) 101-11 4 




