
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

    

         

  
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-058-85-13 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 9/12/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

ALL ITEMS EXCEPT THE ONES LISTED BELOW ARE ACTIVE 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

ITEMS 8A AND 8B WERE SUPERSEDED BY DAA-0058-2021-0007-0001 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 9/12/2022 NC1-058-85-13 



• • LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See Instructions on reverse) NCl-58-85-13 
DATE RECEIVED

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 7-30-85 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

u.s. Department of the Treasury In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition notInternal Revenue Service approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required.Facilities V.anagement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. DATE ARCHIVIST OF ~TATES 

,,.,- / ~t1-, s---f!;i 11..--· _,!
v'l - 't-,,'V'-Raymond A. O'Brien. Jr. 566-9711 ._,...6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 6 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Man,ua for Guidance of Federal -~,97-1~i2,!.:, 

attached. Concurrence: Date:~ 

A. GAO concurrence: D is attached; or D is un essary. rank Moore 
See attached le er. Chief, ADIP Section 

Chief, 

7, 
8. DESCRIPTION OF ITEMITEM 

(With Inclusive Dates or Reten Hon Periods)NO. 

Records and Reports Management 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY) 

This request for disposal authority pertains to textual series of records 
being converted to an optical disk medium. A description of the 
optical disk system is attached. 

1. Emplo~ment Tax Returns (Forms 941) filed by employers and covering NCl-58-
withho ding, social security, railroad retirement, and unemployment 
taxes not agreeing with the amount claimed as credit. Includes 

78-4, 
Item 65 

related documents and correspondence. 
A. Textual records not converted to optical disk. 

1) Retire to the Federal Records Center beginning January 2, 1 
year after the end of the year in which returns were numbered 
and processed. 

2) Destroy 6 years after end of processing year. 
B. Records converted to optical disk. 

1) Paper records. 
a. Destroy after images have been written to optical disk and 

verified. 
2) Optical disk images. 

a. Destroy 6 years after end of processing year. 

Individual Income Tu: Returns (Forms 1040A and 1040EZ) with related 
documents attached to the return or considered a part of the 
administrative case file, regardless of whether the documents are 
physically with the returns or maintained in an attachment file. 

115--108 NSN 7540-00-634-4064 STANOARD FO'RM 115 (REV. 8-83) 
Prescribed t>y GSA 
f Pt·.(R (41 CFR) lC/l·Jl.4 



• • JOB NO. PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION 
2 OF 

7. 
ITEM 
NO. 

2. 

3. 

4. 

5. 

9. GRSOR 10. ACTION 
8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(With Incllulue Date• or Retention Period.) JOB (NARSUSE 
CITATION ONLY} 

eturn filed in ori inal blocks in account number document locator Cl-58-
umber DLN se uence on or be ore A ril 15. 5-10, 
• Textual records not converted to optical disk tem 55 

1) Retire to the Federal Records Center beginning January 2 
through March 31 following the year in which returns were 
numbered and processed. 

2) Destroy 6 years after date of filing. 
• Records converted to optical disk. 

1) Paper records. 
a. Destroy after images have been written to optical disk 

and verified. 
2) Optical disk images. 

a. Destory 6 years after date of filing. 
eturns filed numbered or renumbered in document locator number Cl-58-

e uence A ril 16 throu h June 30. 5-10, 
• Textual records not converted to optical disk. Item 55 

1) Retire to Federal Records Center beginning January 2 through 
March 31 following the year in which returns were numbered and 
processed. 

2) Destroy 6 years after numbering and processing beginning July 
1. 

• Records converted to optical disk. 
1) Paper records. 

a. Destroy after images have been written to optical disk 
and verified. 

2) Optical disk images. 
a. Destroy 6 years after numbering and processing beginning 

July 1. . 
eturns filed numbered or renumbered in document locator number Cl-58-

e uence Jul 1 throu h December 31. 85-10, 
• Textual records not converted to optical disk. Item 55 

1) Retire to Federal Records Center beginning January 2 through 
March 31 following the year in which returns were numbered and 
processed. 

2) Destroy 6 years after end of processing year. 
• Records converted to optical disk. 

1) Paper records. 
a. Destroy after images have been written to optical disk 

and verified. 
2) Optical disk images. 

a. Destroy 6 years after end of processing year. 
eturns in Penalt Files. Returns on which a penalty of 50% or more NCl-58-
as been assessed, and cases for which the Criminal Investigation 85-lG, 
unction has requested longer retention. Item 55 
• Textual records not converted to optical disk. 

1) Retire to Federal Records Center July 1 through September 30 
following the year in which returns were renumbered in the 
penalty or supplemental series. 

2) Destroy 6 years and 9 months after the end of the calendar year 
in which case was closed. 

Four copies, Including orlglnal to ·be submitted STANDARD·FORM 115-A (REV. 12-83) 
to the National Archives and Records Service. Prescribed.by GSA • 

FPMR (41 CFR) 101-11.4 

115-204 

https://Prescribed.by
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 3 OF 6 
7. 

ITEM 
NO. 

6. 

7. 

8. 

SI. GRS OR 10. ACTION 
8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(Wltll lru:I ...IN Datu or B•C.ntfon hrlodaJ JOB (NARSUSE 
CITATION ONLY} 

B. Records converted to optical disk. 
1) Paper records. 

a. Destroy after images have been written to optical disk 
and verified. 

2) Optical disk images. 
a. Destroy 6 years and 9 months after the end of the calendar 

year in which case was closed. 

Income Tu Returns Filed by Individuals, Partnerships, and Fiduciaries 
(excludes Forms 1040A and 1040EZ) with related schedules, 
correspondence, audit reports, work papers, and other documents 
attached to the return or considered a part of the administrative case 
file regardless of whether the documents are physically with the 
return or maintained in an attachment file. 

Returns filed in original blocks in account number, original document NCl-58-
locator number sequence, or renumbered in document locator sequence 79-4, 
on or before December 31. Item 1 
A. Textual records not converted to optical disk. 

1) Retire to Federal Records Center beginning January 2 through 
March 31 following the year in which returns were numbered an< 
processed. 

2) Destroy on or after January 16, 6 years and 9 months after 
April 15 of the processing year. 

B. Records converted to optical disk. 
1) Paper records. 

a. Destroy after images have been written to optical disk 
and verified. 

2) Optical disk images. 
a. Destroy on or after January 16, 6 years and 9 months after 

April 15 of the processing year. 
Returns in Penalty File. Returns on which a penalty of 50% or more NCl-58-
has been assessed, and cases for which the Criminal Investigation 79-4, 
function has requested longer retention. Item 1 
A. Textual records not written to optical disk. 

1) Retire to Federal Records Center July 1 through September 30 
following the year in which returns were numbered in the 
penalty or supplemental series. 

2) Destroy 6 years and 9 months after end of year in which case 
was closed. 

B. Records converted to optical disk. 
1) Paper records. 

a. Destroy after images have been written to optical disk 
and verified. 

2) Optical disk images. 
a. Destroy 6 years and 9 months after end of year in which 

case closed. 
Returns in Potential Refund Litigation case files. Returns and all NCl-58-
related documents. 79-4, 
A. Textual records not converted to optical disk. Item 1 

1) Retire to Federal Records Center 3 years after establishment 
of file. 

2) Destroy 7 years after establishment of file. 

STANDABDFORM.115-A (REV. 12-83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 

prour copies, lnclucllng original to be submitted 115-204 



• • .. 
JOB NO. PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 8 8NCl-5 - 5-13 4 OF 6I
7. 

ITEM 
NO. 

9. 

10. 

11. 

12. 

9. GRSOR 10. ACTION 
8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(With lncllulue Date• or Retention Pericxu) JOB (NARSUSE 
CITATION ONLY} 

B. Records converted to optical disk. 
1) Paper records. 

a. Destroy after images have been written to optical disk 
and verified. 

2) Optical disk images. 
a. Destroy 7 years after establishment of file. 

Corporation and Excess Profit Tax Returns, including all related 
documents, correspondence, and exhibits. 

Returns Numbered and Processed January 1 through June 30. NCl-58-
A. Textual records not converted to optical disk. 81-14,

1) Retire to Federal Records beginning January 2 through March Item 58 
31 following the year in which numbered and processed. 

2) Retain until converted to optical disk. 
B. Records converted to optical disk. 

1) Paper records. 
a. Destroy after images have been written to optical disk 

and verified. 
2) Optical disk images. 

a. Destroy when 7 5 years old. 
Returns Numbered and Processed July 1 through December 31. NCl-58-
A. Textual records not converted to optical disk. 8l-l4, 

1) Retire to Federal Records Center beginning July 1 through Item 58 
September 30 following the year in which numbered and processed. 

2) Retain until converted to optical disk. 
B. Records converted to optical disk. 

1) Paper records. 
a. Destroy after images have been written to optical disk 

and verified. 
2) Optical disk images. 

a. Destroy when 7 5 years old. 
Returns and Related Documents in Potential Refund Litigation case NCl-58-
iles. 81-14,

A. Textual records not converted to optical disk. Item 58 
1) Retire to Federal Records Center 3 years after establishment 

of file. 
2) Retain until converted to optical disk. 

B. Records converted to optical disk. 
1) Paper records. 

a. Destroy after images have been written to optical disk 
not verified. 

2) Optical disk images. 
a. Destroy when 75 years old. 

Returns by an Officer, Director, or Shareholder with respect to the NCl-58-
Organization or Reorganization of Foreign Corporation and 81-14,
Acqms1tion or its Stock (Form 959). Item 58 
A. Textual records not converted to optical disk. 

1) Retain until converted to optical disk. 

Four copies, Including original to ·be submitted STANDARD FORM 115-A (REV. 12-83) 
to tlle National Arclllves and Records Service. Prescribed. by GSA . 

FPMR (41 CFR) 101-11.4 

115-204 



fJOB NO. PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION fNCl-58-85-13 5 OF 6 
7. 

ITEM 
NO. 

13. 

14. 

15. 

16. 

9. GRSOR 10. ACTION 
8. DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(With lncliulr,e Dote• or Retention Perwci.) JOB 
CITATION 

(NARSUSE 
ONLY} 

B. Record converted to optical disk. 
1) Paper Records. 

a. Destroy after images have been written to optical disk 
and verified. 

2) Optical disk images. 
a. Destroy when 75 years old. 

Domestic International Sales Corporation (DISC) Elections (Form 4871 ). NCl-58-
Form 1120 DISC filed for any taxable year for which the election is 81-14, 
effective. Item 58 
A. Textual records not converted to optical disk. 

1) Retire to Federal Records Center July 1 through September 30 
following the year in which numbered and processed. 

2) Retain until converted to optical disk. 
B. Records converted to optical disk. 

1) Paper records. 
a. Destroy after images have been written to optical disk. 

2) Optical disk images. 
a. Destroy when 7 5 years old. 

Domestic International Sales Corporation (DISC) Elections Revoked o NCl-58-
Terminated for which a Form 1120 DISC was filed during any taxable 81-14, 
year for which the election was effective. . Item 58 
A. Textual records not converted to optical disk. 

1) Retire to Federal Records Center July 1 through September 30 
following the year in which numbered and processed. 

2) Retain until converted to optical disk. 
B. Records converted to optical disk. 

1) Paper records. 
a. Destroy after images have been written to optical disk 

and verified. 
2) Optical disk images. 

a. Destroy when 7 5 years old. 
Corporations Not Electing to File a Form 1120 DISC during any of thE NCl-58-
taxable years that the election was effective. 81-14, 
A. Textual records not converted to optical disk. Item 58 

1) Retire to Federal Records Center July 1 through September 30 
following the year in which numbered and processed. 

2) Destroy 6 years after the election is effective. 
B. Records converted to optical disk. 

1) Paper records. 
a. Destroy after images have been written to optical disk 

and verified. 
2) Optical disk images. 

a. Destroy 6 years after the election is effective. 
Returns in Penalty Files. Returns on which a penalty has been NCl-58-
assessed, and cases for which the Criminal Investigation function has 81-14, 
requested longer retention. Item 58 
A. Textual records not converted to optical disk. 

1) Retire to Federal Records Center July 1 through September 30 
following the year in which returns were numbered in the 
penalty or supplemental series. 

2) Retain until converted to optical disk. 

Four copies, Including orlglnal to ·be submitted STANDARD FORM 115-A (REV. 12-83) 
to the National Archives and Records Service. Prescribed.by GSA • 

FPMR (41 CFR) 101-11.4 

115-204 

https://Prescribed.by


PAGErOB NO.
REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION NCl-58-85-13 6 OF 6 

9. GRSOR 10. ACTION 7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (With Incliulve Date• or Retention Perloth) JOB (NARSUSENO. CITATION ONLY} 

B. Records converted to optical disk. 
1) Paper records. 

a. Destroy after images have been written to optical disk 
and verified. 

2) Optical disk images. 
a. Destroy when 7 5 years old. 

115·204 Four copies, Including orlglnal to ·be submitted STANDARD FORM 115-A (REV. 12-83) 
to the National Archives and Records Service. Prescrlbed,by GSA , 

FPMR (41 CFR) 101·11.4 




