
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-049-85-02 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 4/19/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All approved schedule items are active except the ones listed below 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Schedule 4 Item 6e is superseded by N1-049-98-001 Item 8a 

Schedule 4 Items 26b(2) and 26c are superseded by N1-049-96-005 Item 13b 

Schedule 5 Item 1 is superseded by DAA-0048-2013-0008-0002 

Schedule 5 Item 2a is superseded by DAA-0048-2013-0008-0003 and DAA-GRS-2015-0006-0001 for 

records dated 2017 and forward only 

Schedule 5 Item 2b(1) is superseded by DAA-GRS-2015-0006-0005 

Schedule 5 Item 2b(2) is superseded by DAA-GRS-2015-0006-0006 

Schedule 12 Item 3a is superseded by DAA-0048-2013-0001-0014 

Schedule 12 Item 3b is superseded by DAA-0048-2013-0001-0013 

Schedule 16 Item 1 is superseded by N1-049-94-002 Item 1a 

Schedule 16 Item 12a(1) is superseded by DAA-0048-2013-0008-0005 

Schedule 16 Item 12b(1) is superseded by DAA-0048-2013-0008-0005 

Schedule 16 Item 21a is superseded by DAA-0048-2013-0008-0010 

Schedule 16 Item 22a is superseded by DAA-0048-2013-0008-0003 

Schedule 17 Item 31d(1) is superseded by N1-049-96-005 Item 14c(2) 

Schedule 17 Item 32a is superseded by N1-049-96-005 Item 14d(1) 

Schedule 17 Item 32e is superseded by N1-049-96-005 Item 14d(5) 

Schedule 18 Item 12c(1) is superseded by N1-049-96-003 Item 32a 

Schedule 23 Items 1a and 1b(1) are superseded by DAA-0048-2013-0001-0001 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

NCl-49--85-2(See Instructions on reverse) 
TO DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 3-15-85

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
l FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Bureau of Land Management In accordance with the provIsIons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, Is approved 

except for items that may be marked "d1spos1t1on notDivision of Information Resources Management approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st Is 

not requiredBranch of Records Management (871) 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT ARCHIVIST OF THE UNITED STATESDATE 

✓.:l:::::Z--.t. L.Marie Martin t/,-~9, i, .r-FTS 776-6644Denver Service Center (D-240) 
,6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of thiagency's records, 
that the records proposed for disposal 1n this Request of"' a. page(s) are not now needed for.the business of this 
agency or will not be needed afrt:r the re1em1on p:,riods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required u_nd~r the prov1s1ons of Title 8 of the GAO Manual for Guidance of ~ederal Agencies, 1s 
attached 

A GAO concurrence O 1s attached, or [] 1s unnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE 

7 
ITEM 
NO 

1. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Per,o'· 

Revised Schedule of BLM's Records. 

it 0111. iU,J,111.80~ _ 

•ing Bureau Records Officer 
9 GRS OR 

SUPERSEDED 
JOB 

CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FORM 115 (REV 8-831115-1 oa e:::: ..,'.f _ 8 -, Aa.P no A 1 11. • _ NSN 7549:",00-634-4064 
J I ' . 1 ' ./ "-"' '1 r U\ 11I f ~ l / f\ I f _ r I IA I C h / , I / fl { fl / (\, Prescribed by GSA 



Appendix 1• TC-1 

H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Bureau Records Schedules 

Table of Contents 

Schedule 1. Personnel Records 

Schedule 2. Payrolling and Pay Administration Records 

Schedule 3. Procurement, Supply, and Grant Records 

Schedule 4. Property Use and Disposal Records 

Schedule 5. Budget Preparation, Presentation, and Apportionment Records 

Schedule 6. Accountable Officers' Accounts Records 

Schedule 7. Expenditure Accounting Records 

Schedule 8. Stores, Plant, and Cost Accounting Records 

Schedule 9. Travel and Transportation Records 

Schedule 10. Motor Vehicle Maintenance and Operations Records 

Schedule 11. Space and Maintenance Records 

Schedule 12. Communication Records 

Schedule 13. Printing, Binding, Duplication, and Distribution Records 

Schedule 14. Information Services Records 

Schedule 15. Housing (Quarters) Records 

Schedule 16. Administrative Management Records 

Schedule 17. Cartographic, Survey, and Remote Sensing Imagery Records 

Schedule 18. Security and Protective Services Records 

Schedule 19. Research and Development Records 

Schedule 20. Machine-Readable Records 

Schedule 21. Audiovisual Records 

Schedule 22. Design and Construction Project Records 

Schedule 23. Records Common to Most Offices 

Schedule 24. (RESERVED) 

Schedule 25. Evaluation, Inspection, and Audit Records 

Subject Index 

Cross Index to Previous Schedule 

BLM Forms Index (RESERVED) 



• Appendix I , Page 1-I 
0630M, 0631M 12/23/86 

H-1272-1 - RECDROO DISPOSITION OPERATIONS 

Bureau Records Schedule I - Personnel Records 

Item ll:!scri2tion w SC so 00 RA-- Althorized Disposition 

);~Official Persoonel Folders (OPF). 
~ncludes forms SF-15, 49-50, 52, 54-56, 

61-61B, 66--66A, 144, 171-172, 177, 
1152, 2800-2804, 2808, 2810, 2816, 

2823, 515; OF-136, 137-138, 140-141; 
and adv ory board menber personnel 
files. ludes temporary OPF records 
(~ 1/10); plicate doC1..1Irentation and 
supervisor's sonnel files (GRS 1/18). 

X X X TEMroRARY. Use GRS 1/1. 
(in part) (NN-171-77). 

Forrrerly 1271, D/2 

X X X TEMroRARY. Use GRS 1/2. 
D/13 (NN-171-77). 

Fonrerly 1271, 

3. X X X X X TEMPORARY. Use GRS 1/3. Fonrerly 1271, D/5 

./ 

4. Offers of Fmploynait Files. X X X 'IEMRJRARY. Use GRS 1/4. 

5. Certificates of Eligibles Files. 
Includes forms SF-39, 39A, 62. 

X X X TEMroRA..~Y. 
1272, D/20. 

Use GRS 1/5. Formerly draft 

6. Employee Record Cards. 
SF-7B. 

Includes form X X X TEMPORARY. Use GRS 1/6. 

7. Position Classificatioo Files. X X TEMPORARY. Use GRS 1/7. Fonrerly 1271, D/9 

2. . Includes fonns 

(NN-171-77) . 

Includes form OF-8. (NN-171-77). 

8. Interview Records. X X X TEMPORARY. Use GRS 1/8. 

9. Performance Rating Board Case Files. X X X Use GRS 1/9. 

11. Position Identification Strips. 
Includes form SF-70. 

X X X 

12. Employee Awards Files. 
forms OF-163, 164. 

Includes X X X X X TEMPORARY. Use 
D/8 (NN-171-77). 

1/12. Fomerly 1271, 

13. Incentive Awards Progran Reports. 
Includes form SF-69. 

X X X X X TEMPORARY. Use GRS 1/1 

14. lbtificatioo of Persa:mel Actioos. 
Includes forms SF-50, 50A, 50B. 

X X X TEMPORARY. Use GRS 1/14. 
1272, D/21. 

10. Temporary Individual Bnployee Records. X X X . Use GRS 1/10. Fonrerly 1271, 
) (NN-171-77). 



Appendix 1, Page 1-2 
065:1-1:, 065l!M 12/23/86 

H-1272-1 - REaRDS DISPOSITION 0PERATIOliS 

Bureau Records Schedule 1 - Persormel Record!:: 

Item Description WO SC SO DO RA Authorized Disposition 

~ ~lo,nent Applicatioos. Includes X X X X X TEMPORARY. Use GRS 1/15. Fonrerly 1271, 
1.y~""forms SF-171, 171A-172; OF-49, 50-51. D/4 (NN-171-77). 

16. ~"8£11- atials Statistical X X X X TEMPORARY. Use GRS 1/16. Fonrerly 1271, 
ludes SF-113A, 113E. D/1 (NN-171-77). 

17. COI:-rei;pondeno!¼Ux:t Foms Regarding X X X TEMPORARY. Use GRS 1/17. 
Individual Fmpl • Exclusive of 
copies in OPF. Inc des SF-127. 

18. D.Iplicates and Other Pers X X X X X TEMPORARY. Use GRS 1/18. Fo:rnerly 1271, 
Maintained Oltside Personnel D/3, 11 (NN-171-77). 

19-20 (RESERVED) 

1 Files 

21. Individual Employee Health Case File. X TEMPORARY. Use GRS 1/21. See FFM 293. 

22. (RESERVED) 

23. Employee Perfomrmce System Files. X X Use GRS 1/23. Fonrerly 1271, 

24. llitor Vehicle Operation Files. X X Use GRS 10/7. 

25. Financial Disclosure Iba.lJe:lts. X X Use GRS 1/25. Fonrerly draft 
Includes form SF-278. 

26. F.qual FmplO}'DB]t oWc,rtunity Files. X X X X X TEMPORARY. Us RS 1/26. Fotm:!rly 1271, 

27. Persoonel Counseling Records. X X X X X '.IEME'CEAR.Y • 

28. Standards of Conduct Files. X X X X X TEMPORARY. 

29. Labor Managem;nt Relations Files. X X X X X 'IEMroRARY. 
1272, D/18. 

X X 

X X X 

TEMPORARY. 
D/14 (NN-173-328). 

D/15 (NCl-49-76-1 

Use GRS 1/28. 

Use GRS 1/29. 



Appendix 1, Page 1-3•0870M, 0871M 12/23/86 
H--12 72-1 - RE(l)ROO DISPOSITIOO OPERATIOOS 

Bureau Records Schedule 1 - Perscxmel Recotxls 

Item _____~_s_cr___.ip..._t_i_on______ _\.l) _SC SO 00 RA 

30. Training Records. ~ ~,111t1ilil\1\ 
f~o~~ 

a. Training Aids. One copy,-pf each 
training manual, syllabus, textbook, 
or other training aid developed by BlM 
for training courses: 

(1) Relating specifically to BlM X X X X X 
policies, programs, or activities. 

(2) Relating to general manageneit X X X X X 
arrl administrative activities. 

All Other Training Records. X X X X X 
Inc forms OF-37; Bl.M 14<Xr81, 
82-84, 87. 

31. Grievance, Disciplinary, X X X X X 
Action Files. 

32. Persooal. Injury Files. Includes all X 
Canpensation Act (CA) forms. 

33. Merit Pramtioo Case Files. X X X X X 
Includes forms SF-171, 171A-172. 

34. Examination and Certification X 
Records. Includes forms SF-39, 39A. 

Authorized Disposition 

PERMANENI'. ilitoff upon issuance. 
Transfer to NARA in 5-year blocks when most 
recent records are 5 years old (e.g., 
transfer 1980-1984 in 1990). 

'IEMPORARY. ilitoff upon issuance. Transfer 
record copy to FRC when 2 years old. FRC 
destroys when 15 years old. Fonnerly draft 
1272, D/7a(l). 

'IEMPORARY. Use GRS l/30a(2), b, c, d. 
Fonrerly 1271, D/7 (NN--171-77). 

TEMPORARY. Use GRS 1/31. Fonrerly draft 
1272, D/16. 

TEMPORARY. Use GRS 1/32. Formerly 1271, 
B/SB (NCl--49-76-3) and A/9 (in part) 
(NN--171-77). 

'IEMPO se GRS 1/33. Fonnerly 1271, 
D/6 (NN--171-77 • 

'IEMPORARY. Use GRS 1/34. 
1272, D/23 (NCl--49-82-2). 

https://s_cr___.ip


2. 

3. 
Include 

0632M, 0633M 
lt-1272-1 - REOOROO DISPOSITION OPERATIONS 

Appendix 1, Page 2-1 
12/04/~ 

Bureau Records Schedule 2 - Payrolling and Pay Administration Records 

Item Iescription ~SCSOOORA Aithorized Disposition 

Individual Accounts Files. X X X TEMPORARY. Use GRS 2/1. Formerly 1271, G/1 
(ta-49-76-1). 

oll Correspoodence Files. X 'IEMPORARY. Use GRS 2/2. 

Attendance Report Files. X X X X X TEMPORARY. Use GRS 2/3. Formerly 1271, 
forns OF-202, 202A; DI-502E. G/13, 14 (NCl-49-76-1), draft 1272, G/13, 14 

Excludes eave (GRS 2/8) and overt:i:roo (ta-49-82-3). 
(GRS 2/l7b ecords. 

4. Individual AutH ized Alloblelt X TEMPORARY. Use GRS 2/4. Formarly 1271, 
Files. Includes rms SF-1187, G/11,12,60 (NCl-49-76-1). 

X TEMPORARY. Use GRS 2/5. 

1188-1189, 1192, 1 8. 

s. 

6. Bond Receipt and Transmitta: Files. 
Includes forms SF-1177, 1182- 83. 

X TEMPORARY. Use GRS 2/6. 

7. Bond Purchase Files. 
SF-230. 

Includes X TEMPORARY. Use GRS 2/7. 
(NCl-49-76-1). 

Fol:'nErly 1271, G/4 

8. I.eave Application Files. 
SF-71. 

Includes X X X TEMPORARY. Use GRS 2/8. 
G/15 (NCl-49-76-1). 

Fol:'nErly 1271, 

9. I.eave Record Cards. 
OF-1137. 

Includes form X X TEMPORARY. Use GRS 2/9. 

10. I.eave Data Files. 
SF-1150. 

Includes fonn X X TEM?ORARY. Use GRS 2/10. 
G/16 (NCl-49-76-1). 

FoI11Erly 1271, 

11. tbtification of Persamel Action 
Files. Includes forms SF-SO, SOA, 
SOB. 

X X X X TEMPORARY. Use GRS 2/11. 
G/10 (NCl-49-76-1). 

FoI1IErly 1271, 

12. Budget Authorizaticn Reference Files. X Use GRS 2/12. 

13. Payroll Files. Inclooes fonns 
SF-1013A, 1013C, 1128A. 

X 

14. Payroll Control Files. X 'lEMPORARY. 

15. Payroll Otange Files. X TEMPORARY. 

16. Fiscal Schedules Files. 
form SF-1096, 

Includes X 'lEMPORARY. 



-----

Appendix 1, Page 2-2 
0657M, 065~ 11/07/86 

H-1272-1 - REOORDS Dlsro8ITION OPERATIONS 

Bureau Records Schedule 2 - Payrolling and Pay Administration Records . 
!tan Il:!scriptioo vKJ SC so 00 RA Authorized Disposition 

Administrative Payroll Report Files. 
Includes forms SF-113B, 2811-2812A. 

rts and Data Used for Workload X X X TEMPORARY. Use GRS 2/17a. 
el 

b. Master Pa X X X TEMPORARY. Destroy when 10 years old. 
copies of a:nployee 

·, 
FOI:!D:!rly 1271, G/2 (NCl-49-76-1). 

c. All Other Re X X X TEMPORARY. Use GRS 2/17b. Fornerly 1271, 
Includes overtime requests G/56 (NCl-49-76-1). 
approvals. 

18. Tax Files. '.IEM?ORARY• Use GRS 2/18. Fornerly 1271, 
G/28, 57, 59, 61, 62 (NCl-49-76-1). 

19. Incare Tax Return Files. X 'IEMFURARY. Use GRS 2/19. 

20. Tax Report Files. X Use GRS 2/20. 

21. Retirerrent Files. Includes forms X X X X . Use GRS 2/21. ForIIerly 1271, 
SF-2807, 2807-1, 2807-2. 8 (NCl-49-76-1). 

22. Insurance Il:!duction Files. X X X X 1EMFDRARY. 2/22. Formerly draft 
1272, G/6. 

23. Levy and Garnislmmt Files. X Use GRS 2/23.~-
Includes fonn SF-2805. G/54 (NCl-49-76-1). 

24. Wage Survey Files. X X X TEMPCRARY. Use GRS 2/24. 
D/10 (NN-171-77). 



-----

---

Use GRS 3/4c. 

-TEMPORARY. 

0730M, 0731M 
H-1272-1 - REffiRDS DISPOSITION OPERATIOOS 

Appendix 1, Page 3-1 
11/24/86 

Bureau Records Schedule 3 - ProcurenEOt, Supply, and Grant Records 

Item :0-::scription vll SC SO 00 RA Authorized Disp:,sition 

2. Real Property Acqui.sitioo X X X X X Use B1M 4/20. 

3. Procu:reoont, Supply, and Grant X X 
General C.Orrespoodence Files. 

4. Routine Prcx:urelent Files. Includes X X X X X Fornerly 1271, E/1-2 (NN-173-38); 3, 22-23 
fonns SF-2, 2A-B, 18, 24-26, 28, 30, (NN--171-77); 32 (NN--173-328). 
33-35, 44, 44a-d, 99, 119, 145, 145A, 
252, 254-255, 269-275, 281, 308, 
1093; OF-206, 206A; B1M 1510-1, 13, 
17-20, 23, 27, 28A, 30, 36-37, 42, 
44-53, 59. Excludes copies filed in 
related job, project, or maintenance 
case files (BLM 4/26 and 22/2). 

a. Transactions Oller $25,000 and All 
Construction Contracts Oller $2,000. 

~(~ Pfree\::lr€f!leftl::_e~ase X X TIMPORAR¥. Use 6RS 3/lia(l). 'ft ansfer to 
Grgefl:i:eat::i:ea Gei:,y aRe Relatee PafeFS, FHC when Lyears old. ~ destreys whefl 

6--l/ti }"QMS old, 

(2) fu:oorandum Copies. fuplicate X X X X X lEMRJRARY. Destroy 3 years after final 
files maintained by other offices. payment. Fornerly draft 1272, E/la(2) 

c. <l>ligation Copy. ----~ X X TEMPORARY. Use GRS 3/4b. 

d. All Other Routine Procurene1t x----x~ X X --=i.ADf1 

Files. -----

5. Supply Manageoelt Files. Includes X X X X X 



Appendix l, Page 3-2 
0759M, 0760M 11/05/86 

H-1272-1 - REOORDS DISEOSITION OPERATIONS 

Bureau Records Schedule 3 -

Item Description 'hO 

Solicited and Unsolicited Bids and X 
ls Files. Includes fonns 

119; BLM 1510-5. 

7. Includes X 

8. X 

9. Inventory Requisiticn Fi X 
Includes fonn.s SF-344, BLM 
152o-4. 

10. Inventory Files. Includes form 
OF-131. 

11. Telep100e Records. X 

12. Contractor's Payroll Files. X 
Includes SF-98, 98A, 1093. 

13. Tax Exemption Files. Includes forms X 
SF-1094, 1094A. 

14-18 (RESERVED) 

19. C.OOtract Appeals <:ase Files. X 

20. Contractor's Stateoent of C.OOtingent X 
or Other Fees. Includes form SF-119. 

ProcureaEI1t, Supply, and Grant Records 

SC so DO RA Authorized Disposition 

X X X TEMPORARY. Use GRS 3/6. FornErly 1271, E/5 
(NC-173-38). 

X X X TEMPORARY. Use GRS 3/7. FornErly 1271, 
E/13 (NN-171-77). 

X X X X TEMPORARY. Use GRS 3/8. 

X X X X 'IEMPORARY. Use GRS 3/9. Fonrerly 1271, 
E/11-12, 14 (NN-171-77). 

X X X X TEMPORARY. Use GRS 3/10. FornErly 1271, 
F/14-16 (NN-171-77). 

X X TEMPORARY. Use GRS 3/11. 

X 'IEMPORARY. Use GRS 3/12. 

X X X 

X X X TEMPORARY. Use G 3/19. 

X X X 'IEMPORARY. Use GRS 3/2. 
~ " 



-------

Appendix 1, Page 4-1 
0636M, 0637M 11/24/eh 

H-1272-1 - REOORDS DISPOSITION OPERATIOOS 

Bureau Records Schedule 4 - Property Use and Disposal Records 

INI'RODUCTION. This Schedule pertains to disposal of personal property and to disposal and use of real property. 
Property disposal involves the sale or transfer of BIM's real and personal property, including the disposal 
of public lands and resources authorized by the various public land laws. Property use involves 
authorizations for the use of public lands and resources for a specific period of tiire. This Schedule does 
not apply to property accotmting and control records (see BlM Schedule 8 - Stores, Plant, and 0:>st 
Acccxmting). 

Item ~scription ID SC SO 00 RA .Authorized Disposition 

1-2. (RF.SERVED) 

3. Excess Real Property Reports. 
Includes forms SF-118, 118A--C; 
GSA-1100, 1166, 1166A, 1290; DI-106, 
and related work papers. 

X X X X X TEMPORARY. OJtoff end of FY. Destroy when 
2 years old. Formerly 1271, F/39-40, 43, 
45-48 (NN-171-77). 

~ty Bispe,sal 66nesfJ6f16efttt X X X X X TI;MPOR.'\RY, Yse CRS ti/ti. 

5. Personal Property Reports. Includes 
forms SF-120, 120\-123A, 126, 126A; 
DI-104; BIM 1520-26, 32, 34; and 
related work papers. 

X X X X X TEMPORARY. o..itoff end of FY. ~stroy when 
2 years old. Fonnerly 1271, F/25-28, 30, 
34-38 (NN-171-77). 

6. Personal Property Disposal Case 
Files. Excludes copies of dOClUIEilts 
used for accounting purposes (BIM 6/1). 

Property. ~ •- es-on-sales of-------- F/29, 31-32, 33 (in part) (NN-171-77). 
surplus personal property, • ed --------
of invitations, bids, acceptances, 
lists of materials, evidence of sales, 
related correspondence, and forms 
SF-97, 97A, 114, 114A-F, 150-151, 365; 
OF 15, 16r17; CBI, 27, 



Appendix 1, Page 4-2 
066:1-1, 0664M 11/24/86 

H-1272-1 - RECDRDS DISPOSITION OPERATION> 

Bureau Records Schedule 4 - Property Disposal and Use Records 

!ten Lescription w::> SC SO 00 RA Authorized Disposition 

6. (continued) 

b. Contractual Sales of Timer. Case 
files, arranged by contract nunber, 
dOCI.IIIeilting individual sales of BIM 
tinber to contractor. Includes plans, 
profiles, exhibits, invitation, bids, 
evidence of sale, acceptance, bonds, 
correspondence, and other docune1.ts 
concerning the sale frcm initiation 
througp termination and release. 
Excludes related access case files 
(BIM 4/22), road construction project 
files (BIM 22/2), operator rating 
files (BIM 4/213), and ti.nber sale 
plans (BI.M 4/26). 

(1) Official Case File. Record 
copy maintained by the field office 
initiating the sale. 

X X TEMPORARY. Clttoff upon termination of 
contract. Transfer to FRC when 4 years 
old. FRC destroys when 19 years old. 
Fonrerly 1271, C/3 (NN-171-77). 

(2) Field File. D..iplicates of 
certain official case file docurrents 
used for on-the-gr01.md reference. 

X X TEMPORARY. Destroy when sale contract 
terminates. Fornerly 1271, P/1 (in part) 
(NN-171-77). 

c. Sales of Mineral Materials. Forms 
and related docttoEntation of sales of 
camon variety minerals, such as sand, 
gravel, top soil, and stooe. 

X X TEMPORARY. ilitoff upon termination of 
sale. Transfer to FRC when 4 years old. 
FRC destroys when 10 years old. Form:rly 
1271, C/1 (NN-171-77). 

d. Sales of Vegetative Materials and 
Minor Forest Products. Forms and 
related docttoEntation of small 
vegetative and minor forest product 
sales, such as Ou-istmas trees, 
firewood, poles, burls, hay, ferns, 
cacti, and jojoba. 

(1) wwer 48 States Sales. X X TEMPORARY. ilitoff upon termination of 
sale. Transfer to FRC when 3 years old. 
FRC destroys when 8 years old. Fornerly 
1271, C/2 (NN-171-77). 

(2) Alaska Sales. X X X TEMPORARY. ilitoff up:m termination of 
sale. Transfer to FRC when 3 years old. 
FRC destroys when 10 years old. Fm:m:!I"ly 
draft 1272, C/2(2) (NCl-49-81-3). 
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0746M, 0747M 11/24/86 

H-1272-1 - REUJRU, DISPOSITIOO OPERATI<Ni 

Bureau Records Schedule 4 - Property Disposal and Use Records 

Item Iescription \\0 SC SO 00 RA Authorized Disp::,sition 

6. (Cooti.nued) 

e. Wild Horse and Burro Disposal 
Files. Adoption case files containing 
application, qualification data, 
record of appr011al or rejection, 
adoption agreenent, correspondence, 
and other docuna:lts related to 
individual adoptions. Includes BlM 
4710 series forms. 

X X TEMPORARY. a.itoff upon title issuance or 
rejection. ~stroy when 3 years old. 
Fo~rly draft 1272, B/24, 

7. Patent m:xl Other Real Property 
Conveyance Files. Case files, 
arranged by serial or patent nunber, 
doClDIElting applications under U.S. 
land la-ws for acquisition of title to 
p.1blic lands. Includes any related 
patent appeals. 

a. Applications Rejected or Withdrawn. 
Applicatioos for patent which were 
rejected by B1.M or withdrawn by the 
applicant. Excludes allowed entries 
subsequently cancelled or relinquished 
(BIM 4/7b). 

(1) Color-of-Title, Exchange, 
Mineral, Indennity, Scrip, State, 
Indian, Native, and Townsite Selection 
Applicatioo.s. 

X FERMANENI'. a.itoff end of FY in which 
application is rejected or withdrawn. 
lransfer to FRC when 2 years old. Transfer 
to NARA when 30 years old. Formerly 1271, 
B/7 (in part); B/16A (NCl-49-76-3). 

(2) Other Applications. Including 
hanestead, desert land, small tract, 
public sale, recreation and public 
purpose applications. 

Use BIM 4/23. 

b. Allcwed Fntries Subsequently 
Cancelled or Relinquished. 
Applications on which entries were 
allcwed but subsequently cancelled or 
relinquished prior to patent issuance. 

X FERMANENI'. a.itoff end of FY in which 
entry cancelled or relinquished. Transfer 
to FRC when 2 years old. Transfer to NARA 
when 30 years old. Formerly 1271, B/7 (in 
part), 23 (OCI.-49-76-3). 
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H-1272-1 - RECXJRDS DISPOSITION OPERA.TIO~ 

Bureau Records Schedule 4 - Property DislX)sal and Use. Records 

Item ~cription \-l} SC SO 00 RA Authorized Disposition 

7. (Continued) 

c. Allowed Patents. 

(1) Patent Issuance Files. X PERHANENI'. ilitoff end of FY in which 
Ibcumenting the transfer of legal title patent issued. Transfer to FRC ,;.hen 2 years 
to a portion of the public lands. old. Transfer to NARA when 30 years old. 

Fo~ly 1271, B/4 (in part), 15 
(NCl-49-76-3). 

(2) Canpliance Files. Iocuna,ting X X X TEMPORARY. ilitoff when canpliance is no 
periodic inspection of patented lands longer required. Transfer to FRC when 2 
for canpliance with legal requirements years old. FRC destroys when 25 years old. 
of the patent, containing duplicates Fo~ly draft 1272, B/4b. 
of certain docuna,ts in the related 
patent issuance file described in Item 
(1) abOV'e. 

(3) Corrected, SupplenEI1ted, X PERMANENI'. Cutoff end of FY in which 
Amended, or Cancelled Patent Files. patent anended, suple:rented, or cancelled, 
l:ocUITe11ting correction, addition, or Transfer to FRC when 2 years old. Transfer 
cancellation of a previously issued to NARA when 30 years old, Forrrerly 1271, 
patent. B/4 (in part) (NCl--49-76-3). 

(4) Patent Reference Files. Bound X PERMANENr. Bind in volurres of 250 and 
copies of patents, clear lists, and place in library for reference. Transfer 
equivalent docurents rmintained for directly to NARA when no longer needed for 
reference. reference. Fonrerly 1271, I/7 (NN-171-77). 

d. Townsite Trustee Files. Consists X PERMANENI'. Cutoff end of FY in which 
of copies of deeds issued, contest townsite is closed. Transfer to FRC when 2 
docket, copies of related financial years old. Transfer to NARA ,;.hen 30 years 
receipts and disbursement dOCUIIelts, old. Foruerly 1271, H/14 (NN-171-77). 
trustee proceedings, plats, field 
notes, and tract bodes. 

e. C.OOtest Files. Ibcumalting X PERHANENI'. ilitoff end of FY in which 
contests of patent applications or contest is settled. Transfer to FRC ,;.hen 2 
issuances. years old. Transfer to NARA when 30 years 

old. Formerly 1271, B/3 (NCl--49-76-3). 
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H-1272-1 - REa:lRIB DISPOSITION OPERATI<lilS 

Bureau Records Schedule 4 - Property Use and Disposal•Records 

Item O:lscription vlJ SC SO 00 RA .Authorized Disposition 

8-19 (RESERVED) 

20. Acquired Real Pwpexty Files. Title 
papers and related docuaentation of 
BlM acquisition of real property by 
condem:!ation, purchase, dcnation, 
exchange, or otherwise. Includes any 
related appeal docl.m?nts. F.xcludes 
easenait acquisition case files (BlM 
4/2'2c.). 

a. Informal Proposals for Exchange. 
ProJX>sals ,;..hich do not result in a 
fonml application or a serialized 
case file. 

X X X TEMPORARY. Cutoff uJX>n final decision to 
drop the proJX>sal. Transfer to FRC ,;.hen 3 
years old. FRC destroys when 10 years old. 
Fotm=rly draft 1272, I/11, 

b. Property ManageIIEnt Case Files. 
Maintained by Service Center office 
responsible for real property manage
irent. IbCl.lID:!ntation required by GSA 
during BI.M ownership or after property 
released cooditionally with recapture 
clauses, sud, as reservation of 
fissionable material, water rights, or 
other restricticns. Includes forms 
BlM 1530-1 and 1530-2. 

X TEMPORARY. Cutoff when property sold 
i.mconditionally or released. Transfer to 
FRC wen 2 years old. FRC destroys when 10 
years old. Formerly 1271, F/41, 42 
(NN-171-77). 

c. land Acquisition Case Files. 
Record c.opy of serialized land 
acquisition case file. Excludes 
rejected or withdrawn applications 
(BlM 4/23) and exchange patent case 
files (BIM 4/7c). 

X X PEIM!\NENI'. Cutoff end of FY in which BlM 
acquires ownership. Transfer to FRC wen 2 
years old. Transfer to NARA when 30 years 
old. 

d. land Status Reference Copies. 
O:.iplicate copies of title papers 
maintained by land status i.mits. 

X TEMPORARY. Des troy when no longer needed 
for reference. Fonrerly 1271, I/8 
{NN-171-77). 

e. All Other O:>pies. X X X X X '.IEMPORARY. Destroy when no longer needed 
for administrative use. 
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H-U72- l - RECDRDS DISPOSITION CPERATIONS 

Bureau Records Schedule 4 - Property Use and Disposal Records 

Item Description 

Real Property Penni.ts and leases. 
thorizations to use public lands and 

r ources for a specific period of 
Inclu:les any related appeal 

U\,;lJU&::~ts. Excludes unapproved 
applicat· for permits and leases 
(IDi 4/23). -

(1) Grazing Leases _ Case files, 
arranged by Grazing Rec N.mber 
(GRN), doCl.llrenting the au rization 
by BlM to graze livestock on 
lands outside grazing districts 
specific period of ti.DE. 

(2) Grazing Permits. Case files, 
arranged by Grazing Record N.mber 
(GRN), doCl.llrenting the authorization 
by BlM to graze livestock on desig
nated areas of grazing district lands 
for a specific period of tine. 

b. Short Term Real Property Uses. 
Case files, arranged by serial rnm:ber, 
docUIIEnting BlM authorizations to use, 
for no mre than 3 years, the public 
lands for novie-mak.ing, advertising, 
crossing, prospecting, etc. 

(1) Lower 48 States Permits. 

(2) Alaska Permits. 

c. Other Leases and Permits. Case 
files doCl.llrenting BLM leases and 
permits for renoval of minerals and 
other natural resources; for recrea
tion, public purpose, and other uses; 
but excluding operational records for 
onshore mineral activities which are 
currently unauthorized for disposition. 

WO SC SO 00 RA Authorized Disposition 

X X TEMPORARY. OJtoff end of FY in which lease 
terminates. Transfer to FRC when 2 years 
old. FRC destroys when 15 years old. 
Fonnerly U71, B/13 (in part) (NCl-49-76-3). 

X X TEMPORARY. Cutoff end of FY in which lease 
terminates. Transfer to FRC when 2 years 
old. FRC destroys when 26 years old. 
Fonnerly 1271, B/17 (NCl-49-76-3). 

X X X OJtoff end of FY in which permit 
terminates. Destroy when 3 years old. 
Fonrerly 1271, B/20 (in part) (NCl-49-76-3), 

X X X 'IEMroRARY. OJtof d of FY in which permit 
terminates. Transfe to FRC when 3 years 
old. FRC destroys when 10 years old. 
Fonrerly 1271, B/20 (in t) (NCl-49-81-2). 

X X X 'IEMroRARY. OJtoff end of FY which lease 
or permit terminates. Transfer FRC when 
2 years old. FRC destroys when 15 ears 
old. Forrrerly 1271, B/13 (in part) 
(NCl-49-76-3). 

https://Penni.ts
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H-1272-1 - RECOROO DISPOSITION OPERATIOOS 

Bureau Records Schedule 4 - Property Use and Disposal Records 

Item 

21. (cootinued) 

Lescription ID SC SO 00 RA /uthorized Disposition 

22. 

d. SIMO Cards. Oil and gas drawing 
entry cards. 

(1) Microfilm Copies. 

(2) Fil.Ired Paper Copies. 

Real Ptoperty Access .Authorizaticn 
Files. Excludes unapproved 
applications (Bll14/23). 

a. Rights-of-Way. Case files, 
arranged by serial m.nnber, dOCU11EOting 
BlM authorization to cross public land 
via roads, highways, railroads, 
tramways, pipelines, J)O\Yerlines, 
comnmication lines, waterways, etc. 
Includes 44 LD 513 authorizations. 

X 

X 

X X X 

TEMPORARY. Cutoff end of FY. Transfer to 
OC W'l.en 1 year old. OC destroys W'l.en 10 
years old. Foruerly 1271, B/21 
(NCl-49-76-3). 

TEMPORARY. Les troy 6 IOOnths after drawing. 
FornErly draft 1272, B/2lb. 

PERMANENI'. Cutoff end of FY in which 
rights terminate. Transfer to OC W1.en 2 
years old. Transfer to NARA when 25 years 
old. Fonrerly 1271, B/8, 8A, 11, llA 
(NCl-49-76-3). 

Case files, arranged by terminate. Transfer to OC W'l.en 2 years 
serial n - ., docun:enting agreenents old. FOC destroys when 22 years old. 
be~en BIM an:::;...._ . er parties for the Formerly 1271, B/9, 12 (NCl-49-76-3). 
reciprocal use of r :::::-... ,and rights-

::-....
of-w:ly. Includes ~ Rev ~e 
AgreenEnt case files. --~ 

c. Easerents. Case files, arranged Cutoff end of FY in which rights 
by serial rn.mber, docuirenting rights Transfer to OC W'l.en 2 years 
obtained by Bll1 via negotiation or FOC destroys when 22 years old. 
condennaticn to cross private or other o~ly 1271, B/10, lOA (NCl-49-76-3). 
agency land. ~' 

-~-

23. Unapproved ApplicatiCIJS for Public X X X TEMPORARY. ~ ,-..end of FY in which 
Lands and Resources. Other than application is rejer- ,or withdrawn. 
those described in BUI 4/7a and b. 'Iransfer to FRC W'l.en 2 ye :---..,old. FRC 
Case files, arranged by serial m.nnber, destroys W'l.en 15 years old. F~ -ly 1271, 
docuirenting applications for acquisi B/16 (OCl-49-76-3). ~ 
tion or use of ~lie land and/or -~ 
resources, subsequently rejected by 
HIM or wiUtdrawn by Ute applicant. 
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H-1272-1 - REcx:EDS Disro8ITION OPERATIOt,S 

Bureau Records Schedule 4 - Property Use and Disposal ,Records 

Itan ~cription ID SC SO .00 RA Authorized Disposition 

24. State Water Rights Pennit Files. X X X TEMPORARY. ilitoff when rights are 
Copies of permits, arranged by pennit terminated. Destroy when 5 years old. 
nUIDer, issued by State goverrm:mts Fonrerly 1271, M/26 (NN-171-77). 
for use of water. 

25. land Withdrawal, Reservaticn, and 
Classificatioo. Files. Case files 
doetmB1ting informal proposals and 
fonnal applications for withdrawal, 
reservation, or classification of 
}Xlblic land for a specific purpose. 

a. Informal Proposals. \mich do not X X X TEMPORARY. ilitoff after final decision is 
result in a fonnal application. made to drop proposal. Transfer to FRC when 

3 years old. FRC destroys when 10 years 
old. Fomerly 1271, I/10 (NN-171-77). 

b. Formal Applications. Includes 
related hearings files. 

(1) Approved. Applicatior,s X X X PERMANENI'. ilitoff upon issuance of 
resulting in issuance of a public land order. Transfer to FRC when 2 years old. 
order or classification order. TI::ansfer to NARA when 50 years old. 

Form2rly 1271, B/2 (NCl-49-76-3); B/22 
(NCl-49-82-1); M/21 (in part) (NN-171-77). 

(2) Denied. Applications rejected X X X Use BlM 4/23. 
by BlM or withdrawn by applicant. 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Bureau Records Schedule 4 - Property Use and Disposal'Records 

Item 

26. 

Description 

Real Property Improveuent am 
Developoont Files. 

a. Managenent Plans for Public Lands 
Improvenent and DeveloEII1..11t. Case 
files and related maps docunenting a 
program of action designed to reach a 
given set of objectives for a specific 
geographic area of the public lands. 

(1) Ioog-Range Plans. Includes 
allotroont managerrent plans, habitat 
managerrent plans, herd managerrent 
plans, recreation managerrent plans, 
tinber managesrent plans, and other 
loog-range and continuing resource 
rnanagerrent plans. 

(a) Record Copy. Maintained 
by originating office. 

(b) Reference Copies. 

ID 

X 

SC 

X 

SO 

X 

DO 

X 

X 

RA 

X 

X 

A.ithorized DiSJX)Sition 

PERMANENI'. llitoff end of FY in which all 
planned work is canpleted or when no longer 
needed and transfer to FRC. Transfer to 
NARA when 12 years old. Formerly 1271, J/4, 
6, 7 (in part) and M/13 (NN-171-77). 

'.IEMPORARY. Destroy when superseded, 
obsolete, or no longer needed for 
reference. Fonrerly draft 1272, J/4b. 

(c) Working Papers and 
Backgroond Material. 

X X TEMPORARY. Destroy 3 years after plan 
canpletion. Foraerly 1271, M/14 
(NN-171-77); and draft 1272, J/4c. 

(2) Slort Range Plans. Generally, 
managerrent plans of a 1 to 5 year 
duration. Includes nonnal year fire 
plans, annual tinber sale plans, etc. 

b. Improveuent and DeveloEIII..Ut 
Projects. 

(1) Construction Project Files. 

(2) Other Project Files. Case 
files, arranged by Job Doc:umentation 
Record (JIR) t'll.nlDer, docunenting 
seeding, planting, spraying, chaining, 
disking, and other public land improve
nait projects which do not result in 
permanent or long-term structures on 
or api:urtenances to the land. 

X 

X 

X 

X 

TEMPORARY. Destroy 3 years after F'i for 
wiich planned. Fornerly 1271, J/5, 7 (in 
part), 8 (NN-171-77); and draft 1272, J/9. 

Use BI.M 22/2. 

~. Uitoff upon project ccrnpletion. 
lransfer to FRC when 2 years old. FRC 
destroys when SO years old. Fonrerly 1271, 
K/3, 4, 5, 6 (in part) (NN-171-77). 
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H-1272-1 - REOJRDS DISRJSITION OPERATION:; 

Bureau Records Schedule 4 - Property Use and Disposal Records 

Item tescription ID SC SO DO RA Authorized Disp:>sition 

26. (continued) 

c. Project Maintenance Files. Case X X TEMPORARY. Clttoff when project abandoned. 
files, arranged by JDR or project Transfer to FRC when 2 years old. FRC 
nunber, documenting inspection, main destroys when 25 years old. Fonrerly 1271, 
tenance, and repair activities on K/8 (NN-171-77). 
individual projects. C.ontain copies 
of certain docunents in the project 
file, work orders, requisitions, and 
related papers involved in repair and 
maintenance work. 

d. Drinking Water Files. Ibc:U1IS1ting Fonrerly draft 1272, K/11. 
water quality testing conducted by or 
for BLM in accordance with require
roonts of the Safe Drinking Water Act 
and the Clean Water Act. 

(1) Non-Public Water Systems. X X TEMPORARY. File within related project 
maintenance file and disp:>se accordingly. 

(2) Public, Cannunity, and N::m
C'orrnu.mty Water System;. If testing, 
rep:>rting, and recordkeeping done by 
BIM. 

(a) Bacterial analyses, X X TEM?ORARY. Clttoff end of FY. Destroy when 
variances, exceptions (data sunmaries 5 years old. 
may be kept in lieu of test results). 

(b) Chemical analyses, X X TEM?ORARY. Clttoff end of FY. Transfer to 
sanitary surveys (data sumnaries may FRC when 5 years old. FRC destroys when 10 
be kept in lieu of test results). years old. 

(c) Record of violations and X X 1EMroRARY. Clttoff when violation 
trea.sures taken to correct violations. corrected. testroy when 3 years old. 

(3) Public, O:mmm.ity, and Non X X 1EMroRARY. testroy i.tntediately. BLM not 
Q:mrunity Water System. If testing, required to retain rep:>rt or duplicate 
reporting, and recordkeeping done by records. 
enforcen:ent authority or a laboratory 
approved by the enforcarent authority. 

https://O:mm.mi.ty
https://O:mnuni.ty
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Bureau Records Schedule 4 - Property Use and Disposal Records 

Item Description v.O SC SO DO RA Authorized Disposition 

Mining Claim Recordation Files. 
Case • es, arranged by serial rnmber, 
contain· otices of location, proof 
of assessment k, notice of intent, 
notice of transfe f interest, 
aband.ormEnt decision, d related 
dOCI.Jlreilts. Includes aban clai.m; 
and those declared rrull and vo 

(1) Paper Copies Filn:Ed. 

(2) Microfilm Masters. 

(3) Microfiche Cbpies (fuplicates). 

(4) Paper Cbpies l'bt FilnEd. 

b. Mining Claim Validity Files. Case 
files, arranged by serial m.11rber, 
docurrenting validity checks of claims 
to determine BI.M's ability to 
eliminate claims by cancellation or 

Fonrerly draft 1272, B/26 (NCl-49-81-1). 

X TEMPORARY. Return to record title holder 
after filming. 

TEMPORARY. llitoff end of FY in which case 
closed. Destroy when 6-1/4 years old. 

X X X 

X f end of FY in \J1ich case 
6-1/4 years old. 

X X X TEMPORARY. wtoff end 'of ·n which 
investigation canpleted. ' Trans to FRC 
when 1 year old. FRC destroys when 
old. Fonrerly 1271, K/2 (NN-171-77). 

28. ~lificatims Files. Arranged by X X X X X TEMPORARY. Destroy when no longer needed 
individual or corporate naue. for reference. Fonrerly 1271, M/19, 22, 23, 
Includes surety or performance bonds, 25 (NN-171-77). 
articles of incorporation, operator 
ratings. 
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H-1272-1 - RECDROO DISPOSITION OPERA.TI~ 

Bureau Records Schedule 5 - Budget Preparation, Presentation, and Apportioment Records 

Item D:!scription WJ SC SO DO RA Authorized Disposition 

1. Budget Policy Files. c.orrespondence X 'IEMPORARY. Q.itoff end of FY. Transfer to 
and subject files in Headquarters FRC when 4 years old. FRC destroys when 8 
budget office, docunelting BlM policy years old. Formerly draft 1272, J/lb. 
am procedures governing budget 
administration, and reflecting policy 
decisions affecting expenditures for 
BlM programs. l'bte: record copy 
of budget directives maintained by 
Headquarters directives office. 

2. Budget Estimates and Justification Fonrerly 1271, J/1 (NN-173-38); J/2 
Files. Includes form SF-304. (NN-171-77). 

a. Consolidated Estumtes and X PERMANml'. Q.itoff end of FY for which 
Justifications Files. Maintained by planned. Transfer to FRC when 3 years old. 
Headquarters budget office. Included Transfer to NARA in 5-year blocks when most 
are appropriation language sheets, recent records are 12 years old (e.g., 
narrative staten:ents, and related transfer 1980-1984 in 1997). 
schedules and data. 

b. Originating Office Budget 
Submissions. 

(1) Headquarters Office Copies. X X X X X TEMPORARY. ilitoff end of FY covered by 
Other than budget office official budget. Jl:!stroy when 3 years old. 
collection. 

(2) Field Office Copies. X X X X X TEMPORARY. Oltoff end of FY covered by 
budget. Transfer to FRC when 3 years old. 
FRC destroys when 10 years old. 

X X X· 'lliJdWRAl{Y, Us& GR.S 2J,/l 

- 4. - -JXAJll!ICt~-~-Records-.-------x-x-x-x-x -TEMPORARY-.--Use-GRS-5/4-=.--------

~Budget Reports • • Includes Formerly 1271, J/3 (NN-171-77). 
pz:ogress reports. In s forms 
SF-133,-..225; BlM 1681-6. 

a. Annua~~ord copies 
maintained by Headquarters~get 
office. ~ 

~ 
record copies of budget reports and 

'IEMPORARY. Use GRS 5/Sa. 

b. All Other Rep,rts. Includes x~xx 

reference copies of annual reports ~ 
maintained by IEadquarters offices 
(other than budget office) and by 
field offices. '--~ 

Includes fonn SF-132. 

https://OPERA.TI
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H-1272-1 - RF.a:>ROO DISPOSITION OPERATIOOS 

Bureau Records Schedule 6 - Accountable Officers' AcCOllllts Records 

Item Description 

Includes 
SF--44, 215, 224, 1012, 1034, 

10 , 1035, 1035A, 1047-1050, 1069, 
1080- 1, 1096, 1098, 1113, 1113A, 
1128, 1 , 1129A, 1143, 1145, 1145A, 
1151, 1154, 156, 1156A, 1165-1167, 
1176, 1176A, 8-1221, 5515; OF-158, 
205, 208, 1114; -789; TD-1664; BLM 
1310-5, 1370-8, 9- 18, 21, 26, 
29-32, 35, 37-39, 41- ; 1371-16, 
17-19; 1380-5. 

a. Original or Ribbon Gopie 

(1) Accounts and Supporting 
Docum:mts Pertaining to lmerican 
Indians. 

(2) Revenue Receipts Pertaining to 
Alaska Lands Withdrawn for N:itive 
Selection. 

(3) All Other Origina 1 or Ribbon 
Copies. 

b. Menorandtnn or Extra Copies. 
Includes statE!IIBl.ts of transactions 
and accountability, all supporting 
vouchers, schedules, and related 
papers not included elsewhere in this 
Schedule. Excludes freight records 
(GRS 9) and payroll records (GRS 2). 

2. GAO Exception Files. 

3. Certificates Settlellelt Files. 

4. General Fund Files. 

5. Accotmting Adnrioistrative Files. 

6. Desigoatioos of Accoon.table Officers 
and Agents. Includes fonn SF-211. 

\\0 SC SO 00 RA 

X 

X 

X X X X 

X 

X X X X X 

X X X X X 

X X X X X 

futhorized Disposition 

Fonrerly 1271, G/20, 24-27, 51, 66-67, 70, 
76, 80, 83, 86, 101, 117 (NCJ.-217-76-3); 
G/64, 65, 73-75, 77-79, 81, 88, 104, 114 
(NCJ.-49-76-1); G/90 (NCJ.-217-76-3 and 
NCl-49-76-2); draft 1272, G/17; and draft 
1272, G/18 (10.-49-81-4). 

TEMPORARY. Use GRS 6/la(l). 

TEMPORARY. ilitoff end of FY. Transfer to 
FRC when 1 year old. FRC destroys when 10 
years old. 

'IEMPORARY. Use GRS 6/la(2). 

\\,~ 

'~ TEMPORARY. Use GRS' 2. FoI11Erly 1271, 
G/100 (NCl-49-76-1). ' 

TEMPORARY. Use GRS 6/3. ~ rly 1271, 
G/52 (NCl-217-76-3); G/102 ( "::-49-76-1).

~. 

'IEMPORARY. Use GRS 6/4. 
~,. 

TEMPORARY. Use GRS 6/5. Fonrerly 1271, 
G/89, 113, 116 (NCl-49-76-1); draft 1272, 
G/19. 

TEM?ORARY. Use GRS 6/6b. Fonrerly 1271, 
G/103 (NCl.-49-76-1). 

https://statE!IIBl.ts
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H-1272-1 - REOlIDS DISPOSmON CPERATION, 

Bureau Records Schedule 6 - AcCOLmtable Officers' Accotmts Records 

Item Description l..() S: SO 00 RA Authorized Disposition 

8. Telephooe Toll Tickets. ---- X '.IEMR:&RY. Use GRS 6/8. 

9. Telega.11111. x X X X X-TEMOORA,iY 

10-20 (RESERVED) 

21. Tort Claims Files. Excludes accotmt
able officers' copy of paymmt voucher 
(GRS 6/la). Note: 001 Solicitor 
maintains record copy of tort claims 
case files. 

a. Bureau Tort Claims Officer Case X TEMPORARY. ilitoff end of FY in which claim 
Files. lx>cunalting claims against is settled. Destroy when 2 years old. 
U.S. for persoaal injury and/or Fornerly 1271, B/5 (N::1-49-76-3). 
property damages. Includes witness 
s tatenents, charts, photos, claim 
forms, and related documents. 

b. Reference Copies. fuplicates X X X X TEMPORARY. Destroy when claim is settled. 
naintained by originating field Fonnerly draft 1272, B/5, 
offices for reference. 
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H-1272-1 - RECORDS DISPOSITION OPERATIOOS 

Bureau Records Schedule 7 - Expenditure Accounting .Records 

Item Uescription \..0 SC SO DO RA h.ithorized Disposition 

2. General Accounting X X X X X TEMPORARY. Use GRS 7/2. ForIIJarly 1271, 
Includes forms OF-1014, G/110, 111 (NCl-49-76-1). 

3. Appropriation Allotllelt Files. 
Includes forms OF-1015, 1101. 

4. Expenditure AccOl.mting Posting and X X X X X TEMPORARY. Use- . ForIIJarly 1271, 
Control Files. Includes forms G/112 (NCl-49-76-1~ 

5-10 (RESERVED) 

11. PayoE11ts-in-Lieu--of-Taxes Files. 
Docunenting payments made to units of 
local governments in lieu of truces to 
ameliorate the fiscal burden of tax-
exempt public land within their 
boundaries. 

ForIIJarly 1271, M/4 (in part) (NN-171-77) and 
draft 1272, G/29. 

a. Headguarters Finance Copies. X TEMPORARY. OJtoff end of FY. Transfer to 
FRC when 5 years old. FRC destroys when 15 
years old. 

b. Other Cbpies. X X X X X TEMPORARY. Cutoff end of FY. 
5 years old. 

Des troy when 



Appendix 1, Page 8-1 
0644M, 064.':i-1 11/07/86 

Bureau Records Schedule 8 - Stores, Plant, and Cost Accounting Records 

Item ~scription \.OSCSOOORA Authorized Disposition 

--~ 
2. Plant, Chst,-m:Ni:trnres X X X X X TEMPORARY. Use GRS 8/2.

Files. ...____ .._________·___________ 

3. Stores Invoice Files.. _Incl~s-~ X 

-------,-._--...... ...__ 

X TEMPORARY. Use GRS 8/3. 
F/1, 11 (NN-171-77). 

--

Formerly 1271, 
receiving reports and the used books -----
and green copies of SF--44s. 

4. Stores .Accamting Files. Stores X X X X X TEMPORARY. Use 4. FoI11Erly 1271, 
accounting returns and files, F/2-3, 5, 7-10;··12::P (NN-= 
including fonm GSA-1473; Bl.M 1520-2, (t0.-49-76-1). --

' ' 
5. Stores Accounting \ibrk Papers. 

a. Stores Control Files. Work papers X X X X X TEMPORARY. Destroy when property returned 
docurenting loans and returns, such as to stock. F~rly 1271, F/4, 6 (NN-171-77). 
forms DI-105 and 1520-S. 

. ~ 

6. Plant Accounting Files. 

7. Cost Accounting Reports. X X X ·x· 
Use GRS 8/6. 

~·-

·--. 
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H-1272-1 - RECDR!l3 DISPOSITI~ OPERATIONS 
• ' 

Bureau Records Schedule 9 - Travel and Transportation Records 

Item O:!scrietion \..() SC so DO RA Authorized Disposition 

Freigµt Records. Includes forms X X X X X TEMPORARY. Use GRS 9/1. FOrtierly 1271, 
SF-1103A, 1104, 1109A, 1113A, 1131A, G/21, 40 (OCl-49-76-1).~ 
l , 1203A, 1204, 1205; OF-199, 1121. 

2. Lost> 9ripielts Files. X X X X X TEMPORARY. Use GRS 9/2.
'-::,

Includes forms ~• 362, 364. 

3. Passenger Transportat~ • es. 
""·""" 

~'a. Gm Book C.OVers. TEMPORARY. Note on register and return to 
Service Center Branch of Office Services -w.o 
destroys after noting control logs. 
FOI'Dl&'ly 1271, G/46 (NCl-49-76-1). 

b. Other Pass~er Trans~rtation X X X TEMPORARY. Use GRS 9/3. Fomerly 1271, 
Files. Includes forms SF-1012A, 43 (OC!-217-76-3); G/22, 41-42, 45 
1113A, 1169A, 1170; DI-1020. Excludes (N 9-76-1). 
accountable officer's copies (GRS 6/1). 

4. Passenger Reinbursem:nt Files. X X X X X 
Includes forms SF-1038, 1156A, 1157, 
1164; and rrerorandlllll copies of BlM 
1380-1, 6-9. 

5. General Travel and Transportatioo. X X X X X TEMPORARY. Use GRS 9/5. 
Files. Includes form OF-1120. G/44 (NCl-49-76-1). 

X X X X X 



• Appendix 1, Page 10-1 
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H-1272-1 - REalIDS DISPOSITION OPERATIC!ilS 

Bureau Records Schedule 10 - Vehicle Maintenance and Operation Records 

Item ll:!scription WSCSOOORA Aithorized Disposition 

,--1.~tor-Veh.icle--f.mTespondence-Fil-es-.--x-- X -x- X -x • • TEMPORARY.-·Use-GRS-10/.1.... ~ _ 

2. Operating and Maintenance Files. Fomerly 1271, F/18-21 (NN-171-77); F/24 
(NN-173-38). 

a. Operating Files. Related to oil 
and gas consumption, dispatching, and 
scheduling. Includes forms 1520-10, 
1520-27, 152o-42. 

X X X X X TEMPORARY. Destroy when 1 year old. 
(Exception to GRS 10/2a.) 

ownership. Destroy when 1 year old. 

X X X X X TEMPORARY. Transfer with vehicle when 
vehicle le.aves BlM ownership. 

3. X X X X X TEMPORARY. Use GRS 10/3. 

4. M:>tor Vehicle Report Files. X 'IEMPORARY. Use GRS 10/4. Fonrerly 1271, 
Includes fonns SF-82, DI-122, DI-126. F/22 (NN-171-77). 
Excludes accident, operating, and 
maintenance reports. 

5. M:>tor Vehicle Accident Files. X X X X Use GRS 10/5. Foruerly 1271, 
Excludes persooal injury files (GRS 76-3). 
1/32). Includes form SF-91, 91A, 94; 
CF-26. 

6. M:>tor Vehicle Release Files. X X X X X TEMPORARY. Use GRS 10 rnErly 1271, 
Includes forms SF-97 and 97A. F/33 (in part) (NN-171-77). 

7. ,.,,-M:>tor Vehicle Operaticn Files. X X X X X TEMPORARY. Use GRS 10/7. 

V 

M:,tor Vehicle Cost Files. 

Fonrerly 



Appendix 1, Page 11-1 
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H-1272-1 - RE<DRn5 DISPOSITIOO OPERATIOOS 

Bureau Records Schedule 11 - Space and Maintenance .Records 

Item ______Il:!_s_c_r...,ip._t_ion_______\.() _SC _so _oo _RA Authorized Disposition 

2. Bureau Space ·- • eludes form X X X X X 1.EK>CRARY. Use GRS 11/2. Fora:erly 1271, 
SF-81. Excludes Bl.M~ F/54, 55 (NN-171-77). 
(quarters) files (GRS 15).-~ 

3. Directory Service Files. X X~ --,,.___TEMPORARY. Use GRS 11/3. 

4. Credentials Files. Includes forms X X X X~'IEMEURARY. ~~\,;;) 11/4. Fonnerly 1271, 
SF-138; OF-7, 12, 55; BIM 1100-3. o}u;--F/-23 (in part ; (NN-171-77). 
Excludes property passes (GRS 18/13). ~ 

Bttihti:113 and F.qtti:pnellt Service Files. X X X X X 'fEMPOR.\a'i. Use GRS 11/5. --........ 



--- -.............. 
Use GRS··12/-8. 
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H-1272-1 - RECXlUl, DISPOSITIOO OPERATIONS 

Bureau Records Schedule 12 - Ccmrunications Records 

Item Il:!scription WSCSOOORA ftlithorized Disposition 

1-;--Messenger-Service-Fi-les. - -- - • X- -X x- -- TEWORARY-.-Use- GRS -1-2/-1-.-

-2-.-Chm.micatioo-€onespon:lence ,- - - X X -X X X TEMPORARY. - Use GRS 12/2. 
Reports, am Refereace Files. 
Includes forms SF-145, 145A-B. 

3. Telecammri.catioos Operatiooal Files. 

a. Radio Frequency Assigrments. X X X X X TEMPORARY. Destroy when replaced by new 
assigment. Fonnerly draft 1272, A/18. 

b. Radio logs. X X X X X TEMPORARY. UJtoff end of each month. 
Il:!stroy when 3 years old. Formerly 1271, 
A/8 (in part) (NN-171-77; NN-173-328). 

fo ~151, 152-153, 191. 

4. Telephcne Smmaries. X X X X X TEMPORARY. Use GRS 12/4. 

5. Postal Records. -------~ X X X X X 'IEMPORARY. Use GRS 12/5. Fonnerly draft 
~ 1272, A/14 (in part). 

6. Mail am Delivery Service Control X x----...x X X ~OO!lFQRl\RY. Use GRS 12/6. Formerly 1271, 
Files. ------------- A/8 in ) (NN-171-77) and draft 1272, 

--------------~f14 ( in part • 

7. Penalty Mail Report Files. x TEMroRARY-;-..Jlse GRS 12/ 7. 

8. Postal hu,guiarit:ies File. X X X X X 'fH!F()NARY. 



-----

Appendix 1, Page 13-1 
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H-1272-1 - REcmDS DISPOSITIOO OPERATICH3 

Bureau Records Schedule 13 - Printing, Binding, Iuplication, and Distribution Records 

Item ~scription ~ SC so DO RA Authorized Disposition 

- (RFSERVED). 

2.~ _., , B:indiog, Iuplication, and 
Distribut' (PBID) Admini..strative 
C.orres~~ •les. Includes fonn 

DI-1~7. ~"' 

3. PBOO Project Files. Include orms 
SF-1, lA-C; DI-14, 550, 550A, 1 

4. PBOO G:nt:rol Files. Includes form 
BlM 1550-1. 

5. Mailing Lists. 

X X X X TEMPORARY. Use GRS 13/2. 

X X X X Tl!MPORARY • Use GRS 13/3. 

X TEMPORARY. Use GRS 13/4. 

X X X TEMPORARY. Use GRS 13/5. FoI1IErly 1271, 
13, 63 (NN-171-77). 

6. Joint O::nmi.ttee on Printing (JCP) X X X X 
Reports Files. 

7. PBOO Internal Management Files. X X X X TEMPORARY. 
',',Includes form BLM 1550-6. 

I I 
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H-1272-1 - RECDIID3 DISPOSITION OPERATICffi 

Bureau Records Schedule 14 - Infonnational Services Records 

Item D::!scription ID SC so 00 RA .tuthorized Disposition 

1. Public Relatioos Files. Record 
copies of official news releases, 
speeches, addresses, and COI11S1ts 
maintained by office of origin. See 
GRS 14/1 for n:ore detailed description. 

X X X X X FERMANENT. OJtoff end of FY. Transfer to 
FRC -when 5 years old. Transfer to NARA in 
5-year blocks ,;.hen llX)St recent records are 
20 years old (e.g., transfer 1980-1984 in 
2005). Transfer audiovisual records to NARA 
in accordance with GRS 21. Fom:erly 1271, 
M/2 (in part) (NN-171-77). 

3. ticn Requests and Replies. X X X X X TEMPORARY. Use GRS 14/3. 
A/11 (NN-171-77). 

Forn:erly 1271, 

4. 

5. 

Acknowl t Files. 

Press Service Fit • Includes news-
1• • and "inf ~ C 1.ppi.ngs ~ion only'' "copies of press releas ... nd speeches 

fran other offices. 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

'IEMR>RARY. Use GRS 14/4. 

TEMPORARY. Use GRS 14/5. 
A/1, 2, 13 (NN-171-77). 

Fonrerly 1271, 

6. InfonIBtia:t Project Files. X X X X X TEMPORARY. Use GRS 14/6. 

7. O:miendation/Ccmplaint Correspondence 
Files. 

X X X X X TEMroRARY. Use GRS 14/7. 

8. Tncle,res and Checklists. X X TEMPORARY. Use GRS 14/8. 

9-15 (RrSERVED) 

16. Freedcm of Tnformatiai Act (K>IA) 
Requests Files. Includes form OF-160. 

X X X X orTEMPORARY. Use GRS 14/16. 

17. FOIA Appeals Files. X X X X X or TEMPORARY. Use GRS 14/17. 

18. K>IA Control Files. X X X X X 'IEMREARY. 
1272, A/15. 

19. K>IA Reports Files. Includes consol-
idated annual rep:>rts maintained by 
Headquarters Information Resources 
Managenent Office and feeder reports 
mintained by field offices. 

X X X X X b. 
n:aintains record copies o 
reports. 

20. K>IA Administrative Files. X X X X X TEMPORARY. Use GRS 14/20. 



Appendix 1, Page 14-2 
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H-1272-1 - RECXBIDS msrosmoN OPERATIOR:i 

Bureau Records Schedule 14 - Informational Services Records 

Item Iescriptic:n \IX) &: so 00 RA Authorized Disposition 

Privacy Act Requests Files. X X X X X PERMANENT OR TEMPORARY. Use GRS 14/25. 
eludes form OF-203. 

26. X X X X X PERMANENT OR 'IEMPORARY. Use GRS 14/26. 

27. Privacy Act Acca.mting X X X X X PERMANENT CR 'IEMroRARY. Use GRS 14/27. 
Files. 

28. Privacy Act Control Files. X X X TEMPORARY. Use GRS 14/28. Forirerly draft 
1272, A/16. 

29. Privacy Act Reports Files. Includes X X X Note: 001 
consolidated annual rei:orts maintained tlB ins record copies of Departn:entwide 
by Headquarters Information Systems Privacy reports. 
Office and feeder reports maintained 
by field offices. 

30. Privacy Act General Administrative X X X X X TEMPORARY. Use GRS 14/30. 
Files. 



..... 

.Appendix 1, Page 15-1 
0675M, 067fi4 11/12/86 

H-1272-1 - R.EmROO DISPOSITION OPERATIOOS 

Bureau Records Schedule 15 - Housing (QJarters) Records 

Item ~scriEtion W) SC so 00 RA Authorized Disposition 

Housing Reports an:i General 
Files. Includes X X X X X TEMPORARY. Use GRS 15/1. 

I-1874, 1876, 1878-1880. 

2. Housing X X X X X TEMPORARY. Use GRS 15/2. 
Files. 

3. Housing ManageJent Files. X X X X X TEMPORARY. Use GRS 15/3. 
Includes form DI-1873. 

4. Housing lease Files. Includes X X X TEMPORARY. Use GRS 15/4. For11Erly 1271, 
forms DI-1881, 1882; Bl.M 1530-15, F/53 (NN-171-77). 
1530-16. 

5. Housing AsBigarent and Vacancy Card X X X Use GRS 15/5. 
Files. 

6. Housing Inventory Files. Includes X X X X X 
form DI-1875. 

7. Housing Application Files. Other X X X X X 
than copies in lease files. 
Includes forms DI-1871, 1872. 



0677M, 0678M 
H-1272-1 - REO)IID:l DISPOSITION OPERATIONS 

Appendix I, Page 16-1 
11/24/86 

Bureau Records Schedule 16 - Administrative Management Records 

Item Il:!scription wiO SC SO 00 RA 19.lthorized Disposition 

1. Formal Directives, Procedural m:l 
Operating Manuals. Record copies of 
instruction men:oranda, infonmtion 
bulletins, and BI.M Manual releases, 
supplarents, or handbooks. See GRS 
16/1 for more detailed description. 
Excludes copies of directives 
maintained for reference (GRS 23/6) 
and all employee bulletins (GRS 23/4c.). 

2. PublicatiaJS. Record copies of 
pamphlets, reports, booklets, 
brochures, or other published or 
processed BIM p.iblication (or the last 
manuscript report if not published). 
Includes p.iblished or processed BIM 
resource, technical, and scientific 
reports, plans, studies, analyses, 
inventories, and statistics. See GRS 
16/2 for more detailed description. 
Excludes working papers and backgramd 
rraterials (GRS 16/10), copies of 
publications maintained for reference 
(GRS 23/6), and resource managenent 
plans (BIM 4/26a). 

X X X 

X X X 

X X PERMANl!Nf. OJtoff end of FY. Transfer to 
FRC when 5 years old. Transfer to NARA in 
5-year blocks when nost recent records are 
20 years old (e.g., transfer 1980-1984 in 
2005). Fonrerly 1271, M/2 (in part) 
{NN-171-77). 

X X PERMANENT. Transfer to FRC in 5-year 
blocks when nost recent records are 5 years 
old (e.g., transfer 1980-84 block in 1990). 
Transfer to NARA when oost recent records 
are 10 years old. Fornerly 1271, M/2 (in 
part), M/21 (in part); N/1-3 (in part) 
(NN-171-77). 

A/6 (NN-171-77). 

4. Forll8 Files. Includes forms SF-83, X X X 7C X TEMro • FornErly 1271, 
--15--2,-360-;-GF-l:3,BA-€-;-and-BI:M-· -

1223 1, 4, 7. 
-- -----· --M/2 (in part-).:..(Ntr-1-7-1""77-).= 

5. Manageoent lmpral,eue::tt Surveys and X X X X X TEMroRARY. OJtoff upon project ccmpletion. 
Studies. Case files d.ocuirenting cost Transfer to FRC when 3 years old. FRC 
reduction, persoonel utilization, and destroys when 7 years old. Formerly 1271, 
other managenent improvem:mt projects. K/1 (in part) (NN-171-77). 
May include inventories of persoonel, 
forns, or administrative files; 
workload studies; position management 
evaluations, reports; or other admin-
istrative data. Excludes program 
evaluation and review files (BIM 25/4) 
arrl organization studies (GRS 16/13). 



... 

Appendix 1, Page 16-2 
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H-1272-1 - REClEDS DISPOOITION OPE&U'ION:i 

Bureau Records Schedule 16 - Administrative Managene:tt Records 

Item ______~_c_r_i,._p_t1._·oo._______ID _OC _SO _00 _RA Authorized Disposition 

7. X X X X X TEMPORARY. Use GRS 16/7. 

8. Reports Control Files. s 
forms SF-83, 101; BIB 1222-3; an 
Information Collection Budget (ICB) 
files, created as a result of the 
Paperwork Reductiro Act. 

X X X X X '.IEMPORARY. 
1272, A/17. 

Use GRS 16/8. Fornerly draft 

9. (RFSERIJED) 

10. 1'brlcing Papers. X X X X X TEMPORARY. Use 10. See also 16/7. 
Foml:!rly 1271, P/2, 3 ( -

-~ 

K/1 (in part) {NN-171-77). 

12. Ccmnitte and Cooference Files. Formerly 1271, 1"1/6, 17 (NN-171-77). 

a. Records Relating to Establishrrent, 
Or~anization, Menbership, and Polic;z:. 
Includes forms SF-248, 24&\, 249, 
249A, 250. 

(1) Interagency, advisory, or 
internaticnal ca:rmi.ttees. 

X X X X PERMANENI'. Oltoff end of FY. Transfer to 
FRC nn 3 years old. Transfer to NARA in 
5-year blocks when nnst recent records are 
13 years old (e.g., transfer 1980-1984 in 
1998). 

(2) Internal coom:i.ttees. X X X X X TEMPORARY. Use GRS 16/12a(2). 

b. Records Created bx c.omni.ttees. 

(1) Record copies of agendas, 
minutes, and related records 
docunenting accomplishrrents of 
official boards and ca:rmi.ttees. 

X X X X PERMANliNl'. OJtoff end of FY. Transfer to 
FRC when 3 years old. Transfer to NARA in 
5--year blocks when 100st recent records are 
13 years old (e.g., transfer 1980-1984 in 
1998). 

(2) All other records or copies. X X X X X '.IEMPORARY. Use GRS 16/12b(2). 



------

Appendix 1, Page 16-3 
0681M, 0682.M 12/04/86 

H-1272-1 - RECXlIDS DISPOSITIOO OPERATIONS 

Bureau Records Schedule 16 - Administrative Management Records 

Item Description vl) SC so DO RA Althorized Disposition 

13. Organizati.al and Histocy Files. Foruerly 1271, A/4 and M/24 (NN-171-77); 
A/10 (in part) (NN-173-328); draft 1272, 
A/4b, 10b. 

-

-a.- Record Copies. Organization and 
reorganization charts and studies, 
functional statenents, and histories 
and selected background materials 
maintained by office of origin. 
Includes BlM boundary est.ablishnent 
and relocation files. 

X X X X X PERMANENI'. Use GRS 16/13. 

b. Reference Copies. X X X X X TEMPORARY. Destroy when obsolete, super-
seded, or no longer needed for reference. 

14. lnformatien Ha, mge••• •t Feasibili:ty X X X lE 'fEHPORARY. f:Jse 9BS 16/14. rbr!'l2f 1, 1271, -~. K/1 (ill part) (~71 77) aAd di:aft 1272, 
A/19. 

15-20 (RESERVED} 

21. Proposed Legislation and Regulation 
Files. 

a. Record Copies. Case files docu- X PERMANEN'l'. Qitoff end of each session of 
irenting legislative and regulatory Ca,gress. Transfer to FRC ..tlen 2 years 
proposals affecting BI.M, maintained by old. Transfer to NARA in fr-year blocks ..tlen 
headquarters office responsible for mst recent records are 13 years old (e.g., 
legislative and regulatory matters. transfer 1981-1986 in 2000). Fornerly 1271, 
Includes copies of proposals, review M/16 (NN-171-77). 
ccmrents, analyses, recannendations, 
and related docments. 

b. Reference Copies. X X X X X TEMPORARY. Destroy ..tlen 2 years old. 
Formerly draft 1272, M/16b. 

https://Organizati.al


-----

Appendix 1, Page 16-4 
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lt-1272-1 - REa:EDS DISPOSITION OPrnATICRi 

Bureau Records Schedule 16 - Administrative ~t Records 

Item Description 

22. Cooperative Rel.atims Files. 
Ik>currenting a relationship between BlM 
and another party for the purpose of 
mitual assistance activities• in which 
no obligation or exchange of Federal 
nmds, products, or services is 
involved. Includes tnelll)randa of 
understanding, cooperative managarent 
agreenents, sustained yield 
agreata1ts, National and International 
agrearents. Excludes cooperative 
assistance agreerents (GRS 3/4), 
grants (GRS 3/14-18), and range 
improvarent agree.rents (BI.M 4/26). 

a. Record Copies. Individual case 
file for each cooperative instnment 
and related doa.ments, maintained by 
office having signatory authority for 
the instrun:ent. 

b. Reference Copies. 

\tl) SC so DO RA Authorized Disposition 

X X X X X PERMANENr. wtoff upon termination or 
cancellation. Transfer to FRC when 1 year 
old. Transfer to NARA in 5-year blocks when 
IOOSt recent records are 10 years old (e.g., 
transfer 1980-1984 in 1995). Fonrerly 1271, 
M/18 (Nrrl71-77). 

X X X X X TEMPORARY. Destroy 1 year after termination 
or cancellation. Fonrerly draft 1272, M/18b. 

https://Relati.ms
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H-1272-1 - REOORIB DISPOSITION OPERATION.5 

Bureau Records Schedule 17 - Cartographic, Rarote Sensing, and Cadastral Survey Records 

Item ll:?scription ID SC SO 00 RA Authorized Disposition 

1. Manuscript and Annotated Maps. 

a. Master Title Plats. Oimership 
plat showing survey data identifying 
vacant public land, patented land, 
reservations, withdrawals, rights--of
way, and other uses. 

(1) Record copies on paper or X PERMANEN!'. ilitoff when fil.ned and trans
mylar. fer to FRC. Transfer to NARA l<hen 12 years 

old. Fonrerly 1271, I/1 (NN-171-77). 

(2) Microfilm copies. X X X 'IEMI{EARY. Destroy ~en superseded, 
obsolete, or no longer needed for 
reference. Fonrerly draft 1272, I/lb. 

b. Supplen:ental Use Plats. 91.owing 
land ownership, use, and infonnation 
necessary in adjudicating applications 
for use of public land and resources. 

(1) Record copies on paper or X PERMANENI'. ilitoff when fil.ned and trans
mylar. fer to FRC. Transfer to NARA l<hen 12 years 

old. Fonrerly 1271, I/2 (NN-171-77). 

(2) Microfilm copies. X X X 'IEMI{EARY. Destroy~ superseded, 
obsolete, or no longer needed for 
reference. Formerly draft 1272, I/'lb. 

c. Tract Books. Providing a master X PERMANENI'. ilitoff upon installation of 
guide to the history of all actions mi.crofibred status records and transfer 
related to disposition and use of imrediately to FRC. Transfer to NARA l<hen 
public lands. 12 years old. Fonrerly 1271, I/4 

(NN-171-77). 

2. Cartograp:uc Records Prepared Im-ing X X X X X 'IEMI{EARY. Use GRS 17/2. 
Intermm.ate Stages of Publicaticn. 

3. Published Maps. X X X X X PERMANENI. Use GRS 17/3. Fornl:!rly 1271, 
M/15 (NN-171-77). 



Appendix 1, Page 17-2 
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H-1272-1 - RECXIIDS DISPOSITION OPERATION, 

Bureau Records Schedule 17 - CartograIX1ic, Ramte Sensing, and C.adastral Survey Records 

Itan O:!scripticn -~ _SC _SO _00_ _RA_______Au...;;..;;th-'or.;..._ized~_Di_.;;;;Jspos~.;;:.it;;;,;i::.;;on.,;;.:;...._____ 

4. Map Histocy Files and Source 
Materials. 

a. Historical Indexes. Providing a 
chronological narrative of actions 
illustrated on master title and 
suppleuE1tal use plats. 

(1) Record copies on paper or 
mylar. 

X PERMANF.N'l'. G.Jtoff when fil.ned and trans
fer to FRC. Transfer to NARA "1hen 12 years 
old. Fornerly 1271, I/3 (NN-171-77). 

(2) Microfilm copies. X X X 'IEMFORARY. O:!stroy when superseded, 
obsolete, or no longer needed for 
reference. Formerly draft U72, I/3b. 

b. Source Ibcuments on Microfilm. 
Control lx>current Index aperture cards, 
filed by township and range, 
cootaining microfilI!Ed copies of land 
title conveyances and other source 
dOCUIIEnts affecting status of public 
land. 

X X X TE11PORARY• Destroy when superseded, obsolete 
or no longer needed for reference. Fornerly 
1271, I/6 (NN-171-77). 

c. Other Source !x>CUIIEI1ts. ll.iplicate 
paper copies of land title and use 
dOCUDJ:mts affecting status of public 
land. 

X 'ID1PORARY• O:!stroy when superseded, obsolete 
or no longer needed for reference. Formerly 
U71, I/5, 9 (NN-171-77). 

5-6 (RESERVED) 

7. Gld>es, Terrain MJdels, and Raised 
Relief Maps. Cxle sample of each, 
acquired by fil11 in the course of 
official business. 

X X X X X PERMANF.N'l'. Use GRS 17/7. 

8. Finding Aids Related to Maps. X X X X X PERMANENr or TE11PORARY. Use GRS 17/8. 
Formerly 1271, L/17 (NN-171-77); L/97 
(NN-173-328). 

9. Fngineering Survey Field tbtes. X X X PERMANF.N'l'. Use disposition authority for 
related project file (Bili 22/2). Fornerly 
1271, M/29 (NN-171-77). 

10-15 (RESERVED) 
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l:rl272-l - RECOROO DISPOSITION OPERATIOOS 

Bureau Records Schedule 17 - c:artographic, Rem::>te Sensing, and Caclastral Survey Records 

Item Iescription WJ SC SO 00 RA Authorized Disposition 

16. Vertical and Chlique Aerial Film, 
C'oo.ventimal Aircraft. 

a. Original or Master Nagative. X X X X 

Fornerly 1271, 0/6 (NN-171-77); draft 1272, 
0/6. 

PElK\NENI'. Uitoff when flight canpleted 
and originals received. Transfer to FRC 
'Mlen 1 year old. Transfer to NARA in 5--year 
blocks when mst recent records are 20 years 
old (e.g., transfer 1980-1984 in 2005). 

b. Copy Nagatives, Intenrediates, 
Rectified Negatives, and Glass Plate 
Negatives. 

(1) Annotated. X X X X J?ERMANml' or TEMPORARY. Use disposal 
authority for the annotated information. 

(2) lliannotated. X X X X TEMPORARY. Use GRS 17/16b(2). 

c. Prints. 

(1) Annotated. 

(2) Unannotated. 

X 

X 

X 

X 

X 

X 

X 

X 

PERfW@n' or TEMPORARY. Use disposal 
authority for the annotated infonnation. 

TEMPORARY. Use GRS 17/16c(2). 

17. (RESEWED) 

18. Finding Aids Related to Aerial 
Hiotography and ReoDte Sensing. 

X X X X X PERMANENr or TEMPORARY. Use GRS 17/18. 
Fornerly 1271, L/54 (NN-173-328); L/90 (in 
part) (NN-171-77). 

19-30 (RESERVED) 
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080CM, 0801M ll/24/f>£:J 

H-1272-1 - RECXE>S DISPOSITION CPERATICN3 

Bureau Records Schedule 17 - Cartograinic, Rem:>te Sensing, and Cadastral Survey Records 

Item ______~_c_r_ip._t_i_on_______1'1J__SC__so__oo__RA_ Authorized Disposition 

31. Cadast:ral Survey Files. 

a. Requests for Survey. Fann BI.M Foarerly 1271, H/3 (NN-171-77); draft 1272, 
9600-4, or equivalent. H/3. 

(1) Approved Requests. Resulting FERMANENT. File within survey case file 
in an official survey. and dispose accordingly. 

(2) Unaperoved Requests. X X X TEMPORARY. n:stroy when 5 years old. 

b. Survey Case Files. Case files, X X PERMANENI. Transfer arrangemants to be 
arranged by groop m.mber, doCUirenting agreed upon by NARA and B1.M by 12/31/87. 
original surveys, resurveys, or supple Fonrerly 1271, H/4, 9, 12 (NN-171-77). 
irental surveys. Q:mtain authority, 
approval, instructions, costs, and 
related dOCl.DDmts. Includes mineral 
and agricultural surveys. Excludes 
geologic and geophysical survey 
records, currently unscheduled. 

c. Field Notes. 

(1) Pocket field tablets, rough X X TEMPORARY. ilitoff when official notes and 
field notes from \lhich the official plats accepted. Destroy when 2 years old. 
notes and plats are prepared. Formerly 1271, H/7 (NN-171-77). 

(2) Official field notes, the X X PEBMANENT. Transfer arrangerra1ts to be 
basis for identification of survey agreed upon by NARA and BI.M by 12/31/87. 
boundaries. Fonnerly 1271, H/8 (NN-171-77). 

(3) Field notes on microfiche. X X X X X '.IEMroRARY. n:stroy when replaced by new 
microfiche or when no longer needed for 
reference. Fornm-ly draft 1272, H/8b. 

d. Plats of Survey. Developed fran 
official survey notes showing: lines 
surveyed, established, retraced, 
resurveyed; direction and length of 
lines; relation to adjoining survey; 
boondary description and area of each 
parcel subdivided. Includes all types 
of public land surveys - township, 
dependant and independent survey, 
suppleIB1tal, agricultural, hooestead, 
mineral, etc. 

(1) Original paper copies. X X PERMANENT. Transfer arrangenEI1ts to be 
agreed upon by NARA and B1.M by 12/31/87. 
FornErly 1271, H/2 (NN-171-77). 

{2) Microfilm copies. X X X X X 'IEMEORARY. ~troy when replaced by new 
microfilm or when no longer needed for 
reference. Fonnerly draft 1272, H/2b. 
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H-1272-1 - RECDROO DISPOSITION OPERATIONS 

Bureau Records Schedule 17 - Cartographic, Reuote Sensing, and Cadastral Survey Records 

Item Description ID SC SO DO RA .Authorized Disposition 

32. Finding Aids and References Related 
to Cadast:ral Surveys. 

a. Segregation Diagrams. Indicating 
land areas not covered by claims or 
patents. 

b. Section Comers Found. Indicating 
location of existing comers and 
survey marker type and condition. 

c. District Q:nmecting Sheets. 
Indicating location and identification 
of mining claims by survey mmber or 
claim narre. 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

TEMPORARY. Destroy when superseded, 
obsolete, or no longer needed for 
reference. Fornerly 1271, H/5 (NN-171-77). 

'IEMPORARY. Destroy when superseded, 
oosolete, or no longer needed for 
reference. Fonnerly 1271, H/6 (NN-171-77). 

TEMPORARY. Destroy when superseded, 
obsolete, or no longer needed for 
reference. Fonnerly 1271, H/10 (NN-171-77). 

d. U.S. Mineral and location 
MJrn.ments. A reference to field notes 
and plats doanrenting survey monunent 
establishrrent, description, and 
location. 

X X X X PERMANENI'. Ultoff when no longer needed 
for reference. Transfer to FRC when 1 year 
old. Transfer to NARA in 5-year blocks when 
rrost recent records are 13 years old (e.g., 
transfer 1980-1984 in 1998). Fornerly 1271, 
H/11 (NN-171-77). 

33. 

e. Protraction Diagrams. Plan of 
survey for nnsurveyed areas, giving 
geographic positions for corners in 
rectangular survey system. 

Mineral Suiveyor Files. D:x:uirenting 
qualifications of private surveyors 
who survey for and are compensated by 
private parties. Surveyor IIllSt pass a 
Federal exam, be bonded, and have 
approval throogh appoint:Irents by BIM. 

X 

X 

X 

X 

X X TEMPORARY. Destroy when superseded, 
oosolete, or no longer needed for 
reference. Fonnerly 1271, H/13 (NN-171-77). 

TEMPORARY. Ultoff when appointnent 
ternrl.nates. Transfer to FRC when 1 year 
old. FRC destoys when 50 years old. 
Fonnerly 1271, H/1 (NN-173-328). 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Bureau Records Schedule 18 - Security and Protective Services Records 

Item J::escription ~ SC SO 00 RA A.tthorized Disposition 

X X X X X TEMPORARY. Use GRS 18/9. 

10. Survey and Inspection Files. X TEMPORARY. Use GRS 18/10. 
(Governnent--owned Facilities). 

11. Survey and Inspection Files. X X X X X 

12. Investigative Files. Includes any 
related litigation docuirentation. 
Excludes ''whistleblower" files (GRS 
25/3). 

a. Law EnforcenEnt Files. Fotm:!I'ly draft 1272, B/25 (:ocl.-49-84-1). 

( 1) Patrol Logs. 
BLM 8360-6, 8360-7. 

Includes fonns X X X 'IEMPaW{Y. Uitoff end of FY. Transfer to 
FRC when 5 years old. FRC destroys when 15 
years old. 

(2) Case Files. Investigative and 
arrest data concerning alleged viola
tions of Federal land laws. Caltain 
incident reports, photos, evidence, 
and related correspoodence. Includes 
forms BlM 9260-1 - 9260-10. 

X X X TEMPORARY. ilitoff end of FY in which case 
is settled or abandoned. Transfer to FRC 
when 5 years old. FRC destroys \Ji.en 15 
years old. 

--=-- - -Y-unwarran is settled or abandoned. Transfer to FRC 
ed entrance, use, destruction, an =------------when-1--year_ol~. FRC destroys when 51 years 
possession of BlM facilities, lands, ld. Fomerly 1271, B/19 (NCl-=49--76-3)._ 
or resources. Includes foI'lll3 BlM 
9230-1, 4-5, 8-10, 12, 14, 21-22, 24; 
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Jrl272-1 - RECXEDS DISPOSITION OPERATIOO 

Bureau Records Schedule 18 - Security and Protective Services Records 

Item ~cripticn \\USCSOOORA Authorized Disposition 

12. (Continued) 

--c. Fire Records. DI-1201 forms and 
related infonmtion, docuirenting 
history of individual fires, shoo.rig 
location, cause, uethod of suppressicn, 
costs, weather conditions, etc. 
Excludes Machine-Readable Fire Records 
(see BI.M 20/75 & 76). 

calendar Yetrr. 
(1) Record copies maintained by X PERMANENI'. Clltoff end of -a.. Transfer to 

District Office of origin. FRC when 5 years old. Transfer to NARA in 
5--year blocks when rost recent records are 
10 years old (e.g., transfer 1980-1984 in 
1995). Foruerly 1271, B/18 (in part) 
(NCl--49-76-3). 

Fonrerly 1271, B/18 (in part) (NCl--49-76-3). 

X X X TEMPORARY. Destroy when 5 years old. 
Fornerly 1271, B/18B (NCl-49-76-3). 

X X X TEMPORARY. Clltoff end of each IOOnth. 
Destroy when 3 years old. Foruerly 1271, 
A/8 (in part) (NN--173-328). 

13. Propeity Pass Files. Includes fonn X X X 'IEMPORARY. Use GRS 18/13. 
OF-7. 

14-15 (RESERVID) 

16. Perscnal Ptopet ty Accountability X X X X X Foruerly 1271, 
Files. Includes forms DI-103 and BlM 
1520--41. 

17. Key Accountability Files. X X X X X TEMPORARY. 

18. Visitor C.00.trol Files. Includes X X X X X 'IEMPORARY. Use GRS 18/18. 
form BlM 1100-1. A/8 (in part) (NN--173-38). 
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lt-1272-1 - RECmOO DISPOSITIOO OPERATIOOS 

Bureau Records Schedule 19 - Research and Devel<>pIJ:mt Records 

Item Iescription vO SC SO DO RA Authorized Disposition 

9. X X X X X TEMPORARY. Use GRS 19/9. 

10-11 (RF.sERVED) 

12. R&D Investig;ative Files. TEMPORARY. Use GRS 19/12. 

13. R&D Procurement Files. X X X X 

14. R&D Technical Reference Files. X X X X X TEK>ORARY. 
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H-1272-1 - REO)RDS DISPOSITION OPERATIONS 

Bureau Records Schedule 21 - Audiovisual Records 

Item DescriEtion ID SC so DO RA Authorized Dis~ition 

0/2 (in part) (NN-171-77). 

Use GRS 21/2. 
0/2 (in part) (NN-171-77). 

Fonrerly 1271, 

3. Administrative Filmstrips and Slide 
Programs. 

X Use GRS 21/3. 
1-77). 

Fonrerly 1271, 

4. Still PhotograJiiy fuplicates. X X X X X 

8. BIM Mission-Related Still Photo
gra}XlS. Which depict official 
programs and activities. Consists 
of: 1) black-and-white and color 
negative photography: the original 
negative, a captioned print, and for 
color negative photography, a 
duplicate negative if one exists; 
2) color transparency and slide 
photography: the original and 
duplicate; and 3) slide sets or 
filmstrips and accanpanying audio 
recordings or scripts: two copies. 

X X X X X PERMANENI'. Uitoff end of FY. Transfer to 
NARA in 5-year blocks when troS t recent 
records are 5 years old (e.g., transfer 
1980-1984 in 1990). Fonrerly 1271, 0/2, 3 
(in part) (NN-171-77); draft 1272, 0/2J1. 

10. X X X X X TEMPORARY. Use GRS 21/10. 
M/1 (in part) (NN-171-77). 

Fonrerly 1271, 

11. Phot~chanical Reproduction 
Negatives, Prints, and Plates. 

X TEMPORARY. Use GRS 21/11. 
0/5 (NN-171-77). 

Fonrerly 1271, 

12. Line Copies of Gra}XlS and Cltarts. X X X X X TEMPORARY. 21/12. 
M/1 (in part) (NN-171-

Fonrerly 1271, 

13=14 (~) 

X X X X X 1EMPCEARY. 
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H-1272-1 - RECXJIDS DISRJSITION OPERATIONS 

Bureau Records Schedule 21 - Audiovisual Records 

Iten Descripticn WJ SC SO 00 RA Authorized Disposition 

For 
aining. 

0/1 (in part) (NN-171-77). 

16. (RESERVED) 

17. Routine M:>tion Picture Surveillance 
Footage. 

X 'IEMPORARY. Use GRS 21/17. 

18. Routine M:>tion Picture Scientific or 
Engineering Footage. 

X X X X 

19. Duplicate M:>tion Picture Prints and 
Preprint Elements. Required for 

X X X X 

20. BIM-Sponsored M:>tion Pictures 
Intended for Public Distribution. 
Infonnational, educational, training, 
and recruitnent films that docunent or 
are used to carry out BlM programs. 

X X X PERMANENT. Transfer original elerents, an 
intenrediate, and a print to FRC 1 year 
after release date. Transfer to NARA in 
3-year blocks ~en irost recent records are 3 
years old (e.g., transfer 1986-1988 in 
1992). Fonrerly 1271, 0/1 (in part) 
{NN-171-77). 

21-26 (RESERVED) 

27. Stock footage, outtakes and trims 
created during the course of an 
agency-sponsored production. 

X X X Use GRS 21/27. 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Bureau Records Schedule 21 - Audiovisual Records 

Item ______Ie_sc_n~·p_t_ion_______vl:> _SC _so _oo _RA h.ithorized Disposition 

and 0/1 (in part) (NN-171-77). 

29. 

30. Rehearsal or Practice Vi X X X X X TEMPORARY. Use GRS 21/30. 

31. Internal Persoanel and Administrative X 'IEMPORARY. Use GRS 21/31. Formerly 1271, 
Training Program Videos. 0/1 (in part) (NN-171-77). 

32. Routine Surveillance Videos. X x· Use GRS 21/32. 

TEMPORARY. 

'· ',.._ 
', 

' 
TEMPORARY. Use GRS 21/35. ... 

'--.., 

33. Routine Scientific or Engineering X X X X X 
Videos. 

34. Routine Meetings and Award Presents- X X X X X 
tion Videos. 

35. fuplicate Video n..ibbings and Pre-Mix X X X X X 

36. BI.M-Sponsored Video Productions for 
Public Distribution. 

X X X PERMANENI'. Transfer original and first 
generation copy to FRC 1 year after release 
date. Trans fer to NARA in 3-year blocks 
'lo.hen rrost recent records are 3 years old 
(e.g., transfer 1986-1988 in 1992). 
Formerly 1271, 0/1 (in part) (NN-171-77). 

37-45 (RESERVED) 
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H-1272-1 - RE(X)ROO DISPCSITION OPERATIONS 

Bureau Records Schedule 21 - Audiovisual Records 

Item ~criptioo \,;() SC so 00 RA Authorized Disposition 

X X X X X TEMroRARY. Use GRS 21/46. 

47. X X X X X TEMroRARY. Use GRS 21/47. 

Soond Recordings Made for Notetaking 
Transcriptioo. 

48. Pre-Mix Sound ElEm!D.ts. X X X X X 1llfflJRARY. Use GRS 21/48. 

49. Library Sound Recordings. Effects, X X TEMroRARY. Use GRS 21/49. 
IlllSic, etc. 

So-61 (RESERVED) 

62. Production Files. X X X X X . Use GRS 21/62. 

63. Finding Aids. X X X X X PERMANENT or TEMPrnARY. Use 21/63. 
Forn:erly 1271, L/40 (~173-328); L 
(in part) (~171-77). 

L/90 

https://Elem:n.ts
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H-1272-1 - RECDRil> DISPOSITION OPERATIONS 

Item 

1. 

2. 

3. 

4. 

5. 

~-6. 

Bureau Records Schedule 22 - ~sign and Coostruction Project Records. 
fuscription l{) SC SO 00 RA .Authorized Disposition 

(RESERVED) 

BIM Structures Const:ructicn Project 
Files. 

a. Final Project Files. Final 
working, "as built," shop, repair, 
alteration, contract, and standard 
drawings; project specifications, with 
docu:lents relating to their 
preparation; and space assigrment 
plans of Federal structures and 
engineering projects (e.g., roads, 
bridges, trails, recreation sites, 
buildings, etc.). Excludes projects 
which do not result in permanent or 
loog term structures or apµ.rrtenances 
to the land {BIM 4/26b) and project 
maintenance files {BIM4/26c). 

Reference Copi Architectural and 
Engineering Drawings.""""- - •es of 
drawings, plans, specificati~ 
for reference in planning future 
construction projects. 

(RESERVED) 

Finding Aids. 

(RJ!iBSRYE9) 

X X X X PERMANl!Nr. Uitoff when project abandoned 
or when project area leaves BIM ownership. 
Transfer to FOC when 2 years old. Transfer 
to NARA ,;.hen 25 years old. Fornerly 1271, 
K/6 {in part) and K/7, 9, 10 (NN-171-77). 

X X X X X 1EMPORARY. Destroy when no longer needed 
for administrative purposes. Foruerly 1271, 
M/28 (NN-171-77). 

X X X X X PERMANF.N1' or 22/5. 
Formerly 1271, L/15, 8~; L/53 
(in part) (NN-171-77). 

https://PERMANF.N1


------

----

--
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H-1272-1 - RECDRDS DISPOSITION OPERATIONS 

Bureau Records Schedule 23 - Records Camon to M:>st Offices 

Item D:?scription \\0 SC SO DO RA Aithorized Disposition 

1. Office Administrative Files. 

a. Miscellaneous Docunents, Recurring 
Reports, Letters, !1:m:>s, Etc. General 
correspondence, recurring reports, and 
other docUirentS wch do not relate to 
a specific case or project, or are not 
otherwise described in the GRS or BlM 
Schedules. Arranged by FY in subject 
classification order. Includes 
individual delegations of authority. 
Note: This item does not apply to 
record copies of organizati011Pl 
charts, ftmctional stateirents, 
canprehensive delegations of 
authority, and related records that 
docurrent the essential organization, 
staffing, responsibilities, and 
procedures of fil11 (see GRS 16/13). 

X X X X X TEMPORARY. ilitoff end of FY. Destroy when 
3 years old. Fonnerly 1271, A/3 (NN-173-38); 
A/5, 12 (NN-171-77). 

b. Reader (Clrronological) Files. 
Copies (usually pink tissue) of 
outgoing correspondence, filed in date 
order. Used as a reference. 

(1) Originating office copies. X X X X X TEMPORARY. ilitoff end of month. Destroy 
when 1 year old. Fonnerly 1271, A/7 
(NN-171-77). 

(2) Other copies provided by other 
offices for reference only. 

X X X X X TEMPORARY. Destroy when 1 month old. 
Fonnerly draft 1272 A/7b. 

~Sus~ X X X X X TEMPORARY. Use GRS 23/3. Fonnerly 1271, 
L/80, 82-83 (NN-171-77). 

--,.....__ 
4. Transitory Files. Includes,All X X X X 'IEMFDRARY. Use GRS 23/4. 

Employee Bulletins. ...__ --. 

5. Routine c.ootrol Files. X Use GRS 23/5. Fonnerly 1271, 
t); L/46, 66, 81, 84, 91 

---. 
6. Teclmical Reference Files. Includes X X X X X TEMPORARY. Use GRS'23/6~ rly 1271, 

Township and Range reference files, Wl (in part), M/4 (in part);- 5,~ 0, 
9Xelwciing Wia:ier:al Iiistery: R.Qsg.r.gs. 30; P./4=5 (NN-171=77); M/27 (NN-173,'.;321!!). ___ 

https://R.Qsg.r.gs
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H-1272-1 - RECXIID:> DISPOSITION OPERATION:; 

Bureau Records Schedule 23 - Records O::moon to Most Offices 

Item Descripticn 

7. Finding Aids. 

a. Case File Indexes. AlFhabetical 
indexes, by applicant name, to serial 
case files for applications for lands 
and resources. 

b. Serial Register Pages and Logs. 
Ibcuoetting brief history of each case 
and used as a control to prevent 
duplication of case file 1llllIDers. 

c. Al1 Other Finding Aids. 

~ SC SO 00 RA 

X X X 

X X X 

X X X X X 

Authorized Disposition 

PERMANENI. llitoff end of FY. Transfer to 
FRC TNhen 5 years old. Transfer to NARA TNhen 
30 years old. Fornerly 1271, L/2 
(NN-171-77). 

PERMANENI'. llitoff when no longer needed 
for control IXJrPOSes. Transfer to FRC TNhen 
1 year old. Transfer to NARA when 15 years 
old. Fonnerly 1271, L/43 (NN-171-77). 

PERMANENI OR TEMPORARY. Use GRS 23/7b. 
Formerly 1271, L/4, 19, 22, 58, 67, 85, 
98-99, 103 (NN-173-328); L/10 (NN-173-38); 
L/3, 5-9, 11-12, 14, 18, 20, 42, 44-45, 
47-52, 53 (in part), 55-57, 61-62, 64-65, 
92-96, 100, 102 (NN-171-77); draft 1272, 
L/104. 
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H-1272-1 - REOOROO DISPOSITIOO OPERATIOIJS 

Bureau Records Schedule 25 - F..valuation, Inspection, and Audit Records 

Item °=scription 

1-2. (RESERVED) 

~. 1nuestipti:ve Case Piles. Includes 
,,. 

11...+tisUe l,lewer" files, EKel:tlfies law 
eafureement files -(81.H 18/12) ,-

4. Prog:mn Evaluatim, Review and htdit 
Files. Includes BLM Form3 1240-6 -
1240-15. Excludes BLM organizatiooal 
sb.ldies (GRS 16/13). 

a. Case Files. Ibcumenting internal 
BLM program evaluati<XlS, administrative 
an::l. technical procedures reviews, 
informaticn systems reviews, and other 
audits or reviews of BLM progrms, 
operatioos, and procedures. O:nsists 
of rep:,rts, corresp:,ndence, and 
supporting working papers mintained 
by office conducting the review-. 

b. Reference C.Opies. X X 

X X 

W'.> SC SO 00 RA Authorized Disposition 

X X 

X X 

X X X 'fiHlORA:R:{. Use 6RS 25/3. 
A/9 (in part) (NN 171 77). 

Fotn:exly 1271, --

X X X TEMPORARY. Clltoff end of FY after close of 
case. Transfer to m::: when 3 years old. 
FRC destroys when 25 years old. Forn:erly 
1271, A/10 (in part) (NN-173-328). 

X 

X 

X 

X 

X 

X 

TEMPORARY. °=stroy when no longer needed 
for reference. Fonrerly draft 1272, A/lOb. 

~. :Yee CHS 25/5, Fe'E'tl'Cdy -1271, 
L/21 (NN-171-77). 



0902M 2/25/87 
H-U72-l - RE<XEDS DISP0'3ITION OPERATION:> 

Bureau Records Schedule 

Request for Exceptioos to the General Records Schedules 

Schedule 10, Item 2a: Vehicle Operating Files - Related to oil and gas corun.unption, 
dispatching, and scheduling. Includes forms 1520-10, 152Q-27, 
152o-42. 

Current GRS Dispositioo: Destroy when 3 months old. 

Requested Dispositioo: Temporary. Destroy wen 1 year old. 

Justification: Information is needed for one year for 
achninistrative purposes. 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Cross-Index to Former Bureau Schedule 

I Former I Current I I Former Current I 
ICatesorx Item No. I Schedule Item No. 11 Catesorx Item No. Schedule Item No. I 
I II I 
I A 1-2 = 14 5 11 B 13 = 4 21 I 
I 11 I 
I 3 = 23 1 11 14 (Reserved) I 
I II I 
I 4 = 16 13 II 15 = 4 7 I 
I II I 
I 5 = 23 1 11 16 = 4 23 I 
I II I 
I 6 = 16 3 II 16A = 4 7 I 
I 11 I 
I 7 = 23 l II 17 = 4 21 I 
I 11 I 
I 8 = 12 3, 6 11 18 = 18 12 I 
I = 18 12, 18 11 I 
I = 23 5 11 18A = 20 75 I 
I 11 I 
I 9 = 1 32 II 18B-19 = 18 12 I 
I = 25 3 11 I 
I 11 20-21 = 4 21 I 
I 10 = 16 13 11 I 
I = 25 4 11 22 = 4 25 I 
I I I I 
I 11 = 14 3 I I 23 = 4 7 I 
I 11 I 
I 12 = 23 1 11 24-25 (Reserved) I 
I II I 
I 13 = 14 5 11 26* = 4 27 I 
I II I 
I 11 I---- ----I II I 
I 11 l 
I B 1 (Reserved) 11 C 1-3 4 6 l 
I 11 I 
I 2 = 4 25 11 I----I II I 
I 3-4 = 4 7 11 I 
I II D 1 = 1 16 I 
I 5 = 6 21 II I 
I II 2 = 1 1, 10 l 
I SA = 10 5 11 I 
I 11 3 = 1 18 I 
I SB = 1 32 11 I 
I 11 4 = 1 15 I 
I 6 (Reserved) 11 I 
I II 5 = 1 3 l 
I 7 = 4 7 11 I 
I II I 
I 8-12 = 4 22 !!*Disposition authority approved after I 
I I l issuance of former Schedule. I 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Cross-Index to Former Bureau Schedule 

I Former I Current 11 Former Current I 
ICategorx Item No. I Schedule Item No. I lcategorx Item No. Schedule Item No. I 
I II I 
I D 6 = 1 33 II 32 = 3 4 I 
I 11 I 
I 7 = l 30 11 33-41 (Reserved) I 
I II I 
I 8 = l 12 11 I 
I II F l = 8 3 I 
I 9 = l 7 11 I 
I 11 2-3 = 8 4 I 
I 10 = 2 24 11 I 
I 11 4 = 8 5 I 
I 11 = l 18 II I 
I 11 5 = 8 4 I 
I 12 = 11 4 II I 
I 11 6 = 8 5 I 
I 13 = 1 2 11 I 
I 11 7-10 = 8 4 I 
I 14 = l 23 II I 
I 11 11 = 8 3 I 
I 15 = 1 26 11 I 
I 11 12-13 = 8 4 I 
I 16-22 (Reserved) II I 
I 11 14-16 = 3 10 I 
I 23* = 1 34 II I 
I 11 17 = 18 16 I 
I II I 
I E 1-3 = 3 4 II 18-21 = 10 2 I 
I 11 I 
I 4 (Reserved) II 22 = 10 4 I 
I 11 I 
I 5 = 3 6 11 23 = 10 7 I 
I 11 = 11 4 I 
I 6-10 (Reserved) II I 
I 11 24 = 10 2 I 
I 11-12 = 3 9 11 I 
I 11 25-28 = 4 5 I 
I 13 = 3 7 II I 
I 11 29 = 4 6 I 
I 14 = 3 9 II I 
I 11 30 = 4 5 I 
I 15-20 (Reserved) 11 I 
I 11 31-32 = 4 6 I 
I 21 (Obsolete) II I 
I 11 33 = 10 6 I 
I 22-23 = 3 4 II = 4 6 I 
I 11 I 
I 24-31 (Reserved) 11 34-38 = 4 5 I 
I 11 I 
!*Disposition authority approved after II I 
I issuance of former Schedule. 11 I 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Cross-Index to Former Bureau Schedule 

I Former I Current 11 Former Current 
ICategor;x: Item No. I Schedule Item No. 11 Categor;x: Item No. Schedule Item No. 
I 11 
I F 39-40 = 4 3 11 G 24-27 = 6 1 
I 11 
I 41-42 = 4 20 II 28 = 2 18 
I 11 
I 43 = 4 3 11 29-39 (Reserved) 
I 11 
I 44 (Obsolete) II 40 = 9 1 
I II 
I 45-48 = 4 3 II 41-43 = 9 3 
I 11 
I 49-52 (Obsolete) II 44 = 9 5 
I II 
I 53 = 15 4 II 45-46 = 9 3 
I II 
I 54-55 = 11 2 II 47-49 (Reserved) 
I II 
I II 50 (Obsolete) 
I G 1 = 2 1 11 
I 11 51 = 6 1 
I 2 = 2 17 11 
I 11 52 = 6 3 
I 3 = 2 21 11 
I 11 53 (Obsolete) 
I 4 = 2 7 11 
I II 54 = 2 23 
I 5-9 (Reserved) 11 
I I I 55 = 2 21 
I 10 = 2 11 I 
I I 56 = 2 17 
I 11-12 = 2 4 I 
I I 57 = 2 18 
I 13-14 = 2 3 I 
I I 58 = 2 21 
I 15 = 2 8 I 
I I 59 = 2 18 
I 16 = 2 10 I 
I I 60 = 2 4 
I 17-19 (Reserved) I 
I I 61-62 = 2 18 
I 20 = 6 1 I 
I I 63 (Reserved) 
I 21 = 9 l I 
I I 64-67 = 6 1 
I 22 = 9 3 I 
I I 68-69 (Obsolete) 
I 23 (Obsolete) I 
I I 70 = 6 1 
I I 
I I 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Cross-Index to Former Bureau Schedule 

I Former Current 11 Former Current I 
!Category Item No. Schedule Item No. I !Category Item No. Schedule Item No. I 
I 11 I 
I G 71-72 (Obsolete) II H 1 = 17 33 I 
I 11 I 
I 73-81 = 6 1 11 2-4 = 17 31 I 
I II I 
I 82 (Obsolete) 11 5-6 = 17 32 I 
I II I 
I 83 = 6 1 11 7-9 = 17 31 I 
I 11 I 
I 84-85 (Obsolete) 11 10-11 = 17 32 I 
I II I 
I 86 = 6 1 11 12 = 17 31 I 
I 11 I 
I 87 (Obsolete) 11 13 = 17 32 I 
I 11 I 
I 88 = 6 1 11 14 = 4 7 I 
I 11 I 
I 89 = 6 5 II I 
I 11 I 
I 90 = 6 1 11 I 
I II I 1-2 = 17 1 I 
I 91-99 (Reserved) 11 I 
I 11 3 = 17 4 I 
I 100 = 6 2 11 I 
I 11 4 = 17 1 I 
I 101 = 6 1 II I 
I 11 5-6 = 17 4 I 
I 102 = 6 3 11 I 
I 11 7 = 4 7 I 
I 103 = 6 6 11 I 
I 11 8 = 4 20 I 
I '104 = 6 1 11 I 
I 11 9 = 17 4 I 
I 105-109 (Reserved) 11 I 
I II 10 = 4 25 I 
I 110-111 = 7 2 11 I 
I 11 I 
I 112 = 7 4 11 I 
I 11 I 
I 113 = 6 5 11 J l = 5 1, 2 I 
I II I 
I 114 = 6 1 11 2 = 5 2 I 
I 11 I 
I 115 = 8 4 11 3 = 5 5 I 
I 11 I 
I 116 = 6 5 II 4-11 = 4 26 I 
I 11 I 
I 117 = 6 1 II I 
I 11 I 
I 11 I 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Cross-Index to Former Bureau Schedule 

I Former I Current I I Former Current I 
!Category Item No. !Schedule Item No. I I Category Item No. Schedule Item No. I 
I II I 

=I K 1 = 16 5, 11, 1411 L 54 17 18 I 
I 11 I 

=I 2 = 4 27 11 55-58 23 7 I 
I 11 I 
I 3-5 = 4 26 II 59 (Reserved) I 
I II I 

= 63I 6 = 4 26 II 60 21 I 
I = 22 2 11 I 

=I II 61-62 23 7 I 
I 7 = 22 2 11 I 

=I II 63 13 5 I 
I 8 = 4 26 II I 
I II 64-65 = 23 7 I 
I 9-10 = 22 2 II I 
I 11 66 = 23 5 I----I II I 
I L 1 = 13 5 II 67 = 23 7 I 
I 11 I 
I 2-12 = 23 7 11 68-79 (Reserved) I 
I 11 I 

=I 13 = 13 5 II 80 23 3 I 
I 11 I 
I 14 = 23 7 11 81 = 23 5 I 
I 11 I 
I 15-16 = 22 5 11 82-83 = 23 3 I 
I l I l 
I 17 = 17 8 11 84 = 23 5 I 
I 11 I 
I 18-20 = 23 7 11 85 "" 23 7 I 
I 11 I 
I 21 = 25 5 II 86-89 (Reserved) I 
I II I 
I 22 = 23 7 11 90 = 17 18 I 
I 11 = 21 63 I 
I 23-39 (Reserved) 11 I 
I 11 91 = 23 5 I 
I 40 = 21 63 11 I 
I II 92-96 = 23 7 I 
I 41 = 11 4 II I 
I II 97 = 17 8 I 
I 42-45 = 23 7 II I 
I II 98-100 = 23 7 I 
I 46 = 23 5 11 I 
I II 101 (Reserved) I 
I 47-52 = 23 7 II I 

'I 11 102-103 = 23 7 I 
I 53 = 22 5 II I----I = 23 7 11 I 
I II I 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Cross-Index to Former Bureau Schedule 

I Former I Current I I Former Current I 
!Category Item No. !Schedule Item No. IICategory Item No. Schedule Item No. I 
I 11 I 
I M 1 = 21 10, 12 11 M 29 = 17 9 I 

aI 23 6 II I 
I II 30 = 23 6 I 
I 2 = 14 1 11 I 
I = 16 1-2, 4 11 I 
I 11 I 
I 3 (Obsolete) II N 1-3 = 16 2 I 
I 11 I 
I 4 = 7 11 11 I 
I = 23 6 11 I 
I 11 0 1 = 21 15, 20, I 
I 5 = 23 6 11 28, 31, I 
I 11 36 I 
I 6 = 16 12 11 I 
I 11 2 = 21 1-2, 8 I 
I 7-8 (Reserved) 11 I 
I II 3 = 21 3, 8 I 
I 9-12 = 23 6 II I 
I II 4 (Reserved) I 
I 13-14 = 4 26 11 I 
I I l 5 = 21 11 l 
I 15 = 17 3 11 I 
I l l 6 = 17 16 l 
I 16 = 16 21 l l I 
I l l l 
l 17 = 16 12 I l l 
l 11 p 1 = 4 6 I 
I 18 = 16 22 l l l 
l l I 2-3 = 16 10 l 
I 19 == 4 28 11 I 
I l l 4-5 = 23 6 l 
I 20 = 23 6 11 l 
I l l 6 (Obsolete) I 
I 21 = 4 25 11 l 
I = 16 2 I l I 
I I l I 
I 22-23 = 4 28 I l I 
I 11 I 
I 24 = 16 13 l l = 20 52 I 
I 11 l 
I 25 = 4 28 11 20 53 I 
I l I I 
I 26 = 4 24 11 4 == I 
I 11 I 
I 27 = 23 6 11 I 
I 11 I 
I 28 = 22 3 II I 
I I !*Disposition authority approved,after I 
I I I issuance of former Schedule. I 
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H-1272-1 - RECORDS DISPOSITION OPERATIONS 

Cross-Index to Former Bureau Schedule 

l Former 
!Category Item No. 
I 

l Current 
I Schedule Item No. 

I I Former 
I )Category Item No. 
11 

Current 
Schedule Item No. 

I 11 I 
I 7 .. 20 57 11 = 20 80 I 
l l l r 
I 8 = 20 58 11 = 20 81 I 
I 11 I 
I 9 = 20 59 11 = 20 82 I 
I 11 I 
I 10 = 20 60 I I 33 20 83 I 
I I I I 
I 11 = 20 61 11 34 = 84 I 
I 11 I 
I = 20 62 11 35 = I 
I 11 I 
I = 20 63 11 36 = 20 I 
I 11 I 

11 
11 
11 ----11 
II 
l I 
l l 
11 
11 
11 
11 
11 
11 
11 
II 
11 
11 
11 
11 
11 
11 
11 
11 
11 
11 
11 
11 
I 

I = 20 64 I 
I 
I 15 = 20 65 
I 
I 16 20 66 
I 
l 17 20 67 
l 
I 18 20 68 
1 
I 19 = 69 
I 
I 20 = 70 
l 
I 21 = 71 
I 
I 22 = 20 72 
I 
I 23 , = 20 
I 
I 24 = 20 
I 
I 25 = 20 
I 
I 26 = 20 
I 
I 27 = 20 
I 

I 11 
I 11 
!*Disposition authority approved after !!*Disposition authority approved after 
I issuance of former Schedule. I I issuance of former Schedule. 




