
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-049-90-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 4/16/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All approved schedule items are active except the ones listed below 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Items 5b and 5c are superseded by DAA-0048-2013-0001-0012 

Items 6d(1), 6d(2)a, 6d(2)b, 6d(3), 6d(4), and 6d(7) are superseded by N1-049-09-003 Item 1a 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (Allency orelltobliBhment) 

LEAVE BLANK 
JOB NO. 

DATE REC 

NOTIFICATION TO AGENCY 

,:---:-.----:-;D-=E-=P-::AR,,-;;;:::TME-:::--:-:--:-:-NT::':':::-:-:O,-F--"I...CN.;..:Tc.::ER::........;:I::....O_R---L..-...:::B:...:UR=EA:;.;.;;;.;;;U_..;.O....;;.F___;;;;LAND=c:;.....::.:MAN=.::.:A=-=-G-=:EME=;::.:NTc::;;___--1 In accordance with the pro11isions of 44 u.s.c. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition not 
..,......,..,.,..,...I~N"'-F...,O_RM,.,,..,,,.!A.,.;Ta,.,-I.,,..,O""'N..,.,.....;RE'-=S"""O'-'UR;;.c....Ca..cE=Sc.......;_MAN-'=_;_;;A=G...cEME=;.;;.N...;;;T;.;;....:::Dc.cI;c..;V...cI:..::;S'-"I:...c:O...::.N'-----------1 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

RECORDS AND INFORMATION SECURITY BRANCH 
not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 

DONNA THURBER 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the 1sposal of the agency's records; 
that the records proposed for disposal in this Request of 20 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [il is unnecessary. 

B.DATE 

'r-17- 9D 

C. SIGNATURE OF AGENCY REPRESENTATIVE 

~-~~~ .. ~ •__ -

D. TITLE 

BUREAU RECORDS 
CHIEF, RECORDS 

OFFICER, 
AND INFORMATION SECURITY 

7. 
ITEM 
NO. 

(/ 

8. DESCRIPTION OF ITEM 
(Wtth lncliulve Dote, or Retention Periodll) 

9. GASOA 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

. 

" 

GRS & BLM COMBINED RECORDS SCHEDULES: SCHEDULE 4, 
PROPERTY USE AND DISPOSAL, DATED MARCH 15, 1990 

BR, 

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSAll5-l~AY - ' 1996 /f/lff 
FPMR (41 CFR) 101·11.4 



, •1220 • RECORDS AND INFOR..'¼ATION 1"'.ANAOEMENT 

GRS/BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Re<:ords 

Introduction 

'fhis schedule incorporates t.l-ie records described in General Records Schedule 4 a."'ld adds the property use and disposal 
records that are unique to BLM. 

Because the public lands and their resources are i;ovemment property, this schedule covers most of the records 
associated with carrying out the BLM mission. These mission-related records involv:: 

I. Land Transfen. Records associated with the transfer of public lands are 1he patents, other conveyanc~s, and 
acquisitions files. Related records include the la.'1.d staru~ retards that document the ownership and availability of th~ public 
lands. 

2. Land Use. Records associated with the use of resources include material sa.les1 \\-ild horse and burro adoptions, 
use permits and leases. ri&hts•of-way, and water rights files. Related records include re:~ource invenr.oriei. 11nii ~mrli~~ i:inn 

land classification and withdrawal files. 

3. Planning nnd Envirnnment. Record.~ that rioe.nm~n, rhl" p!Anning for mul1ipl,:r,-use and environmental quality 
include resource management and environmental planning files. 

In n('I e:vent may disposal be made of recordi pertaining to accounts, claims, or dernands involving the Government of 
the United States which have not been settled or ad.justed by the GAO Vl'ithout vi.Tit'".en a~:>proval of the Comptroller Gen«al! 
as required by 44 C.S.C. 3309. 

Three forms are prescribed for use by an agency selling surplus personal property under GSA regulations: 

i.. S.F-114, So.le of Government l"roperty, Invi~atioo.i and Did, and Acceptance. R1~lated papimi I.hat ,tn: 1.11!:l.iutai.!11::tl by 
the agencies, usually in case fashion, consist of correspondence, bids, other notices of sale, invoices, and sales slips. 

b. sr-120, Report ofExceu Personal P,vpi:rl)'t .:iml SF-121, Qu.uncrly Ri:pon of UtUization and Disposal of Excess 
a:id Surplus Persona! Prope:ty. Agencies use SF-120 to report excess. personal propmy to the regional GSA offices, which 
initiate screening action. The quarcerly reports are submitted to the Office of Propei1y Management, Office of Federal 
Suppl)' and Sc:rvic:c:~, OSA, which consolidateS t.'lle data. 

All records described in this schedule are authorized for disposal in both hard copy e.nd electronic forms, as provided 
in ORS 20. 

https://vi.Tit'".en
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1:?20•- RECORDS A1'.'D rNFOR.'\,LATION lv!ANAC.GMnNT 

GRS/BLM Combin~ Records ~hcdules 

Schedule 4 - Propc1iy U5e and Disposal Rccol'd:s 

Item 
1\1'1'\ 

Disposition
Au~,. ·-.,. 

l· 
4 

S 

6 

Resen·ed 

REAL PROPERTI' ACCOUNTABfLlTY AND UTILIZATION FILES (1530). 
Documentation required by GSA during SLM ownership or after property is 

released conditionallv with recapture clauses. such as reservation o:fissionable material. 
water right:;, or other restrictions. Authority: 40 USC 483. Forms: BLM l S30-1, 2, 
9, 17-21. Confidtntiality: 'Xon-public record ca~gory 3. Excluslo.ns: Land 
acqu1s1t1on tiles (Sc.'ledule 4113) and lan'1 sale files (Schedule 4n). 

a. Reserved 

b. Real Property Accountability Files. Docum¢nts used to maintair, current data on 
individual properties, including real property im·entori¢:;, Fil=, arc updated whenever 
additional proptrti~::; rir~ :ioquin:d or when chanic.~ oceur to existing propcrti~. 
Confidentiality: ?-:onpublic record ~gory 3, Location: SC, SO, DO. 

c. Real Property Utlli7..11tinn Survf!y Rr.f'nm. n'T(•l'f~ c.ontain narrative infomation 
on whether o:- not specific BLM properti:::s are being used for thetr intended purpos:::s 
and are sometimes accompanied by photographs of the property, R:ports are prepared 
by DO and sent to SO and SC. SC tiles one copy in the real propertY case file (itc::n a) 
and forwards rcmaini.'lg copies to WO and GSA. Location: WO, SC, SO, DO, 

TIMBER SALES, MATERIAL SALES, FREE-USE PERMITS. 
BtM is authorized to dispos:: of timber and mineral and veg¢t<'.tive resot.'TCcs on the 

public l:i.nds. The issuance of a cor.tract or free-use p~-mit g.tves the permitte¢ or 
operator the right to extract, process, scockpil: a.'ld remove mate:ials. Authority: 43 
CfR 3600, 5400. Confidentiality: Public recoro category l; P:wacy Act System 
fnterio:.--LLM-16. Vital: Rights and interest records. 

a•c, Re.served 

d. Timber and Material Sales Data Base. Electronic tile that contains timber, 
veg~tlltive, and minaral dii;po~ data from 1977. Provide~ volumer., product.:, finanoinl 
dam, and user identification. Produces periodic reporu, including statistical reports for 
Congress at end of FY. Exclusions: Records used to test, update, and monitor the 
syrtcm (Schedule 2011); records associated with the Data F.lemenT nictinn~ry (n,e.mrl11~) 
(Schedule 20/25); reference copies of an:,, system files which may be destroyed when no 
longer needed for reference or com•enience (Schedule 23/21 ). 

(1) Timber and Material Sales Data Base Project Histor}', Docwnenting the 
histOl)' of the conception, planning, and d¢v¢lopment and'or improvement ofthe system, 
excluding system documentation {item a). Consim ofthe concept ofoperations, official 
recora aes1patlon <1ocument:1tion (aka records transition plan), quality assur-.mcc plans, 
project feasibility studies, cost benefit analyses, charters, approvals, budge~, life cycle 
management documentation, training plans, briefing and issue papeN, and other project 
hi~to,y info1111aLiuu. Fil1:i. ma_y be ~ubdMd~d by subject as volume warrants. Location: 
SC. 

TE:-.1POR.~Y. Destro;.· when super­
!:eded, obsolete, or no longer needed for 
nd.·nini.strativc "r refe1,;ne,; l)W pv$C$, 

UNSCHEDt.:LED 

TEMPOP.AliY. Dem·oy whenrephlced 
hy new report. U~SCHEDt:LED 

Nole: Records in this system will tvtn• 
r,'4ally tl'ansition i,i r}uir t:nrin:ty to t¼: 
r.ew target sysrem. 

TF.MPORARY, CutoffEOFY in which 
the data base is transferred to li new 
s>·stem. Transfer to FRC l year after 
cutoff. FRC destro>·s 25 years after 
cutoff. lJNSCHtDULED 

https://Excluslo.ns
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1220•-RECORDS AND INFORMATION MANAOCM.CNT 

G'RS/BLM Combined R.~ords Schedules 

Schedule 4 • rropeJ"t)· Use and Disposal Re,:ords 

Item 
IN'n 

Disposition
A , • , 

6 (2) Timber and Material Sales Data Base System Documentation, 

(a) Documentation !'lecessary for Servicint and lnterpretini the System. 
Rc1e~rd copi,::; ofdl!!a modelins documentation, data system specifications, file specific"-
tions, data element d~scriptions, code books, record layou.ts. user guides, output 
spr:c1l'lcat1ons, and siml!ar documentation (regardless of modia) necessary for servicing 
and Interpreting the system. Location: SC. 

T£MPORAR.Y. Destro)' or delete upon 
iiuthorizcd dcsnuerlon of master file.­
(item (4)). UXSCHEDULED 

(b) Data Vcrit'icatl<i1t aud Quality Cuutrul File~, Rc:1,;unJ <:oplcs. Toe: daw 
verification and qualicy control proctss documents the ~curacy or fa.cruality of data 
through a comparison to the source data. Data sampling i.~ a means ofchecking selecttd 
P')rtions of dal?s. in a data ba" to dotonni.na no quolit)' level. Em.Ir detection lnvo!vct 
comparing the data against the source documentation and comparing it \11,ith established 
data standards to determine If the data. ls in confonnance with the standards. D«umen-
mtinn nf th~ ltHmpline 111ntf P.!'Mr t.lt.rl'l('.tion actMtio!"s eoniists or~ date of actior., ite;>s 
tlllcen. name of patties involve<!, summary of crroN detected with an analysis of the 
em">l'S, a."ld the dat: corrective a.::tions arc taken. Excludes quality assurmce plans which 
m part of the project history files (item a). In the event ofliti.,ation, the re-;ords in this 
series may b: required l!..:i c•,idence that the system is trusiwotthy, accurate, and rdiable. 
Location: SC. 

TEMPORARY, C'UiOt!' EO.fY in which 
dOi:umcntation is created. Transfer to 
FRC 4 )'ears after cutoff. PRC destroys 
::s ycatJ after cutoff. USSC(IEDtJLED 

(3) Tintbcr and .Material Sales Data Base Software. 
necessary to use or maintain tbe ma~ter data base. Ltx:atlon: 

Application software 
SC. 

::-E~fPOR.A.R.Y. Delete upon authorized 
clestruction ofthe master file (item (4)). 
UNSCHEDULED 

(4) Timber and Material Sales Data Base Master Data File. Magnetic master 
cre:ned by copying to ta!)t all data in th:: data base a.t the time of migration to th:: target 
cy:nc.m.. Loeotion: SC. 

1·:EMPOR.ARY. l>ele~ after the data 
c,ase is replaced by a new system and all 
C,A:A hi:$ bCCll tl'All~tcucd to The ucm 

s;·stcm. UNSCHE.Dt;t,F.D 

(5)-{6) RMervM 

(7) Timber and Material Sales Data Base Outputs. Information generartd for 
reterencc purposes by com,uter and i,la.ced on an outside medium such as pax,,r or 
electronic storage medium. Excludes outputs that may becorru: a part of official files; 
the disposition of such outputs will be govern~ by ~ disposition authority for the files 
to which they relate. Location: May be found at all organizational locations. 

TEMPORARY. Destroy or delete when 
r.o lonetr needed for current business. 
UNSCHEDULED 

BLM MANUAL 
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1220 •- RECORDS A.~D INFORMATION MANACH::.l\tcf-.T 

ORS/BL.¼ Combined Records Schedules 

Schedule 4 - Property Use and Disposal Ke,:ords 

Item Disposition 
N~ A ··• .... ' • 

PATENT AND OTHER COXVEYANCEFILES {1860], 
Documenrins £crfali:z:ed 3Jlf'lie:i:cio~ fil•d under 1h11 \.anous land In~ for ll.¢q1,1i- .Vote: p,.;o,.. t() 1968, wl parm,:;m.:m 

sition of title to public land~, includin, any related contest or appeal actions. BL!\-! parent c:ase jiie.i were tran.sferrcdvia the 
maintain:. the: records of title evidence bf which lr.iM:ts of public domain I.an~ have .'3LM Wt:.1hingron Office to rhc .Vari'onal 
passed from federal to non-federal ownership. Since 178S. numerous laws have been Archtves in W,uhtn.,_mM fH~. /11 /961{, 
passed go,·eming the disposition of public lands. Some ofth::se laws involved cash and rhe r1gi'()nt1/ Archives began acc~pting 
credit sales, military bounty land warranu, homest¢ads, gnanu to ~1ates, gran~ to rhese records. However, wme files 
railroad corporations, and public sales. In a.ddition, states wcr~ allowed by law, under maybe al regional archivts after a rr­
certa.in condition~. to :.elect tacts of vacant public domain. Since 1908, each patent view (Jj these records was conducred. 
application case wa.s given a serial number, and then when title was transferred to the 
applicant, the cl:l.:sc was given a patent number. Authority: 43 CFR 1860. Confi.dcnti• 
11llty: P'Ubllc reoorct category 1; Pn\o·acy AC:t Sy:.tem lnt.aior,U.M-·1. Vttal: K1ghts and 
interests records. 

a-b. Rc,c!'Vcd 

c. Pat;ent Issued Files. C!I.SC files, an-anged by patent number. Forms: BLM 1824• 
2, 4; IRl'i0-1, ?, 8-10, 25; 20!)0.2, 3; 2093.l; 2100.J.; ~03-1, lb, 2, 2a, lb; 2520-1, 2-S; 
2S30-l, 2; 2540-1, 2, 3; 2620-1, 2. 2a; 2650-1; 2740,l, 2. 4; 3060-1, 2; 3860-1, 2. 5-6, 
10, 11; 9300-8, 9a. 

(1)-{3} Reserved 

{4} Patent Registers.. Do~umenti..,g serial number, type of case. and patent 1'ERMANF.>.'T. Cutoff EOFY iTJ which 
number. Includes patent contest logs. Note: These paper registers will be discontinued t:1e register is no longer needed for con• 
when AU,ffi.S (Schedule 30/l) is i..-nplcmcnted. Fornu: BLM 1274-1. Location: SO. trol pu.rposes. Transfer to FRC 1 >·car 

i:fter cutoff, PRC transfers to NARA 15 
yea.rs after cutoff. U~SCHEDULED 

d. Rt$erved 

https://certa.in
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ORS.'BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Rec:ords 

Item Disposition 
A., .....,,..,.11"\/N'r, 

WILD HORSE & BURRO (WH&B) ADOPTION FILES (4710), 
BLM i~ n=SJ)Oni.:iblc for placing hHlthy e>.ce1:i: wild hor:;oi-, o.nd buiro:I in private 

rm1intcru.moc: wr.h qu:ilifled individuals who pay a.-i adoption fo:, Tith: to the animals is 
conveye4 to the eligible adopti.:rs at the end. of l year of humane privaw mAiotena.riee. 
Autlloritr: 43 CFR4700. E:xc:lwions: The followin~ \\11&:B·.rtlated filcS a.re covered 
UDder ot.l\er sch:dule it=ms: study and research tilc:s (Schedule 4/l l); herd managtment 
ar~ planning and appeal files (Schedule 4/20); mailing li?>ts (Schedule 13t4a); pub!!e 
11.ff'z.irs ad.option event files (Schedule 14/4); formal directives nleil (Schedule 16:'l); 
advisory board files (Schedule i6/8g); proeram policy, direction. !..id decision files 
(Schedule l6i43; oiemo1"3.11da of undersrandlng (Schedule 16.,'22); law c:iforcement files 
(&:hedult 18/43); general correspondence and recurring reports {Schedule 2.3ila); 
nonrccord wor:Clnt nies, bacl.~0u.'l(l ~als, and refer.:nce collections lSChedule 
23/21}. 

b. WH&B Untitled Adoption Case Files. Non-serialized case :iles doci.:meming :~E~OR.t..RY. CutoffEOFY in which 
nppmv:-,rl 11nnptinn~ fnr which" request for ritle W2'.S nev~:- receivc:d. Com::i~ of privat~ ;.doption approved. Trll.m:f::r to FRC S 
maintenance 1md care agreement, 3.pplication, screening ch¢ckli:,!, compliance record, }'ears after cutoff. FRC destroys 20 
body f'at worhheet, receipts for payment of foes, !acili~ certification for ~ or more yea.rs aftcr cutoff. C!'iSCHEDtTLED 
animals, power of atto:ney fonn, corresi,ondence \\ith adopters, reports ofescape. theft. 
or deat..i of adopt::ci isnimah:, request for replacement animals with \et's stat.:m.:nt, and 
request 10 te:'minate a.grt:::ment. May include a.dditional compliance documentation as 
des.:tibcd in Ti~lcc C2..o;es (item a) above. Docum~ts src filed in case fold:rs by date; 
c~ folder:. a~ arrimged alphabetically b>· adopter name. Compliance mel:?fals may be 
filed in a separate case tolde::- and filed directl;· behind the related adoption Cas¢ file if 
volume warrants. Forms: 4710-9, 9a, 10, 19, 19a. Confidentiality: Non-public 
t0eora caregory 3; f'riv&.ey Act symm lnte:ior/Ll.M-28. Vital: K1gll.ts and mter~'tS 
records. Locatioo: Office ofjurisidiction as c:L:term!ned by ihe location where animals 
arc maintained. 

c. WH&B Applications Which Do Not Result in Adoption. Consists of applica• TEMPORARY. Cutoff F.OFY in whlch 
tion, screening ch~ckl:st, an:! relat::d map.:. and correspondence. D<X:ument:. are filed r,:ceived. Destroy 1 year after cutoff. 
alphab4'ti~:i.lly by IJ)~lic:Mt t19.r.lt. Fornu: ,1710-10. ConfidentiAlit)•: · Non. public (:!','SCHEDULED 
reevrd category 3; Privacy Act System lntt!'rior,LLM•28. Location: Office recelvins 
the application. 

d. WH&B Duplicate Adoption Case filos. Nonrecord copies of adoption TEMPORARY. CutoffEOFY in which 
documen..s. Confidentiality: 1".on•public record c::1.1:aory 3; Prl\·ae;- Act System adoption approved, Destro)' l ycarafter 
lnterior/LLM-28. Location! Offices other than the office of ju,i$diction. cutoff UNSCHEDULED 

e. \VH&B Animal Preparation Case Files. Documentina the physical CXlmlination, lE1\4PORARY. CutoffEOFY. DesL"tl)' 
frc~amarking, and treatme::'lt of animals ill preparation for private maintenance b)' 3 yearli after cutoff. t:NSCHEDt:lED 
aaopters. Consists 01 lab te:.15, ccr.J.ticate ot"veterina.rit.n, veterinarian trc81111cnt records. 
health certificates, L".d oth~r pre~tion records. Note: Duplicat:: copies !U'e provided 
to adopters. Documc:nts filed by date. Forms: t:SDA VS 10-11; BLM 4710-14, 15, 
17. Confidc11tiallry, Nvu~pLL!,fo: n:wrc.l 1.:i1.Lc:gory 3, Lucatlon: Preparation center ot 
origin. 

BUi MA.'l\"UAL ~I. l•X.X.XX 

https://anirn&.ls
https://mtere:o.ts
https://ro.eu:ris.ls
https://Con~i.ti
https://l�X.X.XX
https://t19.r.lt
https://K1gll.ts
https://f'riv&.ey
https://E~OR.t..RY
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1220 - RECORDS AND INFORMATION MA.1-lAOEMENT 

ORS.IBLM Combined Records Schedules 

Schedule 4 - 'Property Use and Disposal Re,:ords 

DispositionItem 
A 111-hn..;tv hl" 

8 f. WH&:B Animal Shipping Case Flies. Consists of bill of lading, shipping TEMPORARY. CutoffEOfY. Oestmy 
ma.nife~1. vehicle in~c:tinn!I:, inffli1r:tlnM tn mid:- drlv~r, diagram. of tnlilc:r, haulins 3 years a."ter cutoff'. t:NSCHEDt:LED 
pi::rmit:1/licenscs. Documents a.re filed by date. Forms: SF-110:3; BLM 4710-16. 
Confidentiality; Non-public record category 3. Location: Preparation ci;ntcr ofo:i.gin. 

g. WH&B Animal Training Facility Cast Files. Consisi; of agr~ements with n::MPORARY. Cut0ff r:OPY in \\•hi~h 
prisons or other training faeilil)'t training evaluation forms, t:raining certificates. daily ,\grt¢ment is terminated. Destro; 3 
training record. Confident.illlity: Xon-public record category 3. l,ocaiion: Office that ::ears after cutoff. tJNSCHEDVLED 
n.:gotiatei;t the agreement. 

h. Re.served 

UTIGATJOX AND ClVJL ACTIO:S FILES NOT DESCRIBED ELSE­
WHERE. Doeumentini legal disputes between BLM and individuals, organizations, or 
loc~ ,sovel'M:lont:. concerning property ui,c 1111<:i di:,;,csition, whi~ cannot be ide.-iti:fied 
with zm individual ease. plan, or specitic action. Authority: 4) CFR 1840, 1850. 
Confidentiality: Kon-public record category 3. Vital: Rights 2.nd interests records. 
F.~clu.,inM· l .itie~tinn ~ll11tl!',d to specific case-s. Disposition of case-related prote;:ts:, 
appeals, civil actions, 11nd litigation documents is governed by the di:.position au:horizcd 
t"or the related case file. 

a. Litigation and Civil Action Case Filu, Subdh·ide case files by subject if volume ':~F.MPORARY. Cutoff EOFY in which 
wan-ams. Location: WO program office or SO of origin. z.pp,!al right~ are exhausted and final 

c:eci:::ior: issued. Transter to FRC 2 
p.:a.r-~ aft.er cutoff. FRC destroys 1S 
~ ears after cut0ff. UXSCHEDULED 

b. LLttgatton and Civil Action Reference Flies. Coples retained for administrative TF.MT·ORA'RY. Dest."O)' when obso!c:t¢ 
or reference purposes. Location: WO, AFO. c-r no longer needed for administrative 

c·r reference ptnposcs. tiXSCHEDU­
LED 

BLMMA~UAL Rel. l·XXX): 
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1220 • R.:ECOR.DS AND INFOR.MATION MANAGEMENT 

ORS/BLM Combined Records Schtdules 

Schedule 4 - Property Use and Disposal Re,:ords 

Disposition 
A .,.t. ii:""v 

LA!\D STATUS ANO USE FILES fll75j. 
Reeord11 tlu1t po:trr.y owncn:hip of public Ian.de and availability of th0$c lmds for 

=nt:y and u~c Ulldcr the various public land laws. The public land records began with 
the Ordinanc:c of 1785 which autho.-itcd the Treasury Depamnent to survey 11nd auction 
publl: domain land as a source of revenue. The tract books system was established 
around J800. Tract books were designed primarily for the maintc-nance o!apermanent 
refer::nce by State o~ Territory, meridian, township, range, section and subdivisions, of 
all transactions invo!vina SUl'\'t::yed public lands. &ell.Ilse the tract books were badly 
worn a."1<1. mtmtated, csta.bl!sbmetit and insi:allation or a new records sy5tem began In 
1956. The new system, which comisted of master titl¢ platS, use plats, historicAl 
index.es, and control document ind~xes, eventually rcplat;ed the tract book systei:r. 
(cxc.op: hl the Ea:,t.t:111 SIJli.ei.). Tiu: m:w Auwmat.cd LIUlds md :.vDnerals Records System 
(ALY.RS) {Schedule 30/1), whi:n fully implemented, will replace the •new" records 
system that bepn in 1956. Authority: 43 CPR 1813. Forms: BLM 1275-3, 4; 1810· 
1. ConfidendAlity: Public record ctiteiory l, Vlial: Rights and interests l"CICordi. 

Location: Masters and control files created and maintained by ~h SO; duplicates in 
AfO. 

111, Reserved 

h. Land Status Control Files. Correspondence, repcrts, BLM Form 1810--4, and 
other r=coros that document requests for sm.rus, comple;lon ofproject$, or O!her admini~• 
trativc: action!.. 

i. Reserved 

·:'EMPORARY. Dei.t.ror when super­
f edcd, obsolete, or no long;!r need¢d for 
control purpcs::s. UNSCHEDULED 

https://index.es
https://INFOR.MA
https://RECOR.OS
https://Auwmat.cd
https://SIJli.ei
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Appendix B. page: 4•8 • •• 
1220 • RECORDS ANt> INFOR.MATlON MANACiEl\fENT• 

GRSlBLM Combined Records Schedules 

Schedule 4 • Property Use and Disposal Ret:ords 

Item Disposition
A,., •.,,.l'Jt\ 

RESOURCES INVENTORY, STUDY, SURVEY AND !\-!APPLSG FILES 
(1610, l0lO, 2060, 3030, 3060, 4400, 5200, 6000, 7100, 7:200, 7300, 8110, 81101 

8311.1, 8410, 8510, 8520, 93001, Documenting the accumulation, analysis, and 
interpn:Wion of ir.fonnation about th~ existence and use ilf' n.a:t1.1ral resourc¢:1. Im:ludcs 
naruraI resource inventories. surveys. stUdies. appraisals. and rhe related sumnu1.ry re,imro; 
and maps of asncultura!, aquatic, archaeological, bird, cave, cuttura~ ecological, fish 
1md fisheries, forests, geologic, geophysical, ha.zimious maicrials, lake, natural histo.t)·, 
mamma.ls, mineral, p!tlcontology, plants, range, recreation. reptiles, reservoir:., riparian, 
rivers, soilS;, streams, mreatened and endaniiercd species, timber, vegetation, ,•isual 
resources, water, watcrpower, watershed, wild ho:-s¢ and l:mtro, wildlife, wilderness, and 
oth::r renewable or nonrenewabl: naru..-al rc~ourcc:s. Information is obtain::o:d via 
procurement contracts, cooperative d!orts with otheragencies ana orgaru2at1ons, intern.Ill 
projects, and from the resource U$ers. lnfonnation from t.>i.ese files is used in makini 
land, mineral orwaterpower classification decisions, in dcYclop:ng rcsour.:-e ~nagement 
plAl'.s, and to support other le~ing on<i multiple-use pl!Ul.lliui and iwplcmcul.l:l.uun error~. 
Authority: 43 CFR 1610.4-3. Confidentiality: Public re<:ord category 1, except 
erchaeological, ea\'e, mineral, appraisal, threa~ed and endangered species, proprietary• 
confid~tial, 11.lld working filei. are non-public record Clllegory 3, Exclusions: Land 
survey files (Schedule; 17/31) Md haz:!.rdous mate.-ials files (Schedule 18/46}. 

PERl\-V,.NEr-.'T. Cutoff EOFY in which 
site na."lle. Documents authorizi:'lg the project and &scribing itS scope, purpose, 
a. R~ourees lav~nt:ory, Study, or Survey Case Files. A:-raneed by case nu.'!lbcr or 

the effori is completed. Screen each file 
objectives, a.'id methodology; interim progress reports and corre:,pondenc;::; copies of to identify and desr.roy all duplicates, 
final maps and study r.:portS containing SUI:1mlll)' !.nd conclusions; and related papers of c,tl-ter non-record matcriah, ~nd short• 
value to the historical accoun~ oft.lie project. Mav includ:, 2:n.11otated aerial phoms, still tenn documents. Transfer to fRC 3 
photo~. o:.hcr original data that are only partially dupliea~d in the resultant repvrt.s !nd years after cut0ff. FRC transfers to 
maps. Includes grazing 11!lotmcnt tile!\. Forms: BLM 4413-l. Location: DO or RAH ?,.4..RA 25 ;·cars after cutoff. U~S­
with aelegated respons10111ry. CHEDl'.LED 

b. Re.sources Innntory, Study, or Survey Working Files and Reference Materials. TEMPORARY. Cutoff when no lo~er 
P1 cliu1iuary 1.11 i111cmu:r.liiw: ...::1;h11ic-,d and si.;i=utific dal.ll which arc duplicated or r.eeded tor revision or reference and 
adequately surnmarfaed in the fmal reporu or maps and minor ad:ninistrZtive docum:n-cs t:ansfer to FRC immediately, FRC 
collected during the project but not necessary ro ensure hi:story of the study. Inclu&s 6::moys 25 years after cut0ff. 
duplicfltct o: "dumm>•" inventory, ttudy, :i.nd curve:• c;i(.111 fil~~ and dupli<:llte wc:ll logu. U:SSCHEDULED 
Location: Al!. t,·ormsi RLM 3030-2; 4410-1, la, 2; 4411•1; 4412-19, 24, 41; 5200-1, 
2, 4, 4a, :5; 6602-1, 2-7. 9, 9e.; 6630--4; 7230-3, 4; 8110-1, 2·:5: 8310·8: 8400-1, 4-6. 

c, Resources Inventory, Study, or Survey Final Maps and Reports. Published 
tioal maps, a.!a~es, overlays, reports. 

(1) Resources Inventory, Study, or Survey Final Report and Map Masters. 
Exclusions pri.'lter's copy (Schedule 13.12a) or other copies rewned for duplicating. 
Location: DO. 

(a) Reports. One record copy of each edition, revision, o~ variant of c:acb F·ERMANENT. Cutoff F.OF'Y ill which 
published finlll report and related indexes. the reports are published or relea!led. 

1·ranster to !'"RC 1 year after cutoff'. 
FRC transfer.; to NARA in :S•year 
Ii locks when oldest ftle:s are 10 years 
cld. UNSCHEOl.iLED 

BLM MANU.',J.. Ri:I. 1-XXXX
( .............. "-~ "'.. • ',. # .. 

https://dupiica.es
https://n.a.tUr.11
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1220 • lUSCOllDS ANO IN.FOR.MATION MANAQE1\,1ENT•
ORS/BLM Combined R~rds Schedules 

Schedule 4 - Property Use and Disposal Reciords 

Item 
1\Tn 'D -----' C' ....;..., T'\ • '" :,...... 

Disposition
A -• •..v 

11 (b) Maps. One record copy of each edition, revision, or \'ariant of each 
puhllsh•d tinal map, ada,. ovtrla)', and rtlatitd ind.,,1'8 (in map or other form). 

(l) Resources Inventory, Study, or Survey Final Report and Map Referenu 
C:opiei. Reference copl¢S ot" published report:. and maps. Locatlon: AFO. 

d. Resource Samples, Museum Property, and Related Rtport$. Lo.cation: SO, 
DO, UI' RAH. 

(1) Resource Samples. Mineral, vegetable, animal, water, soil, and other 1111.tunu 
rHo'W'c• r.:unpltt; obwn•d from. •xplonuion or ei,:amina.tion. Incluclo, herbe.rium.,. 
Exclusions: Drinking water samples and water quality iesting files (Schedule 17/21) 
and artifacts which are mu~um property (item d('2)). 

(2) Reserved 

(3) Resource Samples Analysis Reports, Referenec: copi¢i of reports based on 
deta!l.:d analys~ and tests of sample mat.erials or museum property, inctuding 
geochemical, isotopic, hydrologic, ucbaeologic, paleontologic, and petrographic a:\alyses 
report:.. Form,: BLM 3890•1. Exclusions: copies til«I in the related case or p.--oject 
ti~. 

,. Well Logs and Dlrec:tional Surveys, Paper or microfor:n copies of final 
lilhulusil.:, 11:LUluw;Livi1y, electric, c;dipc;r, i;onlc, urol.hcr gc:ophysical logs, and directional 
surveys of th~ finished hole of directionally drilled wells. Forms: BLM 398o-6. 

?ER..\1.'"~ENT. CutoffEOFY in which 
rn• m11pr. ut pubUsh•d or r•l•nud. 
Transrer to FRC 1 year after cutoff. 
:~•a.c ttan:i:ters 'IO :NARA in 5-ycar 
l>lo~ks when oldest fl.I~ arc 10 ycm 
!lid. UNSCHEDULED 

TEMPORARY. Destroy when super-
:ieded, ob:.oletc, or no longer needed for 
reference. UNSCHEDULED 

'rE?-.iPOR...\RY. Destl'Oy when analysis 
i, eornplctod a.ad report is 11.pprovc:d, or 
when no longer needed for reftt"el'ICC or 
display purpoi)es, UNSCHEDI.JLED 

::E~.fPORARY. Destroy when su~er­
~eded, obsolete, or no longer needed for 
tdmlnistratlve or r,;1er1:nci:: purpo$eS. 
U.SSCHEDULED 

'.:~D.iPORARY. Destroy when super• 
1edcd, obsolete, or no longer nted.ed tor 
tdministrative or reference purpose:i. 
UNSCHEDt:LED 

BLM MA°!'ICAL. Rel. 1-XXXX 

https://IN.FOR.MA
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1220 - RECORDS M'D INFORM."-TION MANAGEMENT• 

GRSIBLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Rec:ords 

Item Disposition 
Nn A, --;~.· 

ENVIROXMENTALPOUCY ACT FILES [1790) 
Docwnentlng BLM compliance activiti•s thai are ~quired by tho N3.tion:i! 

Environmental PoliCJ,- Act o! 1969 (NEPA). Authority: 42 USC 4321. Confidenti­
ality: Public r¢¢ord ca~gory 1, ex;cept document:; ~1ill in progress and prior to r~lease 
for comments which arc non-public record eateflOl'Y 3. 

Ge,reral Guidance 
~e H-1790-1) 

~ Caregorl,·al F..tclusion Files. 
There are no SLfflltory, rtgularory, or manual requirements 10 documt1tt a 

cattgortcal excluston revtew. However, su:h documeniarum may be flied 111 the 
appropriate case (Jr proj11cl file, in the de.cision record or in 01her autlwrizing 
d<JC".1men~. 

~ En.vironmenral Dncumenrs - Record Copies. 
The official file copits of BlM environmental documents and supporting records 

ar« rl'.lt1i.Md 1-1)1 thP. nrieint1ri"9 nffir.11 {;11,111>.Mlly tht)J nrt filtd in find ditposetf ..,,,;,>i the 
case, project. or ptar. file 10 which thc1 relate. 

~ Enviro.-i,mmtal Documenrs • Orher Copies. 
The records described below consis.t of (JJ/ze,. copies of environmental docunumts 

retainedfor rejerenceand administrative use. 

a. Environmental Review Reference Files. These are reference copies;record copie:. 
are filed in the related case/projcct.iplan file!>. Location: AFO. 

(1) Environmental Assessment (EA), A ooncisc: public report and supporting I"EMPORARY. Destroy when super­
documents prepared for proposed actions that (1) are not ~empt from NEPA, (2) ha,·e not !eded, obsolete, or no longer needed for 
becn c:kk~Tl.lrically excluded, (3) have not been covered in :i.n •xwti.,g R.\fP/EIS or other ,.c!minfotr~iv• or reference purpo~a~. 
environmental analysis, and (4) do not normally or obviously require an EIS. An EA may 1.:XSCHEDULED 
be prepared for ariy action at any time to 11:1Si:1t in planning and decision-making. 

(l) Flndini:s of:l\o Si&nitkant Impact {FONSI). Docmnenting the rea~ru; why an TEMPOR~RY. D:!o"troy whcn super· 
action, not otherwise excluded by ~'EPA, will not have significant impact on the human scdcd, obsolete, or no longer needed for 
emironmcnt and for which an EIS will not be prepared. 2.dminlstrative or reference purposes. 

UNSCHEDL"LED 

(3) £.m:ironmental Notice of Intent (S-01). A public notice that an EIS ,,.ill be TEMPORARY. Dewoy when super­
pr1,'pAICd and considered. TilC nc,ricc dc!oeribcs tl1.0 p10JJU:,,cll acliuu lllKl ~blc: ~=r.kr.l, ub:iolci=, ur no longer nc:cdc:cl tbr 
alternatives, the proposed scoping process, IIIl.d identit)· of the person ro contact about the edmini:."tra.tivc or reference purposes. 
proposed action and EIS. l!NSCHEDULED 

(4) Decision Record (DR) 1tnd Record of Decision (ROD). "00tailed written TEMPORARY. Destroy when ~uper• 
statements pn:pareu to document a decision followiftg an EA or a ROD prepared to s~ded, obsolete, or no longer n~d for 
document th~ dcc~ion following an EIS. The sratim1¢11t explains the alternatives l!dministrative ot reference purpo~~. 
considered, the: altcmativc or portions of an alternative ~lectcd, any mitigating measu.res_ ll~SCIIEDULED 
and • in ~ <.'8Sc of a ROD • the environmentally preferred llltcmative. 

(S) EuvlrunmtntJLI lmpl&Cl 5t11wment (EIS) Reference Flies, Dctail0d wrinen l":E!\1"PORA!<Y. Destroy when super­
mitcments and supporting documents prepared when a proposed IICtion -including a s~d. obsolete, or no Jon¥CI" ncc:ded for 
propoiied policy or legislative recommendation • is projected to havi:: a significant impact administrative or refcm:ncc purposes. 
nn thr. 'll'llllity of The humm environment. Contai.nc rtf,ttfflce~ copie11 of the final puhli!:h.xi USSCHEDULED 
:.tatemcnt. 

BLMMA~UAL Rel. 1-XXX."\'. 

https://puhli!:h.xi
https://Contai.nc
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ORS/BLM Combined Records Schedules 

Schedule 4 ~ Property Use and Disposal Reciords 

Item Disposition. .
Nn A .. v 

12 b, Otber Agency Enlironmental Doc11nieni Jlt\·iew Flin, Loclltion; DO or RAH 
with c:blcgmcd rcsponsibillt)", 

TEMPORARY. Cutoff EOFY in which 
review comr,leted. Traru.fer IO FRC l 
:,c:ar a.ft::r c:utoff. FRC destroys S years 
11fter cutoff. U:SSCHED'CJLED 

(1) When BLM b the Lead Apney. 

(l) Wbsn BLM is ~ tht .Lead Agency. lntormation copi~ reeeh1ed from the TEMPORARY. CUtoff EOF'Y in which 
lead agency. 1evlew ii; comriteted. Destroy 2 ~s 

nftar eutoff. t;NSCHl-:OUtEP 

c. Reserved 

13 Reserved 

14 GRAZING AND OTHER LA.'lD-USELEASE AND PER.1'\IIT F1LES. 
Docu.mentin~ authorizations issUled by BLM for use of the: public lands fur grazing 

and other non-mineral resources for a specific period of time. Authority: 43 CFR 
2Sl0, .2920, 4130, 8730. ConfidetUiality: Public ~coro category l; Privacy Act 
Sy~m lntcrior/LL\1-7. Vital: Rights and interests records. Exclusions Pending 
applications (Schedule 4!16) and mineral leases and perm.its (Scbedul~ 4/22 • 4/30). 

' Locadon: DO or R.A..H with delegated responsibility. 

a. Grazing Authorization Files (4130J. See BLM Handbook 4010-1 for filing 
instr.ictions. 

(1) On.till& Operator C1nt Fik:i.. L=c u1 p<:1miL u.,i.:lilUJr i.:.sg Lil,;!> uvcu- J•F.RMANl!NT, Cuwrtl!OFY in which 
menting authorizations by BLM to graze livestock on public l11."'!dS. Consim of the t:ie authorization terminates ;md appeal 
appli~ation, approv¢d lease or pennit, map:., billing documents, preference hist0ry, and ri~hts are exhausted. Transfer to FRC 2 
relwd. eorreq,ondtn:t, Arransed b)' s,.~g ri!Cord number or operator twni:; grazing ye:u-, afttr Cl!toff. FRC tmnf.lftr.i to 
leases and pennits are not serialized. Forms: BLM 1370-37; 4110-1, 2; 4112-2; 4120- HARA 20 years after cutoff. 1''ormerly 
10; 4130-1. Ja, lb, 2, la. 3, 3a, 4, S; 4190-1 1 3j 4210-1. Exclusions'. Rejected or 1,Cl-49-76-3, B/13 and B/17 (Reton­
witbdrawn applications (item d); allotment unit files (Schedule 4/10). ran;e imrimvement tinn inm,ued). 
projects (RIPS) (Schedule 17l211 and unauthorized use files (Schedule 18/44). 

Note: See BL.\f H-4010-1 for infar• 
r.iatton on movtnx pr(!{erence righr 
,'ocum.enlaliol'l to new Jesse" file. 

(l) Grazing Appe11I Case Flies, Case files containing appeai transmittal. \\/'hen appeal rights are exbausttd andior 
decision, protest, e..,1oencc: 01 service or attempt, notice ot" hetrins, motion to dismiss, final decision issued, tile with the ~lat• 
roqu~t for reconsideration, transcripts, and related papers. Arrani:ed by appeal number; ed operator file (item a(l) or unautho• 
grazing appeals are not seriali:zcd. Forms: BL:M 1842•1, 2; 1$50-1, 2, 3. r:zcd uile file (Schedule 1&/44), a.~ ap• 

~ropr1ute, tmd db-po:ce of according!)'. 
t1NSCHl',Dt.:LED 

SLM MANUAL Rel. l•XXXX 
Sl~.d.-• 'Rt"I 1-1 A4<' 

https://U}'l:.1111.Ur


1220 'CORDS ANO tNFORMATION MA.~AGEL 

ORS/BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Rec:ords 

Item Disposition 
Nn A 111111 u·ilv 

14 b. Land-t:se Permits Approved Case Files {2920, 8370). Case files documenting Tl::M.PORAR.Y. CutoffEOFY in which 
authorl:mtions to U!C p-:1blic llutds up to 3 year:s, if th.: \I.$.: in,·olvc~ lime or no land p1.rmit t.:rmirur.tc:i 11nd appcAl rights ere 
improvement, construction, or m,,esrment., er if the investment can be amorth:c:d within 1:xh11ustcd. Transfer to PRC 3 years 
t.~e tenns of the permit. Includes advertisin~ and move-making permits; cultural use :mer cutoff. FRC desi:myi; .30 years 
permitS; recreation use permits. A permi! com-e.>-s no poi!!esi.my interest It i, renew- :tfter cum«. Fnrmerly :lir.J-49~76-3, 
a.l)le at fae discretion of the auLiorized officer and may b:: revoked so that the land ca.., :sno and l'iCl-49-81-2, B/20 (Reten­
bc made 2.\'a.ilable for aoother use. files consist of the application, map, evid..--nce of don increased}, 
approval and rermination, a..1:· appeal documcntatior, correspondence., and any related 
material. Arranged by serial or pennit number. Some permits l!I'C lierutlized; others 2.r: 
not. Forms: BLM 1842•1, 2; 18SO-l, 3; 2060-2; 2920-1; 3060-1, 2; 8370-1, 2; DI-
1928. Exclusions: Rejected or\\-i!hdrawn applications (item d); a..1:ibct collections and 
reportS from cultural resourc~ use penruts (Schedule 4/l ld(2·3)). grazing permits (iiem 
e.), and other land-use leases (item c). 

c, Land-U)C Lea~) A.pprO'l'wd Ca.H FUet {2Sl10, 2HZJ. Sc:.ii1:1.luctl l:~'i~ til1:~. 
11.mUlged by nu.'Ilber, documenting authorizations to use public lands when sub~tmtial 
construction, development, or land improvements arc invoh·ed, and l.1rge amounts of 
i:apital may be invuctd (e.g., airporl le~e.., n:crca.tion and public purpoc. le~et:, occu 
pane>· leases, etc.). A lease conveys a posseSSO!')' int¢rest end is revocable only within 
its t:ml.S. Lease) an: issued for the length of time necessary to amorti2e the capital 
investment in the la.id. .File~ co~ist of the applicati.on. map. evidence of approval and 
t:::rmin~tion, any appeal docu.11~tat1on, correspond:mce, and related material Forms: 
BLM 1842-1, 2; 1850•1, 3; 2060-2; 2910-1; 2912•1; 3060•1, l. E1:cl11sions: Rejected 
or wit.'ldrl!wn applications (item d); grazing leases/permitS (Schedul: 4/14a(l)). 

(1) Reserved 

fl) L.ano.-use uases Appro•,ed t:ase I•iles - AU Uthe-r. Includes a1rport leases, ·; '1-:M?ORARY. Cutotr .t::Ot'Y in which 
Small Tract Act le:iscs, Mining Claim Occupancy Act leas;;:s, and Alasb fur fi:lml lease1. l:as:: terminate!i and appeal rights arc 

c·xhausted. Transfer to FRC 2 years 
,!t<:r <:utorr. FR.C d~troys 30 years 
t.fter ci.toff. Formerly NCl-49-76-3, 
ll/13 (Retention increased) 

d. Reservt4 

15 Reserved 

16 LAND AND MINERAL 'PENDING APPLICATION CASE FILES. When case is adjudicated, dispose of in 
Serialized case files, a.rran.s;cd by number, documentinll: \'arious t,~ of 11.pplie.1• accordance with disposition instructions 

tions for the acqui:.ition or usi: of public lands or rcsouri::i?s that are awaiting adjudication b: that sp.!clfic case rype. UN'-
b,>· BLM. Consists of an application, correspondence, maps, and other related material. !:CH.EDULED 
Authority: 43 CFR 1820. Forms: SF-299; BLM 1&24-2, 4; 1860-1, 2, 8-10, 25i 
2060-2; 2093-1; 2520-1; 2530-1; 2540-1; 2620-1; 2650-1; 2740-1; 2910-1; 2912-1; 
2920-1; 3050-1. 2; 3100-11, lla, Jlb; .3200-24; 3440-1~ 3510-1; 9300-8, 9a. 
Confidentiality: Public record cacegozy l; Privacy Act System Tnterior,1..LM-7. \'ital: 
Rights and lnwr.?sts record..~. 1.,ocatlon: SO, DO, or RAH ,'1th delegated responsibilit;'. 

BL"-1 MANUAi. Rd. J-XXXX 
Suo::~<li::s Rel. l•ll-45 ·~--rr 
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GRS/BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Re<iords 

Item Disposition
• - •.A '°111111N" 

17 WAT.Ea RIGHTS PER.'\UTS ['7250}. 
Wlltc! ri~ll~ p1mul~ lWll arc i~u~l.1 W 81..M by S'-'II: w~r isgmi.:k:11 for use of 

water. Arranged by permit number. Conndcotlality: Non-public r~ord category 3. 
Vitti: Rights and interfflS records. 

a. Resernd 

b. Water Rl~bts Ptrmlt Reference Copies. Duplica:e copies of permits retained for TEMPORARY. De$ttoy ~hen all ri2hts 
reference. Location: SO, DO, or RAH. lennl.nate. UNSCHEDtl.£D 

c. Water Rights 1.oc.lltion. R.eCeren.ce Maps. Created an4 retained for ref~n:ni:.c. 'f'E.\1PORAR.Y. Destroy when super• 
Loc1ttion; so, VU, or K.AH. i:cd:d, obsolete, or no Jon~r nMd for 

1eference. t!:'li'SCflF.llULED 

18 LAND ~'lTIIDRAWAL, CLASSIFlCATJON, RESERVATION, DETtRMI• 
'SATION, AND DESIGNAT!O~ FILES 12070, 2300, 2.tG0, 3020), 

Documenting actions to formally withdraw, class~•. reserve, def.ermine, or 
d"iSn£t.: i.pecific arcu of federal land for i:uch pu.rpoi:ei, as dii:pooa!, rnw•ral pre::.ptot 
ing and leasing, petroleum reserves, oil shale ?C$erves, wat:rpower, reservoir sites. 
milita.7 use, and special area designations, such as National Natuml Landm!rlcs, 
National Hi:rtoric Lendmarks. Critical Habiw Are?.c;, l\atiftnal ReereAtinn Trail~, 
Biosphere Reserves, World Heritage Sites, National Wild and Scenic Rivers, National 
Historic Trails, Na.tl.onal Scenic Trails, National Conservation Areas, National Rec:rea.tion 
Areas, Areas ot Critical Environmental Concem, Research National Areas, Wilderness 
Areas, £xperjmental Ecolosieal ~ervcs, Wtldlife Reserves,~- Contains initial orders 
and subsequent revocations or cancellations and any relatied &l)p:al a:rions and nup~. 
Authority. 43 Cl-'R 2070, 2300, 2400. Confidentiality: Public record category 1: 
.t'nva.L'Y Act Syst::m lntcrior/.L.t.M-7. Vital: Rights and int:~ records. E:r.c:lu1lon1: 
Pending applications (Schedule 4/16). 

c:, Withdrawal. Classification and Desiinatlon Reports and Maps. Depicting 
fedfflll land111 that have been fotmally withc:l.nlwr., ol:l.CCifi~ recervtd, or d~Jnntc:d for 
specific purposes. Corui:ru of reports and maps of Known Lea.sing Aret.S (KLA), 
Known Recoverabh: Coal Resource A~ (KRCRA), Known Oeoto~lc $tru.¢tutcs 
CKGS), Known Geothermal Re.~urce Area.~ (KC.RA), Known Phn~ph,m~ A~.11<:, l.J11W1I 
Petroleum Reserves, Oit Shale :Rcser.·es, Areas Valuable Prospectively for Lctiablc 
Minm.l:i, Designations ofl-:ational Areas. Occurrences ofNon-Leasablc Minerals and 
~aterials, \\!a:i:erpower Desigrui.tion luea:s. Location: SO. 

(1) Withdrawal. Clasalflcatlon and Designation Final Reports and Maps. 
R.eeoro copies. 

(a) Reports, Ooe record copy of each final report. f•ER-\1A'NE~"T. CutoffEOFY in which 
publi$he4. Transfer t0 FRC 3 yea.rs 
after CUI01T. FR.C trans~rs to NAR.'\ JO 
years after cutoff. UNSCHEDULED 

(b) .Maps. One riecord c::opr of eac::h edition, r-evi1oion, 0rvl.l'i11.nt nf MOh fin~l .FERMA.~. CutoffEOFY in which 
map. published. Transfer to FRC 3 years 

after cutotr. FRC transfers to NARA 30 
years aftc:r c11mff. I l'NSr.HF.nT IT .r.n 

https://l'NSr.HF.nT
https://0rvl.l'i11.nt
https://R.eCeren.ce
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Schedule 4 • Property Use and Disposal Reuords 

Item Disposition 
Nn Anthorirv 

(2) Withdra~·al, Classification and Designation Intermediate !\iatcrials. TE~tPORARY. Cutof!EOFY in which 
P1e!.iu1imuy, it.11.t:nm.aliil-~, am.I pn1>-1iulll tl,.,.wini,:s 41ml 0Ll11:r m"\l:rll1ls lhat 11re cr.:im:d and ::>ubllshcd. Destroy I year aner curotr: 
rc,•iewt:d in preparatior. or final ~ports and maps. LlNSCHEDULED 

d. K.11own C•ologk Structure (J(GS) Bacl.:gl"Ound Fil•s flOlll. Case Ci.le.:, 'rEMPOR.ARY, Dtstroy when sup•r 
a:rangr:d by ii~ld name, containing bacicground and reference information regarding the :;c:dcd, obsolete, or nc, longer needed for 
determination of known geologic :.trucnm:s (KOS) on land.~ administered by BLM. admin~trativc or reference purpose,. 
l':{QJ&.: Official KGS Determination case tiles z.re pennanent (iwrr, b(l)); KGS final maps ;!JNSCBEDCLEO 
are permanent (i1¢m c(l)). Consists of working copies of geologic reportS, first 
diSCOVCl')' repo:ts, location plats and maps, first production me1nos, correSpOndc:ru:c, and 
related papers, which provide a history of each KOS determination from original 
bound:u>· definition th.rough additions or deletions and revocation. Location: SO, DO, 
or RAH. 

e. River Basin wor1e.1ng P'Hes and Reference Material$. C~: files, arraDged by TE?v1T'Of<.A.K Y. Kev1ew annually tO 
river basin name. Technical waterpower and !>iomge data re. spi?Cifi:: streams or basins d~stroy items that 11re obsolete or no 
published by Bureau of Rec:lamation, Corps of Engine::r.., Federal Energy Regularory longer ne,eded for reference. UNS­
Commi.s:;ion (FERC), Stl.l.tc w~r ll,;cm;ics and private ir.:iption di.:ltric~. Co:iwi:u CflEl>VLI:D 
i.."'lformation re. water resources planning, construction descriptions and status, water 
rights, land starus, warer supply, geology, end hydrology data. Includes copies of open-
filr: TC-:j1(.\rt~. uc;o~ publicatio.."l..S, and 11i'WS clippings. Location; so, no, or R..AH. 

f. Watcrpower Project Reference Material and Working Files (:13:.?9J. Working '!'EMPORARY. Cutotr EOFY in which 
flies, ur-Allgec. b)' project number, contaL'ling r::ference copies of FERC documents r:. 11roi:::c:t is compk~d or the withdrawal 
power project withdrawals. Contains proposed power plar., FERC repom, judg.rnents, is revoked. Destroy I yeat after cutoff~ 
and orders, withdrawal notices, constructiot: descriptions, eva.luati,:ms, maps, and related IJN'SCHEDt:LE:D 
material. ~ote: ofticla.l waterpower Witl\d..--awal case files are pennanent (iL--rn b{1)}. 
Location: SC. so, DO, or RAH. 

g. Application Re,·iew Files [.U.29/3730/381 I], Documents aecumula!cd in a.ssb.1mg 
a~:x:cic:s or omcc:s of record in re\·lewing appllcadons tor acqutsltior. or use or lanl'.!s 
and resources in f~deral land aree.s that have been classified, withdrawn, determined, or 
de~ignated for specific purposes. Consists of papers r~. the review of FERC applications 
under J:-.:o.turul Ga.3 Polic)' Aot (NGPA) and S.::oiion 24 of Fcd..:.ml rower Act, l:lll(1 

applications :from other federal agencies or from other 'BLM offices (see 18 CFR 270-
275). Vital: Rights and Interests records. Confidentiality: Public reoord category 1; 
l'rh,acy Act Sy,tem Tnrr.-ri,m1 .r ~If.7 T.nM1tinn • Oi-.trkr Offic~. Ne,;..• ~xico: Casp~r 
Di:mict Office.. \\'yomillg: Montana State Office; Utah State Office, Colorado Stat.e 
OffJ.Ce. 

1) Paper Records. TEMPORARY. Cutoff EOFY in which 
well is pluggad and.'or aba.-idoned. 
Transfer to FRC 6 years after cutoff. 
:F'RC destroys 25 years after cutoff. 
l:~SCHEDULED 

l) Mil:n,tilm/1\-lkruCicbe Rei:1.1rds. T.13MPOR.AR.Y. Cutoff EOFY In which 
11l1 r.:cord.1; on film :sre clos~. Transfer 
ti) FRC 6 years after cutoff. FRC de-­
sa-oys 25 yc:u-, after cutoff. ti;'{S­
C:HEl>t'LED 

https://compkt.ed
https://LiNSCHEDUI.ED
https://T.13MPOR.AR
https://Stl.l.tc
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1220 - RECORDS ANO INFOR.MATION MANAGEi\.11-.:NT 

ORS/BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Re<:ords 

DispositionItem .!. •
No 

3) NGPA Well Determination Reference Flies. Determination mde b)' TEMPORARY. Destroy when no Ion• 
jwiidictiontll ag~nt.-y (DLM} und-.r NOrA con,i$,in& of loe~ion fc:-l'ffltl.tion, o~mtor, ;;,;r ne~<kd for rd<:N;n¢<: and/or N­

NGPA section, and data of determination used for entering d1.1ui into th: KGPA :,earcb. UNSCHEDULED 
el~cttronic ~king $Y$~m (NGPASYS). Acopy is also filed i~ the NGPA application 
file. 

h. Withdrawal, Cl.nssiflcation, and Designation Registers, Ledgerc and lndexe,. ?ERMANl::KI'. Transfer wi1h the relat­
t;sually card files conta:ning lnfonnation on town.ship and range, sit: withdrawals, i;d records. U~SCHEDt:'1.ED 
power site res.erves, power restonu::ions, modifications, and interpretations. Includes Off. 
Road Vehicle Designation Registers and other regi~ and index.es related tc 
withdrawal, classification, and ~gnation a~as. Note: These paper inde.xes will be 
chsconn.nued when ALMKS (Schedull: 3011) is 1mplementcd. Location: SO, 00, or 
RAH. 

BLM ~tANt'AL Rel. l•.XX.XX 
12n19; 

https://l�.XX.XX
https://index.es
https://U~SCHEDt:'1.ED
https://INFOR.MA
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1220 - RECORDS ANO INFOR1v!ATION MANAGEMENT 

GRS:'BLM Combined Records Schedules 

Schedule 4 • Property Use and Disposal Re,:ords 

Item 
tiJ/\ 

19 RESOt1RCEMAN'AGEl\lENTPL4.N (RMP) FlLES {1610]. 
Phws wsu.il.lc .ind cunirul ui.ana~cincm ll.L:tiun:. am.I !hi: tlt:\•cloptt1C.11t u!subsequc::.m., 

mo~ detailed and limitt-4 plans for resources and thelt use. R..~1?s apply to all BLM 
lands even when the only public land interest is the mineral estate. Authority: 43 CFR 
1610. Confid.atblity: Publie. ttcord c~teg-01y l, .except that plans and £ISs ~rill in 
progress prior to release fot comm¢nt:i and information about archeologica! and 
paleont0logy sir.es, caves, and tbrea.:ned and enda.'tgered species are non-public record 
category 3. Exclusions: Resource aClivity plans (Scheduk 4/20). 

L R.~ Case Files, Maps, Overlar,, and Related Indexes. Record copies that 
document the d¢velopment, implementation, and mor.icoling of management plans, 
including the related EIS documentation. Note: Although EPA maintains copies of 
EISs Cl'".-ated by BLM, BLM's version contains the nta.'lagement plan and more complete 
information on the enti...--e planning project. such as detailed scientific and sociological 
S!U41es of the etrects ot !nten.:led land use. This Item lnctuctes one copy ot each edition, 
revision, or variant ofeach published final RMP/EIS, map, atlas, overlay and all related 
indexes (in 11".:tp or other fonn). Location: DO or R..\H with delegated responsibility. 

(l) RMP Case Files. Consists of: 

• l\f11nagf!m"nt Sltruttinn 4n:i lyd~ (~S.l) A r.nnci<:e., wrirkn 11n"ly~i<1 nf r,-.~nrer. 
occurrence, condition, a.1.d opportunitiei;. 

• Notice of Intent (NOI). A public notic.e tlm a plar.ning document will be 
prejnm::d and analyzed. ~otice describes the planning action, alteniatives, the s~ping 
process, l)Otential issues, the prelimina.;, planning criteria, a.'J.d the identity of the person 
to eontaet about the proposed. plan. 

• Draft Plan and l:>ra.ft Environmental Impact Statement (EIS). A single 
document containing a proposed RMP and alternatives, including a ttno action" 
11.ltemativc, together wiih a draft EIS which analyzes the Impacts orihose alternatives. 

• Proposed Plan and Final EIS. A single document containing a proposed Plan 
tu1d cilttmo.tives oon!lid~r6d ~gethe: with a tino.l EIS. 

-Appro\'ed .Plan/Record ofDtclsion (AP/ROD). Single document containing the 
legal record ofdecildM dei:crlhing the a.l~mative. any mitif.arinz mc:i;~ure~ llnrl itlentifi~ 
the environmentally preferred alterative and, in a :Separate section, contains the appro\'ed 
plan in its entirety. 

• Resource Objectives and Monitorin1 Plan (ROMP}. An interdisciplinary 
monitoring plan to determine how the objectives in the RMP and subsequent site­
specific plans are to be achieved. 

• Plan.nlng Protesb. Protests to Proposed Plan and Prop<>Sed Plan Am=n.dments 
filed in writing 't\ith the Director. Protesters must have standing to protest and must file 
within A 30 day protest period. 

• Draft Plan Amendment Single document containing draft plan amendment and 
al~mativ1u:, indudins a "M action" altctnativt, toStThtr with either a draft :£IS or dr.ut 
EA that analyzes the en\ironmental effect.~ oft.he alternatives. 

• Proposed Plan Amendment. Sinrle document containin.2 proposed plan 
amendment and alternative:; considered together with either a Final EIS or Final £A. 

Disposition 
Aulhnrilv 

:See item c for worldng files and refer­
1mce copies. 

PERMANENT. Cutoff when all 
pla.nn.?d work ls completed or "-•n.cn 
l'tTl:'lr.r,-l hy 1mnthr.r 'RMP ~r.ri-r.n e11r.h 

file to identify ar.d destroy all dupli-
1:ates. other non-record materials, ana 
::hort-tmn docwnenrs. Transter remain­
ing permanent materials to f'RC 1 year 
itftcr cutoff. FRC transfers to NARA 12 
;:ears after cutoff. U~SCHEDUl.ED 

Itel. 1-XXXX 

https://1'1':J'l:.r.e.il
https://l\f11n11gP.mP.nt
https://U~SCHEDUl.ED
https://l:>ra.ft
https://su.il.lc
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.. " 

Disposition 
A• .. .. •' 

19 (l) RMP Maps, Overlays, and Related Indexes. One cop)' of each edition, 
n.wi~lon, or viuhml ul' ~11 RMP llll1fl, c11la.~, uver1c1y, isntl .-.11 relall;:d iml~i=ii (i11 m,1p or 
other form). 

b. RMP Public Participation Cue Files. Record copl~ that document public 
involvement in the BLM planning process. Used in the development of R.\1Ps and for 
any s-,.1bsequent protests concerning the plans. Con.slstS of public participation plans, 
mailing lists, nouces, ~Ste:~ or auendee!I at public participation activities, and public 
comments. Forms: BLM 1600-16. Location: DO or RAH with delegated ~ponsibil• 
ity. 

c. RMP Working Files end Reference Material. Nonrecord reference copies of 
official documenr.s; nor.es, drafts, and preliminary or inrtrL"ll dam used in preparation of 
fln~I (1(1('.l\menr~: prellmlri.1111 or lnrl!!rrM.cliatP. r~hnk-111 ::ind 1ctentifl.c c!at~ an<I working 
ll'Ul.ps which arc duplicated or sufficiently summarized in ttul reports and maps. and 
other workpapers and nonrecord copies of documents related to R.~s. Includes 
duplicate or "dumm\'" RMP case fiies and rcfo:ence co;:,ies of l'>Ubl!shed olans and mai,s. 
Location: SO, 00, or RAH. 

d. RMP Appeal Case Files, Case tiles. arranied by appeal 11u.rnber, containing 
appea~ transmittal, decision, protest, evidence of service or attemp~ notice of hearinJ, 
morion 10 dismiss, request for te«lnsideratlon, transcripts, and Nlated papers. Form$: 
BLM 1842-1, 2; l8SO-l, 3. 

?ER.t1AANENT. Cutoff when all 
1>IM.ttn~ ~<>rk b 1.:omplr:tr:d ur whon 
n:placed by anothr:r RMP. S1.-rccn oach 
:ile to idi:ntify and dcjtroy all dupli· 
1:-&tes, other non.record matirrials, and. 
:.hort-tcnn documenti.. Transfer n:main­
ing permanont Ncord to FRC when the 
related plans ( 4/19a) arc tnl.nSfared. 
FRC transfers to l\AR.4. 12 )'Canl arm 
,:utoff', UNSCHEP\Jl,F.D 

TEMPORARY. Cutoff EOFY in which 
final plan and map:1 an: published or 
1-eleased. Transfer to FRC 1 year after 
<:utotr. FRC dei."tl'O)'S 20 years aner 
c:utoff. L"NSCHEDCLED 

TEMPORARY. Destroy I year after 
final plan and maps are published or 
'"''<l!Mt'!'d, nr whf!rt nn lnnel'!r nl',•.tl1>.ti for 

1e,•L~ion or reference. lJ~SCH£­
l)ULED 

1}.'hen appeal rights are exhau.11ted andtor 
tine.I decision wui:-d. filt with the relat• 
~:d RMP file and d.ispose ofaccordingly. 
U~SCHEDCLED 

BLM M.(NUAI. Rel. 1-XX)..'X 
{", ......................• ... ,.,, 

https://111',~n.-.ti


20 

21 

Appendix B, 1)¥.;e 4-1 i 
1220 • RECORDS AND INFORMATION MANAGEMENT• •· 

ORS/BLM Combined Records Schedules 

Schedule 4 .. Property Use and Disposal Re<:ords 

Item Disposition 
Nn .6.mh,,rifv 

RESOURCE ACTIVITY PLAN (RAP) RECORDS (1610J. .Vore: ,\.finin.f claim files now .//22. 
OI.K:wmmtli:,1; 1111:li \'idui,.1 prugr.uus uf a1:uou tlc:i.l1:111c:d w re.tell 111. 1:1lvc:11 sc:L ur 

objecti,·es !or a spe<:ific g=ographic area. <>f'the public lands. RAPS are prepared once 
an RMP is approved and address the activities of specific SLM program.~, such a.~ 
~ns. fore-str,y, fi~h and wildlif~, wild horsf and bmro, n\'.Cttati¢1'1, archne-ology, £oil, 
wa1er, air, visual resources, and wilderness. RAPs provide more detailed and specific 
data than are found in the RMP. Authority: 43 CFR 1610. Confidentiality: Public 
~rd category 1. ~ that information about an:heological and paleontology sites. 
ca\'CS, and threatened and endangered species are non-public record category 3. 
Location: DO or RAH with delegated responsibility. 

a. RAP (Long .Range) Files. Documenting the development. implementation, and 
monitoring of Jon1•ranic and1or continuing plannillJ acth-ities for grazing allotments, 
animal damage and pe5it control, caves., cultural and archaeological re.<Jources, fire control 
and prescribed burnmg. nooopwn, rorestiy and timber, natural hb'tOry, paleontology, 
rccrc:ation, wild hones and burros, wildlife habitat, wilderness, and other public land 
resources, Forms: BLM 4190-2; 6780-1, 2i 8300-1, 2. 

(1) Reserved 

(2) RA}) Fini.I Rtport MAitert. R.t-r.ort.l rt>pies of tht> tin~l rt!'pom c,f resourre PF.RM.A!\!F.\:T. CutoffEOl="Y i!'l whir.h 
activity planning statements that BLM prcpa:.::s 0:1cc an RMF is approved. !he plan is published or released. 

Transfer to FRC l )·ear after eu[otf. 
FRC tra.."l!ifers ro KARA i:1 5-year 
blocks when oldest mes ~ IO years 
,1Jd. l:NSCHEDULED 

b-c. Reserved 

d. RAP Appeal Case Files. Case tiles, arranged by appeal number, containing When appeal right~ are exhausted and/or 
appea~ mmsm!ttal, decision, pron:st, evidence of service or attempt, notice of ru:a.'i.ng. 1lnal decision issued, file with the rc:lal• 
motion 10 dismiss, request for reconsideration, transcripts, and related papers. Forms: t:d RAP tile and dispose of accordingly. 
BLM 1842-1, 2; 1850-1, 3. UNSCHEDULED · 

Reserved 

DL',( MA~'UAf. Rel. I•X.XXX 



•• 

22 

• Appendix R, pa,11e 4-19 

1220 • RECORDS AND INFORMATION MANAGEMENT 

GRS/BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Re<:ord.s 

Item Disposition 
......ll'Jn . 

A11th1\ritv 

MIMNG CLAIMS UNDER mE GENERAL l't-IlNING LAWS [3800]. 
BL"V! ls re!>-ponsible tor tile 1tdmlnistl'!ltlon or lh~ mlI!mg l!!.w~ on all publi1: lttodi;, 

both surveyed a.'ld WlSurveyed. This involves c.ucoura_ging and protc:cting the rights of 
the mirunl claimant in prosp::cting, exploring for and dc.weloping locatable mim:rals on 
iht p11blic land; prohibiting tM abuse of ii\~ mining laws; i:nsuring that mineral pw:nt 
applicants comply with applicable laws 11nd regulations; end preventing the unnc~ssary 
a:id undue degradation from operations under th~ mining laws ro other resource values 
on the public lands. Authority: 43 CFR 3800. Coa.fideatlallh': Public r¢eord 
category l, except some til¢s may contain proprietaJy-confi~ncial information which Is 
non-public record category 3; Priva..--y Act Systc::m lnterior/LUJ-29. Vital: Rights and 
interest rr:cords. ExclllSions: Mineral patents (Schedule 4.'7) and Mining Claim 
Occupancy Act leases (Schedult: 4/14.:). 

a. Mining Claim Recordation (MCR) Files [3833), Claims filed with BLM aftet the 
Federal La..'ld Policy znd !11.anagemen: Act of October 21, 1976. Documenting the 
recordation of unpatenred r.-.ining claims and in.ill o: runnel sit:s. Consists of evidence 
of assl!;;sment won::, notices of location, notices of intent, transfers of int~ 
abandonmc.'"1t dcc:i,ions and rclll.t.:d papcr.s. Forms: DLM lS'.30-1; :3842•.3; 3890-::l, 4. 
Location: SO. 

.. 
(1) MCR Fi~.1 Filmt.d. 

(a) Reserved 

(b) MCR Micro!orm Masters. TEMPORARY. CutoffEOFY in which 
the ease is closed. Transfer to fRC 2 
years a~t curofl: PRC destroys 50 
~•ears a.i't~r curoff. Formerly NCJ-49-
lll-l, Bl.Uc (Retention incrtased) 

(r) Reserved 

{2) MCR File:; Not Filmed. Serialized case tile:., l!I'l"!lllgcd by number, 1hat are TEMPORARY. Cutoff EOFY in which 
!!Si filmod. l."loludts deferment of ~osaro,:'lt work file~ Ml filmod. tho caso is clostd. Trancfor 10 FRC ~ 

!'eatS after cutoff. FRC dcstt'oys SO 
years after cutoff. UN'SCHEDL"'LED 

(3) Reserved 

b. Mining Claim Validity Examiaation Case Files (3891]. Cli!lc tiles, manged by ~:'E~PORARY. CutoffEOFY in ·which 
numbe~. docum~nting examinetions ofunpatenied mining claims by a mineral:; examiner ,ippeal ris;hts arc eldlausted and final 
to verify or r:futc: di:;co,·c:ri~ alleged by claimants in order to a:iwre that v111id claims decision b il.:;ued. Tran:ifer to FRC l 
a.re recognized and invalid one~ elimina:red. lncludes conteSt and appeal documentation. rear wr cutoff. FRC deswys ;o 
Forms: m.M 1842-1, 2; 1850-l, 3, 7; 3060-1. 2. Location: SO or DO office with !'Cars after cutoff, Not;; Documents 
delegated responsibility. c:onmining significant geologic data may 

lie copied and placed in the solid miner­
tJs gc:ologic lilld production n:rc:~ncl.! 
files (Schedule 4/:.?9d) prior to transfer. 
Formerly :'iN•l71-77t K/2 (Retention 
increuad) 

ReL 1-XXXX 
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Item Disposition 
N'n • \TI A11fh111·i1v 

22 

13 

c. l\.fioini Claim Surface Management Can Files [3802, 3809]. Serialized case 
!ilc~, nmu1,1:cJ by uuwlx:i, Jwumo11ii11s; the rc,;.cipt, apprciv&I, and monitoriu3 of node.es 
md plaDS o!'op~ons filed by the mining claimant or operator. Consists of the plan 
or notice, relaud maJ>s, diagrams, environmental assessment, bond ifrequin:d, i:vidcncc 
nr 11pr,mv11I M rajectfon, cnn~i:.tc; M api,eal~ notice~ of noncompliance. evidence of 
compliance and non-eompliance, and related correspondence. Although surfac~ 
management case til~s are an extension of the MCR file~ {item a), they r~ivc a 
diffi:m~nt serial number that is unrelaxed to the MCR file. Forms: BU.,1 1842-1, 2; 
18S0.1, 3, i; 3Sl4•l. Location: DO or RAH with the delegated responsibilit)·. 

SJMULT ANEOUS OIL & GAS (SIMO) DRAWJNG FILES. 
Note: The SUv!O program was discontinued 12•'22'87. Authority: 43 CFR 3112 

(1987 edition}. Confidentiality; Public record category 1; Privacy Act System 
Inr.ertor,1..LM-3. 

1, SIMO Lists. Official file containing lists of lands available and re>"lllts lists for 
SIMO filini:. for munUAI und u.utomnt~d drawing:i. ~cu.tion: SO. 

b. SIMO Input and/or Source Doeum¢nts. Location: WYSO. 

(lJ Reserved 

(2) SIMO Lists. Lists oflimds 11.,·ailablc for SI:'v!O filings submitted to Wyorr.ing 
SO by other BLM SOs. 

d. SIMO Dau Base Output. D~continucd 1937. 

(1) SIMO Drawings Results. Printouts of "winners" selected randomly by 
computer, ~e11tion: V,,YSO. 

(l) Reserved 

(3) SIMO Microform Refertnce Copies. Creati:d ac SC for WYSO. Location: 
WYSO. 

(4) SL'\1O Computer Tapes. Location: SC. 

e. Reserved 

TEMPORARY. CutoffEOFY in which 
::he operAtions .:ire con1pk.t.:d .:ind rccl11· 
;nation is ace.::pted. Transfer w FRC 2 
;;ears after cutoff. FRC de.itroys :SO 
:,ears after cutoff. Note: Documcn~ 
containing significant geologic data may 
be copied and placed in the solid miner­
:ll~ geologic and production reference 
fik:s (Schedule 4129d) prior to tra.nsfo:-. 
11JNSCHEDULED 

TEMPORARY. Cutoff EOFY atter 
11nlwing is held. Tmn.,fo)r io f.RC $ 

years after cutoff. FRC destroys 25 
yea..-s after cutoff. UNSCHEDULED 

TEMPORARY. D;srroy 3 years after 
dr:awing. UNSCHEDULED 

TEMPORARY. Dewoy when sup.=r• 
::.,d,ed or no lons•r ne.aded for reference. 
UNSCHEDULED 

TEMPORARY. Destroy when su~r-
11cded or no longer needed forrcfcrence. 
UNSCHEDULED 

TEMPORARY. Destroy when 7 years 
old. UNSC..:HWlU.:D 

BLMMANUAL Rel. l•XXX,X 

https://cnn~i:.tc
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Item 
No 

24 MIXER.AL LEASE SALE FILES (30-00]. 
Documc::miny Uie plw11u11is, cu11uuci. 11.ml c:vttlua!lou or wi.upetithc miuc:ull lc~c 

sules and providing a history of each sale from tract selection through bid acccptanc:c or 
rejection. Authority: 43 CFR 3120, 3220, 3420, 351S, 3525, 3535, 3545, 3555, 3564, 
~$74. Confid~ntiAlity: l\iblic 'f.C.(lrd l"Jlt~fl">l')' 1, i'l'l(l"~pt !tom~ filAA m~y r.nntl'!in 
proprieta."')'•contidential information which i~ non-public record category 3; Privacy Act 
Systtm lm.erior/LLM-3. Vital: Rights and Interests records. Location: SO. 
Exclusions: Oocumentatiot1 re. a:pproved competitive leases which is filed in i:ech lc3S; 
case file (Schedule 4/27-30) and video recordini$ used to verit}' oral bids in the event 
of discrepancies (Scheciul.: 21/20). 

a, Mineral L,ease Sale History Ca$e Files. Non-serla.lized case files containing tract 
selection recommendations, maps, sale notices, stipulations, &ddn:s$ lists, c.sti.mattS of 
resource values for each parcel, sale minutes, bidder registration, bid abst..-aet.i, re.suits 
ttsts, Sijrnmaiy reports, a.,4 ~la.te<l saie mau:rlal. 

b. Minqrul Lcst:sc SAio and Tract EvAlUsttie>n FinAI Report and MAp MAsters, 
Record-copies of final reports and maps of: (1) the geoloSl and mincn,J potential of 
tracrs in lea.,e sales, final geologic structure maps and cross sections, isopach nl!!.pS, and 
the ievloiic:d. geo:,h.vsic:d, and cnginceri."12 data supp0rtin2 the evaluation. and (2) the 
resi:ltS of post-sale evaluations of tra~ :valuation and technical 4ata effective.i.~ss e.na a 
compl'.rison of sale bids \,ith pr¢•Sale estirr.ates. 

Disposition 
An<th.-,r irv 

TEM?ORARY. Cutoff EOFY in which 
!he final dctcnninalion ot'bid acceptance 
1>r rejection is made. Tra."lsfer t0 rR.C ! 
;,.iars a.11:cr cutor.t. PRC d.::woys ;z:, 
yeffl after cuto!'f. l"SSCHEDULED 

J>RRMANF.:-.rr. Ci.:.toffE.OFY in which 
1hc study or sah: is completed. Transfer 
10 FRC S years after cutoff. FRC trans-
1~rs tO NAR.A. 2:S years a.f-~r cutoff. 
GNSCHEDULED 

BLM MANtiAL R.el. l•XXXX 

https://J>P.RMAN"r.NT
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Appendix B, page 4-:U 
1220 • RECORDS A.."1D INFORMATION MANAGEME!\'T•

GRS/BLM Combined Records Schedules 

Schedule 4 - Property t 1se and Disposal Re<:ords 

Item Disposition 
A ·• .. yNn 

EXPLORATIOX A."'iD PROSPECTING P£R.\11T OR UCENSE CASE FILES 
[31$01 32CW, 3410, 3500), 

Authority: 43 CFR 31S0, 3209, 3410, 3500. Forms: BLM 3000-4a; 3J04-S; 
31.SCl-4, 4a, S; 3200-9, 10, 19; 3504-4; 3510-1. Confidentiality: Public record cat.cgory 
l, ~capt come fflH may contain pmpric:tacy-eo~tis.1 infon:tfltiati which ~ no.ri­
public record category 3; Privacy Act Syst¢m Intetior:LLM-3. Vital: Rights and 
interests record.~. Location: DO or RAH with delegated :respollSibility. 

a. El:ploration and Prospecting Permit/License Applications Approved. Serialized TEMPORARY. CutoffEOFYin which 
case files, aminged by number, documenting the starch for c,·idcn~ of oil and aas, the authorization tenninaU:s, required 
&¢<>thermal, coal, oil shale, and other mineral resources. Tbe se:nch require;: physical 1-ehabilitation of the affected lands is 
p~cnce upon the !mds Hnd may result in damare to the lands or the resources. No accepted by BLM, and appeal riShtS are 
l~sc or application for permit ro drill (APD} is !'l:quired by BLM. Consim of the 1:xhausied. Transfer to FRC 3 years 
application, approved permit or license, notice of lntent, ex11loration plan, maps, notice ufter cutoff. FRC destroys 30 years 
of completion, and related correspondence. 1trter curotr. Note: DocumentS con-

1aining significant geologic data may be 
1:opied and placed in the appropriate 
i;eolopc and production rc:!«m:noe fil• 
(Schedule 4/27c, 28c, 29d) prior to 
1rans1er. UNSCHEDULED 

b. Exploration and Prospecting Permit/License Applications Rejected or TEMPORARY. CutoffEOFY in which 
Withdrawn. Seriali7.ed case tiles, am..'l.gc:d by number, documenting applications that npplication is n:jccted or withdrawn. 
were rejected by BLM or withdrav.'ll by the applicant. Destroy 3 years after cutoff. UNS• 

CHEDULED 

BLMM.\NUAL Rel. 1-XXXX 
Supersedes Ret. l-164S 1217195 

https://Seriali1.ed


•• •1220 • RECORDS A.'PIID lNFOR.MATION MANAGElvtENT 

GR.S/BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Rec:ords 

Item Disposition 
Nn A 11th11ri1 \• 

26 COMMUNITIZATION, U1'1TJZ.ATION, GAS STORAGE, Al'ti'll SPACJSG 
ORDER FILES [3130• 3180), 

SLM is responsible for the dc-.·elopmc:nt of f«kral oi~ g11.S, and gi:ot.'f\~rmal 
resource?f under the principles of multiple-use management. It also he.s ttust rcsponsibil· 
ity for AmtriCl.Ul Indian mo:i! or allo~d inln•ral lnttrtGtG. Th• records d.t.:cribtd below 
document the establishment and monitoring of comn:u:.nitization and unitization 
11,gn:,ements, state llpaeins ordeni, and subsurface gas stofaie agreements morde:- to 
avoid wa.stc of oil i8S, and geothcnnal resources and to protect correlative ri.ihts. 
Cornmunitizati.on brings together leases sufficient for the g:amins ofweli pennit.11 un~r 
applicabk stat: spacing requirements. Uniti~tio., consolidates s~ leases into a 
single consoli~T.Cd unit for the purposes of operating 11,nd allocating costS and be:nefu.'l 
on II b11:.is 11.s defm~ in the agreement or plan. Authority: 43 CFR 3180, 3280. 
Confidentiality: Public record category 1, except some files may contain proprietary-­
confidential L'lfom1ation whkh ii, non-public. record cuegory 3; P:i\'L"Y Act System 
1r:terior/LLM•3. \/ital: R1ghtS and 1ntc:rci:t records. l:xeluslons: .t'en:ung appllcatlons 
(Schedule 4/16). 

b. Commu11ftization or Unltization Agreement Operations Lease and Well Files. 
Op¢Nti0ns c1111-e file::, L'TL"lgcd by i.crlal number or iu-ca nam=. do<::i.:T!'l~'ting the ritg\11:1-

'lion, supervision, inspection, and e:tfo!'CWlent ofdrilling and production activities on tile 
agreement area. Com,ists of the agre¢mellt, plans of development and opc:-ation, 
geologic reports. engineenni rcpor..s. productio!! reports. ICJ>Or'.S ofo~on. strueture 
contour maps, cr.:.ss seetions, Jogs, and other reiated scientific and iechnical data re. the 
agreement area a.,d procuction activity. Case files a.re subdivided by subject into addi• 
tional folders as volume wmants. Location: Office with delcga~d responsibility • 
usue.!ly t."le DO or RAH (in som: cases, the SO retains responsibility). 

(I) rndian Agreements. Agreements regarding leases beiongin3 to Indians for PERMANE~T. Cutoff r.OFY in which 
wlnch HLM ha:i mincrals m:magcment respom11bililles. i1grcemen, terminates and. appeal right= 

t:re exhausted. Screen each file to iden­
tify and copy geologic data for film, in 
<iii and ga., or gcoth~rmc:11 g~ologl~ Cll'ld 
production reference flies (4,'27c or 
'1128c). Transfer to FRC 10 years llftm 
t-ntnff F'R r. tntn~f~N tn NARA ,o 
rears after cutoff. U:SSCHEDULED 

(2) Federal Aweements. A/:reements re;lardin12, leases on land for which t.~e '""'E.\.1:PORARY. Cutoff EOFY in which 
federal government holds fol! mineral inter~-u. i:grcement terminates and a?peal rights 

u-e exhausted. Screen each fik to id-:n­
tify and copy geologic dati for filing in 
<>ii and gus or feothmnal geolOiiC and 
J,roduction reference files (4/27c or 
l(/28c}. Transfer 10 FRC 10 years after 
c:Uroff:. fRC ctestroys n years a.ttcr 
<:utotf, UNSCHEDULED 

BLM MA.~L!.U. Rel. 1-XXXX 



1220 • RECORDS A.,1D INFORMATION MANAG"E!\.CENT 

GRS/BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Rec:ords 

• •·· 

Item Disposition 
Nn 

i,1 OlL AND GAS LEASING FILES [3100). 
BLM is responsible for 'lhe developm~nt of too.era! oil and gas resourc~ under tlle 

principl~s or multiple-use mana.gemertt It also has tn1st responsibility for American 
lndian ttibal or allotted mineral intc:res>..s. BLM is responsibk for th; d~ision to lease; 
i.ssuM.oe of a leu,;,; on,•i:onment$1 protection; hiJtorie, natwcl, on<! euhuml l'C30u.rce 
protection; evaluation of s.ocial and economic fitctoB; record titk management; le.!K 
managcmdlt on BLM-administered lands; and coordination with other land management 
11er:nr.ir:~ 411thority· 4l C:FR l 100. C.nnfidenfb\lity: Puhlic recnrrt cati?£:tll'Y t, ~ 
some fil~s may contain propri~W.J,'-confidcntial information which i.~ non-public record 
categor:t 3; Pri.,·e.cy Act System Interior,1.LM-3. Vital: Rights and interest records. 
Exclusions: Pending lease o: permit applications (Schedule 4!16). exi)loration pennies 
(Schedule 4/2:S), oil and gas 8-greements (Schedule 4:26). 

a. Reserved 

b. Oil and Gas Operation1 !Aase and Well File$. This series is comprised of the 
two major file types described below• the lease operations file and the related well files 
which documcnnhe rcgul!tion, supervision, inspection, l:llld enforcement ofdrillmg. pro-­
duction, saf;ty, and environmental activities on the lease area. I.ease and well files are 
filed together, "ith the well jackets (folders) placed directly behind the relate:d lwe file 
folde:. Forms: BLM 3000 2, 3, Ja. 4i 3100 7, 11, 11:i, llbi 3108 J, :l:., .'l'o; 3109 l, 
2; 3120-2; 314-0-1; 3160-3, 4, S, S, 9, 10, 12. Location: Office v.ith delegated respon• 
sibility • usua.lly the DO or RAH (in some states, the responsibility is retained b)' L.11; 

SO). 

- LEASE OPERATJONS CASK FILE. A sepa.-atc case file is cmblishcd for 
each lease to document the supervision of operations on the leas:: from issuanc.: to 
termination. The lease ope:-ations case file contains the lease instrument and any assign­
ments, lease op::ratlom; correspondence, opcratini 3&TCe.tnents, decisions, environmental 
assc:mnent, operator plans, ~ite security and emeriency action plans, reportS a.'ld 
in~estigations of accidents and undesirable events. diligent <!evelOpment review 
documentation, evidence of t.ermination, and related material. The case file may be 
~ubdivided inlo separate folders as volume of documentation grows. 

- WELL FILES, A separate case file is establish~ for each well that is drilled 
under provisions of the lease in orde:- to document the supel'Vision of operations on the 
t1pccific woll. Well folder. an:: aTTangcd by well number md plict.i behind the rtlaud 
lease operations ca.,e file. The well file contains the application for permit to drill (AP· 
D), sundry notices, production reporrs, well completion and recompletion logs, maps, 
plats. drawinp, specifications. requests and approvals of waivers fro:n ordcr::1. drainage 
reports and investigations, applications for approval of methods fo: disposins of v,1a~r 
produced from the wells and the subsequent annual water analysis reports, and other 
required well data, including month!~ rcportS or operation. 

A, ...... ' w' 

FILM M.-\NCAL Rel. I-XX.XX 
S•:!'erseJe~ R<!': l•lli~~ 
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1220 - .RECORDS AND INFOR.\!ATION :MANAGEMENT 

GRS/BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Rec.ords 

Disposition 
.At • • • 

(1) Oil and Gall Operations Uase and Well Files • Indian. Operations case PE.R.l\!A~ENT. Cutoff F.OFY in which 
files, i\lTU\i'W by =,i:rilll 11w1~r, w.iuwncut.iu, the Op¢1atio1\tal 1:1Ctivliics on lc:uc5 ihat 1hc lcuc Is tcrminc.k,d, the bond i.., 

belong to American Indians for which BLM bas mincrah managcrrumt n:sponsibilitles. retea:u:d, and appeal rights are e>.:haust• 
od. Screen each tilt- to identify and 
l!nj'\)I el".lllneir. ruil11 fm tiline in rhe ,~­
logic and prod.uction reference file (ltem 
1:). Transfer lce.sc and well files to FRC 
'i Oyears 11.fter cutoff. FRC transfers to 
NARA 20 years atler cutott: UNSC­
HEDULED 

(2) Oil and Gas Operations uase and Well t'iles - J•edera.l. Opemions case •l"l:iMr'OKAKY. t:utott· !::0.1-'Y mWhlCh 
tiles, an-angcd by serial number, documenting lhe operational acti•;itic~ on leas.."1 on land lhc le(jje is Lemlinated, the bond is re­
for which the f'11deral government nolds the mineral intcrc:.'t:i. This :.cries also includes leased, and appeal ri~hts arc exhaust'Cd. 
acquired land leases, such as Feder.ti P1tnn .Monga.iri: Corp (.l"rMC) -'lli.L f;im11:r~ Home :~l'l:dll c-41,;I, nit: 1.1.J iui:nlif) 11.ml l:UjJ.} 

Administration (FmHA) leases u-ansferrl?d to BLM by quit claim. i:eoloeic data for filin& in the geologic 
c1nd production rtference file (item c). 
Trani.fer I~ and woll filc:Jo: to F.R.C 10 
!'ears after cutort: FRC destroys 7: 
!'Cars aftc:r cutoff. UNSCHEDULED 

c. Oil ll!ld Gas Geolo:ic and Production Rercrcnee Files. Documents copied from 'rEM?ORAR.Y. D.:strO)' when no Ion· 
1enninated oil and ga.~ operations £lie~ which have repetitive and multiple applications 1:c:r needed to support the federal leasing 
in support of the f¢deral lcasma program. F.xamples inctiJde sidewall core malyses, 1irogram or for otha rctcrence pw,:>0ses. 
fonnatlon tests, bottomhole pressure te!t't reports, well potential repo.ts, pack~ tesrs; 1JNSCHEDl!LEO 
Illllps, plats, iip::ci!ications, and d."!lwings pertaining to indM<iual wells. Locstion: SO, 
DO, or RAH. E~ll.uions: Well loa,s (Schedule 4/1 le). 

d. Oil and Gas Dralnagt Investigation Working Files. Case file5 containing TEMPORARY. Destro~ when super­
duplicate docum~tation of investiiulon of allegation that la.-ids m being drained ofoil ):cded, obsolete, or no longer .aeeded for 
or .ira:s by wi:11$ un udj1&1:cm lii:1d. Nu11;: Rc:i:!,!rd cuplc:x uru.r.i.inagc: llui:umc:ub Ille: filcu icfc,c:.ai:c. UNSCHEDULED 
mthe related lease or well file {item b). Locatio11: DO or RAH with del:gated 
~poasibility. 

e. Oil and Gas Development Map Masters. Manuscript and annotated maps PERMA~NT. CutoffEOFY in which 
depicting l~c boundaries, woll locations and completions, units and eommunitb.ed the map i!I red.rafted or completed. 
areas.. field names.. and related summary information on the status of' drillinJ operations :rransfer lo FRC I vcar alter cutoff. 
in a particular area. Information is obtained from les.si:e and opcrar.or rcporu, oil PRC lt.l.'lsrcrs to 'NARA 20 years after 
scouting services and publications, and from internal sour.es. Loe.tlon: SO, 00 or <:utoff. UNSCHEDULED 
R.AH that producc:1 the ma~tcrs. 

f. Oil and Gu Field Files (Reference). Case files, arranged by field name, 'IE..\fPORARY. Review annually and 
containing primarily reference copies of reports, maps, well records, ll!ld other t::=chnical destroy documen"tS no longer needed for 
information on oil and gas tields involving federal, Indlan, private, and state lands. 1c!crc:nce. U!'iSCBEDULED 
Location: SO, DO, or RAH. 

I• Indivldual Well luc:ords (IWR) and Seollt Tickets (Reference). ShOl:U and oard ~rr:MrORARY. D¢.5troy Wh¢n S1.1pcr-
forms showing when and by whom the well wa:1 drilled, depth, owner or operator, and 1edcd, obsolete, or no longer needed for 
drilling rcsultS with some related geologic data. Prepared from lessee reporu or 1eference. UNSCHEDULED 
~i,nntlne tuthlir11tlnn< nr p11rr.h11'tl'\n fmm r.nmmP.N'IJ11l fiffl'I~ Fnrnw RT.M ~1~14. 
14a, 14b. Location: SO, DO, or RAH. 

81.MMAr-:UAL R.:1. 1-XXXX 
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122AcoRDs A.'IW INFORMAnoN :.IANAG.NT 

GR.S/BLM Combined Records Sclw::lules 

Schedule 4 • Property Use and Disposal Reciords 

DispositionItem 
A\\tlu•11 lr"Nn 

27 h. Oil and Gas State Lease and Well Reference Coples. Conv~nce copies of TEMPORARY. De~oy when super­
<Jucwm::nb r,=~111tli.ui uil ww ¥'° l::a:.c:. .i1~ucd by a Swe: agcnoy AUd rctAincd by BLM :;cdcd, obsolct¢, or no longer needed for 

for reference. Location: SO, DO, or RAH. id:rcnce. t.J!llSCHEDULED 

BLM M.'d-lUAL Rel. l·XXXX 
Supersedes bl. l-J64S l:?/7195 

https://IANAG.NT
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12.20 • RECORDS ANO INFOfil.-1ATION M:.A..~AGEMENT 

GR.S/BLM Combined Records Schedule$ 

Schedule 4 - Property Use and Disposal Rec:ords 

Item Disposition 
No 

lS GEOTHERMAL LEASNG FILES J3200l, 
GClotnermal resources are deplc:t:ab!e sub~ur!ace rcsen·oll'li or ~m:rgy c::umposw of; 

(1) prod\.lctS of nauiral geothe:ma.l processes includir~ indigcnou~ :.telllJ'l, hot water, 11nd 
hot b:i.'l.e; (2) Stea.'11, other gases, hot water and hot brine re.:iulting from artificial 
in'O"Od~tion of wai:or, ga.r., or other fluids into 9eothennal formuioni; (3) heat or other 
essocbted energy found in geothermal fom1.ations; (4) any byproducts derived from 
gcothcrmlll processes. BLM is responsible fo~ the development of federal geot.>i.omial 
resources under the pt.nciples ofrn.ultiplc-use m~cment It also has trust rcsr,onsi­
bility for American Indian tnbal or allotted mineral interests. BLM is responsible for 
the decision to leas:: issuance ofa lease; environmcnt1:tl protection; historic, lUIU!ral. a."ld 
cullw:al rcsourc,: pro..=ction; eviluatior, of social and economic factors; record title 
mM&g;-ment; leas¢ management on BLM-admin.istettd lands; l!lld coordination with 
~ther larid management agencies. Authority: 43 CFR 3200. Confidentiality: Public 
re.:ord eatciory 1, ~ some tiles may comail'I proprietary-confidential Information 
w111ch 1s non-public record category 3; mvacy Act System lnt::nor.LLM-3. Vital: 
Rights and in~eST r=cords. .Esclltsions: Pending applications (Schedule 4/16); explo• 
ration permits (Schedule 4/2.S); geothermal agreemer,ts (Schedule 4/26). 

a. Reserved 

b, Ctocber1ut Oper$1tlons Luse And Well File.c. This record i:erie~ ill co...-npri11ed of 
two major case type$ that :re d:::scn'br.:d b¢1ow • ?he lease openiti0M file and the related 
well file~ which document t'le regulation, SU?ervision, inspection, and enforcement of 
drill:M. oroducr.ion, safe.w, and envfronmenml activities on the lca.~e area. Forms: 
BL.\.1 3000-2, 3, 32., 4; 320Q.1S, 20, 21a, 22, 24; 3260-2. 3-5. Location: Office ,..;ui 
the deleg~tcd respo:\Sibility • usU2!1y the DO or RAH (L-'i some states, the responsibility 
is retained by the SO). 

- LEASE OPERATIONS CASE FJI..E. A separate case file is established for 
each leitse to document the supervision of operation$ on the lease from issuance to 
tcrmi.riation. The lease operatio~ 1'11~ cont.itlnS th: lease instrcment and any ass!&!1me­
nts, lease operations correspondence, operati.'l.g agreements, decisions, c:nvironmtntal 
asse~sment. reports of lease $1.lrveys 11.!lC resurveys, operator plans, site securlzy and 
i:m..:rg..:nQy action pl:..-u, r;port., 1.1.-1d in..-.:s;isatio:u of ~id.:nu er:.:! undcsiriible C'l"enu, 
evidence of r:e:mination, and rclati:d mll:tcrial Th.e case file may be :M.:bdividcd into 
separate folders as volume of docum:nt:!.tion grows. 

- WELL FIL'£$. A separate case file Is established for each well drilled under 
provisions of the lease in or~r to docum¢llt the sup¢rvision of operations en the well. 
Well folders 2..--e arranged by well number heh.ind the related lease operations cue file. 
Tiley contain epplications for pamit to drill (A.PD), sundry notices.. production reports, 
well completion and recompletion logs. maps. plats, drawings. sp~ifications, well test 
repor.s, repor.s ofoperations, Injection plans, injection reports and surveys. requ~ u.d 
i:rpprovals o! wf/.iven; tro:n orders. drainage repons and investisations, application.,; tor 
approve.1 of methods for disposing of water produced from the wells and the su.bseque:it 
1mnual water analysis reports, 1md other required well data. 

Authnril.v 

BLM ~{ANt:AL Rel. 1-XXXX 

https://approvl'.ls
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122~R.ECORDS AND Th.'FOR.\1ATION MANAGtEN; 

GRS/BL\! Combined Records Schedules 

Schedule 4 - Property Use and Disposal Re,:ords 

Disposition 
.t.., . 

:?EJt¼.-\~"E.~'T. CutoffEOFY in which 
flies, arranged by sen.al number, <1ocumentll\g tne operational activities on leases that 

(1) Geothtrmal Operations Lease and WeU Files • Indian. Operations case 
::he lease i.em:unates. the 'OOna 1s re• 
..cased, and apJ)Clll rights arc cxhau:.w. 
:5crcen e~h file to identify and copy 
1~~lotic dam for flling In the geologic 
.md production rcfer..,--ncc file (item c). 
Transfer lease and well files to PRC 3 
;1ears aft.or cul.OJI FRC tranSfcrs to 
:'1AR.A 20 )'011l'S after cutoff.. UNS­
CHEDULED 

b<=long to Indians for which BLM has minerals management responsibilities. 

(l) Geothermal Oper:atlons Lease and Well Files• FederaL Operations case TEMPORARY. Cutoff cOFY in which 
files, arranged by serial number, documenting the operational activities on leases on land 1:he lea..c;e terminates, the bond is re• 
for whicb the federal government holds the mineral interests. leased, and appclll rightS are exhausu4. 

:screen eacD ftle to iOentify and copy 
geologic data Cor filing in the geologic 
:md production reference file (item c). 
'fr,msfcr lease: and ,wll files to rRC J 
:1ean after cutoff. FRC destroys 75 
:;ears after cutoff. UNSCHEDULED 

c. Geothermal Geologic and Production Reference Files. Documents copied from TE.l\.i.PORAR.Y. Destroy when no lon-
~rmlnated geothermal operations files, which have repetith·e and mul:tiplc applications 1ier needed to support the geothermal 
!n &Ul)POrt of the f~ral leasil'lt progra.rn. Location: SO. DO. or RAH. Exclusions: !e-asin.2 oro2l'&m or tbr other reference 
Well logs {Schedule 4/1 lc:). J)urposei. L'NSCHEDULED 

RLM MA.~UAL .Rel. l•XXX.X 
1111195Supersedes .Rel. l•l64S 

https://progra.tn
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1220.CORDS AND INFOR.\iATION M..\NAGEliT· 

GRS/BLM Combined Records Schedules 

Schedule 4 .. Property Use and Disposal Rec:ords 

Item Disposition 
No A,;-;-:- - • V 

29 SOLID MINERAL LEASING FILES [3400. 3500]. 
BLM is r=$pOn:llble ror o.eve1opment ot r~eral coal and ot.'1er sol!d mlnenl 

resot.l'Ccs u.'\dcr the principk:i ofrnultipk-use mwg¢1t1¢nt. It also has trust resp0nsibil• 
ity tor ~rican Indian trit.al or alloued mil'\era.! bitereffl. BLM is responsible for the 
decision to It.lee; lc::u:uice of a. l•:z.t:•: envil'Onmenta! prct11ctio11.; hictoric, natural, and 
eu!rural resource protection; evaluation of social l!!ld economic factors; record title 
management; le11.se manage:oent on BLM-adm.iniste~ lands; and coordination with 
other land m!lllagemcn: agencies. BLM also delineates potential coal n-ae-.s. analfl!eS 
environmental impactS of l~in,g. and appraises tract values. Mineral material~ are 
disposed of by contract of sale or free-use permit under 43 CFR 3600. M~ls such 
11s gold, silver, quicksilver, and hard rock minerals are lea.sable on acq1.1ired land.,; only. 
Solid leas:iblc mineral commodities inc:ludc coa~ phosphatr:, sodium poteSSi1.1."ll. sulfur in 
T~xas and Louislana,, gilsonite. and tlard ro<:k minerals on acquired l.a..'\ds. Also included 
are minerals, which are leased under special leasing acts, including asphalt in Oklahomaj 
goJC:, silver and qu1eks1lver 1n cont11met1 pnvarc le..'ld &rants; cerwn minerals in Nation.al 
M S~ice areas: re~l'\'e4 minerals on certain ,~ds which we~ ~:ented to the State 
of' California fo: park or other purpo:.el3; certain minerals in the White Mountains 
Ni:itiuu.21! R.ccH:::tiuu Aic:1:1, l\.wu, A.lld S~l.\d Alld gr,wd on ,e~in 1~"11:b which \\'Cf(; 

p1m:ntcd to the Stare of :Sevada. Authority: 43 CFR 3400, 3500. Confulentfality; 
Public record category 1, except some files may contain propri~ta.')'-confidential lnfor• 
mation whi:ll is non-public NC:¢rd caie,s.ory ~; TJ.rivacy .Act System Interior/LLM-l. 

Vital: rughts and interest records. Exclusions: Pending a?pli:::ations (Scbed\lle 4/16); 
exploration 11nd pro!i-pectins p¢rmits (Schedule 412S); miner-al m,uerial sales (Schedule 
4/6b). 

a. Reserved 

b. Solid Mineral Lease Operations Files. Docl.lillentins Ll-ie resulation, supervision, 
inspecdon, and cnfomem:ut of drilling and prodi.lction activities on the lease area. 
Cc!lji:.'tS of lease instrument and assignments, operating agreements, decisions, mining 
pla..,s, cnvU"onmental assessment, reclamation plans, h:asc Inspection ana prociueuon 
verification report., and related correspondence. Forms: B!.M 3400-12; 3440-1; 3S04-
l. 3: 3S20-7; 3730-1. Location: Office with delegated responsibility • usually DO or 
RAH (in some .st..-i.tC,\, responsibility n:tcincd by SO). 

(l) Solid Mineral ~ase Ope,r.ations Case Files • Indian. Operations case files, 
IU'T'.mscd by 11<:riel nu:nbe::-, docum.entins rhe, o~ration11l activlrie,s (\n t~sP..; l;il'\10.,zinz tn 
lndians for wh!ch BLM ha.~ minerals management responsibilities. 

PERMANr:NT. Cutoff £Of'Y in which 
1hr. 11'.a~ tr.miim1t~, th~ hnnd i~ relea.~ed. 
11nd appeal rights arc exh~sted. Screen 
•~ach tile to identify and copy geologic 
1!ata for filins in the geologic and pro­
duction reference file (item c). Transter 
10 FRC 10 yea!'$ after cutoft~ FRC 
1ransfe~ to NARA. 20 years after eurotr. 
tJNSC8£Pt.:U:D 

BL.\.f ~1A.~L·Al.. Rel. 1-XXXX 
Su0e:"Stdes Rel. 1·1645 12:1.195 
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•>.ppendix a. pan 4-30 
1220 - RECORDS AND lNFORMATlON MANAGEMENT • 

GRS/BL"i Combined Records Schedules 

Schedule 4 - Property Use and Disposal Re,:ords 

Item Disposition 
A ---;.uu ,,._fl:\lo """'"...-I ,-:,.,.;.... 1 } 

29 (2) Solid Mineral Lease Operations Case Flies - Federal. Operations case files. rEMPORAR.Y. Cutoff£OFY In which 
arranged by serial number, document'lng the operational ac:tMties on leases on lan<J ror !Ile lease termtnarcs, the oono ts re­
which the federal govemmem holds the mineral interests. leased, and appeal ri.ih!!! arc exhausted. 

Screen each file to identify and copy 
g&elogio d~ui for :filing in tb.t s•olosi<: 
l!ld production reference file (Item c). 
fra1ufer to FRC 10 yem after cutoff. 
FRC: de.~ttoy~ 75 year,: after cutoff. 
UNSCHEDULED 

c. !'\-line Maps and Abandonment Reports - Indian and Federal, Record copies of: "PERMANENT. CutoffEOFY in which 
(1) maps and phits showing extent ofmine development, excavation and severance, lease -:he lea.~e tenninate, the bond is released, 
boundarits, surface buildings, location of mineral deposhs, bore boles, related mine md a.ppctd righ~ an: exhausted. Tra­
information; and (2) abandonment and im1pcction reports, maps, plats, and drawings :isfcr to fRC 10 years after cutoff. 
detailing method of abandonment, surface reclamation, closure ofsurtac.e openings, and r.Rt: transtcrs to X,.,-\.ltA 20 years a.tter 
compliance with lease stipulations. :utoff. UNSCHEOt:LED 

d. Solid Minc:r».ls Gcolugh: 1md l'rulluc:Uun &fcrc:111.:c Filc». Ducumculio cupicd TEMPO!v\RY. Dc:stro~· whc:11 no Ian• 
frClm tennina~d $Olid mineral operations filc::i, which havc: repetitive and multiple: ,;er needed to support the federal leasing 
applications in support of the federal leasing program. Location: SO, DO, or RAH. ::m:>gram or for other retcronce purposes. 

l.TXSCH"E'OUU:n 

https://tennina.te
https://andph1.ts


1220 • RECORDS A."'ID INFOR..t..i.ATION MANAGEMENT• 
ORS/BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Rt~ords 

Item .
N'l'I •••••11 n 

Disposition 
Anthnritv 

SO OlL SHALE LEASING FILES [3900]. 
Oil shale ls a fine-textured sedimentary rock containing organic maaer that can 

yiold oil and hydrocarbon gas by destrUCtive d~tillation. SLM ls responsible !or the: 
development offederal oil shale resources under lhe principles of multiple-use manage­
ment. IL 11hu hwi u-ust n::i.~iblli~y !br American Indl.a.n U'Cbal or allotted llllneral 
interests. BLM is responsible for the decision w lease; issuance of a leas~; en~iron­
rMntal protection; historic, natural, and cultural resource protection; evaluation of social 
Q.Od economic f:ictor::; 1'4Q0rd titlt mc.nc.t.JCmcnt; lease m11.110.1~c1U on DLM-Admini5tcrcd 
lands; and coordination with other land management agencies. Authority: 30 USC 
181, 301-306, 351-359. Confl.dentiaUty: Public ~cord categor:r t, except some files 
may contain certain pro1"1riefAr)·/c(mf'illl'mti11I inf.,rmt11don which it non-public record 
category 3; Privacy Act System lnterlor1LLM•3. Vital: Rights and intm$t r~cords. 
Exclusions: Pending apl'.)lieations (Schedule 4116); exploration ~rmi1., (Schedule 4/25). 

a. Reserved 

b. Oil Shale Le:ue Operations Flies, Documenting- the regulation, supervision, 
Inspection, and entorccm~t 01 011 shale production actlVities on the lease area. Consists 
or the lease instrument and assignmonts, operating agreements, decisions. lease devel­
opment plans, sitQ secu.-ity pl:w, report$ and investigations of accidents and e\.'ents, 
i:n,·irar..-ncntAl b.c..~lillO file$, ltlld i::le.tc:il 111.11.eriitl. ~c £11~ c:iay be i.1.1bdivided by 
subjec.1 into additional folders as voh.1.'Tle wa."'rallts. Location: Office with delegated 
respo:isibility • usually the DO or RAH (in some states, the rcsponsiblUty is rem.med by 
the SO). 

(1) Oil Shale Lease Operations Case Files - Indian. Operations ease files, PER?\.fANE".\'T. CutoffEOFY i.., which 
arrai:u::ed by scria.l number. documentinr: the operational 11ctivities on lea.<iel'i heJ()ngini tfl the le11,;i:! 1r:rmin,itl"J., rh.- hnnd is rl/a­

Indians for which BLM has minerals management responsibilities. lc:asc:d, a:id appeal rights are exnausted. 
Screen each file to identify and copy 
geologic data for filing in the geologic 
and production reference flies (item c). 
Tra.nsfer to FRC 3 )'C:lil':$ aftc:r cutoff. 
FRC 1ransfel'S to NARA 20 vears after 
cutoff. UNSCHEDUJ..ED • 

(2) Oil Shale wie Operations Case Flits - Federal Operations case files, TEMPORARY. Cutoff EOFY in which 
arrans•d by ~er.fat number, doc.um.:nting th..: o~r11.tional activities 011 lc1t,c1 u11 huH.1 fur 1l1i:: li:11se u:rmtne.tcs, the bond IS re-
which the federal govemm=nt holds the mineral interests. lease.a, and appeal rights 1trc: c:xhausted. 

Screen each file to lde.ntify and copy 
geologic d:ua for filin.& jn the: gcclo~c 
and production reference files (item c). 
Tra.'lSfer to FRC 3 yea.rs after cutoff. 
FRC de.'itroys 75 ye11T'( 11ftl"r r.nr(.lff 
UNSCHEDULED 

BLM MA..\/UAL Rel. 1-XXXX 
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Appc.a.dul .B. pqo 4-32 
, 1220~OROS AND INFOR.'¼ATION MANAGilm-. 

ORS/BLM Combined R~ords Schedules 

Schedule 4 .. Property Use and Disposal Rec:ords 

Item Disposition 
'11.!'n Authnntv 

30 c. OU Shale Lease Operations Maps. Maps subm~d by lessee, showing extent of 
development, excavation, and severance for each lease and location of~ boundaries, 
sumsec roads and facilities, mineral deposits, bore holes. cu:. Location: SO, 00, or 
RAH. 

PE.R.¼A..~E?\.,', Cutoff EOrY In which 
the lease temunates, the bond is n:• 
le:is&d, and :t.ppaal right£ arc exhaua1tcd. 

Transfer to FRC 3 ~ears after cutoff. 
PRC transfers to NARA 20 yem after 
:utoff. UNSCHEDULED 

(l) Oil Sbak Final Maps. 

(l) Oil Shale Jnttrmcdiatc and he-Final Maps and Plan. fE.\1.PORARY. Destroy when super• 
mied by later version. UNSCHED­
ULED 

d, Oil Shale Geologic and Production Reference Files. Documents copied from TEl\1PORARY. Destroy when no Ion• 
temi.lllll.red 011 llllale operati.ons lucs, wb.!.dl !lave ~pet1t1ve an<I mult1ple applications In ger needed. to support the federal leasing 
support of the federal lea.,;ing program. Location: SO, 00, or RAH. ?roeram or for other reference purposes. 

UNSCHEDULED 

3J Reserved 

32 SERIAL R.ECJSTER P.\GES AND LOGS 11274}. 
The serial n:gistcr was crc:ated on July 1, 1908, as a digest ofea.ch public land case. 

The serial pages document a brief history of each case and are used as a control to 
prevent duplication ofcase file serlal nwnbers. Typed paper mastcnr were disce>ntinu«i 
in 1984, after which serial pages were produced electronically by case rccordation 
systems. When the new Automated Lands and Minerals Records System (AL.M.RS) 
(Schedule 30/1) is fully implemented, it will replace the case recordation systems and 
serial roglsw page syStem will be discontinued.. Authority: 43 CFR 1813, 1821, 3833. 
Forms: BLM 1274-1, 18. Confidontiallcy: Public record category l; Privacy Act 
System Intcrior/LLM-7. Exclusions: Case recordation systems that produce serial pages 
(.see Schec1ule 30). Locauon: Masters crea1cd 11.nd maintained by so, duplicates by 
AFO. 

d, Microform Duplicates. TEMPORARY, Destroy when super­
:ieded, obsolt't~, or no tonger needed for 
adminfwatlve or reference purposes. 
UNSCHEDULED 

BLM MANUAL 
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