NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-049-90-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 4/16/2021

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All approved schedule items are active except the ones listed below

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Items 5b and 5c are superseded by DAA-0048-2013-0001-0012
Items 6d(1), 6d(2)a, 6d(2)b, 6d(3), 6d(4), and 6d(7) are superseded by N1-049-09-003 Item la

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE
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REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reverse)

LEAVE BLANK

JOB NO. A/,p‘ﬁ’qo ”/

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE R ECEJf.z ('/qo

1. FROM (Agency or establishment)

DEPARTMENT OF INTERIOR, BUREAU OF LAND MANAGEMENT

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
INFORMATION RESOURCES MANAGEMENT DIVISION

3 MINOR SUBDIVISION
RECORDS AND INFORMATION SECURITY BRANCH

In accordance with the provisions of 44 U.S.C. 3303a
the disposal request, including amendments, is approved
except for items that may be marked “disposition not

approved” or

“withdrawn” in column 10, If no records

are proposed for disposal, the signature of the Archivist is

not required.

4. NAME OF PERSON WITH WHOM TO CONFER

DONNA THURBER

5. TELEPHONE EXT.

653-8853

DATE

Y-2v¢-9¢

ﬁviSf OF@ UNt:ZD ST?? €S

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the
that the records proposed for disposal in this Request of

attached.

A. GAO concurrence: D is attached; or [IEI i$ unnecessary.

posal of the agency’s records;
20 ___ page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

8. DATE C. SIGNATURE OF AGENCY REPRESENTATIVE

D.TITLE

BUREAU RECORDS OFFICER,
CHIEF, RECORDS AND INFORMATION SECURITY BR,

¥-17-9p WM%

7.
ITEM

8. DESCRIPTION OF ITEM

NG (With Inclusive Dates or Retention Periods)

9. GRS OR
SUPERSEDED
JOB
CITATION

10. ACTION
TAKEN
{NARS USE
ONLY)

. GRS & BLM COMBINED RECORDS SCHEDULES:
PROPERTY USE AND DISPOSAL, DATED MARCH 15, 1990

SCHEDULE 4,

115-1 NSN 7540-00-634-4084
WAY =1 1006 MHY % WP, WeF, Wwse j47 A

STANDARD FORM 115 (REV. 8-83)

Prescribed by GSA

FPMR {41 CFR) 101-11.4
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1220 - RECORDS AND INFORMATION MANAGENMENT
GRS/BLM Combined Records Schedules
Schedule 4 - Property Use and Disposal Recorads

Appendin B. page 41

Inmoduction

This schedule incorporates the records described in General Records Schedule 4 and adds the property use and disposal
records that are unique to BLM.

Because the public lands and their resources are government property, this schedule covers most of the records
associated with carrying out the BLM mission. These mission-related records involvs:

. Land Transfers. Records associated with the transfer of public lands are the patents, other conveyances, and
gequisitions files, Related records include the land status records that document the ownership and availability of the public
lands.

2. Land Use. Records associated with the use of resources includs material sales, wild horse and burro adoptions,
use permits and leases, rights-of-way, and water rights files. Related records include rasource inventories and smdiec and
land classification and withdrawal files.

3. Planning and Environment. Records thar documens tha planning for multiple-use and environmental quality
include resource management and environmental planning files,

it ne event may disposal be made of records partaining 16 sccounts, claims, or dernands involving the Government of
the United States which have not been sertled or adjusted by the GAQ without written asproval of the Comptroller General,
as required by 44 U.S.C. 3309.

Three forms are prescribed for use by an agency selling surplus personel property under GSA regulations:

&. SF-114, Sale of Goverament 'roperty, Invitation, and Bid, and Acceprance. Related papurs that are siintained by
the agencies, usually in case fashion, consist of correspondence, bids, other notices of szle, invoices, and sales slips.

b, SI-120, Report of Excess Personal Property, and SF-121, Quurierly Report of Utilizarion and Disposal of Exceass
and Surplus Personal Property. Agencies use SF-120 to report excess personal property to the regional GSA offices, which
initiate screening action. The quarterly reports are submined to the Office of Proparty Management, Office of Federal
Supply and Services, GSA, which consolidates the dara.

All records described in this schedule are authorized for disposal in both hard copy end electronic forms, as provided
in GRS 20.

BLM MAaNtUAS - e
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1220 - RECORDS AND INFORMATION MANAGEMENT

GRS/BLM Combined Records Schedules

Schedule 4 - Property Use and Disposal Records

Item

Na

Disposition
Authority

1-
4

Record Seriec Descrintion

Reserved

REAL PROPERTY ACCOUNTABILITY AND UTILIZATION FILES [1530).

Documentation required by GSA during BLM ownership or after propenty is
released conditionallv with recapture clauses, such as reservation of fissionable material,
waler rights, or other restrictions. Authority: 40 USC 483. Forms: BLM 1530-1, 2,
9, 17:21.  Confidentinlity: Nen-public record caegory 3. Exclusions: Land
acquisition tiles (Schedule 4/13) and land sale files (Schedule 4/2).

2. Reserved

b. Real Property Accountabilify Files. Documents used to maintain current dawa on
individual properties, including real property inveniories. Files are updated whenever
additional properties are aoquired or when changes oceur W existing propertics.
Confidentiality: Nonpublic record category 3. Location: SC, SO, DO.

t.  Reat Property Utilizatioan Survay Reparts. Repaorts contain narrative information
on whether or not specific BLM propertics are being used for their inended purposes
and are sometimes accompanicd by photographs of the property. Reports are prepared
by DO and sent 1o SO and SC. SC files on¢ copy in the rea! propenv case tile (item a)
and forwards remaining copiss 10 WO and GSA. Location: WO, SC, SO, DO,

TIMBER SALES, MATERIAL SALES, FREE-USE PERMITS.
BLM is authorized to dispose of timber and mineral and vegetative resources on the
ublic lands. The issuance of a conlract or fressuse parmit gives the permittes or
operator the right 10 extract, process, stockpile and remove matesials, Authority: 43
CFR 3600, 5400. Confidentiglity: FPublic recora catgory l; Privacy Act System
Interior’ LLM-16. Vital: Rights and interest records.

a=c. Reserved

d. Timber and Material Sales Data Base. Elecronic tile that contains timber,
vegetative, and mineral disposal data from 1977, Provides volumes, products, financial
dare, and user idencification. Produces periodic reponts, including statistical reports for
Congress at end of FY. Exclusions: Records used to tast, update, and monitor the
system {Schedule 20/1); records ussociated with the Data Flement Dictianury (metadara)
(Schedule 20/25); reference copiss of any system files which may be destroyed when no
longer needed for reference or convenience (Schedule 23/21).

(1) Timber and Materisl Sales Data Base Project History. Documenting the
history of the conception, planning, and development andor improvement of the system,
excluding system documentation (item a). Counsists of'the concept of operations, official
record @esignation documentation (aka records transition plan), qualily assurance plans,
project feasibility studies, cost benefit analyses, charters, approvals, budgets, life ¢ycle
management documentation, training plans, briefing and issue papers, and other project
history infonnativn.  Files may be subdivided by subject as volume warrants. Location:
SC.

TEMPORARY. Destroy when supet-
seded, obsolete, or no longer necded for
udministrative or reference putposss,
IUNSCHEDULED

TEMPORARY. Destroy when replaced
by new repor. UNSCHEDULED

Xote: Records in this systzm will evens
saally ransition in their entirety to the
new target system.

TEMPORARY. Cutoff EOFY in which
the data base is transferred to & new
system. Transfer 1o FRC 1 vear after
cutoff. FRC destroys 25 years after
cutoff. UNSCHEDULED

BLM MANUAL

Bal 1.37VVV


https://Excluslo.ns

.l

Appendix B, page 4-3
1220 - RECORDS AND INFORMATION MANAGEMINT
GRS/BLM Combined Records Schedules
Schedule 4 - Property Use and Disposal Records
Item Disposition
Nn Record Series Descrintion Authority

{2) Timber and Material Sales Data Base Systam Documentation,

(a) Documentation Necessary for Servicing and Interpreting the System.
Record copies of dits modeling documentation, data system specifications, file specificu-
dons, data element descriptions, code books, record layouts, user guides, output
speeiticetions, and similar documentation (regardless of media) necessary for servicing
and interpreting the system. Location: SC.

{b) Data Verification aud Quality Control Files, Recurd copies. The dews
verification and quality contro! process documents the aceuracy or factuality of date
through & comparison to the souree data. Data sampling is 2 means of checking selectad
portions of dats in 2 data bage w determineg i quality level. Errur detection involves
comparing the data against the source documentation and comparing it with established
daia standurds to determine if the data Is in conformance with the standards. Documen-
tztian of the tampling and erme detection activities consists of the date of sction, steps
tken, name of parties {nvolved, summary of ermors detected with an analysis of the
errors, and the dars corrective actions are taken. Excludes quality assurance plans which
are part of the project history files (item a). In the event of litigation, the records in this
seriss may be required as svidence that the system is trustworthy, accurate, and reliable.
Location: SC.

(3) Timber and Material Sales Data Base Software, Application sofiware
neeessary 10 use or maintain the master data base. Loeation: SC,

(4} Timber and Material Sales Data Base Master Data File, Magnetic master
created by copying 1 tape all data in the data base ar the time of migration o the wrget
system. Locntion: SC.

(5){6) Reserved

(7) Timber and Material Sales Data Base Outputs. Information generated for
reference purposes by computer and placed on an outside medium such as papsr or
electronic storage medium. Excludes outputs that may become & part of official files;
the disposition of such outputs will be governcd by the disposition authority for the files
w0 which they relate. Location: May be found at sll organizational locations.

TEMPORARY. Destroy or delete upon
wuthorized destuction of master file
iitem {4)). UNSCHEDULED

TEMPORARY, Cuolf EOFY in which
documentation is created. Transfer 1o

FRC 4 years sfter cwtoff, FRC destroys
a8 vears aficr cutoff. UNSCIIEDULED

TEMPORARY. Deleta upon authorized
destructon of the master fils {item {4)).
UNSCHEDULED

TEMPORARY, [elete after the data
tase is replaced by a new system and all
caza hes been tansieued w the uew
system. UNSCEEDULED

TEMPORARY. Destroy or delete when
ro longer needed for current business.
UNSCHEDULED

BLM MANUAL

Nat 1 VWY
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1220 - RECORDS AND INFORMATION MANAGEMENT
GRS/BLM Combined Records Schedules
Schedule 4 - Property Use and Disposal! Records
ltem Disposition
No Record Sories Deseription Authority

PATENT AND OTHER CONVEYANCEFILES [1860],

Documenting sorialized applications filed under the various land laws for acqui-
sition of titlc w public lands, including auny related contest or appeal actions, BLM
maintainy the records of title evidence by which tracts of public domain lands have
passed from federal to nonsfederal ownership. Since 1785, numerous laws have been
passed governing the disposition of public Jands, Some of these laws involved cash and
credit sales, military bounty land warrants, homesteads, granis o states, granes to
tailroad corporations, and public sales. In addition, states were allowed by law, vnder
certain conditions, to select tacts of vacant public domain. Since 1908, cach patent
application case was given & serial number, and then when tide was transferred to the
applicant, the case was given a patent number. Authority: 43 CFR 1860, Confidenti-
ality: Public record catagory 1; Privacy ACt System InterionT.IM-7,  vital: Kights and
inrerests records.

#-b. Reseryved

c.  Patent Issued Files, Casc files, amanged by parent number. Forms: RLM 1§24-
2, 4; 1RAN1, 2, 810, 23, 3040.2, 3; 20Q3.1; 2200.4; 2203-1, 1b, 2, 2a, 2b; 2520-1, 2.-5;
2530-1, 2; 2540-1, 2, 3; 2620-1, 2, 2¢; 2630-1; 2740.1, 2, 4; 30601, 2; 3860-1, 2, 5-6,
10, 11; 9300.8, 9a.

(13} Reserved

(4) Patent Registers, Documenting scrial number, type of case, and patent

number, Includes patent contest logs, Noto: These paper registers will be discontinued
when ALMRS (Schedule 30/1) is inplemented. Forms: BLM 1274-1. Location: SO.

d. Reserved

Note:  Prior 1o 1968, all permancnt
potenl case files were transferredvia the
BLM Weshingron Office to the National
Archives in Washinpton, D.CC. In 196K,
the regional Archives began accepting
these records. However, some files
mavbe at regional archives after a re-
view of these records was conducied.

PERMANENT. Cutoff EOFY in which
1a2 register is no longer needed for con-
ol purposes, Transfer 10 FRC 1 yzar
zfter cutoff. FRC wansfers to NARA 13
years after cutoff. UNSCHEDULED

BLM MANUAL

et P VRV
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1220 - RECORDS AND INFORMATION MANAGEMENT
GRS/BLM Combined Records Schedules
Schedule 4 - Property Use and Disposal Records
Item Disposition
No Record Serjes Dascription Authority

WILD HORSE & BURRO (WH&B) ADOPTION FILES [4710),

BLM is responsible for placing healthy excess wild horses and burres in private
muintenance with qualified individuals who pay an adoption fee, Title to the animals is
conveved 1 the eligible adopters at the end of 1 year of humane private maintenance.
Authority: 43 CFR4700. Exclusions: The followina WHE&B-relztad files are covered
under other schadule itsms: study and rescarch files (Schedule 4/11); herd manageme
ares planning and appeal files (Schedule 4/20); madling lists (Schedule 13/4a); public
effzirs adoption event files (Schedule 14/4); formal directives files (Schedule 16:1),
advisory board files (Schedule 16/8g); program policy, direction, and decision files
{Sehedule 16/43; memoranda of understanding (Schedule 16:22); law enforcement files
(Schedule 18/43); general comespondence and recurring reports (Schedule 23/1a);
nonrecord working fligs, background materials, and reference collections (Schedule
23321

a. Reoserved

b. WH&B Untitied Adoption Case Flles. Non-scrialized case fles documenting
appraved adoptians far which a request for title was never received. Consists of privats
maintenance and care sgreement, application, screening chacklist, compliance record,
budy fat worksheet, receipts for payment of fees, fucility cenification for 5 or more
animals, power of attomey form, comesgondance with adopters, reports of escape. theft,
or death of adopted unimals, request for replacement animals with vet's statsment, and
request 10 terminate agrezment. May include additional compliance documentation as
deseribed in Titled Cases (item 2) ahove. Documents ere filed in case foldars by date;
cas¢ folders are arranged alphabetically by adopter name. Compliance materials muy be
filed in a separate cass folder and filed dircetdy behind the related adoption case file if
voiume warants. Forms: 4710-9, 9z, 10, 19, 19a. Confidentiality: Non-public
record catégory 3; Frivacy Act System Interior/LIM-28, vital Kights and mterests
records. Location: Office of jurisidiction as determined by the location where animals
are maintained.

¢  WH&B Applications Which Do Not Result in Adoptien. Consists of applica-
tion, screening chacklist, and releted maps and comrespondence. Documents are filed
alphabetically by applicant nume. Forms: 4710-10. Confidentiality: - Mon public
record category 3; Privacy Act System [nteriorLLM-28. Location: Office receiving
the application,

d. WH&B Duplicate Adoption Case Fijes. Nonrecord copies of adoption
documents. Confidentiality: Non.public record catzpory 3; Privacy Act System
InteriorTLM-28. Location: Qtfices other than the office of jurisdiction.

e. WHA&B Anima! Preparation Case Files. Documenting the physical exumination,
freezemarking, and treatment of animals in preparation for private maintenance by
adopters. Consists of lab tests, ceruticate of veterinarian, vetarinarian weament records,
health certificates, and other preparation records. Note: Duplicats copies are provided
to adoprers. Documents filed by dats. Forms: USDA VS 10-11; BLM 47]0-14, 13,
17. Confidentiatity, Nou-public recond Galegory 3, Locatlon: Preparadon center o
origin,

TEMPORARY. Cutoff EQFY [n which
sdoption approved. Tranefer w0 FRC §
vears afier cotoff. FRC destroys 20
vears after cutoff,. UNSCHEDULED

TEMPORARY. Cutoff EOFY in which
rsceived. Destroy 1 yeer afier cutoff
UNSCHEDULED

TEMPORARY. Cutoif EQFY in whick
adoption approved, Destroy | vearafler
cutoll. UNSCHEDULED

TEMPORARY. Cutoff EOFY. Destroy
3 years afier cuoff, UNSCHEDULED

BLM MANUAL

Sthasewdme Ral 1,1&3¢

Rl 1 XXXX
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1220 - RECORDS AND INFORMATION MANAGEMENT

Schedule 4 - Property Use and Disposal Records

No

Item

Disposition
Authority

Record Series Description

f. WHG&B Animal Shipping Case Files. Consists of bill of lading, shipping
manifest, vehicle inupeatiang, insmuctinne ta mck driver, diagram of muiler, hauling
permite/licenses. Documents are filed by date. Forms: SF-1103; BLM 4710-16.
Confidentiality; Non-public zecord category 3. Loeation: Preparation center of origin.

g. WH&B Animal Trainiog Facility Case Files. Consists of agreements with
prisons or other training facility, waining evaluation forms, training certificates, daily
rraining record, Confidentislity: Non-public record category 3. Location: Office that
negotiated the agreement

h. Reserved

LITIGATION AND CIVIL ACTION FILES NOT DESCRIBED ELSE-
WHERE. Documenting legal disputes between BLM and individuals, organizatioes, or
local govemrments concesning property use and disposition, which ¢annot be ideatified
with an individua) case. plan, or specific action. Authority: 43 CFR 1840, 1850.
Confidentiality: Non-public record category 3. Vital: Rights and interests records.
Fxclusions: Litigatinn related to specific cases. Disposition of case-related protests,
appeals, civil actions, xnd litigation documents is govemed by the disposition authorized
for the related case fik.

a. Litigation and Civil Action Case Files, Subdivide case files by subject if volume
warans. Location: WO pragram office or $O of origin.

b. Litgation and Civll Action Reference Files, Copies retained for adminisrative
or raference purposes. Location: WO, AFO,

TEMPORARY. Cutoff EQFY. Destroy
3 vears after euroff. UNSCHEDULED

TEMPORARY. Cutoff EOFY in which
agreement is terminated.  Destroy 3
vears after cutoff. UNSCHEDULED

TEMPORARY. Cutoff EQFY in which
tppeal rights are exhausted and final
cecision issued. Transfer 1o FRC 2
years afier cutoff. FRC deswoys 13
vears after cutoff. UNSCHEDULED

TEMPORARY, Destroy when obsolere
cr no longer needed for adminiswative
¢r reference purposes.  UNSCHEDU-
LED

BLM MANUAL

Rel 1-XXXX
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1220 - RECORDS AND INFORMATION MANAGEMENT
GRS/BLM Combined Records Schedules
Schedule 4 - Property Use and Disposal Records
Item Disposition
No Recard Series Daseription Authority

18 | LAND STATTUS AND USE FILES [1275]. )

Records thut portray ownership of public lande and availability of those lunds for
entry and use under the various public land laws. The public Jand records began with
the Ordinance of 1785 which authorized the Treasury Deparunent 1o survey wnd suction
public domain land as & source of revenue. The wact books sysiem was established
eround 1800, Tract books were designed primarily for the mainenance of & permancnt
refersnce by Smate or Territory, meridian, township, range, section and subdivisions, of
all ansactions involving surveyed public lands. Because the mact books were badly
wom &nd mudlated, establishment and inswallation of & new records system began in
1956. The new system, which consisted of master title plaws, use plats, historical
indexes, and control document iadexes, eventually replaced the wact book system
(exsept o the Eastein Sueics). The new Auwmaied Lunds und Minerals Records System
(ALMRS) (Schedule 30/1), when fully implementad, will replace the "new” records
system that began in 1956. Authority: 43 CFR 1813, Forms: BLM 12733, 4; 1810-
1. Confidentiality: Public record category 1. Vital: Rights and intercsts records.
Location: Mastars and control files ¢created and maintained by each $O; duplicates in
AFQ,

4-g. Reserved
h. Land Status Control Files, Correspondance, reperts, BLM Form 1810-4, and | TEMPORARY. Destroy when super-

other records that document requests for stms, complesdon of projects, or other adminis» | seded, obsolese, or no longar needzd for
trative actions. control purpesss. UNSCHEDULED

i, Reserved
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GRS/BLM Combined Records Schedules

Schedule 4 - Property Use and Disposal Records

{1610, 2020, 2060, 3030, 3060, 4400, 5200, 6600, 7100, 7200, 7300, 8110, £210,
8314, 8410, 8510, 8520, 9300}, Documecnting the accumulation, analysis, and
interpretation of information abour the existence and use of natral resources. Includes
natural resourcs inventories. surveys, studies, appraisals, and the related summary reports
and maps of agricultural, aquatic, archaeological, bird, cave, cultural, ecological, fish
and fisheries, forests, geologic, geophysical, hazardous materials, lake, natural history,
mammals, mineral, pudcontology, plants, range, recreation, reptiles, reservoirs, riparian,
rivers, soils, streams, threatensd and endangered specics, timber, vegemtion, visual
resources, water, waterpower, watershed, wild horse and bumro, wildlife, wildemness, and
other remewable or nonrenewable natural resources. Information is obminad via
procurement coniracts, cooperative efforts with other agencies ang organizations, mtzrnal
projects, and from the resource users. Information from these files is used in making
land, mineral or waterpower classification decisions, in developing resource manzgemant
plans, and 10 support other leasing and multiple-use planuiug sod boplaucutation ok,
Authority: 43 CFR 1610.4-3. Confidentiality: Public record carsgory 1, except
archacological, cave, mineral, appraisal, threatened and endangered species, propriztary-
confidentia!, and working files are non-public record category 3. Exclusions: Land
survey files (Schedule 17/31) and hazardous materials files (Schedule 18/46).

4.  Resources Inventory, Study. or Survey Case Files. Asranged by case number or
sitt name. Documenis authorizing the project end deseribing s scope, purpose,
objectives, and methodology; interim progress reports and correspondence; copies of
final maps and study reports containing summaezy and conclusions; and relared papars of
value o the historical accouns of the project. May includs ennotated acrial photos, still
photes, othier original data that are only partially duplicated in the resultant reports and
maps. Includes gruzing allotment files. Forms: BLM 4413-1. Location: DO or RAH
with delegated responsibibiy.

b. ResourcesInventory, Study, or Survey Working Files and Reference Materials.
Prcliutinary o inlermedias technical and selentific daw which are duplicared or
adequatly summarized in the final reports or maps and minor administrative documants
collected during the project but not necessary to ensure history of the study. Includes
duplicate or "Jummy" inventory, itudy, and curvey cace files and duplicate well logs.
Location: All Forms: BLM 3030-2; 4410-1, la, 2; 4411.1; 4412.19, 24, 41; 5200-1,
2, 4, 4a, 5; 6602-1, 2-7, 2, 9a; 6630-4; 7230-3, 4; 81101, 2-5; 8310-8; 8400-1, 4-6.

¢, Resources Inventory, Study, or Survey Final Maps and Reports. Published
final maps, ailases, overlays, reports. '

(1) Resources Inventory, Study, or Survey Final Report and Map Masters.
Exclusions printer’s copy (Schedule 13721) or other copies rerained for duplicating.
Laocation: DO.

{a) Reports. Ons record copy of each edition, revision, or varant of cach
published finsl report and related indexes.

Item Disposition
No Reacord Series Descrintion Authority,
11 | RESOURCES INVENTORY, STUDY, SURVEY AND MAPPING FILES

PERMANENT. Cutoff EOFY in which
the #ffort is cornpleted. Serven each file
1o identifv and desmoy all dupiicams,
othér non-record materizly, #nd shorl-
term documants. Transfer 1w FRC 3
years after cuwoff, FRC wansfers to
WARA 25 years after cutoff, UNS-
CHEDULED

TEMPORARY. Cuwoff when no longer
reeded for ravislon or refepence and

tensfer to FRC immediaely. FRC
cesoys 25 years  after  curoft
UNSCHEDULED

FERMANENT. Cutoff EOFY in which
the reports are published or released.
Transter 10 FRC 1 yeéar after cutoff
FRC transfers to NARA in S-year
klocks when oldest files ure 10 vears
eld. UNSCHEDULED

BLM MANUAL

$ icmmmom S ALY
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GRS/BLM Combined Records Schedules

Schedule 4 - Property Use and Disposal Records

Iterm : Disposition
No Regcord Series Description Authority
i (b) Maps. One record copy of each edition, revision, or variant of each | PERMANENT. Cutoff EQFY in which

published final map, atlas, overlzy, and related indexes (in map or other form).

{2) Resources Inventory, Study, or Survey Final Report and Map Reference
Copiss. Retersnce copies of published reports end meps. Location: AFO.

d. Resoures Samples, Museum Property, and Related Reports, Location: SO,
DO, ur RAH,

(1) Resource Samples. Mineral, vegetable, animal, water, sofl, and other natund
reeourca samples oblainad from exploration or exmmination. Includes herbariums,
Exclusions: Drinking water samples and water quality westing files (Schedule 17/21)
and arifacts which are museum property (item d(2)).

(2) Reserved

(3) Resource Samples Analysis Reports, Reference copies of reports bused on
detatled anelyses and tests of sample materials or museum property, including
geochemical, isotopic, hydrologic, archaeologic, palcontologic, andpetrographic analyses
reports. Forms: BLM 3890-1. Exclusions: copies filed in the relawed case or pooject
file.

¢. Well Logs and Directional Surveys. Paper or microform copies of final
lithulogic, radivactivity, eleciric, caliper, sonic, or other geophysical logs, and dirccrional
surveys of ts finished hole of directionally drilled wells. Forms: BLM 3980-6.

the mape are published or relensed.
Transfer w0 FRC 1 year after cutoff.
FRC wanafers ©w NARA in S-year
irlocks when oldest fles are 10 yeans
old. INSCHEDULED

TEMPORARY. Destroy when super-
seded, obsolete, or no longer needed for
reference. UNSCHEDULED

TEMPORARY. Dastroy when analysis
is completed and ropont is approved, or
when no longer needed for reference or
display purposes. UNSCHEDULED

TEMPORARY. Desmoy when super-
seded, obsolete, or no Jonger needed for
sdmintstrative or referénce purposss.
UNSCHEDULED

TEMPORARY. Deswoy when super-
seded, obsolete, or no longer needed for

tdministrative or reference purposes.
NSCHEDULED

BLM MANUAL

W e amaw A « P

Rel. 1-XXXX
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Item

o)

Disposition
Authority

Record Series Desgription

12

ENVIRONMENTAL POLICY ACT FILES [1790]

Documenting BLM compliance activities that are required by the Natonal
Environmental Policy Act of 1969 (NEPA). Authority: 42 USC 4321. Confidenti-
ality: Public record category 1, exeept documents still in progress and prior to release
for comments which are non-public record cawegory 3.

General Guidance
(See H-1790-1)

§ Categorical Fxclusion Files.

There are nc starutory, regulatery, or manual requirements 10 document a
categorical excluston review. However, such documentartion may be filed 1 the
appropriate case or project file, in the decision record or in other authorizing
documents,

© Environmental Documents - Record Copies.

The official file copies of BLM environmental documents and supporting records
are relained hy the ariginaning office  Genarnlly they nre filed in and disposed with the
case, project, or plar: file to which they relate.

€ Environmental Documents - Other Copies.
The records described below consist of other copies of environmenta! documcnu

retained for reference and administrative use.

a. Environmeatal Review Reference Files. These are reference copies; record copies
are filed in the related cese/projectplan files. Location: AFQ,

(1) Environmental Assessment (EA). A concise public report and supporting
documents prepared for proposcd actions that (1) are not exempt from NEPA, (2) have not
been cwtegorically excluded, (3) have not been coverad in an existing RMP/EIS or other
cavironmental analysis, and (4) do not normally or obviously require an EIS. An EA may
be prepared for any action al any lime to assist in planning and decision-making.

(2} Findings of No Significant Impact (FONSI), Documenting the reasons why an
action, not otherwise excluded by NEPA, will not have significant impact on the human
environment and for which an EIS will not be prepared,

(3) Environmental Notice of Intent (NOI). A public notice that an EIS will be
propercd and considered.  The netice describes the popused activn and  possible
alernatives, the proposed scoping process, and identity of the person 1o contact about the
proposcd action and EIS.

(4) Decision Record (DR) und Record of Decision (ROD). Detailed written
statements prepared to document 2 decision following an CA or 8 ROD prepared to
document thz decision following an EIS. The statement explains the altcrnatives
considered, the aliernative or portions of an alternative selected, any mitigating measuess,
and - in the casc of a ROD - the environmentally preferred altcrnative.

(S) Euvirvnmentw! lmpuct Stasement (EIS) Reference Files, Deteiled writien
stements and supporting docurments prepared when a proposed uction -including a
proposed policy or legislative recommendation - is projected to have & significant impact
an the quality of the human enviroament. Containg references copies of the final publishad
statement.

TEMPORARY. Destroy when super-
seded, obsolete, or no longer needzd for
cdminisirative  or reference  purposes.

UNSCHEDULED

TEMPORARY, Destroy when super-
scded, absolete, or no longer needed for
:dministrative or reference  purposes.
UNSCHEDULED

TEMPORARY. Destroy when super-
seded, ubsulew, ur no Jonger necded for
edministrative or reference  purposcs.
UNSCHEDULED

TEMPORARY. Destroy when super-
ssded, obsolete, or no longer needed for
administrative ot reférence  purposes.
UNSCHEDULED

TEMPORAKY.  (destroy when super-
sxded, obsolete, or no longer needed for
administrative or reference  purposcs.
UNSCHEDULED

BLM MANUAL

Rel. 1-XXXX
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Schedule 4 - Property Use and Disposal Records

13

14

with delegared rosponsibiliny.

(1) Whea BLM is the Lead Ageocy.

{Z) When BLM is Not the Lead Agency. Information copies received from the
lecad agency”.

& Reserved
Reserved

GRAZING AND OTHER LAND-USE LEASE AND PERMIT FILES.
Dacumenting authorizations issued by BLM for vse of the public lands for grazing
and other non-mineral resources for a specific period of time. Authority: 43 CFR
2910, 2920, 4130, 28730. Confidentiality: Public record caigory 1; Privacy Act
System Interio/LLM-7. Vital: Rights and interssts records. Exclusions Pending
applicutions (Schedule 4/16) and mingral leases and permits (Schedule 4/22 - 4/30}.

" | Location; DO or RAK with delegatad responsibility.

8. UGrazing Authorization Files [4130]. See BLM Handbook 4010-1 for filing

instructons.

(1) Grazing Operator Case Files, Leoaxe vt ponnit uperor vase files docu-
menting authorizations by BLM 10 graze livestock on public lunds. Consists of the
application, approved lease or permit, maps, billing documents, preference history, and
relarzd correspondence, Arranged by grazing record number or operator name; grazing
leases and permits are not serialized. Forms: BLM 1370-37; 4110-1, 2; 4112.2; 4120-
10; 41301, 1a, 1b, 2, 2a, 3, 34 4, §; 41501, 3; 4210-1. Exclusions: Rejected or
withdrawn applications (item 4); allomment unit files (Schedule 4/10). range improvement
projects (RIPS) (Schedule 17/21), and unauthorized use files (Schedule 18/44).

(2) Grazing Appesl Case Files. Case files conmining appeal, transmittal,
decision, prowst, evidence ol service or attempt, notice ot hearing, motion to dismiss,
request for reconsideration, transcripts, and related papers. Arranged by eppeal number;
grazing appeals are not serialized. Forms: BLM 184241, 2; 1850-1, 2, 3.

Item Disposition
Ng Recurd Scries Descriplion Authoriry
12 |b. Other Ageney Environmental Doctument Review Files. Location: DO or RAH

TEMPORARY. Cutoff EOFY in which
review completed. Tramsfer w FRC 1
wear ufter curoff. FRC destroys § years
afier cutoff. UNSCHEDULED

TEMPORARY. Cutoff EQOFY in which
review is complersd,  Destroy 2 years
after curoff. UNSCHEDULED

PERMANENT, Cuwil EOFY in whish
tac zutharizadon terminates and appeal
rights are exhausted, Transfer to FRC2
vears after cutoff. FRC wansfers 1o
NARA 20 years after cutoff. Formerly
NC1-49-76-3, BN13 and B/17 (Reten-

tinn incraasad).

Mote: See BLM H-40i0-1 for infor
mation on moving preference right
documentation to new lessee file.

When appeal rights are ¢exhausied and/or
{inal decision issued, file with the relat
ed operator file (ftam a(l) or unautho-
rized use file (Schedule 18/44), as ap-
propriute, und disposc of accordingly.
UNSCHEDULED

BLM MANUAL
Qercadeos Ral 1.148%°

4w
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Item Disposition
No Beoard Serics Deseription Authiority
14 |b. Land-Use Permits Approved Case Files [2020, 8370}, Case files documenting { TEMPORARY, Cutoff EOFY in which
authorizations to use public lands up to 3 yoars, if the uss involves livde or no land | permit wrminacs and appeal rights are
improvement, coastruction, or itvestment, or if the investment ¢8n be amortized within | uxhausted.  Transfer 1o FRC 3 years
the tarms of the permit.  Includes advertising and move-making permits; coltural usc | afier cutoff. FRC desmoys 30 years
permits; recreation usé permiis. A permit conveys no posscssory interest It is renew. | after cumff.  Farmerly NC1.49476-3,
able a1 the discrerion of the suthorized officer and may be revoked so that the land can | B/20 and NC1-49-81.2, B/20 (Reten-~
be made available for another use. Files consist of the application, map, evidence of | vion increased),
approval and termination, any appeal documentadon, correspondence, and any refated
material. Arranged by serial or pemit number. Some penmits ure serialized; others are
not. Forms: BLM 1842.1, 2; 1850-1, 3; 2060.-2; 2920-1; 3060-1, 2; 8370-1, 2; DI-
1928, Exclusions: Rejected or withdrawn applications (item d); atifact collections and
reports from culiural résourds use permits (Schedule 4/114(2-3)), grazing parmits (liem
&), and other land-use leases (item ¢).
¢, Land-Usc Leases Approved Case Files [2010, 2912]. Saialized casy files,
srrenged by number, documenting authorizations o use public lands when substntial
consruction, development, or land improvements are involved, and large amounts of
¢apital may be invested (e.g., airpor! leases, recrsation and public purposa laases, cceu
pancy leases, etc.). A lease convays a possessory interest and is revocable only within
its terms. Leases are issusd for the length of fime necessary to amortize the capital
investment in the land. Files consist of the application, map. evidence of approval and
termination, any appeal docwmentation, correspondance, and related material. Forms:
BLM 1842-1, 2; 1850-1, 3; 2060-2; 2910-1; 2612-1; 3060.1, 2. Exclusions: Rejected
or withdrawn applicetions (irem d); grazing leasss/permits (Scheduie 4/14a(1)).
{1) Reserved
{2} Lana-Use Leases Approved Case Kiles - All Uther. Includes airpor leases, | VEMPORARY, Cutodt EOFY in which
Small Tract Act leases, Mining Claim Occupancy Act leases, and Alaske fur farm leases | lzase terminates and appeal rights arc
exhausted.  Transfer to FRC 2 years
sfier cufl, FRC desuoys 30 years
tfter cutoff. Formerly NC1.49-76.3,
1713 (Retention increased)
d. Reserved
1§ | Reserved
16 | LAND AND MINERAL PENDING APPLICATION CASE FILES. When case is adjudicated, dispose of in

Serialized casc files, arranged by number, documenting varous types of applica-
tions for the acquisition or use of public lands or resources that are awaiting adjudication
by BLM. Consists of an application, correspondence, maps, and other related material.
Authority: 43 CFR 1820. Forms: SF.299; BLM 18242, 4; 1850-1, 2, 8-10, 23;
2060-2; 2093-1; 2520-1; 2530.1; 2840-1; 2620-1; 2650-1; 2740-1; 2910.1; 2912-1;
2820-1; 30580-1, 2; 3100-11, 1lla, I1b; 3200.24; 3440-1; 3510-1; 9300-8, 9a.
Confidentiality: Public record cawgory 1; Privacy Act System Interior/LLM-7. Vital:
Rights and imcrests records, Losation: SO, DO, or RAH with delegated responsibifiry.

accordance with disposition instructions
for thar specific case tpe. UN.
SCHEDULED

BLM MANUAL
Supersedes Rel. 1-16845

Rel. 1-XXXX

vy
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. . .

NATION, AND DESIGNATION FILES [2070, 2300, 2400, 3020),

Documenting actions to formally withdraw, classify, reserve, determine, or
designate specific urcaw of federal land for cuch purposes as disposal, mineral prospect
ing and leasing, pemoleum reserves, oil shale reserves, watsrpower, reservoir sites,
military use, and special area designations, such as Navional Netural Landmarks,
National Historic Lendmarks, Critical Habimr Areas, Wational Reereation Trails,
Biosphere Reserves, World Heritage Sites, Nationa] Wild and Scenic Rivers, Natonal
Historic Trails, Natlonal Scenic Tralls, National Conservation Areas, Nationa! Recreation
Arsas, Arcas of Critical Envirenmental Concem, Research Nationa! Areas, Wildemness
Areas, Experimental Ecologies! Reserves, Wildlife Reserves, ete. Contains inhilal orders
and subsequent revocations or cancellations and any refated gppeal actions and maps,
Authority: 43 CFR 2070, 2300, 2400, Confidentiality: Public record catagory |
rrivacy Act System Interior/LILM-7.  Yital: Rights and interests records. Exclusions:
Pending applications (Schedule 4/16).

a-b. Reserved

c.  Withdreawsl, Classification end Designation Reports and Maps. Depicting
federal lands that have been formally withdrawn, classified, reserved, or dasignated for
specific purposes. Consists of reports and maps of Known Leasing Areas (KLA),
Known Racoverable Coal Resource Arcas (KRCRA), Known Geologic Stuctures
{KGS), Known Geothermal Resource Arsas (KGRA), Known Phoasphare Areac, Naval
Pemoteum Reserves, Oil Shale Reserves, Arces Valuable Prospectively for Leasable
Minerals, Designations of National Areas, Occurrences of Non-Leasable Minerals and
Materials, Waterpower Designation Areus. Location: SO.

(1) Withdrswsl, Ciassification and Designation Final Reports and Maps,
Record copies.

{2) Reports, One record copy of sach final report

{b) Mups. Onc record copy of each edition, revision, or variant of each final
map.

- v
. Appendix B, page 4-13
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Schedule 4 - Property Use and Disposal Records
Item Disposition
N Recond Series Description Aurhority
17 | WATER RIGHTS PERMITS [7250].
Water riglits penully tst are Iyued w BLM by Sule water agencies for use of
water. Arranged by peemit number, Confldentiality: Non-public record category 3.
vital: Rights and interests tecords.
a.  Reserved
b.  Water Rights Permit Reference Copies. Duplicate copies of permaits retained for | TEMPORARY. Destroy when all rights
refetence, Location: SO, DO, or RAH. ierminae, UNSCHEDULED
v,  Water Rights Location Reference Maps. Creaed and remined for reference. | TEMPORARY. Destroy when super-
Location: S0, DU, or RAH. vedad, obsolets, or no Janger needed for
teference. UNSCHEDULED
18 | LAND WITIIDRAWAL, CLASSIFICATION, RESERVATION, DETERMI-

FERMANENT. Cutoff EOFY in which
published. Transfer o FRC 3 years
after cutoff. FRC wansters 1o NARA 30
years after cutoff UNSCHEDULED

FERMANENT. Cutoff EQFY in which
published.  Transfer to FRC 3 years
after cutoll, FRC transfors to NARA 30
years aftar cutnff. UNSCHENUTLED

OF NE RLARTYATY
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Ttem Disposition
NO Record Sertes Description Authority
18 (2) Withdrawal, Classification and Designation Intermediate Materials, | TEMPORARY. Cuwoff EQFY in which

Preliutiuary, interncdiate, and pre-inal drawings and other thaeriels (hat are creared and
reviewed in preparation of final reports and maps.

d. Koown Geologic Structure (KGS) Background Files [3022]. Case filex,
aanged by {isld name, containing background and reference information regarding the
determination of known geologic structures (KGS) on lands administersd by BLM.
Notg: Officiul KGS Determination case files 2re permanent (item b(1)); KGS final maps
are permanent (iiem o(1)). Consists of working copies of geologic reports, first
discovery reports, location plats and maps, first production memos, ¢orrespondence, and
relatad papers, which provide a history of each KGS determination from original
boundary definition through additions or deletions and revocation. Lecation: SO, DO,
or RAH.

t. River Basin Working Files and Reference Materials. Cuse files, amanged by
river basin name, Technical wattrpower and storage data re. specific streams or basins
published by Bureau of Reclamation, Corps of Engineers, Federsl Energy Regulatory
Commission (FERC), swaw watr agencics and private imigation diswricts. Conuwins
information re. water resources planning, construction descriptions and status, water
rights, land status, weter supply, geology, and hyvdrology data. Includes copies of open-
file reports, LISGS publications, and news clippings. Location: SO, DO, or RAH,

f.  Waterpower Project Reference Material nnd Working Files [2329]. Working
filss, arranged by project number, containing refersnce coples of FERC docoments re,
power project withdrawals, Contains proposed power plan, FERC reports, judgments,
and orders, withdrawal notices, constructior descriptions, evaluations, maps, and related
material.  Note: offieial waterpower withdrawal cese files are permanent (item b{1}).
Location: SC, SO, DO, or RAH.

g.  Application Review Files [2329/3730/3811). Documents accumnulated in assisting
ageneles or ollices of record in reviewing applications for acquisitor or use of lands
and resourcas in federal land areas that have been classified, withdrawn, determined, or
designated for specific purposes. Conslsts of papers re. the review of FERC applications
under Natural Gasz Policy Act (NGPA) and Scetion 24 of Federal Power Act, and
applications from other feders! agencies or from other BLM offices (s¢¢ 18 CFR 270-
275). Yital: Rights and interests records. Confidentiality: Public record category 1;
Privacy Aet Sy<tem Interior/1.I M7 Tacstinn: Digtricr Offices, New Mexico: Casper
District Office, Wyoming; Momans State Office; Uwsh Swmte Office, Colorado Stats
Office,

1) Paper Records.

2) Microfilm/Micruliche Records.

aublished. Deswoy 1 year afier cutofl
UNSCHEDULED

TEMPORARY, Deaswoy when super
seded, obsolete, or no longer needed for

sdministrative or reference purposes,
UNSCHEDULED

TEMPORAKY, Keview annually 10
destroy ftems that are obsolet or no
longer needed for reference.  UNS-
CHIEDULED

“EMPORARY. Cutofl EOFY in which
projuct is complewd or the withdrawal
is revoked. Desway 1 yeer after cutoff.
UNSCHEDULED

TEMPORARY. Cutoff EOFY in which
well is plugged andor abandoned.
Transfer 1o FRC 6 vears sfter cutoff.
FRC destroys 25 years after cutoff.
UNSCHEDULED

TEMPORARY. Cutoff EQFY in which
all records on film are closed. Transfer
) FRC 6 years after cutoff. FRC de-
sroys 25 vears after cutoff.  LUNS-
CHEDULED
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Item Disposition
No Recowd Serjes Description Authority
18 3) NGPA Well Determination Reference Files. Determination made by | TEMPORARY. Destroy whei no lon-

jurisdictionsl agency (BLM) under NGPA consisiing of location formation, operniar,
NGPA scction, and data of determinution used for entering duts into the NGPA
electironic tracking sysiem (NGPASYS). A copy is also filed in the NGPA 2pplication
file.

R.  Withdrawal, Classification, and Designation Registers, Ladgers and Indexes.
Usually card files containing information on vownship and range, sit2 withdrawals,
power site reserves, power restorarions, modifications, and interpretations. Inctudes Of-
Road Vehicle Designation Registers and other registers and indexes relawd to
withdrawal, clessification, and designation arsas, Note: These papet indexes will be
dissontinued when ALMRS (Schedule 30/1) 18 impiemented.  Location: 30, DO, or
RAH.

Aot nesded for rofercngs andvor m-
search. UNSCHEDULED

PERMANEXNT, Transfer with the relar-
id records, UNSCHEDULED

BLM MANUAL

Rel. 1-XXXX
127795

e e
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Item Disposition
™NO Record Series Description Authority i

18

RESOURCE MANAGEMENT PLAN (RMP) FILES {1610].

Pluns w guide und contro! mansgement avtions and e development ol subseyueil,
more detailed and limited plans for resources and their use. RMPs apply e all BEM
lands even when the only public iand intcrest is the mineral estate. Authority: 43 CFR
1610, Confidentislity: Public record category 1, except that plans and BISs sill in
progress prior to release for comments end information about archeological and
paleoniology sites, caves, and threaned and endangered species are non-public record
category 3. Exclusions: Resource activity plans (Schedule 4720,

8. RMP Case Files, Maps, Overlays, and Related Indexes. Record copics that
document the development, implementation, and moritoring of management plans,
including the related EIS documentation. Note: Although EPA msintamns copies of
ElSs created by BLM, BLM's version contales the manzgement plan and more complete
information on the éntire planning project, such as detailed scientific and sociological
smudies of the effeces of intended land use. This fiem includes one copy of cach edition,
revision, or variant of each published final RMP/EIS, map, atles, overlzy and all relaed
indexes (in map or other form). Laocation: DO or RAH with delegated responsibility.

(1) RMP Case Files. Consists of:

- Managamant Situatinn Analysis (MSA) A enncise, wrirtzn analysis of rasanree
occurrence, condition, and opportunities,

- Notice of Intent (NOI). A public notce that a planning document will be
prepared and analyzed. Notice describes the planning actior, altematives, the scoping
process, potantial issues, the prelimingry planning eriteria, and the identity of the person
to conract about the proposed plan.

- Draft Plan and Draft Environmental Impact Statement (EIS). A single
document contzining a2 proposed RMP and alternarives, including 2 "no action™
ahemadve, together with 2 deaft EIS which analyzes the impacts of those alizrnatives.

- Proposed Pian and Final EIS. A single docoment containing a proposed Plan
aud ahernotives considerad together with a final EIS,

- Approved Plan/Record of Declsion (AP/ROD). Single document containing the
legat record of decision dascribing the altamative, any mitigaring measures and identifiss
the environmentally preferred alterative and, in 2 separate section, contains the approved
plan in i3 entirsty,

- Resource Objectives and Monitoring Plan (ROMP). An interdisciplinary
monitoring plan to determine how the objectives in the RMP and subsequent sitz-
spectfic plans are to bz achieved.

- Planning Protests, Prowsts to Proposed Plan and Proposed Plan Amendments
filed in writing with the Dircetor. Protesters must have standing 10 protest aad must file
within a 30 day protest period.

- Draft Plan Amendment. Single document contaiping draft plan amendment and
alternatives, including 2 “so action” alterdative, together with either a draft EIS or draft
EA that analyzcs the environmental effects of the alternatives.

- Proposed Plan Amendment. Single document comtaining propossd plan
amendment and aliematives considered together with cither 2 Final EIS or Final EA,

See item ¢ for working files and refer-
£nce Copies,

PERMANENT.  Cutoff when all
planned work s completed or when
wplaced hy anothar RMP - Sereen sach
file W idemifly arnd destroy ail dupli-
caws, other non-record materials, and
short-term documents, Transter remain-
ing peemanent marerials 1o FRC 1 year
after cutofl. FRC transfers to NARA 12
vears afier cutoff. UNSCHEDULED

Ral, 123000
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ltem Disposition
No Regord Serleg Descriprion Authoriry
19 (2} RMP Maps, Overlays, and Related Indexes. One copy of cach edition, | PERMANENT. Cuwff when ali

revision, or variant of euclt RMP tnap, atlay, overtay, and @)l related indexes (in mup or
other form).

b. RMP Public Participation Case Files. Record coples that document public
involvement in the BLM planning process. Used in the development of RMPs and for
any subsequent protests conceming the plans. Consists of public participation plans,
mailing lists, notces, registers of auendees at public participation ectivitics, and public
comments. Forms: BLM 1600-16. Location: DO or RAH with delegated responsibil

ity.

¢.  RMP Working Files and Raference Materizl. Nonrecord reference copies of
official documents; notes, drafts, and preliminary or interim dams used in preparation of
final documenrs: preliminary or Intmrmediate technical and sctentific dara and working
maps which are duplicated or sufficiently summarized in final reports and maps, and
other workpapers and nonrecord copiss of docoments related to RMPs.  Includes
duplicate or "dummy* RMP case flies and reference copies of published plans and mavs.
Location: SO, DO, or RAH.

4. RMP Appeal Case Files, Case files, arranged by appeal number, contzining
sppel, transmittal, decision, protest, evidence of service or attempt, notice of bearing,
motion 1o dismiss, request for reconsideration, transcripts, and related papers. Forms:
BLM 18421, 2; 185041, 3.

plunned work s compleied or when
replaced by another RMP, Screen each
dle to identily and destwroy all dupli-
cates, other nonaracord manerials, and
shortsterm documents. Transfer rermain-
ing permanent record 10 FRC whean the
relzted plans (4/19a) are transferred.
FRC transfers to NARA 12 years afier
suwff, UNSCHEDULED

TEMPORARY. Cuteff EOFY in which
final plen and maps are published or
released, Teanster 1o FRC 1 year after
cutoff.  FRC destroys 20 years after
cutoff. UNSCHEDULED

TEMPORARY. Destroy | year after

final plan and maps are published or
islaaced, or when no langar neaded for

tevision or reference. UNSCHE-
DULED

"When appeal rights are exhausted and/or
final decision issued, file with the reler-
«d RMP file and dispose of accordingly.
UNSCHEDULED

BLM MANUAL

Oormamen daw T v trar

Rel. 1-XXXX
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21

Ducwnentng individual programns of acion designed 0 reach s given sel of
objectives for 4 specific geographic arsz of the public lands. RAPs are prepared once
an RMP is approved and address the activities of specific BLM programs, such as
grazing, forestry, fish and wildlifs, wild horse and burro, recreation, archacclogy, soil,
water, air, visual resources, and wildemess. RAPs provids more detailed and specific
dawa than are found in the RMP. Authorify: 43 CFR 1610. Confidentiality: Public
record category 1. gxcept that information about archéological and palcontology sites,
caves, and threatened and endangered species are nonepublic record category 3.
Loeation: DO or RAH with delegated responsibility,

2.  RAP (Long Range) Files, Documenting the development, implementation, and
monitoring of long-range and/or contivving planning activitics for grazing alloments,
animal damage and pesteonmol, caves, cultural and archaeological resources, fire contro!
and prescribed burning, foodpluin, foresty and timber, natural history, paleontology,
recreation, wild horses and burros, wildlife habitat, wildemess, and other public land
resources.  Forms: BLM 4190-2; 6780-1, 2; 8300-1, 2.

(1) Reserved

(2) RAP Final Report Masters. Record copies of the final reports of rasource
activity planning stziements that BLM prepazes once an RMF is approved.

b-c. Reserved

d. RAP Appeal Case Files, Case files, arranged by appeal number, containing
appeal, mansmiral, decision, prowst, evidence of service or aempr, notice of hearing,
motion 10 dismiss, request for reconsideration, transeripts, and related papers. Forms:
BLM 1842-1, 2; 18501, 3.

Reserved

Ttem ; Disposition
NO Record Series Description Authority
20 | RESOURCE ACTIVITY PLAN (RAP) RECORDS [1610}. Note: Mining claim files now 4722,

PERMANFEXNT. Cutoff ROFY in which
the plan is published or released.
Transfer to FRC 1 yew aler cutoffl
FRC transfers 0 NARA in S-year
blocks when oldest files are 10 years
old. UNSCHEDULED

When appeal rights are exhaustad and/or
1inal decision issued, file with the relat-
eé RAP file and dispose of accordingly.
UNSCHEDULED -

BLM MANUAL
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1220 - RECORDS AND INFORMATION MANAGEMENT

GRS/BLM Combined Records Schedules

Schedule 4 - Property Use and Disposal Records

Item Disposition
N Regord Series Description Authority
22 | MINING CLAIMS UNDER THE GENERAL MINING LAWS [3800].

BLM is responsible for the sdministration of the mining lews on sl public lunds,
both surveyed and unsurveved. This involves encournging and proteciing the rights of
the mining claimant in prospecting, exploring for and developing locatable minersls on
the public iand; prohibiting the abuse of the mining laws; ensuring that mineral patent
applicants comply with applicable laws and regulations; and preventing the unnecessary
aad undue degradation from operations under the mining laws © other resouree valuss
on the public lends. Authority; 43 CFR 3800, Coafidentiality: Public record
caragory 1, except soms filss may contain proprietarv-confidential information which is
non-public record category 3; Privacy Act System Interior/LLM-29. Vital: Righs and
interest records. Exclusions: Mineral patents (Schedule 47) and Mining Cleim
Occupancy Act leases (Schedule 4/14c).

&, Mining Claim Recordation (MCR) Files [3833], Claims filed with BLM after the
Federal Land Policy and Managemen: Act of October 21, 1976, Documenting the
recordarion of unpatented mining claims and mill or mnnet sitzs. Consists of evidance
of assessment work, notices of location, notices of inten: transfers of interest,
abandonment decisions and rclawd papers. Forms: DLM 3830-1; 3842-3; 38903, 4.
Location: SO,

L 4
(1) MCR Files Filmed,
(2) Reserved

(b} MCR Microform Masters.

{t) Reserven

{2) MCR Files Not Filmed, Scrialized casc files, arrenged by nurber, that are
not filmed. Inoludes deferment of assesament work files not filmed.

{3) Reserved

b. Miniag Claim Validity Examiaation Case Files [3891]. Cese files, arranged by

numbesr, documsnting examinztions of unpatenied mining claims by a minerals examiner

0 verify or refute discoveries alleged by claimants in order to asvure that valid claims

are recognized and invalid ones eliminated. Includes contest and appeal documentation.

Forms: BLM 1842-1, 2; 1850-1, 3, 7; 3060-1, 2. Loeation: SC or DO office with
clegated responsibility.

TEMPORARY, Cutoff EOFY in which
the case is closed, Transfer o FRC 2
vears after cutoff. FRC destoys 50
vears afier cutoff. Formerly NC149-
$#1-1, B/24c (Retention increased)

TEMPORARY. Cuioff EOFY in which
the case is closed. Transfer o FRC 2
vears efter cutoff. FRC deswoys 50
vears after cutoff. UNSCHEDULED

WEMPORARY. Cuteff EOFY in which
appeal rights are exhausied and fina!
decision is issued. Transfer to FRC 1
yvear after cutoff. FRC deswoys 50
vears after ¢utoff, Notz: Documents
containing significant geologic data may
be copicd and placed in the solid miner-
edy geologic wnd produgiion reference
files (Schedule 4:29d) prior fo transfer.
Formerly NN-171-77, K72 (Retention

increased)

BLM MANUAL
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1220 - RECORDS AND INFORMATION MANAGEMENT

GRS/BLM Combined Records Schedules

Schedule 4 - Property Use and Disposal Records

Item
No Record Series Descriprion

Disposition
Authoriiy

23 le.  Mining Clalm Surface Management Case Files [3802, 3809]. Scrialized casc
files, ammanged by uuwber, Juvuicuting the receipt, approval, and monhtoring of notices
and plans of operations filed by the mining claimant or operator. Consists of the plan
of notice, related maps, diagrams, environmental assessment, bond if required, cvidence
of appraval ar rejection, conedis or appeals, notices of noncompliance, evidence of
compliance and non-compliance, and related correspondence.  Although surface
management case files are an extension of the MCR files (tem a), they receive 2z
different serial number that is unretazd 1o the MCR file. Forms: BLM 18421, 2;

1850-1, 3, 7; 3814-1. Location: DO or RAH with the delegated responsibility.

23 | SIMULTANEOUS OIL & GAS (STMO) DRAWING FILES.

InteriorLLM-3.

SIMO filings for munual nd automated drowings. Loeation: SO.

b. SIMO Input and/or Source Documents, Location: WYSO.

{I) Reserved

SO by other BLM §0s,
¢ Reserved

d. SIMO Data Base Qutput. Discontinucd 1987,

somputer, Loeation: WYSO,

{2) Reserved

WYSQ.

(4) SIMO Computer Tapes. Location: SC.

e. Reserved

Note: The $IMO program was discontinued 12/22/87. Authority: 43 CFR3{12
(1987 edivon). Confidentiality: Public record catzgory 1, Privacy Act System

1. SIMO Lists. Official file conmining lists of lands available and results lists for

(2) SIMO Lists. Lists of lands svailable for SIMO filings submitted 10 Wyomring

(1) SIMO Drawings Results. Printouts of "winners" selected randomly by

(3) SIMO Microform Reference Copies. Created 2t 8C for WYSO. Location:

TEMPORARY. Cutoff EOFY in which
+he operations arc comploted and recla-
mation Is accepred, Transfer o FRC 2
vears after cutefl. FRC destrovs 30
vears after cutoff. Note: Documents
containing significant geclogic dats muy
bbe copied and placed in the solid miner-
als geologic and production refercnce
tiles (Schedule 4/729d) prior to transier.
UNSCHEDULED

TEMPORARY. Cutoff EOFY after
drawing is held. Transfer w FRC §
vears after cutoff, FRC destroys 235
vears after cutoff. UNSCHEDULED

TEMPORARY. Dezstroy 3 vears after
drawing,. UNSCHEDULED

TEMPORARY. Ixeswoy when super
sadad or no longer neaded for reference.
UUNSCHEDULED

TEMPORARY., Destroy when super-
seded or no longer needed for reference.
UNSCHEDULED

TEMPORARY. Destroy when 7 vears
old. UNSCHEDLLED

BLM MANUAL

Rel 1.XXXX
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1220 - RECORDS AND INFORMATION MANAGEMENT

GRS/BLM Combined Records Schedules

Schedule 4 - Property Use and Disposal Records

Ttem

Disposition
Authoriny

NGO Record Series Descripfion

24 | MINERAL LEASE SALE FILES [3000].

Ducumeming the planning, conduct, wid cvaluntion of vowpetitive mivaal lease
sales and providing a history of each sale from tract sclection through bid acceptence or
rejection.  Authority: 43 CFR 3120, 3220, 3420, 3515, 3525, 35335, 3545, 3555, 3564,
3574, Confidentiality: Public record estepary 1, gucept some files may enntain
proprictary-confidential information which is non~public record category 3; Privacy Act
System Interio/LLM-3. Vital: Rights and inwrests records. Location: SO
Exclusions: Documentation re. spproved competitive leases which is filed in cach lease
case file (Schedule 4/27-30) and video recordings used to verify oral bids in the evem
of discrepancies (Schedule 21/20).

2, Mineral Lease Sale History Case Files. Non-serialized case files containing tract
sclection recommendations, meps, sale notices, stipulations, sddress Iists, estimates of
resource values for cach parcel, sale minutes, bidder registration, bid abstrasts, results
13635, summary reports, and related sale materlal.

b, Mineral Lease Sale and Tract Evaluation Final Report and Map Masters,
Record-copics of final reports and maps of (1) the geology 2nd minceral potential of
wacts in lease sales, final geologic structure maps and eross sections, isopach maps, and
the geological, geophvsicyl, und engincering date supporting the evaluation. and (2) the
results of posi-sale evaluations of wract ¢valuation and wechnical dam effectivensss and 2
compariscn of sale bids with pre-sale estimates.

TEMPORARY. Cutoff EOFY in which
the final d¢termination ofbid acceptance
or rejection is made. ‘Iransferto FRC §
vears afer cutofl. FRC desmoys 23
vears afier eutoff. UNSCHEDULED

PRRMANENT. Cutoff EOFY in which
the study or sale is completed. Transfer
10 FRC § years after cuteff. FRC tens-
1ers 10 NARA 23 vears afier cutoff
UNSCHEDULED

Rel. 1-XX0X
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1220 - RECORDS AND INFORMATION MANAGEMENT

GRS/BLM Combined Records Schedules

Schedule 4 - Property Use and Disposal Records

Item Disposition
No Recond Series Descrintion Authority
25 | EXPLORATION AND PROSPECTING PERMIT OR LICENSE CASE FILES

[3150, 3209, 3410, 3300},

Authoriry: 43 CFR 3150, 3209, 3510, 3500, Forms: BLM 3000-4¢; 3104-5;
31504, 44, 5; 3200-9, 10, 19; 3504-4; 3510-1. Confidentiality: Public record category
1, except some files may contzin proprictacy.confidentisl information whick is non-
public record cutegory 3; Privacy Act System InterioLLM-3. Vital: Rights and
interests records. Locadon: DO or RAH with delegated responsibility.

#. Exploration and Prospecting Permit/License Applications Approved. Scrialized
case files, arranged by number, documenting the search for evidence of oil and gas,
geothermal, coal, ofl shale, and other mineral resources. The search requires physical
presence upon the lands and may result in damage to the lends or the resourcss. No
lease or application for permit 10 drill (APD} is required by BLM. Consists of the
application, approved permit or license, notice of intens, exploration plan, maps, notice
of completion, and related correspondence.

b. Exploration and Prospecting Permit/License Applications Rejected or
Withdrawn, Serialized case files, arranged by number, documenting zpplications that
were rejected by BLM or withdrawn by the applicant.

TEMPORARY. Cutoff EOFY in which
the authorization terminates, required
rehabilitation of the affccted lands is
accepted by BLM, and appeal rights are
exhausted.  Transfer 1o FRC 3 years
after cutoff. FRC destroys 30 years
#MRr cutell, Wote: Documents con-
taining significant geologic data may be
copied and placed in the appropriate
geologic and production reference file
{Schedule 4/27¢, 28c, 29d) prior to
transfer. UNSCHEDULED

TEMPORARY. Cuteff EOFY in which
application is rgjected or withdrawn,
Dastroy 3 vears after cutoff. UNS.
CHEDULED

BLM MANUAL
Supersedes Rel. 1-1645

Rel, 1-XXXX
1277195
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1220 - RECORDS AND INFORMATION MANAGEMENT

GRS/BLM Combined Records Schedules

Schedule 4 - Property Use and Disposal Records

|item

No

Record Series Description

Disposition
Authority

26

COMMUNITIZATION, UNITIZATION, GAS STORAGE, AND SPACING
ORDER FILES (3180, 3280}

BLM is responsible for the development of federal oil, gus, end geothermsl
resources under the principles of multiple-use mansgement, It also has trust responsibil-
ity for American Indian wibal or allomed mineral interests. The records describad below
document the establishment and monitoring of commenitizatdon and unitization
agreements, stk spacing orders, and subsurface gas storage agreements jn order to
avold waste of oil, gas, and geothermal resources and to protect correlative rights,
Communitization brings together leases sufficient for the granting of well parmits undar
applicable staty spacing requirements. Unitization consolidates separate leases into &
single consolidatad unit for the purposes of operating and allogating costs and benefits
on 8 busis us defined in the agreement or plan.  Autheritv: 43 CFR 3180, 3280,
Confidentiality: Public recoed caregory 1, except some files may contin proprietary.-
confidential informaton which is non-public record category 3; Privacy Act Sysiem
Interior’LEM-3, Vital: Rights and mterest records. Exclusions: Pending appheshons
(Schedule 4/16).

4 Heserved

b. Communitization or Unitization Agreement Operations Lease and Well Files.
Operatians case files, arranged by verial number or xrea name, docomenting the regula-
tion, supervision, inspection, and enforcernent of drilling and production activitics on the
agreement arca.  Consists of the agreement, plans of developmant and operation,
geologic repors. enginezring reports, production reports. s of operation, stuctare
contour maps, Cross sections, logs, and other related scientific and technical dasa re. the
agresmient arse and procuction activity. Case files are subdivided by subject into addi-
tional folders as volume warranis. Location: Office with delegated responsibility -
usuglly the DO or RAH (in some cases, the SO renains responsibilicy).

(1) Indian Agreements, Agreements regarding leases belonging to Indians for
which BLM has minerals mansgement sesponsibiliies,

(2) Federal Agreements, Agreements reganding leases on land for which the
federal govemment holds the mineral interests,

PERMANENT. Cutoff EQFY in which
ggreement ermingtes and appeal rights
ere exhausted. Sereen each file 1o iden-
tify and copy geologic data for filing in
©il and gas or geothermal geologle and
production reference files (427c or
4/28¢). Transfer 1o FRC 10 years after
entnff FRO mranefors ta NARA 20
vears after cutoff. UNSCHEDULED

TEMPORARY. Cutoff EOFY in which
sgreement terminates and appeal rights
tre exhausted. Screer each file to iden-
tify and copy geologic daw for filing in
oil and gas or geothermsl geologic and
production reference files (4727c¢ or
#/28¢). Transfer to FRC 10 years aflsr
cuefl.  FRC desmovs 75 vears afer
¢utoff. UNSCHEDULED

BLM MANUAL

Ret. 1-XXXX
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Disposition
Authority

Item
No Record Seres Description
27 1OIL AND GAS LEASING FILES {3100].

BLM is responsible for the development of tederal oif and gas resources under the
principles of multiple-use managemant It also has prust responsibility for American
Indian wibal or allowed minera! interests. BLM is responsible for the decision to lease;
izsuance of & legse; environments! proicesion; historic, nawrel, and cubural resource
prowection:; evaluation of social and cconomic factors; record title management; Jessc
management on BLM-administered lands; and coordination with other land management
agencie’d  Antharity: 43 CFR 3100, Confidentialiny: Puhlic racord categary 1, gxcent
some files may conwin propriesary-confidential information which is non-public record
category 3; Privacy Act System Interior/LLM-3. Vital: Rights and interest records.
Exclusions: Pending lease or permit applications (Schedule 4/16), exploration parmits
{Schedule 423), oil and gas agreements (Schedule 4.26).

4. Reserved

b. Oil and Gas Operations Lease and Well Files. This series is comprised of the
o major file types described below - the lease operations file and the related well files
which documentthe regulation, supervision, inspection, xnd enforcement of drilling, pro-
duction, safety, and environments] activities on the lease area. lLease and well files are
filed wgether, with the well jackets (folders) placed directly behind the related lease file
folder. Forms: BLM 3000 2, 3, 3, 4, 3100 7, 11, 114, 11b; 3108 2, 32, 20; 3109 1,
2:3120-2; 3140-1; 3160-3, 4, 5, 8. 9, 10, 12. Loeation: Office with delegated respon.
sibility « usually the DO or RAH (in some states, the responsibility is retained by the
s,

- LEASE OPERATIONS CASE FILE. A separawe case file is csrablished for
each lease to document the supcrvision of operations on the leuss from issugnee ©
ermination. the lease operations case file contains the lease instrument and any assign-
ments, lease operations comrespondence, operating agreements, decisions, snvironmental
asseysment, operator plans, site securily and emergendy action plans, repors and
investigations of accidents and undesirable events, diligent <evelopment review
documentation, evidence of terminztion, and related material  The case fle may be
subdivided inte sepamste folders as volums of documentation grows.

- WELL FILES. A separaie case file is established for cach well that is drilled
under provisions of the lease in order 10 document the supervision of operations on the
specific well. Well folder arc amanged by well number and placed behind the relared
lease operations case file. The well file contains the application for permit to drill (AP-
D), sundry notices, preduction reports, well completion and récompletion logs, maps,
plats. drawings, specifications, requests and approvals of waivers from orders, drainage
reports and investigations, applications for approval of methods for disposing of warer
produced from the wells and the subsequent annual water analyvsis reports, and other
required well data, including monthly reposts of opération.

BLM MANUAL
Snnzrsedes Re! 11646

Rel. 1-XXXX
19108
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flles, arranged by serial nwnber, dovwnctiug the opaational activities on leases that
belong 0 American Indians for which BLM has mincrals management responsibilities,

(2) QOil and Gas Operations Lease and Well Files - Kederal, Operazions case
files, arranged by serial number, documenting the operational activitics on leases on land
for which the federal government holds the mineral interests. This series also includes
acquired land leases, such as Federal Fanm Mongags Corp (FFMC) and Farmiiers Homne
Administwation (FmHA) lsases mansferred 10 BLM by quit ¢laim.

¢. Oil and Gas Geologic and Production Refercnce Fiies, Documents copled from
erminated oil and gas operations files, which have repetitive and multipic applications
in support of the federal leasing program, Examples include sidewall corc analyses,
formatlon. tests, bonomhole pressure test repens, well potential repomts, packer 1ests;
maps, plats, specifications, and drawings pertzining w0 individua) wells, Loeation: SQ,
DO, or RAH. Excelusions: Well logs (Schedule 4/11e).

d. Oil and Gas Drainage Investigation Working Files. Casc files containing
duplicate documanration of investigarion of allegation that lands are being drained of oil
or gas by wells un gdjacent land, Nete: Revord copies of drainage documents ae filed
in the related lease or well file (iem b). Loecation: DO or RAH with delsgated
responsibility,

e. QOil and Gas Development Map Masters, Manuscript and annotarsd maps
depicting lvase boundaries, well locations and completions, units and communitized
areas, field names. and related summary information on the status of drilling operations
in & particular area. information is obtained from lesses and operator reports, oil
scouting services and publications, and from intemal sourses. Loeation: SO, DO or
RAH that produces the masters.

f. Oil and Gas Field Files (Reference). Casc files, aranged by ficld name,
containing primarily reference cupies of reports, maps, well records, and other tachnical
information on ofl and gas ficlds involving federal, Indian, private, and stawe lands.
Location: 8O, DO, or RAH,

g. Individual Well Records TWR) and Scowt Tickets (Reference). Shocts and card
forms showing when and by whom the well was drilled, depth, owner or operator, and

Appendix B, page 3-2§
1220 - RECORDS AND INFORMATION MANAGEMENT
GRS/BLM Combined Records Schedules
Schedule 4 - Property Use and Disposal Records
Item Disposition
NG _Record Serjes Descriplion Authority
27 (1) Oil and Gas Operations Lease and Well Files - Indian. Operations case | PERMANENT. Cutoff EOFY in which

the lease is tcrminated, the bond is
relzased, and appeal rights are exhaust.
ed.  Screen each file to identify and
onpy genlngic data for filing in the peo-
logic and production reference file (itsm
). Transfer lcase and well files to FRC
10 years aftar cutoff. FRC wansfers (o
NARA 20 vears afler cunnff, UNSC-
HEDULED

TEMPORARY. Cutott EOFY mm which
the lease is t2rminaied, the bond is re-
leased, and appeal rights are exhausted.
Sereen cach [l w identily wud cup
greologic data for filing in the geologic
and producton reference filc (item c).
Trancfer leace and wall files 10 FRC 10
vears ufler cutoff, FRC destoys 73
vears after cutoff. UNSCHEDULED

TEMPORARY. Desiroy when no lon-

rer needed 10 support the federal leasing
program or for other refersnce purposes.
UNSCHEDULED

TEMPORARY. Destroy when super-
seded, obsolete, or no longer n2eded for
telticice, UNSCHEDULED

PERMANENT. Cutoff EOFY in which
the map is redrafied or completed.
“Transfer 1o FRC | vear alter cutoff,
FRC mansfers 10 NARA 20 years after
cutoff. UNSCHEDULED

TEMPORARY. Review annually and
destroy documents no longer needed for
eference. UNSCHEDULED

TEMPORARY, Destroy when super
veded, obsolete, or no longer needed for

Tomamandaw Teat 1 Y242

drilling results with some relatsd geologic dara. Prepared from lessee reports or |seference, UNSCHREDULED
sennting pohlicstinne or prmhasad frinm commarcial firme  Farme RIM 316014,
144, 14b. Location: SO, DO, or RAH.

BLM MANUAL Rel. 1-XXXX
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frem Disposition
No Record Series Description Authwoity
27 |h. Ol and Gas State Lease and Well Reference Coples. Convenicnce copies of | TEMPORARY, Destroy when super-
docwnents regading oil wud gos Isases issued Ly & State agency and retaingd by BLM | seded, obsolew, or no longer nseded for
for reference. Location: 80, DO, or RAH. reference. UNSCHEDULED
BLM MANUAL Rel. 1-XXXX

Supersedes Ral. 1-164% 12/7/98
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1230 - RECORDS AND INFORMATION MANAGEMENT
GRS/BLM Combined Records Schedules
Schedule 4 - Property Use and Disposal Records

Item Disposition
0 Record Series Description Authority

28 | GEOTHERMAL LEASING FILES [3200],

Geomermal resources are depletable subsurfuce reservoiry of energy composed oft
(1) products of nanural geathermal processes including indigenous steam, hot weter, and
hot brine; (2) steam, other gases, hot water and hot brine resulting from artificiel
inpoduction of water, gas, or other fluids inw geothermal formations; (3) heat or other
essaciated energy found in geothermal formations; (4) any byproducts derived from
geothermal processes. BLM is respensible for the development of federal geothermal
resources under the principles of multdple-use manegement. It alse has tust responsi-
bility for Americar Indian tibal or allotied mineral interests. BLM is responsible for
the decision 1o lease; issuance of & lease; environmenta! protection; historie, natursl, end
cullural resource protaction; evaluation of social and economic factors; record title
management; Jease management on BLM-agministered lands; 2nd coordination with
other land management agencies. Authority: 43 CFR 3200, Confidentiality: Public
record category 1, except some files may comain propristary<onfidential information
which 1s non-public record category 3; Privacy Act System InteronTLM-3,  Yital
Rights and interest records. Exclusions: Pending zpplications (Schedule 4/16); explox
ration permits (Schedule 4/25); geothermal agreements (Scheduls 4/26).

8. Reserved

b, Ceothermal Operations Lease and Well Files. This record series is comprised of
nvo major case types that ars described below - the 122s¢ operations file and the relazed
well {liee which document the regulation, supervision, inspection, and enforcement of
drilling, production, safery, and environmental activities on the lcase area. Forms:
BLM 3000-2, 3, 3z, 4; 3200-185, 20, 21e, 22, 24; 3260-2, 3-3. Location: Office with
e dejegaied responsibility - usually the DO or RAH (in some smtes, the responsibility
is retzined by the SO).

- LEASE OPERATIONS CASE FILE. A scparate case file i3 established for
each lezse to document the supervision of operations on the Jease from issuance to
termination. The lease operations file containg tha Jeas? instument and any assignme-
ns, Jease operations comespondence, operating agreements, decisions, environmental
asszysment, reports of lease surveys end resurveys, operator plans, site security and
smergensy action plans, roports and investigations of accidonts and undesirable ¢vents,
cvidence of wrmination, and relawed roaterial  The case file may be subdivided into
separate folders as volume of documentation grows.

- WELL FILES, A sepamte case file is esmablished for each well drilled under
provisions of the lease in order to document the supervision of operations on the weil,
Well folders are arranged by well number behind the related lease operations case file.
Taey contain epplications for permit to drill (APD), sundry notices, production reports,
well completion and recompletion logs, maps, plats, drawings, specifications, well test
reporis, reporis of operations, injection plans, injection reports and surveys, requests and
approvels of waivers from orders, drainage reports and investigations, applications for
approval of methods for disposing of water produced from the wells and the subsequeat
annual water analysis reports, und other required well data.

BIM MANUAL Rel. 1-XXXX
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GRS/BLM Combined Records Schedules
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Schedule 4 - Property Use and Disposal Records

Item Disposition
No R iption Authoritv
28 (1) Geothermal Operations Lease and Well Files - Indian. Operations case PERMANENT. Cutoff EOFY in which

Well logs (Schedule 4/11¢).

files, amranged by scnal number, documenting the operational activities on leascs that
belong to Indians for which BLM has minerals management responsibilities.

(?) Geothermal Operations Lease and Well Files - Federal. Operations case
files, arranged by scrial number, documenting the operational activities on leases on land
for which the federal government holds the mineral interests.

¢. Geothermal Geologie and Production Reference Files. Documents copicd from
terminated geothermal operations files, which have repetitive and multiple applications
in support of the faderal leasing program. Lecation: SO, DO, or RAH. Exclusions:

the Jeuse wrminaies, the bond Is re-
.cased, and appeal rights sre exhausted.
Screen each file 1 ideatify and copy
geologic dawm for filing in the geologic
and production reference fie (item ¢).
Transfer leass and well files o FRC 3
vears after cutolfl FRC uansfers ©
NARA 20 years after cutoff. UNS-
CHEDULED

TEMPORARY. Cutoft” EQFY in which
the lease terminates, the bond is re-
leased, and appeul rights are exhausted.
Seredn each fie 1o identity and copy
geologic daw for filing in the geologic
and production reference file (item ¢).
Transfer lease and woll files o TRC 3
years after cutoff, FRC dasteoys 735
vears after cutoff. UNSCHEDULED

TEMPORARY, Deswoy when no lon-
per needed w support the geothermal
ieasing program or for other reference
purposes. UNSCHEDULED

BLM MANUAL
Supersedes Rel. 1.1645

Rel. 1-XXXX
12793
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1220 - RECORDS AND INFORMATION MANAGEMENT
GRS/BLM Combined Records Schedules
Schedule 4 - Property Use and Disposal Records
Ttem Dispaosition
NGO Record Series Description Aurhority

29 | SOLID MINERAL LEASING FILES [3400, 3500].

BLM is responsibie for development of Yederal coal and other solld miners]
resources under the principles of multiple-use management. 1t also has trust responsibil
ity for American Indian tribal or allovted mineral interests. BLM is responsibie for the
desicion to laase; iscuance of a lease; enviranmental protectior; kictoric, satural, and
sulmiral resource protection; evaluation of socisl and cconomic factors; record title
managemnent; keuse management on BLM-administarsd lands; and coordination with
other land management agencics. BLM also definsates potential coal tracts, analyzes
covironmental impacts of leasing, and appraises wact valuss, Minsral materials are
disposed of by cantract of sale or frec-use permit under 43 CFR 3600, Minerals such
us gold, silver, quicksilver, and hard rock minerals are leasable on acquired lands only.
Solid lcasablc mineral commoditics include coal, phosphatz, sodium potassium, sulfurin
Texas and Louislana, gilsonit2, and hard rock minerals on acquired lands. Also included
are minerals, which are leased under special leasing acts, including esphalt in Oklahoma;
gole, sitver and quicksilver in conhinmed private lang grants; certain minerals in National
Purk Service areas: reserved minerals on certain .ands which were putented 1o the State
of California for park or other purposcs; certain minsrels in the White Mountains
Nautivua! Rewestion Avcy, Alasks, and sand and gravel on certzin lands whick werc
puwented to the State of Nevada. Authority: 43 CFR 3400, 3500. Cenfidentiality:
Public record catsgory 1, gxcept some files may contain propristary-confidential infor-
mation which it non-public record category §; Privacy Act System Interior/LLM.3.
Vital: Rights and interest records. Exelusions: Pending spplications (Schedule 4/16),
exploration und prospecting parmits (Schedule 4/23); mineral material sales (Schedule
4/6b).

8, Reserved

b. Solid Mineral Lease Operations Files. Documenting the regulation, supervision,
inspection, and cnforcement of drilling and production activities on the lease area.
Ceniists of lease instrument and assigaments, operating agreements, decisions, mining
plans, environmenial assessmeny, reclamation plang, lease inspection and producton
verification reports, and reisted comespondance, Forms: BLM 3300-12; 3440-1; 3504.
1, 31 3520-7; 3730-1, Location: Office with delegated responsibility - usually DO or
RAIT {in some staves, responsibility rctaincd by SO).

(1) Solid Mineral Lease Operations Case Files - Indian. Operations case files,
wnaged by geninl number, documenting the operationsl activities on leases halonging tn
Indians for which BLM has minerals management responsibilites.

PERMANENT. Cuwff EOFY inwhich

the laage terminate,

the hond 18 released,

und appeal rights are exhausted. Screen
each file to identify and copy geologic
data for filing in the geologic and pro-
duction zeference file (item ¢). Transter

1o FRC 10 years

after cutoff. FRC

transfers to NARA 20 years after cusoff,

UNSCHEDULED

BLM MANUAL
Supersedes Rel. 1.1648

Rel. 1-XXXX
127155
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1220 - RECORDS AND INFORMATION MANAGEMENT
GRS/BLM Combined Records Schedules
Schedule 4 - Property Use and Disposal Records
item Disposition
NO Record Series Description Authority
39 {2) Solid Minera) Lease Operations Case Files - Federal. Operations case files, | TEMPORARY, Cutoff EOFY in which

arranged by serial number, documenting the cperationsl sctivitics on leases on land for
which the federal povernment holds the mineral interests.

¢ Mine Maps and Abandonment Reports - Indian and Federal. Record copies of:
(1) maps and pluts showing exient of mine development, excavation and severance, Jease
boundaries, surface buildings, location of mineral deposits, bore holes, related mine
informaton; and (2) abandonment and inspection reports, maps, plats, and drawings
detailing method of abandonment, surface reclamation, closure of surface openings, and
compliance with lcase stipulstions.

d.  Solid Minerals Geologic and Productivn Reference Files. Documents vopicd
from terminated solid mineral operations files, which have repetitive and multiple
applications in support of the federa! leasing program. Location: SO, DO, or RAH.

he lease terminaies, the bond 15 re-
leased, and appeal rights are exhausted.
Screen wach file to identity and copy
geologio data for filing in the geologic
mnd production reference file (item ¢).
Transfer to FRC 10 years after cutoff.
FRC destrays 75 years afeer cutoff
UNSCHEDULED

PERMANENT. Cutoff BOFY in which
he Jease teminata, the bond is roleased,
ind appesl rights are exhausted. Tra-
asier w0 FRC 10 years after cutoff.
FRC transters to NARA 2U years after
sutoff. UNSCHEDULED

TEMPORARY, Destrov when no lon.
Zer needed 1o support the federal leasing
arogram or for other reference purposes.
UNSCHEDULED

Ral 1.VYYYY


https://tennina.te
https://andph1.ts

. ’

Appendix B, poge ¢ 31

1220 - RECORDS AND INFORMATION MANAGEMENT

GRS/BLM Combined Records Schadules

Schedule 4 - Property Use and Disposal Records

Item Dispasition
No Record Series Description Authority
30 | OIL SHALE LEASING FILES [3900].

Oil shale Is 2 fine-textured sedimentary rock containing organic mauer thet can
visk! oil and hydrocarbon gas by destructive distiltation. BLM s responsible for the
development of federal il shale resources under the principles of muliiple-use manage-
ment. Il abwu luy vust respunsibllity for American Indian wibal or allotted mineral
interests. BLM is responsible for the decision to lease; issuance of a leass; eaviron-
mental protaction; historic, natural, and culural resource protection; evaluation of social
and economic factars; record title manogement; lease management on DLM-administered
lands; and coordination with other land management agencies. Authority: 30 USC
181, 301-306, 351-359. Confidentiality: Public record categary 1, except some filss
may contain cermain propristary/eonfidential infarmarlon which is non.public record
category 3; Privacy Act System Interion/LIM-3, Vil Rights and interest records,
Exclusions: Pending applications (Schedule 4/16); exploration permits (Schedule 4/25).
a. Reserved
b. Oil Shale Lease Operations Files, Documenting the regulation, supervision,
inspection, and enforcement of oul shale production activities on the lease arca. Consists
of the lease instrument and assignments, operating agresments, decisions, lease devel-
opment plans, site security plans, reports and jnvestigetions of accidents and eveats,
soviranmental beseline files, and sclmed nwwerial.  Case {lies may be subdivided by
subject into additional folders 2s volume warrants. Leeation; Office with delegated
responsibility » usually the DO or RAH (in some states, the responsibifity is rerained by
the SO).

(1) Oil Shale Lease Operations Case Files - Indian, Operations ease files,
arranged by serial number, documenting the operational sctivitics on leases balonging in
Indians for which BLM has minerals management responsibiliries.

{2) Oil Shale Lease Operations Case Files - Federal, Operations ¢ase files,
smanged by serial number, decumenting the operational activitics ou leascs un land for
which the federal govemment holds the minsral intéresty.

PERMANENT. Cutoff EOFY in which
the laase terminates, the hand s ra.
leased, and eppeal rights are exhausted,
Screen ¢ach file 1o identify and copy
geologic dara for filing in the geologic
and production referance files (item ¢).
Transfer to FRC 3 yeurs afier cutoff.
FRC wansfers 1o NARA 20 years aficr
cutoff. UNSCHEDULED

TEMPORARY. Curtoff EOFY in which
the lease wrminates, the bond is -
leased, and appeal rights are exhausted.
Screen cach file 1o identify and copy
geologic dara for filing in the geolegic
and production reference files (item &)
Transfer w FRC 3 years after cutoffl
FRC destroys 75 yeurs after anoff
UNSCHEDULED

BLM MANUAL

Rel. 1.XXXX



https://Indie.ns
https://A.'11.ID

L& d WO
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GRS/BLM Combined Records Schedules

IEZOQCORDS AND INFORMATION MANAG!:QNT

Schedule 4 - Property Use and Disposal Records

(No

Item

Record Series Description

Disposition
Authority

30

31

32

¢. Ol Shale Lease Operations Maps, Maps submined by lessee, shawing extent of
development, excavation, and severance for sach lease and locution of lease boundaries,
surface roads and faciliies, mineral deposhs, bore holes, ¢tc. Location: SO, DO, or
RAHL

{1) Qil Shale Final Maps.

{2} Oil Shale Intermediate and Pre-Final Maps and Plats.

d. Oil Shale Geologic and Production Reference Files. Documents copied from
termimnated o1l shale operations 1iles, which have repetitive and muluple applications in
support of the federal leasing program. Location: S0, DO, or RAH.

Reserved

SERIAL REGISTER PAGES AND LOGS [1274].

The serial register was created on July 1, 1908, s a digest of cach public land case,
The serial pages document a brief history of each case and are used as o control w0
prevent duplication of case file serial numbers, Typed paper masters were discontinued
in 1984, after which serial pages werc produced clectronically by case recordation
sysems. When the new Automated Lands and Minerals Records Systers (ALMRS)
{Schedule 30/1) is fully implemented, it will replace the case recordation systems and
serial register page system will be discontinued. Authority: 43 CFR 1813, 1821, 3833,
Forms: BLM 1274-1, 18, Confidentiality: Public record catzgory 1; Privacy Agt
System Interior/LLM-7. Exclusions: Case recordation systems that produce serial pages
(se¢ Schedule 30). Location: Masters created and maintained by SO, duplicates by
AFO.

a-¢. Rescrved

d. Microform Duplicates.

PERMANENT, Cutoff EQFY in which
the lease terminates, the bond is rv-
laaced, and appaal rights are exhausted.
Transfer to FRC 3 vears after cutoff.
FRC transfers to NARA 20 yeary after
sutoff. UNSCHEDULED

TEMPORARY. Destroy when super-
seded by later version. UNSCHED.
ULED

TEMPQRARY, Deswoy when no lon-
ger needed to support the federal leasing
program or for other referencs purposss.
UNSCHEDULED

TEMPORARY, Destroy when super-
seded, obsolete, or no longer needed for
administrative or reference purposes.
UNSCHEDULED

BIM MANUAL
Supersedes Rel. 1-1645

Rel. 1.XXXX
1970
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