
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-306-78-01 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

According to the agency, this schedule is inactive because the office is defunct. 

Date Reported: 9/18/2024 NC1-306-78-01 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORD.SPOSltiON AUTHORll'Y.. ..... LEAVE BLANK 
(See Instructions on reverse) - ,!OB NO 

l·•c1 3U6 78 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (AGENCY OR ESTABLISHMENT) 

u. s. Information Agency 
2. MAJOR SUBDIVISION 

Office of Security 
3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT 

724-9478Janes. Grymes/H~rr~·~ L. Davis 
, f2 . cvq - !"1~"! 

-

DATE RECEIVED 
11 OCT 19/7 

NOTIFICATION TO AGENCY 

In accordance w,th the prov,s,ons of 4J U.S.C. 3303a t~e d,sposa' re 
Qeest. inc!ua,ng amendments, ,s approve~ e,ceµt for ,terns that may 
be stamped "'d \i;os;il not aporoved'" or "withdrawn" ,n column II) 

LI-LS-77GCl\ ~0-- 0~ )A'" 

oa,,. I An ltid.\1 ,~/ tlu· l .'ttit;·d .\tote~ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

l hereby certify that I am authorized to act for this agency in matters ininp to the disposal of the agency's records; 
that the records proposed for disposal in this Request of • are not now needed for the business of 
this agency or will not be needed after the retention periods spec1 ied. 

...,,.[] A Request for immediate disposal. 
Comfiination 

'- [i] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 0. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

10/6/77 ~-- J Agency Records Management Officer 

7. 
ITEM NO. 

1. 

2. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

The two IDems listed below are presently covered by USIA 
Disposal Schedules 555.18-0ffice of clecurity - o. Name 
Check files (800 Series) - detain and destroy after 25 
years. 
A. l:tequest for Immediate Lisposal 
Volunteer Speaker F'iles-The agency no longer perfonns nam 
checks on these individuals, therefore, files are 
needed in Agency operation. De-,tro-y i:w.w.e.d.: u.t-c. Iy. 
B. Request for Visposal After Specified Period of Time 
Agency proposes to list subject categories under heading 
Name l.neck Files (800 Series) as follows: Writers, Edito 
Broadcasters, Narrators, Photographers, Technicians,Trans 
On-Camera Talent, gnglish teachers, ~xhibit specialists, 
Seminar participants, Certain consultants. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

NN-166- 5 

Av;e§i;st~\"O~'j~O..~~te.;;r:....;';o~y~ea.;;"..;S~C;,;'<"~¥1~hie.~!'e:~~a~e.~beC!micd.t;;;"~e;<i.~~-t'\p<l.~.c,c~i,..v~e~~~;:~~ 
yeera ,anddast:£ e, ef+,e1 that. thao, ar aeeib:r o, Nhen "ffil!,=!~.& 

becwe, ;n ■ :tive. 

Approval of Items land 2 will greatly aid the i\gency in 
up-dating its Disposition bchedule and assist in complying 
with the Privacy Act. 

llS-107 STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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