
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-306-95-008 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

According to the agency, this schedule is inactive because the office is defunct. 

Date Reported: 9/18/2024 N1-306-95-008 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



•••• • • • • • • •• 

• • 

•• • • • • • •••• • 

DATE RECEIVEDTO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR} 
WASHINGTON, DC 20408 1,.. I g.. .S 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 
United States Information Agency 

VE BLANK {NARA use on
REQUEST FOR RECORDS DI POSITION AUTHORITY JOJ.31 NUf\1BER

(See Instructions on reverse) I\J I ,. bO (p ~ 5 ... 8 

2 MAJOR SUBDIVISION 
Bureau of Management 
3 MINOR SUBDIVISION 
Office of Technology 

In accordance with the prov1s1ons of 44 
U S C 3303a the d1spos1t1on request, 
mcludmg amendments, 1s approved except 
for items that may be marked "d1spos1t1on 
not approved" or "withdrawn" m column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 
Cathy A. Brown (202) 619-5501 

DATE 

6. AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the d sp 
and that the records proposed for disposal on the attached 2 page(s) are not n needed for the business 
of this agency or will not be needed after the retention penods specified, and that wntten concurrence from 
the General Accountmg Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

~ U 

ITEM 
NO. 

1. 

2. 

has been requested. 

TIVE 

7 

TITLE 

Records 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

OFFICE OF TECHNOLOGY (M/T) 

• 

Direc~•~ Subject Files - Contain correspondence,
•memoranda, telegrams, reports briefing material, 

minutfs _at meetings, and other information relating to 
the pd'.l.~~fes, plan and activities of the Office of 
Technol&gy . 

DISPOp.It?~N AUTHORITY: Cut off annually. Transfer to 
WNRC "-1.~n:3 years old. Destroy when 5 years old. 

Chronological Files - Extra copies of correspondence 
maintained chronologically for convenience of 
reference. 

DISPOSITION AUTHORITY: Destroy when one year old or 
when no longer needed, whichever is sooner. 

Management Officer 

9 GRS OR 
SUPERSEDED 

JOB CITATION 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91}
PREVIOUS EDITION NOT USABLE Prescribed b_y NARA 

36 CFR 1228
FEB I 4 1996 /!;;/-// etP/7 /4 -17/,U,?'vCl:f-

-"7 /V-r✓ electronic version Delnna PerForm Prou 
A/(!,,F 



JOB NUMBER PAGE 
REQUEST FOR RECORDS DlSPO ITION AUTHORITY - CONTINUA l rON 

OF 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN (NARA

USE ONLY) 

PLANNING AND DEVELOPMENT STAFF (M/TP) 

3. 

4. 

General Correspondence Files - Contains information on 
technology planning and information resources, 
including memoranda, letters, reports, briefing 
material, etc. 

DISPOSITION AUTHORITY: Transfer to WNRC when 3 years 
old. Destroy when 5 years old. 

ProJect Files - Contains infoi~tion on the planning, 
development and lifecycle management process, 
technology planning and architecture guidance, research 
and development applications having agencywide scope, 
development of policy for effective planning, 
procurement and management of the Agency's technology 
resources. 

DISPOSITION AUTHORITY: Close at end of project. 
Transfer to WNRC 3 years after close of project. 
Destroy 5 years after close of project . 

•••••• •• • ••• 
• 

• •••••••• 

Danie}- •9" • Campbell Date 
Direc--t.'?1; • • 
Offic~ ~t.Technolo 

• • •• • ••• • 

~~~ 
4Lorie Nierenberg <t Da\:.e 

General Counsel 

15-205 Two copies including original, to be submitted STANDARD FORM 115-A (REV. 3-91) 
to the National Archives ancf Records Admin1strat1on Prescribed b_y NARA 

36 CFR 1228 
electronic version Delrma PerForm Pro 


