
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-084-91-002 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 11/14/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items not listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1a(1) is superseded by N1-084-97-006, item 3a1b. 

Item 1a(2) is superseded by N1-084-97-006, item 3a1a. 

Item 1a(3) is superseded by N1-084-97-006, item 3a2. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 11/14/2022 N1-084-91-002 



. r 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (Agency or establiahment) 

Department of State 
NOTIFICATION TO AGENCY 

-c---c~~~=-,---,,-,~~----------------------1 In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disp_9sal request, including amendments, is approved
All Foreign Service Posts except for items that may be marked "disposition not 
-c---c~~~~~~~----------------------1 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 
Consular Records not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. ARCHIVIST OF THE UNITED STAT 

Ronald E. Hampton 647- 3533 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in ~tters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or Q9 is unnecessary. 

B.DATE 

3/12/91 

7. 
ITEM 
NO. 

1 

C. SIGNATURE OF AGENCY REPRESENTATIVE D.IITLE
tsetty Bates 
Acting Chief, Records Management 

8. DESCRIPTION OF ITEM 
(With Incluaive Date, or Retention Periods) 

VISA SERVICES 

Visa Refusal Cases 

a. Cases of Living Applicants. 

(1) Category One cases refused or presumed ineligible on the 
basis of Sections 212{a) (1 ), (2), (3), (4), (5), (9), (10), (12), (13), (19), 
(22), (23), (27), (28), (29), (31) and (34) of the Immigration and 
Nationality Act, with related lookout cards Form OF-183 (FS-247). 

Retain at post until alien is 90 years of age or older and there has 
been no visa activity for the past 10 years, at which time destroy. 

• (2) Category One cases refused or presumed ineligible on the 
basis of Section 212(a) (33) of the Immigration and Nationality 
Act, with related lookout cards Form OF-183 {FS-247). 

Retain at post until alien is 100 years of age, then destroy. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

( 1-84-
8-5) 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FORM 116 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 

115-108 



2 

it 

REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION 

7. 
ITEM 
NO. 

Q. GRSOR 
8. DESCRIPTION OF ITEM SUPERSEDED 

JOB 
CITATION 

"''"' IMIIIIIIW ,,.,., or ......tlon l'e""1fUJ 

C1-84-783) Category One cases refused or presumed ineligible on the 
- item, 1aasis of Section 212(a) (17) of the Immigration and Nationality 

ct, with related lookout cards Form OF-183 (FS-247). 

etain at post for 20 years, then destroy. 

ALL OF THE ABOVE ARE RESTRICTED SUBJECT TO SECTION 
22(f) OF THE IMMIGRATION AND NATIONALITY ACT.) 

AMERICAN CITIZENS SERVICES 

N -162-96eral Passport and Citizenship Correspondence Files it ms 1and 4 

correspondence concerning th~ following, and 
to: 

xamine passport records. 

. Inquiries to termine whether or not certain persons have 
pplied for passpo s, or to determine citizenship status. 

otographs. 

Lists of persons visiting 

General passport correspon nee pertaining to requests for 
assports. 

. ·Routine explanations of the legal 
f passports. 

. Requests for information on the conditi 
assports are needed. 

h. Requests for delivery of passports. 

1. Expediting of passport processing. 

f transportation. 

estroy when 1 year old. 

Requests for information regarding the availability and 

nu,~1-&.l.t;' Passport and Citizenship requests for application blanks,~ 
opies of pa~-eFt~les and regulations, and other travel 

information. 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY/ 

., 

Destroy when reply is made. 

STANDARD FORM 115-A (REV. 12-131f'our copies, lftOllldl111 orl1lna1 to IMt 1111:.mltted 
to tlM National Arc:111••• and Records ,-,..,1ce. PYoscrlbod by GSA 

FPMR (41 CFR) 101·11... 

3 

115-204 



7. 
ITEM 
NO. 

•·•illt'N~o

8. DESCRIPTION OF ITEM 
(fflffl lltdual• ~or._,.,.,._,,.,,.., 

i:-.-----A~

9.GRSOR 
SUPERSEDED 

JOB 
CITATION 

Gi...E--

10.ACTION 
TAKEN 

(NARSUSE 
ONLYJ 

4 

Includes pertin°-"--r,..rrespondence, copies of Report of Death of 
an American Citizen A,______ ... Form OF-180, Consular Mortuary 
Certificate, Cremation Certifica , entory of Effects, 
Statement of Account, Vouchers. 
RECORD COPIES ARE MAINTAINED IN THE DEP 

Destroy 3 years after the case is closed. 

~C~-84-~ 
- , item 

5 Child Custody Case Files 

Consists of correspondence and other re,:ords pertaining to 
requests from a distressed parent for assistance in locating 
child(ren) taken by the other parent, information on available 
courses of action, monitoring a child's welfare, general 
information on child custody laws and procedures in the host 
country. 

Destroy 5 years after case is closed. 

•. REotiEST FOR liEcoRDS 01SPOS1~ AUTHORITY -CONTINUATION 

STANDARD FORM 115-A (REV.12-83)115·204 Four copies, IIICludln1 Of'ltlnal to .,. tubmlthd 
to ttlll Natl-• Archlffl and Records semce. PrescribeO Dy GSA 

FPMR (41 CFA) 101·11.4 




