
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

 

Schedule Number: NC-059-75-001 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 10/23/2020 

 
ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

 
 

Item 4 - Foreign Minister Meetings - Administrative Files 
Item 5  Fairs and Expositions - Administrative Files 

 
 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy.  Some items listed here may have been previously 
annotated on the schedule itself. 
 

 
All items except the ones listed above are inactive. They are superseded by DAA-0059-2014-0017 and 
N1-059-86-006 
 



REQUEST. AUTHORITY 
TO DISPOSE OF RECORDS 

LEAVE BLANK 

DATE RECEIVED JOB NO. 

(See Instructions on Reverse) AUG 1 6 1974 

TO: GENERAL SERVICES ADMINISTRATION, NC• 9 - 7 5-j_ 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1 . FROM (AGENCY OR ESTABLISHMENT) 

Department of State 
2. MAJOR SUBDIVISION 

Bureau of International Organization Affairs 

In accordance with the provmons of 44 U.S C. 3303a the dis
posal request, 1nclud1ng omendmenh, rs approved except for 
items that may be stomped "disposal not approved" or "with
drawn" in column 10 

3. MINOR SUBDIVISION 

Office of International Conferences 
4. NAME OF PERSON WITI-t WHOM TO CONFER 

Paul F. Murphy, Jr. 
6 CERTIFICATE OF AGENCY REPRESENTATIVE: 

5. TEL. EXT. 
32-8806 

I h:z::,y cert,fy that I am authan,ed to act for th,s agency ;n matters pertam,ng to the d,spo,al of the agency's records, that the records proposed for d,sposol ,n th,s Request of 
poge(s) ore not now needed for the business of this agency or will not be needed oher the retent,on periods specified 

7. 
ITEM NO. 

1 

2 

William F. Farrell, Jr. 
Chief, Rec. & Reports Mgmt. Staff 

(Tide) 

8. DESCRIPTION OF ITEM 
( With Inclusive Dates or Retention Periods) 

This schedule supersedes National Archives Job No. 
II-NNA-2835 

International Conference Administration Files 

Consists of documentation of the composition of U.S. 
Delegations, including the U.S. Delegation List, 
telegrams, airgrams and letter~ Qe~~~Mt-~'l!Pl!l!fBileQ,1~1ii..a.t.~~ 
arraftgem8n&~ £0£ tke eonie~enee, budget and fiscal data, 
reserva~iene, ~~&.el, etc., position papers and the 
Report of the U.S. Delegation to the Conference. 

Pe y-,,.,J 11e "1 t",h 
Retain peP1BaflQil£.1=r. Offer to the National Archives 
after 30 years. 

Conference Program and Administrative Officers Working 
Files. 

Consists of conespondence and records accumulated by 
Conference Administrative and Program Officers which are 
not incorporated into the International Conference Ad
ministrative file (item 1). These records are concerned 
with administrative matters of short term value such as 
pre-conference surveys of available sites; records on 
assignments, hours of duty, leave and security 
clearance; arrival and departure matters; and requests 
for issuance of travel orders and passports. 

Destroy 1 year after end of conference. 

9. 
SAMPLE OR 10 

JOB NO. ACTION TAKEN 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Admmistration 
fPMR (41 CFR) 101-11.4 
115-105 



- Standard. Form No. Ullo. 
Promulgated 9-1--49 by 11c-,,-7>-I 

f No._____ Page 2 General Services Administration 
The National Archives 

of ':L.. pages 

REOUFST FOR AU'I'HORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

3 

4 

5 

6 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Precedent Files 

Policy and Precedent Files on all aspects of International 
Conference Administration. 

Permanent. Offer to National Archives after 30 years. 

Foreign Ministers Meetings - Administrative Files. 

Consists of documentation for various administrative 
activities associated with such meetings including Order 

9. 
SAMPLE OR 

JOB NO. 

of Day, Delegation Lists, -iecuri t.y Jkgail:a~.f:eneJ, .1'8il ~,,:«'!;7~ 
•· - .. ~ _, Conference arrangements; U.S. Delegation Rep<f'it-;-;•w1f 
background and policy papers. 

Permanent. Offer to National Archives when 30 years olc. 

fairs and Expositions - Administrative Files. 

General administrative documentation including U.S. 
Delegation List, Instructions to Delegation, Official 
~nvitation to attend, coordination of reply, administrativE 
~rrangements for such activities as Film Festivals and 
~imilar cultural activities. 

Destroy when 10 years old. 

t,liscellaneous Conference Files. 

General material concerning conferences at which the U.S. 
:snot officially represented, but to which observers 
at unofficial representatives attend. Primarily 
~oncerned with information as to who will attend, with 
imited administrative data concerning funding and related 

natters. 

Destroy when 10 years old. 

l'oaz coplH, lnc:l11dlng original, to bo sal,mltted to Iha Notional Arc:hlv .. 

10. 
ACTION TAKEN 

l&-69428-1 o~o 


