
  
 

 

  

 

  

 
  

 
 

   
 

 
 
 

  
 
 

 

      
 

  
        
  

 
 

  
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-059-99-018 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 2/10/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

All items except the ones listed below are active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy. Some items listed here may have been previously 
annotated on the schedule itself. 

Item 3/A is superseded by DAA-GRS-2015-0001-0001 
Item 5/A is superseded by DAA-GRS-2015-0001-0001 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBER "'I .;.59-9'+· I~
{See Instructions on reverse) 

ro: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED / / 
y s, () CJWASHINGTON, DC 20408 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of State 
2. MAJOR SUBDIVISION In accordance with the provisions of ➔➔ 

U .S.C. 3303a the disposition request,
Bureau of Finance and Management Policy including amendments, is approved except 

for items that may be marked "disposition3. MINOR SUBDIVISION not approved" or "withdrawn" in cofumn 10.Chief Financial Officer 

4. NAME ur- ,-.,t=HSON WI PH Wf-tb"M iO CONFER 5. TELEPHONE 

Marria Braden 202-261-8339 

6. AGENCY CERTIFICATION I j 
I hereby certify that I am authorized to act for this agency in matters pertaining to¼)JJi' disposition of its records 
and that the records proposed for disposal on the attached ----4-- page(s) are not now needed for the business 
of this agency or will not be needed after th.e retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

0 is not required; 0 is attached; or has been requested.□ 
TITLEDATV.E SIGNATURE. OF AGENCY REPRESENTATIVE·/2 
Department of State3 3£, &tJ<] ·~ /J/IA,,1A. \J 61 ~J-.hJ<.._) Records Officer7 l'fl-i., VLX(, UA ~ · rr~---r 

,, V'- I I 

7. 9. GAS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO. JOB CITATION USE ONLY) 

See attached. 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFA 1228 

115-109 

Cefrr;/§,: ~, Al{l);J1D, NWAfW K/tfw dlr 
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Bureau of Fin~nce and Management Policy (FMP) 
Chief Financial Officer 

Committee Management Officer. 

1. Committee Charters. 

Copies of approved charters reflect the purpose for which the committee was established, 
its functions and responsibilities as well as tasks to be performed. 

a. Master. 

(1) Record.keeping copy (paper). 

DISPOSITION: Permanent. Retire to RSC one year after renewal for transfer to WNRC. 
Transfer to the National Archives when 25 years old. 

(2) Electronic version of records created by electronic mail and word processing 
applications. 

DISPOSITION: Destroy/delete within 180 days after recordkeeping copy has been 
produced. 

b. Background Infonnation. 

Documents reflect proposals to establish or use, reestablish, or renew advisory committee 
charters. 

(1) Recordkeeping copy (paper). 

DISPOSITION: Permanent. Retire to RSC when one year old for transfer to \VNRC. 
Transfer to the National Archives when 25 years old. 

(2) Electronic version of records created by electronic mail and word processing 
applications. 

DISPOSITION: Destroy/delete within 180 days after recordkeeping copy has been 
produced. 

2. Department of State Committees' Annual Reports. 

Department of State input for the annual report on Federal advisory committees. Includes 
statistical and narrative information on budget, activities, perfonnance, and.membership. 

DISPOSITION: Retire to RSC in 3-year blocks for transfer to WNRC. Destroy when 15 
years old. 
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3. Committee Management Policy and Guidelines/Procedures. 

Documents reflect legal mandates and requirements for implementing the Federal 
Advisory Committee Act (F ACA). Included are draft proposals, proposed amendments, 
decisions and opinions, waivers of reporting requirements, conflict of interest guidance 
for all private sector advisory committee members and related correspondence. 

a. Recordkeeping copy (paper). 

DISPOSITION: Permanent. Retire to RSC when 15 years old for transfer to WNRC. 
Transfer to the National Archives when 25 years old. 

b. Electronic version of records created by electronic mail and word processing 
applications. 

DISPOSITION: Destroy/delete within 180 days after recordkeeping copy has been 
produced. 

4. Interagency Committee Management Groups. 

Documents reflect decisions and resolutions to Government-wide Committee 
Management issues. 

a. Recordkeeping copy (paper). 

DISPOSITION: Retire to RSC when 5 years old for transfer to WNRC. Destroy when 15 
years old. 

b. Electronic version of records created by electronic mail and word processing 
applications. 

DISPOSITION: Destroy/delete within 180 days after recordkeeping copy has been 
produced. 

5. Advisory Committee Meeting Files. 

Consist of meeting agendas, minutes, notes, advisory committee notices, and related 
correspondence. 

a. Recordkeeping copy (paper). 

DISPOSITION: Permanent. Retire to the RSC when 10 years old for transfer to 
WNRC. Transfer to the National Archives when 25 years old. 
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b. Electronic version of records created by electronic mail and word processing 
applications. 

DISPOSITION: Destroy/delete within 180 days after recordkeeping copy has been 
produced. 

6. Tracking and Control Records. 

Logs used to track the publication of advisory committee notices in the Federal Register. 

DISPOSITION: Destroy/delete when 10 years old. 
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