NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-059-94-009

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 11/4/2020

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

All items except the ones listed below are active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 8 is superseded by N1-059-08-016/9

Item 9/B is superseded by N1-059-08-016/1/A, 2, 5/A
Item 14/A is superseded by N1-059-08-016/6/A

Item 14/B is superseded by N1-059-08-016/6/B

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE
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REQUEST FOR RECORDS DISPOSITION AUTHORITY |bes NBEJS':RBZ?fg%R%"“ onty)
(See Instructions on reverse) > - ‘-(Q ‘1

7o NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) | [PATE RECEIVED 5/ 3 / 557[
WASHINGTON, DC 20408

1. FROM (Agency or establishment) ‘ NOTIFICATION TO AGENCY
Department of State : - ‘
2. MAJOR SUBDIVISION In accordance with the provisions of 44

U.S.C. 3303a the disposition request,
including amendments, is apgroved except
e

- for items that may be marked “disposition
3. .MINO.R SUB‘Dl\‘“SlON » . ' not approveg#or ”);vithdrawn" in column 10.
Foreign Building Operations

YY)

4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE DATE CHIWST OF THE UNITED STATES

Willie Gee, Jr. - 647-6023 y“ny @ Mﬂ ﬁém

6. AGENCY CERTIFICATION , .
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the récords proposed for disposal on the attached § & page(s) are not now needed for the business
of this agency or wiﬁ) not be needed after the retention fperiods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies, ' '

| L_x.l is not required; I:I is attached; or [::] has been requested.
DATE ATURE OF AGENCY REPRESENTATIVE | TITLE

04/28/94 > W / % : Department of State, Records Officer

s . Qhapr '

7. - 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. _ JOB CITATION USE ONLY)

Real Estate Management Division

See attachment

C@v@«% QLB Coppe (JCF g/[‘(nv/?"ﬁQ.‘

115-109 ' NSN 7%40-00-834-4064 " STANDARD FORM 115 (REV. 3-91
PREVIOUS EDITION NOT USABLE _ Prescribed by NAR
: 36 CFR 1228
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REAL ESTATE MANAGEMENT DIVISION

Real Estate Central Files - Organized by post name.

Telegrams, environmental surveys, copies of lease agreements, letters, photographs,
appraisals, reports, correspondence concerning proposed buildings, property agreements,
negotiations, background materials and other documents pertaining to property leased or
purchased by the U.S. Government.

Disposition: Cut-off in 5 year blocks. Retain in the office for an additional 5 years.
Retire to RSC when 10 years old for transfer to WNRC. Destroy when 20 years old.
(NC1-59-76-10, item 1)

Property/ te Files - Organized by regional bureau, alphabetically by

post.

evaluation sheets, background materials,
updates to REMS.

Correspondence, letters, memoranda,
magnetic tapes and other related materials used for p

Disposition: Cut-off at the end of the cycle. Destroy when 7 years old. (GRS-

manage their real estate holdings, vernment-owned, long and short term
leases for residences, office and functio
maintenance and repairs.

Disposition: Delete information in the database when no longer needed for
operations. (AN~ S‘i-%‘rn)

REMS Property Inventory Books - Organized by regional bureau,country, post, and
ownership type.

Real Estate Management reports, computer printouts, charts and other selected REMS
data on U.S. Government-owned and leased property.

Disposition: Retire to RSC when 20 years old for transfer to WNRC. Destroy when 50
years old.
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REMS Development History Files - Arranged by subject and by year.

Memoranda, correspondence, background documentation on the creation of the REMS
System from 1982 to the present.

Disposition: Destroy 5 years after REMS is discontinued.
REMS Testing Files - Arranged in notebooks by projects.

Status Reports on REMS, requests for changes to current version of REMS, computer
printouts, test results, and other related materials used to update REMS program in
the Department.

Disposition: Destroy 3 years after REMS is discontinued.
REMS Installation Files - Arranged by post name.

Memoranda, plans, progress reports, correspondence, telegrams, trip reports,
arrangement for visits and other materials related to implementation of the REMS
program at post.

Disposition: Destroy 3 years after REMS is discontinued.

Post Housing Profile and Waiver Files - Arranged by post name.

Telegrams, demographic reports, fiscal data, airgrams, memoranda, background
materials, survey reports, cost of properties, market surveys, leasing policies, housing
policies (A-171), and other material related to Overseas Housing Policies.

Disposition: Cut-off in 5 year blocks. Retain in the office for an additional 5 years.
Retire to RSC when 10 years old. Destroy when 20 years old.

Real Property Title Records - Arranged by post and property number **

Acquisition background information, memoranda, authorizations, agreements, tasks,
records/documentation research/reports, recommendations, appraisals, photographs, floor
plans/data, major construction information, surveys, maps, correspondence,sales
contracts, amendments, licenses, original leasehold, and freehold titles with associated
documentation pertaining to U.S Government-owned properties.
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(A Title Deeds to Pr ' (At Post

(1) Where local law does not require that the originals be retained by the foreign
country:

Disposition: Forward signed, original title or crown lease-type deed documents (s)
issued by the host country to A/FBO/OPS/RE/RPM. Retain one official, signed copy at
post. :

(Note: Under no circumstance should original title (crown-type lease deeds)
documentation or the equivalent substitute, original issuance be held at post.)

(2) Where local law does requ\ire that the originals be retained by the foreign country:

Disposition: Forward two signed, certified copies of title (or crown lease-type deed)
document (s) or document equivalency that is recognized by the host government as well
as the courts of the host country as having equal validity as to proof-of-U.S. Government-
ownership as would an original deed to A/FBO/OPS/RE/RPM).

® Title Documentation for both Freehold and Leasehold Property (At Department)

Original and certified copies of title deeds or crown-leased deeds acquired by U.S.
in foreign countries.

Disposition: Return to post if required to complete property disposal action or destroy
50 years after property is disposed of and litigation is concluded. (II-NNA-3111, ITEM
3) '

10.  Real Estate Asset Management Files - Arranged by post.
Reports, maps, telegrams, memoranda, letters, background materials, real estate
evaluations, statistical reports, drafts, lease on-site review reports, and other related
documents.

Disposition: Cut-off in 5 year blocks. Maintain in the office for an additional 5 years.
Retire to RSC when 10 years old for transfer to WNRC. Destroy when 15 years old.
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Real Estate Property Appraisals - Arranged by post name.

Letters, memoranda, background materials, handwritten, notes, appraisals reports,
photographs, maps, cost estimates, and other documents which pertain to U.S.
Government leased property. :

Diéposition: Cut-off in 5 year blocks. Maintain in the office for an additional 5
years. Retire to RSC when 10 years old for transfer to WNRC. Destroy when 15 years
old.

Long-Term Leases (Over 10 years)

Maintained in the Department. Original signed long-term leases for properties at posts,
decision memoranda, acquisitions, contracts, blueprints, plans, photographs, surveys,
letters, with copies of related repair contracts and other materials related to long
term leases.

Disposition: Destroy 25 years after original Memorandum of Agreement of
Termination and Acquittance is forwarded to Fiscal Services Division, or after litigation
is concluded.

Short-Term I eases

Maintained at post. Contracts, leases, property description, notes, letters, memorandums,
purchase orders, purchase receipts, estimates, work orders, telegrams and other related
documents.

Disposition: Destroy 3 years after original Memorandum of Agreement of
Termination and Acquittance is forwarded to Fiscal Services Division, or after litigation

- is concluded.



14,  Site Records
Copies of survey reports, communications, plans, photographs, and other papers on
properties acquired or proposed for acquisition by the U.S. Government in foreign
countries.

a. Acquired Properties

Disposition: Destroy records on acquired properties S0 years after property is sold and
any litigation is conculded. (II-NNA-3111, item 32)

H

Disposition: Destroy records on properties cquisition 3 years after

rejection. (II-NNA-3111, item 32)






