
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0059-2011-0016 

Request for Records Disposition Authority 

Records Schedule Number DAA-0059-2011-0016 

Schedule Status Modified Approved Version 

Agency or Establishment Department of State 

Record Group I Scheduling Group General Records of the Department of State 

Records Schedule applies to Major Subdivsion 

Major Subdivision Bureau of Diplomatic Security 

Minor Subdivision Office of Information Security 

Schedule Subject Office of Information Security Records (DS/SI/IS) 

Internal agency concurrences will No 
be provided 

Background Information 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

6 0 6 0 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0059-2011-0016 

Outline of Records Schedule Items for DAA-0059-2011-0016 

Sequence Number 

1 Visitor Authorization Request (VARs) Files 

Disposition Authority Number: DAA-0059-2011-0016-0001 

2 Sensitive Compartmented Information Facilities (SCIFs) Files 

Disposition Authority Number: DAA-0059-2011-0016-0002 

3 Security Incident Tracking System (SECINTS) 

3.1 Master File 

Disposition Authority Number: DAA-0059-2011-0016-0003 

4 DD Form 254 Database 

4.1 Master File 

Disposition Authority Number: DAA-0059-2011-0016-0004 

5 Contractor SCI Access Request Files 

Disposition Authority Number: DAA-0059-2011-0016-0005 

6 Contractor Personnel Security Action File 

Disposition Authority Number: DAA-0059-2011-0016-0006 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0059-2011-0016 

Records Schedule Items 

Sequence Number 

Visitor Authorization Request (VARs) Files 

Disposition Authority Number DAA-0059-2011-0016-0001 

Contains letters from company security officers with a copy of clearance 

documentation from Defense Security Service on any contractor working at or 

traveling to a DOS location domestically and overseas. Filed by company name, 

data is input into the Visitors Security Clearance Tracking System (VSCTS). Also 

includes sample Visit Authorization Request (VARs), correspondence regarding 

DoD clearance actions and supporting documentation regarding contract/ 

Contracting Officer's Representatives (CORs). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Disposition Instruction 

Retention Period Destroy 2 year(s) after VAR expiration date 

Additional Information 

GAO Approval Not Required 

Sensitive Compartmented Information Facilities (SCIFs) Files 

Disposition Authority Number DAA-0059-2011-0016-0002 

Consists of documentation on the approval, creation, and maintenance of Sensitive 

Compartmented Information Facilities (SCIF). Includes the physical description 

and security for the facility; Fixed Facility Checklists (FFC); Requests from 

interdepartmental bureaus to establish a SCIF; Correspondence to accept 

requests; SCIF floor plans and drawings; Periodic security reviews and Technical 

Security Countermeasures. 

Final Disposition Temporary 

Item Status Inactive 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
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Final Disposition Temporary 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0059-2011-0016 

3 

3.1 

4 

4.1 

electronic format(s) other than e­
mail and word processing? 

Inactive Status Explanation This item is inactive because it was superseded by 

New Disposition Authority Number: DAA­

GRS-2017-0006-0020 

Disposition Instruction 

Retention Period Destroy 2 year(s) after de-accreditation 

Additional Information 

GAO Approval Not Required 

Security Incident Tracking System (SECINTS) 

Master File 

Disposition Authority Number DAA-0059-2011-0016-0003 

Security incident history tracking database for all DOS employees and tenant 

agencies. Contains type of incident, location, description, actions taken, etc. since 

1970. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Disposition Instruction 

Retention Period Destroy 70 year(s) after last incident. 

Additional Information 

GAO Approval Not Required 

DD Form 254 Database 

Master File 

Disposition Authority Number DAA-0059-2011-0016-0004 

Contains data extracted from forms DD Form 254 (Contract Security Classification) 

issued to companies and contracts since 1990s. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0059-2011-0016 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Disposition Instruction 

Retention Period Destroy 20 year(s) after close of contract. 

Additional Information 

GAO Approval Not Required 

Contractor SCI Access Request Files 

Disposition Authority Number DAA-0059-2011-0016-0005 

Request for Sensitive Compartmented Information (SCI) access for contractors 

includes letters from contracting firms, current VARs, clearance requests, and 

memoranda from CORs. Filed by company name. 

Final Disposition Temporary 

Item Status Inactive 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Inactive Status Explanation This item is inactive because it was superseded by 

New Disposition Authority Number: DAA­

GRS-2017-0006-0024 

New Disposition Authority Number: DAA­

GRS-2017-0006-0025 

Disposition Instruction 

Retention Period Destroy after final decision. 

Additional Information 

GAO Approval Not Required 

Contractor Personnel Security Action File 

Disposition Authority Number DAA-0059-2011-0016-0006 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0059-2011-0016 

Contains correspondence concerning requests for security clearances or public 

trust determinations for contractors. 

Final Disposition Temporary 

Item Status Inactive 

Is this item media neutral? Yes 

Do any of the records covered No 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Inactive Status Explanation This item is inactive because it was superseded by 

New Disposition Authority Number: DAA­

GRS-2017-0006-0024 

New Disposition Authority Number: DAA­

GRS-2017-0006-0025 

Disposition Instruction 

Retention Period Destroy after final decision. 

Additional Information 

GAO Approval Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0059-2011-0016 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 

proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 

periods specified. 

Signatory Information 

Date Action By Title Organization 

09/22/2011 Certify Tasha Thian Agency Records Off 

icer 

A/GIS - A/GIS/IPS/RA 

04/17/2012 Return for Revisio 

n 

Ryan Morrone Appraiser National Archives and 

Records Administration 

- Records Management 

Services 

04/27/2012 Submit For Certific 

ation 

Shelia Prince Program Analyst A/GIS - A/GIS/IPS/RA 

04/30/2012 Certify Tasha Thian Agency Records Off 

icer 

A/GIS - A/GIS/IPS/RA 

07/18/2012 Submit for Concur 

rence 

Ryan Morrone Appraiser National Archives and 

Records Administration 

- Records Management 

Services 

07/18/2012 Concur Margaret 

Hawkins 

Director of Records 

Management Servic 

es 

National Records 

Management Program 

- Records Management 

Services 

07/18/2012 Concur Laurence 

Brewer 

Director, National R 

ecords Management 

Program 

National Archives and 

Records Administration 

- National Records 

Management Program 

07/23/2012 Approve David Ferriera Archivist of the Unite 

d States 

Office of the Archivist -

Office of the Archivist 
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Title Schedule Number GRS Citation GRS Schedule Notes 

Bureau of D ip lomatic Secur ity, Office of 
Overseas  Protective Operat ions DAA-0059-2011-0001-0001 5 .6/100 DAA-G RS-2017-0006-0013 
Bu reau of D ip lomatic Secur ity, Office of 
Overseas  Protective Operat ions 
Bu reau of D ip lomatic Secur ity, Office of 
Overseas  Protective Operat ions 
Bu reau of D ip lomatic Secur ity, Office of the 
Ch ief Techno logy Officer 

DAA-0059-2011-0001-0006 

DAA-0059-2011-0001-0007 
DAA-0059-2011-0002-0004 

5 .6/090 

5 .6/090 
5 .6/080 and 081 

DAA-G RS-2017-0006-0012 

DAA-G RS-2017-0006-0012 
DAA-G RS-2017-0006-0010 
and DAA-G RS-2017-0006-

. 

Bureau of D ip lomatic Secur ity Office of 
Human  Resou rces Ma nagement 

DAA-0059-2011-0004-0001 2 . 2/050, 5 .2/020 DAA-GRS-2017-0007-0006, 
DAA-G RS-2017-0003-0002 

Bu reau of D ip lomatic Secur ity Office of 
Human  Resou rces Ma nagement 

DAA-0059-2011-0004-0002 2 .2/070, 2 .2/071 DAA-GRS-2017-0007-0008, 
DAA-GRS-2017-0007-0009, 

D ip lomatic Secu rity Deputy Execut ive 
D i rector and Management Services Records 

DAA-0059-2011-0006-0001 5 .4/010, 5 .4/060 DAA-G RS-2016-0011-0001, 
DAA-G RS-2016-0011-0007 

D ip lomatic Secu rity Deputy Executive 
D i rector and Management Services Records 

DAA-0059-2011-0006-0002 5 .4/010 DAA-G RS-2016-0011-0001 

D ip lomatic Secu rity Deputy Executive 
D i rector and Management Services Records 

DAA-0059-2011-0006-0003 1 .2/020, 1 .2/030 DAA-G RS-2013-0008-0001, 
DAA-G RS-2013-0008-0003 

D ip lomatic Secu rity Deputy Executive 
D i rector and Management Services Records 

DAA-0059-2011-0006-0010 4 .2/001, 4.2/020 DAA-G RS-2019-0001-0001, 
DAA-G RS-2016-0002-0001 

Bu reau  of Near  Eastern Affa i rs, I raq  
Economic and Ass ista nce Affa i rs 

DAA-0059-2011-0013-0001 1 .2/010 DAA-G RS-2013-0008-0007 

Bu reau of Near  Eastern Affa i rs, I raq  
Economic and Ass ista nce Affa i rs 

DAA-0059-2011-0013-0002 1 .2/020 DAA-G RS-2013-0008-0001 

Bu reau of D ip lomatic Secur ity, Office of 
I nformation Secu rity 

DAA-0059-2011-0016-0001 5 .6/110 and 111  DAA-G RS-2017-0006-0014 
and DAA-G RS-2017-0006-
0015 

Bu reau of D ip lomatic Secur ity, Office of 
I nformation Secu rity 

DAA-0059-2011-0016-0002 5 .6/140 and 5 .6/ DAA-G RS-2017-0006-0019 
and DAA-G RS-2017-0006-

Bu reau of D ip lomatic Secur ity, Office of 
I nformation Secu rity 

DAA-0059-2011-0016-0003 5 .6/100 DAA-G RS-2017-0006-0013 

Bu reau of D ip lomatic Secur ity, Office of 
I nformation Secu rity 

DAA-0059-2011-0016-0004 5 .6/010 DAA-G RS-2017-0006-0001 

Bu reau of D ip lomatic Secur ity, Office of 
I nformation Secu rity 

DAA-0059-2011-0016-0005 5 .6/180 and 181 DAA-G RS-2017-0006-0024 
and DAA-G RS-2017-0006-
0025 

Bu reau of D ip lomatic Secur ity, Office of 
I nformation Secu rity 

DAA-0059-2011-0016-0006 5 .6/180 and 181 DAA-G RS-2017-0006-0024 
and DAA-G RS-2017-0006-
0025 

DOS Decision 

No - Superseded by ' DAA-0059-201 8-0003-0006 

No - Superseded by ' DAA-0059-201 8-0003-0006 

No - Superseded by ' DAA-0059-201 8-0003-0006 

Add to crosswalk  under DAA-0059-201  8-0003-0006 

No - Superseded by ' DAA-0059-201 8-0003-00 1 0  

No - Superseded by ' DAA-0059-201 8-0003-00 1 0  

Yes - DAA-G RS-20 1 6-00 1  1 -000 1 

Yes - DAA-G RS-20 1 6-00 1  1 -000 1 

Yes - DAA-G RS-201 3-0008-000 1 

No - Superseded by ' DAA-0059-201 8-0003-00 1 0  

No - GRS 1 .2/020 DAA-GRS-201 3-0008-0001 

Yes 

No - Superseded by ' DAA-0059-201 8-0003-0006 

Yes - DAA-G RS-201 7-0006-0020 

No - Superseded by ' DAA-0059-201 8-0003-0007 

Add to crosswalk  under DAA-0059-201 8-0003-0007 

Yes 

Yes 



Title Schedule Number GRS Citation GRS Schedule Notes 

Records of the Office of I nternationa l  
Vis itors Progra m 

DAA-0059-2012-0009-0005 1 .2/010 DAA-G RS-2013-0008-0007 

Bu reau of D ip lomatic Secur ity, Records of 
Com puterized Ma nagement Ma i ntena nce 
System (CMMS)  

DAA-0059-2013-0004 5 .4/010, 5 .6/030 DAA-G RS-2016-0011-0001, 
DAA-GRS-2017-0006-0004 

Bu reau  of  Ad m in i strat ion, Records of  Park ing 
Perm it and Ca r Pool Records I nformation 
Systems of General Services Management 

DAA-0059-2013-0005-0001 5 .6/130 DAA-G RS-2017-0006-0018 

Personne l  - Ret irement N l-059-00-016/7/A 2 . 5/020 DAA-G RS-2014-0004-0003 
Personne l  - Ret irement N l-059-00-016/8/A 2 . 5/010 DAA-G RS-2014-0004-0001 
I nternationa l  Cooperative Adm in i strative 
Support Service 

N l-059-01-008/18/ A 
5 . 2/020 DAA-G RS-2017-0003-0002 

Pol it ica l -M i l itary Affa i rs/Human itar ian and 
Demin ing 

N 1-059-01-020/6/B 5 . 2/020 DAA-G RS-2017-0003-0002 

Emp loyee Services Center N l-059-02-005/1/ A 5 . 2/020 DAA-G RS-2017-0003-0002 
I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/1/A and 1/B 3 . 1/040 DAA-G RS-2013-0005-0010 

I nformation Techno logy Operat ions and 
Management 

N 1-059-02-009/10 3 . 1/020 DAA-G RS-2013-0005-0004 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/11 3 . 1/010 and 
3 . 1/011  

DAA-G RS-2013-0005-0006 
and DAA-G RS-2013-0005-

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/2 3 . 1/020 DAA-G RS-2013-0005-0004 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/3 3 . 1/030 DAA-G RS-2013-0005-0005 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/4/ A/1 3 .2/040 DAA-G RS-2013-0006-0005 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/4/A/2 3 . 2/041 DAA-G RS-2013-0006-0006 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/4/B 3 .2/040 DAA-G RS-2013-0006-0005 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/5 3 . 2/010 DAA-G RS-2013-0006-0001 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/6 3 . 2/020 DAA-G RS-2013-0006-0001 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/7/A 3 . 2/031  DAA-G RS-2013-0006-0004 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/8 3 . 1/020 DAA-G RS-2013-0005-0004 

I nformation Techno logy Operat ions and 
Management 

N l-059-02-009/9 3 . 1/020 DAA-G RS-2013-0005-0004 

Genera l  Services Management F i les N 1-059-03-010/10/ A 5 . 1/010 DAA-G RS-2016-0016-0001 
Genera l  Services Management F i les  N 1-059-03-010/10/B 5 . 1/010 DAA-G RS-2016-0016-0001 

DOS Decision 

Yes 

Yes - DAA-GRS-20 1 6-00 1  1 -000 1 

Yes 

DAA-GRS-20 1 7-0007-0004 (GRS 2 .2 ,  item 040) 
yes 

Yes 

No - Obsolete 

Yes 
Yes 

No (GRS 5 .8 ,  Item 0 1 0) 

Yes (GRS 3 . 1  Item 0 1 0  On ly) 

Yes 

Yes 

Yes 

Yes 

No (GRS 3 .2 ,  Item 050) 

Yes 

Yes 

Yes 

Yes 

No (GRS 1 . 1 ,  Item 030) 

Cha nge to 5 .4/071 
Cha nge to 5 .4/071 



Title Schedule Number GRS Citation GRS Schedule Notes 

Genera l  Services Management F i les  N 1-059-03-010/10/C 5 . 1/010 DAA-G RS-2016-0016-0001 
Genera l  Services Management F i les  N 1-059-03-010/11 5 .4/090 and 1 .1 DAA-G RS-2016-0011-0011  
Genera l  Services Management F i l e s  N 1-059-03-010/12/ A 5 .4/140 DAA-G RS-2016-0011-0017 
Genera l  Services Management F i les  N 1-059-03-010/12/B 5 .4/140 DAA-G RS-2016-0011-0017 
Genera l  Services Management F i les  N 1-059-03-010/2 1 . 1/010 DAA-G RS-2013-0003-0001 
Genera l  Services Management F i les  N 1-059-03-010/22/ A 5 . 2/020 DAA-G RS-2017-0003-0002 
Genera l  Services Management F i les  N 1-059-03-010/23/ A/1 5 . 2/020 DAA-G RS-2017-0003-0002 
Genera l  Services Management F i les  N 1-059-03-010/23/ A/2 5 . 2/020 DAA-G RS-2017-0003-0002 
Genera l  Services Management F i les  N l-059-03-010/3 5 . 1/010 DAA-G RS-2016-0016-0001 
Genera l  Services Management F i les  N l-059-03-010/7 5 .4/010 DAA-G RS-2016-0011-0001 
Genera l  Services Management F i les  N l-059-03-010/8 5 .4/090 DAA-G RS-2016-0011-0011  
Genera l  Services Management F i les  N l-059-03-010/9 1 . 1/010 DAA-G RS-2013-0003-0001 
Group of Eight (G-8) Summ it P l ann ing  
Organ izat ion (SPO) 

N l-059-04-001/14 1 . 1/020 DAA-G RS-2013-0003-0011 

Group of Eight (G-8) Summ it P l ann i ng 
Organ i zat ion (SPO) 

N 1-059-04-001/17 1 . 1/011 DAA-G RS-2013-0003-0002 

Group of Eight (G-8) Summ it P l ann i ng 
Organ i zat ion (SPO) 

N l-059-04-001/20 1 . 1/010 DAA-G RS-2013-0003-0001 

Group of Eight (G-8) Summ it P l ann i ng 
Organ i zat ion (SPO) 

N 1-059-04-001/22/ A 5 . 2/020 DAA-G RS-2017-0003-0002 

Passport Services and Related Records N l-059-04-002/19/B/1/B 5 . 2/020 DAA-G RS-2017-0003-0002 
Passport Services and Related Records N 1-059-04-002/19/B/2 5 . 2/020 DAA-G RS-2017-0003-0002 
Passport Services and Related Records N 1-059-04-002/19/C/3 3 . 2/05 1 DAA-G RS-2013-0016-0008 
The Office of Foreign M iss ions I nformation 
System (TOM IS)  

N 1-059-04-003/1/ A 5 . 2/010 DAA-G RS-2017-0003-0001 

The Office of Fore ign M iss ions I nformation 
System (TOM IS)  

N l-059-04-003/1/C 5 . 2/020 DAA-G RS-2017-0003-0002 

The Defense Trade App l icat ion System 
( DTAS) 

N 1-059-04-004/1/ A/1 5 . 2/020 DAA-G RS-2017-0003-0002 

The Defense Trade App l icat ion System 
( DTAS) 

N l-059-04-004/1/C/1 5 . 2/020 DAA-G RS-2017-0003-0002 

The Defense Trade App l icat ion System 
( DTAS) 

N 1-059-04-004/1/C/2 5 . 2/020 DAA-G RS-2017-0003-0002 

The Defense Trade App l icat ion System 
( DTAS) 

N l-059-04-004/1/C/3 3 . 2/051  DAA-G RS-2013-0006-0008 

Cu rrent I nte l l igence Staff N 1-059-04-005/4/ A 5 . 2/010 DAA-G RS-2017-0003-0001 
Cu rrent I nte l l igence Staff N 1-059-04-005/4/B 5 . 2/020 DAA-G RS-2017-0003-0002 
Office of Academic  Exchange Progra ms N l-059-05-003/4 1 .2/020 DAA-G RS-2013-0008-0001 
Office of Academic  Excha nge Progra ms N 1-059-05-003/5 1 .2/010 DAA-G RS-2013-0008-0007 
Office of Cit izen Excha nges N 1-059-05-005/5 1 .2/020 DAA-G RS-2013-0008-0001 
J. W i l l i am Fu l b right Foreign Scho larsh ip  
Boa rd 

N 1-059-05-006/9/ A 5 . 2/010 DAA-G RS-2017-0003-0001 

J. W i l l i am Fu l b right Foreign Scho larsh ip  
Boa rd 

N 1-059-05-006/9/B 5 . 2/020 DAA-G RS-2017-0003-0002 

DOS Decision 

Cha nge to 5 .4/070 
1 . 1/011 
yes 
yes 
Cha nge to 5 .4/010 
yes 
yes 
Cha nge to:  ( 1 . 1/ 010) DAA-G RS-2013-0003-0001 
Cha nge to:  (5 .4/010) DAA-G RS-2016-0011-0001 
Yes 
Yes 
Cha nge to:  { 1 . 1/011)  DAA-G RS-2013-0003-0002 
( 1 . 1/001) DAA-G RS-2016-0013-0001 

yes 

yes 

Obsolete-Word Process ing copy 

Obsolete 
Obsolete 
Obsolete 
Yes 

Yes 

Yes 

Yes 

Yes 

Yes 

Obsolete-Word Process ing copy 
yes (Non  record ) 
Yes 
Yes 
Yes 
No - Obsolete 

No - Obsolete 



Title 

Office of the Execut ive D i rector ( ECA- I I P/EX) 
Schedule Number 

N 1-059-05-013/10 
GRS Citation 

1 .2/010 
GRS Schedule 

DAA-G RS-2013-0008-0007 
Notes 

Office of the Execut ive D i rector ( ECA- I I P/EX) 

Office of Pol icy and  Eva l uat ion ( ECA/P/V) 
Office of Pol icy and  Eva l uat ion ( ECA/P/V) 

N l-059-05-013/9 

N 1-059-06-001/6/ A 
N 1-059-06-001/6/B 

1 .2/020 

5 . 2/010 
5 . 2/020 

DAA-G RS-2013-0008-0001 

DAA-G RS-2017-0003-0001 
DAA-G RS-2017-0003-0002 

I nternet-Based Trave l Registrat ion System N 1-059-06-009/1 5 . 2/020 DAA-G RS-2017-0003-0002 
D ip lomatic Secu rity Office of Tra i n i ng and 
Performance Support 

N l-059-07-001/22/ A 5 . 1/010 DAA-G RS-2016-0016-0001 

D ip lomatic Secu rity Office of Tra i n i ng and 
Performance Support 

N 1-059-07-001/24 1 . 1/010 DAA-G RS-2013-0003-0001 

D ip lomatic Secu rity Office of Tra i n i ng and 
Performance Support 

N l-059-07-001/25 1 . 1/010 DAA-G RS-2013-0003-0001 

D ip lomatic Secu rity Office of Tra i n i ng and 
Performance Support 

N 1-059-07-001/26 1 . 1/010 DAA-G RS-2013-0003-0001 

Bu reau of D ip lomatic Secur ity, Office of 
Computer Secu rity 

N l-059-07-011/7 2 .6/030 DAA-G RS-2016-0014-0003 

Bu reau  of D ip lomatic Secur ity, Office of 
Com puter Secu rity 

N l-059-07-011/8, 9, 10 2 .6/010 DAA-G RS-2016-0014-0001 

N l-059-07-011/ 9 
N 1-059-07-011/10 

Overseas  Bu i l d i ngs Operations, P roject 
Execut ion Office 

N 1-059-08-001/8 1 . 1/010 DAA-G RS-2013-0003-0001 

Overseas  Bu i l d i ngs Operations, P l ann i ng and 
Deve lopment 

N l-059-08-002/10 1 . 1/010 DAA-G RS-2013-0003-0001 

Foreign Service I n stitute -Execut ive D i rector 
for Management Office of the Registra r 
( FS I/EX/REG) 

N 1-059-08-007 /7 1 . 1/010 DAA-G RS-2013-0003-0001 

Bu reau of Overseas Bu i l d i ngs Operat ions 
PASS -Personne l  Adm in i stration Secu rity 
Svstem F i les 

N 1-059-08-014/3/ A 2 . 2/080 DAA-G RS-2017-0007-0002 

Department of State Pub l ic Website N 1-059-09-004/1/ A 5 . 1/020 DAA-G RS-2016-0016-0002 
Department of State Pub l ic Website N l-059-09-004/2 3 . 1/020 DAA-G RS-2013-0005-0004 
Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N 1-059-09-005/1 5 .4/070 and 071 DAA-G RS-2016-0011-0008 
and DAA-G RS-2016-0011-

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N 1-059-09-005/14 

5 .4/070 and 071 

DAA-G RS-2016-0011-0008 
and DAA-G RS-2016-0011-
0009 

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N l-059-09-005/15 5 .4/070 and 071 DAA-G RS-2016-0011-0008 
and DAA-G RS-2016-0011-
0009 

DOS Decision 
No - GRS 1 . 1 ,  0 1 0  Per ECA Consol idation Crosswalk 

Yes 

No - Obsolete 
No - Obsolete 

Yes 
Yes 

Yes 

Yes 

Yes 

Yes 

Yes 

Yes 
Yes 
Yes 

Yes 

Change to : 1 . 1 /0 1 1 

No - GRS Not Appropriate. The retention should remain as is 
until further review is conducted . 

Yes 
Yes 
Yes 

No - The retention should remain as is until further 
review is conducted . 

No - The retention should remain as is until further 
review is conducted . 



Title Schedule Number GRS Citation GRS Schedule Notes 

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N 1-059-09-005/16 5 .4/070 and 071 DAA-G RS-2016-0011-0008 
and DAA-G RS-2016-0011-
0009 

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N 1-059-09-005/17 2 .7/040 DAA-G RS-2017-0010-0004 

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N 1-059-09-005/18 5 .4/070 and 
071, and 
2 .7/040 

DAA-G RS-2016-0011-0008, 
DAA-G RS-2016-0011-0009, 
DAA-G RS-2017-0010-0004 

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N 1-059-09-005/21 5 .6/090 DAA-G RS-2017-0006-0002 

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N 1-059-09-005/23 5 .4/070 and 071 DAA-G RS-2016-0011-0008 
and DAA-G RS-2016-0011-
0009 

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N l-059-09-005/24 5 .4/070 and 071 DAA-G RS-2016-0011-0008 
and DAA-G R5-2016-0011-
0009 

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N 1-059-09-005/25 5 .4/070 and 071 DAA-G RS-2016-0011-0008 
and DAA-G RS-2016-0011-
0009 

Overseas  Bu i l d i ngs Operat ions Fac i l it ies 
Management Div is ion 

N l-059-09-005/28 2 .7/040 DAA-G RS-2017-0010-0004 

Records of the Office of the H istoria n N 1-059-10-001/12 5 . 1/020 and 
3 . 1/020 

DAA-G RS-2016-0016-0002 
and DAA-G RS-2013-0005-

Records of the Office of the H istoria n N 1-059-10-001/6/ A 6 .2/010 DAA-G RS-2015-0001-0001 
Records of the Office of the H istoria n N l-059-10-001/6/B 6 .2/050 and 060 DAA-G RS-2015-0001-0005 

and DAA-G R5-2015-0001-

Confl ict and Stab i l izat ion Operat ions 
Externa l  Website (G/CSO) 

N l-059-10-005/2 6 .5/020 and 
6.4/020 

DAA-G RS-2017-0002-0002 
and DAA-G RS-2016-0005-
0002 

Confl ict and Stab i l izat ion Operat ions 
Externa l  Website (G/CSO) 

N 1-059-10-005/3 3 . 1/020 DAA-G RS-2013-0005-0004 

Confl ict and Stab i l izat ion Operat ions 
Externa l  Website (G/CSO) 

N l-059-10-006/2 6 .5/020 and 
6.4/020 

DAA-G RS-2017-0002-0002 
and DAA-G RS-2016-0005-
l nnn? 

Confl ict and Stab i l izat ion Operat ions 
Externa l  Website (G/CSO) 

N l-059-10-006/3 3 . 1/020 DAA-G RS-2013-0005-0004 

Bu reau of Resou rce Management N 1-059-10-012/1 1 .3/010 DAA-G RS-2015-0006-0001 Superse 
ded FY 
17 

Bu reau of Resou rce Management N l-059-10-012/2 1 .3/020 and 040 DAA-G RS-2015-0006-0003 
and DAA-G RS-2015-0006-

DOS Decision 
No - The retention should remain as is until fu rther 
review is conducted . 

Yes 

YES - GRS 2 . 7/040 DAA-GRS-2017-0010-0004 ONLY! ! 
(NO for GRS 5 .4/070 & 071 not appropriate for th is 
item) 

No - The records have stipu lations (fore ign bu i ld ings 
owned or leased bldgs) and retention shou ld remain as 
is unt i l  fu rther review is conducted . 
No - The records have stipu lations (fore ign bu i ld ings 
owned or leased b ldgs) and retention shou ld remain as 
is unt i l  fu rther review is conducted . 

No - The records have stipu lations (fore ign bu i ld ings 
owned or leased b ldgs) and retention shou ld remain as 
is unt i l  fu rther review is conducted . 

No - The records have stipu lations (fore ign bu i ld ings 
owned or leased b ldgs) and retention shou ld remain as 
is unt i l  fu rther review is conducted . 

No - The records have stipu lations (fore ign bu i ld ings 
owned or leased bldgs) and retention shou ld remain as 
is unt i l  fu rther review is conducted . 
yes 

yes 
Cha nge to:  (6 .2/040) DAA-G RS-2015-0001-0006 
and (6 . DAA-G RS-2015-0001-0005 (6 .2/050) 

No - GRS 5 . 1 /020 but the longer retention should remain 
in effect unt i l  fu rther review is conducted . No Pub l ic 
Activity. 

OK 

No - GRS 5 . 1 /020 but the longer retention should remain 
in effect unt i l  fu rther review is conducted . 

OK 

Yes 

No - GRS 1 . 3/0 1 0  



Title Schedule Number GRS Citation GRS Schedule Notes 

Bureau of Resou rce Management N 1-059-10-012/3/ A 1 .3/040 DAA-GRS-2015-0006-0005 

Bu reau of Resou rce Management N l-059-10-012/3/B 1 .3/020 DAA-GRS-2015-0006-0003 

Bu reau of Resou rce Management N l-059-10-012/5/A 1 .3/020 DAA-GRS-2015-0006-0003 

Bu reau of Resou rce Management N l-059-10-012/5/B 1 .3/020 DAA-GRS-2015-0006-0003 

Emergency Management (A/OEM)-

Centra l i zed Emergency Notificat ion Systems 

(CENS) 

N l-059-10-013 5 . 3/020 DAA-GRS-2016-0004-0002 

Bu reau of East Asia n and Pacific Affa i rs, 

Office of Regiona l  Secu rity and Po l icy 

( EAP/RSP) 

N 1-059-10-014/2 1 .2/020 DAA-GRS-2013-0008-0001 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N l-059-10-017/4/A 5 . 5/020 DAA-GRS-2016-0012-0002 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N l-059-10-017/4/B 5 . 5/020 DAA-GRS-2016-0012-0002 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N l-059-10-017/4/C 1 . 1/010 DAA-GRS-2013-0003-0001 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N 1-059-10-017 /5 1 . 1/010 DAA-GRS-2013-0003-0001 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N 1-059-10-017 /6/ A 5 . 5/020 DAA-GRS-2016-0012-0002 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N l-059-10-017/6/B 5 . 5/020 DAA-GRS-2016-0012-0002 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N l-059-10-017/7 5 . 5/010 DAA-GRS-2016-0012-0001 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N l-059-10-017/8/A 5 . 1/010 DAA-GRS-2016-0016-0001 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N 1-059-10-017 /8/B 1 . 1/010 DAA-GRS-2013-0003-0001 

Bu reau of Adm in i strat ion Office of G loba l  

Pub l i sh ing So lut ions 

N l-059-10-017/9 5 . 5/020 DAA-GRS-2016-0012-0002 

Bu reau of East Asia n and Pac ific Affa i rs, 

Office of Pub l i c  D ip lomacy ( EAP/ PD) 

N 1-059-11-001/2 1 .2/020 DAA-G RS-2013-0008-0001 

Bu reau of I nternationa l  I nformation 

Programs, Office of Web Management 

N 1-059-11-002 2 .6/010 DAA-GRS-2016-0014-0001 

Bu reau of D ip lomatic Secur ity Office of 

I nternationa l  Programs D i rectorate Office of 

Regiona l  D i rectors ( DS/I P/RD) 

N l-059-11-003/4 3 . 1/001 DAA-GRS-2016-0013-0002 

Bu reau of D ip lomatic Secur ity, Office of 

Protect ion 

N l-059-11-011/1 1 . 1/010 DAA-GRS-2013-0003-0001 

DOS Decision 
NO - This shou ld remain the same since it the master 
repository unt i l  review is completed . 

Yes 

Yes 

Yes 

yes 

yes 

Reta in  agency number pend ing d iscussion with 

office of record 

Reta in  agency number pend ing d iscussion with 

office of record 

Reta in  agency number pend ing d iscussion with 

office of record 

Reta in  agency number pend ing d iscussion with 

office of record 

Reta in  agency number pend ing d iscussion with 

office of record 

Reta in  agency number pend ing d iscussion with 

office of record 

Reta in  agency number pend ing d iscussion with 

office of record 

Reta in  agency number pend ing d iscussion with 

office of record 

Reta in  agency number pend ing d iscussion with 

office of record 

Reta in  agency number pend ing d iscussion with 

office of record 

DAA-GRS-201 3-0008-0007 (GRS 1 .2 ,  item 0 1 0) 

Yes 

No. GRS 5 . 1 ,  I tem 0 1 0  

Yes 



Title Schedule Number GRS Citation GRS Schedule Notes 

Bureau of D ip lomatic Secur ity, N 1-059-11-013/2 5 .6/140 and DAA-G RS-2017-0006-0019 
Cou nteri nte l l igence Div is ion 5 .6/150 and DAA-G RS-2017-0006-

Bu reau of Pol it ica l -M i l ita ry Affa i rs, Office of N l-059-11-016/7 1 .2/020 DAA-G RS-2013-0008-0001 
Weapons Remova l and  Abatement 

Rea l  Estate Management System (RE MS) N l-059-87-011/1 5 .4/010, DAA-G RS-2016-0011-0001, 
5 .4/070, DAA-G RS-2016-0011-0008, 
5 .4/071 DAA-G RS-2016-0011-0009 

Comm issa ry and Recreation F inanc ia l  N 1-059-87-012/1 1 . 1/010 DAA-G RS-2013-0003-0001 
Statements 
Personne l  From S ide ( P ERFS) N 1-059-88-016/1 2 . 1/080 DAA-G RS-2014-0002-0013 
Med ica l  Services Records N 1-059-89-037 /1/1/ A/2 2 .7/060 DAA-G RS-2017-0010-0009 
Med ica l  Services Records N l-059-89-037 /1/6 2 .7/060 DAA-G RS-2017-0010-0009 
Med ica l  Services Records N 1-059-89-037 /1/7 2 .7/060 DAA-G RS-2017-0010-0009 
Med ica l  Services Records N 1-059-89-037 /1/12/ A/1 2 .7/060 DAA-G RS-2017-0010-0009 
Med ica l  Services Records N l-059-89-037 /1/12/ A/2 2 .7/060 DAA-G RS-2017-0010-0009 
Med ica l  Services Records N l-059-89-037 /1/12/B 2 .7/070 DAA-G RS-2017-0010-0012 
Med ica l  Services Records N l-059-89-037 /1/13/ A 2 .7/060 DAA-G RS-2017-0010-0009 
Med ica l  Services Records N l-059-89-037 /1/13/B 2 .7/070 DAA-G RS-2017-0010-0012 
Med ica l  Services Records N l-059-89-037 /2/1 2 .7/020 DAA-G RS-2017-0010-0002 
Med ica l  Services Records N l-059-89-037 /3/3 2 .7/020 DAA-G RS-2017-0010-0002 
Refugee Data Center ( RDC) Records in New 
York N 1-059-89-040/6/ A/1 5 . 2/020 DAA-G RS-2017-0003-0002 
Office of Defense Relat ions and Secu rity 
Assistance Program F i les  N l-059-92-03 1/10 1 .3/041 DAA-G RS-2015-0006-0006 
Arms Export F i les  N 1-059-92-032/1/ A 5 . 2/020 DAA-G RS-2017-0003-0002 
Arms Export F i les  N l-059-92-032/3/B 5 . 2/020 DAA-G RS-2017-0003-0002 
Arms Export F i les  N 1-059-92-032/8/B 5 . 2/020 DAA-G RS-2017-0003-0002 
Arms Export F i les  N l-059-92-032/9/B 5 . 2/020 DAA-G RS-2017-0003-0002 
Arms Export F i les  N 1-059-92-032/12/C 5 . 2/020 DAA-G RS-2017-0003-0002 
Assistant Secreta ry for Pol it ico-M i l ita ry 
Affa i rs Records N l-059-92-040/2/B 5 . 2/020 DAA-G RS-2017-0003-0002 
Assistant Secreta ry for Pol it ico-M i l ita ry 
Affa i rs Records N 1-059-92-040/8/B 5 . 2/020 DAA-G RS-2017-0003-0002 
Wh ite House L ia ison Records N 1-059-93-025/1 2 . 1/060 DAA-G RS-2014-0002-0011 

Wh ite House L ia ison Records N l-059-93-025/5 2 . 1/060 DAA-G RS-2014-0002-0011 
Personne l  Ma nagement Fi les and Month ly 
Status Reports N 1-059-93-048/1 2 . 2/010 DAA-G RS-2017-0007-0001 

Bu reau of I nter-American Affa i rs Office of 
the Executive D i rector N l-059-94-004/29/ A? 

Bu reau of I nter-Amer ican Affa i rs Office of Sched u l e  On ly 
the Execut ive D i rector N 1-059-94-004/29/C? has Items 1-3 
Office of the H istoria n N l-059-94-015/1/D/2 5 . 1/020 DAA-G RS-2016-0016-0002 

DOS Decision 

Yes . G RS 5.6, I tem 1 50 

Yes 

Superseded by N 1 -059-08- 1 6/8b 

Cha nge to:  1 . 1/011 

Superseded by N 1 -059-00-008/5a 
yes 
yes 
yes 
yes should be N 1 -059-89-37, item 1 1 a 1  

no should be DAA-GRS-201 7-001 0-0009 and N 1 -059-89-37, item 

1 1 a2 

yes shou ld be N 1 -059-89-37,  item 1 2a 
yes shou ld be N 1 -059-89-37,  i tem 1 2b 
no - item obsolete NN-1 66-005, item 2 
no - item obsolete NN-1 66-005, item 3 
Superseded by N 1 -059-08-03/3b 

Yes 

Yes 
Obsolete 
Obsolete 
Obsolete 
Obsolete 
Obsolete 

Obsolete 

Cha nge to 2 . 1/102 
Cha nge to 2 . 1/102 
yes 

Delete per Marci 1 /26/202 1 

Delete per Marci 1 /26/202 1 

Superseded by N 1 -059- 1 0-0 1 , item 1 f  



Title Schedule Number GRS Citation GRS Schedule Notes 

Office of the H istoria n -Advisory Comm ittee 
N 1-059-94-015/5/ A 6 .2/010 DAA-G RS-2015-0001-0001 

Office of the H istoria n N l-059-94-015/5/B 6 .2/040 and 6 .2/ DAA-G RS-2015-0001-0004 
and DAA-G RS-2015-0001-

Property Management Report of Excess 
Equ i pment Retu rned N 1-059-94-017 1 . 1/030 DAA-G RS-2013-0003-0004 
Bu reau of D ip lomatic Secur ity N 1-059-94-043/10 5 .6/090 DAA-G RS-2017-0006-0012 
Bu reau of D ip lomatic Secur ity 

N 1-059-94-043/105 1 .2/020 and 1 . 1/ 

DAA-G RS-2013-0008-0001 
and DAA-G R5-2013-0003-
0001 

Bu reau of D ip lomatic Secur ity N 1-059-94-043/25 5 . 3/010 DAA-G RS-2016-0004-0001 
Bu reau of D ip lomatic Secur ity N 1-059-94-043/32/D/1 5 .6/090 DAA-G RS-2017-0006-0012 
Bu reau of D ip lomatic Secur ity N 1-059-94-043/32/D/2 5 .6/010, 090, 

110, 111, 

DAA-G RS-2017-0006-0001, 
DAA-G RS-2017-0006-0012, 
DAA-G RS-2017-0006-0014, 
DAA-G RS-2017-0006-0015 

Bu reau of D ip lomatic Secur ity N 1-059-94-043/32/E 5 .6/040 DAA-G RS-2017-0006-0004 
Bu reau of D ip lomatic Secur ity N 1-059-94-043/32/F 5 .6/080, 5 .6/081 DAA-G RS-2017-0006-0010, 

DAA-G RS-2017-0006-0011, 
DAA-G RS-2017-0006-0013, 
DAA-G RS-2016-0011-0011, 
DAA-G RS-2017-0006-0001 

Bu reau of D ip lomatic Secur ity N 1-059-94-043/32/G 5 .6/200 DAA-G RS-2017-0006-0027 
Bu reau of D ip lomatic Secur ity N 1-059-94-043/35/ A 5 .6/120 DAA-G RS-2017-0006-0016 
Bu reau of D ip lomatic Secur ity N 1-059-94-043/35/B 5 .6/120 DAA-G RS-2017-0006-0016 
Bu reau of D ip lomatic Secur ity N l-059-94-043/36 5 .6/010 DAA-G RS-2017-0006-0001 
Bu reau of D ip lomatic Secur ity N l-059-94-043/81/B/1 5 .6/181 DAA-G RS-2017-0006-0025 
Bu reau of D ip lomatic Secur ity N 1-059-94-043/81/B/2 5 .6/180 DAA-G RS-2017-0006-0024 
Bu reau of D ip lomatic Secur ity N l-059-94-043/81/C/1 5 .6/181 DAA-G RS-2017-0006-0025 
Bu reau of D ip lomatic Secur ity N 1-059-94-043/81/C/3 5 .6/181 DAA-G RS-2017-0006-0025 
Bu reau of D ip lomatic Secur ity 
Bu reau of I nter-Amer ican Affa i rs, N ica ragua, 
1984-90 

N 1-059-94-043/81/D 
N 1-059-94-044/7 

5 .6/181 
1 .2/020 and 
1 . 1/010 

DAA-G RS-2017-0006-0025 

and DAA-G RS-2013-0003-
0001 - - ·-

Bureau of I nter-Amer ican Affa i rs, N ica ragua, 
1984-90 

N 1-059-94-044/8 1 .2/020 and 
1 . 1/010 

.. 

and DAA-G R5-2013-0003-
0001 

Office of U N ESCO and Scientific Progra ms 
Educat ion and Scientific G ra nt and 
Contri but ion Case  F i l es 

N 1-059-95-001 1 .2/020 and 
1 . 1/010 

DAA-G RS-2013-0008-0001 
and DAA-G RS-2013-0003-
0001 

Bu reau of Ad m in i strat ion I nformation 
Management 

N l-059-95-004/24 4 .2/030 DAA-G RS-2019-0001-0002 

Overseas  School Cou ntry F i les N 1-059-95-005 1 .2/020 and 
1 . 1/010 

DAA-G RS-2013-0008-0001 
and DAA-G RS-2013-0003-

Passport Services N l-059-96-005/21/C/3 3 . 2/05 1 DAA-G RS-2013-0006-0008 

DOS Decision 

Superseded by N 1 -059- 1 0-0 1 , i tem 6a 

Superseded by N 1 -059- 1 0-0 1 , item 6b 

yes 

No .  G RS 4 .2 ,  I tem 032 
Yes (DAA-0059-201  1 -0006-0003) 

Yes ( N 1 -059- 1 0- 1 9 ,  item 1 2) 
G RS 5 .6 ,  I tem 1 00 
G RS 5 .6 ,  I tem 1 00 

G RS 5 .6 ,  I tem 1 00 
G RS 5 .6 ,  I tem 1 00 

No .  G RS 5 .6 ,  I tem 1 00 
No .  G RS 5 .6 ,  I tem 1 30 
No .  G RS 5 .6 ,  I tem 0 1 0  
Yes 
No .  G RS 5 .6 ,  item 1 80 ( N 1 -059-08- 1 8 , item 1 a(4)) 
Yes ( N 1 -059-08- 1 8 , item 1 a(5)) 
No. Superseded by ' DAA-0059-201 8-0003-0002 
Yes ( N 1 -059-08- 1 8 , item 1 a(8)) 
Obsolete 
Agency sched u l e  sta nds 
Permanent H igh do l lar  gra nt fi les 

Agency sched u l e  sta nds 
Permanent H igh do l lar  fi nanc ia l  fi les 

DAA-G RS-2013-0008-0006 ( 1 . 21  020) 

yes 

DAA-GRS-201 3-0003-0001 ( 1 . 1 /0 1 0) 

Yes 



Title 

Passport Services 
Bu reau of Ad m in i strat ion Property 
Management 
Bu reau of Ad m in i strat ion Property 
Management 
Bu reau of Ad m in i strat ion Property 
Management 

Schedule Number 

N 1-059-96-005/22/C/2 

N 1-059-96-016/1/ A 

N l-059-96-016/2 

N 1-059-96-016/3/ A 

GRS Citation 

3 .2/05 1 

5 .4/010 

5 .4/010 

5 .4/010 

GRS Schedule 

DAA-G RS-2013-0006-0008 

DAA-G RS-2016-0011-0001 

DAA-G RS-2016-0011-0001 

DAA-G RS-2016-0011-0001 

Notes 

Bureau of Ad m in i strat ion Property 
Management N 1-059-96-016/4/ A 5 .4/010 DAA-G RS-2016-0011-0001 
Bu reau of Ad m in i strat ion Property 
Management N l-059-96-016/5 1 . 1/010 DAA-G RS-2013-0003-0001 
I nternationa l  Merchant Pu rchase 
Authorizat ion Ca rd ( 1 .M . P .A.C. )  F i les N 1-059-96-029/1 1 . 1/011 DAA-G RS-2013-0003-0002 
Med ica l  X-Ray F i lms  N 1-059-97-019 2 .7/070 DAA-G RS-2017-0010-0012 
Bu reau of F ina nce and Ma nagement Pol icy 
( FMP )  Ch ief F inanc ia l  Officer N 1-059-99-018/3/ A 6 .2/010 DAA-G RS-2015-0001-0001 
Bu reau of F ina nce and Ma nagement Pol icy 
( FMP )  Ch ief F inanc ia l  Officer N 1-059-99-018/5/ A 6 .2/010 DAA-G RS-2015-0001-0001 
Cred it Ca rd F i les  Foreign Service I n stitute 
( FS I )  
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Office of Personne l ,  Personne l  Statistics and 
Emp loyee Reports 
Department of State Emp loyee Ca mpa igns 
and I ncentives Bra nch 
Department of State Emp loyee Ca mpa igns 
and I ncentives Bra nch 

N l-059-99-022/1 

NC-059-75-007 /1 

NC-059-75-007 /2 

NC-059-75-007 /3 

NC-059-75-007 /4 

NC-059-75-007 /5 

NC-059-75-007 /6 

NC-059-75-007 /7 

NC-059-75-007 /8 

NC-059-75-007 /9 

NC-059-75-007 /10 

NC-059-75-008/1/ A 

NC-059-75-008/1/B 

1 . 1/010 

2 . 2/010 

2 . 2/010 

2 . 2/010 

2 . 2/010 

2 . 2/010 

2 . 2/010 

2 . 2/010 

2 . 2/010 

2 . 2/010 

2 . 2/010 

2 . 2/030 

2 . 2/030 

DAA-G RS-2013-0003-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0001 

DAA-G RS-2017-0007-0003 

DAA-G RS-2017-0007-0003 

DOS Decision 

Yes 
yes 

yes 

Change: DAA-GRS-201 3-0003-0002 ( 1 . 1 /0 1 1 )  

yes 

DAA-G RS-2016-0011-0001 (5 .4/011 )  

yes 

yes 
yes 

yes 

yes 

yes 

no use G RS 2 .2 ,  I tem 020 

yes 

no use G RS 2 .5 ,  I tem 0 1 0  

No use DAA-GRS-201 6-001 4-0001 (GRS 2 .6 ,  Item 0 1 0) 

item obsolete 

yes 

item obsolete 

yes 

Non Record - Reference Copy 

Superseded by N 1 -059-00-1 1 /1 0a( 1 )  

yes 



Title Schedule Number GRS Citation GRS Schedule Notes 

Department of State Emp loyee Ca mpa igns 
and I ncentives Bra nch NC-059-75-008/2 2 . 2/030 DAA-G RS-2017-0007-0003 
Department of State Emp loyee Ca mpa igns 
and I ncentives Bra nch NC-059-75-008/4 2 . 2/030 DAA-G RS-2017-0007-0003 
Department of State Emp loyee Ca mpa igns 
and I ncentives Bra nch NC-059-75-008/5 2 .7/070 DAA-G RS-2017-0010-0012 
Department of State Emp loyee Ca mpa igns DAA-G RS-2017-0010-0012, 

and I ncentives Bra nch NC-059-75-008/8 2 .7/070, 2 .7/080 DAA-G RS-2017-0010-0013 

Fore ign Service M ustang Program F i les  and 
G rieva nce F i les  NC-059-75-009/2 2 . 3/060 DAA-G RS-2018-0002-0006 
Personne l  and App l icant Secu rity C learance DAA-G RS-2017-0006-0022, 

Case F i les  DAA-G RS-2017-0006-0023, 
DAA-G RS-2017-0006-0024, 

NC-059-75-011/1 5 .6/170, 5 .6/171 DAA-G RS-2017-0006-0025 

Personne l  and  App l icant Secu rity C learance DAA-G RS-2017-0006-0022, 

Case F i les  DAA-G RS-2017-0006-0023, 
DAA-G RS-2017-0006-0024, 

NC-059-75-011/2 5 .6/170, 5 .6/171 DAA-G RS-2017-0006-0025 

Foreign Affa i rs Document and Reference 
Center Pub l ications, I ssua nces and  
Regu lat ions, and  Organ izat iona l  Charts NC-059-75-014/1/B 5 . 2/020 DAA-G RS-2017-0003-0002 
Foreign Affa i rs Document and Reference 
Center Pub l ications, I ssua nces and  
Regu lat ions, and  Organ izat iona l  Charts NC-059-75-014/12/ A 1 .3/041 DAA-G RS-2015-0006-0006 
Foreign Affa i rs Document and Reference 
Center Pub l ications, I ssua nces and  
Regu lat ions, and  Organ izat iona l  Charts NC-059-75-014/12/B 2 . 2/080 DAA-G RS-2017-0007-0012 
Foreign Affa i rs Document and Reference 
Center Pub l ications, I ssua nces and  
Regu lat ions, and  Organ izat iona l  Charts NC-059-75-014/12/C 5 . 1/010 DAA-G RS-2016-0016-0001 
Foreign Affa i rs Document and Reference 
Center NC-059-75-017 /2 4 .2/030 DAA-G RS-2019-0001-0002 
Foreign Affa i rs Document and Reference 
Center NC-059-75-017/3 4 . 1/020 DAA-G RS-2013-0002-0007 
Foreign Affa i rs Document and Reference 
Center NC-059-75-017/4 4 . 1/020 DAA-G RS-2013-0002-0007 
Foreign Affa i rs Document and Reference 
Center NC-059-75-017 /8 4 . 1/020 DAA-G RS-2013-0002-0007 
Foreign Affa i rs Document and Reference 
Center NC-059-75-017 /9/ A 4 . 1/020 DAA-G RS-2013-0002-0007 
Foreign Affa i rs Document and Reference 
Center NC-059-75-017 /9/B 4 . 1/020 DAA-G RS-2013-0002-0007 
Foreign Affa i rs Document and Reference 
Center NC-059-75-017 /10 4 . 1/020 DAA-G RS-2013-0002-0007 

DOS Decision 

yes 

obsolete 

Obsolete 

Obsolete 

GRS 2 . 1 , Item 050/NC-059-75-09, Item 3 

Yes 

Yes 

Non Record - Reference copies 

yes 

Yes 

Yes 

Superseded by N l-059-95-04/24 

yes 

Yes 

Yes 

yes 

yes 

yes 



Title Schedule Number GRS Citation GRS Schedule Notes 

Fore ign Affa i rs Document and Reference 
Center NC-059-75-017 /11 4 . 1/020 DAA-G RS-2013-0002-0007 
Foreign Affa i rs Document and Reference 
Center NC-059-75-017 /12 4 . 1/020 DAA-G RS-2013-0002-0007 
Foreign Affa i rs Document and Reference 
Center NC-059-75-017 /13 4 . 1/020 DAA-G RS-2013-0002-0007 
Med ica l  X-Rays NC-174-000122/1 2 .7/070 DAA-G RS-2017-0010-0012 
Med ica l  Case F i l es; Records of Retired Case 
F i les  NCl-059-76-12 2 .7/070 DAA-G RS-2017-0010-0012 
Fore ign Service I n stitute La nguage 
La boratory NCl-059-76-16/1 1 . 1/011 DAA-G RS-2013-0003-0002 
I nternat iona l  Vis itors Progra m NCl-059-77-08/1 1 .2/020 DAA-G RS-2013-0008-0001 
Bu reau  Work/Study Emp loyee F i l es NCl-059-77-15/1 2 . 2/110 DAA-G RS-2017-0007-0016 
Freedom of I nformation Case Fi les NCl-059-77-16/1 4 .2/020 DAA-G RS-2016-0002-0001 
G rieva nce and  Su itab i l ity F i les  for Civ i l  and  
Foreign Service Emp loyees; Foreign Service 
Performance Eva l uat ion F i les; Adm in i strative 
C learances for Sepa rat ion 

NCl-059-77-18/2/A 2 . 3/060 DAA-G RS-2018-0002-0006 

G rievance and Su itab i l ity F i les  for Civ i l  and 
Foreign Service Emp loyees; Foreign Service 
Performance Eva l uat ion F i les; Adm in i strative 
C learances for Sepa rat ion 

NCl-059-77-18/2/B 2 . 3/060 DAA-G RS-2018-0002-0006 

Privacy Act Requests F i les NCl-059-77-21/1 4 .2/020 DAA-G RS-2016-0002-0001 
Freedom of I nformation Act Req uest and 
Appea l F i l es 

NCl-059-77-24/1 4 .2/020 DAA-G RS-2016-0002-0001 

Freedom of I nformation Act Req uest and 
Appea l F i les 

NCl-059-77-24/2 4 .2/020 DAA-G RS-2016-0002-0001 

Post Orga n izat ion and Ad m in istrat ion 
Records 

NCl-059-77-26/8 1 .3/020 DAA-G RS-2015-0006-0002 

Post Orga n izat ion and Ad m in istrat ion 
Records 

NCl-059-77-26/9 1 .3/020 DAA-G RS-2015-0006-0002 

Post Orga n izat ion and Ad m in istrat ion 
Records 

NCl-059-77-26/10 1 .3/020 DAA-G RS-2015-0006-0002 

Post Orga n izat ion and Ad m in istrat ion 
Records 

NCl-059-77-26/11 1 . 1/020 DAA-G RS-2013-0003-0011 

Post Orga n izat ion and Ad m in istrat ion 
Records 

NCl-059-77-26/12 1 . 1/011  DAA-G RS-2013-0003-0002 

Personne l  Secu rity Cases NCl-059-78-04/1 5 .6/170, 5 .6/171 DAA-G RS-2017-0006-0022, 
DAA-G RS-2017-0006-0023, 
DAA-G RS-2017-0006-0024, 
DAA-G RS-2017-0006-0025 

DOS Decision 

yes 

yes 

yes 

yes 
item obsolete 

ok 

yes 
Change to 2 . 1 /1 20 
yes 
yes 

Yes 

yes 
yes 

yes 

1 . 3/04 1 

1 . 3/04 1 

( 1 . 3 ,  item 050) DAA-G RS-201 5-0006-0007 

( 1 . 3 ,  item 050) DAA-G RS-201 5-0006-0007 

DAA-G RS-201 6-00 1 3-000 1 ( 1 . 1 ,  item 00 1 )  

Obsolete (was superseded by N 1 -059-94-043, item 
8 1 d) 



Title Schedule Number GRS Citation GRS Schedule Notes 

Merit Promotion Annou ncement and 
App l icant F i les 

NCl-059-78-13/1 2 . 1/020, 2 . 1/050 DAA-G RS-2014-0002-0002, 
DAA-G RS-2017-0011-0001 
and DAA-G RS-2017-0011-

Congress iona l  Com m ittee Trave l Abroad NCl-059-78-14/1/ A 1 . 1/010 DAA-G RS-2013-0003-0001 
Congress iona l  Com m ittee Trave l Abroad NCl-059-78-14/1/B 1 . 1/001 DAA-G RS-2016-0013-0001 
Office of Budget A l lotment and  
Apport ionment Controls 

NCl-059-79-15/1 1 . 1/010 DAA-G RS-2013-0003-0001 

Secu rity Su rveys of U .S .  Government-Owned 
Faci l it ies Abroad 

NCl-059-80-03/1 5 .6/080 and 
5 .6/081 

DAA-G RS-2017-0006-0010 
and DAA-G RS-2017-0006-

C la ims for Emp loyee Compensat ion from NCl-059-80-06/1 2 .4/100 DAA-G RS-2016-0015-0012 
Merit Promotion Annou ncement F i les  NCl-059-80-15 2 . 1/020, 2 . 1/050 DAA-G RS-2014-0002-0002, 

DAA-G RS-2017-0011-0001 
and DAA-G RS-2017-0011-

L ibrary of the Department of State NCl-059-80-21/1/A 4.4/010 DAA-G RS-2015-0003-0001 
L ibrary of the Department of State NCl-059-80-21/1/B 4.4/020 DAA-G RS-2015-0003-0002 
L ibrary of the Department of State NCl-059-80-21/2 4.4/020 DAA-G RS-2015-0003-0002 
L ibrary of the Department of State NCl-059-80-2 1/3 4.4/020 DAA-G RS-2015-0003-0002 
L ibrary of the Department of State NCl-059-80-21/4 5 . 1/010 DAA-G RS-2016-0016-0001 
Civ i l  Service U pward Mob i l ity P rogram F i les  NCl-059-84-02/1 2 . 1/050 and 

2 . 1/05 1 
DAA-G RS-2017-0011-0001 
and DAA-G RS-2017-0011-

Budget and F inance Emp loyee F isca l Fo lder 
and Pay Cards 

N N-173-000226/1 2 .4/010, 2 .2/050 DAA-G RS-2019-0004-0001, 
DAA-G RS-2017-0007-0006 

Budget and F inance Emp loyee F isca l Fo lder 
and Pay Cards 

N N-173-000226/2 2 .4/010, 2 .2/050 DAA-G RS-2019-0004-0001, 
DAA-G RS-2017-0007-0006 

Med ica l  Case F i les  N N-173-000236/1 2 .7/070 DAA-G RS-2017-0010-0012 
Office of Budget and F inance I nternationa l  
Trave l F i l e  

N N-173-000335/1 1 . 1/010 DAA-G RS-2013-0003-0001 

Spec ia l  Assistant to the Secreta ry for 
Refugee and M igration Affa i rs 

NC-174-000198/4/A 1 . 1/011 DAA-G RS-2013-0003-0002 

Spec ia l  Assistant to the Secreta ry for 
Refugee and M igration Affa i rs 

NC-174-000198/4/B 1 . 1/011 DAA-G RS-2013-0003-0002 

Spec ia l  Assistant to the Secreta ry for 
Refugee and M igration Affa i rs 

NC-174-000198/5 1 .3/031, 1 . 3/041 DAA-G RS-2015-0006-0004 
and DAA-G RS-2015-0006-

l nnnr 

Spec ia l  Assistant to the Secreta ry for 
Refugee and M igration Affa i rs 

NC-174-000198/6 1 .3/041 and 1 .3/ DAA-G RS-2015-0006-0006 
and DAA-G RS-2015-0006-

Spec ia l  Assistant to the Secreta ry for 
Refugee and M igration Affa i rs 

NC-174-000198/7 1 . 1/020 DAA-G RS-2013-0003-0011 

Spec ia l  Assistant to the Secreta ry for 
Refugee and M igration Affa i rs 

NC-174-000198/8/A 1 . 1/011 DAA-G RS-2013-0003-0002 

DOS Decision 

yes G RS 2 . 1 ,  I tem 050 

yes 
yes 
Superseded by N 1 -059- 1 0- 1 2 ,  item Sa 

Yes . G RS 5.6, I tem 81 

1 ves 
yes G RS 2 . 1 ,  I tem 050 

Superseded by N 1 -059-95-04 , item 30a 
Superseded by N 1 -059-95-04 , item 30b 
4 .4/0 1 0  DAA-G RS-201 5-0003-000 1 
Superseded by N 1 -059-95-04 , item 30b 
Superseded by N 1 -059-95-04 , item 30b 
yes G RS 2 . 1 ,  I tem 051 

DAA-G RS-20 1 6-00 1 5-0004 (GRS 2 .4 ,  item 040) 

DAA-G RS-201 9-0004-000 1 (2 .4/0 1 0) 

1 ves 
yes 

DAA-G RS-201 3-0003-0002 ( 1 . 1 /0 1 0) 

yes 

Superseded by N 1 -059-95-23/1 a 

DAA-G RS-201 5-0006-0006 ( 1 . 3/04 1 ) 

yes 

yes 



Title Schedule Number GRS Citation GRS Schedule Notes 

Spec ia l  Assistant to the Secreta ry for 
Refugee and M igration Affa i rs 

NC-174-000198/8/B 1 . 1/011 DAA-G RS-2013-0003-0002 

Spec ia l  Assistant to the Secreta ry for 
Refugee and M igration Affa i rs 

NC-174-000198/8/C 1 .2/020 and 
1 . 1/011 

DAA-G RS-2013-0008-0001 
and DAA-G RS-2013-0003-

DOS Decision 

yes 

DAA-GRS-201  3-0003-0002 

I tem 0 1  1 


