
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-271-80-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 11/16/2020 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 27, No Time Lost Cases under the Longshoremen's and Harbor Workers' Compensation Act, the 
Defense Base Act, the Outer Continental Shelf Lands Act, or the Nonappropriated Fund 
Instrumentalities Act 

Item 28, Index Cards for No Time Lost Cases under the Longshoremen's and Harbor Workers' 
Compensation Act, the Defense Base Act, the Outer Continental Shelf Lands Act, or the 
Nonappropriated Fund Instrumentalities Act 

Item 36, No Time Lost Cases 

Item 3 7, Index Cards for No Time Lost Cases 

Item 38, Lost Time Cases 

Item 39, Index Cards for Lost Time Cases 

Item 40, Permanent Partial Disability Cases involving Loss of Member for Prosthetic Appliance 

are provided under the District of Colombia Compensation Act 

Item 41, Death Cases 
Item 4 2, Index Cards for Death Cases 
Item 43, Pending File (Injury Material) 
Item 44, No Jurisdiction File 

Item 45, Coverage Cards (DC-570) 
Item 46, Coverage Correspondence 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Items 1-26, 28-35 and 47-55 are superseded by Nl-271-92-001, Nl-271-02-001, Nl-271-95-001, Nl-
271-86-001, and Nl-271-00-001. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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EST FOR REC0RdD1sPos1T10N AUTHORITY LEAVE BLANK 

(See, Instructions on reverse) JOB NO
· ·· 

NCl-271-80-1
TO GENERAL SERVICES ADMINISTRATION, 

__N_A_TI_O_NA_L_A_R_C_H__IV_ES_A_N_O _ R_E_CO_R_D_S_S_E_R_VI_C_E,_W_A_S_H_IN_G_fO_N_, _D_C_2_0_4_0_8__ DATE RECEIVED
-1 

1 FROM (AGENCY OR ESTASLISHMENT) (U.S. Department of Labor November 24, 1982 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with tre prov1s1ons of 44 U S C 3303a the disposal re 
quesl including amendments. 1s approved except lo• items that may 

3 MINOR SUBDIVISION 

Employment Standards Administration 
be stamped "disposal not approved" or "withdrawn" 1n column 10 

Office of Workers' Compensation Programs 
WHOM TO CONFER [ s TEL EXT 

4 S
523-84a,ij 

I hereby certify that I am authorized to act for this agency 1n matte!s pertaining to the disposal of the agency's records; 
that the records proposed for disposal 1n this Request of _£JJ � page(s) are not now needed for the business of 
this agency or w111 not be needed after the retention periods spec1f1ed 

D A Request for 1mmed1ate disposal 

CR] B Request for disposal after a spec1f1ed period of time or request for permanent 
retention. 

E TITLE 

Departmental Records Officer 

9 
SAMPLE OR 

JOB NO 

The Office of Workers' Compensation Programs and its 
predecessor organization, the Bureau of Employees'
Compensation (BEC), administers legislation which dates 
back to 1916 (the Federal Employees' Compensation Act). 
Department of Labor involvement in the field of workers' 
compensation began in 1950 when the BEC was transferred to 
the Department. Since that time numerous reorganizations
have taken place and current workers' compensation 
programs are administered by OWCP in the Department's
Employment Standards Administration. OWCP is headed by a 
Director who reports directly to the Asoioeant Secretary
for Employment Standards. l)-&-p, .. <t·

7 LI. ,4,1� 1t-i--

The Office of Workers' Compensation Programs (OWCP) 
administers programs which provide benefits to workers 
suffering personal injuries or contracting job-related
illness for Federal Government workers under the Federal 
Employees' Compensation Act and other persons performing 
work for the United States at the time of their injury
under related legislation; for Longshore and Harbor 
Workers; for employees of private industry in the District 
of Columbia under the District of Columbia Compensation 
Act; for workers on defense bases or on public works 
contracts outside the United States under the Defense Base 

10 

ACTION TAKEN 

c, o . 

1:;vniA.lSTANDARD FORM 115 
Revised Apr,I, 1975 
Prescribed by General Services 

Admrn1strat1on 
FPMR (41 CFR) 101-11 4 



� 

7 

JOB NORequest for Records Disposition Authority-Continuation NCl-271-80-1 

ITEM NO 

1. 

2. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Act; for workers under the Nonappropriated Fund Instru­
mentalities Act; for v-.Drkers on the U.S. continental 
shelf under the outer Continental Shelf I.ands Act; for 
coal mine v.orkers under the Federal Coal Mine Heal th and 
Safety Act; and for other legislation related to the 
a.rove statutes. 

For convenience of reference, the items below are 
grouped under organization-headings; but the disposition
provisions remain effective regardless of organizational
change, so long as the nature of the records remains as 
described. 

This records schedule supersedes any and all previous
schedules of the OWCP and incorporates all new programs
under its jurisdiction. This schedule replaces records 
schedule II-NNA-2450 and rrodifies and replaces schedules 
NCl-271-75-1 and NCl-271-82-1. The schedule up3.ates
Retention Plan NN-465-27. 

THE OFFICE OF WORKERS' CCMPENSATION PR(X;RAMS
NATIONAL OFFICE 

O¾CP Procedures and Directives Files 

a. OWCP policy directives and procedural manuals. 
Arranged in numerical order by year. CUrrent 
volume: 5 cubic feet," Annual accumulation: 1/2
cubic feet. l't tJ'-\- - prt::..t..r1 +, 
PF.�ANENT. cut off file when 15 years old and, if 
volume warrants, transfer to FARC. Offer to NARS 
when 25 years old,;" lO-�u..v- bloc.-k.2, .. 

b. Bulletins and circulars concerning personnel 
selections and other internal matters, such as 
statistical reporting, equipment, space, and 
travel. 

Destroy 5 years after superseded. 

Administrative Subject File 

Correspondence, memoranda, reports, publications, and 
other records relating to all routine administrative matt 
such as office services, personnel, financial matters, 
travel, and procurement. 

Break file annually. Destroy when 3 years old. 
Four copies, Including original, to be submitted to the National Archives 

L,P(1 1975 Ci - 579-387 

9 
SAMPLE OR 

JOB NO 

PAGE OF /t1 

10 
ACTION TAKEN 

IIl:JNA.24 0 
item 1 

rs, 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 

115-203 

http:tI'-\--Pl"l:5.t.Y1
https://IIl:JNA.24


JOB NO PAGE OF ZIReque-st for Records Disposition Authority-Continuation I NCl-271-80-1 3 
7 

ITEM NO 
98 DESCRIPTION OF ITEM 10SAMPLE OR(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

3. Program Subject File IINNA241 0 
item 2 

Correspondence, memoranda, reports, studies, regulations,
opinions, and other records relating to the compensation 
programs administered by the CM1CP and by state and foreign 
governments. Included are records relating to policy,
insurance, medical care, vocational rehabilitation, the 
compensation fund, claims, hearings, and court cases,
regulations, opinions and technical assistance. Arranged
by subject-numeric· code. 

Destroy when 5 years old or when no longer needed for 
reference, whichever is sooner. Screen annually. 

4. Legislative and Legal Subject File IINNA241b0 
item 1 

Correspondence, memoranda, reports, copies of laws,
executive orders and proclamations, and other records 
relating to the development of legislation, Congressional 
relations, and claims and litigation. A.rranged by 
subject-numeric code. 

Destroy when no longer needed for reference. Screen 
annually. These records may not be transferred to a 
FARC. 

5. Claimants' Correspondence IINNA24p0
item 2 

Correspondence with members of Congress relating to 
inquiries made on behalf of individual claimants. 

Destroy when 3 years old. 

6. Publications IINNA24o0 
iteITlS 3, 40, 41 

Record copy of oivCP publications and studies relating to 
patterns of injury and occupational disease, actuarial 
information, extent of coverage of compensation, and 
other program 01atters. Arranged alphabetically by 
subject. Current volume: 10 cubic feet, Annual 
accumulation: 2 cubic feet. �1�1s,1.'"' - +p Y'Q.Sli!.I"\ ,.

I10 
PERMANENT. Offer to NARS when.,.J5'years old. 

I\ 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 

115-203 



JOB NO PAGE OF 2.l_lRequest for Records Disposition Authority-Continuation I NCl-271-80-1 tf 
97. 8 DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

7. FECA and Lffi\C'A caseload and Mail Reports IINNA24� 0 
item 48 

Reports from individual District Offices (CA-80, L.S-2 
and IS-3) and the summary report (C'.A-204 and IS-6) . 

Destroy when 10 years old. 

8. Work Measurement Reports in Director'ss Office 

Various documents related to reports on productivity,
work measurement and related items such as performance
standards for various OWCP offices, NO and field. 

Maintain in office 5 years. Transfer to FARC when 
5 years old. Destroy when 15 years old. 

9. FEC Adjudication Control Report, Form CA-85 

Monthly reports received from the District Offices and 
Branch of Special Claims, disclosing the number of cases 
in process of adjudication. 

Destroy when 2 years old. 

10. FEC and me Quarterly Rehabilitation Reports 

Reports showing the number of rehabilitation cases 
received during the period, the number referred for 
rehabilitation, etc. 

Destroy 'When 5 years old. 

11. Hearing IDss Report 

Monthly surrmary of hearing loss cases received and 
adjudicated. 

cut off file on a yearly basis. Destroy when 10 years
old. 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1s trat1on 
c;po 1975 t1 - 579-387 FPMR (41 CFR) 101-11 4 
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b. 

JOB NO PAGE OF2/Reque·st for Records Disposition Authority-Continuation I NCl-271-80-1 5 

ITEM NO 

12. 

13. 

14. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

DNISION OF FEDERAL EMPLOYEES' COMPENSATION 
NATIONAL OFFICE 

An alphabetical file containing an index card for every
injury reported under the Federal Employees' Compensation
Act (FECA) and 1ts extension. These cards contain 
identifying infor:mation together with the case number 
of the claimant and are used in identifying mail or 
for obtaining the claimant'ss file number. 

If the index cards are microfiJmed, 
a. Destroy the hard copy when the microfilm has 

been verified. 
Retain the microfilm in OW:P. Destroy the 
microfilm when 35 years old. 

If the index cards are not microfilmed, 
c. Retain the card in ow:P. Destroy when 3 5 years

old. 

Listings of Periodic Payments to FECA Beneficiaries 

Copies of transcripts prepared by the U.S. Department of 
Treasury listing the names and addresses of payees, case 
file numbers, anounts paid, check numbers, and dates 
paid. 

Destroy when 6 years, 3 months old. 

NATIONAL AND FIELD OFFICES (FECA) 

Compensation case Files Reporting Lost Tme and/or Death 

Case files containing reports and other records, includin< 
claims, payment records, and any results of administrati vi 
determinations or court rulings, relating to injuries of 
civil employees of the U.S. Government sustained while in 
the performance of their duties and resulting in lost 
time and/or death. 

Cut off file when case becomes inactive. Transfer to 
FARC 2 years after cutoff. Destroy 35 years after 
cutoff. 

Master Index 

9 10SAMPLE OR ACTION TAKENJOB NO 

NCl-271-82-1 
item 1 

NCl-271-82-1 
item 2 

NCl-271 82-1 
item 3 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
r,po 1975 ci - 579-387 FPMR (41 CFR) 101-11 4 

115-203 



b. 

JOB NO PAGE OF ;llRequest for Records Disposition Authority-Continuation I 
NC'.J.-271-80-1 " 

97 8 DESCRIPTION OF ITEM 10SAMPLE OR
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

15. Compensation case Files Re:porting No IDst Time 

Re:ports and other records relating to injuries to civil 
ernployees of the U.S. Government sustained while in 
perfo:r:mance of their duties but in which no time was 
lost. 

a. No lDst Time Cases involving medical expenses 

(1) case File 

When case is closed, place file in an inactive 
status for b'>D years. After two years, rerrove 
sumnary sheet (CA-800) from case file and place
in a separate series. Once the sumnary sheet 
is removed, destroy the inactive file. 

(2) Sumnary Sheet (CA-800) 

If summary sheet is microfilmed, 

(a) Destroy the hard copy when the film has 
been verified. 

(b) Retain the microfilm in OW:::P. Destroy
the microfilm 35 years after case is closed. 

If sumnary sheet is not microfilmed, 

(c) Retain the surrmary sheet in OVKY for 
3 years, then transfer to FARC. Destroy
35 years after case is closed. 

No IDst Time Cases without medical expenses 

If no medical bills are received within 90 days after 
receipt of the re:port of injury, return the re:port
of injury to employing agency. 

16. 
Bills Paid for Medical and Health Services 

Providers of medical and health services and claimants 
who request reimbursement for such services sul:rnit bills 
to FECA field offices requesting payment. When a bill is 
paid, bill and batch payment system form CA-D-9 are 
rerroved from case file and placed in a separate series. 

If bill and associated batch payment form are microfilmed, 

Four copies, Including orlglnal, to be submitted to the National Archives 

(if'O 1975 ( l - 579-387 

NCl-271-l 2-1 
item 4 

NC1-271-E2-l 
item 5 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstrat1on 
FPMR (41 CFR) 101-11 4 

115-203 



Request f

7 
ITEM NO 

16. 

17. 

18. 

19. 

20. 

or Records Disposition Authority-Continuation 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

a. Destroy hard copy when film has been verified. 
b. Retain the microfilm in O\VCP. Destroy the microfilm 

6 years, 3 months after bill is paid. 

If bill and associated batch payment form are not 
microfilmed, 

c. Retain bill and CJI..-D-9 for 2 years in office, then 
transfer to FARC. Destroy when 6 years, 3 months 
old. 

Unpayable Bills 

If bill is unpayable, remove bill from case file and 
return to sender. 

X-Ray File 

Return to sender after the x-ray serves its purpose with 
OWCP. 

Surrmaries for Payments on Cases on the Death Periodic 
Roll (CA-105) and on the Disability Periodic Poll (CA-
106) 

When case is closed, place surnnary in inactive file. 
If microfilmed, 

a. Destroy hard copy when microfilm has been 
verified. 

b. Retain microfilm in office. Destroy 35 years
after case is closed. 

If summary is not microfilmed, 
c. Retain in office and destroy 35 years after 

case is closed. 

Claim-for Continuance of-Compensation on Account of 
Death (CA-12) 

Surviving spouses who are beneficiaries under F�. and 
its extensions are required to file annual claims for 
continuance of compensation, swearing that they have 
not remarried. These statements may be used as evidence 
in prosecuting or obtaining recovery from beneficiaries 
who fail to advise 0� of remarriage and accept com­
pensation to which they are not entitled. 

Destroy when 6 years, 3 rronths old. 

9 
SAMPLE OR 

JOB NO 

NCl-271-
item 6 

NCl-271-
item 7 

NC1-271-
item 8 

nc1-211-
item 9 

PAGE OF 2/
7 

10 
ACTION TAKEN 

e,O. 

32-1 

32-1 

e2-l 

a2-1 

115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
r, PO 1975 C1 - 579-387 FPMR (41 CFR) 101-11 4 



JOB NORequest for Records Disposition Authority-Continuation I NCl-271-80-1 
97. 8 DESCRIPTION OF ITEM SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) JOB NO 

PAGE OF 2.1 
9, 

10 
ACTION TAKEN 

21. Paid Schedules NCl-271 
item 10 

Schedules of all disbursements of OWCP compensation 
payments (CA-102, SF-1166, and SF-1167)s. 

Destroy when 6 years, 3 rronths old. 

DNISION OF IDIJGSHOPE AND HP.RBOR WORKERS' CCMPElJSATION 
NATIONA:L OFFICE 

22. Cla1ms for Reimbursement by Insurance Carriers and 
Employers 

Claims for reimbursement for rronies advanced longshore
claimants in cases where Federal payments are appropriate
under the I.ongshoremen'ss and Harbor Workers' Compensation
Act (LH'i'\CA) and its extensions. 

Destroy when 6 years, 3 rronths old. 

23. Insurance Carrier Authorization Files 

Original application for authorization under the LHV'lCA 
and its extentions, renewal application letters, charters 
and bylaws, state authorization certificates, annual 
renewal certificates, and approved policies and endorse­
ments. 

Retain in office while authorization remains in effect. 
Transfer to FARC on termination of authorization. Destro,
15 years after termination of authorization. 

24. Self-Insurer Authorization Files 

Original application to be self-insured, docurrentation 
of decision granting authority to self-insurer, authoriza ion 
forms to sell securities, indemnity bonds, excess insurarne 
policies, statements of outstanding claims, parent 
company guarantee, and security deposit advices. 

Retain in office while authorization remains in effect. 
Transfer to FARC on termination of authorization. 
Destroy 30 years after termination of authorization. 

82-1 

(. o, 

C. 0 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1 974 
Prescribed by General Services 

Admin1strat1on 
r,pn 1975 o - 579-387 FPMR (41 CFR) 101-11O4 
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l JOB NO PAGE OFRequest for Records Disposition Authority-Continuation ZINCl-271-80-1 q 
8 DESCRIPTION OF ITEM 9 

10SAMPLE OR
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

25. 

26. 

27. 

28. 

29. 

Awards from the Special Fund 

Case files pertaining to awards made where there is no 
insurance coverage or self-insurer with resp:msibili ty 
for payment of a valid claim. 

Destroy 7 years after last payment is made. 

Records of Rehabilitation Payments made in National 
Office 

. -

Destroy 'When 7 years old. 

DIVISION OF IrnGSHORE AND P..ARBOR WORKERS ' COMPENSATION 
FIELD OFFICES 

No Time I.Dst Cases under the I.Dngshoremen'ss and Harbor 
Workers' Compensation Act, the Defense Base Act, the 
Outer Continental Shelf I.ands Act, or the Nonappropriated
Fund Instrumentalities Act 

RepJrts and related records of injuries sustained by
employees 'While working for employers who are required
to carry insurance coverage or to act as self-insurers 
under the I.Dngshoremen'ss and Harbor Workers' Compensation
Act, the Defense Base Act, the Outer Continental Shelf 
I.ands Act, or the Nonappropriated Fund Instrumentalities 
Act. No time was lost, no claim was filed as a result 
of the injuries. 

Destroy 3 years after end of fiscal year during which 
rer:ort was received. 

Index Cards for No Time IDst Cases under the IDngshore-
men'ss and Harbor workers' Compensation Act, the Defense 
Base Act, the Outer Continental Shelf I.ands Act, or the 
Nonappropriated Fund Instrumentalities Act 

Destroy 3 years after end of fiscal year during which 
related rer:ort was received. 

I.Dst Time Cases under the I.Dngshoremen'ss and Harbor 
workerss' Compensation Act, the Defense Base Act, the 
Outer Continental Shelf I.ands Act, or the Nonappropriated -
Fund Instrumentalities Act 

Rer:orts and related records of injuries sustained by
employees while working for employers who are covered 

Four copies, Including orlglnal, to be submitted to the National Archives 

r, PO l<J•5 \1 - 579•387 

IINNA2451D 
it 108, 109C::: -l (\' 

'� 

IINNA2450 
items 11� '  120, 121 

IINNA245P 
items 11D ,  111, 112 

STANDARD FORM 1 1 5-A 
Revised July 1 974 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 1 01 - 1 1  4 

1 1 5-203 



8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETEMTION PERIODS) 

30 . 

r_. copie., bu:hnl.iag Drigiaal,, to be .-.J>m,lttN lo the Natioool An:hiYfl 

,rnnd,ud 1'-0r-m No. 11,.a 
·· Jo.illJi�•t,:d l-1-t� bJ 
, ... r1�r h �r-•,1ieft:t .\.'1m�"oo Job �o. ______ P:i.ge M 1 0  
:ti,J ;:,. .1,t,onaa .l.rclllves 

. -,Cl-27  1-80-1 or -�• page:s 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10.7. SAMPLE OR 
JOa NO. ACTION TAKEN ITTM NO. 

2 9 .  under the Longshoremen ' s  and Harbor Workers  ' Compensation 
Act , the Defense Base Act ,  the Outer Continental She lf 
Lands Act ,  or the Nonappropriated Fund Instrumentalities 
Act . Time was lost from work as a result of such inJuries , 
and/or compensation was paid . 

Transfer to FARC 2 years after case is closed . Destroy 
20 years after case is closed . 

Index Cards for Lost Time Cases under the Longshoremen ' s  
and Harbor Worker s '  Compensation Act ,  the Defense Base 
Act ,  the Outer Continental Shelf Lands Act , or the Non­
appropriated Fund Instrumentalities Act .  

Destroy 20  years after related case file i s  c losed . 

[ INNA2450 
items 1 2 2 , 
12 3 ,  124 

3 1 .  Permanent Partial Disability Cases Involving the Loss of 
a Member for which Prosthetic Appliances are Provided 
under the Longshoremen ' s  and Harbor Workers '  Compensation 
Act ,  the Defense Base Act ,  the Outer Continental Shelf 
Lands Act , or the Nonappropriated Fund Instrumentalities 
Act .  

Compensation cases in which purchases of prosthetic 
appliances are provided in addition to other compensation 
benefits . Such appliances are authorized during the 
lifetime of the claimant . 

Retain in office during the lifetime of the claimant . 
Destroy 6 years , 3 months after the claimant ' s  death . 

32  . Death Cases under the Longshoremen ' s  and Harbor Workers '  
Compensation Act ,  the Defense Base Act ,  the Outer Conti­
nental Shelf Lands Act , or the Nonappropriated Fund 
Instrumental ities Act . 

Reports of inJurie s ,  resulting in death , sustained by 
employees while working for employers who are covered 
under the Longshoremen ' s  and Harbor Workers  ' Compensation 
Act ,  the Defense Base Act ,  the outer Continental Shelf  
Lands Act , or  the Nonappropriated Fund Instrumentalities 
Act .  

Retain in office a s  long a s  there are qualified 
dependents . Destroy 6 year s ,  3 months after f inal 
clos ing . 

IINNA2450 
)..terns 1 1 3 ,  
U4 , 11s 

I INNA2 450 
items 1 16 ,  
117  , 118 
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34. 

35. 

37. 

. Request for Records Disposition Authority-Continuation I JOB NO 

NCl-271-8O-1 
PAGE OF 2.1 

/I  
9 108 DESCRIPTION OF ITEM SAMPLE OR ACTION TAKENITEM NO (With Inclusive Dates or Retention Periods) JOB NO 

IINNA24b0 
Harl:x>r WJrkers' Compensation Act, the Defense Base Act, 
Index Cards for Death Cases under the longshoremen' s and33. 

items 102, 123, 124 
the outer Continental Shelf lands Act, or the Nonapprop­
riated Fund Instrumentalities Act 

Retain in office. Destroy 6 years, 3 months after relates. 
case file is closed. 

36. 

_Pending File Cfnjury Material) 

Incomplete reports of injuries . Official reports are 
never received in these cases. 

Destroy when 1 year old. 

Insurance Coverage Cards and Related Correspondence
Required under Regulations covering the Administration 
of the longshoremen' s and Harror vbrkers ' Compensation
Act, the Defense Base Act, the Outer Continental Shelf 
lands Act, or the Nonappropriated Fund Instrumentalities 
Act 

All employers subject to the arove act-s are required to 
carry insurance coverage or act as self-insurers. When 
they take insurance coverage, the insurance carrier 
files a card with OWCP stating the policy number and 
expiration date. 

Destroy 6 years, 3 months after expiration of coverage. 

DISTRICT OF COLUMBIA CCMPENSATION ACT 
DISTRICT OFFICE (#40) 

No Time lost Cases 

IIlJNA24b0 
item 30 

IINNA24b0 
items 181, 132, 133 

IUJNA24o0 
item 14b 

Reports and related records of injuries sustained by
employees while working for employers who are covered 
by the District of Columbia Compensation Act, in cases 
in which no time was lost from work. 

Destroy when 5 years old. 

Index Cards for No Time Lost Cases 

An alphabetical file containing an index card for each 
case reported under the District of Columbia Compensation
Act in which no time was lost from work. 

Destroy when 5 years old. 

IINNA24p0 
item 14� 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1 974 
Prescribed by General Services 

Adm1nis trat1on 
(., Pl l 1975 U - 579•387 FPMR (41 CFR) 101-11 4 

115-203 



IINNA24 0 

PAGE OFO� 

7 
ITEM NO 

38. 

40 . 

41. 

12.
Request for Records Disposition Authority - Continuation 

98 DESCRIPTION OF ITEM 10SAMPLE OR(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

item 14 
Reports and re:lated records of employees injured .while 
working for employers oovered by the District of Columbia 
Compensation Act, in cases in which time was lost from 
work. 

Transfer to FARC 3 years after closing. Destroy 20 years
after closing. 

39. Index Cards for I.Dst Time Cases IINNA24 0 
item 14 

An alphabetic file containing an index card for each 
case reported under the District of Columbia Compensatio
Act in which there was a loss of time. 

Destroy 20 years after related case file is closed. 

I.Dst Time Cases 

Permanent Partial Disability Cases involving I.Dss of a 
Member for which Prosthetic Appliances are provided und 
the District of Columbia Compensation Act 

Compemsation cases in which purchase of prosthetic 
appliances are provided in addition to other compensatio 
benefits. Such appliances are authorized during the 
lifetime of the claimant' s death. 

Retain in office during the lifetime of the claimant. 
Destroy 6 years, 3 months after claimant'ss death. 

Death Cases 

Reports of injuries resulting in death, sustainted by
employees while working for employers who are covered 
by the D.C. Compensation Act. 

Retain in office as long as there are qualified dependoo. s. 
Destroy 6 years, 3 rronths after closing. 

Index Cards for Death Cases 

IINNA2450 
item 142 

IINNA2 50 
item 1 1 

IINNA2 50 
item 1 5 

42. 

Destroy 6 years, 3 months after case is clesed. 

43. Pending File (Injury Material) 

Incomplete reports of injuries. Official reports are 
never received in these cases. 

Destroy when 1 year old. 

Four copies, Including orlglnal, to be submitted to the National Archives 

r. 1,0 l9i5 l ,  - 579-387 

IINNA2 50 
item 1 7 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strallon 
FPMR (41 CFR) 101 - 11 4 
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44. No Jurisdiction File IINNA.2450 
· tern 148 

Forms and correspondence relating to injuries over which 
OvlCP has no jurisdiction. 'Ihis material is indexed when 
received and filed alphabetically without any type of 
folder. 

Destroy when 2 years old. 

Coverage Cards (OC-570) IIllNA2450 
item 149 

All employers subject to the District of Columbia Compen­
sation Act are reEJUired to carry insurance coverage or 
to act as self-insurers. When they take coverage, the 
insurance carriers file cards with oio stating the poli
numbers and expiration dates. :new cards are received eac 
year from all employers (new and old) and the old cards 
are retired to the inactive file. 

Destroy 5 years after expiration of coverage. 

46 . Coverage Correspondence IIlJNA.2450 
item 156 

General correspondence with insurance carriers and local 
firms regarding insurance coverage. This cb:tr.espondence 
does not pertain to individual injury cases. 

Destroy when 2 years old. 

DIVISION OF COAL MINE WORKFRS' COMPENSATION (OCMWC)
NAri:'IONAL OFFICE AND FIEID 

47. Black Lung Bulletins and Circulars 

Issuances concerning training, one-time reporting
requirerrents, and other program matters. 

Destroy 3 years after superseded. 

48. X-Ray Files 

Reports suhnitted as evidence in support of claims for 
Black Lung benefits. After a series of readings in the 
field and by expert radiologists, they are determined 
either positive, indicating the presence of coal workerss' 
pneurroconiosis (CWP) or negative, indicating the absence 
of CWP. 

Transfer to FARC 2 years after final adjudication. Destr y 

1 1 5-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 1 15-A 
Revised July 197 4 
Prescribed by General Serv1c 

Adm1nis trat1on 
! , PO 1�75 0 • 579 -387 FPMR (41 CFR) 1 01-11 4 
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Self-Insurer Files 
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49. FCMSA Case Files 

Close file after denial becomes final. Transfer to C o · 
FARC 2 years after closing. Destroy 15 years after 
closing. 

Responsible Operator Files 

a. Alphabetic card file of mine operators 

Cards on all known mine operators, plus cards confirming
insurance for all operators who have procured insurance. 

Files containing claims and related materials including
all correspondence resulting from claims for cornpensatio 
under the Federal Coal Mine Health and Safety Act of 196 
as amended and the Black Lung Benefits Reform Act of 197 

a,.s\ Section (a) case files (approved claims) 

Retain in appropriate office during lifetime of 
claimant or as long as there are qualified dependents, 
then close file and transfer to FARC. Destroy 10 years
after case is closed. 

b. Section (b) case files (denied claims) 

These files are used d1-a1y as a source for determining
responsibility for payment of black lung claims. 

�ansfer to FARC when 25 years old. Destroy when 50 
years old. 

b. Legal identification files 

Legal documents relating to the identification and statu 
of corporate identities plus records of determination 
of corporate responsibility for individual claims. 
Information is historically significant and is necessary
to establish mine operators' responsibility for black 
lung claims, often many years after actual employment
with a particular operator has occurred. 

C, O ,  

Transfer to FARC when 25 years old. Destroy when 50 
years old. 

Applications and other historical documentation pertain­
ing to companies who request approval to become self-

1 1  5-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised July 1974 
Prescribed by General Service 

Adm1mstrat1on 
c;1,o 1975 579-387 FPMR (41 CFR) 101-11 4t ,  -

http:Sectn.on
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7. 
MM NO. 

51.  

52.  

I. DESCRIPTION OF ITI:M 
(WITH INCLUSIVE DATES OR RETINTIOH PERIODS) 

insurers. No diffe rentiation is made in 
retent ion between approved and disapproved re­
quests to self-insure since such records are 
useful in show ing t he re lationsh ip o� p redecessor 
to successor operators in tne dete rmination of 
the responsible mine operator. Information is 
historically necessary to estab lish mine 
operatorss' responsib ility for black lung c laims, 
oft en many years after actual emp loyment with a 
particular op erator has occurred. 

T ransfer to FARC when 5 years old. Destroy when 
5 0 years old . .  

Payment Records 

B lack Lung claims are paid by either the B lack 
Lung Bene fit T r ust Fund or by the Responsible 
Mine Ope rator (R/O ) s. 

a.  Medica l Determination Files 

B ills s ubmitted by the p roviders of medical 
services to the claimants, and requests for 
reimbursement of travel and other expenses 
incurred  by claimants in their  efforts to 
obtain b enefits from the B lack Lung Program. 

( 1 )  Nat ional Office Medical Determination 
Files,  trust fund or R/O, pertaining 
to closed cases t ransferred to District 
O f fices in 1978, 1 9 7 9  and 1 9 8 0 .  

T ransfer to FARC i n  1 9 82 or  1 9 8 3 .  
Destroy 4 years and 3 months after•t ransfer. 

( 2 )  Other Trust Fund Files 

When all bills are paid , transfer  the 
pertinent contents to the  FCMSA case 
file ( item 4 9 )  or  the medical treatment 
file ( item 52b ) in DCMWC for retention. 

9. ,oSAMPLE: OR ACTION TAKEN JOB NO 

( . o 

(' I O I 
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( 3 )  Other R/0 Files 

When all  bill s are paid , tran s fer 
pertinent contents to the F�MSA case 
f.ile ( item 52b )  in . DCMWC for retention . 

b .  Medical Treatment Files C . o  , 
The se are bills  submitted f ·Q!" ,_ treatment · of 
approved claimants for Black"eLung or relateq
disorderse. They are submitted by physicians 
c l in ics and other accepted providers of 
treatment to the minerse. 

( 1 )  Trust Fund Files 

Upon the death of the coal miner and 
when all bil l s  are paid , place in 
inactive statuse. Retain inactive files 
in DCMWC for 2 years . Tran s fer to 
FARC . Destroy inactive file  when 6 

• years , and 3 months old . GRS 6 - 1  

( 2 )  R/0 Files 

Upon the death of the coal miner and 
when all bil l s  are pai.d , and/or reim­
bursed by the R/0 , place in inactive 
statuse. Retain inactive file in DCMWC 
for 2 yearse. Trans fer to FARCe. De­
stroy inactive file when 6 years and 
3 months old . GRS 6-1  

c .  Benefit Payments ·, 

• 
Aw�rded ·eclaimants are paid al lotments based 
on the criteria establ ished by the Federal 
Coal Mine Health and Safety Act of 1 9 6 9 , as  
amended , and the Black Lung Benefits Reform 
Act of 1 9 7 7 e. 

Fiscal records of these payments should be 
kept in DCMWC for 2 years from the time the C - o benefits are awarded . Tran s fer to FARC and 
de stroy when 6 years and 3 months old . 
GRS 6 - 1  
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ACTION TAKEN 

53. Records of Notice of Intent to File 

Records are maintained of indications ccmnunicated by
prospective claimants who info:r:m ICMWC thay they intend 
to file a claim within 6 months. Records are coded on 
forms and processed through the Claimant Info:rmation 
System (CIS)s. These the:f' appear on the claimant infor­
mation file and are retained for one year; then they are 
deleted either because there is positive inf�tion on e 
CIS that a claim was filed during that time or that the 
prospectiveftclaimant �led to file as previously
indicated. 

Destroy 1 year from date received. 

54. Section 428 Claims 

Records relating to claims filed contending t.�at the 
claimant was descrirninated against with regard to his/her
employment as a coal miner because of a pending or pro­
spective claim for Black Lung benefits. 

Transfer to FARC 1 year after case is closoo�, Destroy
10 years after case is cl0sed. 

55. General Correspondence 

Correspondence not related to specific claims, such as 
requests from the UMWA, coal companies, health groups
and insurance companies for reports. These records are 
filed in the Associate Director or Deputy Comnissioner'ss 
office. 

Destroy when 3 years old. 

c, 0 

C o · 

56. 

aut tes the annual assessment of authorized 
ers and self-insurers under the I.ong-

sho t and extensions. Insurance carriers and 
required to report on an annual basis 
for compensation and medical benefits 

kt t.hQ l)Qginning of each 

�M\f!JOHIIM 
co1-pt.lJ'L.,. 

1jr;1�'f 

r 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Serv1c 
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estimated by the Division of Lonshor� and H r 
Workers' Compensation Programs and each carrier d self­
insurer required to pay a pro-rata assessment b sed on th 
amount of payments made under the Act and ext 
cover the expenses of the funds. 

The system generates the required :rieportin forms, pasts
the payment data, and computes the indivi ual cooipany 
assessmentss. It also recomputes asses ts which are in 
error, preprares assessment bills for iling and generat s ( _ 

on, the system 
d , 

the required mailing labels. In addi 
produces certificates of authority f authorized 
insurance carriers and generates li s containing the l'laID s 
and addresses of all authorized in ance carriers and 
self-insurerss. 

Location of file: Optimum Syst , Inc. Rcx::::kville, MD 
Facility is a climate-con lled tape library and/or 
computer room. The file are rewrittem to magnetic
tape six times per week 

Retain magnetic tape for then transfer 
to FARC. Destroy when 1 

WITHDRAWN 
This system is desi ed to automate certain payrrent co(Pt-o.,_functions of the JCA fiscal unit which processes , ,(tJ/8'/
receipts and disb sements from the Special Fund under 
Section 44 of th Act. 'The S)pstem will prepare payment
schedules, statss of funds reports, and other management 
reports perta ing to various sections of the Act. The 
data element contained in this system are as follows: 
claimant n , address, date of innury/death, type of 
disability type of benefit, case status, name of payee,
address o payee, fund arrounts, pay periods, name of 
insuranc carrier/self-insurer, address of insurance 
carrier self-insurer . 

Systems, Inc. 

in magnetic tapes for 2 years at OSI then transfer to ' j , ,  

Destroy when 10 years old. 

Reserve Security System 

Four copies. Including original, to be submitted to the National Archives 

WITHDRAWN 
� 

e,o/
I 

J)U'.,_,, r I.P gy 
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8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

IDngshoremen's Act extensions. Information 
pertaining to the outstanding liabilites of open clas' 
files w ill be forwarded to the national Office of e 
DLHWC by the respective district offices for main enance 
in a central system. THis loss data will be c . ared to 
the amount of security that a company has on d sit with 
the office to determine if the security depos ' t  is 
adequate to meet the companys' s  outstanding abilities 
under the Act. 

Retain rnagnetEi:c tapes for 2 years at 
to FARC. Destroy when 10 years old. 

Black Lung Benefits Act Machine-Rea 

59. Benefit Payment Master File 

This system receives and proce ses information frorn the 
Form 1061 via a 500 charact master program which 
furnishes Treasury the info tion needed to issue the 
checks. Data elements inc ude personal identifiers, 
fimmcial data on the t paid rronthly, geographic 
codes, and spouse and d dent information. 

IDcation of file: 

Retain magnetic for 2 years at OSI, then transfer 
to FARC. Destro when 12 years old. 

60. 

receives and processes information frorn Form 
959 needed to issue checks to pay bills for 

eabnent incurred by miners covered under this 

PAGE OFO_ 1 
I � 

9 
10SAMPLE O R  

ACTION TAKENJOB NO 

WITHDRAWN 

U> /'Du-� 1/v /�ti 

C ,  CJ ,  

WITHDRAWN 

Co / p,v,_!u·Data elements include descriptive informa�ion 
ing each medical invoice, arranged by type of inv ice, 

date, provider number, claimant name and Social (', () 

ity number. 

for 2 years, then transfer to FARC. 

1 1  5-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 1 1  5-A 
Revised July 1974 
Prescribed by General Service 

Adm1n1strat1on 
r, f'CJ 1975 c i - 579-387 FPMR (41 CFR) 101-1  1 4 
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System contains information on every provider whi 
furnished medical services reimbursed under this 
Data elements include provider
and telephone mmlber. 

Location of file: OSI 

Retain magnetic tape for 2 years at OSI,
FAOC. Destroy when 10 years old. 

Claimant Information System (CIS) 

System is an on-line system tracing 
340,s000 claims which have been fil 
This information is perpetually 

e life cyele of s 
under this program.

lative, and no clos 
cases are transferred to a histo file. Data elements 
tracing the life cycle of each c aim can be grouped into 
three types of information: (1) identification informat ' on 
on each rruner including recor number, Social Security
number, name, date of birth, d certain geographic code 
(2) cla1m examination resul s ,  data including disability 
date, employment informati , and initial determination ; 
and (3) conference and aring results information. 

Retain magnetic tapes r 2 years within agency, then 
transfer to FARC. . De oy when 12 years old. 

Diary Action File 

An on-line system aeveloped to service the numermus 
tatus of claims still in the processing 

stage, and esp ially Congressional inquiries. Arranged
by date and eV! nts, the file records the processing of 
application om arrival to termination. Numeric codes 
under each te refer to the type of information caning
from the a licant in addition to the information 
(generall by form number) traveling from OWCP to the 
applicans. 

Retain magnetic tapes for 2 years, then transfer to 
Destroy when 8 years old. 

ral Employees Corrpensation Act Machine-Readable File 

Level II System 

Four copies, Including orlglnal, to be submitted to the National Archives 

,-; PO 1975 U - 579•387 

JOB NO 
10 

ACTION TAKEN 

,...
WITHl'IIHW" 

C o 

WITHDRAWN 

U- [  \)JU.� 

t/u l1t.'-\ 

WITHDRAWN 

WITHDRAWN 

� l"t>U.,.,__, 

l / " ( &tt_ 
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transfer to the "Deleted 
Level II system is imp,lernented, velo 
Fj.le is to be maint.atiilled for 3 
District offices are converted . 

locations: OSI 

On installation II, save one set of tapes for 2 ears. 

WITHDRAWN 

(:_ o , 

El:!nd of leval I save for ene 1eM" . v,j�� 

MICRCGRAPHICS CERTIFICATION 
This certifies that the microfilm records described in 
this schedule will be microiflrned in accordance with 
the standards set forth in 41 CFR 101-11.506. 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 197 4 
Prescribed by General Services 

Adm1n1strat1on 
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