
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 3/20/2023 N1-065-93-006 

 

Schedule Number: N1-065-93-006 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 3/20/2023 

 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 
 

All other items not listed below remain active for files maintained under the pre-Universal Case File 

Number system 

 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy.  Some items listed here may have been previously 

annotated on the schedule itself. 
 

PART A 

N1-065-93-006 / A/1 lined off prior to approval 

N1-065-93-006 / A/2 lined off prior to approval 

N1-065-93-006 / A/3 superseded by n1-065-86-002 / 1 

PART B 

N1-065-93-006 / B/88/A lined off prior to approval 

N1-065-93-006 / B/161/A lined off prior to approval 

N1-065-93-006 / B/189/7 superseded by N1-065-11-027 / 18 

N1-065-93-006 / B/189/9 superseded by DAA-0065-2016-0006-0011 

N1-065-93-006 / B/192/7 superseded by N1-065-11-028/82 

N1-065-93-006 / B/267/6 superseded by DAA-0065-2016-0006-0041 and  DAA-0065-2016-0006-0042 

N1-065-93-006 / B/271/6 superseded by DAA-0065-2016-0006-0043 

N1-065-93-006 / B/272/6 superseded by DAA-0065-2016-0006-0044 and DAA-0065-2016-0006-0045 



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 3/20/2023 N1-065-93-006 

 

N1-065-93-006 / B/278/2 superseded by N1-065-10-008 / 2  

N1-065-93-006 / B/278/5 superseded by N1-065-10-008 / 1 

PART C 

N1-065-93-006 /C/ 1 thru 6 lined off prior to approval 

PART D 

N1-065-93-006 / D/88/I lined off prior to approval 

N1-065-93-006 / D/161/A lined off prior to approval 

N1-065-93-006 / D/161/B lined off prior to approval 

N1-065-93-006 / D/161/C/ 1 thru 5 lined off prior to approval 

N1-065-93-006 / D/189/A lined off prior to approval 

N1-065-93-006 / D/189/B lined off prior to approval 

N1-065-93-006 / D/189/C/ 1 thru 5 lined off prior to approval 

N1-065-93-006 / D/214/A lined off prior to approval 

N1-065-93-006 / D/214/B lined off prior to approval 

N1-065-93-006 / D/214/C/ 1 thru 5 lined off prior to approval 

N1-065-93-006 / D/250/c/6 is superseded by DAA-0065-2016-0006-0025 

N1-065-93-006 / D/251/A lined off prior to approval 

N1-065-93-006 / D/251/B lined off prior to approval 

N1-065-93-006 / D/251/C/ 1 thru 5 lined off prior to approval 

N1-065-93-006 / D/256 lined off prior to approval 

PART E 

N1-065-93-006 / E/1 lined off prior to approval 

N1-065-93-006 / E/13/B lined off prior to approval 

N1-065-93-006 / E/13/C/ lined off prior to approval 

N1-065-93-006 / E/13/D/1 lined off prior to approval 

N1-065-93-006 / E/13/D/3/a lined off prior to approval 

N1-065-93-006 / E/13/E/1/b lined off prior to approval 



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 3/20/2023 N1-065-93-006 

 

N1-065-93-006 / E/13/E/2 lined off prior to approval 

N1-065-93-006 / E/13/F/3 thru 6 lined off prior to approval 

N1-065-93-006 / E/13/G/1 lined off prior to approval 

N1-065-93-006 / E/13/G/2/a-c lined off prior to approval 

N1-065-93-006 / E/13/H/2/a lined off prior to approval 

N1-065-93-006 / E/13/H/3 lined off prior to approval 

N1-065-93-006 / E/13/I lined off prior to approval 

N1-065-93-006 / E/13/J/1 lined off prior to approval 

N1-065-93-006 / E/13/K/1 lined off prior to approval 

N1-065-93-006 / E/13/K/2/b lined off prior to approval 

N1-065-93-006 / E/13/K/3/a thru f lined off prior to approval 

N1-065-93-006 / E/13/K/4 lined off prior to approval 

N1-065-93-006 / E/13/L/1 lined off prior to approval 

N1-065-93-006 / E/13/L/3 thru 4 lined off prior to approval 

N1-065-93-006 / E/13/L/7 lined off prior to approval
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REQUEST FOR REC,.ISPOSITION AUTHORITY 
LEAVE BLANK 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERV:::;E, WASH1:SGTON, DC 20408 

1. FROM !AGENCY OR ESTABLISHMENTI 

Department of Justice 

NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

Federal Bureau of Investigation 
3. MINOR SUBDIVISION 

In acooidance with the provisions of 44 
U.S.C. 3303a the disposal request, including 
amendments, is approved except for items 
that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no 
records are proposed for disposal, the 

Information Management Division [IMD] signature o r ·vist is not required • 
4. NAME OF PERSON WITH WHOM TO CONFER . TELEPHONE EXT. 

William Shackelford 202-324-6903 Jl-lf-7f 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of B; page(s} are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

A. GAO concurrence: D is attached; or [xJ is unnecessary . 

B. DATE OF AGENCY REPRESENTATIVE . TITLE 

05171993 Records Officer, Information Management Division 

7. 
ITEM 
NO. 

115-108 

CWITH INCLVSM, DATES OR REnNTION PERIODS) 

Files and records maintained at Federal Bureau of Investigation (FBI) 
Headquarters and Field Offices to establish disposition authorities determined 
from the 5-year update required by the provisions of the 1984 Memorandum of 
Agreement executed by NARA and the FBI. The authorities are the results of 
the review of Classifications 259 - 279 which were created subsequent to the 
initial submission of the disposition schedule to the United States District Court 
for the District of Columbia; Automated Systems throughout FBIHQ and Field 
Offices; records for which disposition could not be determined due to lack of 
sufficient substance; and to correct discrepancies which have been detected within 
the Schedule. (Amended and additional pages will be inserted within the 
comprehensive disposition schedule [NARA Job NCl-65-82-04] which was 
approved by the Archivist of the United States and submitted to the Court on 
November 9, 1981, and accepted by the Court with the modifications of NARA 
Job NCl-65-86-25, on September 9, 1986.) 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

{NARSUSE 
ONLY} 

116 (REV. S.831 
Prescribed by GSA 
FPMR(41 CFRl 101-11.4 



• • 
DISPOSITION 

AUTHORITIES 

FOR FBIHQ 

CASE FILE 

CLASSIFICATIONS 

88 

161 

189 

191 

213 

214 

249 - 253 

255 

256 

259 .. 279 
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---------::•-----1JC--,.----,---
Aequest for Records Disposition Authority-Continuation JOB NO. PA' o~f Z,' 

T. 
ITEM NO. 

' 

1. 

2. 

11$-202 

I. DESCRIPTION OF ITEM 
(With lnclus,ve Oates or Retention Periods) 

PART A 

GENERAL DISPOSITION AUTHORITIES FOR 
HEADQUARTERS CASE FILES 

The following authorities will be used for 
the disposition of the Headquarters records 
described below. These authorities apply 
regardless of the classification under which 
the records are filed. 

~" Files. . 

Poli_cy and procedural documentation regarding 
the F'BI's administration of investigations 
conduced under individual violations or 
classifi ations. Records include internal 
memoranda, correspondence with other Federal 
agencies an with the Attorney General, 
directives e ablishing new policies and_ 
procedures, me randa exchanged with Special 
Agents in Charge drafts of legislation, and 
Executive Confer~ e minutes and proposals. 
These "00" files ar found at the beginning of 
each classification p eceding the sequentially 
numbered case files • 

PER.."1.ANENT. Offer to NARS ·n 10 year blocks 
when 50 years old. 

•o• Files. 

These records consist of a blend 
in~luding those described in Item 
well as.routine correspondence with t e general 
public. Also included are records rel ting to 
nonsubstantive investigations of such ro tine 
character that a separate case file was n 
justified. In a number of classifications, the 
initial sections of "0" files are almost 
exclusively policy and procedural in nature. 
Subsequent sections will be screened by FBI so 
that any policy and procedural.records can be 
filed within the •oo• files. These "O" files 
are physically maintained in front of the "OO" 
files at the beginning of each classification~ 

Four coc:,les. lncludln11 ori9lnal. to b• 1ubmlfhtd lo Ole National Archive• 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

STANDARD FORM 115-A 
Rev1,ed July 197 • 
Presct1Ded by General -Serv,cei 

Adm1n,stra1ton 
FPMR (41 CFR) 101-11 .t 



PAGE t . • rOBNO. REQUEST FOR RECORDS OSITION AUTHORITY -.CONTINUATI . ol.,. OF /(32} 
7. 

ITEM 
NO. 

3 

115-108 

9. GRSOR 10.ACTION 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

twrTH INCLUSIVE DA TES OR IIETENTIONf'ERIODSJ JOB INARSUSE 
CITATION ONLYJ 

EXCEPTIONAL CASE FILES 

These Case Files document the FBI's investigation of a significant individual, 
event or organization; or evidence a precedent-setting program; or in some other 
way constitute a landmark case. A large number of Exceptional Case Files have 
been identified by representatives of the Archivist of the United States during 
their review of FBI Case Files and of the Interesting Case File Summaries [See 
Part E, Item 4]. In addition, a number of potential Exceptional Case Files have 
been recommended by Historians, Social Scientists, and other experts outside the 
Federal Government. This list of specific Exceptional Case Files will be 
supplemented by any Case File that meets one (1) or more of the following 
criteria, EXCLUDING Informant and Informant-Related Case Files. 
NOTE: It is emphasized that imposition of A, B, F, G, H, I, J and L of the 
General Criteria should not require a page-by-page review, but should be 
imposed relatively easily and without a great amount of research. Moreover, the 
General Criteria should not be applied inClassifications where all Case Files are 
already scheduled for PERMANENT retention. 

(A) Bureau Specials, FBIHQ- Designated Major Cases, Bureau-Identified 
Test Case Files and Field Office designated historical Case Files 

{B) Cases mentioned in the published Annual Reports of the Attorney 
General of the United States, where the identification of such Cases is 
evident from a review of the Annual Report 
NOTE: Case information can be extracted from the Reports using 
Subject Names, Code-Names, Code-Words, etc. and checked through 
Manual and Automated Indices and stamped for PERMANENT 

retention 

(C) Cases mentioned in FBI testimony before or submitted in evidence to 
a Committee of Congress 

-

Four copies, Including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 116 (REV. 12-831 
Prescribed by GSA 
FPMR (41 CFR1101-11.4 



PAGE 

REOU~ST FOR RECORDS . cerBNO. OSITION AUTHORITY· CONTINUATI :3 OF N30 
7. 

ITEM 
NO. 

3 (D) 
continued 

(E) 

(F) 

(G) 

(H) 

(I) 

(J) 

(K) 

(L) 

116-108 

9. GRSOR 10.ACTION 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

(W1THINCLU$/VEOATESORPETENTJONPERJODS/ JOB (NARSUSE 
CITATION ONLYJ 

Case accepted and heard by the U.S. Supreme Court that involved FBI 
investigative activities 
NOTE: This category does not include petitions for hearings [Writs of 
Certiorari] which are denied by the Court 

All Control Files other than •o• Policy Files 

All Case Files permanently RETAINED IN WHOLE in the 
Headquarters Special File Room 

Ten Most Wanted Criminals 

All Case Files, at Headquarters, that have one (1) or more separate 
Sections of newspaper clippings [Sub A] 

Code Name or Code Word-captioned Case Files 

All Case Files with either a Code Name [CN] or Code Word [CW] in the 
caption in which the intent is to conceal the type of operation or 
investigation. This does NOT include Bureau abbreviations for 
Violations or Case File Classifications, [e.g. ITSP, SSA] 

Any organization on Attorney General's List of Subversive Organizations 
NOTE: Bureau indices should be checked against ilie List, Case Files do 
not need a page-by-page review 

All Case Files on subjects of Bureau surveillance as identified by 
"Principal" [subject or target] cards in the Electronic Surveillance 
[ELSUR] Index at Headquarters 

Multi-section Case Files with 20 Sections at Headquarters; 35 Sections in 
Offices of Origin, or 50 Sections in Auxiliary Offices 

PERMANENT: With the exception of Informant Case Files, offer to 
NARA in 10 year blocks commensurate with the NARA-approved 
disposition of the specific Case File Classification [See Part BJ 

-

Four copies, Including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 116 (REV.12-83) 
Prescribed by GSA 
FPMR(41 CFR) 101-11.4 

.. 



AGE 

REQUEST FOR RECORDS I OSITION AUTHORITY • CONTINUATl,_._ __ -r-:::-::==-=-+--4-...,... ,,......,....,.oF~j...!!~~2);__ 
7. 

ITEM 
NO. 

115-108 

9. GRS OR 10. ACTION 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

IWTTH INCWSNE DA TFS OR fFfFNTJON PERJODSJ 

CLASSIFICATION 88 

Unlawful Flight To Avoid Prosecution 
Unlawful Flight To Avoid Giving Testimony 
Unlawful Flight To Avoid Custody 
Unlawful Flight To Avoid Confinement 
Unlawful Flight To Avoid Prosecution - Parental/Child Abduction Matters 

A. Case iles Initiated Prior To 1980 

(1) 

(2) 

T: Transfer to NARA at a date and under conditions to 
by the FBI and NARA 

[Part A, Item 6) 

DISPOSAL NOT A 

(3) Exceptional Case Files [P 
(4) Systematic Evidential Sampl 
(5) Multi•Section Case Files - 2 or ore Sections 
(6) Microfilm in the Sample 
(7) •o• - Administrative File - Sections through 4 [Part A, Item 2) 
(8) •oo• -Policy File [Part A, Item 1] 

JOB (NARS USE 
CITATION ONLYl 

PERMANENT: Transfer to NARA in 1 ear blocks when 50 years old 

(9) •o• - Administrative File [Part A, Item 2] 

DESTROY all other Sections of •o• Administrative 
20 years old after restrictions in Part A, Item 2 have 

(10) All Other Case Files, Including Remaining Microfilm, Ini ·ated 
Prior To 1980 

DESTROY when 20 years old 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115 (REV. 12·83) 
Prescribed by GSA 
FPMR (41 CFRJ 101-11.4 



REQUEST FOR RECORDS 01.ITION AUTHORITY-CONTINUATI0.
08

No. 

7. 
ITEM 
NO. 

88 
continued 

116-108 

8. 0E$CIIV"T10N OF ITEM 
r,,trH ,,u:r.lJIIM!Ojjl'l!9 CM l1f1'/'lilmll#llf/fltJtNIJ 

B. Case Files.-lnitiated After 1979. 

(1) Informant Case Files (Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and uoder conditions to 
be: determined by the FBI and NARA 

(2) Reserv.ea. Case Piles [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 

(3) ·Ex~ Case Piles [Part A, Itrm 3] 
(4) ·oo·· -Policy Pile [Part A, Item 11 
(S) Mubi~on case Files - 2 or more Seclions 
(6) Case Piles with 9 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks wbeo 50 years old 

(7) •~• • Admimstralive File [Part A. Item 2] 

· DESl'R.OY all SectiODS of •o• Administrative File wbeD 20 years old 
afl.~r restrictioas iD Pan A. Ieem 1 bave been met 

(8) AitOther· Case Files Initiated After 1979 

DESTROY when 20 years old 

Four COPiff, ~ Ori;ind to•~ 
1D tt. Nsdanal Ardllvu and Racard1 ~. 

9.0RSOR 
SUPIRSEDEO 

JOB 
QTATION 

10,ACT'IQH 
TAKEN 

tNARSUS€ 
ONLYJ 

STANDARD FORM ns f!EV.1t-83) 
PfsMl'lblld by OSA 
FPNR 141<:AV101-11.4 



REQUEST FOR RECORDS D.SITION AUTHORITY - CONTINUATI. 

7, 
ITEM 
NO, 

161 

11&-1(1) 

8, OESCIRPTION OF ITE.M 
(wrTH INCLIJSNEDATES OR IIETENT/ONPE/!IODS/ 

CLASSIFICATION 161 

Special Inquiry - Presidential Appointment 
Special Inquiry - Presidential Appointment with U.S. Senate Confirmation 
Special Inquiry - Presidential Appointment with 15 Year Scope 
Special Inquiry • White House / National Security Council Staff 
Special Inquiry • White House Access 
Special Inquiry - Congressional Staff [Obsolete• 1991] 
Special Inquiry - Expanded Name Check 
Special Inquiry - Congressional Committee Staff 

A. Case Files Initiated Prior To 1978 

(2) 

Informant Case Files [Part A, Item SJ 

: Transfer to NARA at a date and under conditions to 

y the FBI and NARA 

(3) Exceptional Case Files [Part A, lte 3] 
(4) •o• - Administrative File [Part A, Item 
(5) •oo• -Policy File [Part A, Item 1] 
(6) All Other Case Files 

PERMANENT: Offer to NARA in 10 year blocks when 

B. Case Files Initiated Between January, 1978 and December, 1988 

(1) Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Systematic Evidential Sample [2,G] 
(3) Exceptional Case Files [Part A, Item 3] 
(4) Multi-Section Case Files - 2 or more Sections 
(5) •o• - Administrative File [Part A, Item 2] 
(6) •oo• -Policy File [Part A, Item 1] 

Four coplea, Including original 1D be aubmltlad 
1D the National Aldtl,_ Ind Roconta SeMce. 

9, GRSOR 
SUPERSEDED 

JOB 
CITATION 

AGE 

':f OF t":? 
10.ACTION 

TAKEN 
(NARSUSE 

ONLY} 

STANDARD FORM 116 A:V.12-831 
Preac:ribed by GSA 
FPMRl41 a:RI 101-11.4 



• -erBNO. t>AGE-

REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATIO . fl,_ OF I 'b'!J 
7. 

ITEM 
NO. 

161 (7) 
continued 

(8) 

(9) 

-

116-108 

8. DESCIRPTION OF ITEM 

/WITH INCLUSIVE DA TES OIi RETENTION f'ERJODSJ 

Case files covering subjects being investigated for Presidential 
appointments with U. S. Senate confirmation 

NOTE: At time of transfer, NARA may dispose of case files in this 
category which due not warrant retention 

Case files of the following White House senior staff whose 
appointments did not require U. S. Senate confirmation 

- Chief of Staff to the President 
- Deputy Chief of Staff to the President 
- Assistant to the President and Staff Secretary 
- Assistant to the President for Science and Technology 
- Assistant to the President for Legislative Affairs 
- Assistant to the President for Communications 
- Counselor to the President and Press Secretary 
- Counsel to the President 
- Assistant to the President and Secretary to the Cabinet 
- Assistant to the President and Director of Presidential personnel 
- Physician to the President 
- Assistant to the President for Management and Administration 
- Assistant to the President for Economic and Domestic Policy 
- Assistant to the President for Public Events and Initiatives 
- Assistant to the President for Public Liaison and 

lnter-Oovemmental Affairs 
- Assistant to the President for National Security Affairs 
- Assistant to the President for Media Affairs 
- Deputy Assistant to the President for National Security Affairs 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

AU Other Case Files Initiated Between January, 1978 and 
December, 1988 

DESTROY when 30 years old 

~ 

Four copies, including onglnal to be tubmitbld 
to the Nadonll Arc:hh,n 11111 Rec:oni• Service. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY} 

STANDARD FORM 116 ff.V.12-831 
Prescribed by GSA 
FPMRl41 CFff 101-11.4 



rOBNO. PAGE 

REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI. $ OF f~Z, 
7. 9. GRSOR 10.ACTION 

ITEM 8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 
NO. /WITH INCLUSNE DA 1lS OR FETENTION PEJIJODSJ JOB {NARSUSE 

crrATION ONLY} 

161 C. Case Files Initiated After December, 1988 
continued 

(1) Informant Case Files [Part A, Item 5] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Systematic Evidential Sample [2 % ] 
(3) Exceptional Case Files [Part A, Item 3) 
(4) Multi-Section Case Files - 2 or more Sections 
(5) •o• - Administrative File [Part A, Item 2) 
(6) •oo• -Policy File [Part A, Item 1) 
(7) Case files covering subjects of LEVEL I investigations for 

Cabinet-level Presidential appointments requiring U. S. Senate 
confirmation 
NOTE: These Case Files are presently designated as 161A 

{8) Case files covering subjects of LEVEL II investigations for 
Assistant Secretary-level Presidential appointments requiring U. S. Sel!,ate 

(9) 

{10) 

115-108 

confirmation 
NOTE: These Case Files are presently designated as 161B 

Case files covering subjects of LEVEL I investigations for the 
White House Chief of Staff and his/her Senior staff 
NOTE: These Case Files are presently designated as 1610 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

All Other Case Files Initiated After December, 1988 

DESTROY when 30 years old 

Four copies, Including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMRl41CFR1101-11.4 



Oi/08/94 09:53 1:tJOl il3 6852 OF RECORDS ADM ll1002 

: . ·:-:··."··'' ::,i.-,.: -~·- ;, •··. •. 

.A.Gr 
REQUEST FOR 'RECORDS DISPOSITION AUTHORITY • CONTINUATION 

1 
,,,,_CF !.p2> 

_ __,,7,..._ -;...,------------------------------.--:9,-_"""GRS,.,..,OFI~_.. 10,Ac;TION 

ffl:M a. DESC:IRf'TION of! rrt:M SUPERSEDED TAKEN 
NO. ,-HIWt:UeNnwi,~aCM_...__, J08 (ft/A.A:$1.JSE · 

' • aTAllON ONLYJ 

189 

11&1DB 

CLASSIFICATION 119 

Equal Credil Opportunity Act 

(1) Infonnant Case Files [Part A, Item 5] 

PERMANENT: T..:a.n.sfer lo NARA at a date and Wlder conditions ta 
be determined by the FBI and NARA 

(2) Reserved Case .Files [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 

(3) l:xceprional Case File.s [Pa.rt A, Item 3] 
(4) Syste~~c Ioformaliooal Sample (10~] 
(S) Multi-Se.ct.ion Case Piles - 2 or more Sections 
(6) Case .Files with 18 or more Serials 

PERMANENT: Offor 1.o NA.RA in 10 year bloclcs when 30 years old 

(7) •o• - Administrative File {Part A, Item 2] 
(8) •or -Policy File [Patt A, Item 1) 

PERMANENT: Offer to NARA in 10 year bloclcs ~ SO yea.rs old 

(9) All Other Case Files 

DISPOSAL NOT AU1JiOR17.~D ~ 

,_ l;Or:,Nlt. Including Cll'loiNI 1D be~ 
1D 'lta N.cbw Ard!!- and,._,,... S.W.. 

5TANDAJIIP FOMl 116 ffV. 12"'531 
Pte--...tt,.;G~ 
~(41O','I101•11., 



• erBNO. 
l>AGE 

REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATIO . '/IJ OF 19/b 
7. 

fT'EM 
NO. 

192 

116-108 

8. DESCIRPTION OF ITEM 

IWTTH INCLIJSNE DA ml OR RErENT10N l'ERIOOSJ 

CLASSIFICATION 192 

Hobbs Act - Financial Institutions [Obsolete - 1987] 
Hobbs Act - Commercial Institutions [Formerly Classification 193] 
Lea Act - Commercial Institutions [Formerly Classification 193] 

(1) Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 

(3) Exceptional Case Files [Part A, Item 3] 
(4) Systematic Evidential Sample [5%] 
(S) Multi-Section Case Files - 2 or more Sections 
(6) •oo• -Policy File [Part A, Item 1] 

(7) 

(8) 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

•o• - Administrative File [Part A, Item 2] 

DESTROY all Sections of •o• Administrative File when 20 years old 
after restrictions in Part A, Item 2 have been met 

All Other Case Files 

DESTROY when 20 years old 

Four copi111, lndudina originlll to be ltlbmlttad 
tD the Nlllional Archi- and Ricord• SeMoe. 

' 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CffATION ONLY} 

STANDARD FORM 116 ft'V. 12-831 
PrelCribed by GSA 
FPMRl41CFR1101-11.4 



I(. rOBNO. 
REQUEST FOR RECORDS .OSITION AUTHORITY - CONTINUATI 

7. 
ITEM 
NO. 

213 

115-108 

8. OESCIRPTION OF ITEM 

/WITH /NCLUSNE DA 1ES OR RETENTION PEIIIODSJ 

CLASSIFICATION 213 

Fraud Against The Government - Department Of Education 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 
(3) Multi-Section Case Files - 2 or more Sections 
(4) Case Files with 45 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(5) "00" - Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(6) "O" - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

(7) All Other Case Files 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) 

(2) 

(3) 

Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DESTROY when 1 year old 

-

Four copies, including original to be submitted 
to the National Archives and Records Service. 

PAGE 

// OF Ja'?J 
9. GRSOR 10.ACTION 

SUPERSEDED TAKEN 
JOB {NARSUSE 

CITATION ONLY} 

STANDARD FORM 116 (REV. 12-B3) 
Prescribed by GSA 
FPMR 141 CFRI 101-11.4 



• cerOBNO. REQUEST FOR RECORDS OSITION AUTHORITY· CONTINUATI ~ 

7. 
rTEM 
NO. 

213 
continued 

115-108 

8. DESCIRPTION OF ITEM 
,WITH INCLUSNEDATElJ ORf£TlNTIONPERIOOSJ 

C. LEGAL ATTACHE Case Files 

(1) 

(2) 
(3) 

(4) 

(5) 

(6) 

Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

"00" - Policy File [Part C, Item 1) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

"0" - Administrative File [Part C, Item 2] 

DISPOSAL NOT AUTHORIZED 

All Other Case Files 

DESTROY when 5 years old 

-

Four copies, Including original to be submitted 
to the National Archives and Records Service. 

PAGE 

/:2.. OF l?{!J 
9. GRSOR 10.ACTION 

SUPERSEDED TAKEN 
JOB fNARSUSE 

CITATION ONLY) 

STANDARD FORM 115 (REV. 12·83J 
Prescribed by GSA 
FPMR (41CFRJ101-11.4 



"OBNO. 
REQUEST FOR RECORDS D~SITION AUTHORITY • CONTINUATIO. 

rAGE 

l/J OF Ir;;'!; 
7. 

ITEM 
NO. 

214 

' 

116-108 

8. DESCIRPTION OF ITEM 

(WTTH INCLUSNEDA ID O#I--P£11/0DSJ 

CLASSIFICATION 214 

Civil Rights Of Institutionalized Persons Act 

(1) Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 
(3) •o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

(4) Exceptional Case Files [Part A, Item 3] 
(5) Systematic Informational Sample (10%] 
(6) Multi-Section Case Files - 2 or more Sections 
(T) •oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(8) All Other Case Files 

DESTROY when 20 years old 

-

-

Four coplH, lndudlng original to be ~ 
to the National An:hl- n Recmd• Service. 

9. GRSOR 1O.ACTION 
SUPERSEDED TAKEN 

JOB fNARSUSE 
CITATION ONLY} 

STANDARD FORM 11& ff.V. 12-831 
Pro•cribed by GSA 
FPMRl41 CRV 101-11.4 



REQUEST FOR RECORDS D.SITION AUTHORITY - CONTINUATI0..:
8 

No. 
rAGE 

•J4- OF 11/!J 
7. 

ITEM 
NO. 

249 

115-108 

8. DESCIRPTION OF ITEM 
t,\4111N'.l.LIM:D\1e;(Jff11N1Dl~ 

CLASSIFICATION 249 

Toxic Waste Matters [Obsolete - 1987] 
Environmental Crimes 
Environmental Crimes • Resource Conservation And Recovery Act 
Environmental Crimes - Toxic Substance Control Act 
Environmental Crimes - Comprehensive Environmental Response 

And Liability Act Of 1980 
Environmental Crimes - Clean Water Act 
Environmental Crimes - Safe Drinking Water Act 

(1) Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

(a) Case File 249-1 

PERMANENT: Offer to NARA when 30 years old 

(b) Case Files 249-2 through 249-10 

DISPOSAL NOT AUTHORIZED 

(3) •o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

(4) Exceptional Case Files [Part A, Item 3] 
(5) Systematic Evidential Sample [5%] 
(6) Multi-Section Case Files - 2 or more Sections 
(7) Case Files with 10 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(8) •oo• -Policy File [Part A, Item 1] 

(9) 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

All Other Case Files 

DESTROY when 20 years old 

Four cople1, Including original ID be .emlttad 
ID the Nlllionll An:hlwa and Aecorda SaMoe. 

9. GRSOR 1O.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY) 

STANDARD FORM 116 R:V. 12-831 
PnlacrlbedbyGSA 
FPMRl41 D'ff 10M1.4 



.. 

REQUEST FOR RECORDS DI.SITION AUTHORITY· CONTINUATIO 
BNO. PAGE 

1. 
ITEM 
NO. 

250 

. 

115-108 

8. DESCIRPTION OF ITEM 
IWTTH INCJ.IISNEDA1lSORRETENT-l'E11IOD&I 

CLASSIFICATION 250 

Tampering With Consumer Products 

(l) Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 
(3) •o• • Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

(4) Exceptional Case Files [Part A, Item 3] 
(S) Systematic Informational Sample [10%] 
(6) Multi-Section Case Files· 2 or more Sections 
(7) Case Files with 30 or more Serials 
(8) •oo• -Policy File [Part A, Item I] 

(9) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DESTROY when 20 years old 

-

foUI' copies, Including ariQinal to be Ulmitlllcl 
to the National Archi- and Recant• Senlico. 

l'fi OF iW 
9. GRSOR 10.ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLY} 

STANDARD FOAM 116 fE\I. 12-831 
Prescribed by GSA 
FPMRf41 ~ 101-11.4 



~r8NO. REQUEST FOR RECORDS D-SITION AUTHORITY - CONTINUATIO. r4°iG OF I:?~ 
7. 

ITEM 
NO. 

251 

11~108 

8. OESCIRPTION OF ITEM 

IWITH INCLUSNEDATES OR IE'fVfTION PERIODS/ 

CLASSIFICATION 251 

Controlled Substances - Robbery 
Controlled Substances - Burglary 
Controlled Substance Registrant Protection Act Of 1984 

(1) Informant Case Files [Part A. Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Reserved Case Files [Part A. Item 6] 

DISPOSAL NOT AUTHORIZED 

(3) Exceptional Case Files [Part A, Item 3] 
(4) Systematic Evidential Sample (5%] 
(5) •o• - Administrative File [Part A, Item 2) 
(6) •oo• -Policy File [Part A, Item 1] 

(7) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

All Other Case Files 

DESTROY when 20 years old 

Four coplea, Including origlnal ti> be 11\fbmltted 
tD the National An:N- and Records Service. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARStJSE 
CITATION ONLY} 

STANDARD FORM 116 ffV.12-831 
Preacnbed by GSA 
FPMR 141Cfff101-11.4 



08NO. AGE 

REQUEST FOR RECORDS POSITION AUTHORITY - CONTINUATI 
:.._L_----,------1- '. /70F I ?fJ 

7. 
ITEM 
NO. 

252 

115-108 

8. DESCIRPT!ON OF ITEM 
twfTH INCLUSNE DA TES OR PETENTION PEJlJOl)S/ 

CLASSIFICATION 252 

Violent Criminal Apprehension Program [Obsolete - 1986] 
National Center For The Analysis Of Violent Crimes 

(1) Informant Case Files [Part A, Item 5J 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 
(3) All Case Files and /or Case Material maintained at the National 

Center For The Analysis Of Violent Crimes, which is located at 
FBI Academy in Quantico, Virginia 

DISPOSAL NOT AUTHORIZED 

( 4) Exceptional Case Files [Part A, Item 3] 
(5) Systematic Evidential Sample [10%] 
(6) Multi-Section Case Files - 2 or more Sections 
(7) Case Files with 7 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(8) "0" - Administrative File [Part A, Item 2] 
. (9) "00" - Policy File [Part A, Item 1] · 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(10) All Other Case Files 

DESTROY when 20 years old 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY} 

STANDARD FORM 115 (REV. 12-831 
Pre scribed by GSA 
FPMRl41 CfRI 101-11.4 



REQUEST FOR RECORDS SITION AUTHORITY - CONTINUATI • .rBNO. 
rG:E,s OF '~~ 

7. 
ITEM 
NO. 

253 

116-108 

8. OESCIRPTION OF ITEM 

/IMTH INCLUSNE DAl'D ORRETEN1IDNl'£RIODSI 

CLASSIFICATION 253 

Fraud And Related Activity In Connection With Identification Documents 
False Identification Crime Control Act Of 1982 
Private Identification Doouments Without A Disclaimer 

(1) Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files (Part A, Item 6] 
--

DISPOSAL NOT AUTHORIZED 

(3) Exceptional Case Files (Part A, Item 3] 
(4) Systematic Informational Sample [10%] 
(S) Multi-Section Case Files - 2 or more Sections 
(6) Case Files with 20 or more Serials 
(7) •oo• -Policy File [Part A, Item l] 

(8) 

(9) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•o• - Administrative File [Part A, Item 2] 

DESTROY all Sections of •o• Administrative File when 20 years old 
after restrictions in Part A, Item 2 have been met 

All Other Case Files 

DESTROY when 20 years old 

Four coplH, Including original tD be submlttlld 
tD ._ Nllllonal An:Nvea "1ld Reoanfa SeNlce. 

9. GRSOR 1O.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
crTATION ONLYI 

STANDARD FORM 116 f'EV, 12-4131 
Prescribed by GSA 
Ff'MR 141 CfflJ 101-11.4 



REQUEST FOR RECORDS O SITION AUTHORITY - CONTINUATIO • -=BNO. 
rAGE 

· JI/ OF :j2J 
7. 

ITEM 
NO. 

255 

115-108 

8. DESCIRPTION OF ITEM 

/WITH INCLIJSNE DATES 0RtETENTIDNl"E1IIDf)&J 

CLASSIFICATION 255 

Counterfeiting Of State And Corporate Securities 

(1) Informant Case Files [Part A, Item 5] 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 
.-

(3) Exceptional Case Files [Part A, Item 3] 
(4) Multi-Section Case Files - 2 or more Sections 
(5) Case Files with 40 or more Serials 
(6) •oo• -Policy File [Part A, Item 1] 

(7) 

(8) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•o• - Administrative File [Part A, Item 2) 

DESTROY all Sections of •o• Administrative File when 20 years old 
after all restrictions in Part A, Item 2 have been met 

All Other Case Files 

DESTROY when 20 years old 

Four copies, lncludinQ orlglNI to be IUbmlttlld 
to the Nlllional An:hl- and Rlllc:onla SeNlce. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY} 

STANDARD FOAM 115 RV. 12-831 
Preac:rfbed by GSA 
FPMRl41 Cffll 101-11.4 



• .:BNO, 
PAGE 

REQUEST FOR RECORDS DI SITION AUTHORITY - CONTINUATIO ·. , .;:l(} OF 1 t)~ 
7. 

rrEM 
NO. 

256 

116-108 

8. DESCIRPTION OF ITEM 
WIH~1lSCfftllN1U.llUD:$ 

CLASSIFICATION 256 

Hostage Taking - Terrorism (Obsolete 1989] 
Hostage Taking - Non Terrorism 
Hostage Taking - International Terrorism 
Hostage Taking - Domestc Terrorism 

(1) Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 

(3) Exceptional Case Files [Part A, Item 3] 
(4) Multi-Section Case Files - 2 or more Sections 
(S) Case Files with 15 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(6) •o• - Administrative File [Part A, Item 2] 
(7) •oo• -Policy File [Part A, Item 1] 

(8) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

All Other Case Files 

DESTROY when 20 years old 

Four coplH, Including origtnll 1D be llilmltted 
1D the Nllllonal An:hi- and Recant, Service. 

9. GRSOR 10.ACTlON 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY) 

-

STANDARD FORM 116 RV. 12-113} 
Preaalbed by GSA 
FPMRl41 Off 101-11.4 



• rOBNO. 
PAGE 

REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATI. 
+" ;21 OFj

1
~'£} 

7. 
rrEM 
NO. 

259 

116-108 

8. DESCIRPTION OF ITEM 
/WITH INCLU$NE DATES DIIRETEN110NP£R/ODS/ 

CLASSIFICATION 259 
. 

Security Clearance Investigation Program 

(1) Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 

(3) Exceptional Case Files [Part A, Item 3] 
(4) Systematic Evidential Sample (2%] 
(S) •oo• -Policy File [Part A, Item 1] 

(6) 

(7) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

•o• - Administrative File (Part A, Item 2] 

DESTROY all Sections of •o• Administrative File when 30 years old 
after all restrictions in Part A, Item 2 have been met 

All Other Case Files 

DESTROY when 30 years old 

Four copies. inctudlng original 1D be tAbnmBd 
to 1he Na!lonal Archive• Ind Record• &ervlco. 

9. GRSOR 1O.ACTION 
SUPERSEDED TAKEN 

JOB fNARSUSE 
CITATION ONLYJ 

. . 

STANDARD FORM 116 J£1/.12-831 
Preacrlbed by GSA 
FPMH41 Off 101-11.4 



REQUEST FOR RECORDS D~SITION AUTHORITY - CONTINUATIO 
,rOBNO. PAGE 

·•- :2.J.oF / 82' 
7. 

ITEM 
NO. 

260 

116-108 

8. DESCIRPTION OF ITEM 

/WTTH INCLIJSNE DAl"ES OR RE1ENl7JN /f£1VOOS/ 

CLASSIFICATION 260 

Industrial Security Program 

(1) Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

(a) Case File 260-1 

DESTROY when 15 years old, or when administrative needs have 
expired 

(b) All Other Reserved Case Files 

DISPOSAL NOT AUTHORIZED 

(3) Exceptional Case Files [Part A, Item 3] 
(4) Systematic Evidential Sample [29'] 
(5) "00" - Policy File [Part A, Item 1] 

(6} 

(7) 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

•o• - Administrative File [Part A, Item 2] 

DESTROY all Sections of •o• Administrative File when 30 years old 
after all restrictions in Part A, Item 2 have been met 

All Other Case Files 

DESTROY when 30 years old 

Four copies, Including original 111 be submlt1iad 
IIO the National An:hivn .-.I Reconfa Service. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB fNARSUSE 
CITATION ONLYI 

STANDARD FORM 115 RV. 12-831 
Preacribed by GSA 
FPMRl41 CFff 101-11.4 



.OBNO. 
REQUEST FOR RECORDS oe-,s1TION AUTHORITY - CONTINUATIO 

rAGE J> 
~. ;'.. ~ OF !'!/b 

7. 
ITEM 
NO. 

261 

116-108 

8. DESCIRPTION OF ITEM 

fWTTH INCLUSIVE DATES ORIETENTIONPERIODS/ 

CLASSIFICATION 261 ,. 

Security Officer Matters 

(1) 

(2) 

(3) 

(4) 
(S) 

(6) 

Informant Case Files [Part A, Item 5] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Reserved Case Files [Part A, Item 6) 

DISPOSAL NOT AUTHORIZED 

•o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

Exceptional Case Files [Part A, Item 3] 
•oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplea. Including original ID be llUbmlttllld 
ID the Natlonal Archlvn and AM:ionta Service. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB {NARSUSE 
CITATION ONLYJ 

STANDARD FORM 116 ftV.12-831 
PrellCflbed by GSA 
FPMRf41Cffl)101-11.4 



-

• .rBNO. 
PAGE 

REQUEST FOR RECORDS SITION AUTHORITY - CONTINUATI 
t::2,'foOF \v2J 

7. 
ITEM 
NO. 

262 

'1!~108 

8. DESCIRPTION OF llEM 
WJHNll.fM0\11:S<Jff11MDjffHDi 

CLASSIFICATION 262 

Overseas Homicide/ Attempted Homicide - International Terrorism 

(1) Informant Case Files [Part A, Item 5] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

(3) 
(4) 
(5) 

(6) 

(7) 

(8) 

DISPOSAL NOT AUTHORIZED 

Exceptional Case Files [Part A, Item 3] 
Systematic Informational Sample [10%] 
Multi-Section Case Files - 2 or more Sections 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

•o• - Administrative File [Part A, Item 2] 

DESTROY all Sections of •o• Administrative File when 30 years old 
after all restrictions in Part A, Item 2 have been met 

All Other Case Files 

DESTROY when 20 years old 

Four cople1, lndudlng original to be tRbnltUld 
to 1t1e Nlllionll Atdll- ,nd Record• SeMce. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB fNARSUSE 
CITATION ONLY) 

STANDARD FORM 1 Hi ff\l. 12-831 
PrelCribed by GSA 
FfMRl41 a:A) 101-11.4 



r
oe NO. PAGE 

REQUEST FOR RECORDS.POSITION AUTHORITY - CONTINUAT•,~----.------+---~ OF je,1J 
7. 9. GAS OR 10. ACTION 

ITEM 
NO. 

263 

115-108 

8. DESCIRPTION OF ITEM 
/WffH INCLUSNE DA TES DR {£TENT/DH PEJIJDDSJ 

CLASSIFICATION 263 

Office Of Professional Responsibility Matters 

(1) Informant Case Files [Part A, Item 5] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 

'(3) Exceptional Case Files [Part A, Item 3] 
(4) Systematic Informational Sample [10%] 
(5) Multi-Section Case Files - 2 or more Sections 
(6) Case Files in which the subject is identified as one of the following 

individuals: 

- Director of the FBI 
---- Deputy Director (DD) of the FBI 
---- Associate Deputy Directors (ADD) of the FBI 
- Assistant Directors (AD) of the FBI 
--- Deputy Assistant Directors (DAD) of the FBI 
--- Special Agents in Charge (SAC) 
----- Assistant Special Agents in Charge (ASAC) 
----- Supervisory Special Agents (SSA) 
- All Special Agents (SA) 

(7) Case Files which attract extensive Media attention 
(8) Case Files which result in Congressional Committee interest 

NOTE: This does not include Congressional Constituent complaints 
and/or interest 

(9) All Case Files which result in substantive changes in FBI policy and 
procedures, as documented in the FBIHQ Case File 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(7) •o• - Administrative File [Part A, Item 2] 
(8) •oo• -Policy File [Part A, Item I] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(9) All Other Case Files 

DESTROY when 20 years old 

Four copies. including original to be submitted 
to the National Archives and Records Service. 

SUPERSEDED TAKEN 
JOB (NARS USE 

CITATION ONL~ 

STANDARD FORM 115 (!'EV. 12-83) 
Prescribed by GSA 
FPMR(41 CFRJ 101-11.4 



jrBNO. . REQUEST FOR RECORDS D~SITION AUTHORITY - CONTINUATIOI 
rAGE.., ~.:,j<-P~F I 02' 

7. 
ITEM 
NO. 

264 

115-108 

8. DESCIRPTION OF ITEM 

twrTH INCLUSIVE DAml OR RET£NTION f'ERJODSI 

CLASSIFICATION 264 

Computer Fraud And Abuse 

(1) Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 
·-

(3) Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •o• - Administrative File [Part A, Item 2] 
(5) •oo• -Policy File [Part A, Item lJ 

(6) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

All Other Case Files 

DESTROY when 20 years old 

-· 

Four cople1. includlna original 1D be ..em!Ued 
1D ttlll National An:hlvn and Reconf• s.rvlce. 

9. GRSOR 10.ACllON 
SUPERSEDED TAKEN 

JOB fNARSUSE 
CfTATION ONLY} 

STANDARD FORM 116 ffV. 12-831 
Pre1cribed by GSA 
FPW\141 Cffll 101-11.4 



~ 
1
rBNO. REQUEST FOR RECORDS O SITION AUTHORITY • CONTINUATI. 

rAGE 

o27aF 10~ 
7. 

ITEM 
NO. 

265 

116-108 

B. DESCIRPTION OF rTEM 
W'IH~~Fl:RX)Q 

CLASSIFICATION 265 

Acts Of Terrorism In The U. S. • International Terrorists [Obsolete 1989] 
Acts Of Terrorism - International Terrorists 

(1) Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 

(3) Exceptional Case Files [Part A, Item 3] 
(4) Systematic Informational Sample [10%] 
(5) Multi-Section Case Files - 2 or more Sections 
(6) Case Files with IS or more Serials 

(7) 

(8) 

(9) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

•o· - Administrative File [Part A, Item 2) 

DESTROY all Sections of •o• Administrative File when 20 years old 
after al restrictions in Part A, Item 2 have been met 

All Other Case Files 

DESTROY when 20 years old 

-

Four copies, Including original ID be IUbmltled 
ID the Nlllionlll An:hlW9 and Rooont1 SeMoe. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CrTATlON ONLY) 

ST ANDARO FORM 115 fEV. 12-831 
Prescribed by GSA 
~'41 CFR 101-11.4 



REQUEST FOR RECORDS De>SITION AUTHORITY· CONTINUATl:I 
OBNO. 

rA~:i 1 OF 1 '1/b 
7. 

rrEM 
NO. 

2.66 

116-108 

8. OESCIRPTION OF fTEM 
(11111TH INCi.USM DA1ff Oii llETENTlON l'E1IIOD$J 

CLASSIFICATION 266 .-

Acts Of Terrorism In The U.S.• Domestic Terrorists [Obsolete 1989] 
Acts Of Terrorism • Domestic Terrorists 

(1) 

(2) 

(3) 
(4) 
(5) 
(6) 

(1) 

(8) 

(9) 

Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Reserved Case Files [Part A, Item 6] 

DISPOSAL NOT AUTHORIZED 

Exceptional Case Files [Part A, Item 3] 
Systematic Informational Sample (109£,] 
Multi-Section Case Files - 2 or more Sections 
Case Files with 15 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item I] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

•o• - Administrative File [Part A, Item 2] 

DESTROY all Sections of •o• Administrative File when 20 years old 
after al restrictions in Part A, Item 2 have been met 

All Other Case Files 

DESTROY when 20 years old 

Four coplH. Including original to be tlUbmltrad 
to 1h11 Nltionll Arch!- and Record• Service. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLYJ 

STANDARD FORM 116 RV.12-831 
PrelCribed by GSA 
FFt,tR 141 Cffll 101-11.4 



9> lerBNO. REQUEST FOR RECORDS D SITION AUTHORITY - CONtlNUATIO 
rAGE,,, 

T;o,-o/.'f OF I {2f]J 
7. 

fTEM 
NO. 

'11,7 

-

116-108 

8. OESCIRPTION OF fTEM 

....»iNJ.IJMilA11S(Jff1IMOI~ 

CLASSIFICATION 'l67 

Drug Related Homicide 

(1) Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 
(3) •o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

(4) Exceptional Case Files [Part A, Item 3J 

PERMANENT; Offer to NARA in 10 year blocks when 30 years old 

(5) •oo• -Policy File [Part A, Item 1) 

(6) 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Fout coplea, lncludlno ortglnll to be ~ 
to the Nalionll An::hl- and Reconl• Service. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY) 

STANDAAD FORM 116 RV. 12-831 
Preacribed by GSA 
FPMAl41 CF,- 101-11.4 



REQUEST FOR RECORDS O SITION AUTHORITY - CONTINUATIO e, I-OBNO. rAGE 

, ___ ~OF ,0~ 
7. 

ITEM 
NO. 

268 

11~108 

8. OESCIRP'TION OF ITEM 

fWITH INC:LI.ISNEDATE$ OR RETENnONlfilllODSJ 

CLASSIFICATION 268 

Engineering Technical Matters - Foreign Counter-Intelligence Matters 

(1) Informant Case Files [Part A, Item S] 

(2) 
(3) 

(4) 

(S) 

(6) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Reserved Case Files [Part A, Item 6] 
•o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

Exceptional Case Files [Part A, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copiH, Including original tD be IUlmlt:tlld 
ID th,, Nlllion.al Archi- ll'llf Rilcorcls Senllco. 

9. GRSOR 1O.ACTlON 
SUPERSEDED TAKEN 

JOB IIVA.RSUSE 
CfTATION ONLYJ 

STANDARD FORM 116 A:V.12-831 
fffscribed by GSA 
R'MR 141CFR1101-11.4 



• r~ REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATI. 
rAGE 

@loFI~?> 
7. 

ITEM 
NO. 

269 

1'6-108 

8. DESCIRPTJON OF ITEM 
f,\IIHNll.S,ED6.U5CffEIENTD',J FfffDlt 

CLASSIFICATION 269 

Engineering Technical Matters - Non Foreign Counter-Intelligence Matters 

(1) Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 
(3) •o• - Administrative File [Part A, Item 2] 

(4) 

(S) 

(6) 

DISPOSAL NOT AUTHORIZED 

Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplee. including original tu be t.UbmltlBd 
tu the Nllionll Ardll- and Aecorda SeMoe. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB tNARSUSE 
CITATION ONLY) 

STANDARD FORM t 16 FEN. 12-831 
Preacribed by GSA 
FPMRl41 CAIi 101-11.4 



REQUEST FOR RECORDS 09>s1TION AUTHORITY • CONTINUAT~ 
JOB NO. t>AGE 

~. -~OF l 'JlJJ 
7. 

fTEM 
NO. 

270 

116-108 

8. DESCIRPTION OF ITEM 

/WITH 11#:tl/SNEDATES ORRE1£NTION/1Ef/61DS/ 

CLASSIFICATION 270 

Cooperative Witness Program 

(1) Informant Case Files [Part A, Item 5] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 
(3) •o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED . 

(4) Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(S) •oo• -Policy File [Part A, Item 1) 

(6) 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplH. lncludlno original ID be amm1tted 
ID 1he Nlltlon.lll Arctiwa and Raccnla Senlloe. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB tNARSUSE 
CrTATION ONLY} 

STANDARD FORM 11& ffV.12-tl3) 
Pnitcrlbed by GSA 
ff'MRl41 CRQ 101-11.4 



REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATIO 4t> 1-'BNO. 
rAG~OF J';/j 

7. 
ITEM 
NO. 

271 

U&-108 

8. DESCIRPTION OF ITEM 

ft\llHNll.lMD,\ll5aff.1liN1DlflffX.8 

CLASSIFICATION 271 -

Arms Control Treaty Matters 

(1) Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 
(3) •o• - Administrative File [Part A, Item·21 

DISPOSAL NOT AUTHORIZED 

(4) Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(5) •oo• -Policy File [Part A, Item 1] 

(6) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copiH, Including original 1D be IIUbmmad 
1D ltl8 Nallonal Ard'i- and Recants Service. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CfTATION ONLYI 

STANDARD FORM 116 ff.V, 12-831 
Pntsatbed by OSA 
FPt.lA 141 CR1 101-11,4 



REQUEST FOR RECORDS 0-SITION AUTHORITY - CONTINUATI 
BNO. PAG~ 

7. 
rTEM 
NO. 

272 

-

116-108 

8. DESCIRPTION OF ITEM 

/WITH INCLUSNEDATEJS OR RETENT10NPEll10DSJ 

CLASSIFICATION 272 .-

Money Laundering 

(1) Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A. Item 6] 
(3) •o• - Administrative File [Part A, Item 2) 

DISPOSAL NOT AUTHORIZED 

(4) Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(S) •oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

-, 

Four copies, Including original tD be submitted 
tD 1he Nlllianal An::hlwe and Alloonla Setvlce. 

, , OF f ')J'!J 
9. GRSOR 10.ACTION 

SUPERSEDED TAKEN 
JOB fNARSUSE 

crTATlON ONLY} 

-

STANDARD FORM 116 A:\I. 12-831 
PNacribed by GSA 
FPMRl41 a:ftl 101-11.4 



-BNO. REQUEST FOR RECORDS o·_-SITION AUTHORITY - CONTINUATIO 
rAGE · · a5od27~ 

7. 
ITEM 
NO. 

273 

116-108 

8. DESCIRPTION OF ITT:M 

fMIHN:lilMD\~RRD8 

CLASSIFICATION 273 
.. 

Adoptive Forfeiture Matter - Drugs 

(1) 

(2) 
(3) 

(4) 

(5) 

(6) 

Informant Case Files [Part A, Item 5] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Reserved Case Files [Part A, Item 6) 
•o• - Administrative File [Part A, Item 2) 

DISPOSAL NOT AUTHORIZED -

Exceptional Case Files [Part A, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four cople1, Including orlginlll tD be Atbmlttlld 
1D the Nllllonll An:hl- and ~• SeMce. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY) 

--

STANDARD FORM 116 f'EV. 12-83) 
Prescribed by GSA 
~141 aw 101-11.4 



REQUEST FOR RECORDS DI • SITION AUTHORITY - CONTINUATIO 
µi>BNO . 

J{oF 10?J 
7. 

ITEM 
NO. 

274 

116-te:e 

8. DESCIRPTION OF ITEM 
/wnH INCLIJSNE DAT'ES DRRETENT1DNFERIDDSJ 

CLASSIFICATION 274 

Adoptive Forfeiture Matter - Organized Crime 

{l) Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditioos to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 
(3) •o• - Administrative File [Part A, Item 2] 

(4) 

(S) 

(6) 

DISPOSAL NOT AUTHORIZED 

Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item l] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplea. Including original 11D be IIDnlUlld 
11D the Nadonll ArchlllN and Record• Service. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLYJ 

-

STANDARD FORM 11& ffi.V. 12-831 
Pnecribed by GSA 
FPM1141 ~ 101-11.4 



' 

- .:BNO. 
rAGE 

REQUEST FOR RECORDS D SITIQN AUTHORITY -CONTINUATIO ,·_ JjoF I 
7. 9.GRSOR 10.ACTION 

ITEM 
NO. 

275 

116--108 

8. DESCIRPTION OF ITEM 

WIHNl1.S,EDll.~fBUlf:i 

CLASSIFICATION 275 --

Adoptive Forfeiture Matter - White Collar Crime 

(1) Informant Case Files {Part A, Item 5] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6] 
(3) •o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

(4) Exceptional Case Files {Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(S) •oo• -Policy File [Part A, Item 1] 

(6) 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copies, Including original 1D be IUbmiUad 
1D h NlllloNI Aichi- and Allcords s.vtoe. 

SUPERSEDED TAKEN 
JOB INARSUSE 

aTAllON ONLY) 

STANDARD FORM 116 ffV. 12-831 
PreacrlbedbyGSA 
F1'MR 141CFR1101-11.4 



.OBNO. 
REQUEST FOR RECORDS D1.SITION AUTHORITY - CONTINUATIO r~AGE 

,.!w~ioF I ~Z, 
7. 

ITEM 
NO. 

276 

116-108 

8. DESCIRPTION OF ITEM 
tvmH INCLIISNEDA'f1.'S OIIIETENTIONPEII/IDDSJ 

CLASSIFICATION 276 

Adoptive Forfeiture Matter - Violent Crime/ Major Offenders Program 

(1) 

(2) 
(3) 

(4) 

(5) 

(6) 

Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Reserved Case Files [Part A, Item 6] 
•o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplH, ~ orlglnal 1D be IIJbmlttad 
tD the Nlltlonal An:tiwia and Recanla Service. 

9.GRSOR 1O.ACTION 
SUPERSEDED TAKEN 

JOB {NARSUSE 
CrTATION ONLY} 

8TANDAIID FOAM 116 FEI/. 12-831 
Prescribed by GSA 
FFIIRl41 CF"I 101-11.4 



REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATIO 

7. 
fTEM 
NO. 

277 

11~108 

CLASSIFICATION 277 

8. DESCIRPTION OF llEM 

WIH~1ISCJfflfNIDIIF&IDSI 

Adoptive Forfeiture Matter - Counter-Terrorism Program 

(1) Informant Case Files [Part A, Item 5] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Reserved Case Files [Part A, Item 6) 
(3) •o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

(4) Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(S) •oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

four copie•, lndudirci original 1D be IIIJbmltted 
1D tho Nlllional Arch!- ll'ld Reoord• SeNlce. 

9. GRSOR 
SUPERSEDED 

JOB 
CrTATION 

10.ACTION 
TAKEN 

INARSUSE 
ONLY} 

STANDARD FORM 116 ff.V. 1Hl31 
PrellCl'lbed by OSA 
""'1A f41 a:11 1 OM 1.4 



.OBNO. 
REQUEST FOR RECORDS D-SITION AUTHORITY -CONTINUATIO tAGE 

.,::-~OF ,?:f!J 
7. 

rrEM 
NO. 

278 

116-108 

8. DESCIRPTION OF fTEM 

(WTTH INCI.IISNE DATES ORRE11!NTIONi'fMXJSI 

CLASSIFICATION 278 

President's Intelligence Oversight Board 

(1) 

(2) 
(3) 

(4) 

(S) 

(6) 

Informant Case Files [Part A, Item SJ 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Reserved Case Files [Part A, Item 6] 
•o• - Administtative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED -

Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copies, lnaludlng original to be IUbmltted 
1D 1ha Nlldanel Atdllwa and Raoonla S.W.. 

9. GRS OR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY} 

STANDARD FORM 116 ffV, 12-831 
Pretcribed by GSA 
FPMRl41 CR!l 101-11.4 



• • 
DISPOSITION 

AUTHORITIES 

FOR FIELD OFFICE 

CASE FILE 

CLASSIFICATIONS 

88 

161 

189 

191 

213 

214 

249 - 253 

255 

256 

259 - 279 



REQUEST FOR RECORDS 01-SITION AUTHORITY -CONTINUATIO 
BNO, PAGE 

~:: .4 ( OF i 2'?; 
7. 

ITEM 
NO. 

279 

115-108 

8. DESCIRPTION OF ITEM 
WIHNl.l.lM:O\ll5CJff1lNIDI ~ 

CLASSIFICATION 279 

Biological Weapons Anti-Terrorism Act Of 1989 

(1) 

(2) 
(3) 

(4) 

(5) 

(6) 

Informant Case Files [Part A, Item S] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Reserved Case Files [Part A, Item 6) 
•o• - Administrative File [Part A, Item 2] 

DISPOSAL NOT AUTHORIZED 

Exceptional Case Files [Part A, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part A, Item l] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copi••• Including original ID be Atbmltted 
1D lhe Nlllionlll Archlvea and Rec:ord• Senlioe. 

9. ORS OR 10.ACTION 
SUPERSEDED TAKEN 

JOB fNARSUSE 
crTATION ONLY) 

STANDARD FORM 115 RV. 12-831 
Pre■cnbed by GSA 
FPMRl41CFR1101-11.4 



REQUEST !FOR IRIECORDS Da;SITION AUTHORITY - CONTINUATUO 
OBNO. AGE 

cf2_ OF 

7. 
ITEM 
NO. 

2 

115-108 

8. DESCIRPTION OF ITEM 

{Wn H INCLUSfVE OATES OIi RFfENTJON PERIODS/ 

PART C 

GENERAL DISPOSITION AUTHORITIES FOR 
FIELD OFFICE CASE FILES 

The following authorities will be used for the disposition of the Field Office 
records described below. These authorities apply regardless of the Classification 
under which the records are filed unless otherwise stated in Parts D or E of this 
schedule. NOTE: Care must be taken to insure that records designated for 
permanent retention by other items in this schedule are not erroneously 
destroyed using authorities listed in this Part. 

•oo• - POLICY FILES 

he character of the "00" in the Field Offices is similar to its Headquarters 
co terpart except that a portion of the records focus on local issues 

ENT: Offer to NARA in 10 year blocks when 50 years old 

The character of the •o• e in the Field Offices is similar to its Headquarters 
counterpart except that a po ion of the records focus on local issues 

DESTROY when 3 years old or en ail administrative needs lbave been 
met, whichever is later 

EXCEPTIONAL CASE FILES 

(a) Field! office case files, wherever located, corres nding to the Case Files, 
designated for permanent retention in Part A, Item classified !1lS 

"Named Exceptional Cases" on individuals, organizatio and/ or 
activities. These cases were identified by NARA archivis r 
recommended by historians, social scientists, and other expe 
the Federal Government 

PERMANENT: Excluding Informant and Informant-related Case Files, 
offer to NARA in IO year blocks when 30 or SO years old, whichever ns 
commensurate with NARA-approved disposition of Case File 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

Four copies, including original to be submitted 
to the National Arc:hivea and Records Service. 

STANDARD FORM 116 
Preoc:ribed by GSA 
FPMR '41 CFRl 1 01-1 1.4 

10. ACTION 
TMIEN 

INARSUSE 
ONLYJ 

1J 



REQUEST FOR RECORDS DI.S!TION AUTHORITY - CONTmllUATIO 
AGE 

4:1; OF ()0 

4 

5 

6 

7 

115-108 

8. DESCIRPTION OF ITEM 

/WITH INCLUSNE DA TES DR RETENTIDN PVIIODSJ 

Office of Origin Case Files and extant Auxiliary Office Case Files to be 
· entified by employing 12 Exceptional Case Criteria developed by NARA 

ited in Part A, Item 3 (a) - (l), to supplement the above "Named 
Excep · nal Cases• 

xcluding Informant and Informant-related Case Files, 
offer to NARA in 10 ear blocks when 30 or 50 years old, whichever i.s 
commensurate with NA -approved disposition of Case File 

Case Files will be retained beyond the autho "zed disposal periods to satisfy 
FBI investigative and administrative needs and ligations, including, but not 
limited to, the Privacy Act accounting of disclosur rovision and extended 
litigation 

RETAIN until all needs and obligations are met 

OFFICE OF ORIGIN CASE FILES 

(a) Criminall Case Files 

DESTROY when 10 years old 

(b) Security Case Files 

DESTROY when 20 years old 

AUXILIARY OFFICE CASE FILES 

DESTROY when l year old 

LEGAL ATTACHE CASE FILES 

(a) All Case Files for Mexico City and Hong Kong 

PERMANENT: Offer to NARA in IO year blocks when 30 or 50 years 
old, whichever is commensurate with NARA-approved disposition of 

Case File 

(b) All Other Legal Attache Case files 

DESTROY when 5 years old unless disposition instructioru; call for 

retention 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
· TAKEN 
(NARSUSE 

ONLY) 

Four copies, including original to be oubmitted 
to the National Archives anti Records Service. 

STANDARD FORM 115 (REV. 12-83) 
Preocribed by GSA 
FPMR (41 CFR) 101-11.4 



REQUEST FOR RECORDS D.SITION AUTHORITY - CONTINUATIO 

7. 

BNO. AGE 

rT'EM 
NO. 

88 

116-108 

8. DESCIRPTION OF rT'EM 

/WITH INCLIJSNE DA ml Oii lFTENTIONFERJOD$/ 

CLASSIFICATION 88 

Unlawful Flight To Avoid Prosecution 
Unlawful Flight To Avoid Giving Testimony 
Unlawful Flight To Avoid Custody 
Unlawful Flight To Avoid Confinement 
Unlawful Flight To Avoid Prosecution - Parental/Child Abduction Matters 

Case Files Initiated Prior To 1980 

(1) 

PE ANENT: Transfer to NARA at a date and under conditions to 
be dete . ed by the FBI and NARA 

(2) •oo• -Policy ile [Part C, Item 1] 
(3) Exceptional ~ Files [Part C, Item 3] 
(4) Multi-Section C~ Files - 2 or more Sections 
(S) Case Files corres nding to FBIHQ Multi-Section Case Files 

PERMANENT: Offe to NARA in 10 year blocks when SO years old 

(6) •o• - Administrative File 

DESTROY when 3 years old when all administrative needs have 
expired, whichever is later 

(7) All Other Case Files Initiated Prior 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) ln!'ormant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when SO y 

(3) All Other Case Files 

DESTROY when 1 year old 

Four coplH, Including origin.al tD be IUbmlttBd 
11D 1h11 National AR:hl- and Aaconl1 SeNlce. 

9. GRSOR 
SUPERSEDED 

JOB 
CfTAllON 

# OF 1//J 
10.ACTION 

TAKEN 
(NARSUSE 

ONLY} 

STANDARD FORM 116 ft:.V.12-831 
Pr••cribed by OSA 
Fl'MRl41 CAI 101-11.4 



REQUEST FOR RECORDS o,e>s1TION AUTHORITY • CONTINUATIO 
BNO. 

7. 
fTEM 
NO. 

88 
continued 

116-108 

8. DESCIRPTION OF ITEM 

IWfTH INCLUSIVE DAml OR RETENTION l'fltlODSI 

C. LEGAL A TI ACHE Case Files 

Transfer to NARA at a date and under conditions to 

the FBI and NARA 

(2) •oo• -Policy File [Part C, Ite 
(3) Mexico City and Hong Kong Lega cbe Case Files [Part C, Item 7] 
(4) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks w 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

(S) •o• - Administrative File [Part C, Item 2]~ fj).P.:~;fa.n ~ ~ 
(6) All Other Case Files v,_,-,..,,::, tdtt' t7i t,.,/.M 

d,# a '?r.b?t~~d} ;;,j,uf ~ 
DESTROY when S years old ~.,..t L'(/'~ ,J~ ~ fa )/J: 

II. Case Files Initiated After 1979 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) •oo• -Policy File [Part C, Item 1] 
(3) Systematic Evidential Sample [Sii] 
(4) Multi-Section Case Files - 2 or more Sections 
(S) Case Files corresponding to FBIHQ Case Files with 9 or more Serials 
(6) Case Files corresponding to FBIHQ Multi-Section Case Files 
(7) Case Files with 40 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(8) •o• - Administrative File [Part C, Item 2) 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

(7) All Other Case Files Initiated After 1979 

DESTROY when 10 years old 

Four copies. lnoludlng oriolnll tD be submitted 
tD the National Arch!- and Reconla Senllce. 

STANDARD FORM 116 RV. 12-83) 
Prescribed by GSA 
Fl'MR 141 Cffll 101-1 1.4 



REQUEST FOR RECORDS .OSITION AUTHORITY - CONTINUATI. 
rOB NO. 

7. 
ITEM 
NO. 

88 
continued 

115-108 

8. DESCIRPTION OF ITEM 

fWITH INCLIIS/VE OATES OR IIETENTION PE1IJOOSJ 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(3) All Other Case Files 

DESTROY when 1 year old 

C. LEGAL ATTACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

(2) 
(3) 
(4) 

(5) 

(6) 

PERMANENT: Transfer to NARA at a date and under conditions to 
he determined by the FBI and NARA 

•oo• -Policy File [Part C, Item 1] 
Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

"O" - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

All Other Case Files 

DESTROY when 5 years old 

-

Four copies, including original to be submitted 
to the National Archives and Records Service. 

PAGE 

.+c OF \n~ 
9. GAS OR 10.ACTION 

SUPERSEDED TA.KEN 
JOB (NARSUSE 

CITATION ONLYJ 

. 

STANDARD FORM 115 (REV.12-831 
Prescribed by GSA 
FPMR 141 CFR) 101-11.4 



REQUEST FOR RECORDS D~SITION AUTHORITY - CONTINUATIO 

7. 
ITEM 
NO. 

161 

116-100 

8. DESCIRP'TION OF ITEM 

IWTTH INCtUSMDATES ORfETEHTIONl'ERIODSJ 

CLASSIFICATION 161 

Special Inquiry - Presidential Appointment 
Special Inquiry - Presidential Appointment with U.S. Senate Confirmation 
Special Inquiry - Presidential Appointment with 15 Year Scope 
Special Inquiry - White House / National Security Council Staff 
Special Inquiry - White House Access 
Special Inquiry - Congressional Staff {Obsolete - 1991] 
Special Inquiry - Expanded Name Check 
Special Inquiry - Congressional Committee Staff 

A. OFFICE OF ORIGIN Case Files 

(1) S Part B, Item 161 {FBIHQ is Office Of Origin] 

PERMANENT: Transfer to NARA at a dat.e and under conditions to 

be determined by e FBI and NARA 

(2) Exceptional Case Files 
(3) •oo• -Policy File {Part C, I 

PERMANENT: Offer to N in IO year blocks when SO years old 

(4) 

DISPOSAL NOT AUTHORIZED 

(S) All Other Case Files 

DESTROY when 20 years old 

Four copies, lndudlng original ID be submitted 
ID tho Nlllionlll An:hl- and Records Service. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

STANDARD FORM 116 ff\/. 12-831 
Preac:ribed by GSA 
~f41 CffO 101-11.4 



REQUEST FOR RECORDS 09:>s1TION AUTHORITY - CONTINUATI 
BNO. AGE 

7. 
ITEM 
NO. 

161 
continued 

116-108 

(1) 

8. DESCIRPTION OF ITEM 
lwtTH/NCWSNEDAl'li'SORRFJENT-l'ERIOD1ill 

LEGAL A TI ACHE Case Files 

· Transfer to NARA at a date and under conditions to 
be determined by FBI and NARA 

(2) •oo• -Policy File [Part C, lte 
(3) Mexico City and Hong Kong Lega ttache Case Files [Part C, Item 7] 
(4) Exceptional Case Files [Part C, Item 

PERMANENT: Offer to NARA in 10 year bloc 

(5) •o• - Administrative File [Part C, Item 2) 

DISPOSAL NOT AUTHORIZED 

(6) All Other Case Files 

DESTROY when S years old 

Four copiH, Including ortolnlf 1D be IRAlmltbld 
1D the National Arcn- and '--'ta S.W.. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

fNARSUSE 
ONLY} 

STANDARD FORM 116 ffV, 12-831 
Pn111crlbed by GSA 
ff'fMl41 (J'ffl 101-11.4 



6" nA BNO. AGE 
REQUEST FOR RECORDS o.,..slTION AUTHORITY - CONTINUATI-. 9 OF ~, ,__._ __________ ..._ _ _._ ___ 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 
NO. /WTTH lNCLUSNEDATESORIIETElmONPERIODSJ JOB (NARS USE 

189 

116-108 

CLASSIFICATION 189 

Equal Credit Opportunity Act 

OFFICE OF ORIGIN Case Files 

ANENT: Transfer to NARA at a date and under conditions to 
be de rmined by the FBI and NARA 

. Offer to NARA in 10 year blocks when 30 years old 

PERMANENT: Offer 

(4) •o• - Administrative File [Part 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files (Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 y 

(3) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four eople•. lndudlng original CD be IIUbmltted 
CD lhe Natlonal Ardllws Ind "'-'d• Service. 

CfTATION ONLn 

STANDARD FORM 11& ffV.12-831 
PrellClribod by GSA 
FPMR 141 a:RI 101-11.4 



7. 
ITEM 
NO. 

189 
continued 

111H08 

8. DESCIRPTION OF ITEM 
IW1THINCI.IJSNEDA1FSDRIE1ENTIDNl'E.IIJODS/ 

OBNO. 

Transfer to NARA at a date and under conditions to 
the FBI and NARA 

(2) Mexico City and Hong 
(3) Exceptional Case Files 

ng Legal Attache Case Files [Part C, Item 7] 
C, Item 3] 

PERMANENT: Offer to NARA . 

(4) •oo• -Policy File [Part C, Item 1) 

PERMANENT: Offer to NARA in 10 year blocks 

(S) •o• - Administrative File [Part C, Item 2] 

DISPOSAL NOT AUTHORIZED 

(6) All Other Case Files 

DESTROY when S years old 

9. GRSOR 
SUPERSEDED 

JOB 
CrTATION 

10.ACTION 
TAKEN 

(NARSUSE 
ONLYJ 

Four copiea, Including original 1D be aubmiflllld 
1D Iha NlltioNI An:hiws and Reconfa Service. 

STANDARD FORM 116 fEV.12-831 
Pretcribed by GSA 
FPMU41 CFN 101-11.4 



•r8NO. 
PAGE 

REQUEST FOR RECORDS 'OSITION AUTHORITY - CONTINUATI 51 OF :0Z1 
7. 

ITEM 
NO. 

192 

115-108 

8. DESCIRPTION OF ITEM 
(WITH tNCLIJSNf DA1FS DRIIETENTIONFERlfJO,SJ 

CLASSIFICATION 192 

Hobbs Act - Financial Institutions [Obsolete - 1987) 
Hobbs Act - Commercial Institutions [Formerly Classification 193] 
Lea Act - Commercial Institutions [Formerly Classification 193] 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 
(3) Multi-Section Case Files - 2 or more Sections 
(4) Case Files with SO or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(S) •oo• -Policy File [Part C, Item l] 

(6) 

(7) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

•o• - Administrative File [Part C, Item 2] 

DISPOSAL NOT AUTHORIZED 

All Other Case Files 

DESTROY when 10 years old 

Four copies. lndudinO criQINI to be eubmttted 
l:O the Nllllonlll An:tvvea and Records Service. 

9. GRSOR 1O.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLYJ 

' 

, 

STANDARD FORM 116 RV. 12-831 
Pfesaibed by GSA 
FPMRl41 0'f!I 10Mt.4 



_, 4r8NO. PAGE 

REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATI 5'.2... OF 1 ~11 
7. 

ITEM 
NO. 

192 
continued 

116-108 

8. DESCIRPTION OF ITEM 

/wtTH INCLUSNE DATES OIi 1/ETENTIONl'ERIOOSI 

B. AUXILIARY OFFICE Case Files .. 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DESTROY when 1 year old 

C. LEGAL AITACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1) 

(S) 

(6) 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

•o• - Administrative File [Part C, Item 2) 

DISPOSAL NOT AUTHORIZED 

All Other Case Files 

DESTROY when 5 years old 

four copiea, Including original 111 be 8l.lbmltted 
111 1h11 Nlltionlll An:HY8a Ind Reconla Servloe. 

9. GRS OR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY} 

STANDARD FORM 116 ff\f. 12.e:tl 
Preleribed by GSA 
FPMRl41 CRll 101-11.4 



REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI • rBNO. 

. 
1. 

ITEM 
NO. 

213 

115-108 

8. DESCIRPTION OF ITEM ... 
/WITH INCLUSIVE DATES ORFETFNTIDNPERJODS/ 

CLASSIFICATION 213 

Fraud Against The Government - Department Of Education 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

{2) Exceptional Case Files [Part C, Item 3] 
(3) Multi-Section Case Files - 2 or .more Sections 
(4) Case Files with 45 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(5) •oo· -Policy File [Part C, Item 1) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(6) •o• - Administrative File [Part C, Item 2] 

DESTROY when 3 years ·old or when all administrative needs have 
expired, whichever is later 

(7) All Other Case Files 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) 

{2) 

(3) 

Informant Case Files [Part C, Item 10) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DESTROY when 1 year old 

Four copies. including original to be submitted 
to the National Archives and Records Service. 

PAGE 

~ OF j~:; 
9. GRS OR 10.ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLY} 

. 

STANDARD FORM 115 (REV.12·83I 
Prescribed by GSA 
FPMR(41 CfRJ 101-11.4 .., 



PAGE 
REQUEST FOR RECORDS SITION AUTHORITY • CONTINUATI • 4rBNO. 3+ OF ,~?J 

7. 
ITEM 
NO. 

213 
continued 

115-108 

9. GRSOR 1O.ACTION 
8. DESCIRPTION OF ITT:M SUPERSEDED TAKEN 

/WTTH IJiCLIJSIVEDAT'ES OR f!ETENT/ONf'ER/00$/ JOB (NARSUSE 
CITATION ONLY} 

C. LEGAL ATTACHE Case Piles 

(1) Informant Case Piles [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Piles [Part C, Item 7] 
(3) 

(4) 

(S) 

(6) 

Exceptional Case Piles [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

•oo• -Policy File [Part C, Item I] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

•o• - Administrative File [Part C, Item 2] 

DISPOSAL NOT AUTHORIZED 

All Other Case Files 

DESTROY when 5 years old 

Four coplea, Including original tD be IUbmttt.d 
tD 1he Nllllonal An:hlwe and Recorcl• Senllce. 

-

STANDAIID FORM 116 f£V, 12-831 
Preaeribed by GSA 
FPMR 141 ~ 101-11.4 



REQUEST FOR RECORDS .SITION AUTHORITY - CONTINUATlce 

7. 
ITEM 
NO. 

214 

115-108 

8. DESCIRPTION OF ITEM 
IWfTH INC11/SNE DA 1!S OR R£1FNTION lf'Jl6JIJSI 

CLASSIFICATION 214 

Civil Rights Of Institutionialized Persons 

. OFFICE OF ORIGIN Case Files 

formant Case Files [Part C, Item 10] 

(2) 

ANENT: Transfer to NARA at a date and under conditions to 
be de rmined by the FBI and NARA 

ffer to NARA in 10 year blocks when 30 years old 

PERMANENT: Offer to in 10 year blocks when 50 years old 

(4) •o• - Administrative File (Part C, 
(5) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copie■, Including original to be aubmitted 
to the Nationlll Archiwa and Records Senlice. 

AGE 

5.!J OF 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB fNARSUSE 
CITATION ONLY} 

STANDARD FORM 11& RV. 12-831 
Prescribed by GSA 
FPMH41CFff101-11.4 

?; 



REQUEST FOR RECORO.SPOSITION AUTHORITY • CONTINUA 
AGE 

5f OF ?/b 
7. 

ITEM 
NO. 

214 
continued 

1 IS-108 

8. OESC!RPTION OF ITEM 

IWTTH INCLIJSNE DATES OR FETENTION F£NODSJ 

C. LEGAL ATTACHE Case Files 

' (l~ormant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be termined by the FBI and NARA 

(2) Mexico Cit and Hong Kong Legal AU.ache Case Files [Part C, Item 7] 
(3) Exceptional se Files [Part C, Item 3] 

PERMANENT\~ to NARA in 10 Y""' blacb whon 30 yom old 

(4) •oo• -Policy File [Part ~m 1] 

PERMANENT: Offer to ~RA in 10 year blocks when 50 years old 

(5) •o• - Administrative File [Part ~ 2] 

DISPOSAL NOT AUTHORIZED 

(6) All Other Case Files 

DESTROY when 5 years old 

9. GAS OR 
SUP£RSEOED 

JOB 
CITATION 

10.ACTION 
TAKEN 

INARSUSE 
ONLY1 

Four copiea. including original to be IR.tlmitl9d 
to the Nstional An:hillM and Flecord1 ~-

STANDARD FORM 115 ffV. 12-831 
Preecribed by GSA 
FPMRl410'Rl 101-11.4 



r 

l 

[ 

./ 

' 
REQUEST FOR RECORDS DISP~N AUTHORITY - CONTINUATION ~~~-

7. 
ITEM 
NO. 

249 

115-108 

8. DESCIRPTION OF ITEM 

(WITH INCLUSNE OATES OR RETENTION PERJOOSJ 

CLASSIFICATION 249 

Toxic Waste Matters [Obsolete - 1987] 
Environmental Crimes - Resource Conservation And Recovery Act 
Environmental Crimes - Toxic Substance Control Act 
Environmental Crimes - Comprehensive Environmental Response 

And Liability Act Of 1980 
Environmental Crimes - Clean Water Act 
Environmental Crimes - Safe Drinking Water Act 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 
(3) Systematic Informational Sample [10%] 
(4) Multi-Section Case Files - 2 or more Sections 
(5) Case Files with 50 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(6) "00" - Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(7) "O" - Administrative File [Part C, Item 2] 

DISPOSAL NOT AUTHORIZED 

(8) All Other Case Files 

DESTROY when 20 years old V, ~ \~ P,,\~ ,, 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

PAGE 57 of (63 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

~ OF 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY/ 

STANDARD FORM 116 (REV. 12-83) 
Prescribed by GSA 
FPMR(41 CFR) 101-11.4 



., •rBNO. 
l>AOE 

REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATI 
;)~ OF 120 

7. 
rrEM 
NO. 

249 
continued 

-

115-108 

8. DESCIRPTION OF ITEM 

fWTTH INCLUSIVE DA TES OIi IC{ENT/ON PERIOD$/ 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DESTROY when I year old 

C. LEGAL A TT ACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1] 

(S) 

(6) 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

•o• - Administrative File [Part C, Item 21 

DISPOSAL NOT AUTHORIZED 

All Other Case Files 
-· 

DESTROY when S years old 

; 

Four coplH. Including original to be IIUbmltled 
1D the Nlltionll Archi- and Record• Semce. 

9. ORS OR - 10.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY1 

STANDARD FORM 116 RN. 12-831 
Preacrlbed by OSA 
FPMH41 CFfl 101-11.4 



• •rBNO. 
PAGE 

REQUEST FOR RECORDS SITION AUTHORITY • CONTINUATI ,fJq OF I~~ 
7. 

ITEM 
NO. 

250 

116-108 

8. DESCIRPTION OF ITEM 

twrTH INCLIISNE Dllln CR l!ETENTION l'EIIIODSJ 

CLASSIFICATION 250 

Consumer Product Tampering 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files {Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 
(3) Multi-Section Case Files - 2 or more Sections 
(4) Case Files with 25 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(5) •oo• • Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(6) •o• • Administrative File [Part C, Item 2] 

DISPOSAL NOT AUTHORIZED 

(7) All Other Case Files 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item IO] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DESTROY when I year old 

Four coplH. Including original tD be 1ll.lbmlttad 
tD 1h11 N"11onal An:N- and Aecon:t, SeMoe. 

9. GRSOR TO.ACTION 
SUPERSEDED TAKEN 

JOB fNARSUSE 
CITATION ONLY} 

STANDARD FORM 116 ffV, 12-831 
Prescribed by OSA 
FPMRl41 Cffll 101-11.4 



REQUEST FOR RECORDS OSITION AUTHORITY· CONTINUATI-~ •rBNO. 

7. 
ITEM 
NO. 

250 C. 
continued 

115-108 

B. DESCIRPTION OF ITEM 

(WITH INCLUSIVE DA TES DR RETENTION f£/IJODS/ 

LEGAL ATTACHE Case Files 

(1) 

(2) 
(3) 

(4) 

(5) 

(6) 

Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

_"00" ~ Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

"O" - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

-

Four copies, including original to be submitted 
to the National Archives and Records Service. 

IPAGE 

·60 OF J:b?J 
9. GRS OR 10. ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLY/ 

.. 

-

STANDARD FORM 115 (REV. 12-B3) 
Prescribed by GSA 
FPMR(41 CFR) 101-11.4 



REQUEST FOR RECORDS oe,s1TION AUTHORITY - CONTINUATI. 

7. 
ITEM 
NO. 

251 

116-108 

8. DESCIRPTION OF ITEM 
rwrrH INCLUSIVE OATES OR llf!TENTIONPEll10DSJ 

CLASSIFICATION 251 

Controlled Substances - Robbery 
ontrolled Substances - Burgulary 

Co trolled Substances Registrant Protection Act Of 1984 

PERM NT: Transfer to NARA at a date and under conditions to 

by the FBI and NARA 

PERMANENT: Off to NARA in 10 year blocks when 30 years old 

(3) •oo• -Policy File [Part C, 

PERMANENT: Offer to N in 10 year blocks when 50 years old 

(4) •o• - Administrative File [Part C, I 2) 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10} 

PERMANENT: Transfer to NARA at a date and under onditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years ol 

(3) All Other Case Files 

DESTROY when 1 year old 

Four coplH, Including original ID be IUbmlttad 
ID the Nlllianll ArchiVN and Record• Servloe. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

STANDARD FORM 116 RV.12-831 
Prescribed by GSA 
FPYI 141CFR1101-11.4 



I I 'BNO. 
REQUEST FOR RECORDS~~ ,ITION AUTHORITY - CONTINUATI • 

7. 
ITEM 
NO. 

251 
continued 

115-108 

(1) 

8. DESCIRPTION OF ITEM 

/WfTH INCLUSIVE DA TES OR RETENTION FE1IJODSJ 

ant Case Files [Part C, Item 10] 

PERMANE : Transfer to NARA at a date and under conditions to 
be determined 8 the FBI and NARA 

(2) Mexico City and Hong Ko Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part , tem 3] 

PERMANENT: Offer to NARA in 1 ear blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks whe 

(5) "O" - Administrative File [Part C, Item 2] 

DISPOSAL NOT AlITHORIZED 

(6) All Other Case Files 

DESTROY when 5 years old 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

{NARSUSE 
ONLY} 

STANDARD FORM 115 (REV. 12-831 
Prescribed by GSA 
FPMRl41 CFR) 101-11.4 



REQUEST FOR RECORDS D SITION AUTHORITY· CONTINUATI • aerBNO. 
PAf!J OF 1 'i//J 

7. 
ITEM 
NO. 

252 

. 

. 

116-108 

8. OESCIRPTION OF ITEM 

lwrTH INCLUSMDAml OIIIE1VIT10Rl'Elll/1D&/ 

CLASSIFICATION 252 .-

Violent Criminal Apprehension Program [Obsolete· 1986] 
National Center For The Analysis Of Violent Crimes 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 
(3) Multi-Section Case Files • 2 or more Sections 
(4) Case Files with IO or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(S) •oo• • Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(6) •o• - Administrative File [Part C, Item 2] 

DISPOSAL NOT AUTHORIZED 

(7) All Other Case Files 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DESTROY when 1 year old 

Four coplee. Including original to be IUbmitllllcl 
to 1he National Archlwe and Reoorda Senlloe. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CO'ATION ONLY) 

STANDAAO FORM 115 ffV. 12-831 
Preacribed by GSA 
FPMRl41 cm, 101-11.4 



BNO. 

REQUEST FOR RECORDS DI SITION AUTHORITY - CONTINUATIO 

7. 
ITEM 
NO. 

252 
continued 

116-108 

8. DESCIRPTION OF ITEM 
IWITH INCLUSNE DIITts OR--PEN:1DSJ 

C. LEGAL AITACHE Case Files 

(l) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part c. Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(S) •o• - Administrative File (Part C, Item 2] 

DISPOSAL NOT AUTHORIZED 

(6) All Other Case Files 

DESTROY when S years old 

Four copies, Including orlQlnal to be .ubrnlUad 
to the Nlltlonlil An:hlwa Ind Recada SaNloe. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

INARSUSE 
ONLYJ 

STANDARD FORM 116 fEV.12-831 
Preacrlbed by GSA 
FPIMll41 ~ 10M1.4 



REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATIO 

7. 
ITEM 
NO. 

253 

8. DESCIRP110N OF ITEM 
IWfrH INCLUSIVE DATES OIIRCrENTION/IERIODS/ 

CLASSIFICATION 253 

Fraud And Related Activity In Connection With Identification Documents 
False Identification Crime Control Act Of 1982 
Private Identification Documents Without A Disclaimer 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item IO] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 2] 
(3) Systematic Informational Sample (10%] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(S) •o• - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired. whichever is later 

(6) All Other Case Files 

DESTROY when 10 years old 

B. AUXIl.lARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DESTROY when 1 year old 

Four coplH, Including original to be SIAlmltl8d 
to the N&tlonll An:N- and Racwda s.rvtce. 

9. GRSOR 
SUPERSEDED 

JOB 
CfTATlON 

AGE 

Qi OF 1/b 
10.ACTION 

TAKEN 
fNARSUSE 

ONLYJ 

STANDARD FORM 116 ffN, 12-831 
Pl'elleribed by GSA 
FPt,f:U,41 ~ 101-11.4 



REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI e rBNO. 

7. 
ITEM 
NO. 

253 
continued 

115-108 

B. DESCIRPTION OF ITEM 

/WffH INCLUSNEOAl"ES ORPETENTIONPERJOOSJ 

C. LEGAL A TT ACHE Case Files 

(1) 

(2) 
(3) 

(4) 

(5) 

(6) 

Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

"00" - Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

•o• - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

All Other Case Files 

DESTROY when 5 years old 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

PAGE 

6 { OF )I)~ 
9. GRS OR 10. ACTION 

SUPERSEDED TAKEN 
JOB fNARSUSE 

CITATION ONLY} 

-

STANDARD FORM 115 (REV. 12-831 
Prescribed by GSA 
FPMR(41 CFRJ 101-11.4 



. 
PAGE 

• 1~BNO. REQUEST FOR RECORDS D SITION AUTHORITY· CONTINUATIO C7 OF i'h'b 
7. 

rTEM 
NO. 

255 

11&-108 

8. DESCIRPTION OF ITEM 

/WITH INCLUSIVE DATES DR R£T9ITIONPERIODSJ 

CLASSIFICATION 255 

Counterfeiting Of State And Corporate Securities 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 2) 
(3) Systematic Informational Sample [10%] 
(4) Multi-Section Case Files • 2 or more Sections 
(S) Case Files with 75 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(6) •oo• -Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(7) •o• - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs.have 
expired, whichever is later 

(8) All Other Case Files 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DESTROY when 1 year old 

Four copi111, lncludino original to be 11Ubmltted 
to the Nlllionlll An:hi- and Rncorda Senllce. 

9. GRSOR 1O.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY} 

STANDARD FORM 116 ffV. 12-83} 
Pre.crlbed by GSA 
FPt.fl 141 CffO 1 OH 1.4 



lie'°BNO. 
l>AGE 

REQUEST FOR RECORDS D1-SITION AUTHORITY - CONTINUATIO ,~ OF 11/'o 
7. 9. GRSOR 10.ACTION 

ITEM 8. DESCIRPTION OF fTEM SUPERSEDED TAKEN 
NO. /WTTH INCLIJSNE OA11:s Oii RCTENTIONl'fJIIOOSI JOB (NARSUSE 

CITATION ONLY1 

255 C. LEGAL A TT ACHE Case Files 
continued 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attacbe Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item l] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(5) •o• - Administrative File [Part C, Item 2] 
(6) All Other Case Files 

DESTROY when S years old 

-

116-108 Four copl ... lndudlng originll to be IUbmlalld 
to 1he Nlllionlll ArcN- and '--111 Service. 

STANDARD FORM 116 ~- 12-831 
Pre■cnbed by GSA 
FPMH41 Cffll 101-11.4 



REQUEST FOR RECORDS D'4f S1TION AUTHORITY - CONTINUATIO 

7. 
ITEM 
NO. 

256 

116-108 

8. DESCIRPTION OF ITEM 
fWTTH INC:LUSNEDA1F.S OR RETENTIONF£IIIODSJ 

CLASSIFICATION 256 

Hostage Taking - Terrorism [Obsolete 1989] 
Hostage Taking - Non Terrorism 
Hostage Taking - International Terrorism 
Hostage Taking - Domestc Terrorism 

. OFFICE OF ORIGIN Case Files 

(lJ 

PE ·, ANENT: Transfer to NARA at a date and under conditions to 
be de . ed by the FBI and NARA 

(2) 

. Offer to NARA in 10 year blocks when 30 years old 

(3) 

PERMANENT: Offer to ARA in 10 year blocks when 50 years old 

(4) •o• - Administrative File [Part 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and un er conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case File [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years 

(3) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four c:oplee, lndudlng original tu bo IUDfflittad 
1D the Nlllional Ardlhln and Recanl• Scwvice. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

(NARSUSE 
ONLY/ 

STANDARD FORM 116 flE.l/.12-83I 
Pruc:ribed by OSA 
ff'Mll41 a'ftl 101-11.4 



OBNO. 

REQUEST FOR RECORDS . - OSITION AUTHORITY - CONTINUATI 

7. 
ITEM 
NO. 

256 
continued 

115-108 

8. OESCIRPTION OF ITEM 

/WITH INCLUSNE DA TES OR /£TENTION PEIIXXJSJ 

. LEGAL ATTACHE Case Files 

(2) 
(3) 

(4) 

(5) 

Informant Case Files [Part C, Item 10] 

ANENT: Transfer to NARA at a date and under conditions to 
termined by the FBI and NARA 

and Hong Kong Legal Attache Case Files [Part C, Item 7] 
ase Files [Part C, Item 3] 

ffer to NARA in 10 year blocks when 30 years old 

PERMANENT: Offer to RA in 10 year blocks when 50 years old 

DESTROY when 3 years old or whe 
expired, whichever is later 

(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

0 OF ~ 
10. ACTl N 

TAKEN 
(NARSUSE 

ONLY} 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



REQUEST FOR RECORDS ;rBNO. 
OSITION AUTHORITY - CONTINUATI. 

7. 
ITEM 
NO. 

259 

115--108 

8. DESCIRPTION OF ITEM 

(WfTH /NCWSIVE DA TES OR RETENTION PEl1JODSJ 

CLASSIFICATION 259 

Security Clearance Investigation Program 

A. OFFICE OF ORIGIN Case Files 

(1) See Part B, Item 259 [FBIHQ is Office of Origin] 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 2] 
(3) •oo• -Policy File [Part C, Item l] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(4) •o• - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

. (7) . All Other Case Files 

DESTROY when 20 years old 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

PAGE 

71 OF I 1!)1/; 
9. GRSOR 10.ACTlON 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLY/ 

. 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMR 141 CfR) 101-11.4 



REQUEST FOR RECORDS ' OSITION AUTHORITY - CONTINUATI 

7. 
ITEM 
NO. 

259 
continued 

115-108 

8. DESCIRPTION OF ITEM 

/WllH /NCLUSNE DA TES OR RETENTION P£R/OOS/ 

C. LEGAL ATTACHE Case Files 

(1) Informant Case Files [Part C, Item 10) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) "00" - Policy File [Part C, Item 1) 
(3) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(4) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(5) "O" - Administrative.File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

(6) All Other Case Files 

DESTROY when 5 years old 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY} 

STANDARD FORM 115 (REV. 12·83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



REQUEST FOR RECORDS 
. rOBNO. 

OSITION AUTHORITY - CONTINUATroa 

7. 
ITEM 
NO. 

260 

115-108 

8. OESCIRPTION OF ITEM 

fWlTH INCUISIVEDATES OR/£TENTIONl'fl1JOOSJ 

CLASSIFICATION 260 

Industrial Security Program 

A. OFFICE OF ORIGIN Case Files 

(1) See Part B, Item 260 [FBIHQ is Office of Origin] 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 2] 
(3) •oo• -Policy File [Part C, Item 1] 

(4) 

.(7) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

•o• - Administrative File [Part C, Item 2) 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

All Other Case Files 

DESTROY when 20 years old 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

PAGE 

zg OF i~Z> 
9. GRS OR 10.ACTION 

SUPERSEDED TAKEN 
JOB fNARSUSE 

CITATION ONLYJ 

-

. 

STANDARD FORM 116 (REV. 12·83) 

Prescribed by GSA 
FPMR 141CFRJ101-11.4 



ReouEsT FOR Reconos 91.')s1T10N AUTHORITY - coNT1NuA rm11 JOB NO. 

7. 
ITEM 
NO. 

260 
continued 

115-108 

8. DESCIRPTION OF ITEM 

/WffH INCLIJSIVEDATE'S OR /£TENTION P£IIJOOSJ 

C. LEGAL A TT ACHE Case Files 

(1) 

(2) 
(3) 
(4) 

(5) 

(6) 

Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

"00" - Policy File [Part C, Item 1] 
Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

•o• - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

All Other Case Files 

DESTROY when 5 years old 

Four copies. including original to be submitted 
to the National Archivas and Records Service. 

PAGE 

79- OF 1PJ 
9. GRSOR 10. ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLY} 

.... 

-

STANDARD FORM 116 (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



.08NO. "AGE 
REQUEST FOR RECORDS 01.SITION AUTHORITY - CONTINUATIO 7E OF \?J~ 

7. 
ITEM 
NO. 

261 

115-108 

8. DESCIRFTION OF fTEM 

/WTTH lNCLUSNE DAT$ OR IIET£NT1DN PfRIODSJ 

CLASSIFICATION 261 

Security Officer Matters 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10} 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(3) •oo• -Policy File [Part C, Item I} 
(4) •o• - Administrative File [Part C, Item 2] 
(5) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) 

(2) 

(3) 

Informant Case Files [Part C, Item JO] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Exceptional Case File [Part C, It.em 3} 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copies. Including orivfnal to be ILDl'lltt9d 
to 1h11 Nallonal Ard1Mn and Allcord1 Servloe. 

9.GRSOR 10.ACOON 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY} 

STANDARD FORM 116 ffV. 12-831 
Presc:ribed by 8SA 
FPMRl41 Cfff 101-11.4 



.OBNO. PAGE 

REQUEST FOR RECORDS D.SITION AUTHORITY - CONTINUATIO 7f OF fJ2J 
10.ACTION 7. . 

ITEM 
NO. 

261 
continued 

116-108 

8. DESCIRPTION OF ITEM 

/WITH /1fCLIISNE DATES DI! IETENT10Nf'EIIIDDSJ 

C. LEGAL ATIACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7) 
(3) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(4) •oo• -Policy File [Part C, Item 1] 
(5) •o• - Administrative File [Part C, Item 2] 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four c:oplet, including original to be lllbnl'lllld 
to the Nlllional AreN- and Aeca,da S.W:.. 

9. GRSOR 
SUPERSEDED TAKEN 

JOB {NARSUSE 
CITATION ONLY} 

STANDARD FORM 116 ffV.12-831 
Pr111albecl by GSA 
FPMRl41CR1101-11.4 



-BNO. 
PAGE 

REQUEST FOR RECORDS 0-SITION AUTHORITY· CONTINUATIO 77 OF ,i~ 
7. 

ITEM 
NO. 

262 

115-108 

8. DESCIRPTION OF ITEM 

IWTTH INCUISNE DATES DR RETENTKJN PERI008J 

CLASSIFICATION 262 

Overseas Homicide / Attempted Homicide - International Terrorism 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 2] 
(3) Multi-Section Case Files - 2 or more Sections 
(4) Case Files with 14 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(5) •oo• -Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(6) •o• - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

(7) All Other Case Files 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10) 

(2) 

(3) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by ~e FBI and NARA 

Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DESTROY when 1 year old 

Four coplea, lnch.alng original to be tlUbrnltbld 
to the Nalional An:hl- and Aeoord1 Servloo. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLYI 

STANDARD FORM 116 flEV. 12-831 
PrHc:ribed by OSA 
FPMRl41 Cff!I 101-11.4 



OBNO. 

REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI 

7. 
ITEM 
NO. 

262 
continued 

115-108 

B. DESCIRPTION OF ITEM 
/WffH INCLUSNE DA TES OR R£TENTION PERJOOSJ 

C. LEGAL A TT ACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) "00" - Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(5) "O" - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

(6) All Other Case Files 

DESTROY when 5 years old 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

AGE 

{NARSUSE 
ONLY} 

STANDARD FORM 115 (REV.12-83I 
Prescribed by GSA 
FPMR 141CFRJ101-11.4 



REQUEST FOR RECORDS DlfSITION AUTHORITY -CONTINUATIO 

7. 
ITEM 
NO. 

263 

. 

116-108 

8. DESCIRPTION OF ITEM 

IW1TH/1fCWSNEDA160RRE1£NTIONP£RIODSI 

CLASSIFICATION 263 

Office Of Professional Responsibility Matters 

A. OFFICE OF ORIGIN Case Files 

(1) See Part B, Item 263 (FBIHQ is Office of Origin] 

B. AUXILIARY OFFICE Case Files 

(1) Not Applicable - Case Files Maintained At FBIHQ Only 

C. LEGAL ATTACHE Case Files 

(1) Not Applicable - Case Files Maintained At FBIHQ Only 

-

Four cople1, lncludlna original to be IUbmltt.ed 
to the Natlonlll Archl- aid Aeoonl1 Senllce. 

OBNO. PAGE 

7q OF itJ2' 
9.GRSOR '10.ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

aTATION ONLY] 

. 

STANDARD FOAM 116 ff\l. 12-831 
PrHcrlbed by GSA 
~141 a:ft 101 ♦11.4 



BNO. 
REQUEST FOR RECORDS D1-SITION AUTHORITY • CONTINUATIO 

7. 
ITEM 
NO. 

264 

116'108 

8. DESCIRPTION OF ITEM 
IW1TH INCtUSNE DArES OR IIETENTIONPE/WXJS/ 

CLASSIFICATION 264 

Computer Fraud And Abuse 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 2] 
(3) Systematic Informational Sample [10%] -
(4) Multi-Section Case Files - 2 or more Sections 
(S) Case Files with 25 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(6) •oo· -Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(7) •o• - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative ~ have 
expired, whichever is later 

(8) All Other Case Files 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DESTROY when 1 year old 

Four copies, lncludlnu original to be IUbmltl:ed 
to 1tw National An:hl- and Record• s«vloe. 

9. GRSOR 
SUPERSEDED 

JOB 
aTATION 

10.ACTION 
TAKEN 

tNARSUSE 
ONLY] 

STANDARD FORM 116 fEV.12-831 
Prescnbed by GSA 
FFMRl41 O'f!I 101-11.4 
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OBNO. 

REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI 

7. 
ITEM 
NO. 

264 
continued 

115-108 

8. OESCIRPTION OF ITEM 
(WITH INCi.ii/WE OATES OR f£rENTIONl'ERJODSJ 

C. LEGAL ATTACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) '"CXr - Policy File [Part C, Item 1) 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(5) '"0" - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

(6) AU Other Case Files 

DESTROY when 5 years old 

Four i:opies, including original to be submitted 
to the National Archives and Rec:ords Servic:a. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

(NARSUSE 
ONLY] 

STANDARD FORM 11~ (P£.V. 12-831 
Prescribed by GSA 
FPMR{41 CFRI 101-11.4 



llillllt.t'°B NO. 
REQUEST FOR RECORDS D.SITION AUTHORITY • CONTINUATI0--

1. 
ITEM 
NO. 

265 

116-108 

8. DESCIRPTION OF ITEM 
IWTTH INCLUSNEDA'l'ESDRIETENTIONPDIIODSJ 

CLASSIFICATION 26S 

Acts Of Terrorism In The U. S. • International Terrorism [Obsolete 1989] 
Acts Of Terrorism • International Terrorists 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 2] 
(3) Multi-Section Case Files • 2 or more Sections 
(4) Case Files with 30 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(S) •oo• -Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(6) •o· - Administrative File [Part C, Item 2) 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

(7) All Other Case Files 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DESTROY when 1 year old 

FOUi' copi.1, Including origlnal ID be eubmlttN 
ID the Nallonll An:hlwa and Aeoord1 SeMoe. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

tNARSUSE 
ONLYJ 

STANDARD FORM 116 ff\/. 12-831 
PrellCribed by GSA 
FPMRl4t Cfff 101-11.4 



~OBNO. 
REQUEST FOR RECORDS ~OSITION AUTHORITY - CONTINUATlce 

7. 
ITEM 
NO. 

265 
continued 

115-108 

8. DESCIRPTION OF ITEM 

/Wff H /NCLUSNE DA TES OR /£TENTION PfRJOOSJ 

C. LEGAL A IT ACHE Case Files 

(1) 

(2) 
(3) 

(4) 

(5) 

(6) 

Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

"00" - Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

"O" - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired 

All Other Case Files 

DESTROY when 5 years olcl 
.. 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

PAGE 

K3 OF \?{); 
9. GRS OR 10. ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLY} 

. 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



e, .:BNO. 
PAGE 

REQUEST FOR RECORDS D . SITION AUTHORITY • CONTINUATIO fS'tr OF ,.~ 
7. 

ITEM 
NO. 

266 

111>108 

8. DESCIRPTION OF ITEM 

/WTTH lltCWS/IIE DATES OR 11£TENTIONPEIIIOOSI 

CLASSIFICATION 266 

Acts Of Terrorism In The U.S. - Domestic Terrorism [Obsolete 1989] 
Acts Of Terrorism - Domestic Terrorists 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, It.em 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, It.em 2] 
(3) Multi-Section Case Files • 2 or more Sections 
(4) Case Files with 30 or more Serials 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(S) "CK>- - Policy File [Part C, It.em l] 

PERMANENT: Offer to NARA in 10 year blocks when SO years old 

(6) •o• - Administrative File. [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired, whichever is later 

(7) All Other Case Files 

DESTROY when 10 years old 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DESTROY when 1 year old 

Four coplea. Including original ID be IRbnltted 
ID tho Netionll An:hl- and Record• SeMce. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
crrATION ONLYJ 

-

STANDARD FORM 116 ffV. 12-831 
PrelCl"tbed by GSA 
FPMRl41 CffO 101-11.4 



OBNO. 

REQUEST FOR RECORDS D' OSITION AUTHORITY - CONTINUATIO~ 

7. 
ITEM 
NO. 

266 
continued 

115-108 

8. DESCIRPTION OF ITEM 

fWTTH INCLUSNE DA TES OR /£TENTION PERJOOSJ 

C. LEGAL A TT ACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1] 

PERMANENT: Offer to NARA in 10 year blocks when 50 years old 

(5) •o• - Administrative File [Part C, Item 2] 

DESTROY when 3 years old or when all administrative needs have 
expired 

(6) All Other Case Files 

DESTROY when 5 years old 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

AGE 

'6.5 OF 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY} 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMR(41 CFRJ 101-11.4 

~ 



- .:BNO. 
PAGE 

REQUEST FOR RECORDS DI SITION AUTHORITY - CONTINUATIO ?5& OF ,~i, 
7. 9. GRSOR 

ITEM 
NO. 

21,1 

' 

115-108 

8. DESCIRPTION OF ITEM 
(WTTH INCtuSNE DATES Oii lETENTDN PE1IIDOSi 

CLASSIFICATION 267 

Drug Related Homicide 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• -Policy File [Part C, Item I] 
(4) •o• - Administrative File [Part C, Item 2] 
(S) All Other Case Files 

B. 

DISPOSAL NOT AlITHORIZED 

AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case File [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DISPOSAL NOT AlITHORIZED 
-

four coplea. Including original ID be IUbmltbld 
ID the National An:tll- n Reconla Servioe. 

1O.AC'HON 
SUPERSEDED TAKEN 

JOB (NARSUSE 
crTATION ONLY} 

STANDARD FORM 115 ff\'. 12-831 
Prescribed by GSA 
FPMRl41 CHO 101-11.4 



PAGE re e rBNO. REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI i7 OF t?J?J 
7. 

tn:M 
NO. 

21,7 c. 
continued 

C 

116-108 

9. GRSOR 10.ACTIOIII 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

IWTTH INctUSNEDATES ORRF1FNTIONl'EMJDSI JOB (NARSUSE 
Cn'ATION ONLY} 

LEGAL A Tr ACHE Case Files 
.-

(1) Informant Case Files [Part c. Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attacbe Case Files [Part C, Item 7] 

(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1) 
(S) •o• - Administrative File [Part C, Item 2) 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

four coplea, lncludino oriQlna 111 be lllAlmllUld 
111 the Netlanal An:hl- end Recorda SaMce. 

STANDARD FORM 116 ff.V.12-831 
l'NJICriblid by GSA 
FPMRl41 OIi 101-11.4 



REQUEST FOR RECORDS DWSITION AUTHORITY -CONTINUATI aerBNO. 
PAGE 

"ii OF ,7Jj 
7. 

ITEM 
NO. 

268 

. 

11S-10B 

8. DESCIRPTION OF ITTM 

rwTTH INCLIISNE DAl'ES OR RETENT/ON Pf111QD8J 

CLASSIFICATION 268 

Engineering Technical Matters - Foreign Counter-Intelligence Matters 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• -Policy File [Part C, Item 1) 
(4) •o• - Administrative File [Part C, Item 2) 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

(2) 

(3) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Exceptional Case File [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

-

Four coplH, Including original 11D be IUbmltllld 
1D the Nalionlll Archi- and Alcanfa s.vlce. 

9. GRSOR 10.ACHUN 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLYJ 

STANDARD FORM 115 ff\f. 12-831 
Pntacribed by GSA 
FPM\t41afl101-11.4 



e> erBNO. PAGE 

REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATIO . '17 OF (db 
7. 

ITEM 
NO. 

268 
continued 

115-108 

8. DESCIRPTlON OF ITTM 

/Wf1H INCLU$NEDAIES ORRETENTIONl'ERIODSJ 

C. LEGAL ATIACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item lJ 
(5) •o• - Administrative File [Part C, Item 2) 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplea, Including origlnal 1D be IAlbrnltt9l:I 
ID lhe Natlonll Archl- a,d Aaaord• SeMce. 

9. GRSOR 10.ACTlON 
SUPERSEDED TAKEN 

JOB (NARSUSE 
aTATION ONLYJ 

STANDARD FORM 116 ff\/. 12-831 
Prescribed by GSA 
FPMRl41 ml 101-11.4 



• cerBNO. 
PAGE 

REQUEST FOR RECORDS SITION AUTHORITY - CONTINUATI 90 OF JJ~ 
7. 

ITEM 
NO. 

269 

116,,108 

8. DESCIRPTION OF ITEM 

/WITH INCLIJIWE DAl"El OR IETENTIDNFEIIIODSJ 

CLASSIFICATION 269 

Engineering Technical Matters - Non Foreign Counter-Intelligence Matters 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year ~locks when 30 years old 

(3) •oo• -Policy File [Part C, Item 1] 
(4) •o• - Administrative File [Part C, Item 2) 
(S) All Other Case Files 

B. 

DISPOSAL NOT AUTHORIZED 

AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case File [Part C, Item 3] 

(3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copies, including original to be IUbmlUad 
tD h NlltioNI Ard!i- and Aeconla SeNloe. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY) 

STANDAN> FORM 116 ff\'. 12-831 
Prel«lbad by GSA 
FPMR 141 O'lll 10M 1.4 



-

REQUEST FOR RECORDS 0-SITION AUTHORITY -CONTINUATIO erBNO. PAGE 

r; 1 OF 1'!Jf}; 
7. 

ITEM 
NO. 

269 
continued 

115-108 

8. DESCIRPTION OF ITEM 
/WftH INCl.USNE DAIES OR RETENT/ONl'E1IIOIJ$J 

C. LEGAL AITACHE Case Files 

(1) Informant Case Files [Part c. Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attacbe Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 3.0 years old 

(4) •oo• -Policy File [Part C, Item 1] -

(S) •o• - Administrative File [Part C, Item 2] 
(6) AU Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplea, Including orlglnal 111 be IUbmltlBd 
1D the Nallonal AR:hl\191 and Recon:I• Scnlce. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARStJSE 
CITATION ONLY} 

STANDARD FORM 116 ffV.12-831 
"'-ael'lbed by GSA 
~141 Cfll 101 ♦11.4 



- l~BNO. 
PAGE 

REQUEST FOR RECORDS D SITION AUTHORITY • CONTINUATIO r), OF J?;?l 
7. 

ITEM 
NO. 

270 

11~108 

8. DESCIRPTION OF ITEM 
IWTTH INCLUSNEDArEB OR RETENTION P£/IIOD$J 

CLASSIFICATION 270 

Cooperative Witness Program 

A. OFFICE OF ORJGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• -Policy File [Part C, Item 1] 
(4) •o• - Administrative File [Part C, Item 2] 
(5) All Other Case Files 

DISPOSAL NOT AUTHORJZED 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case File [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DISPOSAL NOT AUTHORJZED 

Four coplH, Including original to be submltlBd 
to the Nllllonll Arehl- int Recon11 Servioe. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB fNARSUSE 
CITATION ONLn 

STANDARD FORM 116 f'EV. 12-831 
Prescribed by GSA 
FfltJIU41CFR1101-11.4 



• cerBNO. PAGE 

REQUEST FOR RECORDS SITION AUTHORITY - CONTINUATI tJJ; OF 10.J 
7. 9. GRSOR 10.ACTION 

ITEM 8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 
NO. IWTTH INCLIJSNEDAl'tSORl£TENrlONPEMX>SI JOB (NARSUSE 

CITATION ONLYJ 

270 C. LEGAL ATTACHE Case Files .-
continued 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

. (2) Mexico City and Hong Kong Legal Attacbe Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1] 
(5) •o• - Administrative File (Part C, Item 2] 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

' 

116-108 Four copl111, lncludlna original 1D be aubmlt1led 
1D ttw Nlllionll An:hi- and Record• Smvlce. 

STANDARD FORM 116 ff.V.12-83I 
Pr9scribed by GSA 
FPM't 141 CfRI 1 OM U 



_, •rBNO. 
PAGE 

REQUEST FOR RECORDS D SITION AUTHORITY· CONTINUATI 
f,f,oF ,~2' 

7. 
ITEM 
NO. 

271 

116-108 

8. DESCIRPTION OF ITEM 
IWTTH INCUJSNE DA ITT OR IIETENTIDNPERIODSJ 

CLASSIFICATION 271 

Arms Control Treaty Matters 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 
-

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• • Policy File [Part C, Item 1] 
(4) •o• - Administrative File [Part C, Item 2] 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) 

(2) 

(3) 

Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Exceptional Case File [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

AU Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four cople1. Including original tD be IUbmltted 
tD 1h11 Ntllionll An:hl- and Record• Semce. 

9. GRSOR 1O.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
aTATION ONLVI 

STANDARD FORM 115 RV.12-831 
Preacribed by GSA 
FPMRl41 CFff 101-11.4 



•rBNO. 
?AGE 

REQUEST FOR RECORDS D~SITION AUTHORITY - CONTINUATI f!i OF t'JJ2l 
7. 

ITEM 
NO. 

271 C. 
continued 

116-108 

9. GRSOR 10.ACTION 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

IWTTH INCLUSNEDATESDRFF:TENJ'IDNl'ERIDDSI JOB (NARSUSE 
aTATION ONLYJ 

LEGAL A TI ACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1] 
(5) •o• - Administrative File [Part C, Item 2) 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copiea, Including ariglnal 1D be tlUbmltwd 
1D 1he Nallonal Archl- tnd Reoonl• S.W.. 

STANDARD FORM 111 RV. 12-831 
PretlCll'lbed by GSA 
FPMRt41O'AI101-11.4 



• cerBNO. PAGE 

REQUEST FOR RECORDS SITION AUTHORITY • CONTINUATI Yr OF 1 ~2' 
7. 

ITEM 
NO. 

272 

116-108 

8. DESCIRl'TION OF ITEM 

/WTTH INCLIJSNE DA TES OR fE1£NTION FERIOOSJ 

CLASSIFICATION 272 

Money Laundering 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• • Policy File [Part C, Item l] 
(4) •o• • Administrative File [Part C, Item 2] 
(S) All Other Case Files 

B. 

DISPOSAL NOT AUTHORIZED 

AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case File [Part C, Item 3] 

(3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copies, Including oriolnal tD be ll\lbmltted 
tD 1ho Nlltionll AR:hl- Ind Aacord1 Semc:e. 

8. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB {NARSUSE 
CfrAllON ONLYI 

STANDARD FORM 11& ffV.12-831 
Preacrlbed by GSA 
Ff'MRl41 CFlt 101-11.4 



PAGE re cer8NO. REQUEST FOR RECORDS OSITION AUTHORITY -CONTINUATI j')i OF,~~ 

7. 
ITEM 
NO. 

272 C. 
continued 

115-108 

9. GRSOR 10.ACTION 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

/WITH INCtllSNEDATES ORIE"IENTIDNl'E1IIOD$J JOB (NARSUSE 
aTAllON ONLY} 

LEGAL ATTACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 

(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1] 
(5) •o• - Administrative File [Part C, Item 2] 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplea, Including original 1D be awmltted 
t.o the Nll!ionll An:hl- and Aeeont, Service. 

ST ANOAAO FORM 116 ff.V. 12-831 
PrellCribed by GSA 
R'M\141 "'RI 101-11.4 



-rOBNO. i>AGE 
REQUEST FOR RECORDS 04t>s1TION AUTHORITY -CONTINUATIO f?toF I~~ 

7. 
ITEM 
NO. 

273 

116-108 

8. DESCIRPTION OF l~M 

/W1TH INClUSNEDA1ES ORRETENT-F£/IIOD$J 

CLASSIFICATION 273 

Adoptive Forfeiture Matter - Drugs 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• -Policy File [Part C, Item 1] 
(4) •o• - Administrative File [Part C, Item 2] 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) 

(2) 

(3) 

Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Exceptional Case File [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four c:oplea. Including original to be -.mmltted 
to the Nationll Atdi- Ind Record• Serw:ie. 

9. GRSOR 10.ACTlON 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLYI 

STANDARD FORM t t 6 RV. 12-831 
Prescribed by GSA 
l'Pt,tl\141 ~ 101-11.4 



• »rOBNO. 
PAGE 

OF !j:7 REQUEST FOR RECORDS SITION AUTHORITY -CONTINUATI- ~ 
7. 

ITEM 
NO. 

273 
continued 

-

116-108 

9. GRSOR 10.ACTION 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

IWTTH INCLIJSNEDAl'Ell OR IIE7ENTIDN l'f:RIODSI JOB INARSUSE 
CITATION ONL'II 

C. LEGAL A TI' ACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1] 
(S) •o• • Administrative File [Part C, Item 2] 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplea, Including origl!MII u, lie ltUbrnltlllld 
1D the NlllioNI Arch!- and Aeconta s«vioe. 

-

STANDARD FOAM 116 RV. 12-831 
PrelCribed by GSA 
FPMFl141 O'fll 101-11.4 



~rBNO. 
PAGE 

REQUEST FOR RECORDS OeoSITION AUTHORITY· CONTINUATI /tJtJ OF i~J 
7. 

ITEM 
NO. 

274 

8. DESCIRPTION OF ITEM 

(WTTH INCLIJSIVE DA1lS ORIETENTGNl'EIOOOSI 

CLASSIFICATION 274 

Adoptive Forfeiture Matter - Organized Crime 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• • Policy File [Part C, Item I] 
(4) •o• - Administrative File [Part C, Item 2] 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case File [Part C, Item 3] 

(3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copies, Including original to be IIUbmltled 
to 1tw N.iioNI AR:hl- and Recorda Service. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB fNARSUSE 
CITATION ONLYJ 

STANDARD FORM 116 ffV.12-831 
PrelCribed by GSA 
FPM'll41 a:f!J 10MU 



·~ 
PAGE 

REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATI •rBNO. 
jd/ OF !~fp 

7. 
ITEM 
NO. 

274 
continued 

116-tte 

9. GRSOR 10.ACnON 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

IWITH INCUJSM'IJAlES ORRET£NTIONl'EIIIODSI JOB (NARSUSE 
CITATION ONLY] 

C. LEGAL ATIACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attacbe Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1) 
(S) •o• - Administrative File [Part C, Item 2] 
(6) All Other Case Files 

DiSPOSAL NOT AUTHORIZED 

Four copiH, Including original 10 be Albmlaad 
110 the Nltlonal An:tti- aid Aecord1 Service. 

STANDARD FORM t 16 f'EV. 12-831 
Prescribed by GSA 
FPMRl41 Cffl 101-11.4 



~JOBNO. PAGE 

REQUEST FOR RECORDS oe>slTION AUTHORITY -CONTINUATI /(/ 2. OF i 'h ~ 
7. 

ITEM 
NO. 

275 

-

115-108 

8. OESCIRPTION OF ITEM 
fWITH INCLIJSNE DATEJS OR fftTENTIDNPEM»&I 

CLASSIFICATION 275 

Adoptive Forfeiture Matter - White Collar Crime 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Exceptional Case Files [Part c. Item 3] 

PERMANENT: Offer to NARA in JO year blocks when 30 years old 

(3) •oo• -Policy File [Part C, Item 1] 
(4) •o• - Administrative File [Part c. Item 2] 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case File [Part C. Item 3] 

(3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Fow ooplea, lncludlna original tD be aanltlDd 
tD 1h11 Nlllionlll Archive• and Reoonta Sorvlol. 

9. GRSOR 10.ACTlOfll 
SUPERSEDED TAKEN 

JOB INARSUSE 
CITATION ONLY) 

STANDARD FORM 116 RV. 12-83) 
Pr91lc:ribedby0SA 
FPMR'41cm,101-1I.4 



-rOBNO. PAGE 
REQUEST FOR RECORDS 04it>SITION AUTHORITY - CONTINUATIO /tJ~ OF t 1)/}J 

7. 
fT'EM 
NO. 

275 C. 
continued 

116-108 

9. GRSOR 10.ACTION 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

/WTTH INCLIJSNEOAml 0/IIETENTIOHPERIODSJ JOB INARSUSE 
CfTATION ONLYI 

LEGAL ATTACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item I] 
(S) •o• - Administrative File [Part C, Item 2] 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplea, lncludlng original to be IUbmltllld 
1D the Nllllonll An:hl- and Record• SeMoe. 

STANDARD FORM 116 f£\/. 12-831 
PrelCribod by GSA 
FPMRl'1 CFRI 101-11.4 
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• ~BNO. 
PAGE 

REQUEST FOR RECORDS DI SITION AUTHORITY - CONTINUATIO ltJf'OF i '!//J 
7. 

rTEM 
NO. 

276 

116-108 

8. DESCIRPTION OF ITEM 

/WITH INCLUSIVE OA1B OIi RETENTION FERDIJ8J 

CLASSIFICATION 276 

Adoptive Forfeiture Matter - Violent Crime / Major Offenders Program 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• -Policy File [Part C, Item 1] 
(4) •o• - Administrative File [Part C, Item 2} 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) Informant Case Files (Part C, Item 10] 

(2) 

(3) 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Exceptional Case File [Part C, Item 3] 

PERMANENT: Offer to NARA in IO year blocks when 30 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four copl••· Including origlnll to be IUbrnlt1ed 
to the National An:hiW1I and Allcon:!1 Service. 

9. GRSOR 10.AC'TlON 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY} 

. 

STANDARD FOAM 116 RV. 12-831 
PrHcrlbed by GSA 
Ff'MRl41 Cfff 101-11.4 



PAGE 
• ~BNO. REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATIO Ja§OF L?2' 

7. 
ITEM 
NO. 

276 
continued 

116-108 

9. GRSOR 10.ACTION 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

l'ldTH INCWSNE DA TES OR /FffNTION l'ERIIDDSI JOB {NARSUSE 
CITATION ONLY.I 

C. LEGAL ATTACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attacbe Case Files [Part C, Item 7) 
(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1] -
(S) •o• - Administrative File [Part C, Item 2) 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coploa, Including original tD be submlttllld 
tD 1he Natlonal AR:hi- Ind Aeoordt Setwle. 

STANDARD FORM 116 ff\l. 12-831 
Pretcribed by GSA 
FPM'll41 °"' 101-11.4 



l>AGE 
. e, .-r8NO. REQUEST FOR RECORDS D SITION AUTHORITY • CONTINUATIO /flp OF ,~:, 

7. 
ITEM 
NO. 

277 

116-108 

8. DESCIRPTION OF ITEM 

/WTTH /NCI.USM: DAm OIi RETENTION Pf1IIODSI 

CLASSIFICATION 277 

Adoptive Forfeiture Matter• Counter-Terrorism Program 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3) 
... 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• • Policy File [Part C, Item 1] 
(4) •o• - Administrative File [Part C, Item 2) 

.B. 

(5) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

AUXILIARY OFFICE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case File [Part C, Item 3) 

(3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

. 

Folll' copiH, Including original bl be IUbmlttad 
bl the National An:hl- and Racorda Sorvloa. 

9.GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
CfTATION ONLY) 

STANDAAD FORM 116 ff_V. 12-83) 
Pretcrlbed by GSA 
FPIIIH41 CffV 101-11.4 



REQUEST FOR RECORDS .SITION AUTHORITY -CONTINUATI 
1 rBNO. l>AGE 

j(IJoF j~~ 
7. 

ITEM 
NO. 

277 
continued 

-

115,-108 

8. DESCIRPTION OF ITEM 

/IMTH INCtUSNE OATES 0/I IETENTION l'fRIOOSJ 

C. LEGAL ATI'ACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 

(3) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item 1) 
(5) •o• - Administrative File [Part C, Item 2] 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

-

Four coplea, Including original to be 9Ubmltted 
to the Nlltlonlll An::N- and Record• Servloe. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY} 

-

STANDARD FORM 116 ffV. 12-831 
Preacribed by GSA 
~141 Cffll 101-11.4 



7. 
ITEM 
NO. 

278 

116-108 

8. OESCIRPTIQN OF ITEM 
/WTTH INCtlJSNEDAIES ORRCTVITION//£RIODSI 

CLASSIFICATION 278 

President's Intelligence Oversight Board 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• • Policy File [Part C, Item 1] 
(4) •o• • Administrative File [Part C, Item 2] 
(S) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

( 1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Exceptional Case File [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplH, Including original 1D be aubmltted 
1D 1he National Archl- and Record• S-W.. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

AGE 

/t/'6 OF 

10.ACTION 
TAKEN 

(NARSUSE 
ONLYJ 

STANDARD FORM 116 FEV. 12-831 
Pl"eferibed by OSA 
FPMH41 CAI 101-11.4 



REQUEST FOR RECORDS DI.SITION AUTHORITY· CONTINUATIO 
!JOB NO. PAGE 

/rr/ OF i'Jlb 
7. 

ITEM 
NO. 

278 
continued 

115-108 

9. GRSOR 10.ACTION 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

fWITH INCLIJSNE DATES ORFIETENT/ONl'FRIODSI JOB (NARSUSE 
CITATION ONLY} 

C. LEGAL ATI'ACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 

(3) Exceptional Case Files [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• • Policy File (Part C, Item l] 
(5) •o• - Administrative File (Part C, Item 2] 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplea, Including original to be aDnltllld 
to 1h11 Natlonal Archl- and Reoord■ &.w,e. 

STANDARD FORM 115 f£V. 12-831 
Preacrtbod by GSA 
Ff'M1141 a:FG 101-11.4 



9> 1tiBNO. PAGE 

REQUEST FOR RECORDS D SITION AUTHORITY· CONTINUATIO /lt1 OF io 
7. 

ITEM 
NO. 

279 

116-108 

8. DESCIRPTION OF ITEM 

/WITH INCWSNE DAl!S OR~ PE1IIDDSJ 

CLASSIFICATION 279 .. 

Biological Weapons Anti-Terrorism Act Of 1989 

A. OFFICE OF ORIGIN Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 

be determined by the FBI and NARA 

(2) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(3) •oo• -Policy File [Part C, Item 1] 
(4) •o• - Administrative File [Part C, Item 2] 
(5) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

B. AUXILIARY OFFICE Case Files 

(1) 

(2) 

(3) 

Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

Exceptional Case File [Part C, Item 3] 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplea. lnclldng origlNI 1D be IUbmltrad 
1ICI 1h11 Nlllionll Ardllvea Sid Alllconl• Serw:e. 

9. GRSOR 10.ACTION 
SUPERSEDED TAKEN 

JOB INARSUSE 
aTATION ONLY) 

STANDARD FORM 115 RV. 12-831 
Preacribed by GSA 
FPMRl41O'ft101-11.4 



. 
"AGE 

• l~BNO. REQUEST FOR RECORDS D SITION AUTHORITY· CONTINUATIO II I OF I~ 
7. 

ITEM 
NO. 

279 
continued 

116-108 

9. GRS OR 10. ACTlON 
8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

/WfTH INCLUSNEDATFS ORIETENTIDNl'ERIDDSI JOB fNARSUSE 
CITATION ONLY} 

C. LEGAL AITACHE Case Files 

(1) Informant Case Files [Part C, Item 10] 

PERMANENT: Transfer to NARA at a date and under conditions to 
be determined by the FBI and NARA 

(2) Mexico City and Hong Kong Legal Attache Case Files [Part C, Item 7] 
(3) Exceptional Case Files [Part C, Item 3) 

PERMANENT: Offer to NARA in 10 year blocks when 30 years old 

(4) •oo• -Policy File [Part C, Item l] 
(S) •o• • Administrative File [Part C, Item 2] 
(6) All Other Case Files 

DISPOSAL NOT AUTHORIZED 

Four coplH, Including original 1D be ammltt8d 
1D the Nlllionll An:hlwa and Aacord• s.rvloe. 

STANDARD FOAM 11& RV. 12-831 
Preacrlbed by OSA 
FPMIH41 CR\! 101-11.4 



REQUEST FOR RECORDS OSITION AUTHORITY • CONTINUATI. 

7. 
ITEM 
NO. 

I 

115-108 

8. DESCIAPTION OF ITEM 

{WITH INCL USNE DA TES OR RETENTION ffRJODS/ . 

PART E 

MISCELLANEOUS DISPOSITION AUTHORITIES 

The records described below are related to the FBI Central Records System 
but are maintained apart from the FBI's.Administrative, Applicant, Criminal, 
and Security Case Files 

AL INDICES: FBI HEADQUARTERS AND FIELD OFFICES 

Con titutes FBI primary information retrieval system for Criminal, Security, 
and A licant Case Files. Manual indices system, consisting of 3 X 5 index 
cards, i arranged alphabetically by name, organization, or codewords, relating 
to all Sec ity and Applicant Case Files generated prior to 1958 and Criminal 
Case Files nerated prior to 1973. Automated indices system contains locator 
information o individuals, organizations and codewords relating to all 
Security/ Apph ant Case Files generated after 1957 and Criminal Case Files 
generated after 1 2 

A. Manual Indices 

(1) Index cards, inclu · g main cards, photograph cards, and all others for 
Case Files designate for permanent retention by provisions of this 
Disposition Schedule 

NARA with related Case Files 

(2) All other Index Cards 

DESTROY with related Case Files 

B. Automated Indices System 

(1) Index information pertaining to permanent 

PERMANENT: Transfer to NARA with relate 
and on a medium acceptable to NARA at the time 

custody 

(2) Index information pertaining to temporary Case Files 

DESTROY at such time as related Case Files are destroyed 

(3) System Documentation 

PERMANENT: Transfer appropriate documentation to NARA with 
first transfer of permanent Case Files, wherein the index infonnation 
has been retrieved from the Automated Indices System 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

9. GAS OR 
SUPERSEDED 

JOB 
· CITATION 

AGE 

/J"L OF ' 
10.ACTION 

TAKEN 
(NARSUSE 

ONLYJ 

NI -65-89-07 
Items I - 2 

NI-65-89-07 
Items I - 2 

N 1-65-90-02 
Item 1 (A)(l) 

N 1-65-90-02 
Item 1 (A)(2) 

N 1-65-90-02 
Item 1 (B) 

(REV. 12-83) 

;!) 



OBNO. AGE 

REQUEST FOR RECORDS D OSITION AUTHORITY - CONTINUATI /J.:!J OF 

7. 
ITEM 
NO. 

11 

1 tS-108 

8. DESCIRPTION OF ITEM 

/WITH INCLUSIVE DATES OR RETFNTIONPEJ1JODSJ 

OFFICIAL SPEECHES 

A. Textual Records 

(I) Textual record set of speeches made by former Directors and other 
former senior officials of the FBI and record set of official news releases 

PERMANENT: Transfer to NARA with original audio tapes, if extant, 
otherwise, in 10 year blocks when newest speech is 30 years old 

B. Audio Records 

(1) Audio record set of speeches made by former Directors of the FBI 

PERMANENT: Cut-off with tenure of the Director and transfer original 
tapes to NARA immediately. 

(2) Audio record set of speeches made by former senior officials of the FBI 

PERMANENT: Cut-off with tenure of senior official and transfer 
original tapes to NARA immediately. See Item 13 (L)(12 - 13) for 
disposition of related electronic records 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTIO 
TAKEN 

(NARSUSE 
ONLY} 

Four copies, including original to be submitted 
to the National Archives and Rec:ords Service. 

STANDARD FORM 116 (REV. 12·83) 
Prescribed by GSA 
FPMR(41 CFR) 101·11.4 



REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI-

7. 
ITEM 
NO. 

13 

115-108 

8. DESCIRPTION OF ITEM 

(WITH /NCLUSNE DA TES OR /£TENTION PERJODSJ 

AUTOMATED SYSTEMS 

A. Identification Division 

Merged with Criminal Justice Information Systems Division 
Effective May, 1993 

B. Training Division 

(1) 

(2) 

(3) 

[ACE] 

Y when all administrative needs have expired 

dministrative needs have expired 

alysis Of Violent Crime [NCA VC] 

Computerized records and rela d indices maintained at FBI Academy in 
Quantico, Virginia and FBIHQ. ntents pertain, in any manner, to 
official FBI investigations into violen crime. Records encompass FBI 
violent crime case reports; Violent Cri · al Apprehension Program case 
reports furnished by Federal, State and L I law enforcement agencies; 
research studies; and indices of trends, patte individuals who can 
provide assistance to the program, public record urces, and individuals 
whose records are maintained within the system 

DESTROY when 50 years old or upon termination of the 
whichever is later 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY} 

NCl-65-82-04 
Part E 
Item 13 (B){l) 

NCI-65-82-04 
Part E 
Item 13 (B)(2) 

N 1-65-86-13 

Four copies, includill{I original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115 (REV.12-83I 
Prescribed by GSA 
FPMR(41CFR1101-11.4 



AGE 

REQUEST FOR RECORDS .OSITION AUTHORITY - CONTINUATI 

~ . 

//.5 OF ~27 
9. GAS OR 10. ACTION 

ITEM 
NO. 

13 
continued 

115-108 

8. DESCIRPTION OF ITEM SUPERSEDED TAKEN 

{WITH INCLUSNf DA TES OR RETENTION PERIODS} JOB (NARS USE 
CITATION ONLn 

C. Administrative Services Division 

(1) [FMS) 

C """,...,._,_,, 
w 
applications of 

FMS interfaces 
tain this information. Major 

il511~ispl~~~agu~th~orities are as follows: 

DESTROY when 1 year old after c1u:.~&..ll:scal year covered by 
budget in accordance with applicable provision o 
Schedule [GRS] 

DESTROY when 6 years / ,--..="''"s old in accordance with applicable 
provisions of General Records Schedule 

(c) Pure 

DESTROY in accordance w1 
Records Schedule [GRS] 

{d) Ace 

· cable provisions of General 

DESTROY in accordance with appprn:· ~~•rovisions of General 
Records Schedule [GRS] 

DESTROY after 10 years follow1n1>....ahPrence to restriction set forth 
in applicable provisions of General Records Sc e RS] 

(f) Inventory 

DESTROY after 2 years following ence to restrictions set forth 
in applicable provisions of General Records c <k1lejGRS] 

Four copies, including original to ba submitted 
to the National Archives and Records Service. 

GRS 
Part S 
Item 2a; 
Item 4 and 
Part 20 
Item 3(A) 

GRS 
Part 7 
Item 2 and 
Part 20 
Item 3(A) 

GRS 
Part 3 
Item 3 and 
Part 20 
Item 3(A) 

GRS 
Part 6 
All Items 
and Part 20 
Item 3{A) 

GRS 
Part 3 
Item 1 and 
Part 20 

Item 3(A) 

GRS 
Part 3 
Item 9 and 
Part 20 
Item 3(A) 

STANDARD FORM 116 (REV. 12-83) 
Prescribed by GSA 
FPMR 141 CFfU 101-11.4 



REQUEST FOR RECORDS .POSITION AUTHORITY - CONTINUA T. 

7. 
ITEM 
NO. 

13 
continued 

116-108 

8. DESCIAPTION OF ITEM 

(WfTH INCLUSM DA TES OR 1£TENTION PERIODS/ 

(2) Personnel / Payroll System 

Collects, stores and reports personnel / payroll information as required 
for employee compensation. Reports include management reports, audit 
reports, Government-mandated payroll data, personnel actions and 
statement of earnings. Major Sub-Systems of Personnel / Payroll System 
and applicable disposition authorities are as follows: 

(a) Pa 

DESTROY in accordance w1 
Records Schedule [ORS] 

(b) Pe 

DESTROY in accordance .vu;......,u,ulicable provision of General 
Records Schedule [GRS] provided requ· ts of the Federal 
Personnel Manual, Chapter 333, Section A-4 are o 

DESTROY in accordance"'"~"'" 
Records Schedule [GRS] 

DESTROY in accordance with the appw· ~al:tK-..Ltl• 

Records Schedule [GRS] 

DESTROY in accordance with t e a1rrTt-K..arn 

Records Schedule [GRS] 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

GRS 
Part 2 
All Items 
and Part 20 
Item 3(A) 

GRS 
Part 1 
All Items 
and Part 20 
Item 3(A) 

GRS 
Part 1 
Item 15 
and Part 20 
Item 3(A) 

ORS 
Part 4 
All Items 
and Part 20 
Item 3{A) 

GRS 
Part 1 
Items 
29(A); 
29(B) ani:l 
Part 20 
Item 3(A) 

(NARS USE 
ONLY} 

Four copies, lnclucll-, orip\81 to be submitted 
to tho National Arc:Nws and Records Service. 

STANDARD FORM 116 (REV. 12-831 
Prescribed by GSA 
FPMR 141 CFRl 101-11.4 



AGE 

REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI II 
7. 

ITEM 
NO. 

13 
continued 

115-108 

8. DESCIRPTION OF ITEM 

/WITH INCLUSMDATESOR/£TfNTJONP£ilJODSJ 

(3) Miscell eous Automated Systems 

(a) Personne tatistics System [STAT] 
(b) Aviation Skills · e [PILOT] 
(c) Agent Answer Sh AAS] 
(d) Career Development m [CFP] 
(e) Quantico Training Facilities ile [QTF] 
(f) Performance Appraisal Merit · [P PS] 

(g) Payroll File [PAY] 
(h) Electronic Reservations / Tic 

Order File [ERTS] 
(i) Accounting Voucher · es [VOU] 
(j) Auto Inventory F AUTO] 

(k) Federal Proc ment Data File [FPDS] 
0) Program ex File [IND] 

(m) Cost counting System File [CAS] 
(n) Pr erty Accounting System File [PAS] 

ESTROY when all administrative needs have expired 

D. Information Management Division [former Records Management Division] 

(2) File Automated Control System [FACSJ 

Provides automated control of location of Case Files in Central Records 
System [CRS] and provides "Charge-Out" information for Case Files 
removed from CRS, including name and location of the requester. Also 
identifies personnel who control access to restricted Case Files / Serials. 

(a) Individual Transactions/ "Charge-Outs" 

DESTROY when 15 years old or when all administrative needs have 
expired, whichever is later 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

(NARSUSE 
ONLY} 

NC 1-65-82-04 
Part E 
Item 13 (C)(l) 

NCl-65-82-04 
Part E 
Item 13 (D)(l) 

Four copies, including original to be submitted 
to th<;, National Archives and Records Service. 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMR(41 a=Rl 101-11.4 



AGE 

REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI~ 

7. 
ITEM 
NO. 

13 
continued 

115-108 

8. OESCIRPTION OF ITEM 

/WTTH INCLUSIVE DA TES OR /£TENTION PUIJODSJ 

(b) Complete Case File Record 

DESTROY when Case File has been transferred to NARA or when Case 
File has been destroyed commensurate with NARA-approved disposition 

of Case Files 

(3) Automation Of Incoming Mail Serialization [AIMS] 

AIMS provides a brief abstract for each Serial in a Case File and 
serves as a register of the highest numbered Serial in each Section 
of a Case File 

DESTROY when Case File bas been destroyval~m:un.e1 
NARA-approved disposition of Case File 

(b) Records Corresponding To Permanent Case Files 

PERMANENT: Transfer to NARA in 10 year blocks when 30 or 
50 years old, whichever is commensurate with NARA-approved 
disposition of Case Files 

(4) Automated Headquarters General Indices 

See Part E, Item 1 

E. Intelligence Division 

(1) Intelligence Information System [IIS] 

Expert system which collects, analyzes, and correlates Foreign Counter 
Intelligence [FCI] information obtained through investigations related to 
the FCI program. IIS System is functional at FBIHQ and 54 Field Offices 

(a) Information Obtained From Other Federal Agencies 

DESTROY when 18 months old or when all administrative/ investigative 
needs have expired, whichever is later 

DESTROY when Case File has been destroyedcctlmmellfil!!f• 
NARA-approved disposition of Case File 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

GRS 
Part 23 
Item 8 

GRS 
Part 23 
Item 8 

10.ACTION 
TAKEN 

(NARSUSE 
ONLY} 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115 (REV.12-831 
Prescribed by GSA 
FPMR (41 CFRl 101-11.4 



REQUEST FOR RECORDS e,ostTION AUTHORITY - CONTINUATI. 
AGE 

II OF 

7. 
ITEM 
NO. 

13 
continued 

115-108 

8. DESCIRPTION OF ITEM 

IWTrH INCLUSNE DATES OR FETENTION PERJODSJ 

(c) Information From Permanent Case Files 

PERMANENT: Transfer to NARA in 10 year blocks when 30 or SO 
years old commensurate with NARA-approved disposition of Case File 

(d) System Documentation 

PERMANENT: Transfer to NARA with related Case Files in a format 
acceptable to NARA at the time of transfer of legal custody 

F. Criminal Investigative Division 

(1) Organized Crime Information System [OCIS] 

9. GRSOR 
SUPERSEDED 

JOB 
CrTAllON 

10.ACTJdN 
TAKEN 

(NARSUSE 
ONLY/ 

NCl-65-82-04 
Part E 
Item 13 (E)(2) 

Expert system which collects, analyz.es, and correlates Organized Crime 
[OC] information obtained through investigations related to the FBI OC 
program. OCJS System is functional at FBIHQ and in all Field Offices 

(a) Information From Temporary Case Files 

REVIEW when related Case File is destroyed and DESTROY unless 
further retention is approved 

(b) Information From Permanent Case Files 

PERMANENT: Transfer to NARA in 10 year blocks when 30 or 50 
years old commensurate with NARA-approved disposition of Case File 

(c) System Documentation 

PERMANENT: Transfer to NARA with related Case Files in a format 
acceptable to NARA at the time of transfer of legal custody 

(2) Terrorist Information System [TIS] 

Expert system which collects, analyz.es, and correlates Case File 
information obtained through investigations relating to known or 
suspected terrorists and acts of terrorism. TIS System is functional 
at FBIHQ and in all Field Offices 

(a) Information From Temporary Case Files 

REVIEW when related Case File is destroyed and DESTROY unless 
further retention is approved 

Four copies. including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMR (41CFR1101-11.4 



REQUEST FOR RECORDS OSITION AUT!-!C~!T'! · C~!'JT!NUATI-

7. 
ITEM 
NO. 

13 
continued 

115-108 

8. DESCIAPTION OF ITEM 

/W"H INCLUSNE DA TES OR RETENTION PEIIJOOSJ 

(b) Information From Permanent Case Files 

PERMANENT: Transfer to NARA in 10 year blocks when 30 or 50 years 
old commensurate with NARA-approved disposition of Case File 

(c) System Documentation 

PERMANENT: Transfer to NARA with related Case Files in a format 
acceptable to NARA at the time of transfer of legal custody 

Contains information on the rna ition (i.e, arrests, convictions, 
sentences, and court settlements) of FBI Case 

PERMANENT: Transfer to NARA in 10 year blocks when 30 years old 

Contains information (i.e., indictme , cution and conviction) 
related to organized crime figures who are the subjecfl'"7-,t,..b~ 
Crime investigations 

PERMANENT: Transfer to NARA in 10 year blocks when 30 years old 

Master File contains in o n relating to bank robberies occuring 
in the areas covered by FBI Field O 1 ... -',._.llilormation includes types 
of security utilized, race / sex of subjects, value of cas / recovered, 
related injuries, time of violation, population of location of offense, 
invol.vement of narcotics and interstate aspects 

PERMANENT: Transfer to NARA in 10 years blocks when 30 years old 

(a) Investigative t Information System [ISIS] 
(b) Computerized Telephone Nlli""1>,•r File [CTNF] -

Organized Crime I Gambling 
(c) Monthly Administrative Reports [MAR] 
(d) Narcotics Matter [NAR] 
(e) Procheck System [PRO] 
(f) Bank Fraud Statistics [BFR] 
(g) Gambling Information 

DESTROY when all administrative / investigative needs have expired 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY/ 

NCl-65-82-04 
Part E 
Item 13(F) 

NCl-65-82-04 
Part E 
Item 13(F) 

NCl-65-82-04 
Part E 
Item 13 (F) 

NCl-65-82-04 
Part E 
Item 13 (F) 

Four copies, including original to be submitted 
to the National Archivee and Records Service. 

STANDARD FORM 115 (REV. 12-831 
Prescribed by GSA 
FPMR 141 CFRl 101-11.4 



REQUEST FOR RECORDS e,0s1TION AUTHORITY • CONTINUA Tie 
7. 

ITEM 
NO. 

13 
continued 

115-108 

8. OESCIRPTION OF ITEM 
/WITH WCLIJSM:: fJA TFS OR PET'ENTION l'EIIJOOSJ 

G. Laboratory Division 

Consists of information 
and ballistics) of weapons 

DESTROY when all administrative / investigative needs have 

{2) Scientific Management Information Retrieval System [SMIRS] 

SMIRS consists of 27 reference files which contain both public source 
and FBI-created profiles, standards, and characteristics u..,-"<l to assist 
the FBI Laboratory in comparing and matching evidence and other 
submitted materials to identify that material. The 27 files of SMIRS 
and disposition authorities are as follows: 

DESTROY when administrative / investJgauve-.nei:!GS 
along with related retrieval devices 

(d) Printer Sub - File 

Data base of information on dot matrix printers utilizing i.opact dot 
matrix, ink jet, thermal and laser processes. Each record provides 
information on manufacturer, equipment styles and characteristics 

DESTROY when all administrative / investigative needs have expired 

(e) Typewriter Standards File 

Data base of information on samples of styles of type fouoJ on 
typewriters. The data base is used to classify and / or identify 
questioned / known typewriting 

DESTROY when all administrative / investigative needs h .. we expired 

Four copies. including original to be submi'.::1,d 
to the National Archives and Records Servi:::,. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

{NARSUSE 
ONLY} 

NCl-65-82-04 
Part E 
Item 13 (G)(l) 

NCl-65-82-04 
Part E 
Item 13 (G)(2) 

Nl-65-88-04 
Item 1 

NCl-65-82-04 
Part E 
Item 13 (G)(3) 

STANDARD FORM 115 (REV. 12-831 
Prescribed by GSA 
FPMR 141 CFRl 101-11.4 



REQUEST FOR RECORDS WOSITION AUTHORITY - CONTINUATI 
rOBNO. PAGE 

J 27.-0F L1~ 
7. 9. GRS OR 10.ACTION 

ITEM 8. OESCIRPTION OF ITEM SUPERSEDED TAKEN 
NO. /WITH /NCllJSIVE DATES OR /IETENT/ON PERJOOS/ JOB {NARSUSE 

CITATION ONLY) 

13 {f) Shoe Print Reference File 
continued 

Reference file of shoe print patterns based on information from 
manufacturers. File is used to assist in identifying suspects from 
footwear impressions. 

DESTROY when all administrative/ investigative needs have expired 

{g) National Fraudulent Check File 

Reference file of 50,000 signatures from fraudulent checks, stolen money 

115-108 

orders and travelers checks. The file is used to compare signatures and 
asssociated cases where crimes have been performed in various 
jurisdictions 

DESTROY when all administrative/ investigative needs have expired 

(h) National Stolen Coin File 

Reference file containing descriptive information and electronic images 
of valuable stolen and recovered coins. File is used to match stolen and 
recovered coins and identify owner 

DESTROY when all administartive / investigative needs have expired 

(i) Anonymous Letter File 

Collection of letters, notes, graffiti, messages which reflect threats, 
harassment, extortion, bate, kidnap threat, threat to contaminate, 
sexual threat, etc. which have been sent to public officials, agencies, 
businesses, or the general public. New material is compared to 
previously submitted specimens to establish a link 

DESTROY when all administrative / investigative needs have expired 

(i) Watermarks Standards File 

Collection of 45,000 records arranged alphabetically by name of 
watermark and trademarks and also includes the Lockwood Directory. 
File is used to determine the source of manufacture of paper 

DESTROY when all administrative / investigative needs have expired 

-

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115 (REV.12-83) 
Prescn"bed by GSA 
FPMR (41 CfRl 101-11.4 



• ,OBNO. 
PAGE 

REQUEST FOR RECORDS OSITION AUTHORITY -.CONTINUATI rt22 OF i ?Ji, 
7. 9. GRSOR 10.ACTION 

ITEM B. DESCIRPTION OF ITEM SUPERSEDED TAKEN 
NO. IWITH INCLUSIVE DATES OR 1£1£NTKJN PERXJOSJ JOB (NARSUSE 

CITATION ONLY} 

13 (k:) Smokeless Powder File 
continued 

File contains the physical dimensions of smokeless powders and is used 
for comparison with suspect smokeless powders 

DESTROY when all administrative/ investigative needs have expired 

(I) Textile Fiber Reference Collection 

Collection of textile samples and physical properties used for both 
training and casework reference 

(m) Glass Reference File 

File of the optical and physical properties of glass. Purpose is to identify 

115-108 

the frequency of occurences 

DESTROY when all administrative/ investigative needs have expired 

(n) National Automotive Paint File 

-
Collection of the original paint finishes arranged by make, model, year 
and use of specific paints and paint manufacturers. File includes most 
American made and imported cars, vans, and light trucks. Purpose is 
to identify the year, make and model of vehicles used in crimes 

DESTROY when all administrative/ investigative needs have expired 

(o) Firearms Weapon Collection 

Inventory of 4,500 working weapons that are associated with a bar code. 
The weapons are used for side-by-side comparisons with weapons used 
in committing crimes. Weapons are also used to supply parts to make 
suspect weapons operational for test firings 

DESTROY when all administrative / investigative needs have expired 

(p) Weapon Disposition File 

Inventory of all weapons disposed of by the FBI 

DESTROY when all administrative / investigative needs have expired 

Four copies, including original to be submitted 
to the National Archives and Records Service. • 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



OBNO. 

REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI 

7. 
ITEM 
NO. 

13 
continued 

115-108 

8. DESCIRPTION OF ITEM 

/WITH INCLUSM DA TES OR RETENTION PEIIJOOS/ 

(q) Ammunition File 

ln\"entory of 14,000 ammunition specimens with information on their 
components. Purpose is to identify evidence ammunition by manufacturer 

and origin 

DESTROY when all administrative/ investigative needs have expired 

(r) General Rifling _Characteristics File 

ln\"entory of the characteristics of 18,000 expended bullets and cartridge 
ca..~s. File is used to assist in determining possible makes and models 
of firearms which could have fired evidence bullets or cartridge cases 

DESTROY when all administrative / investigative needs have expired 

(s) Forensic Lock And Key Reference File 

Dau relating to the physical and numeric measurements of depth and 
width of key cuts. File is used for inter-comparisons of keys and locks 

and to identify key modifications 

DESTROY when all administrative / investigative needs have expired 

(t) Casework Bullet Lead Analysis 

Dat1 on the patterns and uniqueness of six elements found in bullet 

leads encountered during FBI Laboratory casework. The data is obtained 
from neutron activation analysis and inductively coupled plasma of bullet 
lea.:! from cases and new boxes 

DESTROY when all administrative / investigative needs have expired 

(u) Research Bullet Lead Analysis File 

Dat1 on the patterns and uniqueness of six elements found in batches 

of tullet lead 

DESTROY when all administrative/ investigative needs have expired 

(v) Casework Glass Analysis File 

Da!:l on the refractive index, patterns, and uniqueness often elements in 
glass found in FBI investigations. Characteristics are determined by 
incuctively coupled plasma and refractive index analysis 

DESTROY when all administrative/ investigative needs have expired 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTIO 
TAKEN 

(NARSUSE 
ONLY) 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CfR) 101-11.4 



AGE 
REQUEST FOR RECORDS OSITION AUTHORITY ~ CONTINUATI 

,~OF ~'!; 
7. 

ITEM 
NO. 

13 
continued 

115-108 

8. DESCIRPTION OF ITEM 

/WITH INCtUSNE OATES OR IIE7FNTION 1'£11JOOS/ 

· (w) Electrophoreses Testing Program 

Tracking program to assist in scheduling twelve serological tests that 
must be made and tracked or evidence submitted for serology type 

examinations. Previous genetic marker analyses are used for comparison 

DESTROY when all administrative/ investigative needs have expired 

(x) DNA Case Management System 

Inventory of the scientific characteristics of bodily fluids specimens 
furnished to the FBI Laboratory for DNA analysis. Data on completed 
cases are retained for comparison with current analyses to assist in 
determining identities of unknown subjects or victims 

DESTROY when all administrative/ investigative needs have expired 

(y) Bomb File 

Data from FBI Laboratory analyses and reports prepared prior to 
May, 1987 concerning incendiary devices. File is used to search bomb 
components and case data 

DESTROY when all administrative / investigative needs have expired 

(z) Leg Wire File 

Data on the physical characteristics [i.e., color combinations, wire 
comparisons, wire gauge, etc.] of leg wires from blasting caps. Data 
is used to identify questioned leg wires found at bombing sites 

DESTROY when all administrative / investigative needs have expired 

(aa) Evidence Control Center System 

Case management, evidence tracking and statistical system used for 
relating multiple submissions to the appropriate case and assign 
submissions to the same examiner who handled prior casework and 
to assure evidence is consectively numbered. File can produce 
statistical reports on demand 

DESTROY when all administrative I investigative needs have expired 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

(NARSUSE 
ONLY} 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 116 (REV.12-83) 
Prescribed by GSA 
FPMRf41 CFRl 101-11.4 



REQUEST FOR RECORDS OSITION AUTHORITY - .CONTINUATI 

7. 
ITEM 
NO. 

13 
continued 

115-108 

8. DESCIAPTION OF ITEM 

/WITH INCLUSNE DA T'ES OR l<ETENTION l'EJIJODSJ 

H. Technical Services Division 

(1) National Crime Information Center [NCIC] 

TRANSFERRED to Criminal Justice Information Systems Division 
Effective June, 1992 

(2) Field Office Information System [FOIMS] 

FOIMS is a comprehensive Case File management system. FOIMS is 
operational in all Field Offices and contains Case File information 
relating to the Case Number, Case/ Serial Abstracts, Summaries and 
Indexes 

DESTROY when Case File has been destroye co ate with 
NARA-approved disposition of Case File. Disposal of FOIMS 
information is justified by General Records Schedule [GRS] 

(b) FOIMS Records Corresponding To Permanent Case Files 

PERMANENT: Transfer to NARA in 10 year blocks when 30 or 50 years 
old commensurate with NARA-approved disposition of Case File 

(3) Computerized Criminai History [CCH] File 

CFC"'nreef:dsu:ee resent complete criminal histories for offenders 
arrested between 1970 an,.,,......,,,.. 

--..ro..,"-;...,."'...:'T ..... rM DISCONTINUED and merged into.the Automat 
Identification ·ve 6/89. See Item 13 (K.)(2) for 

disposition of AIS electronic records 

I. Legal Counsel Division 

9. GRSOA 
SUPERSEDED 

JOB 
CITATION 

GRS 
Part 23 
Item 8 

GRS 
Part 23 

"""...,...Ula ement tracking system; as an automated Items 2 
system for word processing; as admnus d technical support; and and 8 
as a resource bank of previous legal briefs and other lega wnnF-iu:oducts. 

Final work products are available as part of the appropriate Case File. 
Prior to inclusion in the Case File, the information is protected under 
Attorney - Client privilege. LCMS is disposable under provisions of the 
General Records Schedule [GRS] 

DESTROY when all administrative/ investigative needs have expired 

10. ACTI N 
TAKEN 

(NARSUSE 
ONLY/ 

Nl-65-90-01 
Item 1 (A) 

Nl-65-90-01 
Item 1 (B) 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
FPMRl41 CFRl 101-11.4 



REQUEST FOR RECORDS -OSITION AUTHORITY -CONTINUATl-

7. 

AGE 

9. GRS OR 10. ACTION 
ITEM 
NO. 

13 
continued 

115-100 

8. OESCIRPTION OF ITEM 

(WffH INCl.1.J$NEDA11;S OR 1/ETENTIONl'EIIIODSJ 

J. Inspections Division 

Office Of Professional Responsibility [OPR] Case Tracking System 

Case ma ement tracking system used to produce case opening sheets, 
updated case beets, case referral sheets, and master case index 
information in Classi 1 'on 263 [OPR Matters) investigations and 
Classification 278 [Presidentl telligence Oversight Board Violations] 
investigations. The information dup · tes most of the information 
entered into the HQGI and/ or FOIMS an · maintained as a separate 
system due to the sensitivity of pending cases an investigative 
convenience. The OPR Case Tracking System is dispo under 
provisions of the_Qeneral Records Schedule (GRS] 

DESTROY when all administrative / investigative needs have expired 

(2) Polygraph Requests 

Database maintains an index and tracking system for all polygraph 
requests for FBI applicants, employee re-investigations, and Office 
of Professional Responsibility cases when warranted. System covers 
requests and examinations at FBIHQ and in Field Offices 

DESTROY when 5 yea.rs old 

K. Criminal Justice Information System Division 

DESTROY all fingerprint cards an o orresponding manual indices 
when the records indicate that the individual has ed 75 years of age 

ar<ls, manual record information, and 
corresponding indices when recor icate that individual has reached 
80 years of age or 7 years have elapsed since 
death 

SUPERSEDED TAKEN 
JOB (NARS USE 

CITATION ONLYI 

GRS 
Part 23 
Item 8 

N 1-65-90-0 l 
Item 1 (A) 

Nl-65-90-01 
Item 1 (B) 

NCl-65-82-04 
Part E 
Item 13 (A){2) 

Four copies, including original to be submitted 
to tho National Archives and Records Service. 

STANDARD FORM 11& (AEV. 12·831 
Prescribod by GSA 
FPMRl41 CfR) 10\.11,4 



REQUEST FOR RECORDS .OSITION AUTHORITY - CONTINUATI. 

7. 

OBNO. 

ITEM 
NO. 

13 
continued 

8. DESCIRPTION OF ITEM 

/WITH /NCLUSNE DA TES DR /£TENTION f'ERX){)SJ 

(2) Automated Fingerprint Identification Records 

(a) Automated Identification System [AIS] 
[former Automated Identification Division System - AIDS] 

AIS records represent arrest and personal descriptive data on criminal 
fingerprint cards relating to first-offender arrests between 1983 - 6/89 

SYSTEM DISCONTINUED and merged into Identification Division 
Automated Services [IDAS] File - Effective June, 1989 

(b) IDAS File 

AGE 

f :z,goF 
9. GRS OR 10. ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLY} 

IDAS records represent complete criminal history and personal descriptive 
data on criminal fingerprint cards relating to arrests after 6/89 and also 

115-108 

c "minal justice activity on predecessor automated systems, i.e., CCH, 
AID and AIS 

(1) I ntification Record or "Rap Sheet" Information 

: Offer to NARA on magnetic tape at end of calendar 
year when re rds indicate individual has reached 80 years of age or 
7 years have ela ed since notification of individual's death. 

PERMANENT: Offer to RA with first transfer of permanent 
records. Transfer system m "fications annually with transfer of 
related records. 

(3) Fingerprint Cards, Fingerprint 

DESTROY fingerprint cards, fingerprint m· utiae, and automated 
indices when records indicate individual has r bed 80 years of age 
or 7 years have elapsed since notiification of indi · ual's death. 

( 4) Administrative Information 

DESTROY Administrative Segments when no longer need 
current use in accordance with applicable provisions of Genera 
Records Schedule [GRS] 

Four copie •• including original to be submitted 
to tho National Archive• and flecords Service. 

GRS 
Part 23 
Item 3(A), 
3(B) and 
3(C) 

N 1-65-90-01 
Item 2(A) 

N 1-65-90-01 
Item 2(B) 

N 1-65-90-01 
Item 2(C) 

N 1-65-90-01 
Item 3(0) 

STANDARD FORM 115 !REV. 12-831 
Prescribed by GSA 
FPMR 141 CFR) 101-11.4 

~ 



r REQUEST FOR RECORDS OSITION AUTHORITY - CONTINUATI 

7. 
ITEM 
NO. 

13 
continued 

115-108 

8. DESCIRPTION OF ITEM 

INTHNCLIJS/EDA TESJRRETENTDNPERDD$ 

(3) National Crime Information Center [NCIC] 

a) Stolen Vehicle File 
(b J !en License Plate File 
(c) Stolen · ing Gun File 
(d) Stolen Article 
(e) Securities File 
(f) Boat File 

(g) Wanted Persons File 

Contains information about persons for whom there is an outstanding 
Federal warrant, felony, or serious misdemeanor warrant including 
probation and parole violations reported to the NCIC 

DESTROY when all administrative/ investigative needs have expired 

(h} Missing Persons File 

Contains descriptive information about missing persons thought to be 

in danger and missing juveniles reported to the NCIC 

(4) Uniform Crime Reporting System 

eturn A File 
Supp ent To Return A File 

(c) Age/ Sex/ Ethnic Origin File 
(d) Monthly Police Emp o 
(e) Supplementary Homicide Re 

(t) Arson File 

PERMANENT: 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

AGE 

1.2 OF '!;IJJ 
10.ACTION 

TAKEN 
(NARSUSE 

ONLY} 

NCI-65-82-04 
Part E 
Item 13 (H) 

NCl-65-82-04 
Part E 
Item 13 (1)(2) 

STANDARD FORM 115 (REV.12-83} 
Prescribed by GSA 
FPMR(41 CFR) 101-11.4 



RE~UEST FOR RECORDS D.SITION AUTHORITY - CONTINUATl~,..._---.---:-~::-:-::-+----'/.-1-'= 
AGE 

/(3ooF J 
9. GRS OR 10. ACTl N 

ITEM 
NO. 

13 
continued 

115-108 

8. DESCIRPTION OF ITEM 

fWffH INCLUSNE DA TES OR RETENTION 1'£RJDDSJ 

L. Office Of Public And Congressional Affairs [OPCA] 

(2) Uniform Crime Reporting System 

TRANSFERRED to Criminal Justice Information Services Division 
Effective June, 1992. See Item 13 (K)(4) for disposition ofUCR 
electronic records 

OPCA Project And Mail Tracking System 

SUPERSEDED 
JOB 

CITATION 

GRS 
Part 23 

TAKEN 
(NARSUSE 

ONLY} 

NCl-65-82-04 
Part E 
Item 13 (1)(1) 

Sys · eludes information on mail and / or projects tracked within Item 8 
OPCA, i.e., uesters' Name; 2) Company; 3) Address; 4) Subject; 
5) Person Assigned To; Communication Date; 7) OPCA Deadline; 
8) Reminder Date; 9) Person Fo ded To; 10) Date Forwarded; 
11) Recipient; 12) Comments; and 13) o ted Date. 
OPCA Tracking System is disposable under provis10 
Records Schedule [GRS] 

DESTROY individual records 90 days after administrative needs 
have expired 

(4) OPCA Research Unit Tracking System 

em includes information on mail and / or projects tracked 
within tlie Research Unit, i.e., 1) Requesters' Name; 
2) Company; 3) Ad r ___ ,___,_Subject; 5) Type of Request; 
6) Deadline; 7) Classification; va,~..ugged; 9) Person 
Assigned To; 10) Date Completed; 11) Respoust:1-wi!}(• 
12) Enclosures; 13) Type of Response; 14) Outgoing Signa 

and 15) Comments. 
OPCA Research Unit Tracking System is disposable under provisions 
of the General Records Schedule [GRS] 

DESTROY individual records 90 days after administrative needs 
have expired 

(5) Automated Address System 

Date base of names and addresses of individuals who receive the 
publication entitled "Conducting Research In FBI Records" 

DESTROY individual records when updated or superseded 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

GRS 
Part 23 
Item 8 

STANDARD FORM 115 (REV. 12-831 
Prescribed by GSA 
FPMR (41CFR)101-11.4 
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7. 
ITEM 
NO. 

13 
continued 

115-108 

B. DESCIRPTION OF ITEM 

/WllH INCL USNE DA TES OR /£TENTION P£/IJODSI 

(6) Research Unit Library Listing 

Data base contains a complete bibliographic citation for each FBI-owned 
book located in the Research Unit 

DESTROY individual records when updated or superseded or when 
corresponding book / publication is removed from FBI collection 

(7) Media Regulars -----Data oas · s rofessional information on all media people, 
i.e., reporters, who haver ontact with the OPCA 
Data base is disposable under provisions orL1Jre-4.,~, 
Schedule [GRS] 

DESTROY individual records when updated or superseded 

(8) SAC and ASAC List 

Data base maintains the current list of all Special Agents in Charge [SAC] 
and Assistant Special Agents in Charge [ASAC] 

DESTROY individual records when updated or superseded 

(9) Field Office Media Representatives 

Data base contains professional information on all media people, 
i.e., reporters, who have regular contact with FBI Field Offices 

DESTROY when individual records are updated or superseded 

(10) Authors 

Data base contains basic information on all articles submitted to the 
OPCA Publications Staff. Information includes 1) Author, 2) Address 
or Unit [if FBI], and 3) Date Received 

DESTROY when individual records are updated or superseded 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

GRS 
Part 23 
Item 8 

(NARSUSE 
ONLY/ 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 116 IPE\'.12·83) 
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7. 
ITEM 
NO. 

13 
continued 

115-108 

OBNO. 

B. DESCIRPTION OF ITEM 

/WITH INCLUSNE DA TES OR /£TENTION PERIODS/ 

(11) "Law Enforcement Bulletin" Articles 

Automated index on all "Law Enforcement Bulletin" article including 
1) Author, 2) Article, 3) Title, and 4) Issue Citations. 
Permanent electronic records must be maintained in accordance with 
Title 36, Code of Federal Regulations, Part 1234, Subpart 28 

PERMANENT: Transfer to NARA in 10 year blocks with the 
associated issues of the "Law Enforcement Bulletin" when the 
most current of the issues being transferred is 30 years old 
[NCl-65-82-04, Part E, Item 10 (A)(2)] 

(12) Topics Of FBI Director's Speeches 

Automated index containing information on all speeches written by the 
Speech Unit/ FBIHQ for the Director. Entries include 1) Date of 
Speech, 2) Topic, and 3) Audience Addressed. 
Permanent electronic records must be maintained in accordance with 
Title 36, Code of Federal Regulations, Part 1234, Subpart 28 

PERMANENT: Cut-off with tenure of the Director, or every 10 years 
whichever is sooner. Transfer automated index to NARA with the 
associated speeches [NCl-65-82-04, Part E, Item 11) 

(13) Speech Invitations To The FBI Director · 

Automated index containing information on all speech invitations 
received by the Director. Entries include 1) Date of Invitation, 2) Topic 
3) Audience, and 4) Notation Re: Acceptance / Declination 
Permanent electronic records must be maintained in accordance with 
Title 36, Code of Federal Regulations, Part 1234, Subpart 28 

(a) Accepted Invitations 

PERMANENT: Cut-off with tenure of the Director, or every 10 years 
whichever is sooner. Transfer automated index to NARA with the 
associated speeches [NCl-65-82-04, Part E, Item 11) 

(b) Declined Invitations 

DESTROY declined invitations at time of transfer at NARA of 
accepted invitations and associated speeches 

Four copies, including original to be submitted 
to the National Archives and Records Service. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY/ 

STANDARD FORM 115 (REV. 12-83) 
Prescribed by GSA 
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continued 

(15) 

115-108 

8. OESCIRPTION OF ITEM 

(WITH INCLIJSM! DATES OR l1ETENTION PERIODS} 

Letters [Special Correspondence Unit] 

Tracking system contains information about each letter or inquiry 
received by the Special Correspondence Unit [including Congressional 
inquiries and substantive mail] requiring a response from FBI Di.rector. 
Entries include 1) Sender, 2) Recipient, 3) Date Received, 4) Subject, 
5) Person Assigned To, 6) Deadline Date, and 7) Typist 
Permanent electronic records must be maintained in accordance with 
Title 36, Code of Federal Regulations, Part 1234, Subpart 28 

PERMANENT: CUT-OFF when 10 years old. Transfer to NARA 
in 10 year blocks when the newest information is 10 years old 

Letters [General Correspondence Unit] 

Tracking system contains information about each letter received by 
the General Correspondence Unit. Entries include 1) Sender, 
2) Recipient, 3) Date Received, 4) Subject, 5) Person Assigned To, 
6) Deadline Date, and 7) Typist 

CUT-OFF at the end of each calendar year. Hold one (1) year 
and DESTROY 

<, 

Four copies, including original to be submitted 
to the National Archives and Records Service. 
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