
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

   

         

  
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-060-83-08 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 3/1/2024 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 2 (all subitems )Prosecutor's Management Information System (PROMIS) District of Columbia 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1 is superseded by N1-060-99-001 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 3/1/2024 NC1-060-83-08 



---

•• REQUEST FOR RECORrllSPOSITION l>UTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

NCl-60•83-8 

ro GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGlON, DC 20408 DATE l'iECEIVED 

1 FROM (AGENCY OR [STAl3LISHMENT) 9-20-83 
-~s_.~t of Justice NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

Ir, ,,, , wd1n,P with tr,, rrr,vr»"n, ol .1.1 USC 3303.1 the disposal re
Executive Office for u. s. Attorneys que• I ,ncludrn, ,,mendments IS ~PP'OvPd e,cept fo, ,temo th.it m,iv 

3 MINOR SUBDIVISION be t<,mmm1,,"illkl,-..l 1~1.,.;WJ,~~d' _pr ·withdrawn" rn ,·olumn 10 
,;,·i·=1t.,.rUL.l"Q',; l-'.t' '.!''h~ .~.~-cr:rv:;:s"T IS 

Office of fonnation Systems & Support NOIT REQVIRT!D T-10'.R },~ _,_-,· ~ ~..".L o:: 
,i NAME~ON WITH ER -~ ~ 1 s TEL EXT -- PERW..NIEJNIT RET'-T••I'I~,-- c-- -,,--,-.~,-o~,-./_/'Vi - ~ 1 ._.,., \..J.i Ii} LL-11,,.,1\,)u..il..,.,J 

0 11 111 11 1 1 11 1 111 1 1c. Madison Br ___..J..t_-=6:....:7-=3:...--=6=3c...:.7.=.9__.._____,_'____-1_n _ _ '__"_ _",__ _''-"-'_"_r,_ __, 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency rn matters perta:ning to the disposal of the agency's records; 
that the records proposed for disposal 1n this Request of 4 page(s) are not now needed for the business of 
this agency or wil I not be needed after the retention periods spec1f1ed 

D A Request for immediate disposal. 

[x] B Request for disposal after a specified period of time or request for permanent 
retention. 

E TITLE 

Director, Library Staff/OIT 
Justice Management Division 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(Wrth lnclusrve Dates or Retentron Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

MACHINE-READABIE FILES OF U.S. ATIDRNEYS 

Historical Background. 
Under the supervision of the Associate Attorney 

Gmeral, the Executive Office for U.S. Attorneys (EOUSA) 
provides general executive assistance and supervision, in­
cluding administrative support, to 95 offices of the U.S. 
Attorneys and ccx:>rdinates and directs the relationship of 
other organizational tmits of the Departrrent with such 
offices. 'Ihe EDUSA has worked with the Justice Management 
Division's Office of Infonnation Technology, its predeces 
organizations, and contractors, to develop a number of 
autarated infonnation systems to support these activities. 

r 

1. Ix>cket and Ieporting re.ta Base. 
'lhe system is made up of three separate subsystems, 

each with a separate master file. 'Ihe criminal and civil 
master files oontain a single record for each defendant or 
litigant. The fonnats of these files are identical. The 
oollections subsystanmaster file contains a single recor 
for each debt. 'Ill.ese records oontain infonnation concern· 
the nature of the debt, current status, arrotmt of initial 
debt inposition and arrotmt paid. A separate transaction 
log file contains the detailed history of payments and 
adjustments made to the debt balances. 

115-107 tJ.,, ~el,•J«rJ.,_ ~ "J.W.8~1.•J.. <,1f'i r'(, -iii)_ ,j,r/rf STANDARD FORM 115 
Revised Ap,rl, 19751 
Prescribed by General ServicesUSS DATACHANGE SHEET NOT REQ.UIRBn Adminrstrat1on 
FPMR (41 CFR) 101-11 4 
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IJOB NOR9<1uest for Records Disposition Authority- Continuation 
' 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) ' 9 

SAMPLE OR 
JOB NO 

10 
ACTION TAKEN 

2. 

CUrrent civil and criminal caseload master files are 
available frcm FY 1974, when the current version of the 
system was implemented, to present. The collections sub­
system was reprograrrmed and reirrplemented in FY 1981. 
FY 1981 to present master files are available and accurate 
from an accounting standpoint. FY 1978, FY 1979 and FY 19!
master files are available but do not contain accurate 
accounting information due to the nature of the earlier 
system design. 

This system was created in 1952 and automated in 1958 
although only the aforementioned master files currently 
exist. Manual data from 1964 to present exists in year enc 
surnnary reports and data frcm earlier years is contained ir 
printed editions of the Annual Feport of the Attorney 
General of the United States. 

Date of File: FY 1974 to present. 
I.ocation/Description of Facility: Justice Data Center, 

425 Eye Street, NW.' Was~.3ton, DC 20530 q.,,\ v'&:.:-,sci,y 

Disposition: Permanent. R'.>Pst1at:d year end master file 11to 
the National Archives when 10 years old. 
Felease of criminal investigatory rerords 
rontained in the system is subject to provisio
of 41 CFR Sl05-61.5302-!t. 

- ? . 

a. Prosecutor's Management Information System (PID-1IS) -
District of Columbia. 

PROMIS is an on-line management information system thai 
has, since 1973, assisted the operations of criminal 
justice agencies around the rountry through the trackil 
of cases, the production of operational and management 
reports, and the generation of statistics. PR01IS date 
is composed of five different record types in the U.S. 
Attorney's office for the District of Columbia (Superic
Court Division): 

1. Defendant record, e.g. police department identifia 
number, name, sex, race and address. 

2. case record, e.g. case number, case status, charge 
status, alias name, offense data, arrest data, 
current prosecutor, judge, indicbrent date, arraigio
rnent infm:ma.tion, defense attorney. In addition, 
there is a surrmary of rontinuance information such 
as last rourt action date and reason as well as a 
final disposition sumnary containing ac~ion,r~ason 
and date. 
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115-203 Four copies, Including orlglnal, to be submitted to the Na't1o'rta1-"Arm1'ves :,TANOARD FORM 115-A 
A,i111sed July 1974 
Prescribed by General Services 

Adm1n1strat1on 
l, J '! ! [47::, ! I - !:,'j l•J87 FPMR (41 CFR) 101-11 4 



.. ,. . 
Request for Records Disposition Authority-Continuation IJOB NO 

. 
3. Charge record, e.g. complaint number, charge code, 

final disp::>sition information, sentencing in­
fonnation. 

4. Continuance record, e.g. action date, action 
reason, next continued date, prosecutor, judge, 
defens~fP.:ttorney, bond release infonnation. 

5. Witness/ 'f~3"ord, e.g. witness name and address, 
badge number and unit if it is a police officer, 
phone numbers. 

.Mw,Jt-. 

Date of File: On-line storage 1973 to present. 
I.ocation/Description of Facility: Metropolitan Police 

Department Data Center, 300 Indiana Avenue, NW., 
Washington, CC. of:(--u-

Disposition: Pennanent.,s ~ to the National 
\ -'- 1- ~chive years fran the final disposi-

"'' u.'',Sii:1y t:10<v"''•iT<1-,.e>t • •ion ate, i.e. the date on which the1 
defendant is found guilty or not guilty, 
the date of the plea bargain agreement, 
or the date the case is dismissed or nolled. 

c~.r., rpf 

+,, \c.en 

f;~ -1sA ) 
3}is 8'j 

NOrE: As an interim rreasure aimed at reducing the size of 
the date base, all continuance (court action) records will 
be removed 15 years fran the final disposition date. 

~h2IS\j 

b. Federal PRCMIS - Remaining u. s. Attorneys I Offices 

In October 1979, the EDUSA began inplementation of a 
plan to install PIDMIS on minicanputers in the 30 
largest U.S. Attorneys' Offices and on word processing 
equipuent in the other 65 offices, before the end of 
FY 1985. Federal PROMIS can collect pertinent informa­
tion at all stages of a criminal case, including pre­
or post judgment collection of rroney and the appellate 
stage. It includes special files for witnesses, bail 
bondsman, agencies, defense attorneys, legal issues 
(for brief indexing) and reasons for why certain actior s 
are taken. 

Under the systems design, all the districts would trani:­
mit cooparable data to Washington on a rronthly basis 
for inclusion in the I:X:>cketing and Reporting Data 
Base (reference Item 1., above) , which is currently 
scheduled to be replaced by an Executive Office PROM.IS 
Data Base after FY 1985. Each district 'M'.)Uld be able 
to add to its system any unique data eleirents or 
reporting requireirents that are peculiar to the_ qistric t. 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
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3 of 4 

10 
ACTION TAKEN 

Four copies, Including original, to be submitted to the National Archivea STANDARD FORM 115-A115-203 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
FPMR (41 CFR) 101-11 4 
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JOB NORequest tor Records Disposition Authority- Continuation 

8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

Date of File: Implen:entation date varies by district. 
location/Description of Facility: 95 U.S. Attorneys' 

Offices; Justice Data Center, 425 Eye Street, NW., 
Washington, OC. 20530 

(1) Individual case infonnation. 
p~,-,1A~GNT 

Disp:isition: Delete fran U.S. Attorneys' office 
"tiles 90 days after close of case 

and after pertinent infornation has 
been printed. Offer printed records 
to the National Archives for pennan 
retention when 10 years old. 

(2) Tapes and diskettes containing core data sent to 
EOUSA. 

P(;.f.Mi\tJ i:::,-1 
Disp:isition: Off~ year. h9,?p5,:\("llida~d master ,,..:

"ti1~s~cff' w ~ i¥cftlb~1t1~c1i1: 
for permanent retention when 10 
old. 

(3) Core data sent to EOUSA which is consolidated and 
incorporated into the D:>cket and Reporting Data 
Base. 

Disp:isition: Sane as Item 1 (page 1, above). 

PAGE OF 

4 of 4 
9 

SAMPLE OR 10 
JOB NO ACTION TAKEN 

11S-203 Four copies, Including original, to be submitted to the Natlo'rial Archive• STANDARD FOAM 11S-A 
Revised July 1974 
Prescribed by General Services 

Admm1stratmn 
FPMA (41 CFA) 101-11 4 




