
       
 

    

 

       

 
 
 

 
 

     
 

 
 

 

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: n1-060-88-008 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

According to the agency, this schedule is inactive.  Items 1 a/b  were destroyed, as 
required by the disposition. 

Date Reported: 8/20/2024 n1-060-88-008 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



-------- I•REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 
JOB NO 

To GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

Z-&1.Jt!NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

=--=D~e:'!:--=a~r~tc=cm""e=n==,-,t=c,-,-O=f~J~U=S~t=l~·C~e~---------------~ In accordance with the prov,s,ons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ,s approved 

Land and Natural Resource S Di vision ( LDN) except for ,terns that may be marked "d1spos1t1on not 
=--:-:-:-:--=-::,--;:-:=--::--,-:--cc:-=---=-:-:------------------''----'----~ approved" or "withdrawn" in column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st IS 

not requiredExecutive Office 
5 TELEPHONE EXT. ARCHIVIST OF THE UNITED STATES 

633-5454 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or lKJ 1s unnecessary 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM 
(With lncluswe Dates or Retenhon Periods) 

ATTORNEY TIME REPORTING RECORDS 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

Time reporting records are prepared by LDN attorney , 
paralegals, and other professionals to account for 
professional staff time usage to provide informatio 
vital for the effective management of the LDN. The 
resulting statistical analyses are used by manage
ment to recognize areas needing staff increases; to 
justify budget requests; to stay abreast of 
litigation trends; to effect the changing needs of 
an individual's caseload; to account for the cost 
involved in litigating superfund and other LDN 
cases; and to present to the court the hours worked 
in cost recovery cases. Approximate annual volume: 
six cubic feet. 

Records consist of Form LDN-161, Attorney Time 
Repo.rting (green), and Form LDN-161, Non-Attorney 
Time Reporting (yellow). The forms are transferred 
to roll microfilm by the Systems Group in accord
ance with the standards set forth in 36 CFR Part 
12 30. 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

B DATE D TITLE 

Assistant Chief, Records 
Management Section/FASS/ JMD 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 

115-108 

http:R~SENTATI.VE


7 

Disposition: 

throughout the LDN. 

Des 
needed for refere 
years after cutoff, 
sooner. 

fiscal 

JOB NO IPAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION p/-<,,?o --S:f- f I 2 OF 2 

ITEM 
NO 

1. 

2. 

9 GRS OR 10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(With lncliutue Date, or Retention Perlocu/ JOB (NARSUSE 
CITATION ONLY} 

Records maintained by the Systems Group, LDN~ 

a. Original paper records. 

Disposition: Destroy immediately upon 
verification of the microfilm. 

b. Microfilm records. 

Disposition: Cutoff at the end of each fiscal 
year. Destroy 20 years after 
cutoff. 

r;;;:u) 
\~/ 

Bernard Serglind, DOJ Records Officer, in the deletion of 
item 2, per telcon of March 28, 1988. 

STANDARD FORM 115-A (REV. 12-83) 
to tM National Arclllves and Records Service. Prescrooed by GSA 

FPMR (41 CFR) 101-11.4 

fl'our copies, lnctudlng orlglnal to be submitted 115-204 


