
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-060-08-028 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

According to the agency, this schedule is inactive.  These records were destroyed, as 
required by the disposition. 

Date Reported: 8/21/2024 N1-060-08-028 
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JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
FROM (Agency or establishment) 

Department of Justice 

Date received / / 

8'"1 I /o~ 

NOTIFICATION TO AGENCY 

MAJOR SUBDIVISION In accordance with the provIsIons of 44 U SC 3303a, the 
d1spos1t1on request, 1nclud1ng amendments, Is approved 

1-------------------------------1 except for items that may be marked "d1spos1t1on not 
MINOR 

Justice Management Division, OCIO 

approved" or "withdrawn" in column 10 

Enterprise Solutions Staff 
5 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 

202-307-6928 1tt-r~rr.i ..1- ~u~ 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached ___ page(s) are not needed now for the busmess for this agency or will not be 
needed after the retent10n periods specified, and that written concurrence from the General Accountmg Office, under the 
prov1s10ns of Title 8 of the GAO Manual for Gmdance of Federal Agencies, 

D 1s not requ1red D 1s attached, or D has been requested 

SIGNATURE OF AGENCY REPRESENTATIVE 

9 GRS OR 10 ACTION TAKEN 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 7 ITEM NO (NARA USE ONLY)CITATION 

SEE ATTACHED 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 

http:7ttlQSf.ft


Department of Justice: Justice Management Division, Civil Applicant System (CAS) 

The Civil Applicant System (CAS) is a user-funded service that DOJ Components (and other 
authorized and participatmg federal agencies) use to electronically capture civil applicant 
fingerprints and biographical data for submission to the Federal Bureau oflnvestigation's (FBI) 
Integrate Automated Fingerprint Identification System (IAFIS) as part of the background 
investigation of new employees, political appointees, and contractor personnel. 

1. Input. 

Applicant bio and fingerprints 
Information used to create the applicant package (name, date of birth, SSN, address, identifiable 
marks, aliases, etc) is entered via a CAS workstation by an authorized individual during the process 
of applying for a civil service position. Individual fingerprints are gathered from fingerprint cards 
or by live scan. 

Disposit10n: TEMPORARY, delete immediately upon processing to the next stage (transmission to 
the IAFIS). 

( b) IAFIS Response 

• Acknowledgement ofreceipt by IAFIS 
• For all positively identified candidates, the Computenzed Criminal History (CCH) text data 

(also called RAP sheet) will be transmitted from IAFIS to CAS. 
• For all non-identified candidates, a negative response will be transmitted from IAFIS to 

CAS. 

Disposition: TEMPORARY, delete all data after receiving IAFIS response (24 hours or less). 

2. Master File 

(~ Database 
Database contains information required for security audit trails to include IAFIS response type, 
transmiss10n metncs, processmg time, submitting user, transact10n status, etc. 

Disposition: TEMPORARY, delete data that is 90 days or older every month after collecting 
system metncs. 

lb) Application Logs 
Application logs contain information to include transaction status, data pertaining to the 
functioning of the system/application, etc. 

Disposition: TEMPORARY, delete all data weekly . . 
3. Outputs 

(a) Electronic copies of the IAFIS response are sent to OPM for security clearance investigat10ns 
and to SEPS. Hard copy ofresponse is maintained in Human Resource office in JMD. 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 



os1tlon: Destroy upo!otification of death of employee or no!er than 5 years after 
separa or transfer of employee or no later than 5 years after contract relationship expires, 
whichever is licable (GRS 18/22) 

(b) Transactional system re i.e. the number of transactions an agency sends to CAS on a weekly 
basis used internally and not disse • ted to any agency. CAS can produce this report on demand. 

Disposition: TEMPORARY, destroy when no long 

Disposition: 
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