
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

   

         

  
 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-090-81-04 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 7/27/2023 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1B1a is superseded by N1-442-09-001 Bucket 1 

Item 7a/b is superseded by N1-442-90-002#1c-e 

Item 19B1/2 is superseded by N1-442-88-001 

Item 18.B5 is superseded by N1-090-88-001 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 7/27/2023 NC1-090-81-04 



LEAVE. BLANK -R~UES"I: FO~ RECORDS DISPOSITION AUTHORITY 
~ (See Instructions on reverse) JOB NO 

NCl-90-81-4
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
DATE RECEIVEDApril 22 , 19811. FROM (AGENCY OR ESTABLISHMENT) 

non,:,-r+-~~~t- n-F l-l=~l t-n J:., l-l,,...,::,n C::P-ru;f'P<Cl NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

lo accordanc~ with the provisions o/ 44 U.S.C 3303a the disposal rePublic Health Service quest. including amendments. 1s approved exceot for items thatrlmay 
be stamped "d1sposa! not approved·· or ··withdrawn·· ,n colum IO3. MINOR SUBDIVISION (Appendix B-300) 

Office of the Assistant Secretary for Health 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

4 fl ~~G ,Mi~,~~,!,
443-2055Jacquelyn L. Tolson 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[iJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

7. 
ITEM NO. 

PHS Records Officer 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Office of Assistant Secretary for Health 
Office of Health Research, Statistics and Technology 

This office serves as the principle advisor to ASH/SG 
concerning health services and health technology research, 
evaluation and demonstrations and health statistical 
activities; (2) conducts a national program of health 
services research, development, demonstration, and health 
services research training; (3) collects, analyzes and 
disseminates data on vital and health statistics, health 
status, health resources assessment and utilization, 
organization and managc~ent of health services, health 
expenditures, environmental health and related matters; 
(4) conducts a national program of health care technology 
assessment, research, demonstration, evaluation, and healt 
care technology training; (5) provides leadership and staf 
support to the U.S. Committee on Vital and Health Statisti s; 
and (6) provides leadership and staff support to the 
National Council on Health Care Technology. 

NOTE: Other supplements detailing specific records created 
by this office will be forthcoming at a later date. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

115-107 STANDARD FORM 115 
R.,v;,.,d April, 1975 
Prescribed by General Services 

Administration 
FPMR '41 f:l'RI 101-11 4 



1 • 
lltl.l.ndiud Fonn No. UG,. 
f'roc:,nl,iace<1 !rl-49 ~7 • 
0tfict1!1 Y.M'ftns Ac_!::nic..l~tntJoa Page_ol.___ 
TllA,N•!onal .,c!:10 ..i , 

ot!!!lL_~C'i 

REOUEST FOR JUJTHOR!1"l TO DISPOSE OF RECORDS--Continuoi:fon Sheet 

I 9.7. 8. 0£.'iCRIPTION OF' !TI:."I 10, 
ITTM HO. (WITH l!tCl.US!VE 0ATE5 OR ?.ETE.NTICH PEJUOOSJ >.C:-!Cli 7 i!XrnI S~~:~c°;\ 

------------------------------1-l(/·90-~-f 
OFFICE Of ASSISTANT SECRETARY FOR HEALTil : 

OFFICE OF HEALTH RESEARCH, STATISTICS AND TECHNOLOGY 
RECORDS CONTROL SCHEDULE 

I/. lADP PJ.AI\JNING AND PR("(;RAM' HANAGE1EJ'TT ' ;od(,) 
I 

I Tocurnentation reflectillP, development an<l nanagenent of ! 
!~:er-is ADP resourc~s and requi.rern.ents, inc lurling records 
lrelati~ to overall objectives, plans and concepts 
governing man3?,ement ancl utilization of ADP within 
~~}IS. Inc~ur'led are master p~ans and feasihility stmies!
WJ.th assocl.ated ch.arts anrl. chap;rarns. 

Authorizer:! Disposition: Destroy 3 years after total 
re:'lesi.gn or <liscontinuance of system; earlier disj)Osal

l is autlnrizen. 

l 

I 
1ADP SYSTF.MS DEVB.DPMFNT 
l 
IICorres[XJndence, r.~ports, studies, systens proposals, and 
! other documents conceminp, the stuiy, selection, arloption,
Iuse, an<i integration of N)P sys tens in }1'.:HS operations. 

Authorized Dispasitim: 

a. Office of Recorcl - Approvecl Systeri (Imple:nenten 
System). r\~stroy 3 years after co:nplete renesign 
or tennination of the systfr.l; earlier rlisrosal is 
author.izei. Disapproved. System: f'estroy \.Jhen 5 
years olrl. 

h. Other Offices - Destroy l year after. disapproval, 
or canplete redesi?.,n:=ttion or termination of the 
system, 

3. ASTI A~1n JPI'P TRI\UTTH-; PI_A.J'JS AND C()TJR.SF: M/\TFRIALS 

R.ecorrl a cony o F. i:>ach coll·se r'V'tnual, cou::-se outline, 
curricula, as w::11 as charts, r,r,:mhs, an<l other instruc­
tional !7'.ateriA.ls. Inclurlerl a.re :7Hted.als prepared for 
trai.ni~ foreign, Stat(:: anr: locnl stAtistkL:ms throu;:ci;h 
tr.2 Appl i.erl St;:ir:i.st ics Tr,1. i.nin~ Inst i.tutc (ASTI) , th£! 
Juni.or Profess!.onnl TrRinh~ Pro-;r·cn (JFfP), and other 
stA.tisticians e'71p1oyerl with 11i-!1:.W. 

https://Tni.:ini.ng
https://stAtistid.A.ns
https://REOUE.ST
https://Btl.Ulde.rd
https://St;:ir:i.st
https://7'.ateriA.ls
https://C()TJR.SF
https://SYSTF.MS
https://re:'lesi.gn
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stan'dil..rd Fon:n No. u~a 
PromuJnted ~1~g by 4 
Oeocral • Services A t.lmloi!Crntlon Job N'o. __...;.___, Page _3__The Natioq.a! A1r,tilve; 

') of ae pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORD~ontinuation Sheet 

7. 
ITEM NO. 

'-/. 

s. 

9.e. DESCRIPTION OF ITEM 10.
SAMPLE OR(WITH INCLUSIVE DATES OR RETE.'fTION PERIODS) ACTION TAKENJOB NO. 

Autlurizen Disposition: 

a. Office of Record - Pennanent. Plans an<l course 
1 .Q '- ,/materials forjiealth ~tatisticians: .Transfer the 

WNRC when 5 years old. Officer to National Archives 
when 10 years old. 

h. Other Offices - Destroy materials 5 years after 
superse<le<l or rliscontinuance, or wher,. administrative 
purpose is served; whichever is earlier. 

LABOR MANAGEMENT 

TJnion Records for Employees 

nocuments pertainill8 to unions which incluies union 
recognition documents, the mion constitution, and 
related correspon<lence. For NCI-IS facility in North 
Carolina, NCHS is Office of Record. 

Authorized Disposition: 

a. Office of Record - Transfer to WNRC 1 year after 
expiration. ~stroy 10 years thereafter. 

b. Other Offices - Reference copies of other rnion 
recor<ls. Pestroy 3 years after expiration. Earlier 
disposal is authorized. 

IUNITED STATFS NATIONAL CDMMITTF.:E ON VITAL AND HF.Al.Tl-I 
STATISTICS, NCHS 

This statutory committee's resJX>ns~1ilities inclt.de policy 
an<l planning for the collection anrl use of statistics on 
hirths, deaths, marriages, an<l divorces, and recanmen­
rlations concerning types of statistics g1thered to meet 
current needs and interests. Inch.Kie<l are meeting agendas 
minutes, reports, charters, lists of conmittee members / 
and similar records of canmittees and technical consultant 
panels. J 

I 

Four copiH, baclacwag originGl, lo be .nu>raittecl to the NatioaGl Azckivea 

https://Natioq.al
https://inclt.de


SUUdard For,;n No. Ulla 
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0eDo1111 S<=n>loes Adml.ti!.1trat1011 Page ¥ 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Cqntinuation Sheet 

1. 
ITEM NO. 

7. 

9.8. 0ESCRtf'TlON OF ITEM 10. 
SAMPLE OR(W1TH IIICLIJSlVE DATES 011 RETtlfTJOfj f'ERI0OS) ACTION TAKENJOB NO. 

Authorized Disposition: 

a. Office of Record - Pennanent. Trans:fer to WNRC when 5 
years old. Offer to National Archi~es when 25 years 
old. 

h. Other Offices - Destroy w-ien 5 yec:1rs, old. 
] 

Cooperative Health Statistics Advisory Corranittee (0-lSAC), 
J\CHS 

This Committee provides p,uidance on establishing State 
centers for health statistics, coordinates national effort, 
to establish uniform standards of statistical reporting, 
revising vital registration certificates, and_. outltning 
contract and grant JX>licies for these purJX>ses. Records 
of CHSAC anrl the Public Health Conference on Records and 
Statistics Starrling r..anmittee, the predecessor canmittee, 
inclune meeting agendas, minutes and reports of canmittee. 

Authorized Disposition: 

a. Office o-f Record - Pennanent. Transfer to WNRC when 5 
years olrl. Offer to National Archives when 25 years 
old. 

b. Other Offices - Destroy vhen 3 years old. 

INTfRJ\TATIONAL ASSISTANCE PR()(;RAM 

a. Projects m<lertaken hy NCHS in accordance with Public 
Law 480, v.hich provi<les for foreign assist1mce through 
use of excess currency fun<ls in foreign countries. 
Tnclucle<l are site visit reports, project review~related 
to S]Jecific projects. 

Authorized nisposition: Hold for 13 years; transfer to 
WNRC an<l destroy vhen R years old. Jilli!::A¢F rey 13 )Clld:J 
afhct t c; 1n ■i11 1£ pzsjc bl!!I. 

h. Original agreements and Ainenrlments with relate, cor­
resJX)ndence concerning J\CHS participation in the P.L. 
480 foreip,n assistance program. 

Sd 

s/ 

r ..... c,o,p!ea, iad11diA9 ori!;Ulal, to :i.. ~ad to tJae Motiolual A.rdlJ,r• 10-6Q.Ult-l QPO 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORD&-Continua.tion Sheet 

7. 
ITTM NO. 

B. 

9. 10.8. DESCHIPTJON OF ITEM 
SAMPLE OR ACTION. TAKEN(WITH !IICLUSIVE OATES OR i!ITEl(TlON PERIODS) JOB NO. 

Authorized Disposition: 

a. Office of Record - Hold for 3 year;s; transfer to WNR 
and <lestroy when 8 years old. • • , 
amendments, and corresi:ondence relat· • ectly to 
policies and plans of the N1Lt1,;....-'.!mcernational Statist cs 

Transfe .-J::..~r:JRc., 3 years after tennination 
i_ew~~--Y'2.stroy 7 years aft~r tennination of 

I 

b. Other Offices - Destroy ¼hen 3 years old, or when no 
longer needed for reference . 

BTTIT.ET ES'l:'IMATFB AND JUSTIFICATIONS 

Budget estimates, justj_fication statements appropriation 
language sheet, narr1:1.tive statanents, related schedules an 
data, as well as correspondence reflecting p::,licy decision.• 
faa• budget rocards Jill!llfl 11111 ii w »l8H8 tl a oq) t I I H'f!!I. Poe 
Jil¥ Hii!i Jtit1 tatEE ;cau ahe Pfiii u sf Jikcod i!S HiiH-. 

Authorized Disposition: 

a. Office of Record - Fczm 1 1 • a Trans fer to WNRC when 
5 years old. ~stray when 15 years old. 

OiJ..~,,,. 
h. All 0ffices - Records for FY 1974 and later years6

he destroyed 5 years after FY involve-I. 
to 

i'~filIATED OJNTRACTS AND INI'FRAGENCY AGREEMENTS 

r..ontract and related attachments pertaining to developing 
uni:fonn national statistics reporting methods. 1'[:H..c:; main­
tains reference copies of contracts and related materials 
for administrative purposes. 1 

Authorized Disposition - Destroy 3 years after terminati 
of contract. Earlier clisposal is authorize-I. 

n 

https://NGtioa.Al
https://BTTIT.ET


' StAJJda.nl Form No. baa 
Promul~sLe<i ~,-19 by •General Services A <lmtnlm,,uon Job No. _____ Page ~ The r,; ~l!on_al .A\C~ives, ' 

of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
rrEM NO. 

0, DESCRIPflON OF ITEM 
(WITH INCLUSIVE CHES OR RETENTION PEil!OOS) 

9. 
SAMPLE OR 

JOB NO. 

10, 
ACTION TAKEN 

10, 

Materials c0vering and relating to the ass~ances of con­
fi<lentiality given to~ resPQndents in every No-IS survey.,.,u/ 
,._,,'11i:d1111t!'t( /111 iii• n'fos it..01')' '1{ "1«.Sl\'"""l'\Cl!'.S. • 

Authorized Disposition: 

a. Office of Record - Transfer to WNRC '/Jhen 1n years ol 
and destroy when 15 years old. I 

b. Other Offices - Destroy materials 2, years after pth 
cations of survey or whenever no longer nee<led for 
reference. 

i­

Foaz copi.. , JncJadiag iariguuu, lo IN ni.bm.iHecl lo U.e National &c!uv°" 

https://StAJJda.nl


Bta.Dd&nl Fonµ No. Ulla. 
PromnJ,ra,ed ~.l-19 by
General S<lrvlo.a Admlnls!raUon 7Job No....'----- Page
T)le N auoiu.l Aro.bive5. 

i \ "t • \ o(.s.B._pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. l8. DESCRIPTION OF ITEM 10.7. SAMPLE OR(WITH IHCLUSIVE DATES OR RETtNTION P!:111005) ACTION TAKENITEM HO. JOB NO.

----!·------------------------- ~A'J(J·'Jl,·f 

National Vital Statistics Registration System ~ 
//. I 

WiTHDRAWNStu:iies, reports, corresix:Jndence, ques aries and 
other <locumentatfon relating to y, planni~, anrl 
R.chievement of 1'X:HS ohject • , arialysis of ciata, and 
otJ-w administrative. i 

I 
J 

Au Office of Record - Permanent. 
old and offer to Nation l . 

B. Source Docu:nents 

1. Microfilm of orip,inal reg istration certificates of 
births, fetal deaths, marriages, and ~ivorces re­
ceived by NCHS fran State anci local governnents an 
used in preparing monthly and annual vital statist cs 
surnnaries, a variety of printerl publications, and 
puhlic-use microdata tapes. 

Authorized Disposition: @i■ i:su of ~cwza Destro 
or return to States when 7 years old. 

2. Microfilm of original registration certificates of 
death received by NGHS fro:n· State and local goven­
ments and used in preparing rronthly and annual 
vital statistics summaries, a variety of printeci 
pmlications, and puhlie use micro-data tapes. 

Authorized Disposition: Qtif:imc of Qua J For th 
3 year pericensal period (years ending in 9, 0, and 
1), transfer to WNRC when l.O years old and destroy I 
or return to States."'~~~ for non- I 
pericensal years> destroy or r~turn to States when l
years olci. . 

3. Magnetic tapes submitted by indiviciUR.l states mic 
contain data encoderl from origjnal registration 
certifi.cR.tes of births, rleaths, fetal neaths, mar-J' 
riages, ann divorces. Data is checlce<l for error 
rate against as sample of original certificates an 
then used to builn the vital stltistics detailerl I 
rlata-tape files. r 1 

r .... copie•, l.nch,dJ.ng original, lo i,. ~ lo u,., Hati<.DGl Arwv.. 

https://ncludi.ag
https://Stands.rd


Stan°de.n:1 FOl'Ill ::,lo. 116a. 
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Oen,n1J Scrvlc,.s 1-.<lminutrallon 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. I 10.
SAMPLE OR ACTION TAKEN.JOB NO. 

,. e. DESCRIPTION OF 1TE111 
ITEM NO. (WITH INCLUSIVE DATES 01\ RETENTION PERIODS) 

Authorized Disposition: Erase or return tapes l 
year after close of year of coverage or after 
su:::cessful valir1ation and rnergi~ of data into 
master file, whichever is sooner. 

C. netailed Data-tape Files 

1. Natality Data 

For each year since 1Q68, these magnetic tapes 
contain infonnation· on live births: occurrins 
within the lJnited States, The infonnation is 
collected from the fifty States an<l the nistrict 
of Columbia from the birth certificate on file at 
the local ann State level. .. 

a. TJnsuppressed Version containing canplete r1ata 
for each hirth, plus related documentation. 

Authorized Disposition: Pennanent - Tenns of 
transfer the National Archives will be specified 
in an interagency agreenent now under negotiation. 

h. Puhlic-TTse Version con~rining neither certi­
ficate rn..nnhers nor,,-'gebgraphical codes for 
locAtions having populations of less than 
250,000, plus related documentations. 

Authorized Disposition: Permanent - Cut off annually, 
l-old l year, offer files and related docun.entation! 
to the National Archives 

I-tl. D2. Mora ity ata III 

I
For each year since 1968, these magnetic tapes ! 

contain infonnation on deaths occurring within 
I

the TJnited States. The infonnation is collected 
from the fifty States anrl the District of Columbia 
frari the death certifications on, file at the 
State anr1 local level. 

a. TJnsuppresserl Version containing conplete rlata 
for each death, plus related documentation. 

l"ov.r c:opiH, l.acl,uil1111 origiaal, lo be n,..1,autted lo the National Ju-c:.b.lvea l&-6~1 OPO 



Standan:l Fonn So. ll~a 
Promul~tcd 1,-1--.9 by • 
Oencrul Service,, AdminJ1tnotJon 
Tbe NaUan.al Arcbives Job No. ----,----· Page 'J 
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of ..ill:,_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

1. 
ITEM NO. 

e. DESCRIPTION OF ITEM 9. 
(WITH INCLUSIVE DATES OR RITEHT!ON PERIODS) SAMPLE OR 

JOB NO. 

Authorized Disposition: Pennanent - Terms of J 

transfer to the National Archives will he specifie<l! 
in an interagency agreement now unqer negotiation. 

' h. Public-Use Version containing no certificate 
numbers no~geographic codes for locations 
having populations of less than: 250 ,non plus 
relaterl documentations. I 

I 
I 

Authorized Disposition: Pennanent - Cut off annually, 
hold 1 year, offer files and related <locumentation 
to the National Archives. 

3. Fetal Death Data 

These magnetic tapes contain infonnation on fetal 
<leaths occurring within the TJnited States since 

19(,f. ~ The infonnation is collected frau the 
fifty states and the District of Columhia hy 
means of fetal death reports filed at the state 
and local level. 

Tapes contain canplete data for each death; no 
puhlic use versions have heen prepare<l. Also 
incluies relate<l documentation. 

Authorized Disposition: Pennanent - Tems of 
transfer to the National Archives wi11 be specifiei 
in an interar,ency agreement now 1..D:1der nep,otiation. j 

14. Marriage Data 

For each year since 1968, these magnetic tapes 

10. 
ACTION TAKEN 

contRin informatfon on marriages from the Marriage I 

Re?,istration Area (MRA) consisting of ahout forty I 
states anrl the mstrict of f'..olumhia. The infor­
mation is col lecte<l fron a randd sample of 
marriage certificates on file at state and local 
level in some MRA States and fran every marriage 
certificate in other MR.A States. 

a. TJnsuppressed Version containing conplete <lata 
for each marriage plus related documentation. 

https://Azc.h.lv
https://NaUan.al


st.D.D'.cfa.ro Form No. lllia 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

e. DESCRIPf!ON OF ITEM 9. 
(WITH l"Cl.USIVE DATES OR RtTE.!ITlON PERIODS) SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

.5. 

I./Y'tl·9t?•7',-Y 

Authorized Disposition: Pennanent - Tenns o.E tnmsJer 
to the National Archives will be specifie<l in an 
interagency agreement now under negotation. 

I 
h. Puhlic-Use Version containing no certificate 

nurohers. 
, I 

Authorized Disposition: Permanent! - Cut off annually, 
hold 1 year, offer files and relat~d docunentation 
to the National Archives . 

Divorce Data 

Var each year since 1968, these magnetic tRpes 
contain information on divorces from the Divorce 
Registration krea (m.A), consisting of ahout 
thirty States. Tue infonnation is collected from 
a randan sample of divorce decrees on file at the 
State anrl local level. 

a. TJnsuppressed Version containing canplete <lata J 

for each divorce, plus relate<l documentation. 
I 

Authorized Dispostion: Pennanent - Tenns of transfer 
to the National Archives will be specifie<l in an 
interagency agreanent now under negotiation. 

b. Public-TJse Version containing no certificate 
numbers. 

Authorized Disposition: Permanent - Cut off annua. ly, 
hold l year, offer files ann related docurnentattioqi to 
the National Archives. I 

I 

n. St.nnmary Data-Tape Files ! ~o 

1. Natality Data 

a. Local-Area Suromary File containing totals of 
births occurring within the United States, by 
local area and hy race. 

J'a... -iai••, lndadiag orig-i.D..J, to!>. ....onuHN la I.ha Natioa.Gl Arcb.lvea 

https://strui:<l�e.rd
https://Natioa.Gl
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPU: ORITEM NO. (WITH INCLUSIVE DATES OR RETt/lTIOH PEIIIOOS) ACTJON TAKENJOB NO. 

Authorized Distosition: Pennanent - Cut off annua]ly, 
hold 1 year, o fer files and related documentation 
to the National Archives. 

h. State Summary File containing totals of births 
occurring with each state,. hy race, sex, age oj 
mother, etc. 

I 

i 
Authorized Disposition: 'Pennaneht - Cut off annuA.1 ly, 
hold l year, offer files and rel~ted documentation 
to the National Archives. 

?.. Mortality Data 

a. Local-Area Summary File containing totals of 
deaths occurring withing the United States, by 
residence of decedent. 

Authorized Distosition: Pennanent - Cut off anrn.u lly, 
hold 1 year, o~fer files and related documentatior 
to the National Archives. 

h. Cause-of-Death Summary File containin~ totals 
of deaths occurrirg within the TJnited States, 
hy n9 specified cause$, by State, by sex, and 
by race. 

Authorized Dis¥osition: Pennanent - Cut off annua ly, 
hold 1 year, o~fer files an<l related rlocurnentatior 
to the National Archives. 

E. Vital Statistics Master Processing Files. Files used t< 
edit, record, or generate arl<litional coding when con­
verting tapes to NCHS canpatihle format. 

1 . Master Geographic Files 
?.. Master C,ause-of-~ath Files 
3. ACl'-1E ~cision Tahle Files 
4. Master Condition C.,ocie Files 

Authorized Disposition: Office of Record - Destroy 
when 15 years olcl. F.arlier rlisposal authorized. 1 

r.,_ eopiea, !ncl11CW19 oriv!nal, to be aubm!Hecl to tho NC1tio11al ArcllivM lct-60-U&-l o~o 



Standan:1 Form No. ll~e. 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

9. 
SAMPLE OR 

ACTION TAKENJOB NO. 

-----I 
10. 

.DRAWN 

e. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETE!fTIOH PERIODS) 

Vital Statistics Sample Surveys 

NCHS con<lucts perio<lic national followback surveys 
haserl on a sample of the registere-1 bitths and <leaths 
occurring <luring a calendar year. 

The National Natality Survey has collecte<l information 
perio<iically since 1%3 on a sample of!hirths, focusi :1 

on sirh specific health-related questi6ns as history o~ 
previous pref.#JlCies, expectation of more children, 
family incane!} employment status, health insUt"ance 
coverage, and househol<l conposition. 

The National Infant Mortality Survey collects infor­
mation on families which suffered the death .-of a child 
uncier one year of age. Information is requesterl not 
only on the deceaserl infants but also on previous 
chil<lren. 

The National Mortality Survey collects infonnation on 
a stratifie<l sample of <lecedents aged 35-84 who <lie<l 
in the United States, focusing on soch health-relate<l 
questions as smoking hahits. 

The National Fetal Mortality Surve~, condocted for the 
first time in 1980, covers a 2-in-: sample of fetal 
rleaths of 28 ~eks or more gestation and the mothers, 
physicians, hospitals, an<l other medical sources as­
sociaterl with those fetal deaths. 

Stmies, reports, corres[_x:)n<ience, q1..Esti 
ment of assurance, anrl other <locune ion relating to; 
policy, planning, and achievan of N:HS sl.Il'."Vey ob-
jectives, conciuct an<l de· of surv~y methooology, 
and analysis of <lat • 

Four copi.., bacJucliag orig,uaaJ, lo .be .na.bnuHed to the .N'atioaaJ .11.rc.b.iv.,. 10--61K2&-l oro 

https://11.rc.b.iv
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

13. 

8. DESCRIPTION OF ITEM 9. ! 10.I SAMPLE OR(WITH INCLUSIVE DATES OR RITEKTIOH PERIODS) ACTION TAKENJOB NO.
---------------------------1 

R. Source Documents 

1. '1u,estionnaires used for pretest pm;-poses before 
conduct of actual survey. Base<l on results of 
these tests, actml survey qt.Estionnaires are 
prepared. 

i
Authorized Disposition: Destroy 2!years after pretest 
completed, or analysis, whichever ts earlier. Earlier 
destruction is autmrized 

~- CDrnplete survey questionnaires use<l in actual 
survey v.hich v.hich are collected fran individual 
respondents, 

Authorized Disposition: Transfer to WNRC when 2 years 
ol<l anrl <lestroy wnen 7 years old. F..arlier destruc ion 
is autmrized. 

C. Survey DatA. 

Magnetic tapes containing final , edited data fran each 
survey, plus relate<l documentation. 

Authorized Disposition: Penuanent - Tenns of transfer 
to the N~tional Archives will he specified in an inter­
AP,ency agreement now under negotiation. 

National Survey of Family Growth ✓• 

The National Survey of Family Growth is deesigned to / 
pro<luce data on factors influencing trends and differ- . 
entials in fertility, family planning practices of the I I 
population, sources from which family planning arlvice and / 
services are ohtained, the effectiveness, and acceptability· 
of the various methods of family planninr,, and those 
aspects of maternal an<l child health that are rnost 
directly related to fertility and family, planninr,. Data 
is collected through personal interviews with w::m1en in 
child-heA.ring years (ages 15-41+) who are or have heen 
married or who have never heen married but have children 
of their own living with them in the household. Ex:clu<ied 

F..- cop.i.. , lAclading origiAal, to be .nu>nuHecl lo th• National Arc:h.lvea Ht-6Q.US-1 QP'O 
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REQUF.ST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITTM NO. 

e. DESCRIPTlON OF ITEM 9. 
(WITH INCLUSIVE DATES OR RITE!ITION P!:IUOOS) SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

fran the sanple are women living in group quarters and 
never marrieci women without children. ' 

Studies, reports, correspondence, qtEstio__________ 
statement of assurance, and other do ntation re­
lating to policy, planning, an 1.evement of T'-CHS 
survey ohjectives, conduc design 9f survey method 
ology, and analysis ata. 

WITHDRAWN 

R. Source Doct.nnents 

1. Ouestionnaires used for pretest purposed before 
conduct of actual survey. Based on results of 
these tests, actual survey qLEstionnaires are 
preparei . 

Authorized nisposition: Destroy 2 years after pre est 
is completed, or analysis, whichever is earlier. 
Earlier ciestruction is autlnrizeci. 

?. . C'.,ornpleted survey questionnaires usei in actual 
survey which are collected fran individual re-
spondents. , 

Authorized Disposition; Transfer to WNRC when 2 yeirs 
old old and destroy wnen seven years olci. Farlier 
destruction is autlurized 

C. Survey Data 

Magnetic tapes containing final, edited data .Eron each 
survey, plus related documentation. 

Authorized Disposition: Permanent - Transfer 
magnetic tapes and related documentation to the 
National Archives three years after completion 
of survey. 

Foar copiu, uacludiAv origiuaJ, to be na.bmiHed lo th• National &c.hJvea 

https://origia.aJ
https://REQUF.ST
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITTM NO. 

I'/. 

e. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETE!tTIOH PEJ'UOOS) 

National neath Index 

The National J:eath Index provides a means fur condocting 
retrospective or prospective mortality stu4lies to deter­
mine relationships between environnental, ocupational, 
and life style factors, and-such chronic deP,enerative 
diseases as cancer and heart disease. Beginning in 1979 
it contains one record for each death occurring in 46 of 
the .54 neath registration areas \-hich inclt.nes place of 
death hy state and county; death certificate nunher; 
cieceient's name, alias, or cross refc{ence indicator, sex, 
date and social security nl.DTiber, and other demographic 
information. 

A· Source Files 

Magnetic tapes containing data fran death certificates 
are suhmitted hy each registration area participating 
in the system. 

Authorized Disposition: Data is transfere<l to the NDI 
within two months of receipt and source tapes are 
returne:i to the contributifE registration area. 

B. Data Files 

Files conta:ining final, edited version of National 
~ath Index. 

Authorized Disposition: Permanent. The file is a 
permanent record for defined researdJ projects, and is 
to he maintAined and uprlated indefin•tely. No records 
are to he deleted from the file. Terms of transfer to 
the National Archives will be specified in an 
interagency agreement to be negotiated. 

9. 
10.

SAMPLE OR 
ACTION TAKENJOB NO. 

t'··-·- . 
• f • •- • ~ I 

. , . 

Foa.r -pi.., IAclucung original, to be submitted to the National A.c.l,.lv.. 

https://A.rc!a.lv


pares tabulations for each State and for the nati 
as a whole. Tapes are then purchased from the 
by NCHS and the ciata is therefore proprietary. 
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7. 9.8. DESCRIPTION OF ITEM 10.
ITEM NO. SAMPLE OR(WITH INCLUSIVE DATES OR RET£/fTION PERIODS) ACTION TAKENJOB NO. 

Health Manpower Statistics 

NCHS comucts periorlic surveys of particular groups of 
health professionals, usually through the professional 
associations to which they belong. 

WITHDRAWNI 
i 

Stooies, reports, corresi:ondence, qt.ES~i res, and 
other documentation relating to pg· plannine, and 
A.chievernent of l'CHS survey ol • 1.ves, ', conch.rt and 
<lesign of survey metnoc:~!'OR·y, anrl analysis of data. 

I 
. 

1 
I 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

B. Source Documents 

C. 

1. Questionnaries used for pretest purposed before 
conrluct oE actual survey. Rase<l on results of 
these tests, actual survey questionnaires are 
prepare<'! . 

Authorized Disposition: Destroy 2 years after 
pretest is complete<l, or anlysis, whichever is 
earlier. Earlier destruction is auth:irized. 

2. r..omplete<l survey questionnaires corning into NCHS 
Possession which are used in actual survey and 
contain data collecte<l from innivfr1ual respondents 

Authorized Disposition: Transfer to WNRC when 2 
years o1<l ann destroy when seven years old. 
t'..8.rlier destruction is authorized. 

Survey Data 
,.,,,d J.,'u,u~J P,.-.,t,co./ 

1. Inventory of Registered Nurses Data-Tape Files 
I\ 

These ma?,netic tapes include hasic demographic 
infonnation, employment status, educational pre­
paration, anrl area of clinical practice for each 
nurse surveyed. rtata collection is ci:irrierl out b 
the American Nurses Association (ANA) which pre­

r..... .-opl.., 1.nclacimg odginal, lo 1M nu>mittecl. ta th• N'atioual AlrclLlvu 

https://A.rel.iv
https://suu1da.rd
https://conch.rt
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8, DESCRIPTION OF ITEM 10.
SAMPLE ORITEM NO. (WITH INC!.USIVE DATES OR RETEltTION PERIODS) ACTION TAKENJOB NO. 

Authorized Disposition: Pennanent - Tenns of 
transfer to the National Archives will he specifil 
in an inter~ency agreement under negotiation. 

I 
2. Optometry Manpower Survey Data-Tape Files 

These magnetic tapes contain data collected during 
perio<lic inventories of all licensed optometrists in 
the TJnited States. The surveys are cohducted under 
contract with the American Optometry Association and 
the resulting <lata is furwarded to N:H..~. The inven­
tories include hasic denographic data on each opto­
metrist to~ether with infonnation on geographic lo­
cation, type of practice, an<l speciality. • 

a. TJnsuppressed Version containing conplete data 
for each optometrist. 

Authorized Disposition: Pennanent - Terms of transfer 
to the National Archives will he specified in an 
interagency agreement under negotiation. 

h. Public-Use Version containing no names or othei.. 
personal identifiers. 

Authorized Disposition: Pennanent - Terms of transfer 
to the National Archives will he specified in an 
interagency agreement under negotiation. 

. ; .3. Phannacy Manpower Survey Data-Tape Files 
! 

These magnetic tapes contain data collected durins j 
perio<lic inventories of all licensed pharmacists in : 
the TJnite<l States. The surveys are condoctecl under '[ 
contract with the American Association of C,,olleges of 
Phannacy and the resulting data is forwarded to N:HS. ,I 
The inventories include hasic demographic data on eacri 
pharmacist together with infonnati.on on geographic 
location, education, an<l characteristics of practice. 

a. _ TJnsuppressed Versions containirg canplete <lat 
for each ph8.nnacist. 

l'oar copiu, br.clad.ulg original, lo bo nihm.ittecl to t.bo National Arch.ivea 

https://infonnati.on
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REQUEST FOR AUTHORITY TO DISPOSE CF RECORDS-Continuation Sheet 

7. e. DESCRIPTION OF ITEM 9. 

I 10.
ITEM NO. (WITH lliCLUSlVE DATES OR RETEJITION PERIODS) SAMPLE OR ACTION TAKO!.JOB NO.

-----------------------------------1-----'------
Authorized Disposition: Permanent - Tenns of tran~fer 
to the National Archives will he specifie<l in an 
interagency agreement under negotiition. 

h. Puhlic-lJse Versions containing no names or 
other personal irlentifiers. . 

Authorized Disposition: Permanent • - Tenns of tran 
to the National Archives will be specifie<l in an 
interagency agreement under negotiation. 

l 

State Registers of Licensed Dentists and Dental 
Hygenists Data-Tape Files 

These magnetic tapes contain data on dentis~s and 
dental hyeenists ohtained frc.m records maintained hy 
State dental licensing boards. 

Authorized Disposition: Erase tape 10 years after· 
sunrey has heen canpleterl . 

.5. Survey of Hospital Manpower Data-Tape Files 

These m.ggnetic tapes contain data collecte<l hy means 
of a questionnaire rnaile-1 to the tniverse of U.S. 
hospitals (approximately 7,300) requesting infonnation 
on ful 1-time ann. part-time employment, vacancies, 
contractual services, and nursirg unj_t staffing. 

Authorized Disposition: Erase tapes 10 years afte 
survey is canpleted. 

Other_Manpower Data-Tape Files 

These magnetic tapes contain data collected from states 

II 

fer 

through the Cooperative Bealth Statistical System (CHSS). 

Authorized disposition_: F.rase tapes when no longer 
needed for agency use or when 10 years old, whichever 
is sooner. 

Bealth Facilities Statistics 

NCHS comucts periodic surveys of health_ facilities in­
cluning hospitals, m.rrsing ho:ries an<l relater! facilities, 
and family planning service sites. The h:>spita1s are 
surveyed hy the Amed.can Hospital Association while the 
other facilities are surveyed directly hy NCHS.I 

Fo...- C-Op>••, l.adudi..o ...-ipal, lo ba sul.n..il1ed lo Ll,e Nutioaal Azchiveio 

https://Stands.rd
https://t;auoll.ll
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. e. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAM/LE OR /I Acrto~°rAKENJOB ,'jQ_ 

'C'I·90 ·)~ -r~ 
Sturlies, reports, corres[XJndence, quest· ires, and 
other ciocumentation relating to pg • . , planning and WITHDRAWN
A.chievernent of T'r:HS survey o • 1.ves, conduct anrl 
design of survey rneth""~""g'j, an<i analysis of data. 

I 

R. Source Documents 

1. ()uestionnaries use<l for pretest purposes hefore 
con<iuct of actual survey. Based on rest,llts of 
these tests, actual survey questionnaires are 
prepare<l. 

Authori~eci Disposition: Destroy 2 years after 
pretest is conplete<l, or anlysis, whichever is 
earlier. I\ 

?. . Canpleted st.rrVey questionnaires caning into T\CHS p s­
session which are use<l in actual surveys anci conta n 
data collecte<l fran individual res!X)ndents. 

Autlnrize<l Disposition: Transfer to WNRC when ?. 
years ol<i and ciestroy ¼hen 7 years old. Earlier 
<iestniction is authorize<l. 

.. ,. 
C. Survey Data 

1. Master Facility Inventory 

This national inventory includes a census of al1 ~· 
inpatient, health relate<l facilities in the U.S. 
wl1ich provide me<iical, nursi118, personal, or custo 
dial care to groups of rnrelate<l persons. 

a. These magnetic tapes contain data collecte<i 
annually hy the American Hospital Association 
fr.an every hospital in the U.S. Throup,h 1976 
the data was collected un<ler contract and tur ed • over to NCHS; fr.an 1977 on the <lata has heen 
sold hy AHA to T\T.::HS and is therefore pro­
prietary. 

I 

osition: Pennanent ~ Transfer to WNRC 
:;::~~~--~~~~:.=.:;~offer to National Archives when 

FOIU' copiu, iAclacwag orlguuu, lo be .nu>miHecl lo U.e National Jucluvu 

https://Standa.nl
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REQUEST FOR AUTHORITY TO DIS?OSE OF RECORDS-Continu~ti.on Sheet 

7. . 8. DC:.SCRIPTION CF !TIM 
ITEM NO. (WITli IHCLUSIV[ DATES OR r!rn.'fTIOH PO!IOOS) 

1. Files through lq76. 

Authorized Disposition: Pern1ent - Transfer 
tapes a~d accanpanying rlocunentation to the 
National Archives immediately. 

2. Files :Eran 1q77 to date, plus related docu-
mentation. 

Authorized Disposition: Permanent - Transfer 
to the National·Archives will be specifie<l L~ 
an interagency agreenent under negotiation. 

h. Nursing Home and Related Facilities Data-Tape 

9. 10.
SAMPU: OR ACTION TA.KENJOB .~O. 

Files I 

These m~gnetic tapes contain data collecten 
hiennually frcxn every nursing home, related 
care l-ome, and other custodial or renedial 
care facility in the U.S., plus related docu­
mentation. 

Authorized Disposition: Pennanent - •Tr~sfeJ 
magnetic tape and related documentation to J 

the National Archives l year after completion 
or final edited version. I • 

I 

2. National Inventory of Fa-nily Planning Servic.e- Site,; f/S'cl 
Data-Tape Files 

These magnetic tapes contain data fran all family 
planning clinics in the U.S. regardless of their 
fu-iding. Data inclunes each clinic's physical 
location, ownership, funning soln:'ces, frequency 
arrl type of sessions, patients, staffing and contra­
ceptive, medical, ami ancillary services offere<l. 
?lus related documentation. ! 

Authorized Disposition: Permanent - Transfer! 
magnetic tape and related docwnentation to I 
the National Archives 1 year after completion: 
of final edited version. I 

Health Interview Survey 

The Rureau of the ('.,ensue; has corrlucten the Health Inter­
view Survey (HIS) for NOlS every year. since 1957. It 
consists of v.eek.1.y oral interviev-.'S of a sample civilian, 

Fouz <"Opiu, 1.,,.cJgd.i.ag Grl,;'..zoaJ, I.a boo n,l,z,utted. lo C.• Hc,tionaJ A.rchlvq 

https://1.,,.cJgd.i.ag
https://RECORDS-Continu~ti.on
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 9.8. i:JESCRIPTION OF ITEM 10.ITTM NO. SAMPLE OR 
JOB NO.

(WITH INCl.liSIVE DATES OR RETEIITION PO!!ODS) ACTION TAKEN 

noninstitutional population which focus on 
1 
the oocial 

<limensions of morhi<lity; the prevalence ani.1 inci<lence of 1 

disease, injuries, and impairments; the nat.ure and duratio1 
of <lisahility; the amount aml type of medical care receive ; 
and medical care concepts. F.ach yeRr approximately
42,nnn houseoolds are surveye<l, providing data on sane 
134,000 persons. I 

WilHDRAWN 

Sttilies, reports, corresrxmdence, questionna • 
other documentation relating to policy, p. ni11P,, and 
achtevement of T\CHS survey objectives nduct and 
design of survey methodology, an<l ysis of data. 

Authorized Disposition: 

Hand 
1 . Office of Recor<l Transfer to WNRC 

when 10 years National Archives 
when 15 ye old. 

2. - Destroy ¼hen .5 years ol<l, or when 

R. Source Documents 

1. r..anplete<l survey q~stionnaires col lecte<i frau 
individual respondents during actual survey. ... ... 

Authorized Disposition: Tnms fer to WNR.C when 2 
years ol<l and destroy when 7 years ol<l. Parlier 
rlestruction is autl-orized. 

/.. 0uestionnaires use<i for pretest purposes hefore 
comuct of actual survey. Based on results of 
these tests, actual survey questionnaires are 
prepared. 

I 
Authorization Disposition: Destroy 2 years after I 
pretest is co.nplete<i, or analysis, wl1ichever is 
earlier. 

!"oar cepi.a, iacJad.ing origiaal, ta b,, ....i..,,,.;tted, lo Lbo Notioacu A.rr..bJ.vq 

https://Ouestionnai.r.es
https://A.rr..bJ
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPrlON OF ITEM 
ITEM NO. (WITH INCLlJSIVE DATES OR RETDITION PERIODS) 

C. Master Data-Tape Files 

Magnetic tapes containing final, e<lite9 <lata :Eran 
annual surveys plus related documentation. 

Authorized Disposition: Pennanent. Cut off annually, 
hold 1 year, offer files and relateq documentation to 
the National Archives. I 

! 

Health Examination Survey 

The Health Examination Survey (now the Health an<l Nutri­
tion Examination Survey or HANES) has heen conducted hy 
f\K:HS periodically since 1q59 to detennine the iryci<lence 
rate an<l <listrihution of a number of specific diseases 
and health conditions among the general population. The 
<lata reveals not only <liagnosed con<litions which persons 
failerl to report hut only diagnosed conditions \o.hich 
persons failed to report by also previously un<lia~osed, 
unatten<lerl, and undetected chronic diseases. HANES is 
conrlucte<l as a series of survey pro?,rams, called "cycles," 
<luring each of which from 6,000 to 28,000 individuals are 
interviewen. Each eyele is 1united to some specific 
segment of the p.::>pulation, to certain ti.me periods, and 
to certain aspects of health. 

9. 10.
SAMPLE OR 

ACTION TAKENJOB NO. 

WiTHDRAWNStudies, reports, corresp:mdence, qtEstionnair , and 
other documentation relatin?, to policy, pla ng and 
achievement of OCHS survey objectives, c uct and 
<lesign of survey methodolo~, and is of data. 

1. Office of Record 

Aut - Transfer to 
WNR offer the National 

ana. 

I

aneht 

Arc ld. 

2. 

1"oa,r copiH, uacl-acl.i.ag orlgusal, lo be -.bmiHed to the National JLrc.bJvu 

https://Bta.n<lo.rd
https://uacl-acl.i.ag
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS--Continuation Sheet 

7. 
ITTM HO. 

8. DESCRIPTION OF ITEM 
(WITH IHCl.USIVE DATES OR RE'TENTIOH PE!II0OS) 

R. Source Documents 

1. Original <locuments, inclurling surv~y questionnairei:, 
physical and psycholoeical examination data, and 
medical history reports :Eran incHvidual resp::rndent1: 
and noninterviewed sample households collected hy 
mobile examination tnits fur the HANES. 

• I 

Authorized Disposition: Transfer 4riginal paper 
records to WNRC. Lestroy \..hen 20 years old. 

2. Microfilm copies of above (exclucling X-rays, re­
sults of machine tracings, and recording tapes). 

Authorizerl Disposition: Transfer to WNR.C on flow 
basis; ciestroy 20 years thereafter. 

3. Nontextual me<lical documentation accumulated for I 
the HANES. Included are X-rays, hlood samples, I 
and similar materials. 

Authorized Disposition: Transfer to WNRC after 
pertinent data are recorde<l ancl analyzed for 
appropriateness of interpretation. Disposal hy 
donation is autmrize<l after 2n years. 

4. Questionnaires useci for pretest purposes before 
conduct of actual survey.. Base<l on results of 
these tests, actual survey qtEstions are prepared. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Authorized Disposition: Testroy 2 years after 
pretest is ccxnpleterl, or analysis, \ohichever is 
earlier. F..arlier <lestruction is authorizei. 

5. "Stand Files" for HAI\TF,S. For each eye le, Stands 
(cities or counties) serve as centers of data 
accumulation of individual roedicll examinations. 
These files of administrative documentation of 
the HANES, relating to medical , econanic, And 
denographic infonnation are collected hy field 
arlministrative offices at Stands and rnaintaine<l 
only for reference purposes. 

Fcnu ...,.,..., lzu:Joding Nigi,,...:I, to be n>A<DiHed to th• Notiona.l Aarcbivu 

https://Stancla.rd


Btruid·aro Form No. 1115a. 
PromuJ~tcd 9-1.... ~ by 
General Scrv!C<IS Admli:u.straUon Job No. _____The ){Ation.al A 1c0.i ves • Pago P?~ 

I • , r ' 

of..!ilLpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 9.B. DESCRIPTION OF ITEM 10.
SAMPLE OR 

.JOB NO. 
ITEM NO. (WITH IKCLUSIVE DATES OR RETElfTIOtl PERIODS) ACTION TAKEN 

Authorized Disposition: Destroy 1 year following 
completion of cycle. I 

r,. Master Data-Tape Files 

Magnetic tapes containing final, edite<l data fran 
surveys, plus related docu-nentation. 

i 

Authorized Disposition: Permanent~ - Transfer 
tapes and related <loct.Dnentation to the National 
Archives one year a.fter canpletion'• of each eye le. 

Health Resources Utilization Statistics19. 
N::HS comucts perio<lic surveys in a numher of health­
relate<l areas in order to ohtain <lata on the utilization 
of facilities providing long-term care, amhulatory care, 
hospital care, and family plannning services. 

Stuclies, reports, corres{X)ndence, questionnai , and 
other docllfTlentation relating to policy, pl inr,, an<l 
A.chievement of N:HS survey objectives, c ou:::t and 
design of survey rnetho<lology, and sis of <lata. 

1. Office of Record 

Authorize Pennanent - Transfer to 
WNR.r, when to National 
Archives 

2. 

Destroy ¼hen 5 years ol<l, 
for reference , whichever 

B. Source J)ocuments 

1. Co:nplete survey qLEstionnaires collected fran 
health institutions and indivi<lual respon<lents 
during actual surveys. 

WITHDRAWN 

Fov.s copi.., IAclacwag original, to be naJ.nutteci to the National Aichiv.. 

https://Hntion.al
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Authorized Disposition: Transfer to WNRC 'When 2 I 
years ol<l and destroy when 7 years 1old. Earlier 
destruction is authorized. 

?.. ()uestionnaires used for pretest purposes he fore 
corduct of actual survey. Based on results of 
these tests, actual survey questio~naires are 
preparei. i 

Authorize<l Disposit•ion: Destroy 2' years after 
pretest is canpleted, or anlysis, wl1ichever is 
earlier. 

C. Survey Data 

1. Hospital Discharge Survey Master Files 

These maenetic tapes contain final e<lited data 
:Eran the survey v.hich has heen conducted since 
196q to provide national statistics on 
characteristics of patient ut:i.1 ization of short­
stay non-federal hospitals i.n all States an<l the 
District of Colu:nhia. The data was abstracted 
froo patient rne<lical records. The sample inclu<les 
700 of the 7,000 hospitals in the Master Facility 
Inventory. 

Authorized Disposition: Pennanent - Cut off 
annually, hol<l one year, offer files and related 
<locurnentation to the National Archives. 

?.. National Ambulatory Medical Care Survey Master 
Files 

These magnetic tapes contain final, edited data I 
from the survey on amhulatory medical care provi<lef 
hy officehased physicians to the population of 
the lJ. S. The sampling frame consists of all offic 
visits to within the coterminous U.S. to non-feder 1 
physicians who engaged in office-hased f)t"actice / 
and <lirect patient care. The sample each year , 
u:ic~u.1es approximately 50,000 to 60,000 patient 1 

1 

Vl.Sl.tS. 

J"our copie•, .l..ncla.cl.iDg origiz,a.J, to be .n.bmittecl to U.e National Juc:h..ivq 

https://l..ncla.cl
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Authorized Disposition: Penn.:ment - Cut off 
Bnnually, hold 1 year, offer files'and related 
nocumentation to the National Archives. 

! 

3. National l\\rrsing Home Survey Master Files 

These magnetic tapes contain data fran the hiennia 
national survey of a sample of m..o::-sing ho,res v-.hich 
includes those that provide some level of nursing 
care rer,arr1less of v.hether or not they are partici 
pating in the Menicare or Me<licairl, pr~rams. 
~ornes provi<ling only personal or <lcrniciliary care 
were excluned until the 1977 survey w-ien al1 homes 
were surveyed regarnless of the type of care they 
offere-l. Approximately 1,700 to 1,900 homes are 
surveyl\each tirne. Data includes detailed infor­
mation on expenses and financial status; nurnher 
of heds anr:1 residents; services provided; certifi-j 
cation status; utilization measures and staff . 
pA.tterns; and specific data on a sample of in­
<livi<lual staff rnenhers and patients within each 
home. 

Authorized Disposition: Pe:nnanent - Terms of 
transfer Will be specified in an interagency 
agreement under negotiation. 

4. National Reporting System for Family Planning Se ces Y9'f 
Master Files ! 
These magnetic tapes contain <lata fr011 the ongoing! 
rep::,rting systern which collects <lata on the nunberj 
and socio-demographic characteristics of persons ! 
receiving farnilx-planning services, the nunber and 1 

types of visitso/ma<le to clinics,, and the numher 
an<l types of services provine,. • Both fe<ierally- )ftnrle<l and non-fecleral ly-fuided family planning 
projects are inclunerl. " 

Authorized Disposition: Permanent - Cut off 
annually, hold 1 year, offer files and relaterl 
•@uaefilliiiil'to the National Archives. 
documentation 

J"o.u e<ipiu, l.a.d,.ofu.v oriqi,:,al, to be n,lan,.lttoci lo th• Nationa.1 .A.o.blvu 

https://SU!.%1<1e.rd
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Puhlications 

Publications of the Vital and Health Statistics 
Series pertaining to programs and ~ollection pro­
cedures, data evaluation and meth:Jds research, 
documents and conmittee reports, as well as any 
series created to document the rationale, scope, 
or procedures of l\1CHS programs. Imcluded are 
Series 1, 2, and 4, and other sele~ted series 
containing the aforementioned val1.Es, 

Authorized Disposition: 

,, Office of Record: Pennanent. Place one copy 
of each puhlication in an inactive tile. 
After 5 years offer inactive file to National 
Archives. 

Other Copies - Transfer 2 copies to P'HS Lihrar; ; 
destroy others ¼hen no longer needed for refe­
rence. 

8, 'Publications of the Vital and Health Statistics 
Series, pertaining to analytkal sturlies or the 
results of specific surveys not covered in (1) 
ahove. 

Authorized Disposition: Transfer 2 copies to the 
PHS Lihrary. Other copies: ~stray when no 
larger needed for reference. 

IC. Vital Statistics of the United States «d3c.. I ,I 

Annually published official statistics of hirths, i 
deaths, fetal deaths, marriages, and divorces, andj 
roonthly Vital Statistics Reports r and its supple- I 
rnents. 

I 
Authorized Disposition: Annual VollJTle: 'T'r-ansfer j' 

2 copies to PHS Library. Monthly Vital Statistics 
Reports~ 'GP.-~ i,..tp..,~,pp,.£lem$:r,;W,.x: Destroy \Jien 5 / 
years old, or: when no ifflnger nee<ied for reference, /
whichever is earlier. 

l'o- copiu, lachadi,,g ongi,lal, ID b. .na.i-.itted to the Hati.oaal A..chivu 
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e. DESCRIPTION OF ITEM 9. 
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JOB NO. 

10. 
ACTION TAKEN 

D. Special Publications 

Publications \..hich define ,centerwide f.X)licies and 
ohjectives, or relate directly to $tatistic~l 
functions for which l't:HS is resJ:X>nsihle by statute 
or delegation. Include<i are the OCHS Staff 
Manual; the Mission and Policy of J\CHB; Annual 
Activities Report of the NCHS; Health, TJniten 
States; selected heal th resources, ( manpower and 
facilities publications, and other special one­
time reports. 

Authorized nisposition: Office of Record - Pennan1nt. 
Place one copy of each puhlication in an inactive 
file. After 5 years offer. inactive fil~ to Natiorn 1 
Archives. 

J 
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