
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

  

  

  

  

 

 

  

      

 

   

         

  
 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-434-98-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 7/29/2024 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 1/B 

Item 3/A and 3/B 

Items 4 - 11 

Items 12/a and 12/b in part 

Items 13 - 15 

Items 17 - 19 

Items 21 - 29 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1/a superseded by DAA-GRS-2016-0014-0001 (GRS 2.6 / 010) and DAA-0434-2020-0010-0002 

Item 2/a and 2/b superseded by DAA-GRS-2016-0014-0001 (GRS 2.6 / 010) 

Item 2/c is obsolete 

Item 9/a and 9/b superseded by DAA-GRS-2016-0002-0001 (GRS 4.2 / 020) 

Item 12/a and 12/b superseded by DAA-0434-2020-0015-0001 Applies only to exposure records 

Item 15/a and 15/b superseded by DAA-0434-2020-0008-0003 and DAA-0434-2020-0008-0004 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 7/29/2024 N1-434-98-001 



  

 

 

  
   

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Item 16/a and 16/b superseded by DAA-GRS-2013-0003-0001 (GRS 1.1 / 010) 

Item 20/a/1 and 2 superseded by DAA-0434-2020-0013-0001, DAA-GRS-2013-0003- 0001 (GRS 1.1 / 

010); DAA-GRS-2016-0015-0002 (GRS 2.4 / 020), and DAA-GRS-2019-0004-0002 (GRS 2.4 / 030) 

Item 20/B superseded by DAA-0434-2020-0014-0002 for only those records related to subcontractor 

health and safety training. 

Item 20/B superseded by DAA-0434-2020-0015-0004 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 7/29/2024 N1-434-98-001 
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(See lnstruc,,;.,.,,,. on reverse) . ' • ·· 

, i'to NATIONAL ARCHIVES and RECORDS ADMINISlRATION (NIR)
' WASHINGTON, DC 20408 · • · 

1. FAOM (Agency o, es\abhsnmel:'1) 

rt~ nt of· Enernv 
2. MA.JOA SUBOIVISION \ 

Albu0uer~ue Operations Office .(ALO) 
3. MINOA SU801VISION 
~raniur:1 Mill Tai I iW!S Rer.1edial Action (ur~nA)Project • 

•· NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 
rt~rgarita Y. Sexson,. Rf"IG_ • 505-845..:.482€ 

nement Officer ALO 

• • 

I hereby certify that I am authorized to act for this agen~ in IJ;\Jtters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached '- • pa~(s) are not now needed for the busin~ss 
of this agency or will not be needed after the rete~tionferiods specified; and· that written concurrence fron, 
the General Accounting Office, under the provisions o TItie 8 of the GAO Manual for Guidance of Federal 
Agencies, • • • 

Ci:] is not required; 0 ·is attached; or Q has been requested. 

7. 
ITEM 
NO. 

1 
.I. • 

, ~ 

TITLE DerartIT1enta l Records Uffi ce r: Group
Leiider, In_fo., P.ecords & Resource·Mf,t. 
Grouo· 

e. OESCRIPTlON OF ITEM ANO PROPOSEO CISPOSITlON' 
·8. GAS OA· 

SUPERSECEO • 
JOB CITATION 

·10. ACTION 
TAKEN(NARA 

SIGNATURE OF AG NCY REPf:lESENTATlVE 

USE ONL'r') 
- ; • 

. Uranium Mill Tailings Remedial Action (UMTRA) Project 

and Program Records Sche~ule 

(see Attachr.ient) 

J . 

6. AGENCY CERTIFICATION . 

• • NOT1FICAT10N TO AGENCY 

In accord ■ nce with the provl1io111 or 44 
. U.S.C. 33031 the di1po1ition requea1,
•lncludln1 ■ mendmenLI, ia approved nnpl 
for iteina 1h11 m•J.. be m■ rua •di,po■ ilion 
IIOI •tproved• or wi~rawa• in column 10. 

CATE 

1-/(~D o 

. . . . . 

STANDARD f0RM 115 (REV. 3.91:115•109 NSN7540-~83,4-401!M · · Pr..cr1t::1ed tly NAl=VoPREVIOUS ECITl0N NQT USABLB . , 36 CF~ 122E 
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UMTRA Project Records Schedule 

In November 1978, the U.S. Congress enacted the Uranium Mill Tailings Radiarion Control Act 
(UMTRCA), Public Law 95-604, to stabilize and control tailings in a safe environmentally 
sound maMer and to minimize or eliminate potential radiation health hazards to the public. 

The act identified 24 millsite locations nationwide and authorized the U.S. Depanment of Energy 
(DOE) to enter into cooperative ajreemcnts with the affected Stares and Indian Tribes to conduct 
an assessment of the problem and to initiate a remedial action proif"!m. The cost of the program 
was to be shared as 90 percent Federal funds and 10 percent State funds; except when the site 
was located on Indian lands, the Federal Government '-':las required to pay the entire cost •• 

The act also authorized the U.S. Environmenral Protection Aiency (EPA) to promulgate general 
standards to be applied to cleanup work conducted under the auspices of the Uranium Mill 
Tailings Re~edial Action (UMTRA) Project In March 1983, EPA published "Standards'"ror 
Remedial Action at Inactive Uranium Process Sites" (Title 40 U.S. Code ofFederal Regulations 
Part 192). These standards established guidelines for control of the tailings piles and the cleanup 
of buildings and open lands. 

The act further requires that the selection and the pcrfonnance of all remedial actions undertaken 
by DOE arc to be with the full participation of the affected States and Indian Tribes and with the 
full concurrence of the U.S. Nuclear Regulatory Commission (NRC). NRC is responsible for 
concurrence in the selection of each disposal site and participates in the engineering design, 
ccnstrUction monitoring, cenification1 and long-tenn surveillance and monitoring plan for each 
site. After remedial action bas been completed, each repository will be licensed by NRC. 

This records schedule applies to the disposition of all documents and information materials 
created by the UMTRA Proj~ct and the individual UMTRA (contractor) Programs that conducted 
or are conducting remedial activities, monitoring, and surveillance and maintenance at the 
24 millsites and associated vicinity properties. The following definitions will be used to 
implement this records schedule. 

UMTRA Project-For the pwposcs of this schedule, the UMTRA. Project is defined as the 
implementing authority as specified in UMTR.CA. Funding for the UMTRA Project, which is 
established by the U.S. Congress~ is tentatively scheduled to end September 30. 1998. Therefore, 
the retention period established by this schedule for the UMTRA Project ts for a specified time 
period beyond termination of funding. For example, if the destruction date for a particular record 
is 1year after completion of the project (September 30, 1998), that date will be October I, 1999. 

~ITRA Prozram-For the purposes or this schedule, an UMTRA Program is defined as one or 
the unique clements within the lJMTRA Project (e.g., millsite [surface] remedial actions, vicinity 

UMTRA Project Records Schedule April 25, 1997 
Rev. I Pace l 
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property remedial actions, ground-water assessment monirorin&, and long-tenn surveillance and 
maintenance) managed by a contractor to DOE. Retention ofdata for each lJMTRA Pragram is 
based on the completion date for that indi\·idual pro&ram. 

. This document identifies record series. types ofrecords, and retention schedules and specifies the 
appropriate disposition of all UMTRA Project and UMTRA Program records. The record series 
are listed in three categories: (1) Oeneral, Administrative, and Management R.ecords; 
(2) Technical Records: and (3} Other Records and Materials. R.ctords within these categories 

... shall be dispositioned in accordance with the guidance sec fonh by this schedule, the DOE 
Records Schedule (DOERS)~ and the National Archives and Records Administration (NARA) 
General Records Schedule (ORS). All records snail be retaintd and prortct•d untilfinal 
disposition by DOE. • • ••• 

·.·-

.. 

IJMTRA ProJ1cl Records Schedule April 25. U'1 
R1Y. l • • P•1•2 
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General, Administrative, and Ma agement Records 

Dlspotltlon 

1.0 Administr'1live ,\/1Znagen1e 

la. Records related to the administrative functions of th 
UMTRA Project. These records include, but are not 
limiu~d to, accounting, budgeting, payroll, planning. 
and scheduling records. Other records include 
memorandums. reports, and records related to task 
assignments, progress, organization, staffing levels, 
and facility services (e.g.~ data processing, 
duplicating, and 'A.'ord processing services): scopes o 
work; liaison with DOE and other government -~ 
agencies; chronological reading files; cost-reduction 
initiatives; and general office administrati\·e 
documents. .. 

lb. This caregoiy also includes general administrative 
records that document routine business and office 
activities. These t)pes of records include 
correspondence, memorandums, reports, forms, and 
other documents created or maintained by the 
contractor oraanizations. 

These doc:umeots generally include (1) copies of 
documents for which the record copy exists 
elsewhere and (2) routine office, housekeeping, and 
administrative management documentation (e.g., 
weekly and monthly administrati•;e reports and 
employee absence requests). 

t Records 

Destroy 2 years after completion 
ofthe UMTRA Project. 

series 
pro 
adn 
pro 
fin . 

Note: Earlier disposal is 
authorized if records are 
superseded, obsolete, or 
no longer needed for 
reference. 

Destroy when 2years old or 
at completion o/UMTR.4. 
Program, whichever occursfirst. 

Destroy whe,a 2years old or 
at completion ofUMTRA 
Program. whichever occursfirst. 

Note: Earlier disposal is 
authorized if records are 
superseded, obsolete, or no 
longer needed for 
reference. 

llMTRA Projtcl Rtcords Schtd1&le Aprll 25, U!n 
Rev. I P•ie 3 
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General, Administrative, and ~lanagement Records (continued) 

ReeordTypo Df1poiltfon 

1.0 A.d,ninistrativ, Training Records 
E:xc~fs, CcM>

This cateaory specifically ual employee training 
records that are required to be retained by the responsible 
contractor for 15 years after completion of the UMTRA 
Project (NARA Nl-434•89·12, Item 9). (See Category 8.0, 
'°Employee Qualification Training Records," for 
description.) • 

2a. Memorandums. training auchorizalions, requests for 
infonnation, requirement reviews, plans, chans; and 
objecti\'CS related to the operation ofthc contractor's 
training program. • 

2b. Records relating to the availability of training, course 
aids, and lesson plans that do not establish pcrsoMcl 
job qualifications or address adminisn-ath;e topics. 
General materials accumulated withia the contractor 
oraanizationJ to documen, employee anendance in 
1rainini classes, courses, conferences, and 
symposiums. 

2c. Reference copies ot pamphlets, notices, catalogs, and 
other records that provide information on courses or 
programs offered by the UMTRA Program, DOE, or 
other nongovcmment organizations. 

• 

~ 
Destroy wh,M'years old or . 
at completion ofUMTJU Project, 
whichever occurs first. •• 

,,. A raisa • 

a ugh 
c actor's 

am. 

estray whe,,;i'year.r o or 
atcomplttlon o/UMTRA. Project, 
whichever occurs first. 

only 
a rough the 
c acror's 

am. 

Nonrecord.· destroy when 
suptrstdtd or obsolete. 

• eriu 

ad dots not 

ongerre 

pr cal, or 
fin 

UMTRA Projec:1 Records Schedule Aprll 2.5, 1Sl97 
Rev. I Plil 4 
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General, Administrative, and Manaiement Records (continued) 

Record TyptJ Dl•po1lrion 

J.O Agrttments 

Agreements (Memorandums of Understanding [MOUs], 
Memorandums of A&reement [MOAs], Tri-Party, 
Interface, etc.) • • 

~ Records pcrtainini to written agreements that Destroy 50 years after complttion .._y
V establish abasic understanding of ruks and that ofUMTIU !'rojecr. 

describe the methods for performing those tasks by 
the UMTRA Project (DOE), contractors, and other 
Siinatory authorities. Signatory authorities include 
other Federal agencies and local, State, international, te e: • 
Tribal, and other government entities (c.i., wil any future 
DOE/State cooperative agreements). /ici ce of 

I u q_nd.. 

3b. Agreements within contractor organizations that Desrroy when 3 years old or 
document and clarify an understanding ofrespective at completion ofUMTRA. Project, 
roles in providing a service or in meeting a set of whichever occurs first. 
requirements (usually in excess ofnonnat levels of 
activity) that, if not ne&otiated and documented, may 
result in performance failure (e.g., internal Cost Plus 
Award Fee milestones). 

4.0 Audiovisual Records 

n()DOE, UMTRA Program, or contractor informational P,rmanent • ~NJ~ 1?J NIM/I
V' and educational productions intended for public iA1"1~lhftst t. ttltJIJ cc.•,;.,,_ 11P- Trff;-tJ.IHTAtl 

. f"C,Tec..T.
dissemination; news releases and reports; 
documentary presentations cfrcscarcb and 
development; technology sharing; public outreach do , 
and audiovisual records which provide • Ju 'lilies of 
documentation ori critical UMTRA Program 1~ 

(mission) studies that are unavailable in any 
other form. 

• 

Appraisal: 

g~ 

( 

UMTRA Projecl Records Sched11l1 April 25, 1997 
Rev. I Pace 5 
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General, Administrative, and Management Records (continued) 
Record Type O/$pos/tlon 

Note: In most cases, an UMTRA Program Manager or a 
higher management level will have accumulated 
and maintained the pre•,iously identified type of 
record. Because of the diversity oCthe UMTRA 
Pro&rams, contractor organizations may ha"·e 
created critical infonnation that should be 
maintained until final disposition by DOE. 

r.-)·.MTRA Project, DOE, or contractor "official" 
~egativcs, photographs, mission-related 

P,rmanenr. •~"r.\-,N SF-tell. ro "'""A ~ 
•1ftt"16Di)lTCl.l' Wfl1N "'"1P&eT1~ qt:. 7rK,UMt

·:f'~ot:.T 
35-millimeter slides, film, audio and video Appraisal: This 
recordings, graphic ans, posters, and related ·u a.J a vi1ua 
documentation identifying the UMTRA Program to s 
remedJal action processes. Includes items of of r,e, 
historical signific:anc:e, such as negatives and du dial action, 
aMotated photographs (including aerials) that depict t a/and 
archeology, topography, geology, flora, and fauna of va ue. 
UMTRA Programs. 

4c. Audiovisual and graphic materials, photographs, JS. Nonrecord: destroy when 
millimeter slides, and ,·ideo recordings that /Jave not sw!e:seded or obsolete. 
been accurately aMotated or captioned to • 
substantiate traceability to the UMTRA Project. 
Includes self-de\·etoping films _(Polaroids), 
lithographs, and slides or photographs without 
negatives. 

4d. Vicinity property audiovisual records and 
photographs that substantiate the condition of 
vicinity propenics before, during, and after remedial 
action. 

re~ntW\+. "'lrA.ns:~~ ..\-o NAR-A 

LlfOY\ ~Lt.-h~ of 1w UM~ A­

~~d-. 
p,k~ ?""' Johta Da.11tnpn1-..t·""-•il 

'l, •J~[oo-~ft~ 

• 

eof 
reference 

tion and 

upon 

UMTRA Project Records Schtdule April 25, 1991 
Rev. I Paie 6 
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General, Administrative, and Manaiement Records (continued) 
Record Type Dl•po,ltlon• S.O Audit Records GAudit records (internal and external) and reports of 

compliance with standards, regulations, procedures, 
and codes that prevent or mitigate the consequences 

•Qf events causing unreasonable risk to the • 
environment or the health and safety ofUMTRA 
employees and the public. 

5b. •Records relating to audits, appraisals, SW"Veillances, 
evaluations, and inspections conducted by or on 
behalf of the DOE Headquarters audit staff and the 
Government Accounting Office (GAO). Not related 
to UMTRA Program qualiry control or certification 
activities. 

Sc. Records relating to audits, appraisals, surveillances, 
evaluations, and inspections conducted by DOE field 
clements or the DOE Headquarters audit staff of 
UMTRA Program contractors and supporting DOE 
organizations. Not related to UMTRA Program 
qualicy control or certification activities. 

Permantn.t. .-:b- IAWS ~FQ 
~ t~S. ~ TbJ=I:'. 
Appraisal· ! • • • 

r • of 
It ts and 
oblig ra/ 

. Got,·tr 
signifi ue 
beca, d to lqn.g-
rerm e ironmental an ublic 
h,al and safety Issues. 

Currently un.der a moratorjum. • 

Destroy when 12 years old. 

A rais ries 
n.d legal 

1-·a UMTRA 
Pr irh 
Ft laws and 
re 

Currently under a moratorium.• 

Destroy when 12 years old. 

• tries 
d legal 

\I 'RA 
p 

and 
ons. 

Cwrrently under a moratorium.• 

"DOE iuued a depanment memorandum March 26, 1990, that placed a moratorium 
on the destruction cfepidemioto ical records. .l;r: 1 ·2111 has Lss :::aadsd rs 
*: ca:bct 29, h§J. ,a 

UMTRA Projecc Records Schedule Aprll lS, 1997 
Rev. I Page7 
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General, Administrative, and l\lanagement Records (continued) 
RacordTyp• -Disposition • 

• Sd. Records relatina to audits (internal and external), 
appraisals (including opcradonal readiness reviews), 
surveillancesa evaluations, and inspections perfonned 
by contractor audir staffs. Inc:ludcs peninent reports 
and revisions 10 chose rcpons. N01 related ro 

• UMTRA Proll'am quality conuol or certification 
attivitics. • 

.. 

Dtslroy wl,en 1 yearJ aid. 

Jserlu 

rproject 
vide 
nt:lal 

... 

. Cu"ently under a moratoriufJI.• 

6.0 Communication R1cord1 

Records do~umenting internal administration and Dtsrroy when J y~ars old o/ 
operation oCUMTRA Project communication functions al comp/,rion ofU.1JTR.A Project. 

• including telecommunications sen·ice and operational which,ver occurs jir,r. 
records, telephone reports. postal records, mail control 

• documents, and documents relating to commercial • 
delivery service (e.g., FedEx, United Parcel Service). 

a ~MWr not 
p 

"'· 
Note: Earlier disposal is 
• authorized if records are 

1Upersedcd, obsolete, or no 
longer needed for 
reference. • 

trits 

... 
·ooE issued a department memorandum March 26, 1990, mat plated a moratorium 

on Ilic destn.zcdon are0idemioto1icalrecords. it rreri::s bss hns nu f '• 
No t 2i t i1 A. - BIi l • 

UMTRA Projecr Records Schedule Aprlll!, 1991 
Re,. I. Pace I 
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General, Administrath·e, and Management Records (continued) 

R•cord Type Disposition

Q 7.0 Correspondence (mission critical and gen,ral) 

Mission critical correspondence is rclarcd directly to Permanen~. <Y' rltM/SFU.. "16 Al~~-,-
the primary functions of the UMTRA Program. This 
material doeumenrs the development ofplans and 
policies penaining to the mission or functions for 
which the UMTRA Program has primary 
responsibility; the correspondence contains opinions 
and decisions ofan imponant nature or those that sec 
precedent. This material inc:ludes all correspondence 
with the individual States, Tribes, and regulators. 
{e.g., EPA, U.S. Army Corps of Engineers); evidence 
ofcontraerual direction between DOE and the 
contractor: and internal contractor correspondence 
that i111plemcnts DOE directives. 

7b. General correspondence nonnally consists of forms. 
letters. memorandums, repons, and other types of 
records that arc general in nature and encompass a 
wide variety orsubjects. This type ofrecord material 

'strati've 

is nonnally arranged and filed by general information 
or subject. Correspondence documenting routine 
business and administrative activities. 

Notc: This record series docs not include 
correspondence covered elsewhere in the GRS 
or DOERS. 

-~ 'fe,t,fS. ~R. CM.T~. • ~ 

of 

. -

1)6~Tt(f)',' 2. )"'~J(.S 

AFr~ -r11c CCM tJU!T1'trN 
0-F- -rrif: U.,ttTfeA-1'/(_fJjec.T 

UMTRA Projecr Records Schedule April 25, 1997 
Rev, I P11e9 
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General, Adminlstrath·e, and Management Records (continued) 
R1cordTyp1 Oisposll/on 

8.0 EmplD}'tt Qualification Trainin1 Records 

Records of training courses or sessions relating to Destroy 75 years after completion </7
hazardous. toxic, or radioacri\·e materials (including ofUMTR.A Project. 
uranium mill tailings), radiation safery or critical safety, or Currently under a moratorium.• 
where chronic or hazardous exposure may ha•,e had an {N1•1'1"1- J'l- J:l., I~Ci) 
effect on employees. Records such as on-the-job trainin&, • for Appraisal: Th es 
including written examinations used to qualify, certify, or significant l 
rc-ccnify employees; simulation and operational .v 11.se it d zhe 
evaluation records; employee indoctrination or orientation ad oyee 
checklists; records of training exemptions; recertification quali and •• 
records; documentation ofqualification for one-rime-only provid vidential 
special tests and operations; results of medical values loyees 
examinations required as a training prerequisite; •were a and.
qualification lesson plans, induding v.·ritten examinations; prot 

0 

rmance 
attendance rosters; documentation of required 
perfonnance items; course lesson plans; and \"isitor files. 

9.0 Fr,edom ofInformation Act Requests Filt 

9a. Records created in response to requests for UMTRA­ Destroy 4 years after date 
related information under the freedom of ofreply. 
Information Acr (FOL\); these records consist of the 
original request. a copy of the reply, and all related 
supponing files that granted access to the requested 

A rais 
the 

records. Includes requests for nonexistent records in dls ation to 
which the requests were nor appealed. theg maybe 

used t e release of 
data 

·ooE issued a department memorandum March 26, 1990, that placed a moratorium 
on the dcstruerion of epidemiological,records. 
Jet1 I 22 i2 93 Et . L 

l/MTRA Projccc Records Schedule April :Z5, 1997 
Rev. I • Pace 10 



Recor~s pertaining to hazards other than radioloiit at Destroy when 75 years old. Y7 
UMTRA Programs. Records include, but are not limited 
to, surveying, sampling, respiratory protection, exposure or Appraisal: ies 
and monitoring repons (including logs) on asbestos; si ni zca em1 
industrial noise and dust; nonionizing radiation; chemical rrts the 
carcinogens; sampling protocols: monitoring reports; no that 
Hazard Communication Program records; air quality emp een 
management records; and all other industrial hygiene 
program, research, and technology development records. 

p 

• 

" 
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.• .. •-
General, Administrath·e, and l\lanagement Records (continued) 

Record Type 

9b. Records created in response to requests for UMTRA• Destroy 6 years afi,r date of 
related infonnation under FOL\ that denied access to reply or 6 years after the 
all or part of the UMTRA records requested. specified time period during 

which the req1Jes1er could file 
• s11i1. whichever is later. 

raisal: 
e 

di lion to 
th aybe 

elease ofu 
l zga 1011, 

10.0 Industrial Hygiene Records 

subj otective 
me 
pe 

CurTtntly under a moratorium.• 

"DOE issued a department memorandum March 26, 19~0, that placed a moratorium on the 
destruction of epidemioto1ical records. TI I hi 225 f J II I •r,.... 
..'MF ( !lb! t 2 

VMTRA ProJ1c1 Records Schedule April 25, 1997 
Riv, I P11e 11 
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General, Administrative, and Management Records (continued) 
RecordTyp• 

(_}jj)i.,gal 

This cateaory specifically excludes records documenting 
pcrfonnancc negotiations with vicinity propeny owners; 
DOE must retain these records for 75 years after 
completion of the UMTRA Program. (See Category 20.0, 
usubcontracr Records and Files," for reference.) 

These records include investigati\·e reports, analyses, 
recommendations, Community Resolutions, Legal 
Opinions, Legal Petitions and copies ofcontracruat 
records related to legal proceedings executed by the 
UMTRA Program. Includes supportina documents created 
by the UMTRA Project contractors in providing legal 
services for DOE. 

Disposition 

Destroy 2J years after completion L 

ofCJ.1v!TJU Project. ~ 

or Appraisa 1s ser1es 
• ut and 

nsor 
obi 1U: 
Pr -
Go 

12.0 /tledical Health Files (employtts) 

I).,. Records documenting employees' health, drug 
screeninr. exposure, and psychological histories (as 
applicable) during the performance ofUMTRA Program 
duties. • 

Dtstroy 7J years after completion 
ofUMTR.A Project. Cu"ent(v ;;d" 
under a moratorium.• 

(Nl-tJ1c/--FI-I, ii~ 'IA) 

·ooE issued a department memorandum March 26, 1990, that placed a moratorium 
on the destruction of epidemiological records. Ji ll!C:&!C:liiil !lb 822& El 1 i PL

* r: 19¥ G:i ••• 

VMTRA Proj1c1 Records Schedule April 25, 1997 
Riv. I P11112 
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General, Administrative, aod Management Records (continued) 
Record Type Disposition 

b· Occupational Medical Program (OMP) employee drug Note: The recommended 
files include, but arc not limited to, printouts or random disposition is the same for 
selections or employees for drug screening, drug urinalysis each type of record 
results and notifications, release and notification ronns, identified in the Medical 
initial employment drug screens, supervisor notification Health Files (employees) 
forms, DOE correspondence, and test request fonn series. 
regarding biotrace. 

thi osr cases. 
cont i11g 
subc lo:yee 
baclc I dara 
su mentp· 

OMP medical files include, but are not limited to, 
respiratory questioMaires, history and physical 
examinations, physicians' visual rating S)'Stem record 
fonns, blood test results, office laboratory urine test 
forms, radiology reports, pulmonary function tests, EKOs, 
audiometric results, eraouomic evaluatioos, flu shot 
consent fonns, heavy-metals urine test forms, respiratory 
fit records, pregnancy notification forms, worker's 
compensation data (including treatment room visits), 
visits to doctors, copies ofaccident/incideat reporu, claim 
forms, physicians'recommendations to return to work, 
doctor referrals, and doctor evaluations. 

OMP Exposure History-Employee exposure files 
include, but are not limited to, OMP employee 
information, audiological records, heavy-metal exposure 
histories. heavy-metal screen persoMcl lists, bioassay 
results, asbestos questionnaires (initial aad periodic), 
cr1onomic evaluations. and annual dose summaries. 

• rypeof 
r erm value; 

otential 
,re during removal 

ran.sport. 

UMTRA Project Records Sclledule April 25, 1997 
Rev. I .Pai;:e 13 
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"' .·• •. -
General, Administrative, and Management Records (continued) 

Record Type 

OMP employee psycholoiical files include, but are not 
. limited to, initial evaluation (OMP staff assessments); 
lkenscd mental hcahh ,oW'lsclors' diagnoses, S)mptoms, 

•and treatments; Employee Assistance Program correspon­
dence; employee evaluations for return to work; and coun­
selor statements that allow employees to rerum to work. 

• lJ.O },/ttting Reports anti Minutes o//,/tttings

@. UMTRA-rclated correspondence that documents Permanent. ~ T.f~F(!4 -fo NAM 
meeting transactions and describes a specific course -:ZS~~ ~ CJ,,fre,:F.-

of action or a decision that resulted from a meeting. i.r for Appraisal: Thi erlts • 
Documents containing \·erification of oral direction pro • es historical \I ue: it 

• and/O~IUidancc impaned at ameeting (e.g., bottom- docu.m 1he dir lion of!At 
•up meetings, State or Tribal interface), typically 
attended by DOE, contractors, and stakeholders. 

13b. UMTRA-related correspondence which documents Destroy when 2 years old or 
meeting transactions that are not within Section 13a a1completlon o/UMTR.A 
(e.g., internal contrac:tor staff meetings and • Program. whichever occursfirst. 
DOE/contractor meetings that establish starus or a 
project). 

~ decisions, 

• miss, 11a,c..,,~~ , • 

dire 
back 
p • 

. 
ny,,, 

tl,e 
01ec. 

UMTRA Projtct Records Schedule April 25, 1997 
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·• •. -
General, Administrative, and Management Records (continued) 

RecordTyp, Olsposltlon 

1,.0 Permits and Acetn Control Rtcords 

Records requesting, granting, or disallowing access to 
land, roads, and wells. Records monitoring the presence of 
contractor and subcontractor employees and visitors to 
UMTRA Program sites. These records inc:lude release 
surveys, access control lo&s, and any records identifying 
workers who accessed areas with airborne radioactivity, 
heavy metals, or other industrial hygiene hazards. 

JS.O Project Co11.trol Files 

1Sa. Documents which provide project level planning and 
performance. These include such documents as the 
budget submissions, progress reports (such as the 
Project Manager's Progress Reports), and 
independent estimates and validations (e.g. 
Independent Cost Esticnatcs). 

1Sb. Documents which provide contractor-level plaMing 
and performance. These include the contracto·r bases 
of cost estimates and schedule plaMing which arc 
used to develop the execution planning and progress 
reporting; approved baseline changes and logs; cost 
reduction initiatives, validations ofcontractor 
systems and data; and progress reporting. 

Deszroy 7J years after complet/011 ~ 
ofUMTRA Project. Vf 

Cu"e,:,tly "nder a moratorium.• 

ppraisa eries 
p - sm:zrive 
an cuments 
pot osure.'and 
pro a In 
SIi 

. . 

Destroy 3years after the budget 
period. 

B raisal: 
cy nt 
inform will be 
include se-Out 
Re ort os1 
R C 1011, 

Destroy Jyear after completion 
o/proj~ct. 

e 
in the 

p will be 
i oject 

"DOE issued a dcpanment memorandum March 26, 1990, ~at placed a moratorium 
on the destruction ofepidemiological records. • 
Nau l I J 1 J 

l1M1RA Proj1cc Records Schedule Aprll 15, 1'97 
Rev, 1 P11t 15 



• • 

.i 

Ql/26/98 MON 12:31 FAI 303 236 93S4 ROCKY MTN REG. laJ 018 

·' .• -
General, Administrative, and Management Records (continued) 

Record Type Oi$posltlon 

16.0 Procurement Records 

These records document the initiation and administration Des1roy 6years after UMTRA. 
of procurement transactions for remedial action and other Project completion. 
scr.·ices. These records include, but are not limited to, 
bid/proposal packages, notifications of awards, conrraets1 B is/or Appraisal: This es 
requisitions. purchase orders, specifications, leases, will ovide tht nectss ala to 
interagency and inter•DOE agreements and orders, bond th 
and surety records, and correspondence and related papers DCA 

· · pertaining to the expediting, receipt, inspections, and comp/ ars of 
pa)mcnt for the materials purchased or the services comp/et TRA 
rendered. Project. n beyond 

the nor iod is 1he(5et! Re v i's "t trN - Nex. -r result ..
"' ~e.) re acl 011S a llnfqut 

au dtmands. 

17.0 Public (communil)') Relations File's 

ecords of historical value regarding fonnal public Permanent. -,;,,_ rlf!ANSF0/2 to 
or community relations infonnational releases and r.J~ ~s l't'lhtS APrele. cu~ 

L" .. • publications to the various news media. Includes B 
.. :-.:i ~\: .. • • copies ofpress releases, press conference transcripts, pro 

i's for Appraisal: This sen' 
• es historical value, 

• \. ~\ 11 news clippings, fact sheers, and background docum ting the mlssi , 
\' infonnation. functions, nd resP,. ibilities of 

the UMTR.A r • ct and is related 

and con • 
to events t ouse public 

17b. Papers, presentations, and reports created to promote Destroy 2years ofter completion 
the UMTRA Project and to delineate work status or ofthe UMTJU Project. 
progress ·of the UMTRA Programs, including 
plaMing, design construction, and completions; • series 
news releases; briefing materials for the public and p 
press; and ground-breaking activities. Materials ad do,s not 
include overheads, pamphlets, leaflets, manuals, and pro 
other processed documents. • • Jin 

r the 

i"cal, or 

VMTRA ProJ1c1 Records Schedule April 25, 1997 
Rev. I Paie 16 
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.. • ..-

Sugguted modification to UMTRA Sc~edMle item 16. 0: 

16. 0 Procureme11t Ruonb 

These records document the initiation and administration ofprocurement transactions for remedial 
actions and other services. These records include, but are not limited to, bid/proposal packages, 
notification ofawards, contracts, requisitions. purchase orders, specifications, leases, interagency and 
inter-DOE agreements and orders. bond and surety records, and correspondence and related papers 
pertaining to the expediting, receipt, inspections, and payment for materials purchased or the services 
rendered. 

16a. Procurement or purchase organization copy, and related papers; transactions ofmore than 
$25,000 and all construction contracts exceeding $2,000. 

Destroy 6 years and 3 months after final payment. 

16b. . . Procurement or purchase organization copy, and related papers; transactions or less than 
$25,000 and all construction contracts under $2,000. 

Destroy 3 years after final payment. 
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•~· .• -
General, Administrative, and Manaiement Records (continued) 

Disposition 

18. 0 Real Property Files 

Note: In most cases the records identified in this series Destroy 10 years after unconditional 
sale or release by the aovernment ofhave been accumulated and maintained and will 
conditions, restrictions, mortages,be dispositioned by the DOE Albuquerque or other liens. ("Conting~y" records

Operations Office Facilities Management retirement exception from"NARA is 
Di..·ision. Because of the diversity of the UMTRA required before the records can be 
Project, contractor organizations may have • accessioned to a regional NARA facility.: 

[DOE 1324.2A Sched. 9, item 2.]compiled pertinent infonnation that requires 
identification. -t f 1" 1" 

Records pertaining to UMTRA Program land acquisitions; -.completion 
right-of-way casements; land withdrawal; title • o~. /r
documentation; deeds; appraisals; mining and mineral Currently under a moratorium.• 

.claims; app,raisals and leases; disclaimers, settlements, and . 
annotations; and use agreements. Appraual· ries 

• • legal 
val unctions, 
irate bi/iries of 
the UP.port of 
p~ cess 
~ a or un I). . 

19.0 Records Mo.nagtmt11t Files 

~o~ument-finding aids and reports that relate to the Permanent. ~M.Jili:A. r• (V'N(A 
(_/long-terin retrieval of UMTRA Program records. ,s y~ ltkU. OCT5FF 

..........·, ,or Appraisal: 11,fs_ es 
.provides • i uefor the 
long-tel'.. riev 
r s accessioned to 

·ooE issued a department memorandum March 26, 1990, that placed a moratorium 
·On the destruction of e • emiotogical records, .P t • I L a £kid I J • 1 

p 

ermanent 

UMTRA Projtcl Records Schedule April 25, U97 
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General, Administrative, and l\lanagement Records (continued) 
Dl1po1lllon 

19b. General documentation including, but not limited to, 
descriptive inventories, record disposal 
authorizations, records schedules, and repons. 
Policies, plans, and objectives related to the 
operation of the contractors• records management 
and document control programs. 

.. 
20.0 Subcontract Rteords and Files 

20a. Records pertaining to subcontracts and related. 
solicitations. Records in~lude, but are not limited 
to, the requisition, cngineerini estimates, 
solicitation documents. bid and award documents, 
subcontract specifications. schedules, payment 
applications, and supplemental agreements. 
D~vis-Bacon payrolls,employee time 

Cricords· are elso included. 

(1) For transactions of more than 
$25,000 and all construction 
contracts exceeding $2,000: 

Destroy J years after completion 
of1he UMTR.4. Project. 

• ies 

does'not 
lea/, or 

Earlier disposal is 
authorized if records are 
superseded, obsolete, or no 
longer needed for 
reference. 

Note: 

• or Appraisa • 
will also pr: 

r completion 
am. 

11 pector 
Ge dit that 
'h'ill hi11 6 years 
ofc 'MTRA. 
Proj •beyond 
th • dis the 
r n 

m rtmtdial 
Destroy 6 years and 3 months after ue auditing deman osed 
final payment DOE. 

(2) For transactions of less than 
$25,000, and construction contracts 
under $2,000: 

Destroy 3 years after final payment. 

t/MTRA Project Records Schedule April 25, 1997 
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·• i. -

General, Administrative, and Management Records (continued) 

Ricord Type Disposition 

Note: The following type of record within this series 
provides long-term administrative value. These 
records may be included in the subcontract file or 
with fonnal submittals provided by the perfonning 
subcontractor. 

These records substantiate subcontractor employee 
history and potential access to hazardous materials. 
They are required to be retained by the responsible 
contractor for 7S years after completion of the 
UMTRA Program, NARA Nl-434-89-12, Item 9. 

~ Subcontract records that provide long-tcnn
\...:7' administrative value include, but are not limited to, 

Dm!is Dae:, pe;x: !ls, sue oorrecr=, =t l~ee 
1iffl rag; A. ac:c:es3 logs, subcontractor health and 
safety training rosters, and incident and s~fery 
reports/logs. 

Records per1aining to tailings transport; vehicular access 
(haul roads) to processing and disposal sites; and 
mocitoring, inspection, and cootrol of transport vehicles. 
Documents such as tnde-of£'ec:onomic feasibility studies 
reiarding Ehe use of trains, trucks, and slurry transport; 
transportation routes; highway modifications; 
access-to-site road infonnation; and any documents 
related to project transportation issues that pertain to 
safety and training. Records sucb as U.S. Department of 
,Xua,pon.tio.A &111ifieations, zatiags, cxcmr,eie11s; &ail1ac.e 
irtSpecrioos-cpository haul records; and research and 
technology records. 

Destroy 7J years after completion 
ofthe UMTR.A Program. ti 

B r i type of 
r md data 
ro s nt of 
subco uties 
whUe 'JU 
Pro 

21.0 Travel and Transportation Records 

Destroy 7J years after completion 
ofthe UM"fRA Project. ,;f 

Appraisal: e of 
r vidu lo 
ad • e an value,· 
/nu r 
contai 
subcon 
backzro 
as.rlgn 
upo 
tr 

i ases, 
ng . 

ip/oyte 
bstantiating 

dpote'!tial 
s 

rovldes 
t or any hat 

ve r,ccu"ed t blic 
the haul routts. 
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•-
Suggutetl 11Wdijication to UMTRA Schedule item 21. 0: 

21. 0 Trtll'el and TraMportation Recorth 

21 a. Summary ac:coun~ility reports, studies and other data that fully documents transport of tailings. 
Including maps and descriptions of haul roads to processing and disposal sites, equipment and 
transportation feasibility studies. safety and training records. summary repository haul registers and 
reports, and research and technology records. 

Destroy 75 years after completion ofthe UMTRA project. 

21b. Transportation accountability supporting data such as transportation certifications, ratings, and 
exemptions. tailgate inspections, and other ·voluminous materials used to produce the summary 
information described in item 21 a. • 

Destroy 2S years after completion ofthe UMTRA project. 
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General, Administrative, and Management Records (continued) 

Record Type Dlspo•ltlon 

21.0 Chl/TRA Project Policies, Procedurts, and Plans 

UMTRA Program and Project plans, fonnal published Permanent. -g Tl&ttr~ ,i, N,1/eA 
repons (including technology development), and record ~s r~ ~ C.U.rrF;::'. 
copies ofcontractor health and safety procedures, is for Appraisal: Tn • s,rfes 
directives, and critical project specific procedures. hfsrorica/ v ue because 

It ts the ks, 
re.s ission of 
the d is related 

an on 
Uc 

.. 

UMTRA Projecl Records Schedule April 25, U97 
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Technical Records 
) 

Disposition 

glneering and Construction Records 

These records were created to support certifying or Ptrmanent. ~ T~76 p,tM 
licensing the UMTRA Program sites. This record series ~ 5 ~ ~ e1,1.r,n,:F. 
generally provides evidence that the provisions of the 
UMTRA Remedial Action Plan or Agreement have been p 
met. Types of records include, but are not limited to, su o ogy of 
design, assessments or characterizations (including final the 
verification), calculations, criteria, drawings, and spcci- Pro 
fications. Other types of records include remedial action r NRC. 
documents (including the Remedial Action Plan). technical 
specifications, field test results, completion reports, 
certification bases, and applicable quality-control reports. 

.. 
~ginee;ing a1td Construc1io11 Rtcords/or Temporary Facilities
c__:7'··~ and Noncritical Acti1,1itits 

These records that pertain to engineering and construction Dtstroy 2J years after 
of the UMTRA Program sites include, but are not limited completion o/zhe UMTRA -A-
to, temporazy facilities such as water or waste treatment Project. 
facilities decontamination pad, temporary repository 
protection, temporary sire drainage, site production studies B ipraisal: of 
and histories, and off-site disposal of hazardous wastes. re ve 

valu . e used 
to supp as 
eviden pre-

Appraisal: • ries 
• • 

asis for 

andp WRA. 
Pro 

UMTRA Project Records Schedule April 25, 1997 
Rev.1 Paa• 21 



01/26/98 MON 12:33 FAI 303 236 93S4 ROCKY MTN REG .• . .. ..- •• 
Technical Records (continued} 

Record Type Disposition 

25.0 Go1-·ernnient and Environmental Comp/ianct Rteords 

Records that support the UMTRA Project's, Permanent. ~n!dl'Y~ h 
including contractor organizations, compliance ~;is r~s ~ Cl,,ITl/FI!. 
with the National Environmental Policy Act T. se records contain e'k: • ence 
(NEPA). These records include, but are not limited ofIt 1/y enforceable 1ghts and 
to, Environmental Protection Implementation Plans obliga11 o/rht £ 'deral 
(EPIPs) and AMual Environmental Monitoring Governm and re of 
Reports/Environmental Monitoring Reports significant hi • rical value 
(AEMRs/EMRs), environmental assessments, beca11se rhe ar elated 10 

environmental impact statementS, records or . 
decision, NEPA compliance reporting documents, 
action descriptions, categorical exclusions, and 
findings of no•significant impact. 

.Records generated to suppon DOE's compliance, Ptrn1anent. ,~71~,4 
:J.~ r~~ A-Pr~ tut.n,~~-including the contractor organizations, with DOE. 

other Federal. State, county, and Tribal policies and cord.1 contai nee 
laws (excluding NEPA). These policies and laws ~and 
include, but ue not limited to, policies on cultural ob ral 
resources; Resource Conservation and Recovery Gov >.f 
Ac:t (RCRA); Superfund Amendments and sign value 
.Reauthorization Act {SARA); Clean Water Act: 
Clean Air Act; Toxic Substances Control Act, and 
Threatened and Endangered Species Act. 

2Sc. Administrative records {e.g., accumulated and 
maintained by contractor organizations to support o/1h1 UMTIU Project; 
the UMTRA Program's [DOE's] compliance with otlier"K:ise. destroy on 
the suidance in Section 25b). complttlo11 ofthe U}JTRA 

Project. 

Ile 

o 

be red to 

Offer to DOE al the comp 

UMTRA ProJecr Records Schedule April 25, 1991 
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Technical Records (continued) 

/ 26.0 Non ite-Specijic Vicinity Properr; Rteords 

Correspondence, re , a culations, drawings, log 
books, procedures, records of review, and other 
documentation related to \·icinity property remediation but 
not specific: to a particular \'icinity propeny. 

Permanent. ~T/l41'/SFe,t. 78J AntM 
~ l'Ma IIFf&t!. 4"Tl"F&. 

st records providt tvid ce 
that e requirements oi e 
UMT. Project Jia1,· een 
address and/ul td, and, as 
such, they B used during 
litigation. Ti rt1 also of 
slgnifican istor I value . 
becaus lhe_v are re ed to 
even that arouse pub 
in rest and controversy. . 

' {];;:2.,,.o.,ned Temporary Rtposftory Rtcords • , 

Records p~rtaining to stabilization, environmental, and 
health and safety activities perfonned at a State of 
Colorado•owned waste dumping repository. This series 
includes documents such as meeting/telephone conference 
records. correspondence, haul records, subcontracts, 1.ogs, 
permits, commingled waste reports, persoMel breathing 
zone sample data sheets, chain ofsample custody forms, 
safety meetin1 rosters, air monitoring reports and samples, 
repository contamination surveys, health and safety 
checklists, real-time monitoring data, requests for services 
and suppon, aerial photographs, and maps and drawings of 
the repository. • 

Destroy 25 years afier -pcompletion ofth• UMTRA. 
Project. • 

A rais series 

for 
proj 
al th 
rep 
b 

'lla/us 
after the 

opy resides 
ado 

oversight 
IC~. 

t eria/ ocu 
s ,c task.within i 
Program. 
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Other Records and l\laterials 
Record Type Disposition 

28.0 L,gislative R,cords 

Reference documents concerning Superfund. NEPA. 
Senate and House involvement with UMTRA matters, 
congressional hearings, and testimony concerning 
UMTRA. 

29.0 Library _,._,a/trials 

Books, publications, pamphlets, journals, and similar 
materials used for reference. 

Destroy 2 years after completion 
o/the UMTRA Project. 

Destroy when superseded. 
obsolete, or no longer netdtd. 
for reference. Refer items of 
potential \lalue to UMTRA. 
Project Records officer for. 
disposition. -· 
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Rev, I Pa&t24 • 




