
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-138-99-006 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 8/10/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1d is superseded by N1-138-10-004, item 6. 

Item 1e is superseded by N1-138-10-004, item 7. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 8/10/2022 N1-138-99-006 



~ 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
• .. .:.AVE BLANK (NARA use only) 

JOB NUMBER 
/IJl-/3Y-9?-~ {See Instructions on reverse} 

ro NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED E-~ C, _91 WASHINGTON, DC 20408 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 
Federal Energy Regulatory Commission 

2 MAJOR SUBDIVISION In accordance with the prov1s1ons of 44 

Office of Finance, Accounting and Operations USC 3303a the d1spos1t1on request, 
mcludmg amendments, 1s apKroved except 

3 MINOR SUBDIVISION for items that may be marke "d1sfits1tion 
Division of Logistics Management not approved" or "withdrawn" m co umn 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 'lf Jl_{J'IJJS'!;ES Kathy Quijada 202-208-1748 t-:J.9-9~ 
6 AGENCY CERTIFICATION V 
I hereby certify that I am authorized to act for this agency in matters pertaming to the disposition of its records 
and that the records *roposed for disposal on the attached _2_ page(s) are not now needed for the busmess 
of this agency or wi not be needed after the retention renods srecified; and that written concurrence from 
the General Accountmg Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

II ([) is not reci)1ired; ~ attached; or D has been requested. r 
DATE TITLE 

11/16/98 
~u1,. OF 1GE~RESENTATIVE 

K ,i-11- O:ztj ~ t'-1¥"' (NL i,u.., ~ 
Records Management Officer 

7 -ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

Please update FERC Records Schedule VII, 
Administrative Program Records, Item 1, 
Commuter Support Program Records as per the 
attached. 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

JUL 2 2 1999 
miw 

~ ~ ! ~ 1 rJW rn W 
N'1uJm0D 

9 GRSOR 10 ACTION 
SUPERSEDED TAKEN(NARA 
JOB CITATION USE ONLY) 

STANDARD FORM 115 (REV. 3-91) 
Prescrrbed by NARA 

36 CFR 1228 



FERC Records Schedule VII 
Administrative Program Records 

1. Commuter Support Program Records 

ederal Employee Transportation Subsidy Records (GRS 9, Item 7) 

Docu nts in either paper or electronic form relating to the disbursement of 
transporta · n subsidies to employees, including applications of employees no longer in the 
program, supe ded applications, certification logs, vouchers, spreadsheets, and other 
forms used to doc ent the disbursement of subsidies. 

b. Transportation Subsidy Ineligible 1 

Records include material on employees una to participate in the transit subsidy program 
because criteria for approval is not satisfied. 

DISPOSITION: Temporary Destroy when 3 years ol 

c. Reporting Correspondence (GRS 9, Item 7) 

Records include correspondence to Department of Treasury regarding lo stolen subsidy 
checks, disbursement reporting requirements, and other miscellaneous recor o allow for 
timely reimbursement of benefits 

DISPOSITION Temporary Destroy when 3 years old 

d Parking Applications and Support Files 

Applications for use of parking facilities under the Commission's control, 
revisions/updates to applications, verifications, physician statements and discontinuation 
notices 

DISPOSITION. Temporary. Destroy after subsequent open season. 

e. Parking Violations Files 

Records include files on employees not complying with guidelines as set forth in 
Commission Directive entitled 11FERC Commuter Support Program. 11 

DISPOSITION Temporary Destroy when 1 year old unless violation results in a 
reprimand as outlined in FERC Administrative Directive 11FERC Work Force Discipline 
Program" in which case the records shall be incorporated into the appropriate case file 



--------f Commilter-SuP.port Program Reviews/Audits (GRS-16, Item 14) 

Case files includ~7c5"rMJd.ts in support of managing and controlling the 
program 

DISPOSITION Temporary. Cut off closed files annually Destro•~t:t .. .­
cycle 

g Automated Parking System 

An internal database which tracks and monitors all parking permit applications for the 
Commission It is used annually to rank applicants for and assign FERC parking spaces 
based on criteria in FERC AD 10-3B 

1. Input/source documents 

Applications, revisions/updates to applications, recertifications and 
discontinuation notices 

DISPOSITION. Temporary Destroy after subsequent open season. 

2 System Data 

DISPOSITION· Temporary Delete after subsequent open season 

3. Outputs 

Reports generated for reference purposes. 

DISPOSITION· Temporary. Delete or destroy when when superseded or obsolete, 
not to exceed 1 year 

4 System Documentation 

Data systems specifications, file specifications, codebooks, record layouts, user 
guides, operator's procedures, regardless of medium. 

DISPOSITION. Temporary Destroy or delete when superseded or obsolete, or upon 
authorized deletion of the related master file or data base. 

h. Electronic Mail and Word Processing System Copies 

Electronic copies of records that are created on electronic mail and word processing 
systems and used solely to generate a recordkeeping copy of the records covered by the 
other items in this schedule. Also includes electronic copies of records created on 



· electronic mail and word processing systems that are maintained for updating, revisions, or 
dissemination 

1. Copies that have no further administrative value after the recordkeeping copy is made. 
Includes copies maintained by individuals in personalfiles, personal electronic mail 
directories, or other personal directories on hard disk or network drives, and copies on 
shared network drives that are used only to produce the recordkeeping copy. 

DISPOSITION· Temporary. Destroy/delete within 180 days after the recordkeeping 
copy has been produced 

2. Copies used for dissemination, revision, or updating that are maintained in addition to 
the recordkeeping copy 

DISPOSITION. Temporary. Destroy/delete when dissemination, revision, or 
updating is completed. 




