
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-012-82-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 06/14/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 2a was superseded by N1-441-09-015, item 74a 

Item 2b was superseded by N1-441-09-015, item 74b 

Item 2c was superseded by N1-441-09-015, item 74c 

Item 3a was superseded by N1-441-09-018, item 162a 

Item 3b was superseded by N1-441-09-018, item 162b 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 06/14/2022 NC1-012-82-01 



:i~esT FO~ RE~OAols;OSITION AUTHORITY 
(See lnstruc.tions on reverse}· JOB.NO . 

. TO: GENERAL·.'SERVICES ADMINISTRATION, . ·, 
,--~· N~A_TI_O,_~A_L_AR_C_H_IV_ES-'-__ A_N_o·_R-'--_E_C O_R_D-'-S~_ S_E_RV_I_C E_,_W_A_S_HI_N_G_IO.;_. N_, _o_c ·_;·_:2_0_4_0_8 __ -----1 DATE RECEIVED . . 

, 1. FROM (AGENCY. OR ESTABLISHMENT)' Septe'mbe:r 18 I 1981 , .· 
-u~--s. Department of Education · .; · NoT1F1cATio111 rn ~GENcv' _: 

~- MAJO_·. R ~u. BDrVISION .· ... , . . , , - .. 
· • In ·accordance 'witti the' provisions'ol 44 U.S:C 3303a. the disiJosal re 

_De_....,pu,..,.,,.,ty-'--·_u_n-:-ct_e_r_s_~=c.-re_t_ary __ :r __ o_r_ .. _M_an_ .. .,..ag_e~m_e-'-n~_t_. --~:----,--,-:--1 quest. inclu'dirig•:a·f[le,ndmenls. is apDroved. except '.for.items that. may 
3. MINOF(SU~DIVISION ... :~ . • . ... :, . . < . be stamped ."disposal not approved"_ or "withdrawn" ,in co!u[!ln 10 .. 

Office• of· AdntL;n.istrative Reso~rces. Mana.geme;gt,- · .... 

' ~ ' 

Norina Fenwi~k . 47~;..3920 
· I o-:J. 6-f?. -·---', !f.=--lL.-~-1,t--L__,;.y...¥-U4,L-., 

6. CERTIFICATE OF.,AGENCY.REPRESENTATIVE . . . , . ,.- • 

. I, herebfcert_ifyJhat·I am ·authotiz~d to.atUor this ~-gency:in matters pertaininfto the di_sp_osar o,f the agency's reco(as; . 
that the records P.roposed for disposal ·in· this Request of ·. I page(s) are Q.Ot now needed for the business p(' 
th[s agency or_will;_not be ~e~ded after Jhe retention ·periods _specified. - :. ,,.: 

·, [].A 'Requ·est for -i~mediat~ di;posal:: :, ., ::- · .: 

-~lB.:R~ques/'.f~r d·;sposa~I ~ft~r ~- &pe_c.ified p~riod of time or requ~st to'~ ·perman~ht 
. . . ':. . retention: . . . . . ;- . -~ ' . . . ' ' ; . ~.; . ,., ' •: . 

· c: DATE , . 

q ',' 
-- ✓--.Jo-

7. 
l,TEM NO. 

lo 

' . E •. TITLE 

Records Off.icer.., · U_. S. Department 

8. ,DESCRIPTION ,Qf' ITEM . 
· (With incl,usive Dates or Retention Periocls)' 

' ·. 10 
' SAMPLE OR. ACTION, TAKEN 

JOB N\J. ·,. . . . • ri , • • • , - ;:.'-

Machirie;.,rf?_adable recqr,ds_; .• 

. a·. Machine-readable me.dia con;talning data for such-.. . · 
hou~ekeeping- sy~teins _as fiscal ·a9countab_ility,. · 
supp~'. management, an,ct,payroll. -administration W?iCl;l , 1·( · 
are not required· for- GAO si:te audits.-. :' 

- . --. . -.t; . . .· •· . 

'nisp.ose 'or in\ acq~;~c~·\,ith ~~ction~:-~~pllcab e·:. 
to the. hard- ·copy, .or ot,h~r:-'files·. documenting ':the . 
same pfocess;_. ~!ansaction,, or case~ . : . . 

t . • ~. ~ 

l;>. <_Financial data do9\llllent~- the· transfE:ir of Fe~ral:. 
loan and gra:nt··.funds containing..,'data· creat13d !Jy the .·~­

. "~merging· of. prior· master· :fil~ wi~h vaJ.id transaction 
data to create a new master :file (initial ·_a.a:ta• · · 
incl~des excerpt~ from: forms ·placed!in case·::files).: 
Cumulative. da:t;.a of funds 1made- available through-. 
:f~deraliy \supported loan and' ·grant' programs: ' .... · 

, ; • ' ,. • .-, ., ♦ ,L , · • ,•· ·:'f 

Dispose· of after th:i~p. upd~te /cycle~ 

v· 
: ' 

(7 

11s-101 .,, · · 4 N~, ::7-?-~ _ .. · ~,,f~e-. ·-~~d.~~: · 

~~~#}[;;{1tl!t7v;iw;;:J 
' STANDARD- FORM 115 

· , ·' , Revised.April, 1975 ' , 
• '·. -·Prescnbecl by General Services 

•. . ,. ·. Aclministration . , 
cJ__ -~, ~- ' ' :· FPMR. (41;CFR) 1_91-11.4 
~ er--.,r~_,,, . . ' . 
' ,, j - ·, - V: .' . . . . '' .. 

. . . - ·, 



.; 
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7. 
ITEM NO., 

2. _:_ 

Jo 

115-203 

8. DESCl;IIPTION OF ITEM.· 
. (With Inclusive Dates or Retention Periods) 

c. Mac}:line_.;.re~dable,. data .created under a Federal 
grant or contract. 

(1) Processing files: dispose of when no longer 
needed ~o cr~ate or· maintain master file-or 

·wher1•·final report is comple,ted, whighever 
· is. sooner.·. · .. 

(2} Pu~lic .~se.files:l""?subm.it SF '2.58 to :NAES .-:ror 
trapst'e,r of t,l'l~.· records .upon completion of· . 
final'. -repor·t.{_l>.ltf offer is' not ac'cep"ted, <:~:c' 
.destroy the·fi~es •. -.. · · .. ·. ·.. ·. · 

·o_) Mas-ter f~le.s(t:0~ubmit SF 2.58 .. to NARS.for 
.. tran~fer of t~~ records\Tuupori ·c~mpletion pf 
. finaFrepor_t[~l:f offer is not _accepted, 

destroy files. · · 

' Institution files for· insured loan progr.am. 
.·., 

Thi~ group of records· documents the participation. of 
"institutions· (usually .banks) in.4,:nsured loan programs~ 
Included a~e applications. and audits, .. ~arious adm:in- _ 
istrati've :r:eports~ and. request for_ interest payments. 

ao .. J3_a~ic"- app1=ication~ · J~~~L~~sti~: ·,.(ne~irwj·5 .. ,y;_~;-. · 
(,aft'er.-end•- o'f·: ~f-,il].st1tutiorits· particip&,~ion·: in 1 a 

·•'),program; .:or~ after final<:aua-i t;--wn'f~chev'er fs·,·,soone:r: G 

-. ',,~ ~.~,:-~7,'-'\~j~~'•----'~ , .. ·. :~_ ... ,.:~~~~"'J--..J,;~~ ·"' ,._"-1,- • ; .. :---( :-... - ~~-.t ··:sr 

b. · J:leque~:b fo~. Federal interest·: p_ayment·: . ·. Destroy - , 
. wh~n 5· ,year_s q}~ .?_:~~_!,_e:r · ~~~j_ ·:whi_~~~Ye;:··•i~,C§oone 

' . :, \:,' ', __ ..,_ 0~ :, 2.; . .;;.Y-~ f· . . . 

c.• All other.records or correspondence with the 
institution for administ·ra:tioo of the program: . · 
Destroy after ·2_ years~ - · ' · · 

Federal Educ~t~pal R~gh~s and·frivacy :Act··compliants ~ ·. 

Compliants c'oncerning the privaqy 'or stud~nt educationa_ 
records maintained by schools that receive financial 

:assistance from "the. Office of Educa'tion~ Included are 
the EP_ response and·· related correspondence. 

9. 
SAMPLE OR 10• 
, JOB NO. ~CTIQN TAKE"! 

.. B.:.:hoo~ 
• lhb ·, 

' . . . t'\ - . '. 
a •. Formal complaints,:.~ · Destroy .5 y"ears after resolutio • 

. ~~ 

b. · Informal complaints: Destroy 5 years after 
resolution. 

Four copies, Including original, to be submitted to the National Archives · 

GPO : 1975 0 - 579-387 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
; .FPMR (41 CFR) 101-11A 

https://progr.am
https://files:l""?subm.it
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'7. 
ITEM NO. 

115.:,203 . · .. 

. ·a. DESCRIPTION OF ITEM 
. (With.Inclusive Dates 9r Retention Periods) 

School assistance in Federal,ly-affected projects. -- _ . . . . ..· . 

Files consist of forrns,OE/OFE-1-4 pertaining .to 
certification of_availaoUity of funds for schools 
in ,Federally-aff~cted .areas, project contract,~, and. 
related materials,. The program 'is_ the. .respoµsibility 
of the Assistant Secretary for ElE;Jllentary and 'Secondary 
Education within the Dep~tment. ' · . . 

·- . 

Transfer to t.he Federal Records Center after terrninatio ,.,~-------- . . 

of loan., Destroy ·3 years ~.t,_~ __ !,_efmination. 

Four copies, lnc!udlng orlglnal,' to be submitted to the Natlona_l Archives 

GPO : 1975 0 - 579-387. 

9 .. 
SAMPLE OR 

JOB· NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
·Revised July 1974 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 




