
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 

  
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NN-173-000312 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. This schedule contains only temporary items, has not otherwise been 
superseded, and significantly predates the 1987 manual. Therefore it is assumed that 
this schedule is superseded by N1-AFU-90-003. 

Date Reported: 7/23/2024 NN-173-000312 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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I hf:,"eby certify that I am authorized to act for t~1s agency_ in matters pe~toining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
----1:- page(s) ore not now needed for the business of this agency or will not be needed after the retention periods specified. 

R. E. REn.LY, Chief 
Documentation Management BraDCh3 0 MAY 1973 
Duectorate cf Adminlsuaticm 

REQUEST. AUTHORITY If lf.t/;titd 
TO DISP07oF RECORDS 

LEAVE BLANK 

DATE RECEIVED JOB NO. 

(See Instructions on Reverse) r.-: 1 JUN 1973 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE H USAF 
2. MAJOR SUBDIVISION 

In occordonce with the provisions of 44 U.S.C. 3303a the dis
posal request, including omendments, is approved except for 
items thot moy be stomped "disposal not approved" or "with
drawn" in column 10. 

DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

MR. E. F. VILLIARD 1-29239 b- lS-73
--'----'-----''---'--------------------1.:..-...:::....::_.:....:.._~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date 

(Date) (Title) 

9.7. 8. DESCRIPTION OF ITEM 
SAMPLE OR 10.ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

PERSONAL PROPERTY MOVEMENT AND STORAGE RECORDS 

(Applicable Air Force-wide) 

NN 170- 3 
up-to-date disposal criteria for both standard 
This proposed addition to AFM 12-50 provides an 

(75-3.1) 
and automated personal property movement and formerl 
storage (household goods) records. under 

75-3 
JUSTIFICATION: 

Additional disposal standards are needed to cove 
modified and new documentation created in the 
management of the automated household goods non
temporary storage accounts. 

A proposed draft of AFM 12-50, table 75-3.1, is 
attached. A draft copy of the prescribing 
directive, AFR 75-17, is also attached; see 
chapter 5 on disposition. 

(Retirement of certain household goods records t 
FRC for indefinite retention can be discontinued 
when the Justice Department "hold" on those 
records is lifted.) 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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/_ - DRAFT__________.,____________________________,.,,... 

PERSONAL PROPERTY MOVEMENT AND STORAGE- REC-ORDS J • •C 
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If documents are or 
pertain to "· _

~------#-~.~.-~--------

personal property (house
hold goods, unaccompaniec 
baggage, and mobile 

om~ shipments 

·quality control records

• 
letters of intent of 
approved carriers 

shipment of privately 
(!Wned._vehicles(POV) 

·

➔c denotes change 

_____ C ___ Dl-- ~ -----,r--- -.. --------~-----~--
. then 

.. ,. 

.,. - -

a~phabetical case ~ile~ ~:n~ 
taining outbound shipping do-
cuments (Government bills of 
lading, transportation freight 
warrants, or local purchase 
orders) applications for ship
ment, travel orders or other 
fund citing authority and·· 
other pertinent documents_: 

inbound shipments(alphabeti~al 
files containing inbound copies 
of Government bills of lading_ 
or other shipping documents, 
copies of applications for.ship 
mentor storage, and travel 
orders or other fund citing 
authority 
carrier performance files, fa ➔ cused for determining quality 
cility inspection reports, ex of service carriers offer destroy after 2 years or 
cept initial inspection reports and as supporting documents 
and quality control reports for corrective action 
from members and destination 
traffic management offices 
letters of intent filed with 
transportation officers by no longer approved by return to carrier, 
carriers desiring to partici HQ MTMTS-PP ~ 

pate in DOD traffic 
POV shipping documents,- affida-
vits, certificates, and powers 
01: attorney or informal letters 
of authority 

:ated after 30 Sep i970 :estroy afteTyears. 
......._________ 1______..,________________ 

➔c 
dated after 1 Jan 1960 and 
before 1 Oct 1970 

for advance notification of 
location of storage lo~s, 
furnishing inember with'non
temporary storage informatior 
and furnishtpg member with 
documents to support a claim 
for loss or damage 

➔c -
retain 3 years then retire 
to Regional FRC for in
definite retention (Also 
see table 7S-1. rule 16). 

_ 

➔crequired for payment of 
transportation charges 2nd destroy 3 years after date 
determining shipping en- of shipment. 
titlements~-t------------t--------'<-----------;t---------------1-------------+ 

:r.--:'r.;__ 
o· -.o: .... 

~-~ ·:Y: .,.fjJ_ ., . .·, ~ 
rfi ~\f- --. 

0 



12 

_- .... •. A 

If documents are or 
ertain to 

ho_usehold goods nontempor 
ary storage accounts 
system (NarEMPS) 

10 

11 

13. 

. ~-.-- ::;~ • f::_~-

a l p ha beti cal cas~ filBp' 9qt~-y,t 
ing of storage documents;Js~r
ice orders, applicatior{g, for· 
nontemporary storage, travei 
orders or other fund citing 
authority, and other pertinent 
documents 

transaction edit lists 

invalid card identification
transaction type listings.. -

system rate files basic agree
ment/Gov 1 t rate spread list, 
Gov•t/commercial cost compari
son list and related papers 
master record lists and ex
piration date lists 

•as required' transaction 
punch cards 

rate transaction punch cards 

used in the managemarrt of 
the automated household 
goods nontemporary accounts 

for auditing transactions 
entered in the system during 
the month and for verifica
tion of updates 
used for auditing unidenti
fiable card inputs 

used for auditing contractor• 
current rates and for effect 
ing cost comparisons between 
contractors 

used for annotating actions 
and determining dates non
temporary storage entitle
ments expire 
for reference until all veri
ficataDns of monthly and 
quarterly processing is 
complete 

the records of all trans
actions in the computer 

retain in inactive storage 
files 3 years then retire 
to Regional FRC for indefi
nite retention (also see 
table 75-3, rule 16). 

destroy after 6 months. 

destroy upon correction 
and resubmission of 
corrected transactions. 
retain in inactive files 2 
years then retire to 
Regional FRC for indefinite 
retention. 

destroy after 2 years. 

destroy months after the 
quarter accumulated. 

11 GT 11retain and tJPIJ 11 cards J. 
active files with latest 2 

11 RT 11rate changes of cards; 
destroy 11 RN 11 cards and supe 

11 RT 11seded cards after 6 
months. 
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iIf documents are or thenwhich areconsisting ofpertain to I--,-. -- ------------ • .,..____.,____,,,..~-

' 
.• 

used for payment of the retain 3 years then retire 
quarterly invoices/annual 
consolidated monthly and 

to Regional FRC for in-
service order renewal 

storage accounts 
definite retention(also 

listings see table 75-3, rule 16). 
records of all transactions 

. with the co::itractors which 
no longer have basic agree-
ments with DOD 

contractor facility files 

; 

-~• "' 




