
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-85-029 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records under a single job number. 
The two schedules match. This schedule was therefore superseded by N1-AFU-90-
003. 

Date Reported: 7/3/2024 NC1-AFU-85-029 
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O · GENERAL SERVlCU ADMINISTRATION 0Aff • EtEIYEO ~ 
NATIONAL ARCHIVES AND RECORDS SERVtC£. WASHINGTON, DC IDilOI & - (;) - D /_; 

I . OM t 11n., alll SJ NOTIFICATION TO AGE~Cv 
DEPAR TME NT OF THE AIR FORCE 
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Directorate of Administration, HQ USAF •IUIIPI for 111m1 ttllt m1v m ma,tec1 "o,__.,'°" "°' 
.-::= ;::--:~== ;,::-:--- ---- - - ------ --- -------1 _.a•· or ""widldrMn" ill co1i,mn tO 1f no recons,
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Records Manageme~t Branch Mt,_,i,.,. 

al,Ollil W ITHW 

F. Shuell " 

I hereby cenify lhat I am authorized to act for 1hi5 agency in matws pertaining to the disposal of the agency's records. 
that the records prop099d for disC)osll in ·1tiis Request of ...:3 pege(s) are not now needed for the business of this 
agency or will not be needed afmr the retention periods apecified; and that written concurrence from the General 
Accounting Office, if required under 1he provisions of Title 8 of the GAO Manual for Guidlnce of Federal Agencies. 11 
attached. 

A. GAO concurrence . D is attached, or [] is unnecessary. 

■ DATE 0 . TITL~ 

$ 1 MAY 1985 ~d---u.. , ~ Records Mgt Branch 

10 ACTIONi GRSOR7 TAKENSUPERSEDED8 DESCRIPTION OF ITEMITEM (NAltSUSEJOBtlVlrfl 1,111:1...- Zllllt,• OP··"""°" ,,,,rtOM I NO CITATION ONL YJ----..J-----------------------------+--
1 PERSONAL AFFAIRS RECORDS 

(Table 211-1) (Applicable Air Force-wide) NC I-AFU-
82-25 

One copy of the Af Form 694, Data for Payment of Retired Air 
Force Personnel, is forwarded to the Air Force Accounting and 
Finance Center (AFAFC) where it is maintained in the indivi­
dual's pay folder. It is destroyed with the folder(6 years
after calender year in which the annuitant dies or is 
term inated). 

However, if in the administrative process the form is not for 
ward~d to AfAFC for incorporation in the pay folder, the only
record of the form is at the Consolidated Base Personnel 
Office (CBPO). This form is currently maintained for only 3 
months after date of the individuals separation. 

By law, the Air Force must maintain evidence that the spouse 
was notified when the retiring member elects less than maxi­
mum SBP coverage for the spouse. This is accomplished by
having the spouse sign the reverse side of the AF Form 694. 

Peridodically the Air Force is sued by widows/widowers who 
allege th~~re not notified. If the Air Force cannot pro­
duce evidence of spouse notification, the Air Forced can end 
up paying a life time annuity to the widow/widower. 
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The administrative process to ensure the copy of the AF Form 
694 has been forwarded to AFAFC fur inclusion in the indivi­
dual pay folder takes longer than 3 months. 

Therefore, request the retention period for this form be 
changed from 3 months to 1 year (see atch). This would 
satisfy the needs of the Air Force. 
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