
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-85-019 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records under a single job number. 
The two schedules match. This schedule was therefore superseded by N1-AFU-90-
003. 

Date Reported: 7/3/2024 NC1-AFU-85-019 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



Ll:AV£ BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY Joe 1110 

(See lnstrucrions on reverse) & ~ = If} ;::'fb/c, If~= _/-,/__ 
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED JJ./Lffi) 
-:-:e-:::N-::;:A-a-:---:-Tl-,-,O:-N_A_L_A_R--:C--:Hc:-l"'TV~E~S--:A_N_D_R_EC_O_R_D_S_SE_R_V_l_C_E_.W_A_S_H_IN_G_T_O_N...;.,_D_C_204_0_8-+----- '>0 P'llo/L_r 
I FROM IA11e11c> or e1tabl 1•hm~11ti NOTIFICATION TO AGENCY 

DEPARTMENT OF THE AIR FORCE 
In ~ordance with the prov,sIons of 44 U S C 3303.. 

2 MAJOR SUBOlvisiON the d1$00Sal request. 1nclud1ng amendments ,s app, ov~d 
Directorate of Administration, HQ USAF except for that may be marked "d•Wos,t,or. notttBms 

;:-----;-:-7c-:-=-=-=-=-=~=-=:c:--------------- ----------1 approved" or " withdrawn" ,n column TO If no records 
J MINOR sueo, v1s10N are proposed for d1si:,osaI, the s,gnan.,re of the Arch1v,st ,s 

not requiredRecords Management Branch 
4 NAME O F PERSON WITH WHOM TO CONFE"°'Rc---------~5- T,.....E,c--L-:E=P-,H""'oc-,N-=-E-=E-ccX-..T----1.t-::Dc-:A-::T-:E-----.-=-A---RC:.H:-:-1:-;--V:::,IS=--T•o;::-,F;c.::'TH:-:-E;=--:-:--U.NITED STATES 

Ms L. S. Sienuta 694-3527 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

! hereby cert,f y that I am authorized to act for this agency 116matters pertaining to the disposal of the agrncy's records. 
that the records proposed for disposal ,n this Rf'quest of ____ page(s) are not now needed for the-business of tn,s 
agency or wtll not be needed after the retent ion periods spec1f1ed, and that written concurrence from the Genera l 
Accounting Office. 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies. ,s 
attached 

A GAO concurrence D 1s attached , or [!J 1s unnecessary 

B DATE C S IGNATURE OF AGENCY REPRESENTATIVE D TITLE 

GRACE T. ROWE.;t-J'-1-'i!S (\ n 
Records Management BranchTVL a L{I_ -1 1<~ 

10 ACT ION9 GRS OR7 
TAKENSUPERSEDED8 DESCRIPTION OF ITEM

ITEM (NARSUSEJOB/W1tlt Inclluwe Dote, or Rete11ho11 Per,ods)
NO ONL YJCITATION 

TABLE 182-4 (formerly Table 182-5) (Revised) 
POSTAL ADMINISTRATION 

The revised Table 182-4 identifies the form records apec1fi
call;y to simplify recognition of each records series at 
postal activities. All the rules of Table 182-4 are shown so 
that ve may obtain one BARS' ~ob number to cover the records 
described in this table. 

1 Rule 1: request approval or disposal standard changed to: 

destroy 1 year after final disposition or 
when no longer needed, whichever is sooner. 

trom: 

destroy after 1 year or when no longer 
needed, whichever is sooner. ............. NC-174-HO, '"29=Mar- 74, 

item 1. 
Rule 2: (formerly rule 4, Table 182-5): disposal standard 
continues as, 

destroy 2 7ears after case is closed. ............ NC-174-160, ~2S-Me.r- 74, 
item 1. 

Rule 3: (formerly rule 5, Table 182-5): disposal standard 
continues as: ::J OL 

'J
7r01 ~ 

destroy 3 months after case ia closed. ......... ~C-l 7~-16D, 29'='Mar-'14, 
... ....... .1.. 

NSN 7~4~064 STANDARD FORM 115 (REV 8 SJ) 
Prer,cr,becl by GSA 

~ ~ ~ :J..-1-'1(;, FPMR (41 CFR) 101114 

I C , a- ~l/#1 

1S-108 

http:Archiv.st
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PAGE 
REQUEST FOR RECORDS DI 2 OF 6 

7 
ITEM 
NO 

J 4 

\ 6 

I 7 

1 8 

-9 

10 

B. DESCRIPTION OF ITEM 
(Wltla lrtC'l.,.lw Dote, or R.tutlon P•rlo,,u) 

Rule 4 (formerly rule 6, Table 182-5): disposal standard 
continues as: 

destroy atter l year or when no longer needed, 
whichever is sooner. •••••••••··•• 

Bule 5 {formerq rule 7, Table 182-5): disposal standard 
continues as: 

destroy 3 months after suspension is 
withdrawn, or on reassignment or 
separation of individual. ••••••••••••• 

Rule 6 {formerq rule 8, Table 182-5): disposal standard 
continues as: 

destroy 1 year after privileges are 
reinstated, or 1 year after reassignment 
or separation ot individual. •••••••·••••• 

Rule 7 (formerly rule 9, Table 182-5): disposal standard 
continues aei 

destroy 3 110nths after limitation is 
withdrawn or on reassignment or 
separation of individual. ............. 

Rule 8 (formerly rule lJ, Table 182-5) : disposal standard 
continues as: 

destroy a.f'ter 2 7eare. 

Rule 9: ~nev rule; request approval o:f disposal standard: 

destro11 7ear after case closed or when 
no longer needed, vhichever is later. 

Rule 10 (formerly rule 18): disposal standard continues as: 

destroy after l 7ear. 

Rule 11 (formerly rule 14): request approval of disposal 
standard changed to following to meet USPS retention 
requirements: 

destroy after 2 7ears. 

from: 

destroy after 1 year. ••••••••••••• 

10 ACTION9 GRSOR 
TAKENSUPERSEDED 

(NARSUSEJOB 
ONLY/CITATION 

NC-174-1 , 29 Mar 74, 
item l. 

, 29 Me.r 74 , NC-174-1 
item 1. 

NC-174-1 , 29 Mar 74, 
item l. 

NC-174-1 , 29 Mar 74, 
item 1. 

NC-174-1 , 29 Mar 74, 
item 1. 

NC-174-1 , 29 Mar 74, 
item 1. 

NC-174-1 , 29 M6.r 74,
item 1 

11 ~ 204 ,rour copies, Including orl1lnal to lie submitted STANDARD FORM 115,A (REV 12 83 ) 
to the National Archives and Records Sen,lce. Pre scr,~d by GSA 

FPMA (41 CFAJ 101 · 11 4 

https://lrtC'l.,.lw
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PAGEOBNO. 
REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION 3 6OF 

10 ACTION9. GRSOR7 TAKENSUPERSEDED8 DESCRIPTION OF ITEMITEM (NARSUSEJOB(WW, IMl,..lw Dat•• or R•t•11t1on l'•rloda}NO ONLY}CITATION 

/ 12 Rule 12 (tormer]J rule 19) : clisposal standard continues as : 

destroy 2 7ears after termination. ............ NC..174-1 , 29 Mar 74, 
item 1 . 

.j 13 Rule 13 (formerly rule 20) : disposal standard continues as: 

destro7 after 2 7ears. NC..174-1 29 Mar 7411••••••••••• , 
item 1. 

Rule 14: <,~ew "_)'ule : request approval ot disposal standard:- 14 

destro7 )0 da_ys after verification of original. 

Rule 15 (.formerly rule 2.3): request approval ot disposal 
standard changed to, 

destroy vben superseded. 

from: destro7 after 2 years. •• • • • • • • • • • NC-174-1 , 29 Mar 74 . 
item 1. 

~ 16 Rule 16 (formerly rule 28): disposal standard for this 
nonrecord series continues as: 

destroy after 6 months and/or after 
bulletin matter entered 1n a USPS 
publication. 

\ 17 Rule 17 (formerly rule JO): disposal standard continues as: 

destroy on receipt of a later revision, or 
on inactifttion ot ua1ng activity, whichever 
is sooner. ••••••••••• NC-174-1 , 29 Mar 74, 

item 1. 
J 18 Rule 18 (formerly rule 15): disposal standard continues as: 

destroy when superseded. NC-174-1 , 29 Mar 74, 
item 1. 

1 19 Rule 19 (formerly rules 12, '1:1, 29): disposal standard 
contin~eJ as follows, with addition of "whichever is later"~
and deietion or "when superseded~: 

destroy after requisition is filled or vben no 
longer needed, whichever is later. 

Former rule 12 disposal standard vas: destroy after 
requisition is filled or when no longer needed. ••••••••••·• NC-174-1 , 29 Mar 74, 

item 1. 
Former rule 27 disposal standard was: destroy when 
requisition is completely tilled. •••••••••••• NC-174-1 , 29 Mar 74, 

item 1. 
FormE"r rule 29 disposal standard was: destroy when 
superseded. •••••••••••• NC-174-1 , 29 Mar 74,

item 1. 

STANDARD FORM 115 A (REV 12 8 JJl I 5 2 04 Four coplet, lncludln9 orl9ln1t 10 be 1ubmllled 
lo the N1tlo11al Archive. and Records Serwlc:e. Prescrtl>eO b)' GSA 

FPMR 141 CFRJ 101 · 1 l 4 



JOB NO. 
R'EOUEST FOR RECORDS DI SITION AUTHORITY - CONTINUATION 

PAGE 

4 OF 6 
7 

ITEM 
NO 

8. DESCRIPTION OF ITEM 
rw1t1i IMliulue Dote, or Rdentlon P•rlod.J 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY} 

- 20 Rule 20: nev rule: request approw.l of disposal standard: 

transfer with unserviceable equipment to 
the accountable USPS postmaster. 

l 15 204 Four coplu, lnclue1,n1 orf1Jnal to be &ubmltteCI STANDARD FORM 115-A (REV 12 83 ) 
to the National Arcllh,u anCI Reco,cs, 5e,..1cc. Pre1Krobed by GSA 

FPMR (41 CFRJ 10l•ll .4 

http:Inclucf.ng
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:n.1;;182-5,ab n -so,
1. Ha.7 84 

4 

6 

7 

8 

9 

1,3 

AFR 12-50 \'oi II 

ITABLE Hz-• ! 
IPOSI'AL ADMINISTRATION 

R A 
V 
L U tlw docwneau ue or 
E pert&ln to 

l board ot oftlcers 
proceedi.nge and 
report.a of survey 

2 po1tal otfenae 
case ti.lee 

-
.3 

4 ut111:z.at1on or 
APO rac1l1tiea 

-5 

-
6 

-7 

8 claims paid bf 
IBFS a.nd UPS 

I 
I 
1 

19 co11plaint1 and 

I • 1.nquiriu 

10 I unit mail service 
I Ulllpect1oD 

I 
8 

coasima1 of 

doCUl!lents on cl.rcU11111t&nces on 
loaa, damage, unse"lCMblllty, 
or destruction ot USPS fund• or 
property or aocountable mail, 
and detendni.ng pecuniary or 
otber reat>Onaib111ty
•postal ottenae reports, 
investigative (OSI) reporte 
and Nlated Nporte OD 
1.nwstigation of ottenaee 
againet the poet.al service 
under AF jur1edict1oo 

approved/d1aapProved requests 
from persona or organizations, 
other th&.11 those authorised 
by DOD 4525.6M, to use the 
Military Postal Service 

auapenaiona 

revoca.t1ona 

j 11.m.1tat1ona 
I 
I 

~lat.ma tonu: PS 542, lrlquiry 
About a Registered Article or &D 
Inaured Parcel or an Ordinary'

I Parcel1 
i PS S65, Registered Mall Appllca-

tlon tor Ind.Mrl1ty/ Inquiry; 
PS 67), Report of Rilled Paroel; 
PS 1510, Mall JloDdellvery Report; 
PS 2855, Cl&1• tor I.nde111nJ..ty -
lntel'lllltlonal. Registered ,utd 
Insured Mail; 
PS )7flJ, Wrapper P'ound WLhout 
Contents; 
PS 3812, Request tor Pay,n,Jnt ot 
Do•etlc Postal lneurance 1Claia 
Identitication; 
PS 3831, Receipt for Art!. :lea 
llaag•d in Mail; 
PS )841, Post. Orfice Bacot'd ot 
Claia 

Cll ■ to•r oollllll9Dta: PS 4314-C, 
CUatomer Service Card; 
PS 4314-P, Customer Service 
Card 

oheckllata 

C 

nidiU"e 

at tleld actlvltiea 

at MAJCOM postal 
eqaadrons 

at tield activities 

vitbdravale of uae 
or APO pr1V1.legea 
from 1ndividuale/ 
organizationa 

D 

.... 
l/,
destroy 1 year after 
final disposition or 
when no longer needed, 
whichever is sooner . 

destroy 2 years after 
case le closed. 

destroy 3 montba after 
case 1a clo11ed. 

destroy after l year or 
vhen DO lOltger needed, 
vhicbever la sooner. 

destro7 3 montha after 
suapenllion le vithdravn, 
or OD reaeeigr&MDt or 
HD&ratioD of individual. 

destroy l year after 
privileges are reinstated, 
or l year after reasalgri-
aDt or aeparatioo of 
indi'ridual. 
de1troy 3 aoDtha after 
1Wtat1on 1a vithdravn, 
or OD reaseigD111ent or 
separation ot individual. 

deatro7 after 2 years. 

destroy 1 year after case 
closed or when no longer
needed, whichever is . 
later. 

destroy after l year. 
I 

18 



' . NWM.L 

page 6 of e 

AFR 12-50 Vol ll 

TABLE Jll-4-Coathn:ied I 
R A B 
u 

-S, L If thr documents are or 
• [ pert.am ro consiuing of 

11 tracers •proceedn, record1: PS 3830-!, 
Begiet.1'7 Dbpatoh RllaordJ 
PS .3854, Begilt.ere4 l91l 
Dilpatch Bill 
~ .

12 designe.tion/ter111- DD 2257, Deaignation/Teri:d.nation 
ination of postal MPr-PPr-COP&-P.P'O (see note) 
clerks 

1.) registry ba.lallce 15s 2261, negistered ~•11 -

- and invent.or, Balance and Inventory 

14 duplicate COP)' 

• 
15 poste.l openitiona *master Job Proficiency

proficiency Guide
traininJr 

16 postal bulletins 

17 distribution &lld ;.u distribution soheme, 
location listirlis MPO location lists, and related 

documents 

tiventories of •18 PS 1586, SupJJlY l!ecord; 
postal supplies and PS 1590, Supplies and F.quipment 
US PS equipment Receipt 

19 ;equisitions for PS 1567, Requisition for Rubber 
USPS equipment, and Steel Stamps Only; 
supplies, publica- PS 1578-A, Requisition for Large 
tiou, coded tags !Abel ■ ; PS 1578-B, Requisition 
and hbela tor lon-St..ndard Pacing Slipe 

or !Abeu; 
PS 1957-C, Request for Military 
Tqa and !Abela; 
PS 1957-D, Request tor T~s and 
!Abela; 
PS 468~!, Shipping Order; 
PS 4984, S.pair Part.a B.equui-
tion; 
PS 7380, Supply Center Requisition; 
PS 7.381, Requ1eit1on for SUppliea, 
SenicH or louiDa8Dt. 

20 repair• to poet.al equipaent hiato17 - PS 4805, Work 
• 9quii:-qt llltaord ShNt 

C D 

wblcb are then 

•destroy after 2 years. 

destroy 2 ;yeera after 
termination, 

at. poa'41 aoti1'it1ea destroy after 2 years. 

at .KPO supervisor or destroy .)J dqs after 
designat.ed represezit-
ative/agenq 

nrification of orig1.n&l . 

I. !eetro;y vhen supereeded.at. MAJ COM postal
1quadrona and 

, po1tal actiVitiea 

Iat postal activities destroy after 6 months 
I a11d/or aftPr bulletin 

aatt.er enteNd in a USPS 
publication, 

destroy on receipt of a 
htar revision, or on 
1nact1nt1on of uinc 
act1Vit;r, Vh1che119r 18 
•ooner . 

at postal activities destroy when superseded. 

destroy after requisition 
is filled or when no 
lOJ119r needed, whichever 
1■ later. 

I. 
i 

I I 

I 

'I 

I ' 
I. 

. transfer with unserviceable i 
' equipment to the accountable! 
, USPS postmaster. 

I 

NOH: MPC-H1l1taJ7 Postal ClerkJ PPr-..rleet Poat.al Clerk; 00~-Cllatodiu ot Poat.al Bffecta; 
PPO-Post.&l PiMnoe Officer. 

14 

19 

20 

2J 

28 

JO 

15 
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27) 
29) 
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