INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-AFU-85-019

All items in this schedule are inactive. Items are either obsolete or have been superseded by
newer NARA approved records schedules.

Description:
In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in
AFR 12-50, Volume Il, Disposition of Air Force Records under a single job number.

The two schedules match. This schedule was therefore superseded by N1-AFU-90-
003.

Date Reported: 7/3/2024 NC1-AFU-85-019

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE



" REQUEST FOR RECORDS DISPOSITION AUTHORITY Tl LT}
(See Instructions on reverse) APC (= £ Ft- 255 ) (77
O GENERAL SERVICES ADMINISTRATION JOATERECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 2"%/% .5
} FROM (Agency or establishment) NOTIFICATION TO AGENCY

DEPARTMENT OF THE AIR FORCE

LEAVE BLANK

In accordance with the prowisions of 44 USC 333035

2 MAJOR SUBDIVISION the disposal request, including amendments 1s approved
Directorate of except for items that may be marked “disposition not
) Administration, HQ USAF i I 10 1 ey
3 MINOR SUBDIVISION are propased for disposal, the signature of the Archivist is
Records Management Branch DL FOGUITS
I NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT. |[DATE ARCHIVIST OF THE UNITED STATES

Ms L. S. Sienuta 694-3527 | )-y-5¢ %JA@._A{

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency u%rnatters pertaining to the disposal of the agency’s records,
that the records proposed for disposal in this Request of page(s) are not now needed for the business of tnis
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is
attached

A GAO concurrence D Is gttached, or E] IS unnecessary

8 DATE C SIGNATURE OF AGENCY REPRESENTATIVE DO TITLE
2A-19-85 q_‘/ - GRACE T. ROWE
L | ol Records Management Branch
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With [nclusiwve Dates or Retention Periods) JOB (NARS USE
CITATION OoNnLY)
TABLE 182-4 (formerly Table 182-5) (Revised)
POSTAL ADMINISTRATION
The revised Table 182-4 identifies the form records specifi-
cally to simplify recognition of each records series at
postal activities. All the rules of Table 182-4 are shown so
that we may obtain one NARS! 301: number to cover the records
described in this table.
\ 1 Rule 1: request approval of disposal standard changed to:
destroy 1 year after final disposition or
when no longer needed, whichever is sooner.
from:
destroy after 1 year or when no longer
Deﬂdad, Uhiche?al‘ 18 800!19!'. T RS Y Nc-l’?‘-léo, %"&nh?&,
item 1.
L2 Rule 2: (formerly rule 4, Table 182-5): disposal standard
continues as:
destroy 2 years after case 18 closed. ..eeeeeevss. | NC=174-1€0, 29 Mar 74,
item 1.
13 Rule 3: (formerly rule 5, Table 182-5): disposal standard i
continues as: 2071 <
destroy 3 months after case is closed. F AR t_lp-l'?{.-l&b, RO-Mar 745
15-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8 53)

Prescribed by GSA

Zo - - a
Cqﬂaa Wﬂ&_ A faﬂ‘?ﬁﬂmn (41 CFR) 101 11
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: _— a o8RG, PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 2 b
i 9 GRSOR | 10 ACTION
frek 8. DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Inclusive Dotes or Retention Perlods) JOB NARS USE
CITATION ONLY]
A Rule 4 (formerly rule 6, Table 182-5): disposal etandard
continues as:
destroy after 1 year or whem no longer needed,
wvhichever is sooner. secevesscvens NC-].?A—I&O, 29 Mar 74’
item 1.
L5 Bule 5 (formerly rule 7, Table 182-5): disposal standard
continues as:
destroy 3 months after suspension is
withdrawn, or on reasaignment or
separation of individusal. evessesescess | NC-174-160, 29 Mer 74,
item 1.
\ 6 Rule 6 (formerly rule 8, Table 182-5): disposal standard
continues as:
destroy 1 year after privileges are
reingtated, or 1 year after reassignment
or separation of individual. eesseeesesese | NC-174-160, 29 Mar 74,
item 1.
L7 Rule 7 (formerly rule 9, Table 182-5): disposal standard
continnes as:
destroy 3 months after limitation is
withdrawn or on reassignment or
separation of individual. eesesecessces | NC-174-160, 29 Mar 74,
iten 1-
l'g Rule 8 (formerly rule 13, Table 182-5): disposal standard
continues as:
destroy after 2 years. cevsssceessse | NC-174-160, 29 Mar 74,
item 1.
—y - Rule 9: mew rule; request approval of disposal standard:
destroy 1 year after case closed or when
no longer needed, whichever is later.
510 Rule 10 (formerly rule 18): disposal stendard continues as:
destroy after 1 year, eessescsesees | NC-174-160, 29 Mar 74,
item 1.
‘1 Rule 11 (formerly rule 14): request approval of disposal
standard changed to following to meet USPS retention
requirements:
destroy after 2 years.
from:
destroy &ftrﬁr 1 yearn (AR E RSN ERNNNNR] Nc-l'?f.-leo, 29 M&!‘ 74,
item 1

115 204

Four coples, Including original 1o be submitted
to the National Archives and Records Service,

STANDARD FORM 115.A (REV 12 83)
Prescribed by GSA

FPMR (4] CFR) 101-11 4
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. g NO PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION | 3 o 6
) 9. GRSOR | 10 ACTION
,T’EM 8 DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Inclusive Dates or Retention Periods) CIT:'QQF?ON (ﬂg:f #SE
/12 Rule 12 (formerly rule 19): disposal standard continues as:
destroy 2 years after termination, eevevesannane Nc-174-1qo, 29 Mar 74,
item 1.
J 13 Rule 13 (formerly rule 20): disposal standard continues as:
deﬂtmy ‘fter 2 yﬁﬂrs. [ RN NN NN] Hc-]-?‘-"léo’ 29 M&r 749
- item 1.
-~ 14 Rule 14: ‘new )‘n\la: request approval of disposal standard:
destroy 30 days after verification of original,
115 Rule 15 (formerly rule 23): request approval of disposal
standard changed to:
destroy when superseded.
from: destroy after 2 years. eesecsesses | NC~174-160, 25 Mar 74.
iten 1.
116 Rule 16 (formerly rule 28): disposal standard for this
nonrecord series continues as:
destroy after 6 months and/or after
bulletin matter entered in a USPS
publication.
k 17 Rule 17 (formerly rule 30): disposal standard continues as:
destroy on receipt of & later revision, or
on inactivation of using activity, whichever
is sooner. sescessvcae NC"]-?""IGD, 29 Mar 7&.,
iten 1.
l 18 Rule 18 (formerly rule 15): disposal standard continues as:
destroy when superseded. svacecssaes NC-I’?!.-léb, 29 Mar 74,
item 1.
. 19 Rule 19 (formerly rules 12, 27, 29): disposal standard
continues as fgllova with addition of "whichever is later",
and deletion of "whed superseded®:
destroy after requisition is filled or when no
longer needed, whichever is later,
Former rule 12 disposal standard was: destroy after
requisition is filled or when no longer needed. ....eeeco..¢|NC~174-16D, 26 Mar 74,
item 1.
Former rule 27 disposal standard was: destroy when
requisition is completely filled. sessessssess| NC=174-126D, 29 Mar 74,
item 1.
Former rule 29 disposal standard was: destroy when
ﬂupﬂrﬂﬂdﬁd. A R RN NN Nc‘l?&"‘laj, 29 M&r 74,
item 1.

——

115 204

Four coples, Including original to be submitted
1o the Natlonal Archives and Records Service.

FPMR (41 CFR) 101-11 &

STANDARD FORM 115 A (REV 12 83)
Prescribed by GSA



: ' g . 308 NO. PAGE
REQUEST FOR RECORDS DISFOSITION AUTHORITY — CONTINUATION &
7 9.GRSOR | 10 ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)
-~ 20 Rule 20:

115 204

pew rule: request approval of disposal standard:

transfer with unserviceable equipment to
the accountable USPS postmaster.

Four coples, including original to be submitted
to the Mational Archives and Records Service.

STANDARD FORM 115-A (REV 12 83)

Prescribed by GSA

FPMR (4] CFR) 101-11.4
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TABLE 182-4 |
POSTAL ADMINISTRATION j_
R A B & D
nles, u
}E 182-5, | L | If the documeats are or
4 my'ﬁ' E | pertain to coasisting of which are thes
1l board of officers |documents on circumstances on at field activities ¥destroy 1 year after
proceedings and loss, damage, unserviceability, final disposition or
reporta of survey |or destruction of USPS funds or when no longer needed,
property or accountable mail, whichever is sooner.
and determining pecuniary or
other responsibility
4 2 postal offense ;oat.al offense reports, at MAJCOM postal destroy 2 years after
case files inveatigative (0SI) reports squadrons case is closed,
and related reports on
investigation of offenses

5 3 against the poatal service at field activities destroy 3 months after

under AF jurisdiction case 1s closed.

é 4 | utilization of approved/disapproved requests deatroy after 1 year or

APO facilities from peraons or organizations, vhen no longer needed,
other than those authorized vhichever is sooner.
by DOD 4525.6M, to use the |
Military Postal Service ”

7 5 suspensions withdrawvels of use destroy 3 months after
of APO privileges suspension is withdrawn,
from indivicduals/ or on reassigmment or
organizations separation of individual.

] [ revocations destroy 1 year after

F# privileges are reinstated,
or 1 year after reassign-
ment or separation of

i individual.

9 ki | limitations destroy 3 months after
limitation is vithdrawn,
or on reassignment or
separation of individual.

L]

13 g claims paid by claims forms: PS 542, Inquiry destroy after 2 years.

USFS and UPS About a Registered Article or an
Insured Parcel or an Ordinary

| Parcel;
[ PS 565, Reglstered Mail Applica-

tion for Indemnity/Inquiry;
P8 673, Report of Rifled Parcel;
PS 1510, Mail Nondelivery Report;
PS 2855, Claim for Indemn:ty-
International Registered und
Insured Mail;
PS 3760, Wrapper Found Wi.hout

i Contants;

! PS 3812, Rsquest for Paymant of
Domestic Postal Insurance/Claim
Identification;
PS 3831, Receipt for Arti:les
Damaged in Mall;
PS 3841, Fost 0ffice Eecord of
Clainm

{9 |complaints and customer comments: PS 4314-C, destroy 1 year after case

» inquiries Customer Service Card; closed or when no longer
PS 4314~P, Customer Service needed, whichever is
Card later,
18 10 !wunit mail service | checklists destroy after 1 year.
| inspaction |
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AFR 12-50 Vol II
TABLE 182- 4—Coatinved |
R A ) B [ D
Ral U
hbq; -5, L If the documents are or
f‘n;.,' *t E | pertanto consisting of which are then
L 11 | tracers ;romsi.ng records: PS 3830-4, 5ostroy after 2 years.
Begiestry Dispatch Record;
PS 3854, Registered Mail
Dispatch Bill
19 12 | designation/term- D 2257, Designation/Termination destroy 2 years after
ination of postal |MPC-PPC-COPE-PFO (see mote) termination.
clerks
20 13 | registry balance |PS 2261, Aegistered Mail - destroy after 2 years.
] and inventory Balanco'and Inventory €5 Jeutal gutivitisg
14 duplicate copy at MPO supervisor or|| destroy 30 days after
= designated represent-| verification of original.
ative/agency
23 15 | poetal operations ;aster Job Proficiency :t MAJCOM postal autroy when superseded.
proficiency Guide squadrons and
training 1 postal activities
28 16 | postal tulletins |at postal activities | destroy after 6 months
and/or after bulletin
matter entered in a USPS
publication,
30 17 | distribution and |mail distribution scheme, destroy on receipt of a
location listings |MPO location lists, and related later revision, or on
documents inactivation of using
agtivity, vhichever is
sooner,
&
15 18 | fnventories of PS 1586, Supply HKecord; at postal activities || destroy when superseded.
postal supplies and |PS 1590, Supplies and Equipment
USPS equipment Receipt _
10) 19 x!o_quiait.iona for |PS 1567, Requisition for Rubber destroy after requisition
27} DSPS cquiplsnt, and Steel S‘umpa Only; is filled or when no
29) supplies, publica- |PS 1578-A, Requisition for lLarge longer needed, wvhichever
tions, coded tags |[labels; PS 1578-B, Requisition is later.
and labels for Mon-Standard Pacing Slipe
or labels;
PS8 1957-C, Request for Military i
Tags and Labels; )
PS 1957-D, Request for Tags and i
Iabels; ;
PS 4686-4, Shipping Order; ,
PS 4984, Repair Parts Requisi- i
tion; '
PS 7380, Supply Center Requisition; ,
PS 7381, Requisition for Supplies,
Services or Eguipment |
20 |repairs to postal equipment history - PS 4805, Work .;ransfer with unserviceable |
tequipment to th bl
# | equipment Record Sheet Tudss coscasstery T er
NOTE: MPC—Military Postal Clerk; FPC--Fleet Fostal Clerk; COPE--Custodian of Postal Bffacts;

PPO--Fostal Pinance Officer,

-~
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