
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-85-017 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records under a single job number. 
The two schedules match. This schedule was therefore superseded by N1-AFU-90-
003. 

Date Reported: 7/3/2024 NC1-AFU-85-017 
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Ll:AVI: BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See lnttructions on rewrse) 
" ~ 
~ GENERA SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
NOTIFICATION TO AGENCY 

DEPARTMENT OF THE AIR FORCE 
\IIAJOR SUBOIVISION ---- -

Directorate of Adm1o1stration, HQ USAF 
\IIINOR sueo,v 1SION 

In accordance with the orov1s1on$ ~/ ~-! - : : :::::a 
the d15Posal reque$1. ,ncludmg amendments ,s app•oved 
except for ,terns that may be marked "d•wos1t1or-, no t 
approlled" or "withdrawn" ,n column 10 If no records 
are proposed for d,sPosa l. the s,gnature of the Arch1v,st ,s 

Ma L. s. Sienuta 694-3527 
C £RTIF1CAT E OF AGENCY REPRESENTATIVE 

not required 

, 

nereby cert ify that I am authori zed to act for th is agency in matters pertaining to the disposal of the agency's records . 
- a1 the records proposed for disposal in this R@quest of 5 page(s) are not now needed for the business of tn1 s 
.;iency or will no t be needed after the retention periods spec1f1ed, and that written concurrence from the General 
\ ::count ing Off ice, 1f required under the provisions of Tit le 8 of the GAO Manual for Guidance of Federal Agencies. 1s 
ttached 

, GAO concurrence O 1s at tached , or 00 1s unnecessary 

::>ATE C SIGNATU RE OF AGENCY REPRESENT AT IVE 0 TITLE 

GRACE T. ROWE 
Recorde Management Branch 

10 ACT ION 9 GAS OR 7 TAKEN8 DESCRIPTION OF ITEM SUPERSEDEDITEM (NARS USEJOB(Wtth lnclu,we Date, or Retenhon Period•JNO ONLY)CITATION -----1-------------------------- ---- ----------+-----

TABLE 182-2 (Revised)
MAIL ACCEPTANCE AND DELIVERY 

The reYised Table 182-2 identities the form records 
speciticalq to simplif)' recognition ot each records eeries at 
postal activities. All the rules of Table 182-2 a.re show so 
that ve may obtain one MARS' Job number to oover the records 
described 1n this table. 

Rule 1: disposal standard continues as:1 

N~l74-l◄ iO, 29 Mar 74, 
item 1.

destroy 2 years after cance1.lat1on. 

Rttle 2: nev rule; request approval of disposal standard:2 

deetro7 2 years after the l.ut entey on log 
bas been revoked. 

Ru.le J: disposal standard continues as,3 
. 

destroy- after 2 years (see note). NC-174-1~, 29 Mar ?q, 
item 1. 

Rule 4: disposal standard continues as:4 

destroy when new forms are posted. • ••••••••••• NC 174-160, 29 Mar 79, 
item 1. ,, n -'-. 

~ I .A,/'J, I ,' .J 

STANDARD FORM 115 (R E V 8 SJ> 
Prucrot>ed t>y GSA 
FPMR (41 CFRJ 101 11 4 

- 108 



HO. AGE 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 2 OF 6 

7 
ITEM 
NO 

8. GRSOR 10. ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(lrltlt l~/i,a1w Dot•• or ll•,.11No,, h.W.} JOB (NARSUSE 
CITATION ONLY) 

s 

6 

7 

8 

9 

10 

11 

12 

13 

14 

RpJ ,_ 5: disposal standard clarified vith no change 1n 
retention periodat 

destro7 l 7ear after permanentl1 assigned 
personnel depart, or if' person was TDY or 
1n student status 6 months or leas, deatro7 
J aonths a.tter euch tranaient departa. •••••••• 2-48, 

item 1lmle 6: new rule: 

deatr07 when 11ear old. ••••••••••••••••••• GRS 12, 

Rule 7: new rule; request approval ot disposal standard 
below; it prortdes tor an 8-1ear retention period stipulated 
in US Postal Service Administrative Support Manual, 
Section 213.6, paragraph 85 (see page 6 ot 6)i

d.st.r~! after 8 years.
Rule 8: (former 1 nile 7) : disposal standard continues as: 

destro1 when no longer needed. •••••••••••••• , 
, item 1.

Role 9: (tormerl.7 rule 8): disposal standard continues ae: 

destro1 when no longer needed. •••••··•••··•· RC-174-1 , 
29 Mar 7, 
item l.

Ru.le 10: (tormeri, rule 9): disposal standard continues as: 

destro1 after recording first entry on 
a nev form, indicating box reissued. ............. , 

item 1.Rule 11: (tormerl7 rule 10): disposal standard continues as: 

destroy when no longer needed. ••••••••••••• , 
it.em l. 

Rule 12: (tormerl7 rule 11) : disposal standard continues aa: 

destro7 2 7ears after cancellation. ,• •••••••••••• 
item 1. 

Rule 13: (formerly rule 12), disposal standard continues as: 

destroy after 1 year. ••••••••••••• RCrl74-l , 
29 Ker 74 item 1. 

Rule 14: (tormerly rule 13) 1 disposal standard reworded, 
but continues to provide 2 years retention: 

destroy attar 2 7ears when used as an 
intranait receipt br the Base Information 
Tranafer System, distribution office or 
other messenger (EXCEPTION: destro1 suspense 
copy or receipt after return ot signed receipt) ..• NC-174-1 

29 Mar 74 item 1. 
orrner Rules 14, 15 deleted from Table 182-2. 

!'our coplu, lncl 11d1n1 or111na1 t o be 1111>mlttecl STANDARD FORM 115-A (REV 12· 83) 
to the National Arcl\lwu and Record, S.rwlca Pre.crobed Dy GSA 

FPMR 1•1 CFRJ 101-11 • 

http:II"n....mA
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7 

' NO. 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

ITEM 
NO 

15 

16 

17 

18 

19 

20 

21 

8. DESCRIPTION OF ITEM 
(IJltll lMh,.I"" Doter or- lle,-11tio,, ,._,._,., 

Bw.e 15: 
duplicate 

Rule 16: 
follows to meet USPS requirements: 

cleatro, after 2 7aars. 

(a prior disposal standard vas 1n A.PM 12-50 (Change 16), 
Table 10-2, rule 8, as follows: 

destroy on ret.urn of signed document receipt, 
or aft.er l 7ear vhen used as an intranait 
receipt bf the base in!ormation transfer 
system, distribution office or other messenger.) ... 

Rule 17: (tormerl,y rule 18): disposal standard continues as: 

destroy after l year. 

(a prior disposal standard vas in AFM 12-50 (Change 16), 
Table 10-2, rule 9, as follows: 

deatro7 on return of signed document receipt, 
or after l yes:r when used as an 1ntrans1t 
receipt by the base information transfer 
system, distribution office or other messenger.) ... 

Ru1e 18: (formerl,y rule 19): diaposal standard continues as: 

destroy on return of signed document receipt. 

Rnle 19: (tormerl,y rule 20): disposal standard continues as: 

destroy 17ea.r after termination of the 
WSP service. 

Rule 20: (formerl,y rule 21) : disposal standard continues as: 

dest1'07 3 months after cancellation of the 
WSP service, or vbln no longer needed, 
whichever is sooner. 

Rule 21: (former~ rule 22): request approval of the follov-
1.ng disposal standard that replaces the one in prior rule 22: 

destroy after 6 months. 

(prior rule 22 specified: destroy when no longer needed.) 

(tormerl,y rule 16): diaposal standard for the 
copies continues aa: 

destroy attar 90 dqa or vben no longer 
needed, vhlchever is later. 

(tormerl,y rule 17): disposal standard oont.inues as 

8.GRSOA 
SUPERSEDED 

JOB 
CITATION 

RCl-AFU-
9 Feb 77 

NN-174-0 

GE 

J aj;. 6 
10. ACTION 

TAKEN 
INARSUSE 

ONLY} 

-JJ, 
item 1. 

-73, 
item l. 

item l. 

, 
9 Nov 73, item l. 

~174-0 , 
9 Nov 73, item 1. 

STANDARD FORM 115 A (REV 12 83lFo11r cople1, lncl11d 1n1 orltlnal to bt "'bmllted 
to tt,e National Arcl\lwt, anCI AecorC11 Strwlce Prew:rtbed by GSA 

FPMA (Cl CFAJ 101 •11 C 



AFR U-50 Vol D 

!TABLE lll-2 J 
IMAIL ACCEPTANCE AND DELIVERY I 

. :».'.ML 
page 4 of 6 

Rule 
Iable 182-2, 
A."'R l2-5C' ,
1.4 May 84 

2 

7 

8 

9 

10 

11 

12 

I A B 
u 
L u tilt docuJDeatl - -
E penaillto coqp,d111 of 

•
l appo1.Dtment of unit DD 285, Appoint.ant ct 

111111 clerk or mail Military Poat.al Clerk, 
orderl.J' Unit Mail Clerk or Hail 

Orderly-
2 DD 2260, tJnit HIL1l Clerk/ 
• Mail order¼ .lppointaaat 

log 

) • •diepatcb. and PS )806, Baceipt fo:r 
dalive17 receipta Regiatered Mail; 
01:1 accountable PS. 3849A, Del1'V'8 t7 Notice 
111111 or ~celpt; 

PS 3849B, Del1V1Jr7 Rsminder 
or Receipt; 
PS .3850, Record of Dell"ry 
Registered, ltwlbered Insured, 
Cert.1.!'ied and CCI) Mall; 
PS 3854, Manifold Re(iat17 
Diepatob. Book; 
PS .3877, l'1n Mailinl Book 
tor R.gistered, lmJu.Nd, 
COD, C.rtitied, azid !:rprNe 
Mail; 
PS )88), Firm Delh917 
Book-Regiater.d, Certitied 
and luabered Iuur9d Mail; 
DD 1)84, Tranaportation 
Control and Monaeut Doc'mmlt 

4 11111.ll call or hours So 1115, Mailroom; USPS 
ot collection label 55, MK.11 Collection 
notices Time 

5 poatal d1Noto17 direct.cry carda/pr1Dtout1 on 
persons a119igned Poat.al 
Service Center (PSC) po1tal 
reoeptaol•• or autborbed to 
reoein mil through general 
deli'ft17 

6 mail seizure documents pertaining to 

* reports the seizure of mail 

7 mail covers records, including reports, 

* resulting from mail covers 

8 cbllnge or addreas nev milinl addre•• 
Wormation .. 

9 mall change notice DD 2258, TeapoJ'U7 Mail 
Dispoaitian I.nstniotiou 

10 ia1uing poatal -DD 2262, Receptacle 
NC&ptacl.. 

11 statu ot l'SC notit1cat1ona to mdta 
euatomere 

12 atuding dallve17 ~ 3801, Standing Delin17 
order Order-13 recall or 1111111 PS 1509, Sendere &pplication 

for Recall ot Hl.il 

C 

nidlAft 

,I( 

at postal activ1.ties 
unit mail rooms and 
offic1.al mail 
act1.v1t1es 

at postal act1v1t1es 

- -
at PSCa 

at PSCa or WI.it 
mil rooma 

at PSCa 

at postal activities 

D 1 

' ... l 
deatro;y 2 years after 
oancellation. 

deetro;y 2 7ear1 al'1.er the 
laat at.r,' on log baa been 
r9TOked, 

4-stroy attar 2 :rears 
(see note), 

I 

destroy when new fol'1118 
ue posted. 

*destroy l year after 
penanently as6igD•d 
personnel depart, or if 
person vae TDY or 1n 
atudaat atatua 6 110nth11 
or leas, deatroy J 1110nth• 
&ft.er BUCh tranaiant 
depart.a, 

destroy after 1 year. 

destro y after 8 years. 

deatroy vbeD DC longer 
needed. 

de1tro1 att.r Ncording 
t'lret entry on a nev rorm, 
indicating bo:s reiaaued, 

deatro;y vben no longer 
needed. 
destroy 2 years e.!'ter 
cancell&tion. ; 

destroy after l year. 



13 

. ?'i:W.ML 
page 5 of 6-AFR 12-50 Vol n 

16 

17 

18 

19 

20 

2l 

22 

TABLE 182-2 --Cadllaed I-R A a 
u 
L Ir tile dOCW11ellb are • 
E pertalato coulsdlla of 

:ccountable •
14 receipte tor accountable 

container receipta conta.inere: dupatched/ 
receh9d T1a regietered 1111.ll, 
diepatched/rece1V9d Tia otbe.r 
than J"8gietered mall or via 
1nter-.ort1ce dietribut1on, 
and 1n pouches or other 
conaolidatecl Milinge 

-1 5 unaigned duplicate copiN
uaed tor traoer or control~-

16 Application tor 8A.P' form 627 uaed to obtain a 
l\8giatrat1on or receipt for aeal.11<1 ■.ccountalwl 
Certification ot conta1.nen being dispatched 
Oft1o1Al Hall via registered ail-17 •u form 627 uaed to obtain a 

receipt tor sealed accountable 
containere being dispatched 
v1A other than registered lllllil- Al' lar'm 627 w,-1 in plaoe ot an

I
lS 

aocowit&ble container receipt 
I 19 weapons 117etea oorreepon.dence, incl.udiJli 

pouoh (WSP) letters ot authorit7, to 
eervice establish and diaconturu. 

WSP aervic.-20 

I 2 1 postal ana~aea ~aia/SU111111&17 document& 
• and summaries from Tl'IU18it Time Wormat1011. 

Sy•tem for Military Mail, 
Poat.al Activity R.eporti.ng 
Syst em , and Postal Net 
Alerts; and Container 
Receipt Summaries 

C 

which !IN 

at poet.al activitiee 

at MAJCOMI 

at r.quaeting 
activitiea 

at postal activitiea 

.. 
1• 

D 

deatroy a.f'ter 2 rears vheD 
ued ae 1U1 1.ntra.nsit 
receipt t,y the Baee Wor--
•t1011 Tranefer Syetem, 
distribution o~fice o~ 
oiler 111eseenger. 
(IXCKFTION: deetrcy 
IUi'9DH copy ot receipt 
after return ot signed 
receipt). 

destl"07 after 90 d&J'• or 
when no lo1119r needed, 
vhicheftr is later. 

deetro7 after 2 yean. 

deatrof after 1 ;year, 

deetrof on return ot 
1igned dooument receipt. 

destroy l yeu attAr 
termiAation ot tho WSP 
eenice, 

deetra, 3 aonthe after 
cancellation ot the W:SP 
service, or when no longer 
needed. lihicbaver ill sooner. 
destroy after 6 montha. 

NOTE: Wben 8.Il A.PO or Aerial Terminal ia cloaed, records ot accountable mall on USPS tonu are 111ailed to eerving 
postmaster (Military Records Unit). 

http:aremailedtoserv1.ng
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