
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-85-016 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records under a single job number. 
The two schedules match. This schedule was therefore superseded by N1-AFU-90-
003. 

Date Reported: 7/3/2024 NC1-AFU-85-016 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

ro GENERAL SERVICES AOMINISTRATIO~ 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

LEAVE BLANK 

l FR OM /A6f"cy or es la bl11hmen I J NOTIFICATION TO AGENCY 

DIPARTMEH'l OF THE AI_R_FO_RC_ E______________-t In accordance with the prov1s1ons of 44 USC 33C3a 
2 MAJOR SUBDIV ISI ON the d15ii~I request. 1nclud1ng amendments, IS approved 

Directorate ot Administration, HQ USAJ' e•cept for ,terns that may be marked " d ,wosmon not 
approved" or " withdrawn" 1n column 10 If no records 
are proPosed for d15Posat , the signature of the Arch1v1st ,s 
not requ i red 

3 MINOR SUBDIV1 SI ON 

Records Management Branch 
~ NAME OF PERS :ir. WITH WHOM TO CON F E'""'R-------~5~T=E~L~E=PH- O=N-,E=-=Ex= T=-.-+=oA-=-T=E=---"T"A-::-CR::-C:-,H-:-:1-:-:V-:--:IS:=T;--::O::,Fc--;T;.;1-t-;-:E=-,U:-:,N::,l:-;:;;T=Eo STAT ES 

694-3527Ma L. S. SieDUta 
6 CERTIF ICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the d isposal of the agency's records. 
that the records proposed for disposal 1n this Rt"quest of 5 page(s) are not now needed for the business of tn1s 
agency or will not be needed after the retention periods spec1f1ed. and that written concurrence from the Genera l 
Accounting Office. 1f requi red under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies. ,s 
attached 

A GAO concurrence D 1s attached. or liJ 1s unnecessary 

B DATE 

7 
ITEM 
NO 

1. 

.3 

llS-108 

C SIGNATU RE OF AGENCY REPRESENTATIVE 0 TITLE 

GRACE T. ROWE 
cl Ll Records Yanagement Branch 

8 DESCRIPTION OF ITEM 
(With /nch,,we Date, or Re ten ho" PeriotUJ 

TABIB 182-1 (Revised} 
ADMINISTRATION OF POSTAL ACCOUNTS 

The revised Table 182-1 identities the form records 
apecitical~ to sbapll.fy Ncognition ot each records aeries at 
postal activities. All the rules ot Table 182-1 are show so 
that we 1111q obtain one RARS' job number to cover the Ncords 
described ill this table. 

Rule 1: disposal standard continua, as belov except it now 
ahova the ROTE. that vaa at the end ot the table, u an 
EXCEPTION: 

destro7 alter 2 7eare (EXCIPTIOH: destroy 
Taritication coP7 alter verification or 
completion ot corrective action}. 

Rule 2: disposal standard continues us 

destroy &tter 2 years. 

•••••••••••••• 

• ••••••••••••• 

9 GAS OR 
SUPERSEDED 

JOB 
CITATION 

RCl-AFU 
item 1. 

RD.le 3: (formerly rule 4}: change to: 

destro7 after 6 months . • • • • • • . . . . . . . • • . . . . . • Glt3 12, 

from: 

destro7 after 2 years. 

10 ACTION 
TAKEN 

fNARSUSE 
ONLY} 

2-47, 3 M2'f 82, 

.3 May 82 

SN 7S40--00-634-4064 STANDARD FORM 115 (REV 8 831 
Prescribed by GSA 
FPMR (41 CFR) 101·11 4 



• ••••••• 

7 

...._ i .... .. 

'JOB NO. 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I 

ITEM 
NO 

4 

5 

6 

7 

8 

9 

10 

11 

8 DESCRIPTION OF ITEM 
(Wit" lncliu,w Dare, or Retention PerlOIUJ 

Rule 4: (former]¥ part of rule 4): diapoeal standard 
continues as: 

destroy upon completion of next audit. 

Rule S: nev ruleJ request approval ot disposal standard: 

destroy 1 year after completion of form. 

Rule 6: new rules request approval of disposal standard: 

destroy when credit is received from source 
of supp]¥. 

Rule 7i (former]¥ rule 11): obuge to: 

destroy 90 ~• after transaction completed. 

from: 

destroy after 1 year. ••••••••••••••••••••• 

Rule 8: (former]¥ rule 12): diapoaal etaD.dard continues, 
alightl)' reworded, aa: 

retUl"ll to HQ USAF/DAQA(S) vhen postage meter 
operation is relocated or terminated. 

Rule 9: (formerq rule 13)1 disposal standard continues as: 

torvard terminated license to US Postal Service 
(USPS). 

Rule 10: (form.erq part of rule 6): request approval of 
clisposal standard that continues as Collova to meet USPS 
requirements s 

deetroy 2 years after date of tiaal entry. 

from: 

deatro7 2 years after form completed or 2 years 
atter date or final en.tr,, whichever is later. 

(prior to the above 2-year period that met USPS 
requirements, a 1-year period bad been specified 1D. 
thie inatru.ction) ••••••••••••••••••••·•••••••·•• 

Rule 11: (formerly part of rule 6): request approval of 
disposal standard that continues as: 

destl"Of 2 years after date of final entry. 

(prior to the above 2-year period that met USPS 
requirements, a 1-year period bad been specified 
for this disposal standard) •••••••••••••••••••• 

PAGE 

2 OF 5 
10 ACTION 

SUPERSEOEO 
9 GRSOR 

TAKEN 
JOB (NARSUSE 

ONLY}CITATION 

lfCl-AFO-U>-47, 3 May 82, 
item 1. 

RC-174-l~b, 29 Mar 74, 
item 1. 

RCl-AFU-a ~44, 26 Aug 84, 
item 1. 

NCl-AFU-8>-44, 26 Aug 84, 
item 1. 

STANDARD FORM 115-A (REV 12 83) 
to the N.atlolllll Arctllvu and Records Senlce. Prei,cribed by GSA 

FPMA ('l CFA) 101·11., 

11 5 204 Four cople1, lnclud1n1 origin.al to be submitted 

https://origin.al


• ••••• 

7 

. ... ? ... 

I PAGEJOBNO. 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 3 OF 5 

10 ACTION9. GRSOR 
TAKEN8. DESCR IPTION OF ITEM SUPERSEDEDITEM 

(Wttlt ,~,.,.,.,., Date• OP" Rd•ntlon hnoda} (NARSUSEJOBNO ONLY}CITATION 

Rule 12: disposal standard continues as: 

deatro7 l year after date of mailing. •••••••••• 

13 

12 

Rule lJ: nev ruleJ request appro-val ot disposal standard: 

destroy atter 2 7ears. 

14 Rule 14: disposal standard continues as: 

destro7 after l 7ear or when no longer needed, 
whichever 1a later. •••••••••· 

15 Rule 15: (formerq rule 7) : change to: 

destro,- after 6 months. 

from.: 

destr07 after 2 ,ear. 

(prior to above 2-7ear period, a l-7ear period bad been 
specified 1n this instruction) ••••••••••••••··••• 

16 

17 

18 

Rllle 16: 

Rule 17: 

from: 

Rule 18: 

trom: 

new ruleJ request approval of disposal standard: 

destro;y upon completion of next audit. 

(formerq rule 9): challge to: 

destroy l 7ear after account is vithdraWD. 

destroy l year atter reassignment ot 
individual 1nventor1e4. •• •••••••. ••• .••••• 

(t'ormerl.J" rale 10): change to: 

destro7 when superseded or upon reassignment ot 
individual, whichever is sooner. 

destro7 when the tixed credit la turned in. 

RCl-APIJ-8 :>-44, 26 Ang 80, 
item 2. 

NCl-AFU-SP-23, 20 Jun 80, 
item 3. 

NC-174-lEO, 29 Mar 74. 
item 1. 

Nrrl74-10:>, 29 ~ 74, 
item 1. 

ICl-il'O-f 0-23, 20 Jun 80, 
item 2. 

l 15 204 Four coplet, lncludlnt orltlnal lo be 111bmllted STANDARD FORM 115-A (REV 12 83) 
to the National ArchlwH and Record, Serwlce. Prescr ibed t,y GSA 

FPMR (41 CFR) 101·11.4 



- • 
492 AFR 12-50 • Vol ' D 

182. Postal Operations and Official Mail ManqemenL These tables cover disposition of documentation pertaining to 
policies, procedures and instructions governing worldwide postal operations, postal finance services, and official mail 
management and accountability; include operational instructions for air post offices (APOs), aerial mail terminals, ba.se 
information transfer centers, mobile distribution systems, mail directories, and transportation systems. 

( TABLE 112-1 ! 
IADMINISTRATION OF POST AL ACCOUNl'S I 

Bulee,
Table 182-1, 

uAl"RMar12-i2· 

1 

2 

4 

4 

11 

l2 

13 

6 

6 

R A B C D 
u 
L If die docummta are or 
E penaiDID CDlllilUn, of ~- .... 

•l 110cey orc:ers I'S hr. (PS) 6019, Mllit.ar, Poat at po•tal acth1tiea t!m! art.r 2 c:9 
attic• (MPO) Report. or JbmlJ" Bl IOR: d.. 

ft1' 1oat.ion cow :JtarOrder BDsiileH, and support.1llg -.r1t1cat1oD or
doC111DeDta :=,ion ot correct.he 

a •-
2 ·•reoorda or -.,- onllr toru dest.ror after 2 rears. 

udhad\nuao\Sou-
11> Jon (DD) •s, ..._,. Order 
Control lloordJ PS 6990, 
~ice lloa97 Order Pora; Ula 
J'S fora 17, St.up JlaqllUit.ioD 
-.d t.o requiaition 90D97 
ordara .. 

euetodian ot 
,... 

' 1tlu:lp etock PS 17, Stamp Bequidticm -dNUO, afier 6 aOlltbe. 
postal ef'tects 1 

(COPE) oopiu at 
poet.al aotirttiee-4 vindov clerk'• ••tl'Of llp011 co-pletiOD 
copiee at postal or Dat audit. 
activities 

·--s PS 3295, Dai~ Becord or staapa, at poet.al act1v1Ues destroy 1 year after 

* 
Staaped Paper and Jlonpoetal 

I 
completion of form. 

Stamps Issued and Received; 
IFS 3958, Mlill stock TnuMl&cticm 

Beoord-6 PS 3220, Clea for Staaped deet.ro, wen credit 1• 

• Bnve:ope D1ecOW1t received trom eoorce of 
! euppl3' . - - • 

7 ,mit at.up a.nd DD lllS, 'IJDit Mail Clerk's at u.'lit m11 room de1troy 90 day~ a!'ter 
aoney order bceipt tor Funca and Furchaee tnnaaction completed. 
vurcbae9!1 Record 

•· • ·* ret\11'11 tos ott1c1al pN\ap PS )601-A, 14.ue t.o 11M ' a.t ottioe. uiJlc 
BQ USAF/DAQA(S) when•ter llcaaea Pvatapllnera otticial ponqe 

Mitt.en postage meter oi,e~~t1on 
1• relocatec or 

I term1nated.-
9 at BQ USAF/DAQA(S) torvard terminated 

licenee tQ U5 Postal 
Serrlce (USPS). 

ltt at postal activities >F 
10 postage 1Deter PS 3602-PO, Report. ot Meter destroy 2 years after 

operaUona Set.U.ng, and eupportq and offices using form completed. 
docmient.a official postage- (not covered in meters 

11 rule l") ps, 3602-A, Da1J;r Jeoord of oft 2 years afterdestroy
Me\er Begiater Beadizigll; date of final entry . 
PS 3603, Receipt tor Po•~ 
Meter SettiAp; 
fS )610, boord ot Postage 
Meter S.ttiDp; 
PS 3533, Applloa'Uon and 
Vaucher tar iet'und or Jlbatap 
anc! Fees 

tt 
at official mail12 periait 1Jlpr1nt PS. )602, Statement ot Nailing deetror l rear a.!'ter date 

•iliag at.ate- Vit.h Pel"lllit Iiaprillta; activities or •iling. 
ant.a I'S. )602-PC, Statement ot Hail-

1Dg aalk Rates; 
PS )605, statement ot Mailing 
&ilk ?.one Rate 
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_,. AFR 12-SG Vo1 U page 5 of 5 

T .\BLE l82-1-Co11tinued J 

7 

9 

10 

R 
u 
L 
E 

A 

U thr documl!Db are or 
pertain to co11sistln1 of 

B 

wbidl an 

C 

tbs 

D 

13 

• 
14 

15 
..__ 

16 

•-17 

da1l7 tJ.aancial 
report 

-
postage ezpendi-
tt&N Npol'U 

audit.a 

PS, 11.l.2-B, ~ FinaDc1al 
Raport, and~ docament. 

1W 
PS ,3612, otticial. Mail Pl,at.ap 
Nat.er Ql;w'terq bportJ 
JP FoJ1l 1394, Qurterq Poat.age 
Expezicliture :a.port 

1• -
audit •WIIIIIU7-II> 22S9, .Report 
of &Ddit ot Postal j,ccounte 

audit Noord-PS )368, St.amp 
Credit !Dai nation Record 

-

at poet.al acth1Uea 

\t ottioial. -U 
aoUntiee, 
)U,JC(J( or SOJ/IW,., 
am HQ USAF/DAQA(S) 

*a\ oaPI at poa~ 
a.Un.U.. 

at v1ndov olert at 
poatal aot1Tit1N 

at postal activitiee 

deetl'O)' after 2 7Ml'9• 

aat.roy a.."ter 1 ;ear 
or vb.an 110 longer l:!Mded, 
vbicbner 1• later. 

"' deet.ro, &tter 6 .,D.tha. 

deat"'7 ,zpon ooaipletlon 
ot next audit. 

*dnV071.,.u..n.u 
aoeoaat 1e vi\WNVD• 

' 

18 tblld credit 
nceipta 

PS 
PS 

)367, Pixed Credit Receipt; 
.3)69, St.amp Credit Receipt 

•deet.roy vhen aupereeded 
or upon reudpmeot ot 
1Dd1vidual, vbicbe-.v 1a 
eooner. 


