
       
 

    

 

       

 
 
 

 
 

     
 

 
 

 

  
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-83-082 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. This schedule contains only temporary items, has not otherwise been 
superseded, and significantly predates the 1987 manual. Therefore it is assumed that 
this schedule is superseded by N1-AFU-90-003. 

Date Reported: 7/23/2024 NC1-AFU-83-082 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS .SERVICE, WASHINGIQN, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT QF 1'.HE A-I~R~F~O=R=C~E'-------------~ 

LEAVE BLANK 

JOB NO 

2. MAJOR SUBDIVISION ----------------
Directorate of Administration, HQ USAF 

3. MINOR SUBDIVISION 

Jlocumentation Management 

In accordJnce with the p·ovis1o~s of 44 U.S.C. 3303a the disposal re 
i;uest. 1n(lud1ng amendlTents. 1s approved eicept for items that ma'I 
be slamped "d1sposa! no\ ,1pproved" or "w1thdm,n" in co',umn 10 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Mrs. Grace T, Rowe I694-3521 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency mmatters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 4 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

1 0 MAR 19 

7. 
ITEM NO. 

D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE MA:RX H. COON, ~aj or, USAF 
Acting Chief, D::ici_;:r.entation YgT.t3 ~~ 

• + 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

CONTROL RECORDS (Table 35-5) 
(Applicable Air Force-wide) 

This submission updates the rules on the Digest 
Files on Officers. The Digest File policy has undergone 
major revisions. HQ AFMPC/Officer Personnel Records 
Review Board Digest File functions and responsibilities 
have been delegated to Major Air Command Commanders. 
Term interim Digest File has been replaced with the term 
pending Digest File. Most importantly, by law under 
Defense Officer Personnel Management Act (DOPMA) (10 USC 
617), we are now required to retain the Digest Files on 
officers identified by promotion boards for show cause 
action longer than currently authorized by AFM 12-50. 

This change impacts on officers commanders and Judge 
Advocates Air Force-wide. The impact of the present 
disposition is extremely heavy at the AFMPC and ARPC 
level, especially after 3 years. After this period no 
documents are available to refer to regarding an inquiry 
or complaint from individuals affected. By adding rule 
20, and streamlining the remaining rules a more balanced 
control is provided to Air Force Manpower and Personnel 
Center (AFMPC)and the Air Reserve Personnel Center 
(ARPC). 

9• 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

NCI-AFU-
77-79 

STANDARD FORM 115 
Rovisod April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFA) 101-11.4 

115-107 



PAGE OFIJOB NO.Request for Records Disposition Authority- Continuation 
~ 'f 

9.
7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR

(With Inclusive Dates or Retention Periods)ITEM NO. ACTION TAKENJOB NO. 

Rule 16D has been revised. Rule 18 column B has been 
reworded. 

The notes 7-11 have been reaccomplished and note 12 
deleted. They are self explanatory. 

Four copies. lncludlng ortglnal, lo be submitted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
CJ-'O: lfl1f, O - 579-381 FPMR (41 CFR) 101-11.4 

115-203 



TABLE 35-5 (Continued) I 
R A B C D 
u 
L If document• are or pertain to 
£ 

con1ieting of which are then 

16 dige1t file• on officer• 

17 

,it 

record• of derogatory at APltPC and ARPC deatroy 2 year• froa date 
information that may reflect file vaa e1tabli1hed by 
unfavorably on an officer'• the deciaion authority, or 
poeition of leaderehip, truet 2 year• from the date the 
or reeponeibility, ae deciaion authority added 
apecified in AFR 36-25 nev deroaatory information 

to the file. Correapon
dence ace-lated•• the 
reault of proce11ing a 
Di1e1t File i1 retained 
until a deci1ion i1 
rendered by the decieion 
authority. If the deciaion 
ia to e1tabli1h a file, 
accumulated correapondence 
vill bee- a part of the 
file,.hovever, if the 
deciyn ia to teninate 
proceaaing, ace-lated 
correapondence vill be 
deatroyed. The deciaion 
authority, in certain 
juatified in1tance1 1 uy 
direct that an active file 
be deatroyed aooner than 
the apecified retention 
period (aee note 9). 
File• will be de1troyed 
vhen officer 1eparate1 1 

retire• or die• (except 
•• apecified in note 11). 
(See notea 7, 8, 9,,10~.ll) 

copiee of digest file at unit o1 inter deatroy 1 year from date on 
correepondence, other mediate c01Dand, 1101t recent correapondence 

-
18 

-· 19 

20 -

than ahovn in rule 18 ttAJCOH aad SOA or vhen no longer needed, 
levela ,~ther than whichever occura firat. 
AfKPC acid ARPC) 

llflettera of notificntion nt AFHl'C ond ARPC dootroy 3 yooro from date:thot o Cilo hao boon tho relotod file ie 
deatroyed I deatroyed.

t--~-:---:-----t--------------1 
at unit;, inter--• deatroy 1 year from date 
mediate ~nd, the related file ia 
HAJCOH and. SOA deetroyed by AFHPC and 
levele (other than ARPC. 
AFHPC and ARPC) 

manual or mechanized maintained at destroy 10 yeare after the 
loga or reference AFllPC and ARPC associated file vaa 
cards maintained for destroyed, or when retention 
record system analyaia is no longer warranted, 
and litigation whichever occurs earlier. 

Nfc 
M0C. 

http:9.:10~.11


I w n-s ,c..s._.., 

.nls a. ..._ ..,,, 1e .._ -.1ea aac ....'- ., ecMr •ar•s&wd co IN 01., la ..,.wUMl •-• .... ,......,,. 
1. u ... -cea. el die au ... Ilea aoc11,., cue .-lalenat&H ellalllaslca/'-la.- • ...n-n&el .,.,_ la 
_.. ...w.nsa.. ,..., ...1n1,a.-,...... ...,1a1.,_ el die .,.... 

So (Ill n-1)
•• a1.,a" ,_. u die ,-. die a...'IWlld 1a111a11, ........_.. nna,c el die_,_..._ tar rn&ta • ,...,._.............. ,............ 
I ...H die I■ , ..... nlale• le ltM ,a.c-r ., ltM ....... TM ......... ,nar- ... ... JO-I. die 
-~a&.......... u ..... - .... UIIHIIIII ......... die loU.-. ..,.n ....... die r...u,uc~ .......-•··~ .......t. ...J•& 1e .......... _. fl'lllt r• ..saaa., la an Jl•Jl 0 UU .,, ■ na- _... wse tlel.. la 1M IU _.. Nie I . 
., ........ -, ._ .......... 1e ... -a ...,_,,a. ..se(a). 

1/1 1. Di111t Fil•• vill be deatroy1d upon con1ideration for prcaotion by a Selection Board (aad otber board• 
held in cnjunction vitb it 0 1uch u the Selectiwe Continuation Board) after the Secretary of tbe Air Force 
bl• aiplld the prcaotion liat, or upon prcaotioa to firat lieuteD1Dt. 811 note 8 for di1po1itioa of Di111t 
Fil•• oa officer• 11lected by p..-tioa Nerd• for po11ible •h- cauee. 

tr 8. llben u officer llho baa a Di11at File i• identified by the prcaotion Selection Board for poaaible •h
cauae for retention in tbe Air Force the Diaeat rile i• retained until the diachlrae action ia finalised. A 
file 10 retained vill be u1ed only for tb1 di1cblr1e det1..iaatioa UJIJ/or c1a1, it vill not bl prowided to 
aubaequeat prcaotion Belectioa lolrda. 

-•• An 1ctive Diaeat File -■ J be de1troyed upon redeteraination by the deci ■ ion 1uthority •• • reault of 
additional infoniation beina con1idered. The additional infoniation uy cca1 froa the iadi¥iduel, c_.ader, 
or other official,, or an ineatiaative aaeacy. 

11' 10. A Di1e1t File uy be de1troyed follovina receipt of nonjudicial puniahaent under Article lS, uau, or 
coavictioa by court-.artial, if either action ia b1aed upcm facta and elleaationa 
llbicb cau1ed creation of the file, provided either action bl1 been filed in aubject'a Officer Selection Record 
aad appellate review• are c•plete. 

if 11. Diaeat File, on offic~r• llho are 1epar1ted (relea1ed fr• active duty) and tran1ferred to Ai'IES are 
forwarded to M.K/DPAAS. 

,.. 1 z.. ~~s e 11 ... et>. 

-
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