
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-83-072 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records under a single job number. 
The two schedules match. This schedule was therefore superseded by N1-AFU-90-
003. 

Date Reported: 7/3/2024 NC1-AFU-83-072 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO 

TO: GENERAL· SERVICES ADMINISTRATION ,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGJQN, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 3303a the disposal re Directorate of Administration, HQ USAF 
quest. including amendments. is approved except for items that may 

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column I 0. 
•. 

Documentation Management 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT.··1.·.: .. 
Mrs. Grace T. Rowe 694-3527 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authori�ed to ac_t for _this agency ,n ma�ers pertaining to the disposal of the agency's records; 
th?t the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

I 
D A Request for immediate disposal. 

It] B Request for disposal after a specified period of time or request for permanent
retention.

j C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE MARK H. OOON, Major, US.Am' 
9 FEB 1983 

Acting Chief, Documentation Mgmt 
-• -- - _...___ L _ _  D, A.3-- !:-!-.L. - -+;,.__.,.;,. 

9·7. 8. DESCRIPTION OF ITEM 
SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) 

JOB NO. 

SANJ:i:'ATION AND CUSTODIAL SERVICE 
RECORDS (Table 91-5) 

(Applicable Air Force-wide) 

Table 91-5 is being updated. Rules 1 and 2 are combined. NN-173-118 
The HQ USAF Office in rule 1 col C is now the Air Force 
Civil Engineering and Services Center (AFESC) at Tyndall
Air Force Base, Florida. The disposition for the rule 1 
is changed from 3 years to destroy after 1 year or when 
no longer needed, whichever is later. Some of the 
records can be destroyed after 1 year, others need to be 
held for administrative reference needs. Some contract 
services are amended and are required longer. Sometimes 
there are court cases pending that require the records to 
be held longer. Some of the records are needed for study
and trend analysis. The disposition in rule 3 has been 
modified to add "or when no longer needed, whichever is 
later". Part of these records can be destroyed after 2 
years. Some are also needed for contract service admend-
ment justifications, as background for court cases and 
for trend analysis purposes. 

1 

Rule 5.1 is added to cover contract service or consultant 

10. 
ACTION TAKEN 

·r
I 
t 

records. Depending on the circumstances, these records 
may be destroyed after 1 year. Some are required for 

115-107 STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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JOB NO. PAGE OFRequest for Records Disposition Authority-Continuation I 

4'-- "3 
9•7. 8. DESCRIPTION OF ITEM 10.ORITEM NO. (With Inclusive Dates or Retention Periods) S��:L� AC TION TAKENO 

reference until service contract is ended, consultants 
no longer are employed or the records are no longer
needed for administrative reference. 

These records will not be placed in the federal records 
center system. 

Rule 7-14 have been picked up in table 91-12. See NAR S 
Job No. NCl-AFU-82-9. 

115-203 Four copies, lncludlrig orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
Gl'O: 1975 O - 579-387 F PMR (41 CFR) 101-11.4 



-I 
I -

u I I - -1 
L 

L_ 

-
I -

-

' 
: i -

TABLE 91-S I 
SANITATION AND CUSTODIAL SERVICES I 
R A B C D 

U dlxuunDI are er pertain to consisting of which are at then
E 

1 janitorial and reports of cost. manning. and �destroy after 1 year or
- custodial services scope of services provided. with· when no longer needed,

justifications for contract2 �hichever is later.
services and related correspond-

- ence. excluding procurement 

-2 contract files *RESERVED 

*destroy after 2 years
3 garbage and refuse reports of cost. manning. daily 

or when no longer need-collection services workload logs, and contractual 
... service documents; records ed, whichever is later. 
0 
I relating to services performed
w
0 by base personn�l. contractual 

-

IO services and correspondence
relating to above, excluding
procurement contract files 

4 records relating to services HAJCOMa and below 

-

performed by base personnel 

s records relating to contractual ' see table 70-1. 
services performed 

5.1 contract service or AFESC and below destroy after 1 year or 
consultant records when no longer needed, -whichever is later. 

Note: The records in this table are not authorized to be retired to federal records centers. ... 
N 
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