
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-78-12 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. The  items on this schedule are temporary. It is assumed that the items 
on this schedule were therefore superseded by N1-AFU-90-003. 

Date Reported: 9/23/2024 NC1-AFU-78-12 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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LEAVE BLANK 
REQUEST•FOR AUTHORITY 

TO DISPOSE OF RECORDS 

(Date) 

(See Instructions on Reverse)
----·--------! NCl 12GENERAL SERVICES ADMINISTRATION 

NOTINATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis­

DEPARTMENT OF THE AIR FORCE ------< posal request, including amendments, is approved except for 

MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with­
drawn" In column 10.

Directorate of Administration 
MINOR SUBDIVISION 

Documentati~n __§_ystem_s_D_i_v_i_·_s_i_o_n~----------i 
NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Mr. K. J. Bilek 767-4496 
CERTIFICATE OF AGENCY REPRESENTATIVE: 

TO: 

1. 

2. 

3. 

4. 

6. 

I ~ereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in lhis Request of 
___ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

~m~tirnT G. GE!GER, Chi3i 
fice'.ir::e,;;~!b:~ ~y;;t;;;;~ ~ivls:~11 NOV 1977 

78 

Date 

7. 
ITEM NO. 

1 

klre ......._, ..... • ... c• "rl-~, 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

CORRESPONDENCE, MESSAGE, AND PROJECT FILES (10-1 
(Applicable Air Force-Wide) 

See attached table 10-1, rule 6.1 which describe 
and provides disposition instructions for sepa­
rate series messages. There are some 1500 
Address Indicating Group (AIG) and 19 categories 
of general messages used throughout the Air 
Force. The recommended retention period will 
adequately serve all Air Force requirements. 

EMC= Emergency Message Change 
IMC= Interim Message Change 

9. 10.SAMPLE OR ACTION TAKENJOB NO. 

NCl­
AFU-
77-73 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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TABLE 10-1 (C.OntJr.n1ed) I 
R A B C D 
u 
L If doe11menb ere or co1Ul ■ting ol whfohue then 
E pert.Bin to 

reference vafuc-·to Thcoffice-ror-· 1vhichevei is sooner. 
publications, or supplies; docu-
routine requests for information; 

3 months or less, and are main-
men ts correcting reports or mak- tained in a separate chronologi-
ing other minor corrections to cal tile per AFM 12-20 
records; and courte,;y or infonna-
tional documents 

used for periodic review by of- klestroy 12 months after cutoff 
or other documents 
extra copies of letters, messJges, reading file 5 

or when purpose has been served, 
to the record copies filed in the 
flee staff, as a cross-reference 

whichever is sooner. 
same office, signature control, 
prercaration of periodic reports, 
or or ~imilar administrative pur• 
poses, and arc maintained in a 
separate chronological file 

destroy 6 months after monthly 
those covered elsewhere on thts 

used as a cross-reference to theextra copies of messages, except m essagc file6 
cutoff, or when purpose has 

table or table 100-14 or those 
record copies or file copies, and 

been served, whichever i~ 
tiled with other records series 

are maintained in a separate 
sooner. 

number, or some other finding 
feature 

file by date time group, control 

destroy after I year or when pur-
file per AFM 12-20 
maintained as a policy referencecopies of separate series mes.'\ages6.1 

pose has been served, whichever 
is sooner. (Exception: Destroy

* EMCs and IMCs when su(cer-
seded or ,escinded by a ormal 
publication). 

they become background ma-
studies relating to an office's man-

at OP Rs at any level which re-case file~ of individual projects/7 office projects/studies 
tcrial to the publication, and 

agcmcnt function, such as analy-
~ult in issuance of a publication 

arc handled according to table 
ses of policies/procedures, or 5-1. 

- actions or changes in the manner 
or method of planning, directing, 

retire as permanent. 
not include management studies 

at major subordinate commandcon trolling, or doing work ( does 8 
OPRs and above, and do not 

covered on table 25-1; result in issuance of a publica-
tion 


