
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-77-073 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. This schedule contains only temporary items, has not otherwise been 
superseded, and significantly predates the 1987 manual. Therefore it is assumed that 
this schedule is superseded by N1-AFU-90-003. 

Date Reported: 7/23/2024 NC1-AFU-77-073 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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LEAVE BLANK 
REQUEST FOR AUTHORITY 

D~ fiE<J,M;:D 19,77 JOB NO,- -

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) NCl-·#'rR-7 73 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

l. FROM (AGENCY OR ESTABLISHMENT) 

P.OCUMENTATION SY.STEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

:l-'1-11 
(Date) 

I herw certify that I am authorized to act for thi_s agency in matters pert~ining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
_..ii,__ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

::tEi:ERT G. G~iU.;:R, C~ic1 
D:r.r:::e:-;t'.tic:1 S-;strnis Dl'.'l:lc1 
ntr--rtnr•tn r,f .,r,,,inietr•tt•"' 

Date ,. • - (Title) • ' 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

ADMINl:S'l'RATIVE COMMUNICATIONS DISTRIBUTION 
CONTRO~ DOCUMENTATION (10-2) 

(Applicable Air Force-wide) 

e NN 
retention period from 2 years to read l year. 170-33 
It has been determined that l year is sufficien 
length of time t.o retain a document receipt in 
case the container receipt has not been returne. 
Tracer action is always initiated 30 days after 
package has been dispatched and is resolved 
within the current year .. This retention period
will adequately serve all a&dnistrative, lega1 
requirements of the Air Force. 

see attached table 10-2, rule 8 which reduces 

115-106 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Adm1nistra11on 
FPMR (41 CFR) 101-11.4 L 
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TULE 10-2 I 
ADMINISTRATIVE COMMUNICATIONS DISTRIBUTION CONTROL DOCUMENTATION I 

R A B C 
u 
L If cioc:um~ta are or -1.stiq ol wbieb are 
E pertain to . 

I communications distribution forms or similar media used to determine distribution 
made of incoming communica-
lions...__ 

I.I ~repared for subject rou ltl of -. erminated me~traffic y
the message distri lion function .. of Telecom Centers lo--

2 message registers/logs 

3 administration communication message/ corre~ondence review/ used to review message or corres-
reviewsf time SUIYeys and re- improvement eek-lists, com- §ondence management and to 
sul ts o time suJYey s munication transit time suJYeys, etermine average transit time 

and similar documents of dispatched communications 
to oilier organizations or bases 

4 (RESERVED] 

5 suspense control extra copies of communica- reminders that on a given 
tions, forms, notes, etc. date an action is required or 

~ a reply to an action is 
6 file copies of transitory expected 

communications 
..__ 

7 file copies of nontranS1tory 
communications 

8 accountable communications accountable contamer receipts used to obtain a receipt for 
control (see note) accountable containers dis-

patched/received via registered 
mail 

I 

L--

9 used to obtain a receipt for 
accountable containers dis-
patched/received via other than 
registered mail or inter-office 
distribution 

~ 

10 used to obtain a receipt for 
accou n&able containers in 
pouches or other consolidated 
mailings-

D 

thea 

·destroy when ~urpooe has been 
seJYed, or after months, which-
ever is sooner, except rules 1. I 
and 2 

destroy when superseded or 
obsolete 

destroy when purpose has been 
SCIY~, or after 6 months, which-
ever IS sooner. 
destroy when purpose has been 
SCIYed. 

destroy when reply is received 
or action is completed. 

desuoy when purpose has been 
seJYed, or ftle with transitory 
material per table I0-1. 

incorporate and retain with 
appropriate record series per 
other tables. 
*destroy on return of signed 
document receipt, or after 1 
year. w~n tliscd as a.~-transit 
recerp t y t e base m orm a-
tion transfer system, distribu-
tion office or other messenger. 

desuoy on return of signed 
document receipt, or after I 
year when used as an intransit 
receipt by the bate information 
transfer system, distribution .,,. 
office or other messenger. 

destroy after I year. 


