
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-76-47 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. This schedule contains only temporary items, has not otherwise been 
superseded, and significantly predates the 1987 manual. Therefore it is assumed that 
this schedule is superseded by N1-AFU-90-003. 

Date Reported: 7/23/2024 NC1-AFU-76-47 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



-
REQUEST FOR AUTHORITY 
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

DATE RECEIVED 

LEAVE BLANK 

JOB NO. 

8 1976 ,4
NCl- 'Z6--47 

'f 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 33031 the dis-
posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with-

drawn" in column 10. 

PRESTON B. SPEED 756-2384 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I he~y certify that I em authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
___ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

11£RBERT G. GEIGOt, Chief 
Dacumentm:ion Systems Div~3 JUN 1976 ----lm~nte of Administ~ 

Date (Title) 

1. FROM (AGENCY OR ESTABLISHMENT)
DEPARTMENT OF THE AIR FORCE 

_________________________, 
2. MAJOR SUBDIVISION 

DIRECTORATE OF ADMINISTRATION 

3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

MOTOR VEHICLE RECORDS 
(Table 7~1) (Applicable Air Force-wide) 

The purpose of this submission is to revise disposition 
criteria for motor vehicle records. Several previously 
approved series have been renumbered to improve the format. 
In the following discussion, our references to rules 
pertain to the attached decision logic table. 

We have made minor adjustments in the descriptive data 
of the table. Revised disposition criteria is requested 
for rules 3 through 6 and 11. The records described 
in rules 15 and 22 have not been scheduled. 

The changes in rules 4-6 are required to control 
unnecessary repeat maintenance on our motor vehicle 
fleet, with the qualification of Note 2 for special 
purposes of commands or peculiar equipment items. 
The change in rule 3 is required to accommodate 
delays at depots in vehicle transfers. The revised 
criteria for rule 11 will satisfy our current require­
ments. 

The fuel/oil issue forms described in rule 15 are 
initiated each time a vehicle is serviced and are 
used to account for fuel/oil issues. The records 
described in rule 22 are used for reference to 
information concerning assigned vehicles and the 
duties and responsibilities of vehicle control 
officers. 

9. 
SAMPLE OR 

JOB NO. 

170-33 

10. 
ACTION TAKEN 

115-106 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11,4 



TABLE 77-1 
'M()'P \R VRHTf"T H' RRr.nnnc:: 

R A 
l_J 

L If documents are 
E or pertain to 

vehicle history or 
maintenance data

1 

,_ 

3 

4 

5 

--
7 

B 

consisting of 

documents filed in vehicle 
files as prescribed by 
'l'echnical Order 00-20B-5 

transitory documents filed 
in vehicle files as pre­
scribed by 10-00-20B-5 

item manager documents 

C D 

which are tl,en 

for vehicles in active retain for life of vehicle 
inventory then transfer to dispo&al 

( see table 68 -2). 

for vehicles destroyed destroy 3 months after vehicle 
or abandoned is dropped from accountable 

records. 

for vehicles transferred forward original vith related 
vehicle; destroy duplicate 
copies after six months unless 
requested by the receiving 

• organization. 

completed and entered 
into the data collection destroy after 6 months 
system (note 2). 

forms filled in and last 
entries have been 
carried forwurd to new 
forms 

-···-------------..j 
vork orders, contractor destroy vhen warranty period 
operated parts store, expires, or after 6 monthi, 
etc., for vehicles and whichever is later. 
components under warrant,_______________________________, 

used to show status of 
vehicles destroyed, destroy 2 years after loss of 
abandoned or transferred vehicle. 
to property disposal 
office or other agency 



TAllLE 77-J (Continued) 

R 
u 
L 
E 

8 

9 

ll 

A D C 0 

If documents are consisting of which arc then 
or pertain to 

motor vehicle, informa- monthly motor vehicle opera- used to account for c0Rt1 
tion r,ystem records destroy after 1 year. 

mary reports, maintenance 
tions a.nd ma1ntena.nce sum­ direct a.nd,1ndirect 

ma.nhours a.nd measure 
manhour su!11IlVlry reportA, utilization of motor 
employee master list, a.nd vehicles 
related correspondence 

UAed in day-to-dRy 
JistinRs such a.s, vehicle 
da..lly a.nd weekly ma.chine run 

destroy after completion and 
master listA, ochedule 

production 
verification of monthly 

maintenance reports, work­ reports. 
order status reports a.nd 
related data. products 

t-------------------------------,1.------------------
destroy l year after completion 

maintenance summaries a.nd 
quarterly operations and 

of new FY summaries and cards 
cards {see table 175-2). 

daily PCAM cards generated used to record opera­
a.s a. result of the motor destroy after completion a.nd 
vehicle opera.tionn a.nd 

tions and maintenance 
verification of monthly 

maintenance data. collection 
data. 

summary. 
system 

1-----------------------------
hired motor vehicle report destroy after completion of 

]2 next annual report. 

http:summa.ry


Tt\l!LE 77-1 (( on tin ued) 

R 1--------A~----t-------~B------i-----.....;"w.-----+-------.:.D:,__,______ 
u 

consisting of which are thenIf documents areL 
or pertain loE 

used to record mainte­ see rules l through 6 
and operations 

vehicle service ordersinstallation servicing 
nance data and filed 
with vehicle historical13 
data

1--------------t---•-----------------f 
not covered in rules l destroy after receipt and audit\ 
through 6 of quarterly ma.chine listings4 

(note 1).-
used to account for each destroy after completlon and 
fuel/oil issue 

fuel/oil iusue form 
verification of montnly reports. 

-
15 

----------------· ·---- .----------------i 
vehcile operations documents : destroy after 3 months.16 

t----•-------------1-------~----·----- --·-------------1--------------------1 
destroy with related vehicle 

orders which have been fill­
at vehicle maintenanceinvoices for vehicle wor~­vendors' sales invoices 
offices in support of workorder. (Exception: destroy17 

ed and for which vendors \ vehicle workorders warranty items with expired 
have been reimbursed warranty.) 
___.,____.,.__,..,_____ ,__.._... .,.._ ·--..... -------1--.-

for claims again~t the 
18 

docwnents in base transpor­state gasoline tax 
tation and procurement states of Arizona, 
offices which support claims 

refund claims 
Oregon, California and 

for refund of aviation and Wasld ngton 
---- -----·-------motor fuel tax 
for claims against the destroy after 5 years,

19 state of Montana -·- -----------------•--------~-----•----------------
docwnents at base comptrolle~ see table 177- 18. 

20 for claims for refund of 
aviation and motor fuel tax 

l--..J..-------------t------------------1--------------•-----------------

... 

https://WashJngt.on


-------- ---

-----------------

TABLE Tl-1 r( 1111tin11cd) 

R 
u 
L 
E. 

21 
L... 

2 

.____ 

.' 

A 

If Joi:umcnts are 
or pertain Lo 

request for Class B 
vehicle dispatch 
(recurring dispatch) 

Vehicle Control Officer; 
NCO records 

..______________ ·-

NarES: 

B 

consisting of 

forffilil requeoL:, 

prescribing direct! ves, VCO 
pamphlet and general infor­
mation, monthly/quarterly 
nevsletters, command letters, 
mileage goal chart, miles 
per gallon gas chart, VCO 
meeting minutes, VAUU 
meeting minutes, etc . 

1. Those documents per11u.in1.ng to vehicles involved·· in 

(' ll 

whkh arc lhcri 

deo troy when &. m::w 
initiated or when 
for dispatcn of Cl
no longer exists. 

form 1s 
jusllfic&.t!c,11 
ass B vehicle 

------------f-------------------
for vehicle control destroy vhen rescinded, ouper­
officer ready reference seded, ob5olete, or wr,en no 

longer needed. wnic.ievtr ls 
applicable. 

---.----------....J..--------------·---

accidents/incidents or od1er u.riusllli.l &.ctions U,at are 
made part of a case filt have the same dioposi Lion as !that prescribed for the I,>< rtJ cular c&.se. 

2. Major COiruna.nds may tlX.tend this interval to one yeEllr, 

http:perquini.ng

