
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-174-000195 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. This schedule contains only temporary items, has not otherwise been 
supersed 

Date Reported: 7/23/2024 NC-174-000195 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



	

	

	







	


































DISPOX 

- I 
ESTABLISHMENT} 

AIR 
2. MAJOR SUBDIVISION 

Mr. c. J. Phillips 
~5. TEL. EXT. 

1-29209 ~JS-1 
Date 

h 

.APR 3 19747

items that may be stomped "'disposal not approved" or "with· 

.· 

REQUEST UTHORITY LEAVE BLAf'tK 
TO RECORDS DATE JOB NO . 

NC 174-195TO: GE ERAL SERVICES ADMINISTRATION,7
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1 . FROM (AGENCY OR 
In accordance with the provisions of 44 U.S.C. 33030 the dis·DEPARTMENT OF THE F ORCE posal request, including amendments, is approved except for 

drawn" in column 10. 
DIRECTORATE OF ADM INISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 

6. CERTI FICATE OF AGENCY R EPRESENTATIVE: 

I hereby certify that I om authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of5- poge(s) ore not now needed for the business of this agency or will not be needed after the retention periods specified. 

H!:RBD'T C. G£!££P.r t:t:ief 
VricumD;:t:1'!(}n !:>,·<2Ƌ1$ Ui1isiu.1 

19 MAR 1974 ilireƊtorate uf 11.timiiiiƌl.ratioll - - 4o- -- -f - - -- - ... 

(Date) (Tide) 

7. 
ITEM NO. 

8. D ESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9.1
S AMPLE OR 

J OB NO. 
10.1

ACTION TAKEN 

Air Force Retired Military Pay Records 
Maintained at AFAFC 

The purpose of this submission is to establish a NN170- 3 
separate table for documentation pertaining to 
Air Force Retired Military Pay Records. 

Rules 1 and 2 will replace rules 27 and 28 of 
table 177-22. Reduces retention period from 
permanent to ten years. 

Rules 3, 4 and 5 are new rules for records not 
presently covered in AFM 12-50. 

Rule 6. Original microforms will be retired wit 
original accounts under table 177-5. 

Rule 7. Reconnnended retention period based on 
average age of retiree (42) plus 40 years. 

Rules 4, 5, 8 and 20. Reconnnend retention perio s 
based on user needs or retention periods previou ly 
established in AFM 12-50. 

Proposed table prepared and submitted by AFAFC a d 
coordinated with office of primary responsibilit 

STANDARD FORM 11 S 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4115-105 
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terminated. 

~ .. ·ll---l,.----------------+---------------+--------------1---------------·-
~, I· 
\ 

casualty renort. vear 

Table 

Air Force Retired Military Pay 

R A u 
L 

If documents are or pertain toE 

retired pay folders 

personnel mentally 
incompetent 

3 annuity folders (RSFPP, 
SBP, limited income ) 

Records Maintained at AFAFC 

B 

consisting of 

source documents reflect-
ing certification & auth-
orization for pay of 
retired personnel, such 
as retirement orders, 
data for payment of re-
tired AF personnel, 
record of emergency data, 
employees withholding 
exemption certificate, 
retired pay allotment 
authorization, authoriza-
tion to start, stop or 
change an allotment, 
statement of employment, 
records of payment, cor-
respondence on claims, 
death certificates, etc. 

records used to designate 
trustees to receive money 
on behalf of mentally in-
competent personnel 

copy of members' retire-
ment orders, original SBP 
or RSFPP election, copy 
members' death certifi-
cate or 

c 

which ore 

terminated due to 
death of retired 
member or upon dis-
charge or removal 
from retired list 

terminated due to 
death or termination 
of annuitant 

D 

then 

retire to FARC, Denver 
after one year where 
they will be destroyed 
10 years after calendar 
year in which 

retire to FARC, Denver 
after one year where 
they will be destroyed 
10 years after calendar 
year in which trustee-
ship terminated. 

retire to FARC, Denver 
after one year where 
they will be destroyed 
10 years after calendar 

in which terminated. 
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4 
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5 

EU!l?oses 
6 

listine:s vears 3 
7 

vears. 

- co:eies 
9 

noses 

L 

after 18 months where 

Tobie 

R 
u 

E If documents 

A 

ore or pertain to 

disallowed limited income 
folders 

retirement orders with 
revocation 

microform records 

B 

consisting of 

annuitant's claim, and 
other documents such as 
DIC information, social 
security information, 
correspondence, documen-

etc. 
claims, correspondence 
and other pertinent data 

non-record copies 

allotment vouchers -

c 

which ore 

distributed to AFAFC 
for information 

original microf orm 

D 

then 

destroy one calendar 
year after claim has 
been disallowed. 
destroy after 90 days 
from date or order. 

retire to FARC, Denver, 
Class E & N, regular and 
annuitant vouchers and they will be destroyed 
check cross-reference after a total of 10 

and months. 
master files retire to FARC, Denver, 

where they will be 
destroyed after a total 
of 40 

8 operational microform destroy after 2 years. 

federal income tax reconciliation listings, destroy 4 calendar 
adjustment documents. years after taxes are 
employers copy of wage paid (see Treasury 
and tax statements or Dept Circular E). 
listings thereof, cumula- . 
tive tax summaries & non-
resident alien control 
lists used for tax pur-
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Table 

A. B u 
L 
E If documents are Br pertain to consisting of 

10 reconciliation listings credit & debit block e registers, reconciled 
mechanical listings pre-
determined & brought for-
ward & lot proof listings 

11 other listings and special types of listings
' 

tabulations or tabulations pertaining 
to daily, periodic, or 
monthly operations 

12 indebtedness of AF retired monthly debt checkage 
personnel and annuitants listings

e 
remittance due survivor benefit and 

RSFPP 

l4 correspondence change of addresses, 
requests for information, 
non-receipt of checks 
and other correspondence 
not related to an author-
ization of pay or claim 

c 

which are 

transaction & reject 

listings, check ex-
tract exceptions, an-
nuitant terminations, 
money lists, annual 
retired pay loss 
ings, total AF retir-
ed on rolls listings 

controlled by fiscal 
activity on a contin-
uing basis 

orØginals (suspense 
listings and controls 

. .  

D1

then 

destroy after 6 months 
or when discrepancies 
are closed, whichever 
is sooner. 

destroy when necessary 

reconciliations are made 
with pertinent records 
or after 1 year, which-
ever is sooner. 

retain for one calendar 
y..ear and then to staging 
area for 7 additional 
years. 

destroy after 90 days. 
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Table 

: 

R DA B c u 
L 

If documents ore or pertain to consisting of which are thenE 

e 
15 transmittal letters form letters used to destroy when all docu-

transmit documents rnents have been received 

16 posting media documents (other than destroy after 90 days or 
source data ) used for when transactions have 
machine application been processed, which-

ever is sooner. 

17 control logs manual and computer used to record destroy one year after 
payments disbursements and close of FY in which 

collection vouchers created. 

18 document control records logs of numbered and un- destroy 90 days after 
numbered source documents close of FY in which 

created. 

19 suspense control records forms used to control destroy when purpose has 
source documents been served. 

20 collection and disburse- copies of paid by self at military pay SMA destroy 1 year plus 1 
ment voucher vouchers for manual after close of FY in 

payments which created, provided
.,-

there are no outstanding 
discrepancies. 

21 internal examination data as to accounts destroy after 2 years 
records audited and other infor- provided irregularities 

mation required for are cleared. 
statistical purposes 

..0 
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TABLE 177-22 (Continued) 

R A 
u 
L If documents are or 
E pertain to 

24 allotment and locator input 
cards 

reject information cards 

26 allotment authorization forms 
and related transmittal letters-

t 
g 

military pay 

28 personnel mentally 
incompetent 

29 ,transfer of pay and allotment 

B 

consisting of 

cards used to update MPRs, 
to transmit by AUTODIN to 
AF AFC, and as reference by 
AFO 

cards transmitted by 
AUTODIN from AFAFC to 
AFOs to report rejects or 
change to AF AFC master 
file; they may be distributed ³o 
CBPO or retained by A1''0 
for action and reference 

duplicate forms of authori-
tion to start, stop, or change 
an allotme.it, related trans-
mittal form letters used to 
prepare punch cards or for 
input cards 

documents reflecting certifi-
cation and authorization for 
pay of retired military per-
sonnel, such as special orders 
directing retirement, record of 
payment, correspondence, and 
claims 

records used to designate 
trustees to receive money on 
behalf of mentally incom-
petent personnel 

form work sheet'I, or compar-
able form.'I 

· 

which are 

used as authority for proc-
essing appropriation adjust-
ments through AFO accounts, 
and to determine whether 
appropriatio´s ware paid from 
Army or AF' funds 

D 
then 

destroy after 180 days. 

destroy after 6 months. 

* retire to Federal Records 
Center Denver CO 80225 as 
pennanent 1 year after year of 
termination of pay account. 

*retire to Federal Records 
Center Denver CO 80225 as 
pennanent 1 year after ter-
mination of trustship'. 

destroy after 2 years. 
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http:allotme.it



