
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-AFU-97-010 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

One-time disposal request for base closure; records presumed destroyed. 

Date Reported: 7/22/2024 N1-AFU-97-010 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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LEAVE BLANK (NARA use only)REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse) /J/ - fJ Fll- C/'7 
DATE RECEIVEDTO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION In ac cordance with the provisions of 44 

U.S.C. 3303a the disposition request,
DIRECTORATE OF MISSION SYSTEM including amendments, is except 

for items that may be 3. MINOR SUBDIVISION 
not approved" or "withdrawn" in 10. 

INFRASTRUCTURE DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 

JESSICA L. SPENCER 703-695-4263 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records for disposal on the attached _:z._ page(s) are not now needed for the business 
of this agency or not be needed after the retention reriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies,

W D is attached; or D has been requested. 
DATE TITLE 

OBERT E. CARR, Col, USAF 

hief, Infrastructure Div 

7. 9. GRS OR 10. ACTION 
ITEM SUPERSEDED TAKEN(NARA 
NO. JOB CITATION USE ONLY) 

ONE -TIME AUTHORIZATION FOR EARLY DISPOSAL {!) 
OF SHORT TERM TEMPORARYRECORDS DUE TO 

CLOSURE OF 928 Mission Support Squarebn/ O'Hare 

International Airport 

Request NARA approval for the 928 Mission Support 

Squ;rdon at O'Hare International Airport to destroy 

temporary records at attachment 1. 

"Th cs a-u Tuo<'L z.a.+-a, n w..-Q.y he a.pp k¡-cl fo 
o-th€){' c¤o¥c¦ ba-£e,s -to e Ãc±--fhe, 

ear-I y J§poscd 1J \f'-ec¢s covef'€J by 

V\Ao..\Av cd s . 

nS-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed NARA 

36 1228 

JUN 1 6 !99' A1 t# 
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FLI8IIT PLANS (ltl!LA'fED Ye AIRCltJldlT 
INVULVE!D IN AN AeGIBENT) 

REMARKS 

DE8TRO¥EB I 't'l!'AR APTl!R 
IWE-9::'fl8NflON IS COMPLETED-

T "' Yt 'f t Mrntvruawct t&''rftftt 

ITEM 

1 

2 

3 

5 

6 

1 

I 

9 

10 

TITLE 

AIR FORCE RESERVE APPLICATIONS 
CDISAPPROVED APPLICATIONS OF EUGIBl:-E 
OFFICERS FOR ENTRY ON EAD) 
AIR FORCE RESERVE APPLICATIONS 
(APPROVED APPLICATIONS PERTAINING TO 
INDIVIDUALS WITH OR WITHOUT PRIOR MILITARY 

. SEÔVICE WHO HAVE DECLINED APPOINTMENT) 

PARTICIPATION (UNIT TRAINING ASSEMBLY 
PARTICIPATION) 

FLIGHT CHECK REPORTS 

AMMUNITION AND EXPLOSIVE MATERIEL 
SURVEILLANCE 

DAILY lRANSACTION REGISTER 

WEAPONS AND COMSEC EQUIPMENT CONTROL 
ALES (HISTORICAL INFO) 

BASE MATERIEUSUPPLY AUTOMATED SYSTEM 
(UNIVAC 1050-11) 

ALLOWANCES/AUTHORIZATION CHANGE 
REQUESTS AND CUSTODIAN REQUEST/RECEIPT 
CAPPROVED UNDER MISC CODES) 

AFMAN 37-139 
DISPOSITION 

T 10-14, R 01.0t 

T 10-14, R 02.00 

T 10-1s, R ts.oo 

T13-08, R21.00/ 
T11-1, R 5.00 · 

T 21-21, R O&.oo. 

T 23-04, R 09.00· 

T 23-04, R 30.00-

T 23-04, R 32.00 

T 23.05, R 05.00 

... 

DESTROYED 1 VEAR AFTER 
DISAPPROVAL 

DESTROY 2 YEARS AFTER 
INDIVIDUAL DECLINES 
APPOINTMENT 

1 FISCAL VEAR 

1YEAR 

DESTROY 2 YEARS AFTER A 
AMMO IS SHIPPED 

1 YEAR 

2YEARS 

2 YEARS AFTER CLOSE 
OF FISCAL YEAR 

HOLD WITH SUPPORTING 
RECORDS FOR AS LONG 
AS AUTHORIZATION 
REMAINS IN EFFECT/OR
APPEARS ON CL VALI
DATED & SIGNED BY 
THE APPROPRIATE 
CERTIFYING OFFlCIAL 
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FIREARM Atll'H8R~ION FOR EMPLOYEES 
(REeORD COPIES) 

S!CURln' TERMINATION STATEMENTS 
(TERMINATE A68CSS • NF YNIT l.EVELJ 

NATO OR INff:RNA-TIONAL P"56T ORGA.-..1.tA:r:ION 
-(IPO, CONTROL R&CORDS (L8G&, REGEIP~ ANO 
DES'fRtleTION ~RDS FOR ~o SECRE . 
MATERfAL) 

POLLUTANT Wt'f SIS REPOR IS . 

'I-IOlATIONS OF l!NVIRONr,il!NTAL OTANBARBO 

T 31:.G1, R 11.88 

T 31 04, R 2&.0I .1 

T 31 04, R 34.88 

T 32-01, R 08.88 

TS!•fM, R 10.08 

Dl!STROY z vam:a AFTER 
1iX91RITION OR 
REVOCA:nON 

Z¥CAR9 

DESTRO¥ I YDcR9 Af'Tl!lt 
Mat/fERIJt,b DE&'fR8¥EB OR 

_:fRANfifERREB -

3"~EARS 

DES1=ft0¥ AFTER 3 Y-&ARS AJi'QiR :J:ME 
LAST ACTION lAK&N 1=0 CORRECT TME 

..YIOLA'ft8N 

! 

!c::: 

· 

, 

0
11 ALLOWANCES/AUTHORIZATION CHANGE T 23-05, R 09.00 HOLD WITH SUPPORTING t.>' REQUESTS AND CUSTODIAN REQUEST/RECEIPT RECORDS FOR AS LONG ......

t.>C)(SPECIAL APPROVALS) AB AUTHORIZATION ' 
ccC)

REMAINS ""' 

......A12 MONTHLY TRANSACTION REGISTERS T 23-09, R 05.00 2 YEARS ...... 
""' 

13 EQUIPMENT MANAGEMENT REPORTS, T 23-11, R 31.00 . DESTROY 1 YEAR AFTER 00C)

REDISTRIBUTION ORDERS (RDO'S), TRANSFERS ACTION IS COMPLETED 
AND LOANS (EQUIPMENT MANAGEMENT REPORTS) 

.. - Cl
""' 
0 

14 CONSTRUCTION PROJECT PROPOSALS T 23-18, R 17.00/" DESTROY WHEN NO t.>C)

T32-15/ R 4.00 LONGER NEEDED OR 
1 YEAR AFTER C0'4- ·� 

""' TRACT AUTHORIZATION ' cc 
cc
00 

··· _ 

· 

-
'Cl>C)
'> ."!j 

,1:1:λ ...... 

- ·1I 
01-1 l 

• I
•/. 

20 EMISSION INVENTORY T 32..01, R 12.00 · DESTROY WHEN UPDATED 

21 PROGRAM REPORTS (NCP) T 32-07, R 14.00. 30 SEP REPORT M 5 YEARS .. ")
·ij.C)

22 AIR BASE PLANNING RECORDS (COMPREHENSIVE T 32-17, R 04.00 2 YEARS ,,i' 
PLANS AND SUPPORTING DATA) (AT BASES/STATIONS) 

!!§;A-JC)..= 0·h_:.ר�- 0· t.>C)(p. :2 crf '7) 














1?:iwtMiffttYt ··1tft1¢±"'¥ikiit&:w k --·-· t"ftiitMWb"Bt?i°#Y ft'"t 'i:Ptif#tfft+ii1:s&i&+it::iWi A'tt"tWi:t'bl&ttitl 

ft AUTOMATION EQtJIPM!NT ffltE TRANSFER T 33-84, A H~DO 
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25 

23 

24 

28 

. 27 

29 

30 

31 

32 

GARBAGE AND REFUSE COLll;CTION SERVICES
(EXCLUDING PROCUREMENT CONTRACT FILES) 

EQUIPMENT (INSPECTION RECORDS FOR 
RADIAC EQUIPMENT) AFTER LAST ENTRY 

AIR BASE OPERABILITY (ASO) PLA'4NING 
(AT OTHER MAJCOM'S AND BELOW) 

STAFF ASSISTANCE VISITS 

ABO PROGRAM, EQUIPMENT, AND FUNDING 
INITIATIVES 

HARDWARE SELECTION 

CONCEPTS OF OPERATIONS, ENGINEERING,
LOGISTICS, AND MAINTENANCE 

PROJECT FILE (COPIES AT FACILITY 

OPERATING LOCATION) 

ADPE ACCOUNTABILITY (PHYSICAL INVENTORY .
AND GLAC MAINTAINED BY ECO) 

T 32-26, R 03.00 

T 32-39, R 17.00 

_T 32-40, 01.01 

T 32-40, R 04.00 

T 32-40, R 05.00 

. 

T 33-041 R 05.00 

T 33-04, R 06.00/ 
T33-4,R 16.00 � 

T 33-04, R 12.00 

T 33-07, R 10.00 

DESTROY Z YEARS OR NO 
LONGER NEEDED WHICH 
EVER IS LATER 

DESTROY 24 MONTHS 

DESTROY·2 YEARS AFTER 

SUPERSEDED OBSOLETE 
OR NO LONGER NEEDED 

DESTROY 2 YEARS AFTER 
SUPERSEDED. OBSOLETE 

'OR NO LONGER NEEDED 

DESTROY 2 YEARS AFTER 
SUPERSEDED OBSOLETE 
OR NO LONGER Nl;EDED 

DESTROY 2YEARS AFTER 
SPECIFIED CONFIGURATION 
OF EQUIP IS DISCONTINUED 

DESTROY 2YEARS AFTER 
PROGRAM COMPLETION 
OR CANCELLATION 

DESTROY AFTER 

COMPLETION Of PROGRAM 
OR CANCELLATION· WHICH 
IS LATER 

3 VEARS 

(p.3c1?) 
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EMPLO¥EE RECONSIBER:Al'ION FILES 

S&PARATlQN ACTIONS FOR EMPl.0¥EES 
SEWJING OF INITIAL Af'POIN:w:MENT PROBATION 

GRl™NOES FILEB UNDER NEGOTIATl8N . 
GRIE\tANGE PROCEBl:JRE 

ARBl'f:AATION MVARl,)6 RENOER&O UNDER 
N&GOTIME9 AGRliEMliNT, AND APPEALS 
Tl IEREFR8M ffl Ff!Bl!ltAt LA88R RE;t.ATIONS 
Al ITWOAl1¥) 

SUPER..\CISOR'S liMPL8¥EE Y.~RK FOLDER 
f PERFORl'.ANGli ·°'PPR:Al9AI::) 

T 36•28, R 18.08 

T 36•29, R 81.08 

T 36■31, R 88.08 

T 36-31, R 18 08 

1 rt E1'R AFTER FINAL 
Dl!!CISl6N 

SEl¥cRATION-

, FINAL· RliSOLUT-ION

& ¥EAR& AFTER 
FINM. R&IOI IITJON 

9E&TR8Y 3 '"t"l!"A1tS ~R 
OM'E OF APPR,.-0,ISAL 

·wxm,n 

T 

044 REJECTED ENLISTMENT APPLICATIONS T 3614ע, R 02.00 DESTROY 2 YEARS c.. 
..... 
..... 

45 LINE OF DUTY (LOO) DETERMINATION FILE (AT T 36-16, R 08.01 DESTROY 1 YR AFTER c..=..... 
coC)UNITS OF ASSIGNMENll RECONCILIATION WITH --.I 

MPF CAREER 
.....ENHANCEMENT ..... 
""' 

46 REQUESTS FOR DISCHARGE (DISAPPROVED T 36-ZO, R 04.00. DESTROY 6 MONTHS ccC)

ACTIONS) AFTER NOTIFICATION 
OF DISAPPROVAL ti

-i 
c
c:.: 

' ζ
ηe'i c:,_
·a: 

· 

II� ) 

Ii
/!
'c: • 

51 SUPERVISOR'S EMPLOYEE WORK fOLDER T 36-32, R 04.03 . REMOVE 2 YEARS FROM 
(ORAL ADMONISHMENT/REPRIMAND) DATE OF ADMONISHMENT I , ..\I--U- 9l 

. i 
53 SAFElY AWARDS {OTHER THAN RULES 20 T 36-33, R19.00 2VEARS 

AND 21) 

54 UNIT TRAINING PROGRAM T 36-38, R&.00/ DESTROY AFTER 1 YEAR 
T36-1, R2.00 ., l 

55 STUDENT ENROLLMENT IN CCAF ASSOCIATE T 36-48, R 03.01 DESTROY 3 YEARS AFTER IDEGREE PROGRAMS (FOR STUDENTS WHO HAVE LAST COMMUNICATION 
NOT COMMUNICATED WITH CCAF FOR 3 YEARS) [�e....-.ckJ by 1(. ! 

•56: SUPERVISOR'S EMPLOYEE WORK FOLDER T 36-32-, R 14.00; DESTROY 1 YEAR AFTER. \Ut:1e ,p2C5pcnce•'1 "3-/'7·9fJ . (CORRESPONDENCE, FORMS, AND OTHER .. , SEPARATION OR'TRANSFER 
RECORDS) Cp-_-°(;_7) 
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• ¥'WIIENAFFORM 
"'-&'l'l~t1!lllPCll3!'!'!;=~~:~:~~1r----T"'448a.404',,J;Rt-lDl>1d.0ov-D- : R REPOR~ PliRIOD OEIIL F8RU UN, ftl!Cl!l\'EB • IA1'10N EXPOSURE°": E~POSUR& TO RAD T OF OCCUPA:a:ION . 

REPOR .- llrRONJ -
-IONIZING RalcD 

T 84=01, ft 11.00 

- --BM~~~=:~rio~·srfrTH-."AT 

N'fS (Al P --------'f",~9+;-ft-8t:e&---55-.:Y'IEt:iE,\1111Rm6~ =•=-"=~~ TIM1,R81.BI 
-~IINN-'1ft:l:fRUNM~lt:L-Ee~e~N~l'ftl't10e)!Lt:1PPIUdt:Al,~t---

lROY g ¥EAR9 AF'fl!!R DES TION 
eMCEf 14 

AC:OONS ( S:-flCF) Q~RNISHMENT ENTRAl 88N'RIO 91:SIGl'M-l'£8 8 
SIN· T 111-88, R 12.88 8.V,:ER BEITR8¥&= 

EISC: -gs 

0=
c.> 
......=&&A STUDENT ENROLLMENT IN CCAF ASSOCIATE T 36-48, R 03.02 DESTROY t CALENDAR I-'=
c.>=

DEGREE PROGRAMS (FOR STUDENTS WHO HAVE YEAR AFTER GRADUATION ......=
<C=
--iCOMPLETED PROGRAM REQUIREMENTS) 

I-'=57 MEDICAL EQUIPMENT MANAGEMENT REPORTS T 41-04, R 45.Ø0 DESTROY AFTER 1 YEAR OR I-' 
. NO LONGER IS NEEDED C.11=
WHICH EVER IS LATER 0 

58 DRUG ABUSE TESTING (.. NO SHOW'' RECORD TxS,R02.00 2YEARS Cl 
FOR PERS FAILING TO REPORT) --i=

0 

59 MEDICAL RECOMMENDATION FOR FLYING OR T 48-01, R 05.00 SVEARS I-' 
ϭSPECIAL OPERATIONAL DUTY LOG (AF FORM 1041) 0: 
--i=
<C=
<C 
co 

61 LEGAL ASSISTANCE CASES T 51-01, R 11.00 DESTROYED WHEN CASE IS 
CLOSED· 

c::::=
tll 
> 
..., 
......=.. tll=
(')
::ii::=..... 

63 RCS REPORTS T 64-02, R 04.00 DESTROY AFTER 
PROCESSING THROU.GH 
DATA PROCESSING 
INSTALLATION AND 

TRANSACTION DOCUMENT Ol 
HAS BEEN RECEIVED OR 
CANCELED 

' /.. 
66 CONGRESSIONAL INQUIRIES (BELOW HQ USAFt T 90-M, R 02.00 SYEARS . 

(j. (,, ctp 7) 

http:THROU.GH
http:T�S,R02.00
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fO KEEP eASE ON MAND :'flONS . 

R'S (AGENT Of f'ICI: --'f'T,,17n7--1,9, R Dl.00 

T 177-2~ • R 02.00 

T 177-%1, R 11.00 

OP~ 
ERTAIN 

0 1 

! 

0=
c.>
'-.C). I-'=
c.>
'-. 
cc
""' 

I-'=69 RECORD TRANSMITTAL (COMMERCIAL T 1n-111, R 01.00 DESTROY 6 MONTHS AFTER I-' 
SERVICES) RECEIPT IS FURNISH C/1
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