NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-027-76-01

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 4/21/2022

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All items except those listed below remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Items 70-73 superseded by NC1-027-76-02.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE



NCD COFY
. T Y

o, »,

"REQUEST FOR'RECORDWIDISPOSITION AUTHORITY W aesank !
(See Instructions on reverse) J0B NO. ‘

NCl_27—76 -1

TO: GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 e
1. FROM (AGENCY OR ESTABLISHMENT) FEB 11 1978
Department of Commerce NOTIFICATION TO AGENCY
2. MAJOR SUBDIVISION | d. ith th isi f 44 U.S.C. 3303a the disposal re
. . . - . n accordance with the provisions of 44 U.S.C. 3303a the di .
National Oceanic and Atmospheric Administration quest, including amendments, is approved except for items that may
3. MINOR SUBDIVISION National Weather Service be stamped “disposal not approved” or “withdrawn" in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. /‘;
$-25-76 /
Walter V. Barbash, Chief, Mgt. Ser. Br.| L43-8571 " Dae Archivist of the United States
6. CERTIFICATE OF AGENCY REPRESENTATIVE:
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records:
that the records proposed for disposal in this Request of __1. _ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention. A
C. DATE D. SIGNATURE OF AGENC)Y REPRESENTATI E. TITLE
1/30/76 | Ivy V. Parr y )@74/ Departmental Records Management Officer
v v
7. 8. DESCRIPTION OF {TEM SAMF‘QL.E OR 10.
ITEM NO. With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

The Attached NWS Schedule.

3-29-76
The National Weatwvice

concurs in all changes- ma L
in this schedule KS@/ } .
R C Tagge
NARS/NCD

RG-27; 117 items

Copude Aggﬂ/m{/b/ﬁ’z%—l{)

STANDARD FORM 115
Revised April, 1975
Prescribed by General Services
Administration
' FPMR (41 CFR) 101-11.4

115-107



I.

II.

III -

Iv‘

VI.

VII.

VIII.

XI.

National Weather Service
Records Disposition Schedule

Program, Planning and Management Records, Items 1-6

~ Procurement, Supply and Tramsportation Records, Items 7-10

Publication Record Set Files, Item 11

Operating Official's Personnel Files, Item 12
Engineering Records,AItems‘lB—42

Technical Training Ceﬁter Files, Item 43
Communications Records, Items 44-57

Hydrology Records, Items 58-66

Forecast Records, Items 69-74

Aviation Safety Investigation Case Files, Item 75

Research and Development Records, Item 76-79

This schedule covers records which can be found throughout NWS or in
its subdivisions, but generally not records dealing with general ad-
ministration, research and development, and data automation program
records (NOAA Records Disposition Schedules 1-20).



b.

Ce

development and administration phases of
programs to develop, design and operate A
meteorological, hydrological, and oceanographic
operations.

Files of Division offices and lower, containing

correspondence of a routine nature with private -

services, other U. S. agencies, and other
NWS offices. ' :

Copies of project plans, design study reports,
project financial reports and other material
for the information of program managers re~
flecting the actions of subordinate staff or
other officials in NWS or elsewhere. Record

. Tk :
copies covered byA{temshevezn,

DISPOSITION
ITEM DISFOSITION INSTRUCTIONS
NUMBER DESCRIPTION OF RECORDS AUTHORITY
NOAA FEscores
Program, Planning, and Management Records . Z Aped ety AHEEA
; Feoenwe. 255
; L e B .
1. Program Management Files :
éééﬁwcr a. Files of the Director and Associate Director Permanent. Cut off at end of calendar y;ar,
ﬁaa¢wd (or equivalent management level) containing hold 2 years inact vi&#%aﬁ&s - to thel
'¢; records on the planning and coordination, for a 5 year holds@ffer to the Nationa

Archives when lS‘years old.

A ; -off at end
Destroy when 2 years vld. Cut-of
of calendar year, hold 2 years inactive,
then destroy in current filles area. -

Destroy when obsolete or superseded,

RECORDS DISPOSITION SCHEDULE
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ITEM
NUMBER

i

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

DISPOSITION INSTRUCTIONS

. 2,

or
20 cv. FT

International agreements and organization records
including correspondence, memoranda, reports and
documents pertaining to the origination, processing,
review, and acceptance of project agreement dealing
with overseas operations. Includes weather tele-

communication agreements, WMO sponsored and Bi-
lateral projects.

a. All material not duﬁlicated in NOAA-wide
offices dealing with international agreements.

b. Working copies duplicated in overseas
operations where official file maintained in

NOAA-wide offices dealing with international
agreements, '

Correspondence and reports relating to overseas

operations and projects including weather
communication which are of:

Histor
waen -39

a, cal value, excluding agreement les,’
MlFlc Bavsd (ICATRER. & A“nog«»‘o VB .&i 4
b. Routine matters pertaining to personnel,

-management, finance and related problems on
gtation,

Permanent, Cut off at end of calendar year,
hold until agreement inactive,g}ransf LT to
the NRHA for a 5 year hold et £0 the
National Archives when 15 yedrs old.

Destroy when no longer needed,

Permanent. Cut -off at end of calendar year,
hold 2 years inactive, transfer gcthe
NRHA for a 5 year hold,ﬁ3?¥2r to the
|National Archives when 15 years old.

Destroy when two years old. Cut-off at end
of calendar year, hold 2 years inactive,
then destroy in current files area.

RECORDS DISPOSITION SCHEDULE
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ITEM
NUMBER

ESCRIPTION OF RECORDS
G

DISPOSITION
AUTHORITY

DISPOSITION INSTRUCTIONS

. .

Q.-

5.

W

Z N\
\\ :

Agreements between Weather Service and intra=-agency,

national, and intra-agency organizations or con-

ferences consisting of case files documenting

meteorological, hydrological, or oceanographic

agreements. Includes station agreement files and

weather communications circuit agreement files.

a. Office of primary responsibility,

b. Working copiles maintained in other offices.,

Grant Files between the Weather Service and other

organizations, Includes WMO sponsored and Bi-
Lateral projects, Afceml Copler A%p;"/»u A

ey "‘7’5/“{, sit R EClLA ditec we . G AFO

f’?/; remencs,

"o et aepl ) Y, Anll.
pntr/ ﬁ.;?rccm?ﬂf‘ por st foe / Zx;md"o/ 74:: /e A

/n/d, é”ya./w ?—;’;ﬂu@/ Vo FEL. pFFev o
/%ﬁ%%’ﬁ%ﬁﬂ /ﬁrgwwq*yéﬂ
Permanent/i&eeﬂﬁkﬁrﬂ%r

Destroy when obsolete or superseded.

Destroy 3 years after close of contract
grant,

(RECGRDS DISPOSITION SCHEDULE




TEM‘ .

VBER

DESCRIPTION OF RECORDS

DISFOSITION
AUTHORITY

. RISPOSITION INSTRUCTIONS

1boards and advisory groups dealing with meteorological,

Records of Interagency and National committees,

hydrological and oceanographic matters.

Files reflecting functions, action taken and the mem-
bers and their terms in office. Contains charter and
by laws, agenda and minutes, directives, reports and
documents supporting the creation, organization, or .
change of the crganization. .t

a. Official program records maintained by the ex—
ecutive secretariat or other person dusignaced
as records custodian, excluding records and other
material on administrative support matters.

b. Coples of committee records, correopondenﬁé,

and other material retained by members or non-~
members,

¢, Haterial on routine administrative support ac-
tions, such as correspondence regarding travel
arrangements, arrangement for meetings,

*

CTVLM 6.d, \M\fﬁd«w@»u&’v\ Qu..\ ’Q‘iw‘i)

Permanent. Cut off at end of calendar year,
hold 2 years inactive, transfer to the NRHA
for a 5 year hol ffer to the’ National
Archives when 15 years old,

. . A
Destroy when no longer needed for reference.

. ;
Destroy. when 3 years old.

membe;~&eaves:;ommiizg;}—ho$d~9nefyear~
inac&ive;*then*tran&%er-to—Feder&i-Reeord
Gentersy

RECORDS DISPOSITION SCHEDULE
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ITEM
NUMBER

T

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

!
b

DISPOSITION INSTRUCTIONS
»r ' .

Be

10.

Procurement, Supply, and Transportation Records

Working copies of contract bids, title papers, .
requistions, purchase orders, leases, bond and
security records including correspondence and
related papers pertaining to award, administrationm,
receipt, inspection and payment that documents the
logistical history of overseas operations and pro-
Jjects. Official copy of individual doucments are
maintained by NOAA-wide offices dealing with pro-
curement, supply and finance.

Working coples of freight and passenger records '
consisting of export certificates, shipping documents,
memorandum coples of government or commercial bills
of lading, all supporting documents, and files
relating to the shipment of overseas station

supplies and equipment. Official copies of individual
documents maintained by NOAA-wide offices dealing
with travel and transportation.

and equipment from overseas operations and projects.

Requisition card file for GSA products and equipment

Monthly Inventory files consisting of Station supplies .

g

Destroy 3 years after transaction is
completed or termlnated.

Destroy 3 years after completion or termin-
ation of transaction.

Destroy when 3 years old.
|

Destroy cards when superseded or when no
longer needed.

RECORDS DISPOSITION SCHEDULE
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A separate and complete file of one. copy of each
publication and all chdnpcs issued, The Tile may be
single or multipage issuances, such as circulars,
directives; orders of a general nature, mcmornndums,
regulations, or manuals on equipment maintenance,
programs, operations, and specifications. The file
will be marked "Record Set' for identification, and
defined as that maintained by preparing office, or
office of record. It is distinguished from the
identical publication distributed and maintained
for reference purposes.

~

ITEM DESCRIPTION OF RECORDS PISPOSITION DISPOSITION INSTRUCTIONS
NUMBZER AUTHORITY

11. .| PUBLICATION RECORD SET FILES }Permanent. :

+ Cut off at end
of calendar year, hold one year inactive,
then transfer to NOAA Records Holding Area

¢
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ITEM ‘ 1SPOS
.N-U.\'IBER DESCRIFTION OF RECORDS 0;?:_3;:::: DISPOSITION INSTRUCTIONS
t
X 12, | OPERATING OFVICIAL'S FERSONMEL FILES Destroy 1 year after employee leaves, Cut off
Supervisor's copy of pepers cencerning employees at end of calendar year, hold one year inactive,
responsible to him, They consist of, but are not J then destroy in current files area. :
limited to, awards, actions, ratings, attendance, ¢
training, end promoticns. These files may be located
| in any office responsible for a group of employees,. ’
. 13, { BUILDINGS AND GPOUNDS MATNTENANGE FTLES Destgoylpipers 83 updated, superseded,
‘ or obsolete.
Documents accumuilated in the performance of preventive ° )
maintenance to structures and lancscape, Included
are program requirements for new structures, roads, !
and utilities, and such plans of real estate .
holdings necessary. ’

- . 2 ’

1l ENGINEERING ECUTIPLENT RECORD FILES Destroy on disposal of related equipment
Documents accumlated regarding evaluation, or when individual papers are updated.
modification, and comparibility actions of equipment Whichever is sooner.
used for test beds,

15. ERGINEERING ECUTPLINT SERVICE CONTROL FILES Destroy two years after comoletion*of
Documents concerning services, changes or charges, related action, .
such as installation, replacement, and recurring .
maintenance to test bed equipment.

16.. THEFRING :‘O')TFI(‘RTION FILES Destroy i‘:we years after related project
“}ocu'nents created 'in the process of changes, partial comgletion, ‘
elimination, or rejection of certain equipment skt n 9\4; '
designs comcepts, or output requirements, DPStrcy«egt-e-r 3 yearsy, Cut off at end of

. calendar year after test completion,

17. EQUTPMENT TEST PHOTOGRAPH FILES 2Ol§hon§0§§a§ inagtwe, then transfer
P . . . o the ecords Holding A
Sepiee-eof Photo negatives and prints created during § aArea
testing and evaluation of equipment, Used to visualize (ozuéf&l!g eé :a“SIm’ingt‘?s Metropolitan Area Mj)a 6oy
processes of test events and results, L Lentasy. . . in Cuvibe
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DESCRIPTION OF RECORDS

DISPOSITION ;

AUTHORITY {'

DISPOSITION INSTRUCTIONS

19.

20.

v -

These files relate to all engineering aspects of
procurement specifications, contract monitoring,
training coordination, tests and inspections, equipmer
reconditioning, installation and maintenance standard:
and procedures, and modification of operational data
acquisition, data processing, communications, and
display equioment and instruments. . .

FOUTPYTHT EMAINEERTHG CORR¥SPONDFMCE FILFS
Records relating to the peneral avplication of
standardization, design, operation, replacement, stoc

level, and funding nceds of the equipment engineering
3ct1v:ty.

FLOTLITIES FIIGTINTIFRTHMG CORPESPONDWNCE FILES

hecords relating to the general application of
standards, practices, and criteria of maintenance,
repair, operation, and improvement of the facilities
engineering activity,

STTF ACQUISITION FILTS )
Pecords relating to the acquisitioning of real estate
by purchase, condemnation, transfer, and donation,
Included are options, appraisals, ownership data,
title certificate, puarantees, settlement sheets,
mutual purchase cancellation, reports relating to
orogress, and other comparable documents and
correspondence,

b REZC Cr:D

!

{ .
i(outsmdc Washington Metropolitzn arra é&9$*7
) N . 2 Oy

vk 0 .
Destroy atber 3 yearsy Cut off at end of

calendar yerar, hold one year inactive, then
Records Holding Ar=a
shington Metrorolitan area <e-Deshe

vransfer to NOAA
(outside Wa

‘\‘I'S‘Q F SN (juvvc:w\':

‘,l
Destroy L) 3 years;lcut off at .end of
calendar year, hold one year inactive, then
transfer to NOAA Records Holding Area

Gvs

Destroy & years after real estate audit of
final ‘disbursement. and/or any claims
"nttle entys £

NOAARosords—Holding—Area—{outside Washingha
3 . TS Fer SO

FRc oG 962 AFren- c9s56& /S <CosED,
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::. : DESCRIPTION OF RECORDS . ED!bPO ITION ‘ PISPOSITION INSTRUCTIONS é

UMEER B o i AUTHORITY | ’

cq - . - ce . g‘ o
. 21, FOUTPMTUT AND FACILTTIES PLANNING FTLES Destroy 3 years, Cut off at end of
.+ | Pecords relating to engineering responsibility for o calendar yedr, hold one year inactive, the n’

rreparation of policies and establishing procedures transfer to NOAA Records Holding Area "
to assure that properly planned, designed, (outside Washington Netropolitan area %%““‘7

»-)'

constructed, and maintainable items mret personnel '

3 s 2 ( fn.;w rvleit &
and operational requirements at a basic cost.

Kh e ZYTS

t

x&*mmpﬁp:&"&wﬁ&mﬁﬁimwf

, 22 " FACTLITI®S DFSTGN FILES , ‘ Destroy L years after completion of design
‘ Fecords relating to develovment design of facilities . gneeds, Cub off at end of calendar year,’
* | according to existing criteria, and applicable codes ‘ { hold one year inactive, then transfer ‘o
and standards, Records may be created by in-house or . HNOAA Records Holding Area {outside Washinpg tc;
contractural bid design work. Includes schematic or Metropolitan area t@—n&anes%—?eéepakﬂkreh1%?
oreliminary drawings, site plans, floor plans, .o andRecords—Cenber) Despay sz curven Gl

”l‘VatJOna, and site improvemertis which are outline

specifications indicating materials and finishes to
be used, a breakdown of estimated costs, and such
other items needed for design review,

A KB g, RAt S 7l Gl g

23, FIVF=YVAR FACTLITTES PLAM FILFS ' : Destroy’S yvears after all requirements have
Hecords relating to scheduled anmual requirements for been superseded by an updated plan., Cut off %
projected years containing-information used in at end of fiscal year, hold one year inactivz

ST

o

prenaration of a master plan for future development, then transfer to NOAA Records Holding Area-

- § and the support of budget requests. Tncludes prioritidgs, | (outside Washington Metropolitan area Lgerrot
cost and feasibility studirs, preliminary engineer . n?§;§§§;§g§p§§%r&rehmves-ani*&ecords~&enber)?
. reports, and comments and recommendations to the * : §

Facilities Review Board, ﬁ A
. ‘ o L s Zersas Scoepote 7; JTeie > . ‘
2l FACILITIFS COMSTRUCTION CONTRACT FILES a/ena o Destroy 6 years after completion of

Record series identification is in thpeﬁeaere& Records Hrkem=—Sraste) construction, Cut off at end of fiscal year,
Scheduvle 7, item 3, hold one year inactive, thren transfer to i

NOAA !lolding Area (outside Washjington ot |

) . Metropolitan Area %3gﬁgggﬁﬁﬁﬁtééépgiﬁhpchéveg

N and Recards-Senber} grce— . ' ;

) | !

- |
w bt S et n oo SOr S SR A e ST P AT Tt @ o 3 b - e NS s o P A S o i PPN Y e S e DA e M . 3o e b o i e . 2

RzCCrROUS DISPCSITION S"HEDULE
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:‘E!i DESCRIPTION OF RECORDS DISPOSITION p!SPOSlT!‘ON INSTRUCTIONS E
i AUTHORITY %
>~ il i Ts ve L
25+ '} IN-HQUSF CONSTRUGTION FILES Destroy -afber -3 yearsa cub off at end of

26,

.27

p—

¥

mj

Records created in accomplishing facilities actions or
tasks that result in low cost purchase actions

through use of in~house capabilities or, by approved
procurement procedure, the rental of tools and
equipnment and .the enpaging of firms or:individuals to
perforn specialized jobs that usually require less
drtailed plans and specifications, and no formal
contract negotiating,.

FLOILITIFS IT™M STATUS RFPORT FTLES

Fecords relating to status of facilities projects
desizned to provide information regarding currency of
various phases of RD%F projects, These files permit a
corrarison of planned versus actual performance by
rndifying or adjusting estimated against actual
commletion dates.

FACILITIES PROJECT CONTROL FTLES

Pecords relating to scheduling of projects in
caterories according to availability of resources,
such as, mannower and funds being available at pre-
planning neriod or not available to accomplish post

neeration and ersential malnt@nance of facilities,
Zesources conerrn description of major catepory of
work in cornnotlon with the project, descriptive

detail o

total contractural services
YPQU]Tﬁd for project, and’ gustmfmca%lcn relating to

station mission, and "health and welfare of personnel
1f nob acoompllshed. Includes papers on approval or
cancellation of facilities projects,

- a, Record copy (Engmneerlng)

T project to discern vhit 1% to be accomplishek
."f”'”ablp cernletion date,

e

calendar year, hold one year inactive, then ;
transfer *o NOAA Records Holding Area chan ]
(outside Washington Metropolitan area estray |

S )

241 Corvvein 'ty AL

—

Destroy 2 years after project completion,
Cut off at end of calendar year, hold one
year inactive, then transfer to NOAA Records
Holdmn Area (out51de Kashin,ton Mrtropolltﬁﬁ

estroy 3 years after complotlon of a funded
progecm. Cut of f at end of calendar year;
hold one year inactiv then transfer to NOAI
Records Holding Arca ?outuL Xaﬂﬁunguon
‘Netropolltan area

ReCCiDbS D:S"C"I

i0i¢ SCHEDULE

Py
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29,

.30,

X

FI'GINFFRTNG PHROGRFSS RWPORT FILTS

Records relating to performing periodic inspections td
uncover conditions leading to operational breakdown or
denreciation, and maintenance performed to avoid, or
to adjust and repair, such conditions vhile still in
a minor stage. Includes minor construction, alteratior
repair work, and painting to maintain usability.

FASTLITI®S ALTFRATTON FILES

“acords relating to construction work required to
adjust interior or erterior arrangements, or other
physical characteristics of an existing facility,
that it may be adapted to or utilized for a designatecdy
lational Veather Service purpose, Included are
separate design changes, if required.

Peports relating to accomplishment of maintenance and
repair of facilities and equipment., Includes facilitie
design work and acquisition and installation services.!
Constitutes a general progress report for such work
funded under authorized appropriations,

a. Record copy (Fngineering)

<7

b, Others (field)

n
J

Dd” SITiGN SCHEDULE

i Destrov 3 years

. | B

=M DESCRIPTION OF RECORDS DISPOSITION DISPOSITION INSTRUCTIONS

CER | AUTHORITY ! ’
‘ K b, Others (field) Includes unfunded projecté. Destroy after 1 year, Cut off at end of
. : , calendar year, hold one year inactive, .then
i destroy in current files area,

284 | FOUIPMEHT AMD FACILITIES MAINTENANCE INSPECTION FILFS Destroy'é2g2% 2 yearsa, Cut off at end of

calendar year, hold one year inabtive, then
transfer to NOAA Records Holding Area
(outside Washington Metropolitan arca $§¥

-

Cut off at end of the calendar year, hold.
one year inactive, then transfer to NOAA
Records Helding Area (outside Washlngton
Metropolltan area to-nearesti-Eederal—=%.

.Mwww
//J—;M

)est*oy% 2 yearspa, Cut off at end of
calendar year, hold one year inactive, then

i

>

v mmari”—:_mn =

1 BB R

transfer to NOA& Records Holdine Area by
(out side Vashlngfon retrop0¢1tan arrﬂfgg-
es—and-Records-Lenter) |
Destrdy 4f%er 1 voar”“uuu off at end of
calendar year, hold one year inactive, then
destroy in current files area,

€5.and Records .g
4ffpu%fE;EggE;i;Z5zFHTV‘—“'H‘H“‘“B*‘C?ntrr¥

fter alteration comoleulnr.;

=
|
|
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DESCRIPTION OF RECORDS

DISPOSITION
. AUTHORITY

N e

DISPOSITION INSTRUCTIONS

3: -

32,

33.

| provide comparability of data for meteorological

MATHTFMALCT FNGINFFRING FILES
Records relating to development, reproduction, design|
standardization, and improvement of.operations in the
installation and maintenance of electronic, rlectro-
mechanical, other technical equipment, and plant
facilities., These files establish technique uniformit;
in observing and measuring weather conditions to

analysls and climatological studies,

FQUIPHENT AND FACILITIES RFEQUIRFMFNT FILES

Zecords created in maintaining standards of initial
issues, levels of procurement and production, and
rebuilding or replaccment of eguipment and f801llty
supply parts and items to satisfy quantitative

requirements in support of network programs. Included !

ar~ equipment and facility summaries for adjustment
and distribution of excess declarations, and planning
studies for guidance, design, and construction in
computing operational requirements.,

FOUTPMTNT RECRIPT FILFES

ecords relating to receipt of equipment, consisting
of required data on defective, malfunctioning, or
surveyed equipment., These files are used to monitor
the repair or disposal cycle and maintain identity of
item responsibility in movement from stations to CLSC,
?econﬁltlonlng Center, etc,

3

[ oo o g

Rz C&

us DISDO ITi

Destroy'ﬂigﬁ}'é years;?gﬁt of f at end of
calendar year, hold one year inactive, then
transfer to NOAA Records Holding Area
(outside Washington Metropolitan area f%» FT
rchxves‘aﬁd‘néﬁbrdﬁ‘Cvnter\

LEN ot ey CARIT s B e S,

m CWW(‘

Cut off at end of
calendar year, hold one year inactive, then
transfer to ROAA .Records Holding Area 5
(outsmda Washington Metropolitan areaigg

na Covveene /(/M

Ll
Destroy %‘r’ 5 yez;xrsf.f"‘L

QA RL G W 228 2 L3 TS L L S R

Pttt

oy

nearestJ&xk5a%rﬁrehfveSﬂ?ukfhxxmdﬁ—Gcn%e#%§

Destroy upon. completion of action.
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ITEM.
UMEER

DESCRIPTION OF RECORDS

RDISPOSITION a

AUTHORITY ¢

DISPOSITION INSTRUCTIONS -

.3}.‘-' T

-

35,

TRUIPHTNT OPWPATTONAL LOG FILES :
Records creatrd to provide continuous statistics of
meteorological equipment operational status. Data
recorded 1s used to improve maintenance procedures,
insure precision and uhiformity of measurement,
ectablish status of equipment in lepal proceedlngs,
define need for engineering modification, ‘and .
maintain inservice time by recordation of malfunction
and restoration to service dates, '

a, Station copy

b. Others | o

FOUIPMENT FATLURF, RWPORT FILFES

Tecords crrated and reports prepared to document majen
or minor failures, component or parts replacement,and
nonroutine adjustment of controls of electronic
equipment., Includes fajilure.information swmaries
accumulated in the central data bank to provicde basic
decisions, measureable effects on overall system
outrut, and assist in design improvement to equipment.4

2, Record copy (engineering)"

::m::i'z:!:‘;'o‘.

o ¢ ‘4

RE CCﬁDS DISPOSIT

S oy s

m_mmw__mﬁﬁzmj

4

H

‘f‘&a& .
Destroy -afber 3 yearqi%é;t off at end of

t{outside'Washi gton Netropolitan area

‘Qestroy *Q%E? 1 eanﬂ.Cut off at end of

»
DAL TS oo »E L PIIRL t

¢ st i T2 e MY - L WS B et I ALK A O TR Kol N NP Ft I I S L SIS E R el

3

calendar year, hold one year inactive, then
transfer to NOAA Records Helding Areaﬁé?£'

~I

.

e

calendar year, hold one year inactive, then
destroy in current files area. -

: L .
Destroy after 3 years. Cut off at end of
calendar year, hold one year inactive, then

transfer to NOAM Records Hlolding Area gty
(outside Washlnyton Metropclitan area “7

T @Wf{q Bttt s
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ma DESCRIPTION OF RECORDS DWPQSNUON?} DISPOSITION INSTRUCTIONS
NUMBER — AUTHORITY | .
T - _ N zm-1s-z [ EIMe Gt Acwd phate 2qcte . '
’ b, Data Bank ' ; Insxxke$;gns.axemxn_ﬁOAAwR@eewést;spas&hm
‘ o ' u.
) ¢, Others (field) Des troy‘%ﬁg$§'1 yeaqg Cut .off at end of -
o . : § calendar year, hold one year inactive, the
} destroy in current files area,
36, §| PYGTNTTRING QUALITY CONTROL FILES - l .

Records relating to inspection, evaluation, and
review to unit piece or overall systems to assure
required quality level of maintenance work and
equipment performance, to hold outages to a minimum,
that operational schedules are met according to
established standards, that equipment operation is
within design capabilities, and that output of

slectronic systems data for meteorological purposes .
15 controled and meets established specifications,

Includes verification of equipment adjustment and
Thysical condition, station visits, and engmneering
quality control inspection reports,

a, Record copy (engineering)

1

b. Others (field)

Destroy &fter 3 vearszgght off at end of
calendar yoar, hold one year inactive, the
transfer to NOAA Records Holding Area
(onts;ée ﬂach'n;ton Metropolitan area
3 R@eerésMGcnts

$hvts

NDestroy 32%3} 1 yeag:déﬁt off at end of
calendar year, hold one year inactive,
destroy in current files area.
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https://accord:i.ng
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L/

CTY

| ITEM PISPOSITION

- DESCRIPTION OF REZCORDS , DISPOSITION INSTRUCTIONS
| NUMEBER i} o AUTHORITY . « ﬂ
e FOQUTFYFNT PRIQRITY FILE®S ; aestroyfggégg'S yearq:QCut‘off at end of
Pecords relating to the designation of equipment 1ﬁto < calendar year, hold one yrar inactive, then
categories of priority -to provide adequate operation transfer to NOAA Records Holding Area
. "of facilities subject to available funding, (outside Washington Metropolitan area e
: \ neazastagggﬁﬁii;ﬁrehtve3“3n6¢ﬁecorﬁs—een%er)
. U Lo (20 LAtithas
.38, TITROFNCY FOWTFR PROGRAM FILFES ' ~ : Y '
e Ypcords relating to adeguate emergency secondary Destroy Qg%%; 5 yearsa Cut off at end of
vover supply, derived by supplementing commercéial . calendar year, hold one year inactive, then
‘I' § system, to protect equipment and meteorological data ' transfer to NOAA Records Holding hrea
4 vhenever a disruption occurs which could adversely (outside Washington Metropolitan au:‘c-’a.~i’i-'<"§r"’l"'7
affect an operation throupgh comnlete outage or power ’ . Ef?%ﬁﬁgﬂﬁmr al_Archi chlves'ané-ﬁeeefds-Genter

Surpeo. Includes papers on power sources, equxpment
requiring elecirical service, plans to provide power
facilities, budget support, cooperative agreements on
standby power, and such reports required,

»

:39. CALIBRATION DATA CARD FILES ; Destroy upon modification or disposal. of
. Records created to record standards and items of test related equipment, ,

and measuring equipment requiring engineering
calibration, and the TPCQTdQ of such calibrations
accemnlished,

abb, COPONFNT PAPTS IDTMTIFICATTON FTLVS _ Destroy wheh‘updated or no-longer needed,
“ecords concisting of aperature cards, tabulations, or _ . : oo
‘ other type formats, containing equipment data, such

ac: name, illustrations, number, description, name of
manufacturer, and related parts information. These
files are an aid to eliminating duplicatlon,
establishing interchangeability, and item substitutior

L2

,‘w mmdwm
| .aacaas DISPOSITION SCH EDULE |



https://modification.or
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1TEN

DESCRIPTION OF RECORDS , DSPOS“ION) DISPOSITION INSTRUCTIONS
NUMBEZR , AUTHORITY ! L
s
FQUIPKINT TECHNICAL DATA FTLFS '

.

>

Retords created to provide unified means to handle
technical stock items and replacement parts,
Irformation establishes a common language for
recognition, preparation of requl itions, stocking
and irsuance of instrumental engi Lneering equipment,
and maintains con31stencv of related records.

ARCHITTCTURAL SERVICFS FILFS

Records relating to consultation and other services
verformed regarding architectural interpretation of
project desigr concept, modification and changes to
drawings and specifications, construction criteria
and documentation, and design development to assure a
coordinated work environment and optimum space
utilization, Includes papers and diaprams on
relocation, rehabilitation, work requirement diagrams,
and schematic drawings,

a. Design, Siting, and Construction criteria

b, Planning and Structural, Mechanical, and
Flectrical requirrments

‘Destroy when updated or no longer needed.

DIsFOSAL NOT
-APPROVED

s

Devtrdv:;g%;; 3 years;féﬁt off at end of
calendar year, hold one year inactive, then

g transfer to MOAA Records Holding Area |

(outside Washinglon Metrorolitan area EEA

BepEast Eeforsl-hrohives-end-RecordeConter).

Destroy 3 years after project completion,
Cut off at end of calendar year, hold one
vear inactive, then transfer to NOAA Records
Holdlng Area (outolde Vashlngton Metropolitax

-EC\‘S:}SO l 7

koo o W 1o S T
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iTEM -
- DESCRIPTION OF RECORDS A DISPOSITION ¢
| NUMEZR B : 3 , AUTHORITY |

.ﬁ3; WS TTCHIICAL TRAINING CWNTFR FILES ' .
These files document the Znginrering Training Program ' '
of the WWSTTC in developing technical and proffessionall
competence and provide information neccessary to meet
engineering requirements in ‘an area of ever increasing . ;

PISPOSITION INSTRUCTIONS

technologye. ,
- . . M . . R ' J-' .
.— a, Administrative Files: Records relating to - Destroy g&; 2 years,.. Cut off at end of
, routine administration of the training and : . lYcalendar year, hold one year inactive, then
educational activities of the center. Includes transfer to NOAA Records Holding Area £
routine budget and financial matters, comrents ) {outside Vashington Metropolitan areafgé
" on center functions, staff visits, and o nea;eSxmEedei2}_Anch&xes_ang_ﬂﬁggrgﬁ_ﬂﬁnter:
. . orientation and briefirg to trainees. | A E el alediananel . .
b. Curriculum Files: . Records relating to areas : 5 stroy when °uperseded or obsolete, One
of course specialization in the enginecering jcomplete set of courses is to be maintained
training program. Covers field experience and ander Publication Record Set Files.

modern educational concepts and methods of
engineering technology. These files provide
material for courses designed to give trainees }
practical knowledge. in the installation, : ’

activation, calibration, and maintcnance of ' ' '
instrumental equipment systems and facilities, - o
. . Includes papers on annuzl surveys of training - _ Ce o
requirements and schedules on acthatlon of } , - ) ..
new eguipment, . : E ‘
: prhcan S
s+ Fquipment Resources Files: Records relating Destroy a£%er 2 yearse Cut off -at end of
' to visual aids, lectures, and laboratory ' calendar year, hold one year inactive, then
exercises, operating instrumental systems, . Mransfer to NOA&L Records Holding Area
- standard test equipment, special test units {oubside Washington Metropolitan area i
v and facilities, and other training devices, - neafest—Federa&;ﬁrch&ves—an§4ﬁtearésmceater
_ used for demonstration purposes and "hands on" sl GunTaeT Lt Cr Qe '
- experience, g o '
Sy =g TIPS L PR S S A e rm—" S

, R-CCRDS DIS PCXTION SCHEDULE
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ITEM
NUM B R

2 o

PPy .

DESCRIPTION OF RECORDS

LB
DISPOSITION |

Auvacarrvz

DISPOSITION INSTRUGTIONS - | a

d.

Trainee Selectlon F1195° Records relating to
selection of technicians, both domestic and
foreign, for training in the field of
engineering, Includes request for training,
selection approvdl, students selected llvtlng;
requirements and program priorities
allocations, enrollment procedures, and
statemsnt of prerequisites along with
notifications to insure they are satisfied.

1. NOAA Trainees (and other domestics)

t

2, Foreign Trainees

Class Schedule Files: Records relating to
convening and dismissal of students, specmfic
hours and days,with consideration for
holidays,for concuctlng classes, and travel
itinerary plans to meet center class
schedules,

i

¥

i

AT i ey SO,

“#in current files area,

‘{Folder, Other copies destroy after 2 years,

~Destroyggg;} 2 yearsgg%ﬁt off at end of

[N

Cend one copy of seleetion approval and
certificate of training to 0fficial Perscnnel

Sut off at end of calendar year, hdld two
vears inactive, thpn destroy in currﬁnt files:
area.,

Send one copy of all records to Office of
International Affairs, Cther copies destroy
2 years”bﬁﬁt off at end of calendar
vear, hold two years inactive, thpn destroy

¢
:
i
!
%

calendar year, hold one year inactive, -then

-

?&xxnxk&ilentsn,,2844'%w&¢7,

g e oo

e ST ACE s T Lo e
_LaCf'*_} DISPCSITION EDULE
T e Tl e AL W i S ot ot e Sy At Ao s

. M M T I rp————
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DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

4

L rr ey

DISPOSITION INSTRUCTIONS

.

e

Certificate of Training Files: Records
relating to issuance of certificates to
students satisfactorily meefing specified
course standards and are qualified to malntamr
equipment, Included are files relating to
issuance of waiver of training certlflcates
and delayed certificates to students not
meeting minimum course standards.

+

City Area Facilities Files: Records r~lating
to the furnishing of informaticn to students
of available public transportaticn, parking
priviledges, points of interest, mail services
restaurants, and housekesping accommodations
in motels or private homes,

.

A3

| Records Center; of < Aoty -

ﬁJ’J&aw. ﬂﬂﬂ‘
‘Destroy -afber 3 years, Cut off at end of
calendar year, hold one year inactive, thén

d

ﬂi.’u»ﬂ-e ’E.L‘
Destroy eft<r 1 yeara Cut off at end of
calendar year, hold one year inactive, then
destroy in current files area,




ITEM

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

DISPOSITION INSTRUCTIONS

NUMBER

lofﬁf‘

Ll

t

Y

“1s.
o

L6,

L7.

Communications Planning and Programming files.

Records the development and execution of plans and
programs for the operation of the Weather Service

- Communications network.

Telecommunication Agreement files between Weather

Service and international and national organizations
for link-up and coordination to Weather Service
Communication circuity.

Communication Correspondence files. General corre-

spondence on national, interagency, and intra-

agency Weather communications. Includes fascimile
drops, circuit, and telecommunication information.

Communications Quality Control files. Records

relating to inspection, evaluation, and review

to unit piece or overall systems to assure required
quality level of maintenance work and equipment
performance, to hold outages to a minimum, that
operational schedules are met according to
established standards, that equipment operation

is within design capabilities and that output of
electronic systems data for communications purposes
is controlled and meets established specifications.
Includes verification of equipment adjustment and
physical condition, station visits, and engineering
quality control inspection reports.

a. Record copy

hold 2 years inactive, t fe
- for a 5 year hold;gff T To'the National

G nIANS Al ST Gl 2RL

Permanent. Cut off at end of calendar year,,
transfer to the NRHA

% dae
e
Archives when 15 years old.

Permanent. M Cub #5# atend ey,
Aalel ontil £fsccmené seinetice Zl s bonr P o

N 2t 1 Lo fye‘wzfaa .7 rransfen Fo FEC, OFFer—

:Destroy when 2 years old. Cut-off at end
of calendar year, hold two years inactive,
then destroy in current files area.

, ke
CiAa.
Destroy ﬁee—r 3 yearsf?’ Hold one year in-

active, then transfer to NOAA Records

Holding Area. éOupE}de Wa%pinéton Setro—.
politan area - ¢ ‘

and—Reeorde—Gerntes). .

RECORDS DISPOSITION SCHEDULE
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o PISPOSITION DISPOSITION INSTRUCTIONS
NUMBER DESCRIPTION OF RECORDS UTHORIT .
d. Cut-off at end
Destroy when ] year ol .
A of calendar year, hold one year inaqLive,
then destroy in current files area. |
y t end of calendar year,
| Circuit history files documenting the systems pergagenzérguznziiiie tran%;er endar year
LB, development, Installation and operation of the ihOl y inac e?”%g”iﬁg"National
20 0u.f | Weather communications network. Includes Letters.of for a 5 yeir oL ?Ears to
Intent sent to commercial communications companies. Archives when y A
Ly Ao A/ORA léchdu»ﬁJa[uﬂm7i
: . Permanent.§$£h$¢g{g}+q_4;#eﬂv+1n ;
we 370753 5 »y
Lo da Lasi-SA veng P rhg_ﬁrv{»,ﬁ e
LS. Communication Studies files. Records relating to aveas (aurse

ot

the development of communications systems. Includes

final report and accompanying correspondence.

Test and Evaluation Circuit files. Documents

accumulated by offices responsible for testing or
advising on techniques and equipment designed to
reduce or eliminate communication problems.

a. Record copies.

b. Other copies.

i

Globel Telecommunications4System-File. Documents
pertaining to the World Meteorological Organizations
Working Group on globel telecommunications.

a. Official program records.

b. Material on routine administrative support
actions, such as correspondence regarding travel
arrangements, arrangement for meetings, etc,

-7 753

INC=Z70- 753

v g D K oot K elerst kuz'.,drf
I{u:,o"w&'c(.l Sa i€ , ot re VS,

Py ~als > .‘
ASAr2S pI R i B SVS o€

4“0)67“’"“" “ ‘i
,../,{—ul’m fos0 gy Lant, -~ dnlil, .

Kicanket f;;f: o AI2S MRen /S ges o€y

Sl

Permane:}\

4

Destroy when 5 years old. Cut-off at end
of calendar year, hold one year inactive,
then transfer to the NOAA Records Holding

Area. og&gide the Washingt n)ﬁgt:opoli}an
Area é—c.h&é“ FAS ﬁ&gggﬁ % /e N EeRter)

Permanent.
P P : foPFras At
(/"FZJ’MM reends fec ot soideAPE -

Destroy when 4 years old. Cut-off at end
of calendar year, hold one year inactive,
then transfer to NOAA Records Holding Area.

]
(outside Washington MetrOpolit§n Area

\ 4

7 # Cvr\/mr Les st

RECORDS DISPOSITION SCHEDULE
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NUNMPER

AUTHORITY
| i : 1d., Cut-off at end
t’», | Weather Communicatilon problems and program files. Destroy when 5 years o .
Ce ‘ of calendar year, hold one year inactive,
, i £ the NOAA Records-Holding ..
Operational Specifications files. Preliminary, then transfer to th 14 ;
! : 7 = T Area.{ Outside the Washington Metropolitian
. experimental and final specifications created in g {gﬂ%gﬁﬁ%"%é“#é?f“?éderql Reeond
Jw‘ £l b a2 f S sXEn i oY el oS P PUIN
o connection with communication projects, Area CRILEY &
- Cow Cvimenen s, Loy it L glina ot ovopteson g owsgenl™,
N . d R d SPOIL s stamifIC 49y K Frnisbis ARy S
'J . a. ecorc set. ne-ZT0- 7573 ‘ Goif AL FEARS s i FDC, S e Aavf}fb‘/é'yd e
* ; Ersergtpo s B fRrFEES,
b. Other copies. Destroy when obsolete, superseded or no
longer needed for research,
| : Operational Standards and Procedures Manuals Destroy when obsolete, superseded or no
Sl cescribing Weather communication procedures. longer needed for research. .
g5, ?.Station Index Numbers files facilitating inden- |Destroy when obsolete, superseded or no
’ ctification of stations which are part of the ‘ longer needed for research.
i International network participating in a routine
t observation program for the benefit of the inter~
national meteorolegical community.
26 Natfonal and Internatfonal and repional code forms
Jle

~
L

T

+

v f e

DESCRIPTION OF RECORDS

DISPOSITION

DISPOSITION INSTRUCTIONS

e

5

to facilitate the exchange of weather reports of
all types: upper air, satellite, radar, surface
observations, aviation, analysis, climate, ocean-
ographic area and route forecasts, terminal fore-
casts, atmospherics, and ship reports,

a. National cede forms generated
WMO guidelines.

according to

|
!
3 b. International and regional code forms.

Perménent. Cut off at end of calendar year,
g e e aggfer to the NRUIA

hold 2 years 1nfc£%ynep§§;gﬁ$ﬂ \ .

for a 5 year hOLQ&Qi?Qr to the Natilona

Archives when 15 years old.

Destroy when no longer needed for researcl
purposes,

!
|

RECORDS DISPOSITION SCHEDULE




59,

|

.

R-cords relating to formulation and planning of
hvdrologic policies, and activities which provide
technical information, instructions on techniques and
procedurss, and methnds for gathering and reporting
hydrometeorological data, Includes papers pertaining
to initiation of management controls, background data
and coordination material, : :

Hvdrologic Committee Files

Fecords relating to participation in joint, inter-
departmental, and international meetings and
conferences as they relate to coastal zone activities
international hvdrologic programs, hydromatic '
instrurents, flood rrporting, water rescurces, water
quality, and rainfall frequency, Includes action

reports, minutes of meetings, agendas, and other
related items, '

a, International :

b. Others @;J(,.wm, #us)

3

3

DISPOSITION
ITEM DESCRIPTION OF RECORDS AUTHORITY DISPOSITION INSTRUCTIONS
NUMBER . ) 5
.‘y .De: = 7.,‘ bend ELRARS BLTT P P
Cormpicted s et
57, International Reports of Code Meetings files. — .
. Documents relating to WMO's Working Group. |
. . , i
- ] . ‘ Destroy 3 years after policy and procedure E
58. Hydrologic Policy and Procedure Files ‘
.. !

revision. Cut off at end of calendar year,
nold orne year inactive, then transfer to HOAS

Records Holding Areaé&g&ﬁsi@p Washington,, -
Metropolitan area

and-Records Cenbemy, avea—,

£

I L ey e .Y

Permanent. Cut off at end of CY, hold 2 ys
inactive, transfer to NOAA/RHA for 5 year
hold. Transfer to FRC. Offer to NARS when -
15 years old.

ST O X OGN ML LN LN

el
3
)
1]
A M A I Ol e A M L L il B MR X

Destroy 5 years after specifically assirned
activity is completed, Cut. off at end of
calendar year, hold two years inactive,hen
transfer to NCAA Records Holding Area
(outside Washington Metropolitan area to
nearest Federal Archives and Records Center)

p2 53

RECORDS DISPOSITION SCHEDULE
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'Tgﬁ DESCRIPTION OF RECORDS , ED”P°S“'°“§ DISPOSITION INSTRUCTIONS %

IUMEZR T S | AUTHORITY ! ’ 5

60, 1-Lood Renorts Files ) J Destroy 3 years after publication of the
Records relating to the documentation of floods of . 4 report, Cut-off at end of calendar year,
major or national interést, The files give a hold 3 years inactive, then destroy in

' narrative description and analysis of the wnather { current files srea.

situation and factual data on precipiteble conditions’ ‘ ‘ ‘ e e
oroducing the event, The final product may.be in the

A

form of a publication.

61. ’?ive*‘ District Service Files

, when Quperdedadi
Secords relating to duties, reeponsibilities, and : Destroy individual papers Gﬁ-¥6q&i£;d1
outline of procedures for stabions to accomplish ' ars bsolte

assigned mission., Includes information on services .
rendered or required, schrmatic diagram of area and _— - ' ' : : *
revorting network coverage, emerrency situnation action: : - . )

liaison with cooperating agrncies and specific service
recipients, cormunications, topography, past climatic ‘ »
conditions, submission of reports and forms, and S
ipersonnel assigned and their functions., The files may '

e e oy

*

LY VAL RIE AR TGO 2535 St St WIOE

be maintained in manual format,
62, dydrologic Correspondence Files . , ‘ Destroy when 3 years old. Cut-off at end
Records relating to internal operatlons of hydro- . of calendar year, hold 3 years inactlive,
mptaorologtcal functions o? a grneral nature. Includesy - . then destrov in current files srea. 3
‘ informational requests, status reports, coordination T ' 8
aspects, and such other files not part of a specific T %
project or study. P , !
- ‘ S
Tt B s oo ErY St oY, g T e Tyem—
RZCCRDS DISPCEITION SCHEDULE - ' © Hydrology Files
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6lie

DESCRIPTION OF RECORDS

. DISPOSITION

AUTHORITY

DISPOSITION INSTRUCTIONS

‘establishment, approval authority, implementation

Hy¥drologic Networlt Managrment Files

RNecords relating to establichment, modificztion, and
administration of hydroclimatic and- hydrologic
reporting networks, Includes pavers on requests for

actions, inspecticns, technical supervision, request
coordination, and cost factors on equipment,
maintenance, communication, and fees.

Hydrologic Services Agreement Files

Pecords relating to cooperative arrangements madn wit)
federal and state agencies on the mutual ¢ollection
of- data and the prov1d1ng of river and flood fore-
casting services, Includes informel data and ‘
inTormation exchange or formalized agreements on
exchange of funds, versonnel, and equipment or its
usage.

2, Formal agreements

b. Informal agreements

- A R
Destro¥ g;%ﬁ?-; yearsa Cut off at end of
calendar year, hold one year inactive, then

transfer to WOAA Records Holding Area{outsicg:
Washington Metropolitan area fgéﬁiﬁiﬁﬁt’““‘ '

E253EalsAFGHiVes—aﬁé—RﬂGOPés—Geﬁ%ef)t?unltn /
ity AR g .

%
:

Destroy 3 years after termination. Cut off

L 116141

PRSPl ~ 2

at end of calendar year, hold one year

inactive, then Lrav<fnr to NCAA Records |

Area (outslde;,Ure_ls} 12g ton Metropolitah
L 3 » ¥

area
.Cantep).k o b

Destrecy agief 3 yearsa Cut off at end of
calendar yrar, hold one year inactiv-~, then
transfer to NOALA Records Holdi E_Area(out51dt
Yacshington Metropolitan area fg;neaﬁzﬁﬂ'
Faderal-Arehives—andRecords—Centar) ,
&; wv’wf/(/<_ Ot

£ oo mﬁ

e rred

=

———

Hydrology Files
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E OISPOSITION

ITEM
e DESCRIPTION OF RECORDS 4 DPISPOSITION INSTRUCTIONS
NL:‘J_:-;::.R o o ) ’ . AUTHORITY '
65.,. Hvdrologic Frequency Studies Files : .

Records relating to comprehensive information of
rainfall extremes, frequencies, and mebeorological
factors associated witn large amounts of precipitaticy.
Includes hurricane or monsoon type frequencies, maps
constructed to show rain fall and water-snow

equivalencies, and various phases of the &ater cycle.

a. Publlshed studies

b. Unpubiished studies :

Water Management Information Files -

Records relating to studies that furnish information
on hydrometeorological conditions required in‘ the
planning, design, and operation of water control
structures, such as levees, dams, spillways, and
reservoirs, Includes information on hurricane wind
fields, sequence of maximum winds, terperatures, and
snow melt factors., Also storm characteristics in
planning for and use of water resources.

a.. Published studiers

1 hold two years inactive, the

Permanent. Cut off at end of calendar year,
hold two years 1nact1ve,t%f( Qggns?er R,
NOAL Records Holding Areayloutside

Tashingten Motropolluan aroa to nearsest
Tederal Arghives, 3pg, Becords Cenuery'OFWE“'
Destroy agfer 5 years Aféut off at ‘end of
calendar year, hold one year inactive, then
transfer to NOAA Records liolding Area{outsid
Washington Metropolitan area

. s Y .

R e T s A T e o Y

Permanent. Cit off at end of calnndar year,
en transfer o
HOAA Records Holding Area outnlde& ek
Yashington Metropolitan area to nearest

Federal Archives and Records Center), eF€en
“+o NARS mkES 1S YR oL,

s o 4

i

Y W A YRR T W

e o
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-
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Hydrology Files
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DESCRIPTION OF RECORDS

|

DISPOS!
AUTHORITY |

i
TION

o TXCEEOREY

DISPOSITION INSTRUCTIONS

KRR - -~

be Unpub11shed studirs’

. .

Hydrologic Reference Data Files

Pecords relating to data maintained as a source of
basic reference information consisting of locator
cards for base maps, bibliographys, storm indexes,
precipitation data on microfilm, and summarized and
analyzed precipitation 1nformat10n on major storms
and hurricanes.

Hydrologic VWork Control Files

Pecords relating to background material and basic
worksheets and data for published reports and current
hydrologic studies, Includes reproduction material,
graphs, sbatistical tables, satellite and radar
photographs, rainfall frequency and maximum
precipitabion charts, check sheets, and computatlons.

|
[ .

O

R

1

i

AT oo s Fred

> < -
i Destroy §§£§§*5 yearsﬁ%éut off at end of
calendar year,hold two years inactive, then -
transfer to NOAA Records Holding ﬁrea

S A RFNR 5 e et e st B

( outside Washington Metropolltun areaé%c

LA G vV Z?&e M I

Destroy when superseded or cbsolete,

| Destroy 5 years after completion of reports
and studies, Cub off at end of calendar
} year, hold cne year inactive, then transfer
1 to NOAA Records Holding Area (outg&de ‘

Yashington Metropolitan area

%ﬁfﬁﬁé%:ﬁfégzyes~aﬁé~%eeem%§4ﬁnﬁﬁnﬂ.

»
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T e ‘ DISPOSITION &
ez ) DULSRIPTION OF RICORDS ‘ : Aumcm_wi DISPOSITION INSTRUCTIONS
69, jNWS STATION OBSERVATION FILES o 3 :
Records created that comprise the national collection | v 7'( * .
of climatological records, which is used as the data ¢§ I
base for dissemination pertinent to environmental 1 ' o )
monitoring. They are the primary source of information| ; .
concerning known atmospheric and hydrologic 1 / : .
.  conditions that.existed at any point in time. ; . )
i . a. Recordings by National Oceanic and )
Atmospheric Administration personnel of
hydrologic or atmospheric conditions, "slich as
pressure, humidity, precipitation, solar and . .
terrestrial radiation, evaporation, river stage, ¢
3 cloud formation, visibility, temperatures, wind ‘ .
" speed and direction, dewpoint, sunrise and
= sunset, and associated phenomenon., Data
: collections, sensor instrument recordings,
. summaries, and meteorological tabulations
’ are included.
: {1} Record copy : ‘ (NN 172-35 i Restmucticnenat-anthorized, Transfer to
' , P ‘ ! and 46 :National Climatic Center, Asheville, N.C,
. s » . j ) 4 sE for.conuersian o mag‘ncﬁﬁ *M ’fs'gﬁ..
t T . ' § micromionn, scu@pulivg Ay et CGPTER,
£ L - - . : ’ LB
¢ (2) station copies : ¢ Destroy 8RS years: Cut off at end of
% - & ] . § calendar year, hold one year inactive, : -
: S - ¢ then transfer to nearest Federal Records -
: ; , { Center,
. 3 - ]
,h vr ; 2:.
g b \
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ITEM

DESCRIPTION OF RECORDS

DISPOSITION

DISPOSITION INSTRUCTIONS

NUMBER AUTHORITY
"0 Forecast Files., Records created in forecasting NN-172-169 | Destroy when 5 years old, Cut-off at end
' atmospheric and hydrologiec conditions for dissemint-| Item 1 of calendar year, hold 2 years inactive,

ion pertinent to the safety, welfare, and economy ofy

the nation. They include papers under such titles as
forecasts, warnings, advisories, bulleting, alerts,
watches, outlooks, summaries, stetements, etc., on
anticipated atmospheric and hydrologic conditions,
These forecasts are made in connection with publice,
air pollution, marine, agriculture, forestry, do-
mestic and international aviation, hydrologic,
severe storm, hurricane and other environmental -
prediction services provided by NOAA,

WEATHER MAPS and CHARTS generated by the National

Msteorological Center{NMC) for retention by the
National Climatic Center. '

Manuscript Maps and Charts,

a. Original data and analysis including North
American Surface, Northern Hemisphere Sea Level,
Northern Hemisphere Synoptic Surface, 500 millibar
including one copy of each published Part I and
data tabulations Part II, Constant Pressure, Winds
Aloft, and Northern Hemisphere Constant Pressure.

b. Preliminary or supplemental data and analysis,
prognosis, and specialized items for use of field
stations. These may be reproductions of more
permanent records. Includes Pfqgggsis, Pseudo-

adiabatie, Daily, Auxilary and Facsimile and 5, 15,
and 30 Day.

b

OX

then transfer to NOAA Records Holding Area,

Outside the Washington Metropolitan area
—1% ; ) alesibneny

Transfer to NCC 90 days after processing,
Foz ScHEboung @Y DtaccaoTen. .,

RECORDS DISPOSITION SCHEDULE




ITEM DESCRIPTION OF RECORDS DISFOSITION DISPOSITION INSTRUGCTIONS
NUMBER AUTHORITY
« obsocares.
Extended Forecast and Long Range Prediction Chart Destroy when nn_f;age:_naadad—éoa

72,

‘ .73.

¢

Depository. Includes Daily Charts, 5-Day Charts,

15-Day Charts, and 30-Day Charts.

Extended Forecast Regression and Trend Analysis

Data on above charts{/rrm*e-“" raa ay KKy

J 7 T

nasaa;eh1-e;x0n—@hesk;ng-eﬁ;héeeeséeéi
PUEPOSEE-

Destroy &after 5 yearsgf}iransfer to
Washington National Federal Record Center
after 1 year.

RECORDS DISPOSITION )SCHEDULE
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ITEM
NUMBER

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

DISPOSITION INSTRUCTIONS

74,

75.

VERIFICATION FILES

Data, documents, and related correspondence created
in didentifying deficiencies, levels of performance
standards, and application in field .activities of
forecast methodology. Included, but not limited to,
are compilations, analysis, summaries, models,
methods, and general characteristics of product
provided. Material may be generated to support
studies in confirming or substantiating, by exam-
ination and comparison, the accuracy and quality of
the forecast programs.

A, Headquarters offices

B.

Field stations

AVIATION SAFETY INVESTIGATION CASE FILES

Correspondence, related data, and other .
documentation required under aviation safety weather
support activities, assembled pertinent to safety
enforcement and litigation investigations. Such
material may be weather charts, film, tapes, logs,
photographs, forecasts, statements, and other
operational weather records.

NN 174-23

NN-172-169
Item 2

Destroyiggéer 3 years, Cut off at end of
the calendar year, hold one year -inactive, .
then transfer to NOAA Records Holding Area.

Destroy after 1 year, cut off at end of
the calendar year, hold one year inactive,
then destroy in current files area.

Destray 7 years.after case is closed., Cut
off at end of calendar year, hold B¥8 years
inactive, then transfer to NOAA Records
Holding AreawnTil CASE 15 closed. TRAVSFOC
To F2c , Duastrey 7 eres AFTR. CAST IS
CLQ&@ »

’

RECORDS DISPOSITION SCHEDULE




ITEM

DESCRIPTION OF RECORDS

DISPOSITION

DISPOSITION INSTRUCTIONS

79.

mature not included in specific functional area

described elsewhere in this section or in NCAA RDS
#19.

Laboratory Project Files. Documents accumulated
during test and evaluation of technical systems and
engineering designs, exclusive of immediate and
final tests ldentified in project test files.

NWUMBER AUTHORITY
The Research and Development records of the Weather
Service are generally covered by NOAA Records
Disposition Schedule #19. The records described
below are items particular to NWS.
76. |RBroject Report Files. Documents accumulated in Destroy when 3 years old. Cut-off at end of
connection with reporting of projects weekly, calendar year hold one year inactive, then
‘  |monthly, or quarterly. Studies on cost effectiveness transfer to the NOAA Records Holding Area. P
and feasibility and contractors progress statements. Coompletian !
O ra e
77. |Project Test Files. Documents accumulated reflecting 120 e o R
fl’f:i‘}\" o .
the results, trails and evaluation of technical oﬁw s i
L . . é
. ) |Systems and engineering designs. Includes test / >¢ Qe
%p,\btﬁ"f” data and reports. , fnmaner rEEEn Yo nAas *F‘(Zs
W"j‘;u wc-370-75°3 | Compration v& e }
v a. Final Tests -BD3S
b. Intermediate tests Ppestroy when two years old. Cut-off at end
pf calendar year, hold one year inactive, .
Fhen transfer to the NOAA Records Holding
Area,
78, R&D Administrative Files, Correspondence of a routine

Destroy when two years old. Hold one year

inactive, then transfer to the NOAA Records
Holding Area.

Destroy when 10 years old. Cut-off at end

pf calendar year after T&E completion. Hold
pne year inactive then transfer to the NOAA °
Records Holding ARea. (Outside Washington .

Metropolitan Area to nearest Federal Records
Center,

RECORDS DISPOSITION SCHEDULE






