
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-027-76-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 4/21/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Items 70-73 superseded by NC1-027-76-02. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



NCD C·OPY . .., 
REQUEST FOR ;RECOFU-JISPOSITION AUTHORITY 

.. _ .,.... LEAVE BLANK I I . 
(See Instructions on reverse) JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION, 
NCI- 27- 7 1; _ 1 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE R!:CEIVED 
1. FROM (AGENCY OR ESTABLISHMENT) FEB 11 19i6 

Department of Commerce 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In dccordance with the provisions of 44 U.S.C. 3303a the disposal re National Oceanic and Atmospheric Administration quest, including amendments, is approved except for items that may 

3. MINOR SUBDIVISION National Weather Service be stamped "disposal not approved" or "withdrawn" in column 10. 
- . - . 

~ .. - ~ 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

>-ZS-- 1G CA.J\'- 1M Q - ~ ... 
Walter v. Barbash, Chief, Mgt. Ser. Br. 443-8571 Oate I Arcl,i1'i.,t of t/1<, United State., 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1. page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

00 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

1/30/76 
7. 

ITEM NO. 

115-107 

E. TITLE 

Departmental Records Management Officer 

8. DESCRIPTION OF ITEM 
With Inclusive Dates or Retention Periods) 

The Attached 1'WS Schedule. 

3-29-76 
The National Weat~vice 
concurs in all cha:i~ma 
in this schedule ,I-: {!!_., . 

RC Tagge 
N.ARS/l'CD 

RG-27; 117 items 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

j 



National Weather Service 
Records Disposition Schedule 

I. Program, Planning and Management Records, Items 1-6 

II. Procurement, Supply and Transportation Records, Items 7-10 

III. Publication Record Set Files, Item 11 

IV. Operating Official's Personnel Files, Item 12 

V. Engineering Records, Items 13-42 

VI. Technical Training Center Files, Item 43 

VII. Communications Records, Items 44-57 

VIII. Hydrology Records, Items 58-66 

IX. Forecast Records, Items 69-74 

X. Aviation Safety Investigation Case Files, Item 75 

XI. Research and Dev~lopment Records, !tell 76-79 

This schedule covers records which can be found throughout NWS er in 
its subdiv.isions, but generally not records dealing with general ad­
ministration, research and development, and data automation program 
records (NOAA Records Disposition Schedules 1-20). 



1 • 
J. 
l 

ITEM 

N_UMBER 

1. 

DESCRIPTION OF RECORDS 

Program, Planning, and Management Records 

Program Management Files 

a. Files of the Director and Associate Director 
(or equivalent management level) containing 
records on the planning and coordination, 
development and administration phases of 
programs to develop, design_and operate 
meteorological, hydrological, and oceanographic 
operations. 

b. Files of Division offices and lower," containing 
correspondence of a routine nature with private 
services, other u. s. agencies, and other ' 
NWS off ices. 

c. Copies of project plans, design study reports, 
project financial reports and other material 
for the information of program managers re­
flecting the actions of subordinate staff or 
other officials in NWS or elsewhere. Record 

o·rhQ."' · copies covered by "items J,,14.v-'l..,,.,, 

RECORDS DISPOSITION SCHEDULE 

DIS!"OSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

/Vt?A,4 ;f?<;;Fct:;/2~ 
~ .... v,t, ,#,et5A--

;::'i;'.i>e-,t,<K,,bus ~ C-4TAJ ,-W,C.., • 

. --- . 

Permanent. Cut off at end of c lendar Y~~ 
hold 2 years inact;jy,.e ,,tia,as c. ~o the N 
for a 5 year hold;&{~ to the Natio:1al : 
Archives when 15 years old. 

Destroy when 2 years old. Cut-off at end 
of calendar year, hold 2 years inactive, 
then destroy in current files area• · · 

Destroy when obsolete or superseded. 

https://inactJJrl?,~..fJ


. , 

ITEM 

NUMBER 

. 2. 

3. 

4 cu,Fr. 

·,. 

DESCRIPTION OF RECORDS 

International agreements and organization records 
including correspondence, memoranda, reports and 
documents pertaining to the origination, processing, 
review, and acceptance of project agreement dealing 
with overseas operations. Includes weather tele­
communication agreements, WMO sponsored and Bi­
lateral projects. 

a. All material not duplicated in NOAA-wide 
offices dealing with international agreements. 

b. Working copies duplicated in overseas 
operations where official file maintained in 
NOAA-wide offices dealing with international 
agreements. 

Correspondence and reports relating to overseas 
operations and projects including weather 
communication which are of: 

a. Histor:t.cal value, excluding agreement files., 
S'~M p.~ p~ I Fie. e,A,,!o,!f WO'Af'JNrtt .Si"A-n~ oF ww:a.,· 

b. Routine matters pertaining to personnel, 
management, finance and related problems on 
station. 

RECORDS DISPOSITION SCHEDULE 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

Permanent. Cut off at end of calendar year, 
hold until agreement inactive,~ransfejr to 

71ZAiil lT/1- ro p, G, 
the NRJ:IA for a 5 year hold./\O1: er to t 1e 
National Archives when 15 years old. · 

Destroy when no longer needed. 

Permanent. Cut-off at end of calendar ye.ar, 
hold. 2 years inactive, . tran~~ j&:, ~he 
NRHA for a 5 year hola_~fer to the 

1

National Archives when 15 years old. 

Destroy when two years old. Cut-off at end 
of calendar year, hold 2 years inactive, 
then destroy in current files area. 



ITEM 

~U~BER 

4. 

5. 

'. 

' ' 

,~-<.. Jl:OESCRIPTION OF RECORDS 
G}'~ 

,.D"'~ '\ 
\ 

\ Agreements between Weather Service and intra-agency, 
national, and intr):...agency organizations or con­
ferences consisting of case files documenting 
meteorological, hydrological, or oceanographic 
agreements. Includes station agree~ent files and 
weather connnunications d.rcuit agreement files. 

a. ·office of primary responsibility. 

b. Working copies maintained in other offices. 

Grant Files between the Weather Service and other ' 
organizations. Includes WMO sponsored and Bi­
Lateral projects. ,z;?';::.~ ~.,,w ~r ,;~ A.dJ,4-A­
/tn.,.,."£ '7"/u,<.,, ,;x &.:.,c.,.,~an<-ie. ,v.-rtf._ c:;,<1-0 

r/,rc..n-1<--nr;!{, 

RECORDS DISPOSITION SCHEDULE 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

C!vl--# ~~~,,e /c~ ~t 

t,'AMI ~y44J«~I" ,,,,.,,,u:Aue-/ ,el"'tifl-"-'/!",r ~ ~N.€HA-

/1v d- S" ?~.,, A,.A(., M-M A,., ,/4, / R4C, I) Fr'e ✓ ,le 

/Vt'!fft,£ den /> y,-UA,, 1111,✓, 

Permanent/4•ce ;teM. 9;--

Destroy when obsolete or superseded. 

Destroy 3 years after close of contract 
grant. 



., . 
·· :..· -,-_;.,.;... __ ;__ _____________________ r _____ r _____________________ ~l ----- .. 

OISPOSl"rJON 

AU,-1-IORITY 
DESCRIPTION OF RECOROS 

Records of Interagency and National committees, 
6• · · boards and advisory groups dealing with meteorological, 
•. hydrological and oceanographic matters. 

Files reflecting functions, action taken and the mem­
bers and their terms in office. Contai~s charter and 
by l~ws, agenda and minutes, directives, rcportG and 
documents supporting the creation, organization, or 
change of the organization; • 

a. Official progr~m records maintained by the ~x­
ecutive secretariat or other person designated 
as records custodian, excluding records and other 
material on administrative support matters. 

b. Copies of committee records, correspondence, 
and other material retained by members or non~ 
members. 

c. Material on routine administrative support ac­
tions, ~uch as correspondence regarding travel , 
arrangements, arrangement for meetings, 

RECORDS DISPOSITION SCHEDULE 

WlTffDBAWM 

,I 

O!SPOSl,-101'-l INSTRUCTIONS 

Permanent. Cut off at end of calendar year, 
hold 2 years inactive,;_transfer to the NRIIA 

-,,.:.,-~ ...... di. -f'c F;p::. • 
for a 5 year hol~tfer to tne National 
Archives when 15 years old. 

\; 

Destroy when no longer needed for reference. . . 
J 

Destroy.when 3 years old. 

I 

..Bes,.tr,Q'§L'ifflee:3 ~:r~ o1 d .• ~£-witea 
me~lesves-commit-tee,-hol-4-o.ne-:-year­
inact4ve,then-t-ra11:sfe:r-t:o-Federa-1-Reeo rd 
C~i-.-



r -

ITEM 

N~MBER 
CESCRIPTION OF RECORDS 

DISPOSITION 

AUTHORITY 

Procurement, Supply, and Transportation Records 

Working copies of contract bids, title papers,. 
requistions, purchase orders, leases. bond and 
security records including correspondence and 
related papers pertaining to award, administration, 
receipt, inspection and payment that documents the 
logistical history of overseas operations and pro­
jects. Official copy of individual doucments are 
maintained by NOM-wide offices dealing with pro­
curement, supply and finance. 

Working copies of freight and passenger records , 
consisting of export certificates, shipping documents,' 
memorandum copies of government or commercial bills 
of lading, all supporting documents, and files 
relating to the shipment of overseas station 
supplies and equipment. Official copies of individual 
documents maintained by NOAA-\tide offices dealing 
with travel and transportation. 

Monthly Inventory files consisting of Station supplie.1. 
and equipment from overseas operations and projects. 

Requisition card file for GSA products and equipment 

-----

RECORDS DISPOSITION SCHEDULE 

DISPOSITION INSTRUCTIONS 
·' ' 

Destroy 3 years after transaction is 
completed or terminated. 

• .,. 

Destroy 3 years after completion or termin­
ation 'of transaction. 

Destroy when 3 years old. 
I 

Destroy cards when superseded or when no 
longer needed. 

https://administrat1.on
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NUMOZR 
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n. 

OESCRIPTtON OF RECORDS 

PUBLICATION RECORD SET FILES 

A separate and complete file of one. copy of each 
publication nn<l a 11 changes issued. 'l11c riJ c rn:1y he 
single or multipage issuances, such as circulars, 
directives I orders of a general n[tture, memorandums, 
regulations, or manuals on equipment maintenance, 
programs, operations, and specifications. The file 
will be marked "Record Set" for identification, and 
defined as that maintained by preparing office, or 
office of record. It is distinguished from the 
identical publication distributed and maintained 
for reference purposes. 

\ RECORDS DISPOSITION SCHEDULE 

OIS?OSIT!ON 

AUTHORITY 

i 

0 

p!SPO51TION INSTRUCTIONS 

I Permanent. · Cut off at end 
of calenda~ year, holp one year inaqtive. 
then transfer to NOM Records Holding Area 
(011tsiee UashiagtQA Metr.epelitaR ~nia t:c 
&1.a:i:,u;t: Federel Reeettse Qeeta;r), RetaiR-
acco:i:diag to ~8 ef Reeordi Tragsmittal •~. 
Ma Reed.pt. ~ 1)..- 5°'fY ~, mJt.J ~ • 
~ F /2 c. . c> ~ -../..o r-1 t<ne-s µ-/( '-"-,_ 

/15° ~4 ~ { dvMr~ /4~shr'"7 1--i. 
/"Y}e4r"f'..9lti-&...,.._ &l..r~: c..-v, '1-(--o--J.-L~. 

1 c. v ) ~ ~ ~ ~.:..,.._ « "'L.,{\11 (. ~'-0,.Lt..,;..., 

~f. ~ r+t>· i,,~ Pee) · . 

WP I! 
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1 -

• 

i ,ITEY. 

;NUM!3!::R 

13. 

; . 
15. 

0 0 

'.'.li:'.SCRIPT!ON OF Rt::Co:.;:os 

OPERATING OF!·'ICIAL'S l-'F:P.SOJn:r-:L Frrns 

Supervisor's copy of papers concorn5ng employl'les 
responsible to him. They consist of, but are not 
li1:1ited to, e.·,vards, actions, ratinc;s, attendance, 
training, and promotions. These files rr.ay b~ locrated 
in any office responsible for a group of employees. 

JiUILDI !!GS AND GPOUNDS ?,:A P~TaJ/i.NCl:: FILES 

Documents accumulated in the performance of preventiv, 
maintenance to structur·es and lancscape. Included 
are program requirements for new structures, ronds, 
and utilities, and such plans of real estate 
holdings necessary. 

ENGINgERIW} EC.UIP'.,.lENT RECORD FILES 

Documents accur.JUlated regarding evaluation, 
modification, and comparibility actions of equipment 
used for test beds. 

ElliIHJ•;rn.r:J'.} EC,UIPi.!hrlT Sffi'JICE CONTROL FILES 
Jocuments concern1ng servicrs, changes or charges, 
such as installation, replacement, and recurring 
m:iintenance to test bed equipment. 

16-. EWENEF.RINCl J!.Or>TFICATION FILES 

Documents creater! _:in the process of changes, partial 
elimination, or rejection of certain equipment 
designs comcepts, or output req,1irements. 

17 EQUT?UENT TEST PHOTCGRAPH FILES • 
.Cef3iee ef ~hoto negatives and prints created during 
testing; and evaluation of equipment. Used to visualiz, 
recesses of test events and results. ~IL cPI",.,,_,, 

~t-//.f';I-

OISP051TION 

AUTHORITY 

0 

DISPOSITION INSTRUCTIONS 

! 
Destroy l year after employee leaves. Cut off 
at end of calendar year, hold onE year inactive, 
then destroy in current files area. 

Destroy papers as updated, superseded, 
or obsolete. 

.I 
Destroy on disposal of relatad equipment 
or when individttal papers are updated. 
'llhichever is sooner. 

Destroy two years after completion•of 
related action. 

l 
'-¼•ue;.;-=w,oe=:::~;o"""l44'!!'W"'P"'4~t•; .. W'tlW.,.,,P!l!..,.!ll'iiPO,:P"'"""' '"'l'fi""")4k"""'"'"'!!P~G:IIUl!ll}(!"!,4J~IP""Vf"'' '!111.#"l'l.4""''' , .......... , _.,IF~· ____ , .. , ... ..,,,,,.:.-.,om::>-----· ..... ~.""""'ii"'P<""'A"Riffliftirl:C~&~ ....... ~,!ll!l4,C!'::,..~MI-M.,.,_A_, ""k-"'F"'-''"'"""'""P"""'"'1441111li!'ll}ij!l::Q!l!!iaf!l:..::::~:,;:,11::q:11e""';,.::1!Q:ltlJl""}""'""' .... ..,, ...... ?$R\ -·---' 

~ #!2, ~ :;:t.~10., 71.cno. ..LA.I~. R~~~ ~·~ k ~J. Mv.M~ .fL,,,:t _,J 

•. 

.. 



.. ,. 
_...;. __ p:_ _________ ..;. ___________ ,,,_ ____ ~,....-----,:ir-----------------------

DISPOSITION l 
AUTHORITY I 

( 
I 

20. 

DESCRIPTION OF RC:::CORDS 

These files relate to all rngin,..,Pring a:::;pP.cts of 
procurf'?mP.nt q'lr.cifications, contract mon:.toring, 
training coordination, tests and in~pect.ions, equiprncr c 
r~condi tioning, installc1tion a11.d mai.ntPnance standardi 
and procedttrPS, and modification of operational data 
acquisition, data pr~cessinr., communications, mid 
disnlay "'quinmPnt and instruments. , 

F'.'.)TfTP1.'t.'1'JT Enr.nmF.R.HiG conn.~"SPONDVHCF. FIIFS 
Peco::ds relating to thP r;n-rro.l ;i.ppli.c::ition of 
st;:indarcli7,at:ion, des:i.gn, oprr::i.tion, replacement, stoci.­
level, and funding needs of the equip;nent engineering 
activity. 

F//:;JLITI;:;:S r.;•GIHP.r:l.THG CORPESPot.JD"'.NCE FILF.S 
f,0~0:::-d::; relating to the general application of 
standards, practi.ces, and criteria of maintenance, 
repair, operation, and improvement of the facilities 1 

r\ngineerine activity. 

SITF: ft.GQT.TISITION FILr.S 
:,2r,ords rclatin~ to thP acquisitionine of real estate 
hy purchas1:, cond8trtnation, transfpr, and donation. 
Includ 0 d ar~ options, appraisals, ovmershjp data, 
title c1:rtificate, v,.arantees, settlement sheets, 
~utual purchase cancellation, reports relating to 
progress, and other comparable documents and 
corr1:spondence. 

R'.:CCP.DS OlSPOS!Tim! SCHEDULE 

p!SPOSITION INSTRUCTIOt-.:S 

. ,.,.tu... ,1l"- • • 
, Desvroy ~ 3 years,'\ Cut off at end of 

calf>ndar yrar, hold one _yeo.r inactivr--, th~n 
t,ransfr,,r to NOAA Records Hold:i.n,---: Ar.::•a 
(outside Washinr.:ton Metroroli tan art?a ....(;&j)c_sla,.• 
'W.itWile± Fecl-f>Parl Arehivea nr.d RreerJs Gr'Jltn\ 
~ -i"\"·">~(l..L "'' (:,.v.,-v(,A,~ f-•l..t.o -~• • ' 

,wtu.,.,. ._tJ-. 
Destroy~ 3 years,- Cut off at ,end of 
calendar yP-ar, hold one year im1cti11e, thrn 
trans fpr to NOA1\ Rncords Holdj_ng ,\rea i\u 

; ( outside Washington Metropoli kn c1.rr2 ~~ 
13:efr-e:e!i:fa:=Ecdoral Arehives,, fl:nj llPco 1,'ds C rntTer), 
"liM.~ :i-,ri i:£A. ,-\..,_ C-v-"""-r ,-. ,~ ~, 

Destroy 6 years after real estate audit o!: 
final ciisburscment ·2nd/or any cVn. ~::, 
:)0ttle,1ent1~ erf.Sift at eAa o.f f:.seal. yccn.2, 
hgld. QJ;iO :;coar inaQtiuo, th~~ tra.r:i..fsr to 
~JOAA J:teQg;r:i;l,i; Hg;I,Q~ag .".re.i (01Jtside J•'ar,bing",o 
Metropolitan a.z:oa to FJ.oa.ro:at li'tideral Archive 
g,;i,d RQQorcl:i Cil.'.l±.1r). 77Z.,t11-~.5~ --A:s::, 
F ~c. t,AJ6 'jt:A1'2- .,,IJFnnz- CASl:3 /.S dc»tTD, 

•l---~-•~~1~•~~r~c~~~e~z~::~rn~N~sMM~tt~s~:t~n~:r-~•-•"~'~'~'~"~••~-~!tee-:=~~~~•~••:~r~m,~:,~••-•~,~~•'~"•~~=~---=~==~==='====•e·~~ 

https://R'.:CCP.DS
https://Cil.'.l�.1r
https://des:i.gn
https://procurf'?mP.nt


' I 

;.:.:~• QE:!iC~lPTION OF
11

•R~::•::•S-,-.-ouc =-r DISPOSITION:(, pt:•:~-~~:~::= IN:::CTl=~-7 
.,.,,,1::,=J~ fi AUTHORITY· ;------~-----~~----------" 

. ] -
. 21, ... F, .. •,':l-,il ... I= ... P= ... v'""'r.:i-,T-.11. ... .l~-; .... ll""'';•-.; .... ~ ... ;~ ... ;-;-·~-;-.~-~-L-A~ ..... ;-l~ ... ,1~ ... Ji_F'...,~-.,H'-·~; ........... .,.. __ ,,..,._ '"di~•---.,,..._ ·11 Dc:lstenrodyarfy{te~a~r. ,3hyoleadros""ni,J.et'yutearof;naatct1.~nvde,ofth::-n. ~i•i 

:~ecords relating to engineeri_ng responsibility for u . · .,_ -: 

nreparation of policies and establi~hing procedure:::; transfer to NOJ\A Records Holding Area :2>... • 
to assure that properly planned, di::sip;ned, l (outside 1lashinr,ton Netrcpolitan area~~ .. 
constructed, and maintainable items mret personnel s~res·b Femq ~1 Areli:ivea;,,ancf Rreords GePtP:r-~ 't. 

d t . 1 . t t b ' t 11)-A,a.v.. .??"),_...,,-~.(_ 1 "- 0-,,r.,,~;1,r"N/..,t...<( ,J..,t...,.,.,;;,,,, r~ an opera iona. requirrm~n s a a asic cos. \ 

FACILITI:".S DFSTGH FILF.S 
Eecordc relating to dcvelonment design of facilities 
ac-::o:ding to exif-itine criteria, and anplicabll? codes 
and standards. necords may be cr8ated by in-house or 
contractural bid design whrk. Inclndr;s schl':matic or 
preliminary draw~n1:,s, sitP nlahs, floor plans, 
,:,lt.:vatjons, and ni te improv01:1erits which are outline 
sr,~cification$ indicating materials and finishes to 
be used, a brP~kdown of estimatP-d costs, and such 
other items needed for design review. 

t\ 

Destroy 4 years after completion of dPsign ~ 
' needs. Cut off at end of calendar year; ~ 
~ hold one year inactive, then transf~r to ~ 

NOAA Records Holding Area ( outside Washinf:to7l 
Metropolitan area tQ-~es-t-¥eeer>a±-A-l"oh-~ 
D:Rd Reco_rds Oc'!'lter~ l:>e~h--~ • ,...,. c:. ..,,.,..,.,..:x,.,.. Ar.u ~· 

I 
;1 

I 
FIVf-YFAfl FJ\CTLITTF.S PLAN FILfS Destroy 5 years after all requirements have I 
liecords relAting to scheduled annual requirements for been superseded b)' an updated plan. Cut off ~ 

r,ro.jccted years containing-information used in at end of fiscal year, hold one yccn· in.ictivi: 
prrmaration of a master plan for future development, then transfer to NOAA Records Holding Area• . 
and th~ surport of budget requests. Includes prioritir ~, (outside 1..:ashington Xetropolit.an area W"'-, ~ 
cost and feasi.hility studir>s, preliminary engineer lle~~dP-'1&.1-/.Areh-:i::ves-and-R-ecerds-6-~rt~:r) 1 

"n ._µ,,.. ,.,_n~r H/4-f' ~, ~. 
r~ports, and co~ments and recomrn~ndations to the ~ 
FacilitiPs n~view Board. 

•' • ti/SA,;11- i:but'ZA. .,f'd!k:,9J~ 7; /'(-ell,< 3,. l 
?ACILITI:='S CONSTRUCTION CONTRACT .FILF.S NOAA ,iBS-lr Destroy 6 year.s after co:-r.plP.t1.on of 
:1ecord s0ries identifica.tion is in the {;en•a.l Records ht ,m §). •• (2', construction. Cut off· at end of fiscal year, 

1 
Schedule·7, item J. I hold one year inactive, th""n transfer to. j 

NOAA Holding Area ( outside WashJr_t~ton r/:,u,,, , 
Hetropoli i~nn Area ~~t 1:~~~.rchi'H'~ I 
and Reco1·cls Grnt,er) ~. 

RECCRDS D!SPCS!TiOr! SCHEDULE 
tM I I II I M I - tenersm • • ..... ,.,.,, eo,:,er::n"TMTll~!POfflUIPBMfFt":1,CSW lh ...... " "'""""¥!€ ...... , I I 

https://Gf'flt.cr
https://co-:r,plP.t:\.on
https://1etropolit.an


fE?,1 

rtO~R-
DESCRIPTION OF RE::CORDS 

IH-1-lQlJSr. CONSTRUCTIOH FILES 
n"'cords creat<:>d in accomplishing facilities actions OT 

tn:::;ks that rr>sult in lo.w cost purchase actions 

• 
thronP,h use of in-housP. capabilities or, by approved 
procurrment procedure, thP. rPntal of tools and 

· · equipnent and :the enr,aeing of firms or' individuals to 
perform speciali.zed jobs that usually r"'qu'ire less 
dntatl~d plans and ~pecifications, and no formal 
contract nP.sotiating. 

F'hGILITIFS IT'll.f STATUS RF.POPT FILF.S 
P~cords r~latin~ to status of facilities projects 
dP~i~ned to provide information regarding currPncy of 
various phases of RDl',F projects. These fil"s perm:i:t a 
co~~arison of planned versus actual pprformance by 
1v)difyinr: or adjusting estimated against actual 
conmletion dates. 

?ACILITI?.S PflO,J?.CT CONTfl.OL FTLFS 
Pi::-cords relatin,:; to schridnling of projects in 
cat~r:ories accord:i.np: to avai.lability of resources, 

DISPOSITION 

AUTHORITY 

, s1Jch as, manpower and funds being available at pre­
pb.nninr, p1:riod or not aV,3i1able to accomplish post _ 
0-r.:,,,nition and e:--,si::ntial maint~nance of facilities. 
:'.<::s011rcPs conc'"rn dr:r,crirtion of major catcp;ory of 
i:ork in cor.nP.cti.on w:ith the project, df?scriptiv0 

• ,fo tail of pro,ject to disc0rn vrhat ir: to be accomplisho , 
.d~~Lrable co~nletion date, total contractural services 
rrqujr8d for project, and justification relating to 

.- station mission, and healtfl and welfare of personnel 
if not accomplished. Includes papers on approval or 
cancellation of facilities projects. 

•· a. Record copy (_Engineering) 

......... AtWtWill#PMAICil\to•-·nMurllll'II-.. , 

p!SPOStTION INSTRUCTIONS 

I ,;.,-___ J.-!,--• 
Destroy~·) years,,.. Cut off at end of 
calendar year, hold one year inactive, then 
transfer•+o NOAA Records Holding Area ~~c-1.,, 

(outside Washington Metropolitan an'a ~ """f • 

nearsst Federe._;J,.rc;h1.iteg aWJ a@cords Cent.e:P) 
✓ VI. w vv-~ r r~ ~. ~ 

l 

i 

~ 
Destroy 2 years after project completion. I 
Cut off at end of calendar year, hold one l 
y()ar :inactive, then transfer to N01)A Records i 
Holdi~rea (outside rashiDf:!J>n MPtropolitn1 
area ~~t<:t:e@-'~~ ~--eortls , 

· c~mteP) • . · _ _ • . I 
.. i 

'.i 

~ 

l 
I 

Destroy 3 years after coriph,tion of :i fund0d I 
, projec.t. Cut off at end of calendar year; 
hold one year inactiv~, then transfer to NOA!-, 
Prcords Holding Area lout.side ,.-ashinGton · 
Metropolitan area ~o n,;ia:Fesi; Fed ernl. -~lliVCE j am;! Ree~rds Ge'Rt.eF)·T.d'.e..-4-_..,. ,.,,_ ~i,,v2v-r ~~, 

m..-ucs-.--?:1 ..... ~-::::, ===-J==:=::':=~~~I :e!I :et=· !:IIIMIIJI =· ::ICll:llmll:41111UtC!lltC:::,:;11:Eai:::1:c,r:::.=,:-=1=-=====·==·==·=~-------------- - ..... -

RC:cc;~os DlSPCSlTiOr! SCHEDULE 
••M WH'lltw2m!ffl~f::tud!C::O.::: ... !.lu,c .. :t::s.c .. c:e,.Ztl:llcl&l m.u m 1 ... tze..t _am.mrc::::n=m•ebOLa.Mr••1=s:uN-"'1".-

https://mis.s5.on
https://CONTf'l.OL
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DESCRIPTION OF R~CORDS 

b. Others (field) Includes unfunded projects. 

28 • ~QUIPH,:;-y·!T AND FACILITIES MAINTENANCE TITSPECTION FILFS 
~ecords relating to performinE p0riodic inspections t 
U'!1cover conditions leading to operational breakdown 01 
denreciation, and maintenance performPd to avoid, or 
to adjust and rPpair, such conditions ·while still in 
a minor stage. Includes minor construction, alteratior, 
rPpair work, · ~rnd patnting to maintain usability. 

. . 
29. F!J~TLITP'S f,.1'!'17'11.f,.TJOH FH,F.S 

,30. 

Q8cords r~lating to con~truction work required to 
adjust interior or eYterior arrangem~nts, or other 
physical characteristics of an existing facility, 
that it may be adapted to or utilized for a designatef 
l:ational \·,'Pathr>r SPrvic0 purpose. Included are 
s~parate d0.sign chang~s, if required. 

FPGIM~TNG PROGnr.ss RF.PORT FILES 
Feoorts r"'lat:ing to accomplisliment of maintenance and 
rPnair of facilitir>s and equipment. Includes facilitiE, 
design work and acquisition and installation services. 

·· 80nstitutes a general pro~ress report for such work 
funded und~r authorized appropriations. 

a. Record copy (F.ngine"'ring) 
' 

b. others (field) 

::::CCr:OS DlSPCS!TiO~l SCHEDULE 

~ISPOSITION INSTRUCTIONS 

Destroy after l year. Cut off at end of 
calendar year, hold one year inactive, then 
dei,troy in current files area. 

I, ,-L u. r0 . 
Destroy~ 2 years,.._ Cut off a~ end of 
calendar year, hold one year inactive, then 
transfer to NOAA Records Holding Area 
( outside 'Pashineton Metropolitan area (;:~1 
~r eJ:rk9'.}, ')Loh~ '?'d Record s Cent ,·d • 1 

Destroy 3 years after altP.ration comnletion. ~ 
Cut off at end of the ~alPndaf ypar,.hold j 
one year inactive, then transfer to 1-:0AA i 
Records Holding Area (outside Washington I 
Metropolitarr area to sgar@~t Fed~1al ~.-..Aro-rl 
APCM.:ices anel ReeeFd:s Ce11Ler). ~ c,.,c; ,_,,,.__._,..,... 

;✓ r~ ~- l 

Id~ ~>-· 
Destroy~ 2 yearsA. Cut of.f at end of 
calend::\r year, hold one year inactive, then 
transfer to NOAA n0cords Holdi nr: Arca A1,-~,1y 

( outside irashineton r·:etropoli tan ar"a ~ c--<t ' c,_, ~.,,_,_ <" I'. ,, _, ) 
"' - ea-an,1 Roco~cJ;;-C-~ 

Dcstrdy -~ 1 ycarf"c:,ut off at end of 
calendar year, hold one year inactive, then 
destroy in current files area. · 

~ 

I 
I 

a 

https://PROGnr.ss


f ,, ~ 
\ •' .. , .. -.... -... -.,:-,-. ... • -----------------------7..,0.,.IS_P_O_S_I_T_IO-N"l't"'._ _______ _,,, _____ ....,._=·"'·-• <"'f'i· 

"-*"' DE:SCRI PTtON OF RECORDS plSPOSlTION JNSTRUCTlONS -
!,1C~R AUTHORITY 
__ ..,. m = m, ,. a--·• , c 11 ,,,..,, 11 r , ee · 1 , . L ,. • ;li! -• -•J 

JU · HAI!lTFllfd!G17 Fl'!GD-iFF.R.ING FILF.S 
I 

Destroy .r- 6 years,.. C~t off at end of il1 

Records relating to dPv~lopment, reproduction, design. ~ _ calendar year, hold one yea:r inactive, then 
standardizationJ and improvPment of. operations :in the transfer to NOAA Hecords Holdin~ Area ..J?,~rN 
installation and maintrmance of electronic, rlectro- (outside Washington Metropolitan area~ ~ ~ 
mechanical, other technical equipment, and plant · ~~~ana-Recortts--e-ent-e-r\,1 
facilities. These fil~s establish technique uniformi~ rf!'l ~~£A-<"~ 

in observing and measurine weath~r conditions to 
· · provide comparability of data for meteorological 

analysis and climatological stUdies, . i,.,/,_~ #' I 
F.Q'JIPHYrlT MID FACILITIF.S REQUTHf.Mli"f'-IT FILf.S D~stroy ~r 5 years/", Cut off at end of ~ 
::eco:-ds created. in maintaininr. standards of initial calendar year, hold one year inactive, then £ 
is~:mes, lP.vels of procurl";[111:nt ·and production, and . transfer. to NOAA .Records H6lding Area . •· } 
r"'building or replaccmf.mt of eq!liprn,mt and facility (outside Washington Me.tropolitan area~~g 
sm:mly pa:rts and items to satisfy quantitative nlia:i:est Federal f'a"eM:-.-eB and Record! Oente~_ .. 
r1:-quirr-nAnts in support of network programs. Included . AA eu-~~/.A.? ~ - ;t 
arr- P.quipmr-nt and facility summaries for adjustment 'i 
and distribution of eXCPSS dr.clarations, and planning ! 
studies for guidance, design, and construction in i 
computing operational rP.quirements. . i 
T.".QUIFM17'.T RF.CTi'.TPT FILf.'.S .r. 

i1 Acords rPlating to r8ci?ipt of equiprnl':'nt, consisting Destroy upon. completion of action. ~,'. 
of required data on defective; malfunctioning, or • 
s 11rveyed equipmP.nt. These files are used to monitor 
the repair or dicposal cycle and maintain identity of i 
item responsibility in movement from stations to CLSC, I,· 
Reco~ditioning Center, etc. • I ~ 

. I ... • \l 

_---------A,_-~~=~~~===========-Ii ~~ 
R~CCr.DS DlSPCSlTiON SCHEDULE 

1,:1,rffl♦WD'l'"HCC:R?CitaoJ..> '* 
••• ,,,,,, J Pl:G5PZJ:tl!IPTC tHet:Zt re r::=r 

https://reh�ves73.nd
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OE:SCRIPTION OF RE:CORDS PISPOSITION INSTRUCTIONS ~ 

L:~•\GE:R AUTHORITY I . . "I 
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35. 

1 0u:rrr•:11'!T oprt.•V.dl\TIOPJ\L LOfldJ FILT<:St· t t· t· f • ~ 
Records crea ,., to provi e con 1.nuous s a 1s 1.cs o ~ r, 
mP,trorological equipment opP,rational status. Data f 
r~corded is used to improve maintenance procedures, . I 
insure prr>cision and uM.formity of measurPm,mt, ! 
e~tablish status of equipment in legal proceedir:igs, ~ . . ~ defin~ ne""d for engineering modification, ai:id li 
Maintain inservice time by recordation of malfunction n 
and restoration to service dates. , 

d.,.-- ~'. ~ 
a.· Station copy · · ·Ded:roy ~r 3 years,..._ Cut off at end of l 

calendar year, hold one year inactive, then ~ 

i-QIJIPHF.TlT FA TLURF. R~POR.T FILF.S 
:?~cords crr.:ated arid reports prP-pared to document majc-:r 
or minor failures, component or parts replacr:,nent.,and 
noriroutini: c-1.djustrnP.nt of controls of electronic 
"oquiprit?nt. Includ l?S fnj_lure. information · surnmaries 
accumulated in the central data bank to provide basic 
dPcisions, meas11rr>able eff~cts on overall system 
cutout, and assist in dPsign improv~ment to equipment. 

a. Record copy ( engine ,:,ring)' 

transfer to NOAA Records H~lding Area ~"1'- ~ 
• ( 01u:side ti?jon Metror:;oli tan ai:ea (I._ '7 ~ 
~dKroW~Jt1'c~::md Reeol'as Gem;e!').~ 
~ . µ_, . ~ 

Destroy -a: er l ·rear/'> Cut off at rnd of e 
calEndar year, hold one year inactive, then , 

' destroy .in cUrrent files area. . l 
t 

~ 
!' 

J 
I 
l 

i 
i 

I 
,._,-t..._ #' I 

Dr--stroy ~ 3 years,... Cut off at ('nd of ; 
calendar year'- hold one year inactive, then ' 
transf(')r to NuAA Records Holdin~ krea &es'~ 
( outside ,,1ashington Metropoli tar1 urea ":.t.e- ""'I 
i:u~:arest Federal .O.rchives and Rceorel:3 Ge.fltel?) • 
.,,1A- u~/'~ ~--, 

RECCfr.DS D!SPOS!TiOU SCHEDULE 
► l 1 L f I C e,:,:::zq-tnr:CSSJ(l()Qfftettma mraz,.,.,,.er:"tr,: czqrw·:a ,..,,,..t"!~◄....,,,.,..tlft1 '"'" •rrt II e lftlPltrrM ••111:rn:: , I ftutit?S""""'""'" W:t:::::c,,t'II 

https://measurPmP.nt
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DESCRIPTION OF RECORDS 
:-:~s,11~:·r-- - =~:~ "-

AUiHORITY U . l"----t--------------------------v--=--~-----·-z""''-•• GJrAJt. ~h, zii'rv.:f. vo,,,lJe, e'fe,le,_., ·--- •-
-: - NC- ;70-7 $"·,;,, ''7' _.,, • I 

\, 

b. Data Bank . 
I 

c. Others (field) 

l ' 

' 

~-'GH;~7UNG QUALITY CONTROL FILF.S 
R~cords relating to inspection, evaluation, and 
review to unit piecf> or overall ayst,E'ms to af:sure 
required quality level of maintenance work and 
,:,quipmi:>nt pP,rfomanc1;, to hold· outages to a minimum, 
that operational sch~dules are met according to · · 
established standards, that equipinrnt operation is 
within dl"?sign capabilities, and that output of 
Plectronic systems data for meteorological purposes 

· :i.s controled and meets establishr.d specifications. 
Includes verification o.f equipment adjustmf'mt and 
physical condition, station visits, and engineering 
quality control inspection.reports. 

a. Record copy (engin~Pring) 

b. Others (field) 

RECCFtDS O!SPOSITlOH SCHEDULE 

· , hlstr'.xatJ.ons are in NO.O.A---R€-cords Disp.o.si-t.i< 
f~cdulc 20, item 21a. · 

fAJ.J.l "-"- . b"'u I 

Destroy'~ 1 year"' Cut .off at end of 
calendar year, hold one year inactive, the 
destroy in current files area. 

• 

~ ~· Destroy ~r 3 years"' Cnt off at F!nd of 
cal0ndar y~ar, hold o:ne year innct.1.vn, th, 
transf l':'r to tlO!tA Records !!oldini; .!\rr,a P ,s1,,.,,, 

( ~t~d!?-,...t:=bJn,r;ton Het.yopoli ~an ar.-a ~ ' 
~os"t Fe~lA~s and I~POG-r-Ei-s-G-ent,E 

. ;.,d,._ ~· . 
Destroy Qi:t..er l year...-. Cut off at end of 
cal·endar year, hold one year inactive,~ 
destroy in current files area. 

.nr:nl'l¥re:r:::•cr r , , ,,.,,,r,rzrn 

https://innct.:i.v0
https://operati.on
https://accord:i.ng
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DESCRIPTION OF Ri:CORDS 

fQIJIP,~t:1'JT PRJORTTY n1;;:s 
P.ccords rPlatinv, to the drsip,nation of equipment into 
catep,ories of priority.to provide afilequate operation 
of facilities subject to available funding. 

F'-'!T.11Gl:11CY FOHF'F. PROGRAT-t, FILF:S 
~
1 1:cords relating to adPquate f:Tllerp.;,:,rtcy secondary 
power sunnly, dr:>ri ved by supnlr:menting comr1ercial 
rystP,TT1, to prot1::ct equipment and meteorological data 
vrhr>n~vrr a disruption occurs which could adversf'ly 
affect an oppratinn throur;h corr:nlete outage or power 
sn:rges. Includios papns on powP.r sources, equipme;nt 
r"quiring electrical Sf'>rvic~, plans to provide power 
facilities, budget support, cooperative agrPements on 
r.tandby pow~r, and such reports required. 

CALTRr?ATrmr DATA CA'RD FILTi'.S 
Records created to rAcord standards and items of test 
and measuring equipMent requiring "'ngineering 
calibration, and the records of such calibrations 
acccmnlished. 

co:-rrom·NT Pfi.P.'1'S IDT.;'tJTIFICATTON FIL1".S 

DISPOSITION 

AUTHORITY 

1 "~cords conristing of aperatu·re cards, tabulations, or 
other type forrmts, .containing equipment data, such 

I 

I 

" ·-

a~: name, illustrations, number, dr->scrir,tion, name of 
mannfacturer, and related parts i_nformation. These 
files are an aid to eliminating duplication, 
establishing interohangeability, and item substitutior • 

, RC:CCr:DS DlSPOS1TiON SCHEDULE 

p!SPOSITION INSTRUCTIONS 

_·;;,, .. ~,L, 

Destroy~::, ... · 5 years,- Cut. off at E'nd of 
cal~ndar year, hold one y~ar inactive, th9n 
transfer to NOAA Records Hol<iini: Ar1:a 
(outside Fash:Lngton Metropoli ta; area ~"'t 
:oearost ¼'~Archives and Records e~n~r) 
~ ~-~ p.-v ~. 

' Destroy ~ 5 years~t off at end of 
c~lendar year, hold one yr.ar inactive, then 
transfer to NOAA Records Holding Area"" 
(outside 1/ashington Metropolitan area ~J...., 
r~arest, ~ch:i:ves-and-ReeeFd-s-Cen..ter' w- Cv ir,r"'-4 ft ~ ~' • . 

' 

.. 

Destroy upon· modification . or disposal of. 
related equipment. 

Destroy 'When updated or no-longer need<'d. 

b" .. ma,:i:==m==im:=cm:t=m!'l~s;m:.~::JC!:=.::==~C:r£:1=a:mi::t:=t:~:=r=e=~~~-.=•~~m~•~•r:i=•m•~•,==•=0=0~11=•au=1$~•--C1Cm•a•~•~==~=====¥Rr:=1111•~•=u-=c1-..----nee~ 

l •• ....,.. ., ,;1 I I< 1¥91 ,-1; 

https://modification.or
https://adversP.ly
https://f:Tller1;r=:n.cy


DESCRIPTION OF RECORDS 

l'.".QUIPVT-'11T Tt:CHVICAL DATA FTL-F.S 
Records crPated to provide unified means to handle 
technical stock itmns and replac~ment parts. 
Jrformation establishes a common language for 
recognition, preparation of requisitions, stocking 
and irsuance of instrumental engineering equipment, 
and maintains c_onsistency of related records. 

A!'I.C1UT1.CTURAL SBRVICFS FILF.S 
Pecords relating to consultation end other services 
ner.:ormed r"ga:rd:i.ng architectural interpretation of 
pr6j ect dr>sigri concept, modification and changes to 
drawings and spP.cifications, construction criteria 
and docunentation, and design development to assure a 
coordinated work envi.ron~ent and optimum space 
utilb:ation. Includes papF-rs and diagrams on 
relocation, rehabilitation, work requirement diagrams, 
and schematic drawings. 

a. Design, Siting, and- Construction criteria 

b. Planning and Structural, Mechanical, and 
Electrical requirrments 

R~CCr.DS D!SPCS!Timl SCHEDULE 

DISPOSITION! 

AU1HORITY, 
p!SPOSITION INSTRUCTIONS 

Destroy when updated or no longer needed. 

D1S.l·OSAL NOT 
·APPROVED 

• 

~ ~· Destroy~~ 3 years,._ Cut off at end of 
C8lr.ndar year, hold one year inactive, thGn 
transfPr to NOAA R~cnrds H6ldjng Area 

I ( outside Wasbiri.gton MetroDoli.tan arr:1 U:i:~ 
~~~~~i!;-~f~.:';ffS and ~&PH-F-~~,r). 

Destroy 3 years after project completion. 
, Cut off at end of calendar year, hold one . 
year inactive, then transfer to NOlJ\. Records 
Holding Area .(outside Washington Metropolitai 
area~~~ ~~~i~,. ll<.co;rd~ 

,_Gei:i.ter). 

,w , ::r+t 1 1 , 1 c:rmnc:mcnnreewcrrsmr rmzee ...,.,.,. L~ttMJWbSTrtmP11:er :,aw r,:,c•■ '""' MtCN••• rn, • 11 111 , It :w,e ,. e ,.,,,,,,_,,....,,,v~a 

https://rreardi.ng
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DISPOSITION t 
AUTHORITY\ 

i TE !,1 

>iur,,e:::R 
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. . -

if.·!S Tt;'CH1TICAL TRADHHG C"l!TFP FILES 
These files document the ~nginr-ering Training Program 
of the lf:!STTC in developing technical and pro ff essiona ~ 
competence and provide information neccessary to meet. 
engineering requirements in ·an area of ever increasine 
technology. · 1 

a. Administrative Files: Records relating to · 
routine administration of the training and 
educational activities of the center. Includes 
routine budget and financtal matters, comr.ents 
on c~nter functions, staff visits, and 
or:i.entation and briefing to trainees. 

b. Curriculum Files:. Records relating to arPaS 
of course specialization in the engin~ering 
tra:i.n:i.ng pror,ram. Covers field experir•nce and 
modern educational concepts and methods of 
engine,,r:i.ng technology. ThF>sP. files provide 
material for cours·es designed to· give trainees 
practical knowledge.in the installation, 
activation, calibration, and maintr;nance of 
instrumental equipment systems and facilities. 
Includes papers on annual surveys of training 
requiremP.nts and schedules or.. activation of 
new equipment .. 

.c. Fquipment Resources Ftles~ Records relating 
to visual aids, lectures, and laboratory 
e-xercisi?.s, operating instrumental systems, 
stsindard test equipment, special test units 
anp faciliti~s, and other training devices . 
usP.d for demonstration purposes and 11hands on11 

experience. 

R;::ccr.DS DlS?CSITiOrJ SCHEDULE 

~.LLU ,11J..• 
Oest,roy ~ 2 years" Cut off at end of 
calendar year, hold one year inactive, then 
transfer to NOAA Records Holding Area ".t'"'-
( outside Fashington r,T"?tropoli tan area 't '7 
nearost Feiae,:; Archines and 'Records Cent.EH"' 
ntGv~r /.:..,..~. • • 

• 
Destroy when sup~rseded or obsolete. One 
complete set of cqurses is to be maintained 
under Publication·Record Set Files. 

p-L,.,,.,,... ,-1,J-• 
Destroy a-:f:.t.er 2 years~ Cut off at·end of 
calendar y~ar, hold one.year inactive, then 
transfer to NOAA. Records Holding Arl?a 
( outside Washington Metropolitan area'1ds::r 
neare~t F~deral2;rehiv~~ aird R~eords G~nter 
it.t. t:,.,,,,,,_....,.,.,._,-/-' ........ ,,. ~- • . 

https://enginec~r:i.ng
https://train:i.ng


,, . 
ITEM 

~UMB.::::R 
.w;;lt-i ............. 

DESCRIPTION OF RECORDS 

d. Trainee Selection Files: Records relating. to 
selection of technicians, both domestic and 
foreign, for training in ths field of 
engineering. Includes request for training, . 
selection approval,· students selected listing1 
requirem@nts a.rid program priori 'ljios 
allocations, enrollment procedures, and 
statE'ml:'nt of prerequisit"'S along with 
notifications to insur~ Jhey are satisfied. 

1. NOAA Trainees (and other domestics) 

I •• 

2. Foreign Trainer.s 

e. Class Schedule Files: Records relating to 
convening and dismissal of students, specific 
hours and days,with consideration for 
holidays ,for conducting classe.s, and travel 
itinerary plans to meet center class 
schedules. 

RE:CCF.DS DISPC2!TiGN SCHEDULE 
t : 

DISPOSITION l ptS~OSITION INSiRUCTIONS I 
AUTHORITY ( . . I ----------------------( 

. 

: <end one copy of seleotion approval and . . !I; 

~ertificate of training to Official Personnel. 
FoldF?r. Other. coptPs destrov after 2 years. l 
Gut off at end of calendar year, ho"l.d two ~ 
years inactive, then destroy in currF.nt files; . r 
area. . 
Send one copy of all records to Office of 
International Affairs. Other copies d~stroy' 
~ 2 years¢>c'~t off at end of calendar 
year, hold two years inactive, ttvm destroy 
in current files arPa. 

1Destro~~ 2 ye~rs~;t off at end of 
calendar year, hold one year inactive, .:then· 
tra.ns~e:P tg nsarcat. F1,det"al Arch1ves and 
'R.eco:r:ds Cexit.ex:-. d,G.4 w~ i 

I 

I 

I 
~ 
( 

J 

1 
I 
l 

https://RECCF-.DS
https://statf'm">.nt


~rt:' 

OESCR!PTION OF RE::CO~DS - '~i• -·-•--::::~~•::N :~~T•::,.•=s=-™--
N'Ul'l-18!:R . . . . AUTHORITY I . . 

..... ----~--------.................. _ •• ...,. _______________ ... f":' • - \rnJ HICE :,.e:zls - ... rnn ae ....... 

-.. 

-

. . . 
-
' -,_ 

=----· 
\ R~CChDS 

f. Certificate of Training Files: Records 
relating to isruancr. of certificates to 
students satisfactorily meeting specified 
course standards and are qualified to maintair 
equipment. Includ~d are files relating to 
issuanc0 of ·waiver of training cer.tificates : 
and d~layed c~rtificates to students not 
meeting.minimum course standards. 

g. City Area Facilities Files: Records rrlating 
to the furni.shine of information to students 
of available public tr13-nsportaticn, parking 
priviledges, points of interest, man ser'l{ice[i, 
restaurants, and housekesping accommodations 
in motels or private homes. 

. 

I 

I 

. 

~-~~~ 

DlS?CS!TiOi'I SCHEDULE 

~. ~ 
· Destroy ~r 3 yes.rs,._ Cut off at end of 
calendar year1 hold one year inactive, then 
transfrr to nearest Fed.&ral Ar0l:i.ives a:nd 
Reco:rds C@Htef". &:I <-J -,t.,-"'""-1 r 

~ ~· 
Destroy ~ftcp 1 year~ Cut off at end of 
calendar year, hold one year inactive, then 
destroy in current files area. 

• 

. ... . 



_, -

ITEM 

NYMBER 

u6. 

DESCRIPTION OF RECORDS 

Conununications Planning and Progranuning files. 
Records the development and execution of plans and 
programs for the operation of the Weather Service 

-Communications network. 

Telecommunication Agreement files between Weather 
Service and international and national organizations 
for link-up and coordination to Weather Service 
Communication circuity. 

Communication Correspondence files. General corre­
spondence on national, interagency, and intra­
agency Weather communications. Includes fascimile 
drops, circuit, and telecommunication information. 

Communications Quality Control files. Records 
relating to inspection, evaluation, and review 
to unit piece or overall systems to assure required 
quality level of maintenance work and equipment 
performance, to hold outages to a minimum, that 
operational schedules are met according to 
established standards, that equipment operation 
is within design capabilities and that output of 
electronic systems data for communications purposes 
is controlled and meets established specifications. 
Includes verification of equipment adjustment and 
physical condition, station visits, and engineering 
quality control inspection reports. 

a. Record copy 

RECORDS DISPOSITION SCHEDULE 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

Permanent. Cut off at end of calendar year,. 
hold 2 years inactive~ transfer to the NRl-lA 

~' ... ""-'~ 'f'£,c:,., 
·fora 5 year hold~orfer ~o the National 
Archives when 15 years old. 

Permanent. See 'de .. 2, o.~1-~ ~;e-KA,2.cy, 
A,.dd ,:.,,n-1/l ~"e.___,,,,~ o,,~&c:...,, z;-\J.-,,~ aw 
N .iZH ;Cr ~ 5" '1 ~ .. ...._ 4-ll- , ,-~A-, -~ r £c:. , Ope,v,r,_.,,.---:-:,w.~--

+ ~..4-12...S ~ I' 5" ~~ ~. 

: Destroy when 2 years old. Cut-off at end 
of calendar year, hold two years inactive, 
then destroy in current files area. 

Destroy~ 3 yearsf~ld one year in­
active~ then transfer to NOAA Records 
Holding Area._J,Outside Wash~~etro-

~;t,,-!;;::{,f~ e,~ .. ~ ~-· politan areaear Fe~~ • 
sne ~eee¥.d5 Geft~e~). 

https://e-KA,2.cy


.. 

ITEM 

NU~BER 

50. 

•· 

DESCRIPTION OF RECORDS 

b. Others (field) 

Circuit history files documenting the systems 
development, Installation and operation of the 
Weather communications network. Includes Letters of 
Intent sent to commercial communications companies. 

Communication Studies files. Records relating to 
the development of communications systems. Includes 
final report and accompanying correspondence. 

Test and Evaluation Circuit files. Documents 
accumulated by offices responsible for testing or 
advising on techniques and equipment designed to 
reduce or eliminate communication problems. 

a. Record copies. 

b. Other copies. 

Globe.l Telecommunications System File. Documents 
pertaining to the World Meteorological Organizations 
Working Group on globel telecommunications. 

a. Official program records. 

b. Material on routine administrative support 
actions, such as correspondence regarding travel 
arrangements, arrangement for meetings, etc. 

I RECORDS DISPOSITION SCHEDULE 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

Destroy when l year old. Cut-off at end 
of calendar year, hold one year inactive, 
then destroy in current files area. 

Permanent. Cut off at end of calendar year, 
hold 2 years inact~ive transfer to the NRllA ,.., ... .,. F/;!.e,,, 

I for a 5 year hold~ er to the National 
Archives when 15 years old. 

ee,-/2,,,., ./4 A/D~A- Zec"...t... ""' eo /_cl,.,.._,. 
Permanent. ~e N ROS I 'f, Dem I a, ! 
IL/,;,(_- {t1,.,vr.r,.AJ._ b,..},;.$/.,.,..,./2,,,,.n,,c.,.-A.-<Jr-:/41-

. /, _,;_ ~,~.......,,. ./~~--,.f I'~----"" ,,,c- ..__ -,-., r6"-C.. ., 

) _.., . ~ ~.-,.--~ , .. 1-~.,.~. tCe,tA. r&-J p.rn -(,A.,- ,,4G,,,,,._ . 
~p,.._. ~ /../A-e.S /J-;(~ .r:!>-7,,..s t1--'!.J... • 

L.~ ~,,,.,, ~uco,,v,, ... ~wt:-j 

l?.t.Jl-~~~l'JhJO"J..U...-,141« . , ~I . 
Ju-"' ~k.- h lt,k,,4,4-,/~ A,,,- ,,_.s-7,__ , , 
-,-~ /J- .to ~ ,rt!!.c. , . . /, . .../ • t. 

(9. FF~., -1,,o A/~S /VA ._,111. /~ "/".s, 6- .,.a._• 
Permane~ Seq NRO,S- 1q_, I le;:.c ·Ga. 

Destroy wheri 5 years old. Cut-off at end 
of calendar year, hold one year inactive, 
then transfer to the NOAA Records Holding 
Area. !ou,t.3ide the Washin!t,9,nJJ;tropoli:an 
Area ~if't::an6fie~( 'E'e~~- QCO~~ter) 

. ,.,,_ ,,-,-~ /4;-U~ ti(,.,~. 

Permane ,,111- ..c-- ..,4 it~ 
c-n1L&... . r L /J~?. ,._/~ ~- ._ Fe,:;.,J,llr.{~ ,.,,~-.Lt.#«..w<~ ... 11-c,r7,<-. ..,,---,~ ~ ...... 

Destroy when 4 years old. Cut-off at end 
of calendar year, hold one year inactive, 
then transfer to·NOAA Records Holding Ar~~ 
(outside Washington Metropolitan Area ~ ,, 
~QgrQst Feder~ ~ecord CeRtOv.) 
~" C,.,,,,Y"'c.....r. u... -• 

https://IL/,;,(_-{t1,.,vr.r,.AJ
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DISPOSITION 
DESCRIPTION OF" RECORDS 

·J!.Jt.'!'·•·r::,::~R_;.. ____________________________ -t-.:...A:.:U:..T:...:H:..:.=O.:....R:.:.!.:.T..:.Y-f ________________________ : _,,, __ _ 

. I 

DISPOSITION INSTRUCTIONS 

Weather Communication problems and program files. 

I Operational Specifications files. Preliminary; 
experimental and final spec:Lfications created in 
connection with communication projects, 

a. Record set. 

b. Other copies. 

Operational Standards and Pr~cedures Manuals 
ccscri"!:iing Weather com:nun:Lca t:Lon procedures. 

: S t11 t:Lon Index Numbers files facilHating inden-
Ufication of statio:ts w:~ich are part of the 

i international network participating in a routine 
I observation program for the benefit of the inter­
! national meteorological community. 

National and International and regional code forms 
to facilitite the exchange of weather reports of 
all types: upper air, satellite, radar, surface 
observations, aviation, analysis, clink'1 te, ocean­
ographic area and route forecasts, terminal fore­
casts, atmospherics, and ship reports. 

J a, National code forms generated according to 
1 

WMO guidelines. 

b. International and regional code forms. 

W:SC 1~S :J :SPOSIT!ON SCHEDULE 

Destroy when 5 years old. Cut-off at end 
of calendar year, hold one yea! inactive, 
then transfer to the NOM Records·Hol<ltng· .. 
Area.( Outside the Washin$ton Metropolitian 
Area •~fo'.~ ~~&?lfrtt{1:-~~~e11e-i:a-l-R~-eo~ 
R,_,r j'l'>'•"" .,,.':', C..,,,,)'""" ,1-(-/~ 2., 1"":"" 7-;f!,V f!,"';f'/--tr,~H j P".:Y'""'--t, 
/-IN./ ,t;{.;...:,-f"1~c. IJJV ..;ic,_.,... fr,MU,,/'<,,; ..4::, N~!~Al(.zf/.1,,,..~.,,._, ,._ 

! .,.; 'j ,,,-A:..<-{.J. j;,,;1u /..,,,, /4,,L"£lc.·, ffln,, /4Nf}6 1.;.· 'j,,-;t; ,f_.,4,,.,,' 
i ,:; • .,..,,<;'l<'•/2, .... ,J /77~ 

!'Destroy when obsolete, superseded or no 
longer needed for research, · 

!Destroy when obsolete, superseded or no 
!longer needed for research. 

·Destroy when obsolete, superseded or no 
longer needed for research. 

Permanent. Cut off at end of calendar year, 
hold ?. years jnactive, traC,1:,Jer to the NlutA 

. • c .. ...--.r, .-,..., f,ANI' ;~ ,- ''-',.; r 1 I 
for a 5 year hold,;~aJ::cer to the Nationa , 
Archives when 15 years old. 

Destroy when no longer needed for research I purposes. j 

! 
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ITEM 

NUMBER 
-· . 

57. 

' - 58. 
.. 

-

-.. 

. 

. 
' . 

DESCRIPTION OF RECORDS 

International Reports of Code Meetings files. 
Documents relating to WMO's Working Group. 

Hydrolor.ic Policy and ProcP.dure Fil0s 
n_,..cords relating to forrmlation and planning of 
hydroloe;ic policies, and activities which provide 
technical infom.ation, in~tructions on techniques and 
procedur"s, ::md m,=,thr:ds for gathering and reporting 
hydroTT?eteorological data. Includes papers pertaining 
to initiation of manag,.,,mrnt controls, background data, 
and coordination material. 

Hydrologic Co~mittee Files 
records relating to participation in joint, inter­
departmental, and interrw.tion3l rner.tint:ss and 
con.f erences as they relate to Coastal 7.one acti vi ~ies, 
interr,ational h~rdrologic proframs, hydromatic · 
instrurr.ents, flood rr:porting, water resources, water 
quality, and rainfall frequency. Includes action 
rP.ports, minutes of mP.etings, agendas, and other 
·rPlated items. 

a. International 

RECORDS DISPOSITION SCHEDULE 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

i 
n~stroy 3 years after policy and procedure j 
:rcvision. Cut ~ff a~ end of calendar y~ar, 1 nold one yP.ar 1nact1 ve, then transfer to NOJ\..t.i 
necord s ~old inf, Areae.~~tsi~e W~h~lJ::?✓--. · ~ 
Metropolitan arF.a ~ nee.r'?st·1'pfrf>rel Arooive['" 
and ~eoorc1s Cente~. ~ • ~ 

I 

• 

~ 
J 
i 

~ 
' ~ 
~ 

Permanent. Cut off at· end of CY, hold 2 ~s ij 
inactive, transfer to NOAA/REA for 5 year ~

1

! 
hold. Transfer to FRC. Offer to NARS when ~ 
15 years old. 

• 
I 

1 traBsf,-rcd as i:iew gfficc;;r" arc;; ~lliGtE'ci. 1 

Ir18.iY~Elqal, 13apors .eis~escd e.f as nRoer.ssa:py. j 
Destroy S years after specifically assirned ~ 
activity is ·completed. Cut. off at end of ! 
calendar year, hold t~o years inactiv~,;hen I 

t transfer to NOJ~A Records Holding Area ! 
( outside 1::ashineton Metropolitan area to ~ 
nearef:t Federal Archives and Records Center).~ 

' 

https://Hydrolor.ic
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•""'ro..., ____ =--'?r 
IUMl:p::.R ' AUTHORITY ll ·~ 
;~:·•~• i'---~~! ... -:~:~-: ... d:~_s•. e:::::~:::v ,. ... s_..,1 .... -~::""'·_,l ... _-t""'e_ .... :......,th_e .... a""·""o""c'"'um ..... ""en .......... ., ... ,1.,.t""i""o"'n"""'o""f ...... f..,l:l'!orno""d°'s_,,oci,,f......,--1: "'""""'- _,.....~;-; ... :""'~-:""'~,..~-:-6 .. u ... ~,.,~""~""~"";_:.,.{_t...,: ... ~•d•p•~-b""'f 1 .. 1 ... ~~'""a"""l t-en-io_:_a_r._0,.,;'"'e•:•~ .. ~-~J 

62. 

~ajor o~ national interest. The files give a hold 3 years inactive, then destroy in 

l
na~rative description and analysis of the WPather current files area-
situation and factual 'data on precipitable conditions· 
producing the event. ThP final product' ma:,r.be in the 
form of a publi~ation. 

~iver District s~rvice Files 
?ecords Telating to duties, r"'sr,onsibilities, and 
outline of procAdnres for stations to accomplish 
as8:i.gncd mission. Includes information on services 
ren'dered or requirrd, schrrnatic diae;-ram of area arid 
rr:::::ort:ing i,etHork cover;:if;e, ernerr-ency situation action, , 
liaison Hith coope1~ating ag"nci,..,s anrl sp"'cific s~rvice 
~·r-cipiente, corimuniQations, torior;raphy, past climatic 
conditions, sub•nissio11 of report.s and forms, and 
personnel assigned and th<>ir functions. ThP files may 
oe mai.ntained in manual format. 

~ydrologic Correspond8nce Files 
'.1.ecords rP.la t:i.nr,: to intP.rnal .operations of hydro­
"lP.teoroloR"5.cal functions of/a g"'nl"ral natur~. Includes 
·informational requests, status reports, coordination 
aspects, and such other files not part of a specific 
project or study. 

I 

• 

Destroy when 3 years old. Cut-off at end 
of calendar year, hold 3 years inactive, 
then destrov in current files area. 

-·;;;;::,,1·1 

RECCr.DS DlSPC~lTiGN SCHEDULE Hydrology Files 
H t I £.J I t ! :!I:::: • ' ! ,,.,..0J,i!M•~~1ll!!IU'I.-: ?! C ; ! f 

https://RECCr.DS


-rzi.,, I 0 

o::scRtPT!ON oF=:::·~D.,.s=s= "'™=™Al~-= == f ~·tSPOSITION 
1

1 
p1s~-0s1T10N tNs_T_ Ruc~7oN:·-- uf 

r,•,c;R r AUTHORITY I 
~ :~ , , :;:ro~og~:er;::~

1

1:~:;~ 
21~;~~: ;~•~~-n t F;;;: ·---~~-- .,, :i-D-e .. s .. t .. r_O_J_r, -~-'#, .. ""~""'_?,.,· ... 5_-s_re_a..,r_s_/"_~"'!C'"'!u_t_' _o_f_f __ a•t·-_ -e•n•d--o•f---~ 

:i'Pcords r1=lating to ·establishTTJrnt, modific2.tion, and cal(=mdar :'fPar, hold one :.rear inactive, then ~ 

reporting net"l-~orks, Includes pan,,,rs on requests for l 1,Jashington 1·7etropoli tan area ~ ~~h't 0 "-- · 

·P·stablishment, approval authority, implementation [ Federal ,n,rchivcs and n~";:or4s Cent~ .Gov""'~""' ~ 

administration of hydrocliTTJatic and· hydrologic transf Pr to NOAA Records Holdi.!1)_; Area(outsi1•,. 

actions, inspecticns, technical supervision, request ~/...c..-, ~-• · l 

· · coordination, and cost factors on equipm~~t~ · • · I 
- maint1?nance, communication, and fees. :,-

1
~ 

6u. Hydrologic Services AgrePment Files 

.. 
i 

- I 
: .. ~ 

P~cords relating to cooperative ar:ran,:;r;m,::,nts made witl g 
federal and state agencies on the mutual collection ,,. i 
of· data and the providing of river and flood fore- . •· • 'I __ : 
caf:ting servic~s. Includr:s infomal data and 
-tn:'orr.ation exchange or formalized agrPements on ' · 
i:;xchange of funds, personn~l, and equipment or its I t .. 
usage. t 

l Destroy 3 years after terrninati,on. Cut off i 
1 at end of cnlendar_ year, hold on_e year f 

inac ti.vc, then transfr--r to I!OAA Records : ~ 

.a. E'ormal at;reements 

, . 
b. Informal agreemr->nts 

.-

' Holdiiy·Area (outside i;Ja~ington Vietr-opolita9 
t area ~~rs't".1~~r l!l61fh~'cl Reoorde. 

Cr:r:t:itfilr~. . . . ! 
,,.,...J.~ ~'-· 

, Destro~r ~ 3 years,.._ Cut off at end of , 
calfndar yr.ar, hold one year inactiv~, thE>n ; 
transfer to NOAA Records Hold~[ Area(o\ltsid!~ 
~-'a~hington Metropolitan area w ~..,"v,fi?,t!'- · ' 
Federal ,~rohtvr.o.,, and Reeords Centor) • 
~ vv'" ..,,.,....,.-F .,._ ~ ---.. 

===1':.::-======~=~=-~-~:==~=·=•=::i========i=:c,~'-=====--==-~-::::...=e==·==========::::i,1=====:1:==;fi 
MN_J ?.r:CCROS DlSPCS!TiO~! SCHEDULE Hydrology Files 

= ::t __ rn=z: 

https://E::"-"'::r,:::m,~zD;,,.as


66. 

I_ OESCRIP:: 0:-:~-~::-·---·'!=~~~i ... ..;,:=~ INS~::TION: I 
tr ttt:m:m:ttB' f 21 q ~-rXt?IYf I bl A "I f fr ••.~I an,r------------------------·~ 

r!)rdrole:_gic Frr.-quency Studies Files I 
PBcords relating to compr,,,hr-nsivl':' information of 

'ff rainfall extremP.s, frequencies, a~d·meteorological ,.. 
factors associated witi larg~ anounts of precipitatio • · ~1· 
Includes hurricane or monsoon type frequencies, maps 
construct.gd to show rain fall and water-snow 
equivalencies, .and various phases or' the ~vater eye.le. ~ 

a. Published studiPS Permanent. Cut off at end of calendar year, ~ 
hold two years in~cti ve, t~~.!l'S~~n*r.o.t9.._ r:J¼! 

b. Unpublished studies 

Hater i'fanagemPnt Information Files ------· . . 
Records relating to studies that furnish information 
on hydrometeorologicaJ. conditions reqnired in·tihe 
planning, design; and operation of water control 
str'J.ctures, such as J.evr.:,es, dams, spillways, and 
reservoirs. Includes inforr:iation on hurricane wind 
fields, sequence of maximum winds, ter.:peratures, and 
snow melt factors. Also storm characteristics in 
planning for and use of water reroources. 

a •. Published studi~s 

,...., •~•-~WIJN4Aitt:::'.1Ml!:::;:: ;; 1,, ! 

D!SPCS!Timl SCHEDULE 

NOAA Records Holding Area;toutsicle 1 
1·'ashinr,ton 1\lietropoli tan area to nearest 1 

F_gler,,i Ar.chives and Recor;:ls Center)c.affai:z.. ' 
,,_, NAf:.li:.'!:,, ...,.)t;i,">) I -S-'1 ~ O I- t), · 

Destroy· ~\:i' S years.Jeut off at •end' of 
calendar year, hold one year inactive., then 
transfer to NOAA Records Holding Area(outsid 
Washington· rfot,ropoli tan area ~!::j{~ 
J.i'9do,;ra1 Arcllives and Records-, Cefr&er) • 
C-,P ....,....i:-...,,r 7-:, {.,._ ...__. .,__ ' . 

Permanent. Cut off at end of calendar year, 
hold- two years inactive, t~en t'r'aru,fei:. to,.., f#'""-.-S.1 \V(>,,.._t,.._ .... .--

HOA/\. Records Holding Area outside · 

i 
1,~ashington Metropolitan area to nearest · · · 
Federal Archives and Records Center). sff;nc. 
+o r,../A-()..t;. )v ~..., ,. <;;" tt ~ ...,.._~ . 

__ ,_!~--- I f I r ::;--~ 

Hydrology Fil~s 

https://Recor.ds
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68. 

DESCRIPTION OF RE'.CORCS 

b. Unpublished. studi"s·. 

Hydrologic Refer~nce Data Fil~ 
Fecords relating to data maintained as a source of 
basic reference information consisting of locator 
cards for base maps, bibliographys, storm indexes,• 
precipitation data on microfilm, and sum~arized and 
analyzed precipitation information on major storf11S 
and hurricanes. 

Hydroloric Work Control Files 
Pecords relating to background material and basic 

I 
worksheets and data for published reports and current 
hydrologic studies. Includes reproduction material, 
gr~phs, st:itistical tables, satellite and radar 
photographs, rainfall frequency and maximum 

'. precipitation charts, check sheets, and computations. 

'• 

R'.:CCr.DS DlS?CS!TiOr: SCHEDULE 

. •+J.••.:.:..-.•--==uc::.rm .. 
I' 

DISPOSITION I 
p!SPOSITION INSTRUCTIONS 

1 AUTHORITY ! 
.. ----•" n=;----IL-rlJ.J...LIIWI A•-.----~---,•----.-. -----~t 

! Destroy ~ 5 years,-. Cut of~ at ~nd of ~ 
l calendar yP.ar, hol. d two years :i.nacti ve, the~-, 
\ transfer to NOAA Records Holding Area · 
l ( out,side 1laehington Metropolitan area~ 
I . ) ~~z~~!..!!:~~! ~:es a;.d R000rde Geater 1• 
1 • 

Destroy when superseded or obsolete. 

.. 
•·· 

• 

Destroy 5 years after completion of reports 
and studies. Cut off. at end of calendar 

1 year, hold cine year inactive, then transfer 
to NOAA Records Holding Area ( out~de , 

l Washington }fotropo li tan arr-a ~f11?arls~. 
1 Federal Ar~ves and Records Cent·e.r) • 

~.,v.-........,,- /...., ~· 

· Hydrology Files 

1' 

I 
l 
~ 
J 

i 
I 
I • 
I 



I 
j 
J 
f 

i 

1 
! 

r 
t 
1 r 
·• 

', 
j 
I 
• 

-
•· 

' .. -

........ - ................ ~ .• , .. s ........ su. ~ ........ :.. ,.m -·--"'~ 

~IS?OSlTION INSTRUCTIONS 

! NWS STATION OBSERVATION FILES ·- . 
... -- J ·-·- .. .,. ... . ,.. ... ... ' ~ I•••- X =< •• it CJ •• ,Lt .. .;.cz. •-• .;,J • • x, h• , sss-•n. _,_ :s;. .:. r:c ;_ wtdhUS es • 

I Records created that comprise the nc).tional collection 
of climatological records, which is used as the data 

l base for dissemination pertinent to environmental · 
r monitoring. They are the primary source of information r 
,

1

. concerning known atmospheric and hydrologic . ! 
conditions that.existed at any point in time. I: .. 

1 • a. Recordings by National Oceanic and 

f 

I 
t 
• 
~ 

Atmospheric Administration personnel of 
hydrologic or atmospheric conditions;· ~r1.rch as .' 
pressure, humidity, precipitation, solar and j 
terrestrial radiation, evaporation, river sta·ge, 
cloud formation, visibility, temperatures, wind 
speed and direction, dewpoint, sunrise and 
sunset, and associated phenomenon. Data 
collections, sensor instrument recordings, 
summaries, and meteorological tabulations 
are included. 

! 
r, .• 
•' I 

.. 

' ' 
tl /. 

I \ 
i1 :l 

• 
• 

I 
~ 

r, 
I 

{l) Record copy 
i • 
I 

~ NN 172-35 ~ OQ itrncti ori i1,0t anthori7ac3. Transfer to 
and 46 JNational Climatic Center, Asheville, •N.C •. 

t .. 
I 

~ • 
l 
L' , (2) Statiori-copie s 

~ 
j 

I 

,. 
i 
t 

f • l • 
i 

-.:.:·. . t 
ittS.::»:.tJC,.i.JJ.J..,d.,G:-.. --.-------•---.. \.•·!: __ 

~ I • ·• •• •~ ... • •• •, t ( "°' • • •• ,. ; t f""' _,;:... ·_. __ ~ !· ...... ~v:;.::..:;~:......r.: 

1 :for coJ;J.versj o.:i to rn agni'iiltic tape or ,e-c 1E­

rn.icro-£9r:w. $4.N-eovL,,,-J, Ri"I D+-A,q"" C:G,'.)1"11'"12. •. 

Destroy ~R~r 5 year~:c~t off at ~~d of 
~ calendar year, hold one year inactive, • · 

I then transfer to nearest Federal Records 
Center. 

f 

t 
~ 

~ -·' ·-··. ~ ..... ~ .. ~-----~----·,--



ITEM 

N\JMBER 

71. 

.. 

DESCRIPTION OF RECORDS 

Forecast Files. Records created in forecasting 
atmospheric and hydrologic conditions for dissemint­
ion pertinent to the safety, welfare, and economy of 
the nation. They include papers under such titles as 
forecasts, warnings, advisories, bulletins, alerts, 
watches, outlooks, summaries, sta.tements, etc., on 
anticipated atmospheric and hydrologic conditions. 
These forecasts are made in connection with public, 
air pollution, marine, agriculture, forestry, do­
mestic and international aviation, hydrologic, 
severe storm, hurricane and other environmental 
prediction services provi<led by NOAA. 

'WEA. THER MAPS and CHARTS generated by the National 
M.eteorolo1;ical Center(NMC) for retention by the 
National Climatic Center. 

Manuscript Maps and Charts. 

a. Original data and analysis including North 
American Surface, Northern Hemisphere Sea Level 
Northern Hemisphere Synoptic Surface, 500 millibar 
including one copy of each published Part I and 
data tabulations Part II, Constant Pressure, Winds 
Aloft, and Northern Hemisphere Constant Pressure. 

b. Preliminary or supplementai .d~ta'and analysis, 
prognosis, and specialized items for use of field. 
stations. These may be reproductions of more 
permanent records. Includes Pr~gq9sis, Pseudo­
adiabatic, Daily, Auxilary and ·Facsimile and 5, 15, 
and 30 Day, 

RECORDS DISPOSITION SCHEDULE 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

NN-172-169 Destroy when 5 years oldo Cut-off at end 
Item 1 of calendar year, hold 2 years inactive, 

then transfer to NOAA Records Holding Area. 
~ ~~utside the Washington Metropolitan area 

O,-~ ______ .._..,. ._ ·-., ~ - -·•.... ) As (& • 
_.. . - :..· . .• ~ _ z, 7. _ -~- ~ --·--- • - I 

Transfer to NCC 90 days after processing, 
F'ocz.. S£M-cn>1)1..lr.)&t ~"1 i'>+A-<""C.G"'u'nl'L .. 



• I i • 

ITEM 

Nl.tMBER 
OESCRIPTION OF RECORDS 

Extended Forecast and.Long Range Prediction Chart 
Depository. Includes Daily Charts, 5-Day Charts, 
15-Day Charts, and ~0-Day Charts. 

Extended Forecast Regression and Trend Analysis 
Data on above chartsr✓.-.+.,_n ~- ,11<1,'fA(..;"7 

/7.._,,.), 

RECORDS DISPOSITION SCHEDULE 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

Destroy when :o6~~i~aadad fer 
ra~aarsa, ar.o. sAsskia§ 9r.aisterieel 
p:u.:rp98QS, 

Destroy ~ 5 years~Transfer to 
Washington National Federal Record Center 
after l year. 



ITEM 

N:Ut,'IBER 

.74. 

e 

75. 

DESCRIPTION OF RECORDS 

VERIFICATION FILES 

Data, documents, and related correspondence created 
in identifying deficiencies, levels of performance 
standards, and application in field,activities of 
forecast methodology. Included, but not limited to, 
are compilations, analysis, summaries, models, 
methods, and general characteristics of product 
provided. Material may be generated to support 
studies in confirming or substantiating, by exam­
ination and comparison, the accuracy and quality of 
the forecast programs. 

A. Headquarters offices 

B. Field stations 

AVIATION SAFETY INVESTIGATION CASE FILES 

Correspondence, rela~ed data, and other 
documentation required under aviation safety weather 
support activities, assembled pertinent to safety 
enforcement and litigation investigations. Such 
material may be weather charts, film, tapes, logs, 
photographs, forecasts, statements, and other 
operational weather records. 

RECORDS DISPOSITION SCHEDULE 

DISPOSITION 

AUTHORITY 

NN 174-23 

NN-172-169 
Item 2 

DISPOSITION INSTRUCTIONS 

Jt1-L~ ~· 
Destroy~ 3 years,_ Cut off at end of 
the calendar year, hold one year inactive, 
then transfer to NOAA Records Holding Area. 

Destroy after 1 year, cut off at end of 
the calendar year, hold one year inactive, 
then destroy in current files area. 

Deitroy 7 years after case i& clos&~. Cut 
off at end of calendar year, hold'W years 
inactive, then 'transfer to NOAA Records 
[Holding AreavJ4/r,f.. <A~-.! u c.Lo:kF't>. ~uS.F'16'<.. 
"'t"o f'IZ.c.. , :t:>asTiaol( '7 'I e,:,,li!!.S R~n.nz.. GA-S.1:f 1-s. 
G l..eS.e;(), 



ITEM 

NtjMBER 

76. 

77. 

78. -
79. 

DESCRIPTION OF RECORDS 

The Research and Development records of the Weather 
Service are generally covered by NOAA Records 
Disposition Schedule #19. The records described 
below are items particular to NWS. 

Project Report Files. Documents accumulated in 
connection with reporting of projects weekly, 
monthly, or quarterly. Studies on cost effectiveness 
and feasibility and contractors progress statements. 

Project Test Files. Documents accumulated reflecting 
the results, trails and evaluation of technical 
systems and engineering designs. Includes test 
data and reports. 

a. Final Tests 

b. Intermediate tests 

R&D Administrative Files, Correspondence of a routine 
nature not included in specific functional area 
~escribed elsewhere in this section or in NOAA RDS 
1119'. 

~aboratory Project Files. Documents accumulated 
during test and evaluation of technical systems and 
engineering designs, exclusive of immediate and 
[inal tests identified in project test files. 

RECORo·s DISPOSITION SCHEDULE 

DISPOSITION 

AUTHORITY 
DISPOSITION INSTRUCTIONS 

Destroy when two years old. Cut-off at end 
pf calendar year, hold one year inactive, 
~hen transfer to the NOAA Records Holding t 
f\rea. 

Destroy when two years old. Hold one year 
inactive, then transfer to the NOAA Records 
folding Area. 

Destroy when 10 years old. Cut-off at end 
Jf calendar year after T&E completion, Hold 
Jne year inactive then transfer to the NOAA 
Records Holding ARea. (Outside Washington. 
~etropolitan Area to nearest Federal Records 
~enter. 




