
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

  

 

  

      

 

   

         

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: n1-355-86-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 1/12/2024 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Description Active: All items except those  listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

item 1/a is superseded by N1-355-07-001, 13/b 

item 2/a is superseded by N1-355-07-001, 14 a/2a ,2b 

item 2/b is superseded by  N1-355-07-001, 14/b 

items 3/a,b,c are superseded by N1-355-07-001, 19 /b, c, d  

item 4/a is superseded by N1-355-07-001, 20 

item 6  is superseded by N1-355-07-001, 3/a 

item 7  is superseded by N1-355-07-001, 8 

item 8 is superseded by N1-355-07-001, 9 

item 9 is superseded by N1-355-07-001, 4 

items 10/a,b,c  are superseded by N1-355-07-001, 5/a,b,c 

item 11/a  is superseded by N1-355-07-001, 6 

item 11/b is superseded by N1-355-07-001, 7 

item 12 is superseded by N1-355-07-001, 12 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 1/12/2024 n1-355-86-001 



  

 

 

  
   

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

item 13/a is superseded by N1-355-07-001, 2/a 

item 14 is superseded by N1-355-07-001, 42/a 

item 15 is superseded by N1-355-07-001, 10 

item 16/a is superseded by N1-355-07-001, b1/c1/d1,2/e1/f1/g1,2 

item 16/b is superseded by N1-355-07-001, b2/c2/d3/e2/f2/h 

item 17 is superseded by N1-355-07-001, 40/a,b 

item 18 is superseded by N1-355-07-001, 14/a1 

item 19 is superseded by N1-355-07-001, 41 

item 22  is superseded by N1-355-07-001, 43 

item 23/a  is superseded by N1-355-07-001, 18/a 

item 24/a,b,c is superseded by N1-355-07-001, 17/ a,b,c 

item 25 is superseded by N1-355-07-001, 13/a 

item 26/a is superseded by N1-355-07-001, 21/b 

item 27/a,b is superseded by N1-355-07-001, 25/b 

item 28 is superseded by N1-355-07-001, 23 

item 29 is superseded by N1-355-07-001, 24/a1 

item 30 is superseded by N1-355-07-001, 24/b 

item 31 is superseded by N1-355-07-001, 24/c 

item 32//a is superseded by N1-355-07-001, 26/a 

item 32/b is superseded by N1-355-07-001, 26/e 

item 33/a is superseded by N1-355-07-001, 27/a 

item 33/b is superseded by N1-355-07-001, 27/c 

item 34/a is superseded by N1-355-07-001, 28/a 

item 34/b  is superseded by N1-355-07-001, 28/c 

item 35/a is superseded by N1-355-07-001, 29/a 

item 35/b is superseded by N1-355-07-001, 29/b 

item 35/c  is superseded by N1-355-07-001, 29/c 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 1/12/2024 n1-355-86-001 



  

 

 

  
   

 

 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

item 36/a is superseded by N1-355-07-001, 30/a 

item 36/b is superseded by N1-355-07-001, 30/d 

item 36/d  is superseded by N1-355-07-001, 30/e 

item 37 is superseded by N1-355-07-001, 33/b,c 

item 61/a  is superseded by N1-355-07-001, 33/b,c 

item 62/a,b  is superseded by N1-355-07-001, 33/b,c 

item 63/a,b is superseded by N1-355-07-001, 33/b,c 

item 38-60 is superseded by N1-355-07-001, 44/b,c,d 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 1/12/2024 n1-355-86-001 
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BOARDS, COMMITTEES , 

Agency Board, 
Conference 

Permanent. 

copie~. 

Destroy 

/3:J ,le11u 

b .  

REQUEST FOR RECORDS .OSITION AUTHORITY 
(See lnstructia n reverse) 

TO 
GENERAL,SERVl6ES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

.- - , LEAVE BLANK 

JOB r 

-· 
DATE RECEIVED 

. 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 
u. s. Department of Agriculture 

In accordance with the prov1s1ons of 44 US C 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, 1s approve d  

National Agricultural Statistics Service except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" in column 10 If no records 

3 MINOR SUBDIVISION are proposed for disposal. the signature of the Arch1v1st 1s 
not required 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

y-�t-e 7 Sharon Flynn 447-4612 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
4Sthat the records proposed for disposal in this Request of page(s) are not now needed for the business of this 

agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or [!] 1s unnecessary 

_g•.t,a,.47 f{5�no?§l. � 
B DATE C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE 

10 ACTION 9 GRS OR 7 8 DESCRIPTION OF ITEM TAKENSUPERSEDEDITEM (NARSUSE(With Inclusiue Dates or Retenhon Perwds) JOBNO CITATION ONLY) 

1 .  

NATIONAL AGRICULTURAL STATISTICS SERVICE (NASS) 

ADMINISTRATIVE RECORDS I 

ASSOCIATIONS , COUNCILS , AND CONFERENCES 
(Arranged alphabetically by name and title . )  

a .  Internal Committee , Council , and NCl-354-

Records received, processed , and c reat ed by 7 8 - 1  
internal agency activities and maintained by the sponso r .  Item 1 
Records may include but are not limited toe: Agency 
admini st rative-management projects and improvement 
recommendat ions, advi sory committees, research pro ject 
proposals, program operation and procedure improvement 
recommendations, agendas, minutes, final reports, decisions, 
and related records documenting accomplishment s. 

Break files annually . Transfer to FRC 5 years 
after final deci sion or action is completed. Transfer to 
the Nat ional Archives in 5-year blocks when the most recent 
records are 15 years old ( e . g . e, t ransfer 1980-84 records in 
1 999 ) .  

All other committee-conference records and 

Break files annually . when 3 years old or no longer 
needed for reference , whichever is soone r .  

STANDARD FORM 115 (REV a 83) 
Prescribed bY GSA 

FPM R (41 C FR) l 01-11.4 

115-108 



Job No ____ ____., Pa_~'e _z __ _ 
48 

I 

copy 

case 

Destroy 

copies. 

Destroy 

Surveys. NCl-354-

7 

Standard Form No. 115-A 
,, . -Revised November 1951 

Prescribed by General Berv1c011'Admlnlstratlon ' OBA Reg 3-IV 400 
116-202 of pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

ITEM N O  

2. 

3 .  

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

DIRECTIVES 

NASS Directives . (Arrange by file cod e ,  then 
alphabetically by title in assigned number order . )  

a .  Single record files of each new and revi sed 
internal directive detailing NASS policy and 
procedure . Includes :  Cro p, Livestock ,  and Prices 
Est imates Manualse, Crop Est imating and Operations 
Memoranda , and Operating Procedures Handbooks wi th 
incorporated formse. 

Pe rmanente. Offer to NARA in 5-year blocks when 20 
years old (e . g .e, offer 1980-84 block in 2005)e. 

b .  Related files which document important 
aspects of t he development of the document. 

5 years after directive is canceled , 
superseded , or becomes obsolete . 

c .  All other 

when canceled , superseded ,  obsolete , or no 
longer needed for reference . 

NASS FORMS 

(Arrange master form record files by file codee, t hen 
alphabetically by title or sequentially by form 
numbe r ,  separated into current and obsolete groups . e) 

One master record copy of each form created and issued 
for use by NASS Headquarters and t he State Statistical 
Offices ( SSO' s )  will be kept . Related ins t ruct ions 
and documentation showing incept ion , purpose , and 
scope will be ke pt with the form re cord copy. 

Federal Survey questionnaires created and 
issued by NASS Headquarters and SSO'es for the purpose 
of colle cting , tabulating , and editing data relating 
to the nat ional agricult ural economy. Federal surve ys 
are conducted on subjects of wide nat ional inte rest 
and conce rn .  

9 

SAMPLE OR 
JOB NO 

NCl-354-

7 8-1 
Item 2 

7 8 - l  
Item 3 

10 

ACTION TAKEN 

Four copie•, incl11ding origi-1, to be lnlbmitted lo the National Archives and R.acor .. Service 

mailto:Pa.@;'e",,2


COEY 
questionnaire 

co:er 
ke;et 

Destror 

coEies. 

questionnaire 

DisEose 

coEies. 

surver 

surver 

copi 

NCl-354-

surver 

Page~3 __ 
of~pages 

7 10 

Standard Form No. 116-A 
Revised November.1951 ,
Prescribed by General Services Administration Job No. 
OBA Reg 3-IV-106 

1 16-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DESCRIPTION OF ITEM 

ITEM NO. (WITH I NCLUSIVE DATES OR RETENTION PERIODS) 

a. One master of each Fede ral 
a pproved by OMB , wo rk sheets , and 

summary sheets will be kept by the Headquarters as the 
record copy. 

Break files when a form is  superseded , canceled , or 
di s continued. De stroy when no longer needed for 
administrative use. 

b. One of each Federal questionnai re 
by the surveying SSO's. This includes t hose 

adapted using alternat ive entries to the NASS Form 
approved by OMB. 

wi th SSO survey summary files for t he 
applicable survey when 7 years old. The survey 
comments and re commendations must be de st royed along 
with the survey data summaries to which they apply. 

c. All ot her 

Des t roy as ins t ructed by the Statisti cian-in-Charge or 
Branch Chief when form is superseded , canceled , or 
discont inued , or when no longer needed for refe rence 
co rrelation wi th collected surve y data. 

4. State Government Surve ys . Surve y que stionnaires 
created and used by SSO'es for the purpose of 
collect ing , tabulat ing , and edi t ing statistical and 
infe rent ial data relating to the agricultural economy 
of a State. State surveys are conducted by and for 
t he Government of that State. 

a. One master record file of each State 
including work shee ts and summary s heets 

will be ke pt by the surveying SSO. 

according to the governing regulations of the 
State . If no State regulat ions exist , forms files may 
be de stroyed with the summary records of t he 
applicable survey when 7 years old. The survey 
comments and recommendations must be de stroyed along 
wi th the survey data summaries to which t hey apply. 

b. All other 

9 

SAMPLE OR 
JOB NO 

7 8 - 1 
Item 4 

ACTION TAKEN 

Fou.r copie•, including original, to be nllmitted to the National Archivea and R.acoru Service 



Page __ _ 

Destroy 

copy 

Destroy 

copies. 

Destroy 

Authority NCl-354-

Copies Departmental 

Destroy 

Original copies temporary 
authority delegations 

Destroy 

Decisions/Opinions. -

Standard Fonn No. 115-.A. 
Revised November 1951 
Prescribed by Oen'eral Service.! Administration 

4 

7 

Job No. 
GSA Reg 3-IV,-106 

116-202 of�pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

ITEM N O  

5 .  

6 .  

7 .  

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

as instructed by the Stat istician-in-Charge 
or Branch Chief when form is supe rseded , canceled , 
or dis cont inued , or when no longer needed for 
reference correlation wi th collected survey data . 

Othe r  NASS Formse. Administrative and other 
management forms created by NASS and issued to 
Headquarters and SSO'es for internal preparation and 
use .  

a .  Single master record files kept by NASS 
Headquarte rse. 

5 years after related form is disecont inuede, 
supe rsedede, or cancelled.  

b .  All other 

as instructed by NASS when form is canceled 
or superseded , or when no longer needed for 
referencee. 

ORGANIZATION-MANAGEMENT 

Delegations . (Arrange by file code . )  

a .  of documents delegating 
aut hority to t he agency and/or specific posi tions to 
perform assigned funct ions and /or specific act ionse. 
Includes original copies of aut hority delegations 
issued by agency officials to ident ified posit ionse. 

3 years after delegation is superseded or 
obsoletee. 

b .  of or limited 
issued by agency offi cials to 

individuals by namee. 

when superseded or obsoletee. 

Legal (Arrange by f ile codee. )  
Agency copies of USDA Off ice of the General Counsel 

9 10 
SAMPLE OR ACTION TAKEN

JOB NO 

NC l - 3 5 4 -
7 8 - 1  
Item 5 

7 8 - 1 
Item 6 

NC le- 3 5 4  
7 8 - 1 
Item 8 

Four copies, inchacliag original, to be nbmitted to the National A.chives and a..-r .. Service 

http:II1Ibmitt.tl


Destroy 

program 

Opinions. 

Destroy 

improvement 
systems procedures. 

mana~ement improvement 
systems procedures. 

Ptige_5 __ 

of~ pages 

Standard Form No. 110-A 
ReVISed November 1951 
Prescribed by General Serv1cE.! Administration 
OBA Reg 3-IV.:-106 • 

1 16-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

Job No, 

7 
ITEM N O  

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 

SAMPLE OR 
JOB NO 

10 

ACTION TAKEN 

8 .  

9. 

( OGC) opinions and comments on General Accounting 
Office ( GAO) and Comptroller General decisions or 
inst ruct i onse, legislation , and court decisions 
affecting NASS. 

as inst ructed by the Stat istician-in-Charge 
or Branch Chief when no longer needed for referencee. 

Consultant (Arrange by file codee. )  
Copies of corre spondencee, reportse, and s upporting 
analysis originated by NASS experts cons ulted by 
other agencies or proposed stati stical re search 
projectse, data surveyse, or me t hodology . 

Break files annuallye. when 2 years olde. 

Management Programse. (Arrange by file codee, t hen 
alphabetically by title or subject . e) 

a .  Records of internal NASS management 
of and Includes study 
and survey reports and re commendat ionse. Also 
incl udes project statements ,  final reportse, analyses 
of test performancee, and corres pondence pertaining 
to research in statistical data colle ct ion , 
processinge, or report ing syst emse. 

Permanent .  Break files a t  end of year in which 
recommended actions are superseded or become 
obsoletee. Transfer to FRC when 5 years olde. 
Transfer t o  the Nat ional Archives in 5-year blocks 
when t he most recent records are 15 years old ( e e. g . e, 
t ransfer 1 980-84 block in 1 999e) .  

b .  Records of inte rnal NASS 
of administrative and Includes 
study re ports and recommendationse. Also includes 
project statements ,  final reportse, analyses of test 
pe rformancee, and corre spondencee. 

Break files at end of year in which project or o t he r  

NCel - 3 54-
7 8 - l  
Item 9 

NCel - 3 5 4 -
7 8 - l  
Item 10 

Four copie•, including original, lo be ....i.mitted lo the National Archives -• Ro1cor• Service 



No _____ _ 

I 

copies approved mana~ement 
improvement disapproved 

projects. 

Destroy 

participation 
Departmental programs. 

Destroy 

externally performed comprehensive 
inspections, 

Standard Form No. llli-A 
Revised November 1951 
Prescribed by General Serv1cll.! Administration Job Pa.ge_6�-­
OBA Reg 3-IV,-106 

116-202 of�pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM N O  

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 10 
SAMPLE OR ACTION TAKEN

JOB NO 

10. 

recommended action is completed. De stroy when 5 
years old or no longer need for referencee, whicheve r  
is sooner. 

c. All othe r  NASS of 
recordse, and canceled or 

recommendat ions and Also includes interim 
project progress reportse, correspondence conce rning 
status of ( or minor changes in ) established 
objectivese, or other routine documents of limited 
ret rieval value. 

Break files at end of year in which project or o t her 
recommended action is completede, cancelede, or 
disapproved. when 5 years old or no longer 
need for referencee, whichever is sooner. 

c. Documentat ion of NASS in 
management Includes ini tial 

reports and project proposal statementse, amendmentse, 
final reportse, and related non-routine 
correspondence. 

Break files at end of year in which proposed action 
is completed. Transfer to FRC when 2 years old. 

when 5 years old. 

Management Cont rols. (Arrange by file codee, t hen 
alphabet ically by title or subject . e) 

a. Records of 
auditse, and surve ys of NASS operat ions 

by NARA , GAOe, or other Federal agencies. Includes 
init ial reportse, agency final reports of correct ive 
actions taken, and related pertinent corre spondence. 

Break files at end of year in which final necessary 
act ion is completed. De stroy when 10 years old. 

b. Records of internal and /or limited auditse, 
inspectionse, and special reviews of agency 
operations by NASS or other USDA agencies. Includes 

NCel - 3 5 4 -
7 8 - 1 
Item 1 1  

Four copiea, including original, lo be 8111tmillecl lo lhe National Archives ancl R.acor .. Service 



No.---~- Page_? __ _ 

Destroy 

correspondence, reports, . 

Destroy 

copies 

a~ency response 
requests 

Destroy 

.. 

Standard Form No. lllS-A 
Revised November 1951 
Prescribed by General ServtC('� Administration Job 
OBA Reg 3-IY-106 

1 16-202 of�pa.ges 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

B DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 

SAMPLE O R  
J O B  N O  

10 
ACTION TAKEN 

11e. 

init ial re porte, final report of corre ctive actions 
takene, and related pert inent co rre spondencee. 

Break files at end of year in which final necessary 
correct ive act ion is completede. Transfer to FRC 
when 2 years olde. when 5 years old. 

c.  Rout ine feede r and 
similar documents of a related but routine nat uree. 

Break files annually. when 2 years olde. 

External Relationse. (Arrange by file codee, t hen 
alphabe tically by title or subj ecte. )  

a .  Record of National Associat ion of State 
Departments of Agricult ure (NASDA) cooperative 
agreement s ,  interagency coope rative agreementse, 
re search agreements ,  Memoranda of Understanding 
wit h  State Gove rnment agencies or univers ity 
syst emse, and formal approval of 
extens ion( s ) e/amendments t hat significant ly affect 
agency prog ram funct ionse. Also includes non-ro ut ine 
related co rrespondencee. 

Permanent .  Break files at end of year in which 
agreement or understanding is supe rseded or becomes 
obsoletee. Transfe r to FRC when 3 years olde. 
Transfer to t he National Archives in 5-year blocks 
when the most recent records are 15 years old ( e . g . e, 
t ransfer 1 980-84 block in 1 999 ) e. 

b .  Records of to Congress 
conce rning legislation and for 
information .  Records o f  routine interact ion and 
cooperation with other Federale, State and local 
government agencies ,  educational inst itutionse, and 
private organizations . Also incl udes agency 
requests for Federal Register publication of 
regulatory, functional , or policy informat ion . 
Includes corres pondence and reports .  

Break files annually. when 3 years olde. 

NCel - 3 5 4 -
78-1 

Item 12 

Fom copies, inclucling original, to be nlunitted to the National .lbchives and a..,-ru Service 



Emergency Preparedness. 

Destroy 

Speeches. 

copies prepared 

Single copies prepared 

Destroy 

Manuscripts. 

scripts 

scripts 

Bllge_8 __ 
48 

-

Standard Form. No. 115-A 
Revised November 1951 
Prescribed by O�neral Servi'ces Administration Job No,
GSA Reg 3-LV-106 

116-202 of pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCR I PTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 

SAMPLE OR 
JOB NO 

10 
ACTION TAKEN 

12 . 

13e. 

(Arrange b y  file codee. )  
Records of NASS participation in t he Departmental 
program . Includes Departmental inst ructionse, 
co rrespondenc e ,  and reports relating to compliance 
and relat ed act ionse. 

when superseded , obsolet e ,  or no longer 
needed for reference .  

INFORMATION/ PUBLICITY 

Official (Arrange by file code , t hen 
alphabetically by subjecte. )  

a .  Single record of of 
official speeches presented to a public audience by 
t he NASS Admini strator or his Deputies conce rning 
agenc y policies and programse. Includes speech 
scriptse, indexese, and a clear copy of charts and 
othe r  vi sual aids which t he agenc y or USDA has not 
published.  

Permanente. Break file s annually.  Transfer to FRC 
when 5 years old . Transfer to t he National Archives 
in 5-year blocks when the most recent records are 15 
years old ( e e. g .e, transfer 1980-84 block in 1999 ) .  

b .  record of of 
official speeches and lectures pre sented by Division 
Directors and othe r  NASS officialse, suc h  as section 
headse, assistant Statisticians-in-Charge ,  and 
research personnele, to the public , or to Fede rale, 
Statee, or local government gro up s .  These speeches 
and lect ures are presented to inform t he audience of 
established agency policies and programse. Incl udes 
scriptse, chartse, and other vi sual aids whic h  may or 
may not have been published by NASS or USDA . 

Break files annually. when 3 years olde. 

NC le- 3 5 4 -
78-1 

Item 1 3  

NC l - 3 5 4 -
78-1 

Item 14 

1 4 .  Published Art icle (Arrange by file NCl-3 5 4 -
78-1 

Item 1 5  

Four copiem, incl11cliag original, to be nlnnitted to the National Archives and R11oor .. Service 



Standard Form No. 115-A 
Revised November 1951 
Prescribed by O�neral Servi'ces Administration Job NO. --� 
OBA Reg 3-�V-106 

116-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
I TEM NO 

15 . 

1 6 .  

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

codee, then alphabetic ally by subject or titlee. )  
C amera or final draft copies of articles writ ten by 
agency officieals and officially approved for 
publiceat ion by another agency , USDA, or public mediea.  

Breeak files at end of  year in which publiceat ion is 
is suede. when published text is verifiede, 
when no longe r needed for refe rencee, or when 3 ye ars 
olde, whichever is sooner.  

D at a  Awardse. (Arrange by file 
code . )  SSO records of recogni tion awards presented 
to privat e  cit izens who voluntearily cont ribut e 
steatis ticeal survey dat a  regularly for a number of 
ye arse. Includes correspondence ,  award noticese, and 
copies of newspaper articles if award is presented 
publiclye. 

Bre ak files annu ally at end of ye ar award is 
issued . De stroy when 3 ye ars old or when no longer 
needed for referencee, whichever is soone r .  

Publiceations and Periodic al Rele ases .  
(Arrange by file codee, then alphabe tic ally by title 
in issue d ate order . )  

a.  Single record of and 
-i ssued brochurese, bookletse, bulletinse, circularse, 

rese arch s t atisticeal 
d atea, and 

NOTE: Record copies of publiceations issued 
through the USDA, Office of Government al and Public 
Aff ai rs ( OGPA)e, are m ainteained by OGPA. 

Break files annually at end of ye ar of 
issuee. Transfer to FRC in annu al segments when 3 
years old or when volume warrants .  Transfer to the 
N ation al Archives in 5-year blocks when the most 
recent records are 15 ye ars old ( e e. g . e, transfer 
1 980-84 block in 1999 ) .  

9 

SAMPLE OR 
JOB NO 

NCl-354-

78-l 

Item 1 6  

NCl-354 

78-1 

Item 17 

10 
ACTION TAKEN 

: 

Destroy 

Survey Reporter 

Headquarters 

copies NASS-prepared 

periodicals, projects, summary 
survey special study reports. 

Permanent. 

' 1''age~9 __ 
of~pages 

Four copies, inchading original, lo be nlnnilled lo lhe National Aa:chives and R.aoor .. Service 

http:10IheNolioaol,,",chive.aa


b. Single record copies of NASS Headquarters­
prepared and -issued interim statistical survey data 
reports. Interim reports contain statistical data 
for a specific and limited survey period which are 
later summarized and published for an extended time 
period such as annually. Interim reports are issued 
on cold storage, fertilizers, various crop 
estimates, livestock reports, and other commodities 

No.---~- Page ~l O __ 
of~pages 

and subjects such as prices and lab9r. *In:elttdes 1'/ r::. 'IS 'i'lio/8') 
1n::1elieatioae priatee e;i GPO. 'f. p-€f' felcort (A/. ,Sft/y-df} VI/IJfJ, w 't~I All II/J, 

Break files annually at end of year of issue. 
Transfer to FRC in annual segments when 3 years old 
or when volume warrants. Destroy when 7 years old 
or when final census review is satisfactorily 
completed, whichever is sooner, as determined by the 
Statistician-in-Charge or Branch Chief. 

copies SSO-prepared 
-published summary Federally-
sponsored surveys. 

copies SSO-prepared 
-published reports 

surveys. 
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7 
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(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 

SAMPLE OR 
JOB NO 

10 

ACTION TAKEN 

1 7 .  SSO Publicat ions and Procedure Releasese. 

a .  Single record of and 
data reports of 

statistical These reports 
reflect nat ional data when availablee, as well as 
comparative data for the region or State the SSO 
serve s e. Summary reports are issued at the end of a 
survey period or upon completion of surveys 
(annually or less frequently , including one-time 
surveyse) .  Includes special SSO studies and reports 
requiring considerable time and effort to preparee. 

Pe rmanente. Break files at end of year of issuee. 
Transfer to FRC in annual segments when 3 years old 
or when volume warrants .  Transfer to the Na tional 
Archives in 5-year blocks when the most recent 

NCl-354-

78-1 

I tem 18 

records are 15 years old (e . g . e, t ransfer 1 980-84 
block in 1999 ) .  

b .  Single record of and 
interim statistical data of 

stat istical The se reports are issued 
periodically throughout a survey period and reflec t 

Four copies, iachacling original, to be inalunitteol to the National Airchlves aaol R.a_r .. Service 
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Destroy 

Single copies SSO-preEared 
-published summary reports 
sponsored surveys. 

Dispose 

Policy. 

Destroy 

7 
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10 
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(WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN 

data as of a certain date for a specified period of 
time . They reflect data for the region or State the 
SSO serve s and may contain comparative nat ional 
statisticse. Reports may also contain comments on 
significant local factors such as weathe r  affecting 
forecastse. 

Break files annually at end of year of issuee. 
Transfer to FRC when 3 years old or when volume 
warrants .  when 7 years old . 

c .  record of and 
data of State Gove rnment 

statistical Als o ,  SSO releases 
containing general information , such as 
newsle tterse. NOTE: Record copies of information 
releases prepared by an SSO and issued by anothe r  
State Government agency are not covered by this 
schedulee. 

Break files annually at end of year of issuee. 
according to State Gove rnment regulationse. 

If no such regulations exist ,  dispose according to 
the schedule for summary data reports for Federally 
sponsored surveys . ( Item 17 . a .  above . )  

1 8 .  Publicat ion Editorial (Arrange by file 
codee, then alphabe t ically by t itlee. )  Records 
documenting officially approved purpose , policy , 
formate, and production standards of each agency or 
SSO publication issued.  Also includes approved 
changes and reasons for , and approval ofe, merging or 
cancelinge. 

a .  NASS Official Issuances. 

Break files at end of year publication is canceled 
or superseded . 5 years after publication is 
obsolete or superseded. 

b .  State Government Issuancese. 

NCl-354-

78-l 

I tem 19 

Four copiea, inchuling original, to be nlunitted to the National Archives aad Ro1coru Service 
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Dispose 

Development. 

Destroy 

Historical 

Destroy 

Collections. 

Head9.uarters 
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Break files at end of year publication is canceled 
or supersedede. according to S tate 
Government regulationse. If no regulation existse, 
the Fede ral schedule for agency issuances appliese. 
( I tem 1 8 . ea .  abovee. )  

19e. Publication (Arrange by file codee, 
alphabetically by title and issue date . )  Rec ords of 
development for an individual issuee. Includes 
corre s pondence ,  reportse, agency approval for 

NCl-354-

78-1 

Item 20 

publicatione, printing instructionse, and subse quent 
comments or suggestions received.  

Break files at end of  year of issuee. when 1 
year olde. 

20 . Narrativee. (Arrange by file codee, then 
alphabetically by subj ect and year ( s ) e. )  Narrative 
hi s torical accounts describing the agency, its 
structuree, policy , and /or programse. May also cove r 

NCl-354-

78-1 

Item 21 

some aspects of thesee, or the manne r in which 
functions were pe rformed .  

Break files a t  end o f  year in which account was 
published or otherwise issued . OGPA has the record 
co py for all Departmental publicationse. 
when no longer needed for referenc e .  

21e. His torical (Arrange by file codee, 
alphabetically by subject, then by year of origin or 
accumulation . )  Special collections of information 
in printede, microfichee, or machine-readable form .  

NCl-354-

78-1 

Item 22 

Includes manual and machine -readable records of 
survey estimates and indicationse, as well as 
s tatisticianse' collections of nonrecord published 
survey data on specific commoditie s by locale for 
extended time periodse. Alsoe, may include 
corres pondence ,  chartse, instructionse, photose, mapse, 
and unique collections of documents relating to 
agency functional performancee. 

a .  NASS and S SO collections relating 
to headquarters-direc ted programse. 

Four copie•, inclading original, to be nlunilled to the National Archives and R.acor .. Service 
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Destroy 
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reports 
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when no longer needed for referencee. 
Transfer to FRC is not authorizede. 

b .  SSO collections relating to State Government­
directed programse. 

when no longer needed for referencee. 
Transfer to FRC is not authori zede. 

22 . 

23e. 

(Arrange by file codee, then 
alphabetically by subject.e) Records of the 
establishment , collectione, and maintenance of 
centrally loca ted collections of technical reference 
bookse, articlese, and reports pertinent to s pec ific 
functional needse. Includes correspondence ,  reportse, 
and ins tructionse. 

Break files annuallye. when 3 years old or 
when library is discontinued and collection is 
broken up and transferred or des troyede. 

SYSTEMS AND PROGRAM OPERATIONSe, PLANNINGe, 
AND DEVELOPMENT 

ADP (Arrange by file 
codee, then alphabetically by subj ect.e) 

a .  Records of and recommendations made 
concerning conversion from manual to automated 
systems and revising or expanding exis ting automated 
systems for NASS headquarte rs ande/or SSO ' s .  
Includes documents on system scope ,  pro jected costse, 
equipments needs and recommendationse, and methods of 
collecting , proce ssinge, issuinge, storinge, and 
retrieving datae. Also includes records relating to 
system design , evaluatione, implementation , and 
agency approval of new or revised systemse. 

Permanent. Break files at end of year in which 
recommended system is approved,  installed and 
ope rating , replacede, or discontinued .  Transfer to 

NC l - 3 5 4 -
7 8 - l  
Item 2 3  

NC l - 3 5 4 -
7 8 - l  
Item 2 4  

Four copiea, includin9 original, to be aumitted to the Notional Archivea and a .. -r .. Service 



approval 
reports, 

reports, correspondence, 

Destroy 

Project Planning/Development/ 

proposed project 
design, development progress 

project reports. 

destroy 

project progress 

Destroy 

disapproved proposed projects 

Job No.--~--•• Page-=---­
of~pages 

14 
Standard Form No. 115-.A • 
Revised November ID51 
Prescribed by General Service� Administration 
GSA Reg.3-IV-106 · 

116-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESC R I  PTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 
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JOB NO 

24. 

FRC when 3 years olde. Transfer to the National 
Archives in 5-year blocks when the most recent 
reco rds are 15 years old (ee. g.e, transfer 1980-84 
block in 1999 ) .  

b .  Routine background 
material , and mi scellaneous doc uments relating to 
recommendations on new or revi sed automated 
systemse. Includes routine record materials relating 
to implementation and day-to-day systems operationse. 

Break files annuallye. when 3 years old. 

NAS S Resea rch 
Performance . (Arrange by file codee, then 
al phabeetically by project title and /or by 
coope rative group, institutione, or agencye. )  

a .  Records of s tatementse, 
clearances ,  
and final Relates to 

re search pro j ects conducted to find new or be tter 
ways of collecting, processing, and re porting 
statistical data . Records of coope rative pro jects 
also include copies of signed coo perative agreement. 

Break files at end of year in which proj ect is 
officially completed or discontinuede. Transfer to 
FRC when 3 years old and when 1 0  years olde. 

b .  Records of routine including 
correspondence ,  reportse, documentse, and 
machine-readable media collected and produced for 
tests and analysise. Also includes copies of 
periodic payment authorization to coo perators and /or 
receipt notices .  

Break files annuallye. 1 year after project 
is closed or when of no further retrieval valuee. 

c .  Records of 
including background material , correspondencee, 
re portse, proposed project statement, and disapprovale. 

NCel - 3 5 4 -
7 8 - 1  
I tem 2 5  

Fo .... copiea, inclading original, to be nllmitted lo the National Archives and R.aco•• IHvice 
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Destroy 
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10 
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25. 

Break files annuallye. 5 years after 
disapproval or when no longer needed for referencee, 
whichever is soone r .  

NASS Program (Arrange 
case files by file codee, then alphabe tically by 
subj ect.e) Collections of background material on 
proposed , new , or maj or modifications of exis ting 
statistical survey programs pe rtaining to the 
agricultural economy or commodities .  Requests for 
new or modified surveys come from sundry public and 
private sources including Cong res s ,  private 
intere st groupse, and communi cations mediae. New 
surveys or additions and modifications must be 
co st-jus tif ied and be important to a significant 
proportion of the population before submission of 
formal applications which include public re porting 
re qui rements and estimated costse, data collec tion 
processing and reporting procedure s ,  estimated 
costse, justification , and agency 
approval /disapprovale. 

a .  New or Modificationse. 

Permanent. Break files at end of year a pproval for 
implementation is granted . Transfer to FRC when 5 
years old. Offer to the National Archives when 
approved survey is discontinuede. 

b .  New or Modifications. 

Break files at the end of the year proposal is 
disapprove d .  Transfer to FRC when 5 years old o r  no 
longer needed for reference or re submiss ione, 
whichever is soonere. when 1 5  years old. 

c.  New or Modifications Not 
for Submission .  

Break file s at end o f  year dec ision of 
unacceptability is reached. Transfer to FRC when 5 
years olde. when 15 years olde. 

NCl-354-

78-l 

Item 2 6  

Four copies, inclncling original, to be nllmilled to the National Archives and R"'oor .. Service 
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Destroy 
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PRE-SURVEY RECORDS 

26e. 

27 . 

List Framee. Records consist of lists of 
individuals ,  businessese, or other entities which are 
used to provide a sampling frame for NASS surveys .  

a .  Mas te r  List for each SSOe. Records consist of a 
li sting of individuals ,  businessese, or o the r 
entities that are constantly updated by the SSO in 
charge of the list. Records are maintained on 
magnetic tape or disk at a centralized location . 

Primarily a working filee; however ,  a back-up file is 
maintained and should be when supe rseded 
or obsoletee. 

b .  and deletions to the Master Lis t .  
Records consist o f  all changes and deletions to the 
Master List.  Records are maintained on magnetic 
tape or disk at a centralized location . 

Break files annuallye. when 1 year olde. 

c .  Mic rofichee, or othe r 
machine-readable records of the Master Lis t .  

when no longer needed for adminis trative 
use .  Transfer to FRC is not authorizede. 

Design . (Arrange by file codee, then 
alphabetically by survey title and /or commodity . e) 
Survey specificationse, guidance for data collectione, 
editing and processinge, glossary of termse, sample 
formse, and information collec ted into handbooks for 
major surveyse. The se handbooks are based on 
directives procedures and are used to train s urvey 
and o the r SSO personnele. 

a .  Mas ter File Record 

Break files annuallye. 5 years after 
satisfacto ry survey completion . Forms and othe r 

78-l 

Item 2 7  

Four copiea, Including original, to be nbmillecl lo the National Archivea -• R ..cor .. Service 
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component record items are filed and dis posed 
separately. (See Items 2 and 3 of this schedulee. )  

b .  All othe r handbook 

following survey completion or when no 
longer needed for referencee. 

28. 

29e. 

Area Frame Selection . (Arrange by file codee, 
then al phabetically by geographical area and year 
data were applied or collectede. )  Corres pondence ,  
manual o r  machine lis tingse, and frame operating 
documents relating sample selection with a s pecific 
surveye. Used to identify land area by usage for 
agriculture or other purposes . Also used for 
stratif icatione, apportionment, and selection and 
rotation of land areas used for probability sample 
surveys to estimate agricultural productione. The 
selec ted sample survey frame is rota ted and replaced 
at a rate of 20% of the sample land area per yea r .  

when no longer needed for admini strative use .  

OMB CLEARANCE REQUESTS 

(Arrange case files by docket number in 
sequencee. )  Records of requests for OMB clearance 
approval and OMB decision for issuance of 
regulationse, instructionse, and forms placing a 
recordkeeping /reporting burden on the public . OMB 
clearances are also needed for new or revi sed 
statistical survey programse, re search projects ,  and 
studies which require data to be obtained from the 
publice. Records include the reque st transmittal 
forme, supporting documents detailing purpose ,  
justification , estimated costse, public recordkeeping 
and reporting requirede, and attached regulationse, 
formse, etce. 

Break file at end of year in which OMB clearance 
expire s ,  is cancellede, discontinuede, or becomes 
obsoletee. when 7 years olde. 

NC l - 3 5 4 -
7 8 - l  
Item 2 8  

NC l - 3 e5 4 -
7 8 - l  
Item 2 9  

Four copie•, incl11ding original, lo be lnllmUlled lo the National Archives and R.acor .. Service 
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30 . (Arrange by docket number in sequencee. )  
Index card records of case file requests for 
clearance request retrievale. 

along with case filee. 

NCl-354-

78-1 

Item 30 

31e. (Arrange by file codee, then 
numerically by docket number.e) Routine 
corre s pondence records concerning OMB clearance 
processinge, approval requirementse, and s tatus of 
clearance requests .  

Break files annuallye. when 2 years olde. 

APPROVED NASS SURVEY PROGRAMS 
OPERATING RECORDS FOR NATIONAL SURVEYS 

NASS surveys provide primary sample source data 
about s pecific areas of the natione' s  agricultural 
economy . Sample survey data are editede, 
comparatively analyzede, proce ssede, and summarizede. 
The individuals and businesses surveyed voluntarily 
provide information about their o pera tionse. 
Processed primary data plus obse rvation , commentse, 
and other factors such as weathe r are s tatis tically 
improved to produce estimates and forecastse. These 
relate to land usee, production volumee, production 
cost versus price receivede, commodity stockse, 
dis tributione, lossese, prices receivede, farm labo r ,  
and other economic factorse. Surveys are conducted 
bye: 

a .  Mailing out questionnairese, 

b .  Personal and telephone interviewse, and 

c .  Computer-as sisted telephone interviewse. 

Special surveys may be made only once but most 
surveys are periodice. The following desc ribe 
briefly a few of the major types of surveys madee. 

NCl-354-

78-1 

Item 31 

Foar copies, including original, lo be nlamilled lo the National Archives and R.acoru Service 
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JOB NO 

a .  The Obj ective Yield involve s personal 
interviews of farm ope rators , plus monthly 
observa tions , plant and related measurements of 
randomly selected sample plots . This survey 
primarily includes corn ,  cotton , grain , sorghum , 
potatoes ,  rice,  soybeans , sunflowe rs , and wheat. 
Other c rops covered in individual S tates includee: 
Michigan - tart che rries ; California - g rape s ,  
peache s , almonds , lemons , and walnuts ; Florida -
citrus f ruitse; Kentucky - tobaccoe; Maine -
cranbe rriese; New York - onionse; and Oregon -
filbertse. The purpose of the survey is to providee: 

1 .  Counts and measurements which are used to 
forecast or estimate crop yield per ac re . 

2. Counts and weights of the cro p  lef t  in the 
field or orchard after harvest to estimate 
harve sting losses per acre . 

3 .  Changes in acreage intended for harvest 
based on sample fields being plowed up or de stroyed 
before harve st. 

b. The June Enumerative is a probability 
survey in that each surveyed land tract is randomly 
selectede. The survey is conducted by personal 
interview with enumerator obse rvation , comments , or 
quotes from the operator to supplement. It includes 
land use ,  crop acreage,  livestock , numbe rs of farms , 
and farm labor .  This survey provides basic data for 
published major crop acreage estimates , as well as 
hog and cattle inventoriese. 

c .  The December Enumerative Survey is a 
probability subsample from the June Enumerative 
Survey land tracts . This survey provide s basic data 
for setting year-end cattle , hog ,  and chicken 
inventory numbe rs . It also provides ini tial 
information on intentions for planting acreages for 
wheat and ryee. 

Four copie•, iachacliag original, lo be inalmailled lo lhe Nalioaal Archives aad R.acoru Service 
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32.  

d .  The Labor is conducted 
quarterly by mail and pe rsonal inte rviews wi th farm 
ope rators or agricultural service firmse. It 
provides timely data on wage rates and estimates 
agricultural laborers employed at the Statee, 
regionale, and national level . 

e .  Integrated Program ( ISP) combines 
several probability survey ques tionnaires into one 
survey.  Theese surveys may be conduc ted as 
f requently as once a month and are designed to 
reduce the re porting burden on respondents and s till 
collec t the data needed in a timely manner .  The 
type of survey data collected is dependent on the 
sta te and the survey datee. 

f .  The Farms Costs and Returns is conducted 
annually to estimate production expenditures of 
farme rs by maj or expenditure categoriese. The survey 
also collects cost-of-production data for s pecific 
types of farming enterprises on a rotating basise. 
The survey is·  a probability interview survey with 
samples drawn from lis ts of large farms o r  farms 
with the enterprises chosen for that yea r .  An area 
sample uniet is selected to account for ope rations 
not on the list. 

PRIMARY NASS SURVEY SOURCE DATA 

(Arrange by file codee, then alphabetically by survey 
titlee, date ande/or assigned processing program code 
as a pplicablee. )  

Data Source Documentse. Thi s include s 
questionnaires completed by intervieweerse, 
landowne rse, farm/ranch operatorse, producerse, 
processorse, or agribusiness operato rse. Also 
included are sample count reporting forms and 
commentse, and recordings for computer-assisted 
tele phone interviews ( CATI ) .  

a .  Price Source Documentse. 
Documents with OMB approval numbe r 0535-0003e. Crops 

NC l - 3 5 4 -
7 8 -l 
Item 3 2  

Foar copies, including original, lo be nlamilled lo the National Archives -· R"coru Service 
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subject to deficiency or other Fede ral price support 
payments and program admini stra tion includee: feed 
g rainse, wheat, ricee, and cotton , or otheerse. 

Break files at end of each survey year . 3 
yea rs after comple te primary source data are 
verified as satisfactory and completee. NOTE: 
These documents are subject to GAO audit. 

b .  All O the r Source Documentse. 

De stroy 30 days after primary data summary is 
ve rified as complete and satis factory . The 
Statistician-in-Charge or Branch Chief has the 
option of re taining source documents longer than the 
minimum de signated if needed for edi ting the next 
succeeding survey or for othe r anticipated future 
needse. Howeve r ,  each such decision must be weighed 
individually and the retained documents destroyed as 
soon as the need is met. 

NOTE: All othe r input and intermediate 
machine-processing records are covered by GRS 20e, 
Part I I ,  Items 3-12. ( See the NASS Files 
Maintenance /Di sposition Manual and the SSO File s 
Maintenancee/Disposition Manual for complete 
disposition instructionse. )  

3 3 .  Source Datae. The se data are 
the finale, edited data ready for summary. For mos t  7 8 - l  
o f  the automated systemse, the finale, edited data 
file is refe rred to as the "edited raw data input" 
for summary programse. 

NOTE: Each surveying office may select the record 
media i t  prefers for its records filese. All othe r 
media documenting the same data are to be disposed 
as soon as immediate program requirements are 
satisfactorily completee. 

a .  Price Datae. Compiled primary 
data which include prices received for c rops subject 

3 3  

Four copies, inchading original, to be aallmilled to the National Archives aad R.acoru Service 
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10 
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34 . 

to Federal def iciency or 9the r price support 
paymentse, and records pertaining to prog ram 
administration . 

Break files at end of each survey year.  of 
the preferred record media 3 years after 
satisfactory completion of survey data summary for 
crops subj ect to deficiency or other Federal 
paymentse. NOTE: The se records maybe subj ect to 
GAO audi t. 

b .  Othe r Source Datae. Dis pose of 
the preferred record media 14 months after 
satisfactory completion of the survey data summarye. 
The S tatis tician-in-Charge of the surveying office 
may selectively authorize delayed destruction of the 
records for a particular survey if the quality of a 
futuree, similar survey may be j eopardizede. However ,  
each such decision must be weighed individually and 
the retained records de stroyed as soon as the need 
is met. 

Working Records include tabulationse, 
formse, and lists used to edit, correlatee, proces s ,  
compilee, and transmit primary source datae. Alsoe, 
includes routine correspondence and re ports which 
relate to survey data collection and which may 
supply or request more information than is included 
on survey formse. 

a .  Related to Price 
Papers for surveys including prices -received data 
for crops subject to Federal deficiency or o the r 
price support paymentse, and records pertaining to 
program admini stratione. 

Break files at end of each survey year.  3 
years after satisfactory verif ication of survey data 
summarye. NOTE: The se records may be subject to 
GAO audit. 

b .  All O ther Working 

NCl-354-

78-1 

Item 34 

Four copies, inclacling original, lo be nlamilled lo the National Archives and a .. oor .. Service 
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De stroy upon satisfactory verification of survey 
data summariese. Transfer to FRC is not authorizede. 

SURVEY DATA SUMMARY RECORDS 

Survey data summaries reflect summarized raw survey 
data by geographical area or strata. Although 
summaries generally serve as the bas is to aggregate 
survey indicationse, they are not the official record 
of the survey indicationse. Survey summariese, 
include Stat e ,  geographice, or national computation 
sheets and listingse, change slipse, and int ermediate 
computat ion sheetse. 

NASS Recordse. (Arrange 
by file codee, then alphabe tically by survey titlee, 
commodi ty,  and /or geographical areae. )  Manual , 
printede, microfichee, or magne tic media 
machine-readable records of summarized survey datae. 

a .  Annual Break files annuallye. 
the preferred record media when 7 years old or when 
final Agriculture Census review is satisfactorily 
completede, whichever is soone r .  

b .  Periodic Conducted Biannually or Less 
Of tene. 

Break files annuallye. 2 years after 
satisfactory updating of data on the next surveye. 

c .  One-Time and Studiese. 

1 .  Paper copy . 

Permanente. Offer to the National Archives when data 
are of no further value for referencee. 

2. Machine-readable recordse. 

De stroy after subsequent data files that contain 
detail data have been created and proven 
sati sfactory . 

9 

SAMPLE OR 
JOB NO 

1 0  

ACTION TAKEN 

35. NCl-354-

78-l 

Item 35 

Foar copie•, including original, lo be nlm&illetl lo the National Archives anti R.aco•• Sa.vice 
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36e. SSO Recordse. (Arrange by file 
codee. )  Manuale, printede, microfichee, or magne tic 
media machine-readable records of summarized survey 
datae. 

a .  Annual 

Break files annually. the preferred record 
media when 7 years old or when final Agriculture 
Census review is satisfactorily completede, whicheve r 
is soone r .  

b .  Periodic Conduc ted 
Biannually or Less Of ten . 

Break files annuallye. 2 years after 
sa tisfactory completion of the next survey that 
updates the datae. 

c .  Peri odic Conducted 
Biannually or Less Often . 

Break files annuallye. according to State 
regulations or requirementse. If no State 
regulat ions exis t ,  destroy as for periodic 
cooperative survey summarie s .  ( Item 36e. b . )  

d .  One-Time State and 
S tudiese. 

when of no furthe r  reference value to filing 
office or when 15 years old , whichever is soone r .  

e .  One-Time 

Offer to State Archives when no longer of further 
value for referencee. Transfer to FRC is not 
authorized . 

NOTE: NASS Headquarters and S SO ' s  of all 
other media documenting these survey summary data 
af ter sat isfactory ve rification of the preferred 
media summary record . 

NC l - 3 5 4 -
7 8 - 1  
I tem 3 6  
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37e. 

38.  

Comments and Recommendationse. (Arrange by 
file codee, then alphabetically by survey title 
and /or geographical areae. )  Manuale, printede, typede, 
mic rofichee, or magnetic media machine-readable 
records of Headquarters and /or the SSO ' s .  These are 
commentse, observat ionse, or recommendat ions which 
explain and /or affect statistical review and 
ad j ustment of survey indications or summarized datae. 

Break files annually. De stroy along wi th the survey 
data summaries to which they apply when 7 years old 
or when final Agriculture Census review is 
sat isfactorily completee, whichever is soone r .  

SURVEY ESTIMATES RECORDS 

Elect ronic records will be transferred in 
accordance with the provisions of 36 CFR 1228 . 1 88 .  
Documentation pertaining to elect ronic records 
scheduled for transfer to the National Archives is 
permanent and transferred with related electronic 
recordse. 

NASS Headquarters Official Crop Est imates Data 
Basee. The survey estimates records are published 
official estimates of commodities adopted by the 
Agricultural Statistics Board . The data base 
provides a reliable source of official crop 
estimates for the agency and other information 
userse. It supports publication of monthly Crop 
Production and Annual Crop Summary releases by the 
Agricultural Statistics Board . 

NC l - 3 5 4 -
7 8 - 1  
I tem 3 7  

NCle- 3 5 4 -
7 8 - l  
I tem 3 8  

a .  Magnetic media machine-readable records of 
official crop estimates based on data provided by 
SSO ' s .  The major data elements by crop includee: 
Acres plantede, harvestede, and yield per acree, 
productione, and stocks (on hand ) .  Monthly sales and 
disposit ion are estimated for selected cropse. 

Permanent .  Break file at 5-year intervals to 
coincide with the Agriculture Censuse. Transfer to 

Four copies, including original, lo be nbmittecl lo the National Jlrchivea ancl R.aco• .. Sa.vice 
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NARA Machine-Readable Archives after final census 
review is completede. 

b .  Manual and records of official 
crop estimates and indicationse, which are not 
available in machine-readable form . Include s all 
types of c rops such as grainse, othe r  field cropse, 
nut s e, peanutse, fiberse, f ruitse, vegetable s ,  flowerse, 
and foliage plantse. Records include Agricultural 
Stat istics Board statistical forecas ts and est imates 
based on summarized survey indications and analysise, 
comment s ,  and recommendationse. 

Break files annually at end of each crop yeare. 
when no longer needed for adminis t rative 

use .  Transfer to FRC is not authorize d .  

39e. NASS Official Peanut Stocks and 
Processing Estimatese. Includes Agricultural 
Stat istics Board statistical estimates and comment s 
for the U . S e. ,  based on primary statis tical survey 
data collect ed from millerse, warehousese, and 
processorse. May also be based on computations for 
certain productse. Primary data are collected 
monthly by NASS Headquarters . These records support 
the information network for the agency , other 
information userse, and publication of a monthly 
est imates releasee. 

a .  Magnetic media machine-readable reco rds of 
official peanut stock and processing estimates for 
the U . S .  

Break files annuallye. when no longer needed 
for admini st rative use .  Transfer to FRC is not 
aut ho rizede. 

b .  Manual and records of official 
peanut stocks and proces sing estimate s ,  which are 
not available in machine- readable form .  Records 
include forecasts and es timates based on summarized 
survey indicat ions and analysise, comment s ,  and 
recommendationse. 

NCl- 3 5 4 -
7 8 - 1  
Item 3 9  

Four copiea, including original, to be nahmittecl to the Notional Archives oncl R.aco•tla Se.vice 
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Break files annuallye. when no longer needed 
for admini strative usee. Transfer to FRC is not 
aut ho rizede. 

40 . 

41e. 

NAS S  Offic ial Estimates 
(Arrange by file codee, then alphabe tically 

by crop and /or geog raphical locat ion and c rop 
yeare. )  These records provide a reliable source of 
official crop est imates and indicat ions at the 
county level for statisticians and other information 
use rse. 

a .  Magnetic media machine-readable records of 
official crop estimates at the county level . The 
maj or data element s include commodity ( crop ) e, ac res 
plantede, acres harvestede, yield per acree, and total 
product ion for a specific county .  

Permanent .  Break files at 5-year intervals to 
coincide wi th the Agricultural Censuse. Trans fer to 
the National Archives after the final census review 
is completede. 

b .  Manual and records of official 
county estimates of crops and other agricultural 
element s ,  which are not available in 
machine-readable form. Includes statistical 
forecas ts and est imates based on survey indications 
and analysis ,  commentse, and recommendationse. Data 
consist of processed aggregates of primary 
statistical survey data summarized from S SO surveys 
of farmerse. 

NOTE : The se files are maintained by the S SO ' s .  

Break files annually at end of crop yea r .  
when no longe r needed for administrat ive usee. 
Transfer to FRC is not authorizede. 

NASS Official Est imates of Fert ilizer.  
(Arrange by file codee, then alphabe tically by title 
and /or geog raphical location and year . e) Sources of 

NC le- 3 5 4 -
7 8 - l  
I tem 4 1  

NC l - 3 5 4 -
7 8 - 1  
I tem 4 2  

Four copies, including origi-1, to be lnllomitted to the National Archives and R"cor .. Service 
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42. 

primary statis tical survey data are manufacture rs 
and S tate Control Officialse. SSO ' s  collect and 
summarize data which are input to Headquarterse' 
reco rds to support monthly and annual summary 
releasese. Headquarte rse' consolidated estimates data 
provide a reliable source of fertilizer statistic s  
by S tatee. 

a .  Magnet ic media machine-readable records of 
official estimates of commercial fe rtilizer 
consumede. 

Break file annuallye. when no longe r needed 
for admini st rative usee. Transfer to FRC is not 
autho rizede. 

b .  Manual and records of 
commercial fertilizer official es timatese, which are 
not available in machine-readable form. Includes 
summarized primary survey datae, and statis tical 
estimates from SSO ' s .  

Break files annuallye. when no longer needed 
for administ rative use .  Transfer to FRC is not 
authorizede. 

NASS Official Est imates .  
(Arrange by file codee, then alphabe tically by title 
ande/or geographical area and survey year . )  The se 
records serve as the source for monthly,  quarterly , 
and annual releasese; agency review ; and comparat ive 
data for NASS and other information use rse. 

a .  Annual Release of Est imatese. 

Record copies of the printed ve rsion are scheduled 
in items 1 6  and 1 7  of this schedulee. when 
no longer needed for administrative usee. 

b .  Magnet ic media machine-readable records of 
official dai ry statistical survey estimates provided 
by S SO surveyse. The major �ata element s include the 

NC l - 3 5 4 -
7 8 - 1  
I tem 4 3  

Foar copies, iachading oligiaa.I, to be nlunitted to the Natioaa.l .llrchives aad Roacor .. Service 
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number of milk cows , milk production , disposi tion, 
and income at State and U . eS .  level s .  

Break file in 5-year intervals t o  
co incide with the Agriculture Censuse. Trans fer t o  
NARA Machine-Readable Archives after the final 
census review is completede. 

c .  Manual or records of official 
dai ry estimatese, which are not available in 
machine-readable form.  Includes official 
stat istical estimates based on survey indications 
and analysis ,  comments ,  and recommendationse. May 
also be based in part on manufacturer and processor 
surveys or computations for certain commoditiese, 
productse, or other agricultural element s .  Data 
consist of processed , aggregated primary data 
summarized from SSO- or Headquarters-conduct ed 
surveys of farmers /produce rse. 

Break files at end of each survey yeare. 
when no longer needed for admini strative use .  
Trans fer to FRC i s  not authorizede. 

NASS Official Estimates of Manufactured 
Productse. (Arrange by file codee, then 

alphabetically by title and /or geog raphical area . e) 
The official estimates file provides the hi storic 
master record and ability to create camera-copy 
li stings of U . eS .  totals by month and total 
production of dairy products by month and by S tatee. 
Primary statistical survey data are collected from 
dai ry manufacturing plants ,  then processed and 
summarized by SSO ' s .  Input to Headquarters is 
reviewede, edited , and processed for published 
monthly releases and annual summary releasee. 

a .  Annual Release of Manufactured 
Productse. 

Record copies of the print ed version are scheduled 
in items 16 and 17 of this schedulee. Destroy when 
no longer needed for admini strative usee. 

9 

SAMPLE OR 
JOB NO 

NC l - 3 5 4 -
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44.  

b .  Magnetic media machine-readable records of 
official estimates of production ,  utilizatione, and 
prices of manufactured dairy productse. Maj or 
products includee: cheese s ,  but ter,  dry milk , canned 
milk , cream , and frozen productse. Major data 
element s recorded aree: commodity and Stat e ,  monthly 
and annual t otalse, number of plant s ,  and 
confident ial codee. 

Permanente. Break file at 5-year intervals to 
coincide with the Agriculture Censuse. Transfer to 
NARA Machine-Readable Archives after the final 
census review is completede. 

c .  Manual or records of official 
estimates of manufactured dairy products productione, 
utilization ,  and prices of milk used for 
manufacturinge, which are not available in 
machine-readable form. Data include official 
statist ical estimates based on survey indications 
and analysise, comment s ,  and recommendat ionse. May 
also be based in part on computations for certain 
relat ed commodit iese, products ,  or agribusiness 
economic elements .  

Break files annuallye. when no longer needed 
for admini strative usee. Transfer to FRC is not 
autho rizede. 

NAS S Official Product ion 
Estimate s .  (Arrange by file codee, then 
alphabet ically by title and /or geographical areae. )  
The U . eS .  primary statistical survey data are 
collected from producers by SSO ' s ,  then processede, 
summarizede, and input to Headquarte rse. Summary data 
are reviewede, edi ted ,  processede, and summarized for 
the U . eS .  These records support the information 
network and published monthly release s .  

a .  Releases of Official Production 
Est imatese. 

NCle- 3 5 4 -
7 8 - l  
Item 4 5  

Foar copies, inclnding original, to be nahmilled to the National Jhchives and Roaoo• .. Sa.vice 
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Record copies of the printed version are scheduled 
in items 16 and 17 of this schedulee. when 
no longer needed for administrative usee. 

b .  Magne tic media machine-readable reco rds of 
official est imates of milk product ion and price per 
hundred weight by States and for the U . eS .  Maj or 
data element s includee: 

1 .  Monthly number of milk cowse. 

2. Milk production per cow. 

3 .  Total milk production for Statese. 

Permanent .  Break file at 5-year intervals to 
coincide wi th the Agriculture Censuse. Transfer to 
NARA Machine-Readable Archives after final census 
review is completede. 

c .  Manual or machine of official 
milk production and price estimates by S tates and 
for the U . S . e, which are not available in 
machine-readable form . Data include official 
statistical estimates based on survey indicat ions 
and analysise, comments and recommendationse. May 
also be based in part on computa tions for certain 
related products or agribusiness economic elementse. 

Break files annuallye. when no longe r needed 
for admini strative use .  Transfer to FRC is not 
authorizede. 

NASS Official Est imates of Meat Animals 
Production , and Incomee. (Arrange by 
file codee, then alphabet ically by t itle and /or 
geographical area . e) Official estimates are based on 
farmer /producer surveys which are processed and 
summarized by SSO ' es or by Headquarters for the U . eS .  
May also be based in part on computations for 
ce rtain commoditiese, productse, or agribusiness 
economic elementse. The se records support the 

9 
SAMPLE O R  

J O B  NO 

7 8 - l  
Item 4 6  

10 

ACTION TAKEN 

Foar copies, iachacliag original, lo be nallmitted lo lhe Nalioaal Archive• aad R.acos .. Sesvice 
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information network , published monthly and annual 
summary releasese, and day-to-day reference by NASS 
and othe r  information userse. 

a .  Magnet ic media machine-readable records of 
official es timates of cattle , hogse, and sheep 
product ion , supply , dispositione, and income ( 1970 to 
date ) .  Major data elements includee: 

1 .  Cattlee, hog ,  or sheep beginning invent ory , 
birthse, inshipments ,  marke tingse, farm slaughter,  and 
deathse. 

2 .  Product ion and marke t ings in poundse, 
annual average price,  value of production, cash 
receiptse, value of home consumptione, and gross 
incomee. 

Permanente. Break file at 5-year intervals to 
coincide with the Agriculture Census .  Transfer to 
NARA Machine-Readable Archive s af ter final census 
review is completede. 

b .  Manual or records of official 
estimates of cattlee, hoge, and sheep product ion, 
supplye, disposition , and incomee, which are not 
available in machine-readable form .  Maj or data 
elements includee: 

1 .  Meat animal inventory , bi rthse, 
inshipments ,  marketingse, farm slaughte r ,  and deathse. 

2.  Product ion and marke tings in poundse, 
annual ave rage price,  value of production , cash 
receip tse, value of home consumption , and gross 
incomee. 

Break files annuallye. when no longer needed 
for administrative use .  Transfer to FRC is not 
autho rizede. 

Four copie•, iaclacliag original, to be nabmittecl to the National Archives aacl a..ooru SGKvice 
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NASS Cattle and Calves Data Base 
(Arrange by file code , then alphabetically 

by t itle and /or geographical area and survey year . )  
SSO ' s  collect primary survey data from 
farmers /producers ; then process , summarize , and 
input to Headquarters via network . File contains 
official est imates supporting published semi-annual 
releasese. 

a .  Magnet ic media machine-readable records of 
official cattle inventory estimates (1970 to date ) e. 
Maj or data elements include : 

1 .  All cattle , all cows , beef cows , milk 
cows , bulls over 500 pounds , all heifers over 500 
poundse, and calves under 500 poundse. 

2. Calf crop and operations with cattle . 

Break file a t  5-year intervals to 
coincide with the Agriculture Censuse. Transfer to 
NARA Machine-Readable Archives after final census 
review is completed . 

b .  Manual or records of official 
cattle inventory estimate s ,  which are not available 
in machine-readable form . Data include inventories 
of all cattl e ,  cows , bulls , heifers , steers , and 
calvese. Also includes the official statistical 
estimates and forecasts based on survey indications 
and analysise, comments ,  and recommendationse. 

Break files annually . when no longer needed 
for administrative usee. Transfer to FRC is not 
authorizede. 

NAS S  Cattle-on-Feed Data Base 
(Arrange by file code , then alphabe tically by title 
and /or geographical area . )  Offic ial estimates are 
based on farmer /feeder surveys p rocessed by SSO ' s  
and summarized . The se records support the 
informat ion network and published monthly and 
quart erly est imates releases . 

NCl-354-
78-l 

Item 47 

48 

Four copie•, including odginal, to be nabmitted to the National &.chives and R.acor .. Service 
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48. 

a .  Magnetic media machine-readable records of 
official cattle-on-feed estimates by S tates ( 1 968 to 
date ) e. Major data elements includee: 

1 .  Cat tle on feed by datee, placements ,  
marke tingse, and other disappearancee. 

2. Steers by five weight groupse, he ifers by 
four weight group s ,  cows and othe rse. 

Permanente. Break file at 5-year intervals to 
coincide with the Agriculture Censuse. Transfer to 
NARA Machine-Readable Archives after final census 
review is completede. 

b .  Manual or machine records of official 
cattle on feed estimates by States not available in 
machine-readable form , includee: 

1 .  Cattle on feed by dat e ,  placements ,  
marke tingse, and other disappearance .  

2 .  S teers by five weight groupse, heifers by 
four weight groupse, cows and otherse. 

Break files annually . when no longer needed 
for administrative usee. Transfer to FRC is not 
authori zede. 

NASS Hog and Pig Data Base 
(Arrange by file code,  then alphabe tically by title 
ande/or geographical area and survey yea r . e) S SO ' s  
collect primary survey data f rom farmers/producerse; 
then processe, summari ze and input to Headquarters 
via netwo rke. 

a .  Magnetic media machine-readable records of 
official hog and pig estimate s .  File contains 
official estimates support ing published reports 
(1969 to date ) .  Major data elements includee: 

NC l - 3 5 e4 -
7 8 - l  
Item 4 9  

Four copie•, including original, to be inahmillecl to the National Archive• ancl R11cor .. Service 
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49 . 

8 DESCR IPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

1.  Inventory of all hogse, breeding hogse, and 
market hogse. 

2. Est imates for quarterly sow farrowings , 
pig crop s ,  and intentions to farrow. 

3 .  The number of hog operat ions ( 1970 to 
date ) e. 

Break file at 5-year intervals to 
coincide with the Agriculture Census . Transfer to 
NARA Machine-Readable Archives after final census 
review is completed . 

b .  Manual or records of official 
hog and pig inventory and production estimate s , which 
are not available on magnetic mediae. 

Break files annually . De stroy when no longer needed 
for administrative use . Transfer to FRC is not 
authorizede. 

NASS Official Live stock Products 
(Arrange by file cod e ,  then 

alphabet ically by title and /or geographi cal area and 
survey year . )  Maj or data are collected directly 
from slaught er plant s through the combined 
cooperation of the Agricultural Marketing Servic e ,  
Food Safety and Inspect ion Service , and the 
Agricultural Statistics Board , NASS . 

a .  Magnetic media machine-readable records of 
official livestock slaughter estimates (1 976 to 
date ) .  Maj or data element s include head kill , live 
weight , dressed weight , and red meat production by 
species and class for hogs (pork ) e, cattle ( beef and 
veal ) , and sheep (mutton and lamb)e. 

Break file at 5-year intervals to 
coincide wi th the Agriculture Census . Transfer to 
NARA Machine-Readable Archives af ter final census 
review is completed . 

9 10 
SAMPLE OR ACTION TAKEN

JOB NO 

NC l - 3 5 4 -
7 8 - l  
I tem 5 0  

Four copie., inclnding original, to be n1PniHed to the National Archives and R.a_r .. Service 
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ITEM NO 

50e. 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

b .  Manual or records of official 
livestock slaughter estimate s ,  which are not 
available in machine-readable form . Data include 
off icial statistical estimates based on survey 
ind icat ions and analysis ,  commentse, and 
recommendations . May also be based in part on 
computations for ce rtain commodi ties , products , or 
agribusiness economic elementse. Data consist of 
proce ssed , aggregate primary data summarized by 
SSO ' s  or from Headquarte rs -conducted national 
surveys of slaughter plants or othe r agency 
reports . The maj or data elements include head kill , 
live weight , dressed weight , and red meat product ion 
by species and class for hogs ( pork)e, cattle ( beef 
and veal ) e, and sheep (mutton and lamb)e. 

Break files annually . De stroy when no longer needed 
for admini strative usee. Trans fer to FRC is not 
authori zede. 

NASS Official Wool and Mohai r 
Estimates . (Arrange by file code , then 
alphabe tically by title and /or geographical area and 
survey year . e) Primary survey data collec ted from 
farmers , ranchers , and producers are edi ted , 
processe d ,  and summarized by S SO ' s  and input to 
Headquarters via network . The se records support the 
information network and a published annual summary . 

a .  Annual of Wool and Mohair Est imates . 
Major data elements includee: 

Numbe r of sheep and goats shorn . 

2.  Volume of wool and mohair production . 

3 .  Price received by sheep growers and mohair 
prices rece ived by growe rs in Texase. 

Record copies of the printed ve rsion are scheduled 
in items 1 6  and 1 7  of this schedule . De stroy when 
no longer needed for administrative usee. 

9 1 0  
SAMPLE OR ACTION TAKEN 

JOS NO 

NC l - 3 5 4 -
7 8 - 1  
Item 5 1  
Item 5 4  

Fo111r copies, including original, to be aalamilled to the National Archives and Rlfoor .. Service 
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b .  or working Data include 
stat is t ical est imates and forecasts for wool and 
mohair estimates based on survey indica tions and 
analysis , comments ,  and recommendat ionse. 

Break files annually . when no longer needed 
for administrative use . Transfer to FRC is not 
authorized . 

NAS S  Official and Goat s 
Estimate s .  (Arrange by file code , then 
alphabet ically by title and /or geographical area and 
survey year . e) Primary survey data collected from 
farmers , ranchers , and producers are edited , 
processed , and summarized by SSO ' s  and input t o  
Headquarters via network . The se records support the 
information network and a published annual report . 

51e. 

a .  Annual of and Goats 
Major data elements includee: 

1 .  All sheep and lamb inventory , value per 
head , and stock sheep inventory by class . 

2.  Sheep and lambs on feed invent ory . 

3 .  Annual lamb births , and new crop lambs . 

4 .  Operations with sheep . 

5. Goat inventory and value for Texase. 

Record copies of the printed version are scheduled 
in items 16 and 17 of thi s schedule . when 
no longer needed for administrative usee. 

b .  Background or working Data include 
statistical est imates and forecas ts for sheep and 
goat inventories based on survey indications and 
analysis , comments ,  and recommendat ionse. 

NCl- 3 5 4 -
7 8 - l  
Item 5 2  
Item 5 3  
Item 5 4  

Four copie•, incl11ding original, to be .Umitted to the National Jbchives and a..-r.. Service 
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52. 

53e. 

Break files annually . De stroy when no longer needed 
for admini strative usee. Transfer to FRC is not 
autho rized . 

NAS S  Offic ial Mink Product ion 
Estimate s .  Data include the number of pelts 
producede, price and valuee, numbe r of pelts produced 
by major color classes by State for maj or states and 
the U . S . e, and the number of female s bred for the 
next season . Records support the annual publicatione. 

a .  Annual Mink Product ion Est imatee. 

Record copies of the printed version are scheduled 
in items 16 and 17 of this schedulee. when 
no longer needed for administrative usee. 

b .  Background or working Data include 
statistical estimates and forecasts for official 
mink product ion est imates based on survey 
indications and analysis , comment s ,  and 
recommendat ionse. 

Break files annuallye. when no longer needed 
for admini strative use .  Transfer to FRC is not 
autho rizede. 

NAS S  Offic ial Product ion 
These records support the information 

network and a published annual summary . 

a .  Annual of Production. Data 
includee: 

1 .  Numbe r of bee coloniese. 

2 .  Volume o f  beeswax producede. 

3 .  Honey production volumee, stockse, and 
pricese. 

NCle- 3 5 4 -
7 8 - 1  
I t em 5 5  

NC l - 3 5 4 -
7 8 - l  
Item 5 6  
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ITEM N O  

8 DESCR I PTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Record copies of the printed ve rsion are scheduled 
in items 1 6  and 17 of this scehdule . Dest roy when 
no longer needed for administ rat ive use . 

b .  Magne tic media machine-readable recordse. 

Permanente. Break file at 5-year intervals to 
coincide wi th the Agriculture Census . Transfer to 
NARA Machine-Readable Archives af ter final census 
review is completed. 

c.  Background or working Data include 
statis tical estimates and forecasts for official 
honey product ion est imates based on survey 
indications and analysis ,  comments , and 
recommendat ionse. 

Break files annuall
for admini strative 
authorizede. 

ye. 
use .  T

when no 
ransfer to F

longer needed 
RC is not 

NAS S Official Estimates . 
(Arrange by file code , then alphabe tically by title 
and /or geog raphical area . )  Official estimates are 
based on primary survey data collected by SSO ' s  from 
producers and hat che ries and summarized for input to 
Headquarters via network . These records support the 
information network and published monthly and annual 
summary release s .  

a .  Magnetic media machine-readable reco rds of 
official poultry production , di sposition, and income 
est imates by States and the U . S .  Major data 
elements includee: 

1 .  Inventories of poult ry by class and value , 
chickens sold , value of production of broilers , 
eggs , and hatchings . 

2.  Monthly product ion of eggs and number of 
hens and pullets of laying agee. Monthly hatchings 
by hatche ries . 

9 10 
SAMPLE O R  ACTION TAKEN

JOB N O  

NCl-354-

78-1 
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55.  

Break file at 5-year intervals to 
coincide with the Agriculture Censuse. Transfer to 
NARA Machine-Readable Archives af ter final census 
review is completed . 

b .  Manual or records of official 
poultry produc tion , di sposition , and income 
esteimates by States and the U . S . e, which are not 
available in machine-readable form . Includes 
official stat istical forecasts and estimates based 
on survey indications and analysise, comment s ,  and 
recommendat ionse. May also be based on data reported 
by other agencies and in part on computations for 
certain commodit iese, productse, or agribusiness 
economic elements .  Official estimates are based on 
primary survey data collected by S SO ' s ,  or 
nationally by Headquarterse, and summarized. Data 
includee: 

1 .  Inventories of poultry by class and valuee, 
disposi tion , incomee, value of broilerse, chickense, 
eggse, and hatchingse. 

2.  Eggse, broilerse, and turkeyse. 

Break files annually . Destroy when no longer needed 
for administrative usee. Transfer to FRC is not 
authorized . 

NASS Official 
Slaughter Estimates .  (Arrange by file codee, 

then alphabet ically by ti tle and /or geographical 
area . e) Official estimates are based on the Food 
Safet y and Inspect ion Service ( FS IS ) Federal 
Inspection reports .  May also be based in part on 
other agency reportse, computat ions of certain 
productse, or agribusiness economics elements .  These 
records support the information network and 
published monthly releases and annual summa ries and 
release s .  

NC l - 3 5 4 -
7 8 - l  
Item 5 8  

Four copies, including original, to be nalmUtted to the National Archives and R11coru Service 
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ITEM NO 

56e. 

98 DESCRIPTION OF ITEM 10 
SAMPLE OR (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN

JOB NO 

a .  Annual of Federally 
S laughter Estimates .  

Permanente. Break files at 5-year intervals to 
coincide wi th the Agriculture Census . Transfer to 
NARA when the final census review is completede. 

b .  Manual or records of official 
Federally inspected poultry slaughter estimates for 
selected States and the U . S . e, which are not 
available in machine-readable form .  Include s 
official statist ical estimates of number of head and 
live weight pounds of poultry slaughtered and number 
of pounds used in proces sing , cut-up , and packaged 
under Federal inspect ion . Data are based on FSIS 
Federal Inspectorse' report s .  May also be based in 
part on other agency reportse, computations for 
ce rtain productse, or agribusiness economic 
elementse. 

Break files annual
for admini strative 
authorizede. 

lye. 
us e .  T

when no 
ransfer to FRC is 

longer needed 
not 

NASS Official Product s  Product ion 
Under Fede ral Estimate s .  (Arrange by 
file code , then alphabet ically by title /or 
geographical area . )  Official estimates are based on 
FSIS Federal Inspection reports .  May also be based 
in part on other agency reports ,  computations of 
certain commodit iese, productse, or agribusiness 
economic elements . These records support the 
information network , published monthly release s ,  and 
annual summary releasese. 

a .  Magnet ic media machine-readable records of 
official es timates of egg products produced under 
Federal inspection . Maj or data element s include : 

1 .  Number of eggs broken at proces sing plants .  

NCel - 3 5 4 -
7 8 - l  
I tem 5 9  

Foar c:opie•, inc:lading original, to be nlamitted to the National Archives and R ..cor .. Service 
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9 1 0  
SAMPLE OR ACTION TAKEN

JOB NO 

57e. 

2.  Volume of liquid , frozene, and dried egg 
products produced under Federal inspec tion . 

Record copies of the printed version are scheduled 
in i tems 16 and 17 of this schedulee. when 
no longer needed for administrative usee. 

b .  Manual or machine records of official 
est imates of egg products produced under Federal 
inspection , which are not available in 
machine-readable form . Data are based on FSIS 
Federal Inspectorse' reportse. May also be based in 
part on othe r  agency reports , computat ions for 
ce rtain productse, or agribusiness economic 
elements .  Includes official statistical estimates 
ofe: 

1 .  Number of eggs brokene. 

2 .  Volume o f  liquide, frozen, and dried 
products produced under Federal inspectione. 

Break files annually . when no longer needed 
for administrative usee. Transfer to FRC is not 
authorizede. 

NAS S Official Cold Storage Commodi ties 
Volume Estimate s .  (Arrange by file codee, then 
alphabet ically by title and /or geographical area . )  
Data consist of official estimates and forecas ts 
based on survey data collected from refrigerated 
warehouses by SSO ' es or Headquarterse. Primary data 
are editede, processede, and summarized for regions 
and t he U . S .  These records support the information 
network and published monthly releases and annual 
summarie s .  

a .  media machine-readable records of 
official estimates of commodity volumes in cold 
storage by region and for the U . S .  Major data 
elements record the total pounds of meatse, dairy 
productse, poultry ,  egg productse, f ruit and f ruit 
productse, and vegetables in ref rige rated storagee. 

7 8 - l  
Item 6 0  

Four copiea, iaclucliag original, lo be ...iamittetl to the Notional Al-chives aatl R.a_r .. Service 
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8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Permanent . Break file at 5-year int ervals to 
coincide wi th the Agriculture Census . Transfer to 
NARA Machine -Readable Archives af ter final census 
review is completed . 

b .  Manual or records of official 
estimates of commodity volumes in cold storage by 
region and for the U . S . e, which are not available in 
machine-readable form. Data include the total 
pounds on hand of maj or commodi t ies in ref rigerated 
storage at the end of each month. Official 
est imates and forecasts are based on survey 
indications and analysi s ,  comments , and 
recommendat ions collected from refrigerated 
warehouses by SSO ' s  or Headquarters . Primary data 
are edi t ed , processed , and summari zed for each 
region and the U . S .  

Break files annually . when no longer needed 
for admini strative use .  Transfer to FRC is not 
autho ri zed . 

NASS Official Agricultural Prices Paid 
and Farm Labor Estimates . (Arrange by file code , 
then alphabet ically by title and /or geographical 
area . e) Official estimates are based on primary 
survey data collected by SSO ' s  from farms and 
agri busine s ses , which are then summarized and 
submi t ted to Headquarters . The se records support 
the information network of the agricultural 
stat istic s  program which includes indices . Data are 
published in monthly or quarterly releases and an 
annual summary by States , regi ons , and the U .  S .  

Manual or records which are not 
available in machine-readable form . Data summaries 
and supporting documents for official es timates are 
based on surveys and support ing data provided by the 
SSO ' s .  Primary source data are edited , processe d ,  
and summari es are input t o  Headquarters f o r  further 
proces sing .  Estimates may also be based in part on 
othe r  agency reports and /or private data sourcese. 

9 10 
SAMPLE OR ACTION TAKEN

JOB NO 

NC l - 3 5 4 -
7 8 - l  
Item 6 1  

Four copie•, including original, to be rahmitted to the National A.chives and Ro1cor .. Service 
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1 0  

ACTION TAKEN 

59e. 

Major data elements includee: 

1 .  Prices paid by farmers for farm product ion 
goods and services and associated price indexese. 

2. Numbe r of farm workers and wage ratese. 

Break files annually . Record copie s of the printed 
version are scheduled in items 16 and 17 of this 
schedulee. when no longer needed for 
admini strat ive usee. 

NASS Official Farm Costs and Returns 
Datae. (Arrange by file codee, then alphabetically by 
ti tle and by maj or classifierse. )  Official estimat es 
are based on primary survey data collected by SSO ' s  
from agricultural enterprisese, which are then 
summarized and submi tted to Headquarterse. These 
records support the informat ion network of the 
agricultural statistics program. Data are published 
annually by geographic regions and economic class of 
farm. 

Manual or records of official farm 
costs and returns data,  which are not available in 
machine-readable form .  Data summaries and 
supporting document s for official estimates are 
based on surveys and supporting data provided by the 
SSO ' s e. Primary survey data are edited , processed , 
and summaries are input to Headquarters for further 
processinge. Maj or data elements includee: 

1 .  Detailed expenditures for farm production 
goods and servicese. 

2. Selected data on types or quantities of 
items purchasede. 

Break file at the end of the calendar yeare. Record 
copies of the printed version are scheduled in items 
16 and 17 of this schedulee. when no longer 
needed for admini st rative use . 

Four copiea, inchading original, lo be nai.miHed lo the National Archives and R.acor .. Service 
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NASS Official Est imates of Prices 
Received Farmers . (Arrange by file code , then 
alphabet ically by title and /or geographical area . )  
Survey data are supplemented by data from other 
government agencies and /or private data sources .  
These records support the information network and 
the published monthly releases and annual summary 
release s .  Official estimates are based on 
S SO-conducted surveys ofe: 

1 .  Buyers and processors of agricultural 
commoditiese. 

2. Farmerse, ranche rse, and producers of 
agricultural commodities . 

a .  Magnetic media machine-readable records of 
official estimates of prices received by farmers for 
States and the U . S .  Major data elements include : 

1 .  Monthly and season average prices received 
by farmers for agricultural commodit ies by S tates 
and for U . S .  

2.  Indexes of agricultural commodity pricese. 

Break file at the end of the calendar 
year . Transfer to NARA Machine-Readable Archives 
after publication of annual summary . Data reference 
files in manual , print ed , mic rofiche , or duplicate 
magnetic media may be retained to meet continuing 
agency needse. 

b .  Manual and machine-printed records which are 
not available in machine-readable form • •  Data 
summaries and supporting documents for official 
estimates are based on surveys conducted by S SO ' s .  
Primary survey data are editede, processede, and 
summaries are input to Headquarters for further 
processing . Est imates may also be based in part on 
other agency reports and /or other data sources .  

NC l - 3 5 4 -
7 8 - 1  
Item 6 2  

Four copie•, inchading original, lo be nalimilled to the National Archives and R ..cor.. Service 
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ACTION TAKEN 

61e. 

Break files annuallye. when no longer needed 
for admini st rative use .  Transfer to FRC is not 
authorizede. 

SSO Recordse. (Arrange by file codee, then 
alphabe tically by survey title and /or commodity . )  

Manuale, microfichee, or magnetic media 
records of initial estimates and 

forecast s  based on summarized survey data and 
initial computations and the officially issued 
figure s e. Records cover each survey conduct ed by the 
sso  . 

a .  Federal-State 

Break files annually at end of year in which survey 
cycle is completede, whethe r  annuallye, biannuallye, or 
less frequently performed. after thi rd 
cyclee. 

b .  

Retain records indefinitely for day-to-day reference 
needs .  Offe r all est imates reco rds of a 
discontinued survey to State Archives when records 
of final survey are 5 years olde, or when no longer 
needed for reference .  If offered records are 
refused , they may be destroyed . 

SURVEY INDICATION RECORDS 

(Arrange by file codee, then alphabe tically by survey 
title ande/or commodity and geographical areae. )  

Indicat ion records are aggregates of summarized 
sample survey data ( sometimes adjusted by inclusion 
of vari ous weight ing factors ) upon which official 
estimates are based . The results are meaningful for 
a specific geographical area , c rop-growing regi one, 
or other specifically identified size group . 
Official est imates are based on these indicationse. 
Includes computations for certain commodities and 
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reflects survey indications relating to production , 
yielde, pric e ,  inventory , disposi tion , and other 
statistic s  for individual States and /or the nat ione. 
May include documents used to record offic ial survey 
indicat ionse, Agricultural Stat istic s  Board act ion , 
S tate input summaries to Headquarters , shuttle 
sheetse, etc.  The se records may be in manual ,  machine 
printoute, microfichee, or magnetic media 
machine-readable form . The se records are 
continuously referred to in day-to-day operationse. 

62.  

63 . 

NASS Indications Recordse. 

a .  Periodic 

Break files at end of year in which a survey cycle 
is completede, whether annually , biannually , or les s 
frequently performed.  after subsequent data 
files that contain detail data have been created and 
proven satisfactory . 

b .  Federal and One-Time 

Break file at end of year in which survey is 
completede. after subsequent data files that 
contain detail data have been created and proven 
sat isfactory . 

S SO Indications Recordse. 

a .  Fede ral-State Periodic 

Break files at end of year in which a survey cycle 
is completede, whether annuallye, biannuallye, or less 
frequently performed . De stroy after subsequent data 
files that contain detail data have been created and 
proved sati sfactory . 

b .  Federal-State One-Time 

Break files at end of year in which survey is 
completede. after subsequent data files that 
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contain detail data have been created and proven 
satisfactory . 

c .  Periodic 

Break files at end of year in which survey cycle is 
completede, whe the r  annually , biannually , or less 
frequently performed . according to State 
Gove rnment regulationse. If no such regulation 
existse, when 2 years old . 

d .  One-Time 

Break files at end of year in which survey is 
completede. Summaries for one-time State-sponsored 
surveys should be offered to State Archives when no 
longer of further value for referencee. If offered 
records are refusede, they may be de stroyed.  

,I 

State-Sponsored 

destroy 

State-Sponsored 

Destroy 
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