NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC-096-75-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 11/16/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items not listed below remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 031 was superseded by NC1-096-78-01, item 1
Item 036B was superseded by NC1-096-78-01, item 2
Item 053A was superseded by NC1-096-78-01, item 3
Item 409 was superseded by NC1-096-78-01, item 4
Item 441 was superseded by NC1-096-78-01, item 5
Item 441B1 was superseded by NC1-096-78-01, item 6
Item 442A1 was superseded by NC1-096-78-01, item 7
Item 442B1 was superseded by NC1-096-78-01, item 8
Item 444A1 was superseded by NC1-096-78-01, item 9
Item 444B1 was superseded by NC1-096-78-01, item 10
Item 449A1 was superseded by NC1-096-78-01, item 11

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 11/16/2022 NC-096-75-001
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TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D,C. 20408

DATE APPROVED N, = 96“ 79 - 1

L

1 FROM (AGENCY OR ESTABLISHMENT)

U.S, DEPARTMENT OF AGRICULTURE

NOTIFICATION TO AGENCY i

In accordance with the provisions of 44 U.S.C.

2 MAJOR SUBDIVISION

FARMERS HOME ADMINISTRATION

3303a the disposal request, including amend-
ments, 1s approved except for items that may
be stamped 'disposal not approved" or

3. MINOR SUBDIVISION

NATIONAL OFFICE

8. NAME OF PERSON WITH WHOM TO CONFER §. TEL. EXT.

Mr. Olin R, Hall

447~2839

§ CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the recordes described in this list or

schedule of . DX ‘Pages are proposed for disposal for the reason indicated: (*X* only one)

A The records have B The records will cease to have sufficient value
ceased to have suffi- to warrant further retention on the expiration
crent value to warrant E of the period of tume indicated or on the occur-
further retention,

rence of thiz\t apeaified,
14

m-wg Director

24 Sept. 1974 _Business Serviees Division
(Date) 7 (8ignature of Agency Representative) (Title}
1. 8 DESCRIPTION OF ITEM smpz.e oR 10
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) OB NO ACTION TAKEN

teed loan§,tof1

Finance Office in St, Louis, Missouri.

ent to meets its needs,.

tion.
Washington National Records Center,

the agency has ceased,

g

Attached is a combined file/disposition manual for the
National Office of the Farmers Home Administration. The
records, which are arranged by broad subject categories
and thereunder by individual file codes, relate to the N&R
agencyts pr gbam of meking a variety of)insufed, or gueran—

“ﬁgividuals, associations, parternships, cor-
porations, and public bodies in rural areas.
Office is responsible for giving overall direction to the
program, and its records reflect this concern,
day-to-day operation of the program is handled by the
agency's 1,750 County Offices, 42 State 0Offices, and a
It is in these
offices that the official applicant and/or borrower case
files and most fiscal records are to be found,

The great majority of the National Office's records are of
a general administrative or housekeeping nature and have,
accordingly, been scheduled for retention periods suffici=-
Certain other records, however,
that document general policies and procedures, major
phases of the program, and other matters of broad function-
al significance have been scheduled for permanent retenw
The manual also provides for the length of time thaf
the records are to be retained in office space and in the
Permanent records will
be offered to the National Archives when their value to

4 copy of this file/disposition mamuial is being submitted
to the General accounting Office for its concurrence.

The National
The actual

:op)/ %Aawml L WNRC uln(a/ﬁﬁdno

Poul coplex, including original, te be snbmitted to the National Archives and Records Service
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One-diglit codes are major divisions of the clasgsification system snd 2re shown for informstion purposes only, .
» New old R . .
Subiect| Subject ; Petention Period
L.Code Code File Heading CFU| FRC {Archives| Authority
JERAY ADMINISTRATION .
000 30 ADMINISTRATION AND INTER-AGENCY RELATIONS (GENERAL) 3 ¥
000A 30L17 LEGISLATION (GENERAL) . s 4
000A1 30L17 LEGISLATION (By Number) (Semeeras—otherwthan-imliA 35
lagieeteroton)
0008 1214 EMPLOYERS SERVING ON OTHER TEAN FmHA COMMITTEES, ETC.{ 3
(When not applicable to a Specific file code.)
003 30C80 ADMINISTRATIVE AND INTER~-AGENCY RELATIONS 3 7 P
(By Agency) (Including agreements)
004 B4v8  |OFFICIAL MEETINGS (GENERAL) 2 ”
Q04A 34V8 REQUESTS FOR APPROVAL OF MEETINGS OR ATTENDANCE 2
42420 BY EMPLOYEES i
et 4‘ ™
0043 30C115 STATE ADMINISTRATIVE COMMITTEE MEETINGS 2
*Q04C 14A PRESIDENT'S COMMITTEES (Contains correspondence 5 >
T ' from FmHA to the Secretary's Office ooncerning
« special committees established by the President, .
- such as "Employment of the Handicapped.") -
004D 14D MEETINGS CONDUCTED BY FmHA NATIONAL OFFICE 3
/
"D04E 14E MEETINGS CONDUCTED BY FmHA FIELD OFEICES 2
_ (Including meeting agendas.)
004F ' 14C&14F {MEETINGS CONDUCTED BY GOVEERNMINT AGENCIES 2

CINCrTIING USDAY
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004G } 14G MEETINGS CONDUCTED BY COLLEGES 2
‘00%H % 14G MEETINGS CONDUCTED BY GREAT PLAINS 2

]
5041 i 14H&141 QMEETINGS CONDUCTED BY CIVIC GROUPS 2

"6 , 14F1 CIVIL DEFENSE (GENERAL) 2 GRS 18(27)
006A 14F1 CIVIL DEFENSE MINUTES OF MEETINGS 3
007 36438526 CONTINGENCY PLANS (INCLUDING REPORTS CONCERNING .

ENERGY SHORTAGE - GASOLINE, ELECTRICITY, FUEL OIL,ETC..B A
008 [RURAL REHABILITATION CORPORATION (GENERAL) 3
008A i RR CORPORATIO‘J TRUST FUNDS '(By State) (Correspondence| 3 12
ﬁ docume f E ﬁdménlﬁtratlon of the State
- Corpora i

010 © 30C25 & (FmHA ORGA‘IIZATION AND STAFFING (GENERAL) 5 5

, 30R32 .
011 : ' NATIONAL OFFICE ORGANIZATION AND STAFFING 5 5 ’
012 ! FINANCE OFFICE ORGANIZATION AND STAFFING 5 5 ‘

‘3 STATE AND COUNTY OFFICE ORGANIZATION AND STAFFING 5 5 ° 8
6134— P IEOTPROJECTS—ORGANIZATION 5 5 )
815 ; 12T5& FmAA DIRECTORY (Changes in National, State and County| 1 b ~

v 12M4 Office addresses and telephone numbers.)
020 MANAGEMENT (GENERAL) 3
0204 36 FmHA TASK FORCE, COMMITTEE, SURVEY, ETC. (By title) 3 5 P
'020B 36 ITASK FORCES, COMMITTEES, SURVEYS, ETC., (OTHER THAN ; 3 !



021
. Q214

't"‘t
7 021B

021cC

021D

021E

, izct a7
© il File Zzaci-g CFl | TIC jiArelivz: stherity
30P45 PROCEDURES AND FORMS (GENERAL) 3
30P45 %ational FmHA MASTER MANUAL RECORD OF PROCEDURES 15"
AND FORMS  (One copy of each issuance from the )l P
inception of the Agency.)
30P45 INATTIONAL PROCEDURES WORKING PAPERS (BY NUMBER) "
SERIES 000 thru 029 10 4
SERIES 030 thru 495 *10
(Each Instruction and each sheet revision retained
in Directives Management Brench until Instruction .
completely revised.) #Retained in CPU 10 FYs from
revision date reflected on folder label. ;
20F54 NATIONAL FORM WORKING PAPERS (BY NUMBERS) 10
20F54 STATE PROCEDURES WORKING PAPERS (BY STATE IN *10
NUMERICAL, ORDER)
: # Retain 10 FY¥s from end of FY of latest date on
last document.
.. 20F54 STATE FORMS WORKING PAPERS (BY STATE IN NUMERICAL %10 ’
ORDER) .
*Retain 10 FYs from end of FY of latest date on
last document. (Contains copies of State InstrucH
tions which merely implement policies established
in National Instructions when such supplementatior
is needed because of State statutes and laws.)
i 30P45 NATIONAL PROCEDURES CORRESPONDENCE (BY NUMBER) 5
}
. 30P45 FINANCE OFFICE PRCCEDURES CORRESPONDENCE 3
' "
" 30P45 ‘FEDERAL REGISTER CORRESPONDENCE 3
" 30P45 FEDEPAL REGISTER WORKING PAPERS 10
; NATIONAL BULLETIN WORKING PAPERS (BY NUMBER) 3
§0A52 "AUTHORITY REDELEGATIONS (GENERAL) b3
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Copies of reports and bills. *Current,Congress

(1st and 2gdvse§sions) held by Congressional
Liaison. Fi¥é prior Congresses held by CFU
10’ CYs for each Congress.

, foet . gte-cin~r Ter. 2! 3
S Tile Mzsdirg Cro} Trl jirchives “hority

hOZZA 30A52 AUTHORITY REDFLEGATIONS AND "ACTING" DESIGNATIONS-- 3 -

- NATIONAL OFFICE AND FINANCE OFFICE (Copies only)
0228 30A52 | AUTEORITY REDELAGATIONS AND "ACTING' DESIGNATIONS-- | 1

STATES (Copies only)

«24 30M7 MANAGEMENT IMPROVEMENT COST REDUCTION 3

o3t 36 FINANCEAL-MANACEMENT - IMPROVMENT- REPORT 3

B248 36 T SATING-AND-WORRK-EHMPROVEMENT—REPORTE ‘ 3

025 2B22 ADMINISTRATIVE BONDS (EMPLOYEES)-—-GENERAL 3 -

l
026 36 WORK MEASUREMENT (GENERAL) 3
030 | 2A27 BUDGET DIVISION (GENERAL) 3
Correspondence and other material related to the ,
Budget Division as a whole. .

030a | CONGRESSIONAL RECORD (Excerpts relating to FHA) 3 5 b

“ { (Retained in Budget Division for 2 FYs, then sent

J : to CFU.)

031 ; BUDGET FORMULATION AND PRESENTATION (INCLUDES { 3 5 P
. ; ESTIMATES)

.. . Material covering the initial development,

. preparation, presentation (hearings), and .
° . justification of budget estimates. (Retained in
. l Budget Division for 2 FYs , then sent to CFU.)
. , ‘ s
0314 BUDGET ENACTMENT (LEGISLATLVE) R s I%310CY
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0318 NEW, NORMAL AND PROJECTED PAYROLL COSTS (Retainmed in
Budget Division for '2 Fys, then sent to’'{(CFU.)

X

032 2427 BUDGET EXECUTION (INCLUDES APPORTIONMENTS, 2 GRS 5 (6)
) OBLIGATIONS, FUND AUTHORIZATIONS AND ALLOCATIONS) -~ ’
GENERAL

0324 BUDGET EXECUTION (INCLUDES APPORTIONMENTS, 3
OBLIGATIONS, FUND AUTHORIZATIONS AND ALLOCATIONS)--
BY STATES
(Retained in Budget Division for 2 FYs, then
sent to CFU.)

-

036 PROGRAM AND BUDGET STUDIES, ANALYSES AND REPORTS 3 5 &
(Retained in BU fori 2 FYs , then sent to CFU.)

0364 STATEMENT #1 - Administrative and Insured Fund

- « | Accounts Status Report. Retained in Budget Division.
el Lebrrempolritint Fl i Ftout Lt QW{

036B - STATEMENT #4 - Status of FmHA loans showing cumula- 10 10 P
tive advances, maturities, repayments, delinquencies
and balances (report). Retained in Data Division
4 FYs, then sent to CFU. :

036¢C STATEMENT #6 - Summary Statement of FmHA Program by
. X | Major Purposes for All Funds Allocated to FmiHA.

Retained, in Budget Division sl i Con?
ML Lo T iy et

BUDGET PERSONNEL ROSTERS (Retained in Budget 3 .
Division for 2 FYs., then sent to CFU.)

»

PAYROLL EXPENDITURE REPORTS (Retained in Budget 3
Division for 2 Fys, then sent to CFU.)

<

U
=)
lw)

050 " A52-1G | AUDITS AND INVESTIGATIONS OTHER THAN CAO (GENERAL) 2

- ———

05064A

P15-1G | FBI REPORTS (EXCLUDING FmifA EMPLOYEES AND 2
: UNAUTHORIZED ENTRY INTO COUNTY AND STATE OFFICES)
For FBI reports concerning Erployees use code

"232." For unauthorized entry reports, use code

110 or 110A1L. Y . ,
¥ Agancsy agrees T rad s otestabists rm‘,.:f Sed Py fds %o Wise thens Wb £op

e Memae
————
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Exhibit A
Page 6

New
Sub_ect
. Code

Cid
Subject
Coce

rfile Heading

FRetention

Pericod

CFy | FaC

Archives

Authoricty

0508

»

-051
051

052

A52-1G

A52-1G

A52-1G

P15-1G

2A51

2A51

OA SPECIAL AUDITS, Ol INVESTIGATIONS AND 'SURVEYS

\(By title) |

*® Retain & FYs from end of FY in which last
document is processed.

OA AUDITS FOR STATE AND COUNTIY OFFICES

(By headquarters city - by State)

*Retain 2 FYs from end of FY in which last
document is processed.

OCA AUDITS FOR NATIONAL OFFICE AND FINANCE OFFICE
* Retain 5 FYs from end of FY in which last .
document is processed.

01 INVESTIGATIONS (By Name when pertaining to an

individual or associgtion. By Headquarters City

when pertaining to pffices.)

4Retain &4 FYs from end of FY in which last document
is processed or 4 FYs from end of FY in which
employee is separated, whichever is later.

DISCRIMINATION COMPLAINTS (INCLUDING INVESTIGATIONS)

(By Name of Complaintant -~ By State)

¥Retain 4 FYs from end of FY in which last
document is processed or 4 FYs from end of FY in
which employee is separated, whichever is later

GAO AUDITS (GENERAL)

GAO AUDIT REPORTS (INCLUDING CORRESPONDENCE)
(By Title)

% Retain 10 FYs from end of FY in which last
document is processed

A Wt

yo.was

"34E24

*10

*4

*2

*5

*4

*4

10

o LY X Pl N A 2. -— -
PO L I on T U DECI S TOR S BY L CHMPT RO E RS ERERAT:

INFORMATION (GENERAL)
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Extibit A
Page 7
New Gl? Retention Period
Sub’ect} Subject
" Code Coce Tile Heading CrJ | FRC |Aarchives Authorizy
070A 36 WEEXLY REPORT 1
071 12M4 MAILING LIST REQUESTS (Requests by outsiders to be 1
. placed on mailing list to receive FHA recurring
- information, and requests by FHA to receive
. recurring information from outside sources.)
071A 345829 SPEECHES, RADIO AND TV BROADCASTS (GENERAL) 3
0714A1 SPEECHES, RADIO AND TV BROADCASTS AND TAPES ., 3 3 P
(Retalned by Information Division for 3 yrs., then
sent to CFU for arch ving JA regocl aacts apecel.
"{a:iﬂf,u(wﬁb‘fwa Copraa ac»d./ ‘é‘q;?v P..u(’_‘q - -grm‘&mm)
071B 34R24 | NEWS CLIPPINGS (GENERAL) 3
({’ /,Y/?ZQ)
071B1 NEWS CLIPPINGS ,(Retained by Information Division 3 3 ) 4
~ for 3 yrs., then sent to CFU for archiving.)
071C 34R24 | NEWS RELEASES (GENERAL) 3
071C1 NEWS RELEASES (Retained by Infornatiom Division 3 3 yd
for 3 yrs., then sent to CFU for archiving.) - .
071D 34R24 FARM FAMILY OF THE YEAR (GENERAL) 3
-071D1 FARM FAMILY OF THE YEAR (Finalist) (Retained by 3 3 P
~ Information Division for 3 yrs., then sent to CFU
. for archiving.)
" _6713 34R24 BUILDING OUR AMERICAN COMMUNITIES 3
072 34P65 DISSEMINATION OR RECEIPT OF PAMPHLETS AND OTHER 1 GRS 14 (3)
PUBLICATIONS (GENERAL)
wival d"’w'ﬂd
0724 34P65 lPAHPHLETS (FORMS FHA 121~ 40 RELATED CORRESPOND~ 1
: ENCE)




Fad I-screzo.o- 153 1
Extibit A
“Pege 8
" New Cl< . .
Sub_ect| Sabject Retention Period
. Code Caoce + F1le Xe¢ading CFJ | .FRC {Archives] Authericy
073 PHOTOGRAPHS (Retained by Information Division for
. 3 yrs., then sent to CFU for archiving.) 3 3 P
1 BUSINESS SERVICES
~ 180 BUSINESS SERVICES (GENERAL) 2 GRS 3 (3)
01 2427 IMPREST FUND--NATIONAL OFFICE (Retained in Property
. & Procurement Mgmt. Branch, BS Division, for
three FYs, then destroyed.) “
102 2C28 & CHECKS AND BONDS {(INCLUDING LOST FUNDS) ‘ 2
2C49 ! s
104 12P74 AVAILABILITY OF MATERIALS AND RECORDS (INCLUDING
FORM FHA 104-1) (Correspondence concerning material 2 GRS 14 (3&4)
made available under the Public Information Act.)
1044 12P75 EXEMPT RECORDS DENIED (Correspondence concerning 10
records denied under the Public Information Act.)
105 32€1068 IDENTIFICATION CARDS {CORRESPONDENCE ONLY)
- (Official accountability records retained in
BS Division.) - 1
}10 38s26 SPACE AND EQUIPMENT (GENERAL) 2 GRS 11 (182)
. 1104 388264 STATE OFFLICE SPACE AND EQUIPMENT (INCLUDING * GRS 11 (1&2) -
B 30i16& UNAUTHORIZED ENTRY REPORTS) (By State)
_ 1275 * Retain in Position 1 original lease and remewals
- thereof 2 FYs from end of FY in which original -
& keéie expires. Position 3 material will be retaingd
s.
11041 38526 COUNTY OFFICE SPACE AND EQUIPMENT (INCLUDING * GRS 11 (1&2)
. L1215 VAUTHORIZED ENTRY REPORTS) (By State)
30116 *Retain in Position 1 original lease and renewals

e

thereof for 2 FYs from end of FY in which

original lease expires. Position 3 material will
be retained 4 Fys.
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Exhibit A
- Page 9
New 0ld . .
Subiect| Subject Retention Period
Code Code rx2le =2ading CFU | FRC jArchives| _Authority
110a2 38526 & .AGRICULTURAL SERVICE CENTERS 4 .
1215
1108 36 & NATIONAL OFFICE SPACE AND EQUIPMENT (INCLUDING
1215 SURVEY OF TELEPHONE EQUIPMENT) 4
120 20P47 & PROPERTY AND SUPPLY (GENERAL) 2
20115 (Including correspondence concerning proposed
Federal Procurement Regulations and Federal
Property Management Regulations)
120A 20P47 & PROPERTY AND SUPPLY~~PROCUREMENT--NATIONAL OFFICE 2 GRS 3 (3)
201.15 T .
1208 [20P47 & | PROPERTY AND SUPPLY--PROCUREMENT--FINANCE :
20115 OFFICE 2 GRS 3 (3)
120C 20P47 & FROPERTY AND SUPPLY~~-PROCUREMENT~-STATE AND
) 20115 COUNTY OFFICES (By State) 2 GRS 3 (3)
120D 20C73 FROCUREMENT CONTRACTS (By name and Contract Number) %3 4 GRS 3 (4a)
' (Separate file for each contract) Includes all
related reports., Retain in Property & Procurement
Branch, BS Division, until expiration of contract
and final invoice is paid, ¥Retain in CFU 3 FYs
from '"closed' date shown on folder label.
120p1  {20C73 PENDING PROCUREMENT PROJECTS (By Project Title)
Retain in Property and Procurement Branch, BS Div.,
until contract number Iis assigned and file code
'"120D" is used; or project is canceled or deferred
and file code”120D2"is used.
« 120D2 20C73 CANCELED OR DEFERRED PROPOSED PROJECTS (By Project 3
Title) Retain in Property and Procurement Branch,
BS Division, 1 FY from date of last document.
T B s SIS S T Ao TR Nrary SR,
E J"j? AESTEET TR LTI ], SR N | B
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gzgiect Subject Retertion Periad

Code Code rile Hesding CFU| FRC |Archives| Authority
120E 20525 VENDORS (GENERAL) 2 GRS 3 (3)
121A 20R41 | REQUISITIONS (By Vendor or Seller)
. (Maintain in alphabetical order by name of vendor
. . or seller, Esgtablish separate file when volume

warrants.) (Includes Forms FHA 033-1, 120-40,

AD-33, SF 1034, etc.) 2 GRS 3 (3)
121B 42B16 BILLS OF LADING . 3 GRS 9 (1b)
122 : PROPERTY AND SUPPLY CUSTODY (GENERAL) . 3

-
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o130 A

Faze 10
vew Cld, Retention Period
Sub_ect| S.uwject _
Code Code File Heading CFJ | FRC [Archives; JAuthoritly
1224 20M16 GSA MOTOR VEHICLES 2 ' GRS 10 (1)
127B 42 TRANSPORTATION REQUESTS (GENERAL) 2 GRS 9 (5a) - -
- | 26P56 | DISPOSITION OF ADMINISTRATIVE EQUIPMENT . 2 i GRS 4 (4) T
%
123A DISDosszN OF ABSTRACTS OF TITLE , . 2. feon RETAEN
\:“3’,‘}/}«:0 # A el pmsmrn ST ‘ .
130 20P41 % | REPRODUCTION--PRINTING -{-we—ws{ 1G—PRINTING-RERORTS)- 2 GRS 13 (2)
3% . —
140 1213 & | COM{UNICATIONS WRITTEN AND TELEPHONE (GENERAL) 2 GRS 12 (2)
: 1275 . - '
L ]
o 12 T30~ R T EN-COMMUNICATIONS 2 - CRS—12(2)
12M3
140A 1243 MAIL SURVEY AND POSTAL COSTS 3 GRS 12 (6b)
%15 1275 PELERHONE-GOMMUNICATIONS 3
st 12D43 FHA RECORDS {GENERAL)- 3
12F70 i
1504 36 ARUAL REDORT OF RECORDS-HOLBINGS—{STATE-&—COUNTY Y R
- (PORM—FHA—150-4) 3 -
1508 —36 FHA-ANNUAL—SUMMARY~OF-RECORDS~HOLDINGS- 4 S F--1:36 ) ———[-——5- ,
1:5‘}“—‘-“-‘—““1'2{79 “%a*?%@ﬁﬁ%eﬂi}f} ; 3 GasS—to (7, 3, 13}
152 F2FFO BT E ORRLGE-RECORDS— : 3 R Gty B yiO)
&« @J_...:;La. orees B redwdvesfablisiw retertia }«.,LQ«'IZE; el
: i, ?t«f’ca(:. ’
-
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152

1524

153

1534

153B

154

" 160

L1604

26P56 &
12D43

12F70

12D43

12D43

42120 &
42R43

42T33

t # an‘g_ aareec o radlew o e, bisply t’e:i‘e.ﬁ.w'?@ﬁ@taﬂ p-n/
%M’b (Fe )

LAND ACQUISITION .
(Correspondence concerning transfer of 4A and 4B
borrower case folders from State 6ffice to the
National Office in accordance with FHA Imnstruc-
tion 152.1, IVA 1 e.)

LAND ACQUISITION - 4A and 4B BORROWER CASE FOLDERS
(These are case folders maintained in State Offices
for real estate borrowers whosé £+F. Security has
been acquired by the FHA and subsequently disposed

copies of the "IN" and "OUT" deeds and other
pertinent material.)

NATIONAL OFFICE RECORDS (GENERAL)
(Includes correspondence concerning vital records)
FEDERAL RECORDS CQNT@geAﬁ§§§§ION§ EXCLUDING
FINANCE OFECE ($E135z=By ‘Accession Number)

wbdese in RF&C Branch, BS Div.,
Wuat, | Adnmniaisgtvertiue Aeeds faoc

DISPOSITION AUFHO‘RITY (SF-115pv equivdalet
W‘%&? in RFSC Branod, BS Division ™
Untdl Adai wis - e needs S

FINANCE OFFICE RECORDS
(Including SF135)

been

TRAVEL (GENERAL) (Including hotel reservations for
two or more employees.)

TRAVEL (FOR INDIVIDUAL EMPLOYEES) (By narme)
(Includes all documents related to amn individual's
travel as reflected in the 160 and 170 Series, 1i.
travel authorization, reimbursement, change of
official station, accident reports, etec.)

€,

i*Retain 4 FYs from end of FY in which last document

is processed,

of outside the program. These folders will contgin

L

wvse bDeew et

3 2 A w‘%dw -5::(‘,’“(5

3

n&c(-

(GRS 3 (2b)

GRS 9 (5)

GRS 9 (4a)
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Exbibit A

. ’ Pazel?
o : = I I =
bt 4 Rete-tion rerind
g.oject '
Cxxe ¥ils Hesding CFJ | TRC-jArchives| Authority
3& FORE EN-TRAVEL-REPORT 5
10¢37 TORT CLAIMS (GENERAL) 3 ‘
10C37 TORT CLAIMS (By Name of Claimant) *4
"Retzin four FYs after FY in which settled.
PZRSOWNEL
32A5 PIRSOWNEL MANAGEMENT, SERVICES & ACTIVITIES 3 GRS 1 (3)
(GENZIRAL)
32461 EXSCUTIVE DEVELOPMENT & MERIT PROMOTION ' 3 GRS 1 (3)
32126 STUDEINT TRAINEES (GENERAL) ) 3 ® GRS 1 (3)
36 —FE ot~ EMPLOYMENT-O F-VEETNAM -ERA-VETERANS 3
36 MINL2ETY--GROURS ‘ 3
- 36 PEZRSONNEL MANAGEMEWT AND EVALUATION {IdEeLUDENG
EERCRTS) T 3
36 | EQUAL EMPLOYMENT OPPORTUNITY (INGLUDRNGRSPORTS) | 3 g .
Z205A— 35— 2 2 INT - PROGRAM =S PANT SH-ORL G TN~ P LOEEES—&—OTHER
POEVEDEALS 3
EMPLOYEE RESPONSIBILITIES AND CONDUCT (GENERAL) 3
PELRESCNNEL REPORTS (GENERAL) NOTE: All reports in 2 ) GRS 1 (16)
the "209" series are computer printouts.
:v:vy ‘I\G SFF_E‘):E LEVEL (FORM 113-A REPORT LONG 2CY GRS 1 (16)
G2 binders by CY and segregated
! ] ac:ord ing to National Office, Finance Office and
i i Stzts. Current year =aintained by PE Division.
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Ex=itit A
. _ Pzge]
Xey Qld, Retention Period
Sub-ecz] Subject
Coce Code File Heading CFU| F2C {Archives| Authori:y
t - T
. 209B CONSOLIDATED REPORT--""EMPLOYMENT PAYROLL g&gsggyEL RESAIN
ACTIONS." (Form 113A Report Long Fonn,f%ﬁ}ez in )
binderifby SthezﬁE;”ﬁd /w.<‘ﬁ%ﬁfént«igii;;:;:?zr:;f
e T ot 7 ne ees reuie € nd + o
. o U Tt ot sy et "
“209C MANPOWER REPORTS—~"PERMANEN FULL TIME CLASSIFICA- acy
TION ACT EMPLOYEES," Filed in binders by CY
209D MINORITY/WOMEN REPORT 3CY
Filed in binders.
209E REPORT OF RETIREMENTS : 2¢y GRS 1 (16)
Filed in binders.
209F . REPORT ON LENGTH OF SERVICE ' 2CY GRS 1 (16)
206G CCMPLETE PERSONNEL DATA FLOW BY SERIES AND GRADE, 10CY
SECOND CORGANIZATIONAL LEVEL OF AGENCY, AGENCY AND
USDA., Permanent full-time wage system employees by
calendar year.
2094 OCCUPATIONAL DISTRIBUTION 3cy
210 3234 POSITION CLASSIFICATION 3
219 3234 JOB DESCRIPTIONS (OBSOLETE) (By National Office, FO, { *5 GRS 1 (7)
, & State) Retain 5 FYs from end of FY in which the
position was abolished. | -
- 221 2pP10 TI:iE AND ATTENDANCE REPCRTS (EXCZPT "FINAL" T&4) *2 i GRS 2 (3a)
(Separate folder for each employee.) *Timekeepers
retain current and prior leave year T&A's and .
attachments. Before submission to CFU, timekeepers
will staple together T&A's (with attachments) by
leave year for each employee and show leave year on
!covering sheet. .
* 3 {
221A | 2P10 i'rnfs: AND ATTENDANCE REBCRTS (FINAL) (A-Z file) :
i*Retaia 10 CY after CY in which "final" T&A occurs. | *10 GRS 2 (9a (1))
222 3205 | OFFICE HOURS 3
223 : 32016 ;GVERTIME WORK . 2 ;




R Tcawot v g L L S

P

PACeRn——
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Pazel4 -
Yey Cl? Retention Periced
Sab_ect ] Subject
coce Cade rile Hescirg CFJ FRC {Archives Authorizy
230 3087 EMPIOYMENT, ELIGIBILITY, SECURITY INVESTIGATIONS, 2 GRS 1 (15)
32E8 EXAMINATIONS & FINGER PRINTING. (GENERAL)
N 32E19
32F34 i
2304 P15 EMPLOYMENT INQUIRIES (By—dated 1
(Maintain im dede ovdew)
308 32R15 RECRUITMENT 2 GRS 1 (15)
230cC PERSfNNEL ACTION JOURNAL RECORDS (COPIES) 10
o !
&
232 32P15 - PERSONNEL CORRESPUNDINCE rOLDERY (By Name) *
%11 . . .
All material will be destroyed 2 months after
erployee is separated from the rolls EXCEPT the
"Restricted" material which will be retained 4 FYs
from the end of the FY in which the employee is
separated ot 4 FYs from the end of the FY in which
the last document is processed, whichever is later.
232A 32P15 TEMPORARY FIELD PERSONNEL doGRitiiemtmiiGinm *1
(Maintained in A-Z folders) * Destroy 1 FY after
termination date.
2328 12D43 TRANSFER OF OFFICIAL PERSONNEL FILES - Form 1
FHA 232-2 ov exsuisfwkm:t—
236 32C54 COUNTY AND STATE COMMITTEES (GENERAL) 3 i
- 2364 CONT—COMMETEEES 3 GRS+
239 32461 REDUCTION-IN-FORCE AND REASSIGNMENTS SYSTEM 3 GRS 1 (3)
240 32126 EMPLOYZE TRAINING AND DEVELOPMENT 3 GRS 1 (3)
2404 34ve TRAINING FOREIGh VISITORS 3

[ ——
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Exhibit A
. Paze 15
New 0ld N Deptenti e ~3iad .
Sub’ect] Subject . netencion re;-o\.
Coce Coca rile Heading CFJ} FRC Archives] Authority
24041 TRAINING FOREIGN VISITORS (Material accumulated 5 19 rs )
by Foreign Training Representative and later sent
: to CFU) .
? -
. 240B 32726 TRAINING-PLAIN LETTERS 1
i 240C 32T26 TRAINING CENTER - NORMAN, OKILAHOMA 2
1260 3282 EMPLOYEE RELATIONS AND SERVICES 3 )
32¢59
22L34 &
32412
261 32W12 COMBINED FEDERAL CAMPAIGN 3
263 32A54 EMPLOYEE SUGGESTION AND AWARDS PROGRAM (GENERAL) 2
263A 32848 | EPLOYEE SUGGESTIONS (ADOPTED)} (By Name) *2 GRS 1 (12)
- ‘Retain two FYs after closed.
2638 32548 F*PLOYEE SUGGESTIONS (REJECTED) (By State) %2 GRS 1 (12)
*Retain two FYs after closed.
263€ 26 AL ARDS—REPORES 3 GRS 1 (13)
265 26 TRLOYER ALCOUOLTSH—&—DPROBLEN-DRINKING-RERORE— 2 -
» 266 LEGAL ASSISTANCE AVAILABLE TO EMPLOYEES 3 GRS 1 (3) .
267 3202 EMPLOYEE ORGANIZATIONS & REPRESENTATION 3
267A ASSOCIATION OF COUNTY SUPERVISORS 5
270 32L14 LEAVE (GENERAL) 3
290 32R49 | RETIREMENT 3

FISCAL
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22z 16 s
New Cld ' Retention Periad
Sub ect| Sunject '
Coce Coie file Hesdirg CFJ FLC [ATchives Authoricy
208 36 B ERAL-OUTLAY S RECELIPTS— &—EXPENBEFLERES 2 :
« 382 30H7 COMPUTER PROGRAMMING 3
fL PROGRAM OPERATIONS
4a C4l INDIVIDUAL APPLICANT/BORROWER CASE FILE MATERIAL %3
“Retain 3 FYs from date of last document
1
4B Cc81 ASSOCIATION APPLICANT/BORROWER CASE FILE MATERIAL %3
*Retain 3 FYs from date of last document
400 2560 PROGRAM OPERATIONS (GENERAL) ) 3 i
46DA 6C16 | CENSUS ] ”
400B 36 CIVIL RIGHTS (GENERAL) 3
| 40081 36 CLVLL-RICHRS—COMPLIANGE 5 3
~LBOB2 3% HONTHEYRERORT-TO-I 0 TL‘IQUSM%Q—}@”-I—W‘&P%% -
| £00B3— 36— -CONSTREETION-EON a&?&—ﬂ*@\t&?ﬁ—w FENATION 3
.‘_._n - ACSRESVENTS) - - e e e m e s s mem e em e - —
4906 ———|—6(FAR R FORN REEOCATEON ASSEEANGE & REAL FROPEREY
ACHTESEFEON-POLTEIES—ACT- 010705 b33~ 646 3
”W%W~W@%%WENGT—BHEG%?}WWN%W FEGH 3
-400RBC 28410 CONGRESSIONAL TELEPHONE CALLS: FHA PROGRAMS 4
L4O0EED 34P62 CONGCRESSIONAL INQUIRIES ~ FHA PROGRAMS 3
i -
! 4005 ¢ 34P62 3

INQUIRIES OTHER THAN CONGRFSSIONAL - FllA PROGRAMS
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Ex-ibs¢
, Pazej7
New Cld_ Retention Pericd
Sub_ect | Subject
, fCoce Coce rr Ti1le Heading CFJ |. FRC |Archives}] Authori:y
400H- 36 LNTER LM FINANCING RERORT 3 '
‘401 OPERATIONS REVIEWS 3 |3 P
T, 402 2C49 TREASURY DEPT. BANK DESIGNATIONS 3
i (Including supervised bank accounts and Federal
Reserve Bank Designations)
405 12A41 COUNTY OFEICF MANAGEMENT SYSTEM ‘ 3
406 30C1 WORK ORTANIZATION - GENERAL { 3
406A 42 " NATLONAL UFFICE TRIP REPORTS (File Report inm 4A or 3
4B when concerning a specific applicant/borrower,
and place X-Reference in this file.
409 46R70 RURAL DEVELOPMENT - SPECIAL PROJECTS (Including 5 v
- ngggigggd nce and reports on Assistance for Plannin
410 28V6 BA4FEFESAAPPLICATIONS (GENERAL) 3
ggggespondence concerning applicants for FmHA assist
410A 28 CREDIT REPORTS 3
420 26A4 REAL PROPERTY (GENERAL) 3
420A REAL PROPERTY ACQUISITION (GENERAL) 3
422 26A39 REAL ESTATE APPRAISALS 3
424 18C109 CONSTRUCTION AND REPAIR  (Housing, farm buildings, 3
o water and waste systems, etc.)
- 426 22P55 PROPERTY INSURANCE 3
426A 28D64 MATIONAL FLOOD INSURANCE 3 10 P
426A1 28D64 | HUD FLOOD INSURANCE PROGRAM (BY STATE) 3 10
]
!
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Ex-itit
Taze
- - 1 =
New C1?. Retention Period
Sub‘ecz | Sutject
., Code Coce File Hescding CFJ | FRC jArchives Autlhorizy
427 22T17 TITLE CLEARANCE AND LOAN CLOSING 3 ,
427A 36 ESCROW AGENTS (By State) 3 8
(Including Designated Attorneys)
_~430 . 6F7 BORROWER SUPERVISION -3
440 28 LOAN AND GRANT MAKING (GENERAL) 3 P
4404 AMERICAN SAMOA AND GUAM 10 K
440B 28 LOAN ASSISTANCE TO INDIANS 3 Ei
440C TRUTH IN LENDING 3
441 28p71 OPERATING, EMERGENCY, EMERGENCY LIVESTOCK, AND 3 P
ECONOHIC OPPORTUNITY LOANS (GENERAL)
441A 28P71 | OPERATING LOANS (GENERAL) 3 .
(Includes Economic Opportumity and Guaranteed
Operating loans)
4418 28D6&4 EMERGENCY LOANS (GENERAL) 3 P
441B1 28D64 | EMERGENCY LOANS (By State) 3 R4
" 441B2 28D64 | EMERGENCY LOAN DESIGNATIONS (By State) 5 10 g
(Includes presidential, Secretarial and State
Director designations, and Federal Register
Document)
441C 28L65 | EMERGENCY LIVESTOCK LOANS 5 r
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Exnibit A
. ., Fege]9
Ke?' fld. . Retention Period
Sub’ect| Sudject
. Code Code v file Hesding CFyJ |. FRC |Archives] Authority
442 28W10 CCMMUNITY LOAN PROGRAMS (GENERAL) 3 i
. (Correspondence concerning two or more associatiom-
type loan divisicns--Water and Waste Disposal Loan
Division, Community Facilities Loan Division, and
o Business and Industrial Loan Division)
SG2A 28W10 WATER AND WASTE DISPOSAL (GENERAL) 3 P
(Includes Water and Waste Disposal loans and grants,
Rural Development, and Comprehensive Area Plans)
44241 28W10 WATER AND WASTE DISPOSAL (By State) 3 P
(Includes Water and Waste Disposal loans and.grants,
Rural Development, and Comprehensive Area Plans)
4428 28W10, COMMUNITY FACILITIES LOANS (GENERAL) 3 R
46R69 & {Includes Watershed, Resource Conservation & .
46R70 Development, and Community Recreation Facility
- loans ,and Industrial Development grants)
442B1 28W10, | COMMUNITY FACILITIES LOANS (By State) 3 P
46R69 & (Includes Watershed, Resource Conservation &
46R70 Development, and Community Recreation Facility =
loans, and Industrial Development grants)
442C 28wW10 FARM REAL ESTATE LOAN PROGRAM--ASSOCIATIONS 3 q?
. {Includes Grazing, Shift in Land Use, Irrigation
and Drainage, Timber Development, and Indian
. Tribal Land Acquisition Associations.)
443 28T11 FARM REAL ESTATE LOAN PROGRAM--INDIVIDUALS 3 Iz
(Includes Farm Ownership, Recreation, and Soil
and Water lecans to individuals, and Guaranteed
loans to individuals.)
" Lh4 28F75 RURAL HOUSING LOAN PROGRAM (GENERAL) 4 T

(Includes single family and multiple family
housing loans)
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- Pag
Ner Gl?. Retention Period
Schlect ] Suebjzces
Coce Coce File “zsdirg CFU FRC jArchives Authority
444A 28F75 SINGLE FAMILY HOUSING LOANS (GENERAL) ' 3 [
- GhEAL 28F75 SINGLE FAMILY HOUSING LOANS (By State) 4 +
(Includes self=help housing and conditional
commitments to builders aund sellers for single
family dwellings. Also includes correspondence
concerning Interest Credits.)
+4B 28F75 MULTIPLE FAMILY HOUSING LOaNS (GENERAL) 3 P
44481 28F75 MULTIPLE FAMILY HOUSING LOANS (By State) 3 A T
'{Includes rental and cooperative housing, labor
thousing loans to individuals and associations,
technical assistance for self-help housing and rural
housing site loans to organizations.)
444C INELIGIBLE, SUSPENDED, OR DEBARRED PERSONS DEALING 3
WITH RH APPLICANTS OR PARTICIPANTS
449 28W10 GUARANTEED LOAN PROGRAM (GENERAL) 3 79
(Correspondence concerning a specific type
guaranteed loan will be filed in the applicable
loan program folder)
9A 28W10 BUSINESS AND INDUSTRUAL LOANS (GENERAL) 3 ?;
(Includes Co-op loans)
44941 28W10 BUSINESS AND INDUSTRIAL LOANS (By State) 3
T (Includes Co-op loans and any reports)
430 ACCOUNTS SERVICING (GENERAL) 3 )
: (Including Federal Statute of Limitations and
last Promissory Notes correspondence.)
431 2C49 SERVICING AND COLLECTIONS 3
35 2D14 SECURITY LIQUIDATION & FORECLOSURE 3
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. Page 2/
Neu vid Reteation Period
Subiect} Subject I -
Coce~ Coce ri1lez “eading CFU | FRC |Arcunive: authority
456 2A9 DEBT SETTLEMENT 3
462 ) 2887 CHATTEL SECURITY SERVICING (GENERAL) 3
46ﬁ- 2857 REAL PROPERTY MANAGEMENT (GENERAL) 3
470 28124 INSURED LOANS LENDER RELATTIONSHIP 5 10
480 26M30 RESERVED MINERAL INTERESTS (GENERAL) 3
(Government~owned reserved minerals covered by
PL 760, 8lst Congress, are now handled by the
Department of Interior.) .
490 36 REPORTS (GENERAL) 3 g
-490A 36 MISCELLANEQUS REPORTS (NON-RECURRING REPORTS) . 3 . P
490B 36 RECURRING REPORTS 3 :
: H
490B1 36 ANNUAL SURVEY OF TELEPHONE EQUIPMENT 3 4
49082 36 ANNUAT=MANACEMENE-REBORE / mpeccyz b MANPowZR 3
VAVACEMENT 1V THE FEDERAL QevERK mENT,
487 , 36 AWARDS 3 t
490B4 ’ 36 CIVIL RIGHTS COMPLIANCE REVIEW 3
490R5 36 REPORT TO WHITE HOUSE ON MINORITY AFFAIRS 3
49086, 36 CONSTRUCTION CONTRACTS (NONDISCRIMINATION
; AGREEMENTS) 3
490B7. 36 EQUAL EMPLOYMENT OPPORTUNITY 3 P




ey Ul:j. Retention Period -
Subject! Subject . )
tode-”. Code rilz “zading ~ CEUT FRC lArchinzs, Sethority
490838 36 MINORITY GROUP 3
490B9 36 16 POINT PROGRAM - SPANISH ORIGIN EMPLOYEES AND
- . OTHER INDIVIDUALS 3
490B10 36 EMPLOYEES ALCOHOLISM AND PROBLEM DRINKING 3
3
490B11 36 COMMERCIAL PRINTING REPORT 3
490812 36 EARLY WARNING REPORT , 3 i
490813 36 FEDERAL ASSISTANCE REVIEW (FAR) PROGRAM 3. .
490B14 { 36 FEDERAL EMPLOYMENT OF VIET NAM ERA VETERANS 3
490B15 | 36 FEDERAL RECEIPTS & EXPENDITURES FEDERAL OUTLAYS 3 « o
490B16 | 36 FOREIGN TRAVEL 3
i
490817 1 36 .GRAZING AND OTHER SHIFTS IN LAND USE 3 1 P
495018 | 36 INTERTM FINANCE 3
4 - -
450819 ; 36 PERSONNEL MANAGEMENT AND EVALUATION 3
o
490B20 § 36 PROGRAM PLANNING, BUDGETING AND EVALUATION U 3 ;E,
490821 | 36 REAL PROPERTY LEASED TO THE UNITED STATES ‘é‘
(OFFICE SPACE) 3 o
- [~
490822 | 36 TIMESAVING AND WORK TMPROVEMENT 3 'ﬁ
A ) ) l:g‘ 8
+ 490B23 | 3¢ WORK 1{EASUREMENT REPORT 3 , BB
a C 5y
t M &: g -
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Sublect| Subject "Reteutxon Terioc
Locde~ Cocde Fils “esding CFU| FRC jArchinesl Authority
490B24} 36 ENERGY CONSERVATION REPORTS .
* (Includes Forms NTIS-231, "Quarterly Directory of
Federal Energy Information Products," AD-478 and
EC-2, "Quarterly Report on Motor Vehicles and
> Mileage," etc.)
i
20B25 36 ANNUAL SUMMARY OF RECORDS HOLDING ‘
(SF-136)er eSuNa.(ex\: i {
490B26 36 ANNUAL REPORT OF RECORDS HOLDINGS (STATE AND COUNTY)
Form FHA'].SO 4 oy &t{)ucdc.b»&,t .
oo
490827 36 REPORT OF LOAN AND GRANT OBLIGATIONS ; P '
490828 36 ANNUAL REPORT OF APPLICANT CHARACTERISTICS P
490829 36 WSEMI-WAL REPORT OF THE PmHA P
49083 | 36 QuarreRL Y REPORT 0 F THE FuHA 3 3
i
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