NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-016-77-05

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 9/22/2021

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All items except those listed below are active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 2 is superseded by N1-016-87-001, item 1041.
Items 4b1 and 2 is superseded by N1-016-87-001, item 1200-2.
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Civil Service Commission Meetings - background material
identifying specific issues to be discussed with Civil
Service Commission representatives, notes on subjects
covered during meetings and decisions reached. Issues
covered generally include interpretation of personnel
policies and regulations and effects of existing CSC
regulations on USDA operations.

Destroy when no longer needed for reference.

Advisory Committee Listing - listings of all committees
on which the Office of Personnel has official representa-
tion either as member, secretariat, or chairman and the
official(s) responsible for OP participation on each
committee. Records of committee activities are maintaine
in separate offices.

Destroy when obsolete.

|

i
!

— 4 ——
|

’Mi/ma

%%M /\//\//: NNEB - 7}(/77

QVANCAI-\J rDF«“ 1 5
¢ s2d Z~- 5
scrtet Ly o nwrd Gno. -
drmriste i

LR FEN TS ERONESU LA, B8

>


http:retent.on
http:ASi1iNGi(~1.;.Ie
http:regulations.on
http:ag':!r.cy

- RECUZST FOR RECO ) DISPUSITION AUTHORITY [‘ " LEAVE BLANK
(See insir. S0ns on reverse) o A
Ngl 16 7?7 5
TC GENERAL SERVICES ADMIMISTRATION,
NATIONAL ATGEIVES ANQ RECCRDS SERVICEZ, WASHINGTOH. iC 20408 mECE,QED -
1. FROM lAGENCY\SQ;:jLISHMENT} . /’ JUL 121977
U.S. Departmént_of Agriculture y T ———————" -
2. MAJOR SUBD'VISION / . 3303+ e 4
] - In accordance witn tre g . 2f 43U ST 3303+ e drevase 12
0ff1ce of Personne] W Guest, inctuCire amerdments (3 agfrLve? ExCept ir ners 1t T
3. MINOR SUBDIVISION e stampet 3052 i aCo Lsed” ar Cwithdriaat i Tumt L
Office of the Director
4. NAME GF PERSON WITH WHOM TO CONFER \ 5. TEL. EXT.
Ms. Lin M. Brick 447-354k Cate Trchit of the [ nted States

6. CERTIFICHfE OF AGENCY REPRESENTATIVE \
Wmmymeﬁmhm%MMmumafmmmawwm?mﬂ%mmW@lL%mw%ﬂwﬂwwwwsmﬂﬂ
that the reccrds proposed for disposal in this Request of page(s) are not acw needsd for the tusiness oi
this agency or will not be needed eft:r*he retention periods specified. .

(] A Request for immediate disposal.

[xX B Request for dispcsal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE
7. . . 8. DESCRIPTION OF ITEM : 9. 10.
ITEM NO (With inciusive Dates or Retention Pertods) sﬁggLSOOR ACTION TAKEN
3. Irternal Management - copies of correspondence on internaj

office management, including internal status reports on
ongoing projects. Records on projects are maintained in

separate offices
,v—/“b\)
Destroy after 2 yearsctézzz;

4. Annual Work Plans and Objectives é“Background material
on development of plans and objectives, copies of
developed p1ans, interim reports on comp]et1on of planned

activities. Foud Wh’ WWM/

Destroy when 5 years old.

&, Final reports on' completion of planned activities. /,M/rwy//ym

Record copy. PRermement. when 5 years old.
S¢ 7-/9-711 | !

Other copies. Destroy when 5 years old.

¢
&
H
t

115.197 u-\hDASD FORA 413
svised Aney 0’y

Prnscnbea oy Genera e
agminustraion

Fr (41 CIRYIST—1 &



http:drrllnlstra:.on
http:111~'(l.j1
http:a"~'L.eo

=

' -REGUEST FOR RECOR

DISPOSITION AUTHORITY
(See InsirulNions on reverse) ) ’

LEAVE 2LANK

’-_l
JOB ™

NC1

TC GENZRAL SERVICES ADMINISTRATION

16 77

DATE RECEIVED

NATICNAL ARCSH¥ES_AND RETURJS SERVICE, wASHIAGTGA. UC 20408
1. FROM (AGENCY OR ESTABLISRNMENT) .

U.S. Department of Agriculture

_JuL 12977

2. MAJOR SUBDIVISION

- NOTIFICATION TO AGENCY

In accordance wetn tre p-ovie oy ot 33 Y S.CL 33033 the agosa ¢

0f fice of Personnel B cuest. 1msnaing amendnents, 1s 2 preved exceot for vrems that —-
3. MINOR SLEDIVISION e be stanped “Ciespasd rob apuresed” or “withdrdwn T an SOuT 19
] . e \ ¥
Office of the Director .~
4. NAME OF PERSON WITH W&TO'CONFER 5. TEL EXT.
— . .
Ms. Linda M. Brick | 447-3547 Date Archivist of TR nicd Stares

6. CERVIFICATE OF AGENCY REPRESENMTATIVE .
I hereby certify that | am authorized to act for this agency in éngtprﬁ pertaining to the dispasal of the agency’s recorcs;

that the reccrds proposed for dispasal in this Request of

this agency or will not be needed after the retention periods specified
(] A Request for immediate disposal.

page(s) are not now needed for the busiress of

X3 B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE €. TITLE
7. 8. DESCRIPTICN OF ITEM 9. 10,
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR | xomion TAKEN
¢ JOB NO
5. Special Projects §W~orking papers, drafts, background

Fled

Destroy when 4 years old.

subjects.

l.Final report on study or project.
{. Record copy. Permanent.

2. Other copies. Destroy when 5 years old.

source material on one time studies on personnel-rélated

Offer to NARS when 5 years

r‘év/?“'t

old. /

1 ] e

STAMDARD FO~N'Y $13

e grsad Ao ot YT/

Eroacrbea by Ganors Shocus
Tunisiranor,
TEMTAGY CRA, g

-l



