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Civilian Personnel Records




Civilian Personnel Records

¢ Archival records date from the mid-nineteenth century through 1951
* In the physical and legal custody of NARA
* Information is available to the public for a fee

e Certain information is restricted under terms of the Freedom of
Information Act (5 U.S.C. 552 (b) (6))

¢ Non-archival records date 1952 to the present

e Maintains physical custody of records, which are in still under the
legal custody of the creating agency

* Information from these records is available to the public under
conditions specified by the creating agency and according to the
Freedom of Information Act

e Information is protected by the Privacy Act of 1974 (P.L. 93-579)




Included in the civilian personnel record
holdings are employees who worked for
the following agencies...




Umbrella Agencies

Department of Justice
Department of the Treasury
Department of the Interior
Department of Commerce
Department of Agriculture

Department of State
Department of Labor
War Department

U.S. Maritime Service
Civil Service Commission

Department of the Navy
Panama Canal Company
Post Office Department
Veterans Administration
Federal Security Agency

General Services
Administration

Tennessee Valley Authority
Independent Agencies
Library of Congress




Sub - Agencies

¢ Alaska Railroad, 1903-1951

¢ Office of Censorship, 1939-1945

e Civilian Conservation Corps, 1933-1943

¢ Office of Comptroller of the Currency, 1907-
1951

e US Customs, 1891-1947

¢ Office of Defense Transportation, 1941-1949
e Office of Emergency Management, 1941-1944
e Federal Bureau of Prisons, 1919-1947

o Office of Price Administration, 1940-1947

e Reconstruction Finance Corporation, 1932-
1947

e War Production Board, 1942-1947

¢ War Relocation Authority, 1942-1946

e US Housing Corporation, 1918-1933

¢ US Food Administration, 1917-1919

¢ US Sugar Equalization Board, 1947

* National Mediation Board, 1920-1926

e US Railroad Administration, 1918-1937

e Fish and Wildlife Service, 1868-1947

¢ Coast and Geodetic Survey, 1903-1944

e Weather Bureau, 1941-1947

* Bureau of Census, 1900-1947

® Bureau of Accounts, 1936-1947

e Public Buildings and Parks of the National
Capital, 1908-1933

 Office of Government Reports, 1935-1948

e Social Security Administration, 1947

¢ Bureau of Land Management, 1935-1947

* Bureau of Public Debt, 1917-1947

¢ Bureau of Plant Industry, Soils, and Agriculture,
1908-1946

¢ US Geological Survey, 1879-1947

* Bureau of Mines, 1910-1947

® Bureau of Indian Affairs, 1850-1947

* National Park Service, 1921-1947

¢ Bureau of Agricultural Economics, 1912-1951
e Immigration and Naturalization Service, 1898-
1947

¢ Food and Drug Administration, 1906-1947

® Public Health Service, 1915-1949

¢ Inland Waterways Corporation, 1926-1936

* Farmers Home Administration, 1932-1951

® Bureau of the Mint, 1893-1947

o Office of Territories, 1907-1951

* Soil Conservation Service, 1900-1947

* Bureau of Reclamation, 1902-1947

e Public Buildings Service, 1900-1950

e Agricultural Marketing Service, 1935-1947

® Federal Power Commission, 1929-1947

e Selective Service System, 1861-1951

e Bureau of Dairy Industry, 1945

e War Finance Corporation, 1918-1926

e Maritime Labor Board, 1938-1942

¢ Foreign Economic Administration, 1940-1945
» Office of Civil Defense, 1941-1945

¢ Natural Resource Planning Board, 1864-1938
¢ Public Housing Administration, 1867-1947

o Civil Aeronautics Board, 1943-1947

¢ Board of Investigation Research —
Transportation, 1941-1944

¢ Federal Public Housing Authority, 1938-1941
¢ Federal Housing Authority, 1947

o Office of War Information, 1933-1945

e Prison Industries Reorganization
Administration, 1935-1940

e Committee for Congested Production Areas,
1943-1945

e Advisory Committee on Education, 1937-1939
¢ US New York World’s Fair, 1937-1941

e Commission on Organization of the Executive
Branch of Government (Hoover Commission),
1947-1949

o Rural Electrification Administration, 1936-1947
¢ Office of Scientific Research and Development,
1941-1947

e Committee of Fair Employment Practice, 1941-
1946

® Federal Aviation Administration, 1934-1951

¢ Smaller War Plants Corporation, 1942-1945

» Office of War Mobilization and Reconversion,
1942-1947

® Price Decontrol Board, 1946-1948

¢ Office of Housing Expeditor, 1947

e Petroleum Administration for War, 1941-1946
¢ Federal Crop Insurance Corporation, 1938-1947
e War Assets Administration, 1946-1947

* Bonneville Power Administration, 1937-1947

o Agricultural Research Service, 1900-1947

¢ Bureau of Engraving and Printing, 1863-1951

¢ Office of Community War Services, 1941-1945
* National Bureau of Standards, 1941-1947

¢ National Recovery Administration, 1933-1936
* National Youth Administration, 1937-1941

¢ United States Shipping Board, 1917-1936

* Works Progress Administration, 1933-1943




Sub - Agencies

*US Soldiers” Home, 1917-1951

*US Coast Guard, 1864-1951

sAdministrative Offices of the US Courts, 1939-1951
*American Battle Monuments Commission, 1925-1951
*Bureau of American Ethnology, 1882-1951
*Astrophysical Observatory, 1882-1951

*Atomic Energy Commission, 1947-1951

*Bureau of the Budget, 1921-1951

*Canal Zone Biological Area, 1940-1951

*Central Bureau of Planning and Statistics, 1918-1919
*Central Statistical Board, 1933-1940

Civil Aeronautics Authority, 1938-1940

«Civil Aeronautics Board, 1940-1951

Civil Service Commission, 1883-1951

*Colonial Mica Corporation, 1942-1947

*US Commercial Company, 1942-1948

*Commission of Fine Arts, 1925-1951

*Commission on Renovation of the Executive Mansion, 1949-1951
*US Conciliation Service, 1941-1947

*Copper Recovery Corporation, 1942-1943

*Defense Communications Board, 1940-1947
*Defense Home Corporation, 1940-1948

*Division of Defense Housing Coordination, 1940-1942
*Office of Defense Mobilization, 1950-1951

*Defense Plant Corporation, 1940-1945

*Defense Production Administration, 1951

*Defense Supplies Corporation, 1940-1945

*Defense Transportation Administration, 1950-1951
*Disaster Loan Corporation, 1937-1945

*Displaced Persons Commission, 1948-1951

*District of Columbia Juvenile Court, 1938-1951
District of Columbia Redevelopment Land Agency, 1946-1951
*Council of Economic Advisors, 1946-1951

*Economic Cooperation Administration, 1948-1951
*Economic Stabilization Agency, 1950-1951

*Bureau of Efficiency, 1916-1933

*Electric Home and Farm Authority, 1934-1942
*Executive Office of the President, 1939-1951
*Export-Import Bank of Washington, 1934-1951

sFederal Aviation Commission, 1934-1935

sFederal Civil Defense Administration, 1950-1951
*Federal Communication Commission, 1934-1951
*Federal Coordinator of Transportation, 1933-1936
*Federal Deposit Insurance Corporation, 1933-1951
*Federal Home Loan Bank Administration, 1942-1947
sFederal Home Loan Bank Board, 1932-1942

*Federal Housing Administration, 1934-1951

sFederal Mediation and Conciliation Service, 1947-1951
*Federal National Mortgage Association, 1938-1951
sFederal Power Commission, 1920-1951

*Federal Public Housing Authority, 1942-1947

*Federal Radio Commission, 1927-1934

*Federal Savings and Loan Insurance Corporation, 1934-1951
sFederal Trade Commission, 1914-1951

*Freer Gallery of Art, 1937-1951

*General Accounting Office, 1921-1951

*Government Printing Office, 1861-1951

*Home Loan Bank Board, 1947-1951

*Home Owners Loan Corporation, 1933-1951

*Housing Division (FEAFW), 1933-1937

«Office of Housing Expeditor, 1946-1951

*Housing and Home Finance Agency, 1947-1951

¢Indian Claims Commission, 1947-1951

eInternational Exchange Service, 1882-1951

eInterstate Commerce Commission, 1898-1951
¢Juvenile Court of the District of Columbia, 1906-1951
eLiaison Office for Personnel Management, 1939-1951
*Metals Reserve Company, 1940-1945

*US Motor Carrier Claims Commission, 1948-1951
*Mutual Security Agency, 1951

*National Advisory Committee for Aeronautics, 1916-1951
*National Air Museum, 1946-1951

*National Capital Housing Authority, 1934-1951
*National Capital Sesquicentennial Commission, 1947-1951
*National Collection of Fine Arts, 1936-1951

*National Gallery of Art, 1937-1951

*National Labor Board, 1933-1934

*National Labor Relations Board, 1934-1951

*National Mediation Board, 1934-1951

*National Science Foundation, 1951

*National Securities Resources Board, 1947-1951
*National Security Training Commission, 1951
*National Zoological Park, 1882-1951

*Personnel Classification Board, 1923-1932
*Philippine War Damage Commission, 1946-1951
*President’s Commission on Economy and Efficiency, 1910-1913
*President’s Materials Policy Commission, 1951
«Office of Price Stabilization, 1951

*Public Housing Administration, 1947-1951
*Railroad and Airline Wage Board, 1951

*Railroad Retirement Board, 1934-1951
*Reconstruction Finance Corporation, 1932-1951
*Reconstruction Finance Corporation Mortgage Company, 1935-1947
*Renegotiation Board, 1951

«Office of Rent Stabilization, 1951

*Rubber Development Corporation, 1943-1947
*Rubber Reserve Company, 1940-1945

eSalary Stabilization Board, 1951

Securities and Exchange Commission, 1934-1951
Selective Service System, 1940-1951

*Small Defense Plants Administration, 1951
*Smithsonian Institution, 1882-1951

*Special Advisor to the President on Foreign Trade, 1934-1935
Steel Recovery Corporation, 1942-1943
*Subversive Activities Control Board, 1950-1951
Tariff Board, 1909-1912

eTax Court of the United States, 1942-1951

*US Housing Authority, 1934-1942

*US National Museum, 1846-1951

*US Tariff Commission, 1916-1951

*Wage Stabilization Board, 1950-1951

*War Assets Corporation, 1946

sWar Claims Commission, 1949-1951

*Board of War Communications, 1940-1947

*War Damage Corporation, 1942-1947

*War Materials, Inc., 1942-1943




Civilian Personnel Records

Record types include: TN

Official Personnel Folders (OPFs)

Service Record Cards (SRCs)




Official Personnel Folders (OPFs)

OPFs may contain the following documents:

e Applications

e Oaths of Office

e Correspondence

e Appraisals
e Leave and Pay Information
e Letters of Recommendation/Protest
e Changes in Work Status
 Photographs
e Rarely: Vital Records
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Service Record Cards (SRCs)

SRCs serve as a summary of an individual’s
employment with a specific agency
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Also available are the records of the

Civilian Conservation Corps and the
Works Progress Administration
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INDIVIDUAL RECORD
CIVILIAN CONSERVATION CORPS
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WPA Forms
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How To Request Records




What information is needed to locate a civilian
personnel record?

Full name of employee and any alternate
names or spellings

Date of birth

Employing agency/agencies
Dates of employment

Location of employment

Social security number (if known)




What information is needed to locate a CCC or
WPA personnel record?

Full name used at the time of service
Social Security Number (if known)
Date of birth

Place of birth

Hometown (city and state) at time of
employment

Parents' name

Spouse's name (for WPA employment)
Dates of service (day, month and year)

Location of employment

Forms are available at:

—  Works Progress Administration: Form NA 14137

http://www.archives.gov/st-louis/archival-
programs/civilian-personnel-archival/wpa-holdings-
access.html

—  Civilian Conservation Corps: Form NA 14136

http://www.archives.gov/st-louis/archival-
programs/civilian-personnel-archival/ccc-holdings-
access.html
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How do | request copies of Civilian Personnel
Records?

Individuals may access these records by:

e Mailing a written request to:

National Archives & Records
Administration _
ATTN: Archival Programs R

PO BOX 38757 '_ 3 %:.r.mg.l_'@,gparé i...n. 91.&5511’.1.&% :.e.g]ﬁrgg_e.f .
St. Louis, MO 63138 S e Bt e

-

Faxing a request to: T > 7O

314-801-9187

 Emailing: stl.archives@nara.gov




Record Reproduction Fees

e Official Personnel Folders (OPFs)
e $70.00 for records over five pages
e $25.00 for records five pages or less

e Service Record Cards (civilian)
e $20.00 (minimum fee for record reproduction)

e Civilian Conservation Corps (SCCC) and Works Progress
Administration (WPA) records

e $70.00 for records over five pages
e $25.00 for records five pages or less




Visit NARA at St. Louis’
Archival Research Room

Location:

1 Archives Drive
St. Louis, MO 63138

Public Hours:
Tuesday — Friday (7:30am - 3:45pm CT)

Contact Information:
(314) 801-0850

Stlarr.archives@nara.gov
(314) 801-0608 (Fax)

Appointments are Required


mailto:Stlarr.archives@nara.gov

Additional Contact Information

Websites

The National Archives at St. Louis: http://www.archives.gov/st-louis/archival-
programs/index.html

Civilian Personnel Records open to the public (prior to 1952):
http://www.archives.gov/st-louis/archival-programs/civilian-personnel-
archival/#written-requests

Civilian Personnel Records not yet open to the public (1952-present):
http://www.archives.gov/st-louis/civilian-personnel/index.html|

Inquiries can be submitted to:

General archival inquiries: stl.archives@nara.gov
Research room inquiries: stlarr.archives@nara.gov, phone line 314-801-0850
Facebook and Twitter inquiries: stlfb.archives@nara.gov
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